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PETJIAMEHT
PABPABOTKHU U COI'TACOBAHMUA ITPOEKTOB
PACHOPSJIUTEJBHBIX JOKYMEHTOB ®I'EOY BO «MHT'YIIICKHI
TOCYJAPCTBEHHbBIII YHUBEPCUTET»

1. OO01Me moJI0KeHus

1.1. Hacrosmumii pernamMeHT pa3pabOTKU M COIVIACOBAHMS MPOEKTOB
pacriopsauTenbHbix JOKyMeHTOB PI'BOY BO «MHrymickuii rocyaapCTBEHHBIN
yHUBepcUTeT» (maimee — PermameHT) pa3pabotaH Cc ydyeToM TpeOOBaHUM
®enepanbHOro 3axkoHa ot 27 umrons 2006 roma Ne 152-03 «O mnepcoHAIBHBIX
JNaHHbIX», lIpaBHi nemonmpou3BoJCTBA B T'OCYJAapCTBEHHBIX OpraHax, OpraHax
MECTHOT'O CaMOyTIPaBJIEHUs, YTBEPKICHHBIX NprKka3oM Pocapxusa ot 22 mas 2019
roga Ne 71, TlomoxkeHust 06 0cOOEHHOCTSIX OOpPaOOTKHU MEPCOHATBHBIX JTAHHBIX,
OCYLIECTBIsIEMON  0€3  HMCIIOJNIb30BaHUS ~ CPEACTB  aBTOMaTu3anuu  (yTB.
nocraHoBienueM llpaButenbctBa P® ot 15 centsops 2008 1. No 687),
Meroanuecknx peKOMeH A 1Mo pa3paboTKe UHCTPYKIUHN 0 AETOTPOU3BOJICTBY
B TOCYJAapCTBEHHBIX  OpraHax, oOpraHax MECTHOIO  CaMOYIIpaBJECHUS,
yTBEpXKIEHHbIX mnpukazoMm PocapxuBa ot 25 npexadbps 2020 roma Ne 199,
NHcTpykMM 10 JI€JONPOM3BOJACTBY B MUHHUCTEPCTBE HAyKM M BBICIIETO
oOpazoBanus Poccuiickoii @enepanuu, yTBEpKICHHON NpHUKazoM MuHoOOpHayKu
Poccuu ot 07 urons 2021 roga Ne 446), I'ocynapctBennoro cranaapra PO I'OCT
P 6.30-2003 «YHUPUIIMPOBAHHBIE CUCTEMBbI JOKyMEHTAIMU. YHU(ULIHUPOBAHHAS
CHUCTEMa OpraHU3alMOHHO-PACTIOPSAUTEIIBHON JOKYMEHTaluu. TpeboBaHUs K
O0(pOpPMJICHUIO JTOKYMEHTOB» (MPUHAT W BBEIEH B JIEWCTBHE MOCTAHOBJIECHUEM
I'occrangapra PO ot 3 mapta 2003 roga N 65-c1), a Takke «[[OCT P UCO 15489-
1-2019 Hanmonanenslii ctanaapt Poccuiickoit @enepanuu. Cucrema cTaHIapTOB
no uH(opMaruu, OHUOIMOTEYHOMY M U3JaTelIbcKOMy Jeny. WMudopmamus u
nokyMeHTtanus. YnpasieHue Jloxkymentamu. Yacte 1. IloHSATHS WM OpUHUUIIBD,
YTBEPKJICHHBIM npukazoM dDenepanbHOro areHTCTBA MO  TEXHUYECKOMY
peryiaupoBaHuio W merpoioruu oT 26 maprta 2019 1. Ne 101-ct, B 1memsax
MOBBIIIEHUS KAayecTBa MOJTOTOBKHM MpHKa30B U pacnopsikeHuid B ®I'BOY BO
«MHrynickuii rocygapcTBeHHbI yHuBepcuTeT» (nanee — Uurl'Y, YHuBepcurer).

1.2. Hacrosimmii PerinameHT omnpezaenser MOpsAoK pa3pabOTKH MPOEKTOB
pacnopsIUTENbHBIX JOKYMEHTOB (IPUKA30B W PACHOPSIKEHUM), H3JaBAEMbIX
PEKTOPOM YHMBEPCHUTETA ISl YPEryJUPOBaHUS BOIPOCOB, OTHOCAIIUXCS K cepe
OCHOBHOM, KaApOBON U aAMUHUCTPATUBHO-XO3IMCTBEHHON ESATEIBHOCTH, & TAKKE
YCTaHABJIMBAET MOPSAOK COIIACOBAHUSA MPHUKA30B, PACTIOPSIKEHUM, IOJIOKEHHM,
WHCTPYKIIMH, JIOTOBOPOB M HHBIX JOKYMEHTOB, PEryJIHPYIOLIUX AESITeIbHOCTh
YHUBEPCHUTETA.

[Tonoxxenust Hactosero PermaMenTa pacipoCTpaHsSIOTCS HA OPraHU3ALMIO
paboThl C pacHOPSAUTEILHBIMU JIOKYMEHTaMU B YHHMBEPCUTETE HE3aBUCHUMO OT
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BUJA HOCHUTENSl, B TOM YHCIE€ C 3JEKTPOHHBIMH JOKYMEHTAMHM, BKJIIOUYas HX
NOJATOTOBKY, 0OpabOTKy, YYeT, XpaHEHHE, UCIOJIb30BAaHUE M  KOHTPOJb
UCIIOJIHEHHUSI, OCYILIECTBIIIEMbIE C TOMOLIBI0 HHPOPMALMOHHBIX TEXHOJIOTUH.

Cucrembl aBTOMaTU3UPOBAHHONM 0OpaOOTKM JOKYMEHTOB, NPUMEHSEMbIE B
VYHuBepcurere, AOMKHBI OOEcCHeurBaTh BBINOJHEHHWE TPEOOBAHMI HACTOAIIETO
Pernamenra.

JeiicTBue HacTosIIEero PeriiaMenTa He pacpoCTpaHsaeTCs:

1.2.1. Ha opranuzanuio paboThl ¢ JOKyMEHTaMH, COJAEPKALIUMU CBEICHUS,
COCTABJISIFOLIUE TOCYIAPCTBEHHYIO TaliHY;

1.2.2. Ha opraamszamuio paboTel € JOKYMEHTaMH, COJIep KallluMH
NEepCOHAJIbHbIE JaHHbIE PAa0OTHUKOB M OOYyYaroOmIMXCS YHHBEPCUTETA, a TAKXKe
TPETHUX JIULL;

1.3. IIpoexThl MPUKA30B U PACMIOPSHKEHUN pa3padaThiBalOTCA CTPYKTYPHBIMU
noJpa3/ieICHUsIMA Y HUBEpCUTETa (B COOTBETCTBHMM C HMX KOMIIETEHUMEH) 10
HNOPYYEHHIO PEKTOpa (WM MPOPEKTOPOB) JINOO B MTHULIUATUBHOM HOPSJIKE.

[loaroToBKka pacmnopsiAMTENBbHBIX JOKYMEHTOB BKJIIOYAET CIEAYIOIIUE
ATaIbl:

e cOop u aHanu3 HeoOXoauMoll MHGOPMAIMKM TIO KOHKPETHOMY
YIIPABJIEHYECKOMY BOIIPOCY;

* COCTaBJICHUE IIPOEKTA PaCIOPSIAUTEIBHOIO JOKYMEHTA,

* COIVIACOBAHUE MTPOEKTA PACIIOPSAAUTEIIBHOIO JOKYMEHTA;

* IOJIMCAaHUE JOKYMEHTA.

1.4. IIpuka3pl HOPMATHUBHOI'O XapaKTepa BIIPAaBE U3aBaTh TOJBKO PEKTOP, a
B €ro OTCYTCTBHE (OTIYCK, KOMaHIUPOBKA, BPEMEHHasi HETPYAOCHOCOOHOCTh) —
JMI0, WCIONHSAoIEE O0A3aHHOCTH PEKTOpa HAa OCHOBAHMHM COOTBETCTBYIOLIEIO
IpuKa3a /Wi JOBEPEHHOCTH.

[Ipuka3pl ¥ pacnopssK€HHs IO TEKYIIMM BOMNpPOCaM OpraHU3aLHH
NEeSATENbHOCTH YHHUBEPCUTETa BIIpaBE W3/4aBaTh IPOPEKTOPbl JMOO MHbBIE
YIOJHOMOYEHHBIE JIMIAa, MPU YCJIOBHUM JEJIETUPOBAHHUS MM OCYILIECTBICHUS
OTAEIBHBIX ITIOJTHOMOYUN PEKTOPOM Y HUBEPCUTETA.

Pemenuss yudeHoro coBeTa, MNPUHATHIE B paMKax €ro KOMIETEHIIUH,
BCTyNAlOT B CHJIy C JaThl IOANMCAHMS IPOTOKOJA 3aCeNaHMs IpeacenareaeM
(pexTopoMm) 6e3 JOMOIIHUTENBHOIO YTBEPAKACHUS TPUKA30M PEKTOPA.

1.5. IIpaBom cornacoBaHusi IPOEKTOB PpACIOPSAUTENBHBIX JOKYMEHTOB
o0aal0T MPOPEKTOPbl (B COOTBETCTBUM C YCTAaHOBJIEHHBIM pacHpelesIeHUeM
oOs3anHOCTei). Kpome TOro, corimacoBaHume TPOEKTOB PaCHOPAIUTEIbHBIX
JOKYMEHTOB MOTYT OCYILECTBIISATh WHBIE JTOJDKHOCTHBIE JIMIA B Mpeleraax CBOEH
KOMITETEHLIUH.

1.6. Tlpu pa3paboTke H COIJACOBAHMM TPOEKTOB PACHOPSAUTEIHHBIX
JOKYMEHTOB, @ TakKK€ pAaCChbUIKE IPUKA30B M PACIOPSHKEHUH, COAEpkKaIIuX
NIEPCOHAJIbHBIE JIAHHbIE PAOOTHUKOB YHHUBEPCUTETA, O0O0YYAIOLIMXCS W/WUIU UHBIX
JUL, B 00s3aTeIbHOM MOPSAKE CleAyeT TPUHUMaTh HEOOXOAMMBIE IPABOBBIE,
OpraHU3allMOHHbIE M TEXHUYECKHME MEpbl WM OOecreuyrBaTh UX MPUHATHE IS
3aIlUTHI NEPCOHATBHBIX JAHHBIX OT HEMPABOMEPHOTO WJIM CIy4YalHOTO AO0CTyna K
HUM, KOIMPOBAHMs, PACIPOCTPAaHEHUS, a TaKKe OT MHBIX HENPABOMEPHBIX
JENCTBUN B OTHOILIEHNUHU ITEPCOHAIIBHBIX JTAHHBIX.
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1.7. VI3MeHeHHsI B TEKCT Hactoswero PernameHta MoryTt ObITh BHECEHBI
IPUKA30M PEKTOPA B YCTAHOBJIEHHOM MOPSIKE.

2. OCHOBHBIC MOHATHS

2.1. Tlpuka3 mpexacraBisieT coOOW MPaBOBOM aKT, M3JaBaeMbIi B MEJAX
pellIeHUsI OCHOBHBIX W ONEPATUBHBIX 3ajlad, CTOSIIUX Iepell YHHUBEPCUTETOM.
[Iprka3 MOXXeT OBITh KAaK HOPMAaTHBHBIM aKTOM YITPaBJICHUsI, COJIEPKAIIUM HOPMBI
npaBa, PEryJupyrolre onpeaeeHHbIe chepbl BHYTPUBY30BCKHX OTHOIIICHHUH, TaK
M aKTOM IIpUMEHEHHMS HOPMBI TpaBa (HampuMep, IpUKa3 O HA3HAYCHUU Ha
JIOJKHOCTB ).

2.2. PacniopsbkeHue — MPaBOBOM aKT, M3/IaBa€MbIM B IEISAX OpraHu3aiuu
WCIIOJTHEHUS NPUKA30B, MHCTPYKIHUM U APYTUX aKTOB JIAHHOTO WJIM BBIIIECTOSIIETO
opraHa ymnpaBjieHus. PacnopspkeHue HE JOJDKHO COJIepXaTh MpeAnuCcaHui,
HOCSIIIUX HOPMATUBHBIN XapakTep.

PacniopsbxkeHust COCTABISIOTCS U OQPOPMIISIFOTCS TIO TE€M Ke MpaBujiaM, 4To 1
npukasbl. PacniopsikeHuss MOTYT OBITh Kak OOIIETO, JJIUTEIbHOTO EUCTBUS, TaK U
Kacaroluecs KOHKPETHOTO BOIIPOca, OTAEIBLHOTO Clydasl.

2.3.  Pa3pabotumk —  pabOTHUK  CTPYKTYpHOTO  TOApa3eiIcHUs
YHuBepcuTera, KOTOPOMY IOpydYeHa pa3padoTka W oQopMIIeHHE TIPOCKTa
pacnopsiANTEILHOTO JOKYMEHTA.

2.4. KoHTponupyromuili — AOJDKHOCTHOE JHMII0, Ha KOTOPOE OTHEJIbHBIM
NyHKTOM B TEKCT€ MPHUKa3a/pacropsDKEHUs — BO3jaraeTcss KOHTPOJIb — 3a
UCIIOJTHEHUEM TMOpydeHusi (MOpyyeHuid), cojaeprkailerocs (coaepiKalluxcs) B
TEKCTE JAHHOTO JJOKYMEHTA.

2.5. CormacoBaHue — 3TO  MpouUeaypa,  MNpeaycMaTpuBaronias
peABAPUTEIBHYIO OLICHKY MTPOEKTA IOKYMEHTA U/UIY MOJTYyUYEeHHUE COTJIaCUsl Ha €ro
W3JIaHuE.

CornacoBaHue MPOEKTOB PACHOPSIUTEIBHBIX JOKYMEHTOB MPOU3BOIUTCS B
CIEIYIONIMNX CIyYasix:

* JIOKYMEHTBI COJIEp>KaT IPaBOBbICE HOPMBI, TPEOYIOIIME SKCIEPTU3bl Ha
MPEIMET UX COOTBETCTBUS ACHCTBYIOIIEMY 3aKOHOATEIbCTBY;

* pazpabarpiBacMble  JIOKYMEHTHI ~ 3aTparuBalOT  HMHTEPEChl  HMHBIX
OpraHHU3aIni;

* B TEKCTE COJIEp)KATCS TMOPYYEHUS] KOHKPETHBIM JIOJKHOCTHBIM JIUIIAM
YHuBepcuTera aMO0 M3 YHCIA MOCICIHUX CO3JIAI0TCS KOMHCCHU WX paboune
TPYMIIBI;

* IPOEKT JIOKYMEHTA 3aTParuBaeT BOMPOCH], OTHECEHHbBIE K KOMIIETEHIIUHN HE
TOJILKO TOAPA3CICHUS, WHUIMUPOBABIIECTO JAHHBIA MPOEKT, HO M JAPYIrUX
CTPYKTYp YHUBEPCUTETA U/UIHU TPETHUX JIUII.

3. Crpykrypa u opopmiieHHe PACTIOPSANTEIbHBIX JOKYMEHTOB
3.1. PacnopsiauTenbHble JOKYMEHTHl U3JAalOTCI B (GopMe NPHUKa30B

(mpunoxenue Nel x PermameHnty) u pacnopspkeHud (mpuiokeHue Ne2 K
Pernamenry).



3.2. Ilpoekt pacnopsauTEeNbHOTO AOKYMEHTa odopmisieTcss Ha OJaHke
VYHuBepcurera, yTBEPKICHHOM IIPUKAa30M peKTopa. TekcT mpukasza/pacnopsxeHus
U OpUIoKeHHsl K HUM Habuparores mpudprom Times New Roman (14 xernb; npu
obopmiieHun Tabauil pomyckaercss 10-12 kersib) ¢ coOOACHUEM CIIETYIONMIUX
IIOJIEH:

sneBoe — 30 MM,

npaBoe — 10 MmmM,

BepxHee — 20 MM,

HUxKHEe — 20 MM.

[TepBbIit TMCT MpUKa3a/pactopsHKEHUs MEYaTAETCs HA COOTBETCTBYIONIEM OJIaHKE,
a TOCTEAYIOIMA TEeKCT — Ha CTaHIApTHBIX JucTtax Oymaru ¢opmara A4. Ilpu
oOopMIICHUN TIPUKA30B/PACTIOPSIKEHUN HaA JBYX © 0o0Jiee JIMCTax CTPAHHIIBI
HymepyroTcs. Homepa cTpaHUIl MPOCTABISIIOTCA IOCEPEAMHE BEPXHErO MO
JOKyMEHTAa Ha paccTossHuM 10 MM OT BEPXHETO Kpas JINCTA.

3.3. IIpoekt pacnopsaauTENbHOTO JOKYMEHTAa JOJDKEH  BKJIIOYATh
CJIeIYIOIUE PEKBU3UTHI:

* BUJ] JOKyMeHTa (IIpUKa3 UiIu paciopsbKeHue);

* laTa perucTpanuu J0KyMEHTa;

* PETUCTpAIlMOHHBIA HOMEpP JOKyMeHTa. Jlata u HOMEp MpPOCTaBISAIOTCS B
MPOLIECCE PETUCTPALMK PACTIOPSAUTENIBHOTO JIOKYMEHTA IOCJE €ro MOANUCaHUs
PEKTOPOM WJIM HWHBIM YIIOJIHOMOYEHHBIM JHIIOM. [IpHKa3pl M pacnopsKeHus
HYMEPYIOTCSI OTAENBHO;

* 3ar0JIOBOK JIOKYMEHTA;

* KOHCTATHPYIOIIas 4acTh (mpeamoOya);

* pacnopsIUTeNbHAs YacTh (IEpeUYeHb MOPYUEHUN );

* MOJINKCH;

* IPUJIOKEHUS (TP HEOOXOIUMOCTH).

3.4. 3aroyioBOK K TEKCTY pacHOpPSAUTEIBHOTO JOKYMEHTA JOJKEH KPATKO U
TOYHO NE€PeNaBaTh CMBICI U COJIEP)KaHUE TEKCTa.

3aroJ0BOK OTAENSCTCS OT MPEABIIYIIEr0 PEKBU3UTA JBYMSI MEXKCTPOUYHBIMU
WHTEpBAJIaMM W HauuHaercs ¢ npemiora «O» unu «O06» (Hampumep: «O06
opeanuzayuu...», «O 3auucieHuu...»). lledaraercs B BBIJACICHHOM TIOJI€
noykupHbiM 1ipupToM Times New Roman (14 kernp), ¢ NponucHOW OYyKBBI
4yepe3 OJMH MHTEPBaJ, BRIPABHUBACTCS IO HEHTPY. TOYKa B KOHIIE 3arojOBKa HE
CTaBHTCS.

3.5. Tekct otaensieTcs OT 3aroJioBKa JBYMS-TPEMSI MEXCTPOUYHBIMU
UHTEpBaTaMH. B KoOHCTaTupyromed 9acTH  MPUBOJUTCS  0OOCHOBaHUE
MPEINKUCHIBAEMBIX  JICMCTBUMU. Ecnun OCHOBaHMEM Uil  pa3pabdOTKu
pacnopsauTeNbHOrO  JOKYMEHTA  MOCHYKHJ ~ 3aKOHOJATEIbHBIM,  HHOU
HOPMATHBHBIM TPAaBOBOM AaKT WM JOKYMEHT, B TOM YHUCJIE NPUHATHIA B
YHuBepcurere, B mpeamOyJsie yKa3bIBalOT €ro Ha3BaHUE, JaTy U HOMED.

Ecnu pacnopsauTenbHbld TOKYMEHT TOTOBUTCS B JIONOJHEHUE WM BO
U3MEHEHHE paHee U3IaHHOI0 JIOKYMEHTa, TO B KOHCTaTUPYIOIIEH YacTu
YKa3bIBalOT ATy, HOMEp, 3aroJIOBOK JOMOJHAEMOI0 MM U3MEHIEMOro TOKYMEHTA.

KoHcratupyromass 4actTb MOXET  OTCYTCTBOBaTh, €CIH  JIEUCTBUS,
IPEANKUChIBAEMbIE B PACTIOPSAIUTEIBHOM YaCTH, HE HYKIAIOTCA B 0O0OCHOBAHHH.



IIpy  1OArOTOBKE  MPOEKTOB  PACIOPSAAUTEIBHBIX  JOKYMEHTOB  HE
JOIycKaeTcsl JyOaupoBaHUe paHee M3/IaHHBIX MPHKA30B/paclopsDKEHUM, a Takke
CCBUIKA Ha MPABOBBIE AKThI, YTPATUBILIHE CUILY.

3.6. KoHcTraTupyroniass 4acTb OTHEISAETCS OT PACHOPSAUTENBHON CIOBOM
«ITPUKA3BIBAIO» (nns npukazoB) win «OBA3BIBAIO» (mys pacnopskenuid),
KOTOpPOE II€YaTaeTcsi C HOBOW CTPOKM IPONUCHBIMU OyKBaMH 4epe3 OJUH
MHTEPBAJI, U BEIPABHUBAETCA 110 LICHTPY.

3.7. PacnopsinurenbHas 4acThb M3J1araeTcsi B IMOBEIUTENBbHON Qopme oT
IIEPBOr0  JIMIA €AUHCTBEHHOro uucia. Kaxpoe mnpeanuceiBaeMoe IEHCTBUE

oopMIIsieTCs B BUI€ OTACIBHOTO MyHKTA.

3.8. IIpu pa3OuBKe NMpeaNMuChIBAEMOI0 ICUCTBUS HA OTICIbHBIC 3aIaHUS OHU
dbopMyIUpYIOTCSI B BHAE TOAMYHKTOB. KaXIblii MyHKT WM TMOIIYHKT
pacnopsIuTEIFHOM YaCTH COACPKUT TOJIHKO OJTHO 33aJIaHUE C KOHKPETHBIM CPOKOM
WCTIOJTHCHHS.

3.9. [IyHKTBHI ¥ MOAMYHKTHI PAaCHOPSIUTEIHFHON YaCTH TIPUKA3a HyMEPYIOTCS
apabckumu udpamu.

3.10. PaznuyaroT cneayronme BUAbl MyHKTOB:

a) yTBEpXKJAlONIMe WJIM Ha3Haydawoliue. Takue IMyHKTbl HaYyMHAIOTCA
TJIaroJIoM HeomnpeeaeHHoN hopmbl (YyTBEPAUTh, HA3HAYUTh, COTJIACOBATh U T.I1.) U
coziepxar:

* TIOJIHOE W TOYHOE HAMMEHOBAaHUE YTBEPHKIAEMOro JOKYMEHTa (Wiu
3aHUMAaEMOM JTOJIKHOCTH);

* (pamunHro, MMS1, OTYECTBO HA3HAYAEMOTO JINIIA;

* MOJHOEC W TOYHOE HAWNMEHOBAHUE CTPYKTYPHOTO TMOAPA3ACICHUS U
JOJHKHOCTH, Ha KOTOPYIO OCYILIECTBIISICTCS] Ha3HAUCHUE;

0) coxaepxamme mnopydeHusa. IIyHKT wiIM  NOAOYHKT  MpUKa3a
(pacniopsiKeHHsI) JOJDKEH COAepXaTh TOJBKO OJHO 3aJaHhE C OJHUM CPOKOM
UCTIOJIHCHHS. TakoW TIYHKT HAuWHAETCS C TPEINUACHIBAEMOTO JICHCTBUS,
BBIPAKEHHOI'O TJIaroJIOM HEOIpeAesIeHHON (popMbl (00s13aTh, IOPYUUTh, YKA3aTh U
T.I1.) ¥ BKJIFOYAET:

* (bamminio, MHULMATBI PYKOBOAUTENS CTPYKTYPHOTO MOApA3ACNCHUS U
MOJIHOE HAMMEHOBAHUE CTPYKTYPHOTO MOAPA3ACIICHUS — HUCTIOJHUTENS 3aJaHus
(mopyuenus). B kauecTBe HCHOTHUTENS MOXET OBITh YKa3aHO OJIHO WM
HECKOJIBKO TMOJAPA3JCICHUN YHUBEPCUTETA, IOJBEAOMCTBEHHBIX OpPTraHU3alNM,
JOJKHOCTHBIX Jinil. KoM4ecTBO MCTIOMHUTENEH IO KaXKI0OMY IYHKTY (TIOITYHKTY)
HE OTPaHUYHBACTCSI.

[Ipu ykazanun pammimm B TEKCTE MPHUKA3a WHUIUAIBI YKA3bIBAIOTCS MOCHE
damumuu. Cromcok ¢ ykazanmem DOUO B Tekcte mpukaza oQopMisieTcs B
an(paBUTHOM TIOPSIIKE C HyMepaImwueu, ¢ ab3arHbIM OTCTYIIOM M B UMEHHUTEIILHOM
nagexe (Hampumep, Tmocie (HOPMYIHPOBKUA  «CIEAYIOIIUX  CIyIIATEIeH:»,
«HUKETICPEYNCIIEHHBIX PaOOTHUKOB:»), uepe3 3amaTyro. Eciu ykasaHue Kacaercs
OJTHOTO COTPYAHMKA/CTYJEHTa, TO HyMepalus He NpocTaBisieTcs. AO3aIHbIN
orctyn coxpansercs. Eciu B circke momumo MO yka3bsiBaeTCs JOKHOCTD (MITH
Ne rpymnmer u ap.) - yepe3 TOuky ¢ 3amsaTod. B cmnuckax, comepxamux ykazaHue
(dbaMuUIUU ¥ TOJKHOCTH, TIOCTEHSSL yKa3bIBaeTcs nocie haMuiInu, Halmpumep:

QAMUIIUA U.O., npogeccop kagedpwi ... - npedcedamenb KOMUCCUU,



QAMUIIUA U.O., ooyenm xkagedpul ... ;

QAMUIINA U.O., accucmenm kagheopewl ... .

Ucnonuutenb, yNnOMSHYTBIH  TEpPBBIM, CUHUTACTCS  OTBETCTBEHHBIM
UCIIOJTHUTEJIEM MTOPYUCHHUS;

* CPOK BBINOJHEHUs 3aanus (mopyueHus). Cpok MCIOJHEHUS! MPUBOIUTCS
aM00 B KaXKJIOM IMYyHKTE MPHUKa3a, WK BbIAEIACTCS B OJAUH OOOOUIEHHBIM MyHKT
JUIsL BCEX MpENUChIBaeMbIX AeicTBUi. [Ipu HaNIMYMu MpPOMENKYTOUYHBIX CPOKOB
BBITIOJIHEHUS WJIM TpU pa30MBKE TMOpPYYEHUs Ha 3aJaHusl KaXKJ0€ W3 HHX
oopMIsieTcss OTAEIbHBIM NMOAMYHKTOM. CPOK MCIIOJIHEHHS B PACTIOPSAUTEIBHON
YaCcTU HE YKAa3bIBaeTCs, €CIIM MPEINUCHIBAEMOE JCHCTBUE HOCHUT IOCTOSHHBIN
XapakTep;

* KOHKPETHOE 3a7iaHue (OpyUYEHUE) UCTIOTHUTEIIO;

B) KOHTpoJjbHbIe. [locaegHuil MYyHKT pacHOpPSIUTENIBHOTO JOKYMEHTa
COJICP’)KUT HAMMEHOBaHWE JOJKHOCTH KoHTponupyromero, €ro WHULMAIBL U
(aMuIuIo, HapuMep:

«Koumponwv 3a ucnonnenuem npukasa 603104CUMsb HA NPOPEKMopa no ... ....
oessimenvhocmu Pamunusa 1.0.».

Kangunatypa Kontponupyromero npejaraercs PazpaboTunkom ¢ yuerom
TEMaTUKH JTOKYyMEHTA, peanoaaraeMbix NOPYYECHUH, JOKYMEHTOB,
pPErJIaMeHTUPYIOUIUX  paclpe/iefieHue TOJHOMOYUNA MEXIY JOJKHOCTHBIMU
JauIaMu Y HUBEpCUTETA.

KonTtponupyromum He MoOXeT ObITh Ha3HAYEHO JOHKHOCTHOE JIUIIO,
YKa3aHHOE B MPEAbIAYIIUX MyHKTaX B KA4E€CTBE MCHOJHUTEINS (COUCTIOJIHUTEIS)
MOPYYEHUS.

VYKa3zaHHbII TYHKT OTCYTCTBYET B paclOpSAIUTEIbHBIX JOKYMEHTAaX,
HOCSIIIUX XapaKTep MJIUTENbHOro (IMOCTOSHHOTO) JIEUCTBUS, HE TPEOYIONIUX MO
CBOEMY COJICp’KaHMIO KOHTPOJIE 3a HCIOJHEHHEM JOKyMEHTa (Hampumep,
pacropsiKEHUsl O PErUCTpPallUd AKTOB MPUEMKU OOBEKTOB, 3aKOHUYEHHBIX HOBBIM
CTPOUTEIBCTBOM H T.11.).

3.11. [Ipy  HEOOXOAUMOCTH  OTACIBHBIM  MYHKTOM B  KOHIIC
pacropsiIMTEIbHOM  YacTH  TMEPEUYUCHISIOT  JOKYMEHTBI, KOTOpbIE JIaHHBIM
IPUKA30M/paCIIOPSHKEHUEM OTMEHSFOTCS, U3MEHSIFOTCS WM IOTIOJIHSIOTCSI.

3.12. Ecnu nocneaHsisi CTpaHula JOKyMEHTa COCTOUT U3 HECKOJIBKUX CTPOK,
JIOITyCKaeTCsl MlevaTaTh TEKCT Yepe3 MEHbIIINNA MEXCTPOUYHBIN UHTEpPBAI.

3.13. Iloanucek nuia, NOANUCABIIETO JOKYMEHT, COCTOUT U3 HAMMEHOBAHUS
JOJDKHOCTH, JIMYHOW TIOJMMUCA W €€ pacim(ppoBKH (MHHUIMAIBI, (hamuims).
PacmudpoBka moanucu nevyaraercst Ha YpoBHE MOCHEIHENH CTPOKA HAMMEHOBAHUS
TOJKHOCTH. MeX Ty HAIHAJIaMU 1 (haMIJTiel CTaBUTCS MPoOeT.

JInyHasi MOANKUCH TOHXKHOCTHOTO JIMIIA, MOAMMUCABIIETO JOKYMEHT, AOJIKHA
COOTBETCTBOBATh JOKHOCTH U (DaMUINU, YKa3aHHBIX Ha JIOKYMEHTE B KaueCTBE
YTBEPKIAIOIIETO MpUKa3/pacrnopsiKeHue. [TognuuHas MOJAMUCH Ha
pacrnopsiIuTEIbHBIX TOKYMEHTaX HE MOXKET ObITh 3aMEeHEHa (haKCUMMUJIC.

HanmenoBaHue HOMKHOCTH MeUaTaeTcs 4yepe3 2-3 MeKCTPOUHBIX HHTEpBaJIa
OT UTOTOBOI0 NMyHKTa JIOKYMEHTa, ¢ a03alHbIM OTCTynoMm. Eciu HanMeHOBaHUE
JOJIKHOCTH B MOJIMUCU COCTOUT M3 HECKOJBKUX CTPOK, OHHU IeyaTaroTcs depes |
UHTEPBAI.



He nonyckaercss moanuchiBaTh MPUKA3bL/PACTIOPSHKEHUST ¢ MPEIJIOTOM «3a»
WJIM MIPOCTABICHUEM KOCOM YepThl NEpe] HAUMEHOBAHUEM JI0OJKHOCTH.

3.14. Ecniu [OKYMEHT COAEPKUT MTPUIIOKEHHS, TO B COOTBETCTBYIOLIHUX
INYHKTaX pacropsIUTEIbHON 4YacTU TekcTa AaroTcs cchUiku: «llpunoxenue 1»,
«IIpunoxenune 2».

Kaxnoe M3 HuUX JODKHO HAyMHATBhCd C HOBOW cTpaHuibl. Ha camom
OPUJIOKEHUU B IPaBOM BEPXHEM YIJIy IMEpPBOrO JIMCTa I€YaTaeTcs CJIOBO
«IIpunoxenue» (ecau NpUIOKEHUN HECKOIBKO, OHM HyMEPYIOTCS) M YKa3bIBaeTCH,
K KaKOMY paclopsIIUTEIbHOMY IOKYMEHTY OTHOCUTCS] IPHIIOKEHHUE.

3.15. BHocuTh u3MeHeHUs WM  J00aBJIIEHUS B  IOZMNHCAHHBIC
(YyTBEp)KIEHHBIE) TOKYMEHTBI O€3 pa3pelieH s JIuIa, MOANICABIIEr0 JOKYMEHT, He
JIOITYCKAETCS.

3.16. [l mOArOTOBKM IIPOEKTOB PACHOPSAUTENBHBIX JOKYMEHTOB MOTYT
OPUMEHATHCA IIAOJIOHBI, pPa3MEIICHHbIE B JIOKAJbHOM CETHM W/WIM B CUCTEME
AJIEKTPOHHOTO JOKyMeHTooOopoTa (ganee — CO/).

4. ITopsaok coriacoBaHMs MPOEKTOB PACIOPAAUTEIbHBIX IOKYMEHTOB

4.1. IlIpoekr pacnopsOUTENBHOTO  JOKYMEHTa, O(OPMIIEHHBIM B
COOTBETCTBUM € TpeOOBaHUSAMM paszzaena 3 Hacrosiero PernamenTa, Pa3paborunk
OpPEICTaBIsIET  CBOEMY  HENOCPEACTBEHHOMY  PYKOBOAMTENIO,  KOTOPBIN
paccMaTpuBaeT, NOJAMUCHIBAET U BHOCUT JJAHHBINA MPOEKT I corjiacoBaHus (Jinbo
BO3BpAIIlacT €ro Ha JOpPaboTKYy).

4.2. IlpoekT  pacnopsiaUTEIbHOIO  JOKYMEHTa,  3aBU3WPOBAHHBIN
HETOCPEICTBEHHBIM pyKoBoaUTeNeM, PazpaboTunk HampasiseT Ajs COriacoBaHuUs
JUIaM, BO3IVIABIIIOIIMM  3aMHTEPECOBAHHBIE CTPYKTYPHBIE MOJApA3JEICHUS
(ympaBieHusi, OTAENbl, (PUIHANIBI, LEHTPbl, UHCTUTYTHI, (HaKyJbTE€Thl U T.1.), a
TaK)K€ IPOPEKTOPaM, KypPUPYIOIIUM COOTBETCTBYIOIIME BHJIbI JEATEIBHOCTH WU
IOJIpa3AeiICHUs] Y HUBEPCUTETA.

VYKa3aHHBIII TPOEKT TMepeAaeTcsi Ha COrJlacoBaHWE C 00s3aTelbHbIM
OPWIOKEHUEM TOPYUYEHUN BBIIIECTOSIINX OPraHOB W MHBIX JOKYMEHTOB, Ha
OCHOBAaHMU U BO HCIIOJIHEHHE KOTOPBIX OH H3/IaeTCs, a TaKXKe CIyKEOHblE U
JIOKJIaJIHbIE 3aIIMCKHU, 00OCHOBAHUS, 3asBJICHUS, MaTepUaJIbl IPOBEPOK U TIP.

B cmyuasx, korga  AEMCTBYIOIIUMM  3aKOHOAATEIbCTBOM  W/WIIU
KoOIekTuBHBIM J0rOBOPOM MPEIYCMOTPEH Y4Y€T MHEHUS IPEICTaBUTEIBHOIO
oprana paOOTHUKOB W/WJIM CTYJAEHTOB M acCHUPAHTOB BY3a, K MPOEKTY
pacnopsAIUTENbHOTO  JIOKYMEHTa, II€PEelaBaéMOMY Ha IOJANHCH  PEKTOPY
(mpopekTopy), NpHJaraeTcsi KOMMs MPOTOKOJA 3acelaHMsl WM BBIIHCKA U3
IPOTOKOJA 3acefaHusi, Ha KOTOPOM OOCY’KIAJlCs COOTBETCTBYIOLIMK BOIPOC.
VYKa3aHHBIII NOPOTOKOJI/BBIMMCKA M3 MPOTOKOJIA JOJDKHBI OBITh IMOANKMCAHBI
npeaceaTe’IeM W CEKpEeTapeM 3acellaHusl, a TaKXKE 3aBEPEeHbl HaJUIeKaIUM
00pa3oMm (B T.4. MEUAThIO OPTaHU3ALINHN ).

4.3. [Ins corijacoBaHusi IPOEKTOB PACIOPSAINATEIBbHBIX JOKYMEHTOB
YCTaHaBJIMBAIOTCS CIAEAYIOIINE KATErOPUHU COTIACYIOIINX:

4.3.1. PyxoBoauTelnpb nopa3iesieHus1, pa3padoTaBIIEro NPOEKT JOKYMEHTA,

4.3.2. PykoBOoaUTENHN CTPYKTYPHBIX MOJPA3AEICHUMN, MOPYYEHHUS] KOTOPHIM
HETMOCPEICTBEHHO IMPEAyCMOTPEHbl B TEKCTE IMPOEKTa PACIOPSIUTEIBHOIO



JIOKyMEHTa JIN0O BOMPOCHI, OTHECEHHBIE K KOMIIETEHIIUHA KOTOPBIX JAHHBIN MPOEKT
3aTparuBacT;

4.3.3. IIpopekTopsl, Kypupytome padoTy ynoMsHyTeix B nm. 4.3.1 u 4.3.2
Pernamenta  moapaszneneHud  W/MIM  COOTBETCTBYIOLIME  HaIpaBJIEHUS
NEeATEeIbHOCTH;

4.3.4. T'naBHbI Oyxrainrep, Ha4aJbHUK IUJIAHOBO-(DMHAHCOBOIO OTAENA U
npopekTop 1o OP u AXJ[ — B TOM cily4yae, €Clii MPOEKT PaCIOPSIUTEILHOIO
JIOKyMEHTa TPEANUChIBAET BbIJEIeHUE (UHAHCOBOTO W/MIM HMHOTO PECYypCHOTO
oOecrieueHus, MPOU3BOJICTBO JICHEKHBIX BBITUIAT, MPUOOPETEHHUE, TTOCTAHOBKY Ha
OyXTanTepcKuid ydeT, MpoJaxy 00 CHUCaHWe MaTepHANbHBIX IICHHOCTEH, a
TaKXe JIPyrue aHaJIOTUYHbIE JEHCTBUS;

4.3.5. PacnopsanurenbHble JIOKYMEHThl YHUBEpPCUTETa (MPUKA3BI 0
MPUBJICUCHUH K TUCIUTUIMHAPHONW OTBETCTBEHHOCTH, 00 YBOJIBHCHHH pPAOOTHHKA
(MO0 OCHOBaHUAM, HE OTHOCSIIMMCS K OCHOBAHUSIM, MPEIYCMOTPEHHBIM CTaThsIMU
78-80 TpynoBoro koaekca P®), o0 oTcTpaHeHMH pabOTHHKA OT paboTHI,
pacropsiKeHusl, a TAKKe MOJIOKEHUSI, THCTPYKIIUU, IOTOBOPHI U UHBIE TOKYMEHTHI,
pEeryIupylomue JeATeIbHOCTh  YHMBEPCUTETA) MOJIeKAT  00s3aTEeIbHOMY
IpeIBapUTEILHOMY COIIacOBaHUIO ¢ [IpaBOBBIM yIpaBieHHEM.

[IpaBoBO€ ympaBlIeHWE NPOBOJUT IPABOBYK OKCIEPTU3Y IPOECKTOB
JOKYMEHTOB Ha TMPEOMET COOTBETCTBUSA MX COJEPKAHUS JICHCTBYIOLIEMY
3akoHoAaTenbCTBY Poccuiickoil denepannu, ycTaBy yHUBEPCHUTETA, JIOKAJIbHBIM
HOPMATHUBHBIM aKTaM M UHBIM MIPABOBBIM TPEOOBAHUSM.

[Ipoekt pacnopsauTEeNbHOrO JOKyMEHTa Hampasisgercss B IIpaBoBoe
yIpaBJI€HUE TMOCJE COIIACOBAHUSA C MHBIMU 3aWHTEPECOBAHHBIMU CTPYKTYPHBIMU
nonapasneneHusiMu. Cpok corjacoBaHusi — He Oosiee 2 pabo4yux JHEH C MOMEHTa
MOCTYTUICHUS] JOKYMEHTA.

PesynbraT cormacoBanus odopmisieTcss BU30M HauvanbHuka [IpaBoBoro
yIPABJICHHS HAa POEKTE JOKYMEHTA WJIM Ha JIUCTKE corjacoBaHus. Busza Bkitouaer
JOJDKHOCTh, TOAMUCH, UHUIMANBI, dhammwinio U gaty. [lpy Hanuuuum 3ameuyaHuid
OHM W3JAaraloTCsl B BU3€ WM MPWIATAlOTCA B BHJE OTACIBHOTO JOKYMEHTa
(cpaBka, 3aKJIFOYEHUE).

be3 MOJIOKUTEITBHOTO 3aKIIFOUCHUS [IpaBoBOrO YIIpaBJICHUS
pacnopsIUTENbHBIN JTOKYMEHT HE MOXKET OBITh IIPEJICTABIICH Ha MOJIUCH PEKTOPY
(MHBIM YTIOJITHOMOYEHHBIM JIUIIaM).

4.3.6. B orcyrcTBUE KOTO-THOO W3 JOJKHOCTHBIX JIMI, MEPEYUCIICHHBIX B ILII.
4.3.1 - 4.3.5 (oTmycK, KOMaHIMPOBKA, BPEMEHHAsI HETPYIOCIIOCOOHOCTD), COTIIACOBAHUE
IPOEKTOB PacHOPSAAUTENbHBIX JOKYMEHTOB (B T.4. B COJl) oCylIEeCTBISAIOT 3aMECTUTEID
PYKOBOJAUTEJISI MJIM MHOW YIIOJTHOMOYCHHBIN B YCTAHOBJICHHOM TTOPSAKE PAOOTHUK.

4.3.7. KoOHKpETHbIi COCTaB JOJDKHOCTHBIX JIMI, YYacCTBYIOIIMX B
COTJIaCOBAaHUU PA3JIUYHBIX BHUJOB TMPHUKA30B U PACHOPSIKEHUN, MOXKET OBbITh
YCTAHOBJIEH OTAEJbHBIM PACTIOPSIUTEIIbHBIM TOKYMEHTOM.

4.4. CpoKu COrjlacOBaHUS MIPOEKTOB PACIIOPSIUTEIBHBIX TOKYMEHTOB:

* 711 IPOPEKTOPOB — HE OoJiee 2-X padouynx THEW ¢ MOMEHTA TOJy4YEHHS;

* misa IIpaBoBoro ympaBiieHusi — He Ooiiee 2-x paboOuyux JHEH C MOMEHTa
MOJTyYEHUS,

* JIJISl OCTAJIBHBIX COTJIACYIOIIMX WHCTAHIMN — He Oojiee OJHOro paboydero
JTHSI ¢ MOMEHTA TIOJIyYeHUs MPOEKTa.
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[Ipy HEOOXOIUMOCTH CpPOYHOTO COTJIACOBAHUSI MOXKET OBITh MPUMEHEHA
napajijieibHasi pacchbUIKa MPOEKTa TOKYMEHTA.

B C3J1 npoekT pacnopsIuTENbHOIO JOKYMEHTA OT JIMIA, AOMYCTHUBILETO
NPEBBIILIEHUE  YCTAHOBJEHHBIX  CPOKOB  COIJIaCOBaHUS,  aBTOMAaTUYECKHU
BO3Bpaiaercs K Pa3paboTuumky JOaHHOTO TpoeKTa. B mpumedaHun K TakoMy
JOKYMEHTY YKa3bIBa€TCS MPUUKMHA OTCYTCTBHS HEOOXOIMMOM BHU3BI.

4.5. Tlepemaua mpoeKTa JTOKYMEHTa, H3rOTOBJIEHHOTO Ha OyMa)XHOM
HOCUTEJIE, W3 OJHOM COrNacyrolleld HWHCTAHIMU B JPYTYI0 OCYIIECTBISETCS
pabOTHUKAMU CTPYKTYPHOTO TMOJApa3/IeNeHUs], WHUIIMUPOBABIIETO COTJIACOBAHUE
JAHHOTO JIOKYMEHTA.

CoryiacoBaHu€ NPOEKTOB PACHOPSAIUTENBHBIX JOKYMEHTOB, CO3aBa€MbIX B
AJIEKTPOHHOM BuUJIe, Tpou3Boautcs B CO/I.

4.6. Bu3bl NOKHOCTHBIX JIMI, YYAaCTBYIOIIMX B COIVIACOBAHUU ITPOEKTOB
pacnopsauTENbHBIX JOKYMEHTOB, CO3JaBa€MbIX Ha OyMaXHOM HOCHTEIE,
MPOCTABJISAIOTCS Ha OOOPOTHOW cTOpoHe mnocieaHero maucta npoekra (JIMCT
COI'JTACOBAHUS) pacnopsiAMTENhHOTO JIOKYMEHTa M BKJIIOYAIOT B ce0s
JOJIKHOCTb, MOJANUCH, (PaMUJTUIO, UM, OTYECTBO.

B ciyyae npoeKkTOB pacmopsSAUTENbHBIX JOKYMEHTOB, CO3/1aBacMbIX B
AJIEKTPOHHOM BHJE, BU3bl JOJDKHOCTHBIX JIMI[ IMPOCTABJISAIOTCA C MPUMEHEHUEM
nporpamMmMHbIX cpenctB CO/I.

4.7. B  cimydae  HECOOTBETCTBUS ~ NPEACTABICHHOIO  MPOEKTa
pacnopsAIUTENBbHOTO JTOKYMEHTa JIEHCTBYIOIIEMY 3aKOHOAATENbCTBY paHeEe
U3JIaHHBIM ~ PacCMOPSAIUTEILHBIM  JOKyMEHTaM YHHUBEpcUTeTa JMOO BBHUIY
HEKOPPEKTHOM TOCTAHOBKM 3a/ayd, MPOEKT (C HEOOXOJWMBIMH MOSICHEHUSIMH)
BO3BpalnaoT ero Pa3paboTunky st BHECEHUS TPeOyeMbIX UCIIPaBICHUM.

HekoHKpeTHbIE U HEapTryMEHTUPOBAHHBIE 3AMEYaHUs HE TOMY CKatOTCA.

4.8. Ilpm HanMuuM 3aME€YaHWM JOJHKHOCTHBIE JIMIA, YYacTBYIOIIWE B
IPOLIECCE COTTIACOBAHUSL:

* H3JaraloT UX Ha 000poTE€ paccMaTpUBAEMOro IPOEKTa JOKYMEHTA,
CO3JJaHHOTO Ha OYMa)XHOM HOCHUTENE, JIMOO apryMEHTUPYIOT B BHJI€ OTAEIIbHOU
CIIPaBKH, MOAMKUCHIBAIOT U BO3BpauatoT Pa3padoTunky;

* B COJl — um3maraloT MX B COOTBETCTBYIOLIEM II0JI€ PETUCTPALMOHHO-
koHTpodsHOM KapTouku (PKK) mpoekra u Bo3Bpamiator Pa3paboTunky.

4.9. UcnpaBnenue rpaMMaTHYECKUX U CTUIMCTUYECKUX OMIMOOK (B T.4. TO
dopMe cocTaBieHHs MPOEKTa) B MPOEKTE pPacHOPSAUTEIBHOIO JOKYMEHTa
BbITIONHSAET Pa3paboTuunk.

4.10. Pemienue 0 OpUHATUU WU OTKJIOHEHUU 3aMEYaHUM, MOCTYNMHUBIIUX OT
JOJDKHOCTHOIO  JMI[a  YHHUBEPCHUTETa, NPUHUMAET  HEMOCPEICTBEHHBIN
pykoBoauTtens PazpaboTunka pacnopsauTeIbHOTO TOKyMEHTA.

Nupopmanus 00 OTKIOHEHUH 3aMedaHuil (B popme npuMeyaHusi K MPOEKTy
JOKYMEHTa WM CIIyEOHOW 3alMCKH, CO3AaHHOW C MPUMEHEHHEM MPOrpaMMHBIX
cpeacts COJ) noBoautca Pa3pa®oTuvkoM 110 CBEAECHHS JOJKHOCTHOTO JUIA
VYHuBepcureTa, NpeICTABUBILIETO CBOU 3aMEYaHUsl.

4.11. Ecnu QOJDKHOCTHOE JIMIIO YHUBEPCUTETA HACTAMBAECT HAa BHECEHUU
U3MEHEHUH B MPOEKT PaCHOPSIUTENHHOTO TOKYMEHTA, CO3IaHHOT0 Ha OYMa)KHOM
HOCUTEJIE, €r0 3aMEYaHusl, W3JIOKEHHbIE HA OTACIIBHOM JIUCTE, MPUJIAraloTcs K
IIPOEKTY U CTAHOBSTCS HEOTHEMJIEMOM YacCThIO MoOcieaHero. B atoM ciiyyae Bu3a
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JOJDKHOCTHOTO — JIMIla  YHUBEpcUTeTa O(opMIIseTcss CIEAyIOIUM 00pa3oM:
«3ameuanus npunazaromcsy», N0IKHOCTh, TOAMUCH, MHULIUAIIBI, (haMIIIHS, 1aTa.

[Ipennaraemble M3MEHEHUS B TPOEKT PACHOPSIAUTEIHHOTO JOKYMEHTA,
co3naBaemMoro ¢ npumeHenuem COJIl, GopMyIUpyIOTCS B COOTBETCTBYIOIIEM T0JIE
PKK.

4.12. Ecium B 1mpolecce COrjiacoBaHUsl  JOJIKHOCTHBIMU  JIMIIAMU
YHuBepcuTeTa B MPOEKT PaCOPSAIUTEIIBHOTO TOKYMEHTA BHOCSTCS CYIIICCTBEHHBIC
HU3MEHEHUS, MIPOCKT MTOJIC)KUT MTOBTOPHOMY BU3UPOBAHUIO B
MOCJIEIOBATEILHOCTH, YCTaHOBJICHHOM 111, 4.3 HacTosuiero Pernamenra.

4.13. TIpoekT pacrnopsauTeabHOI0 JOKYMEHTa, CO3JaHHBIH Ha OyMa)KHOM
Hocutene win B COJ[ W 3aBU3MPOBAHHBIM B TMOPSAJAKE, MPETYyCMOTPEHHOM
HACTOSAIIMM PernamMeHToM, Mmpe/cTaBisieT Ha NoANUCh PexkTopy, mIpopeKkTopy Wiu
WHOMY JOJIKHOCTHOMY JIMITY — YIIOJITHOMOYEHHBIN Ha TO paOOTHUK Y HUBEPCUTETA.

S. BHeceHme wu3MeHeHMH B paHee MH3JIaHHbIC PacCHOPAAUTEbHbIC
AOKYMEHTbI

5.1. 3meHeHuss B paHee H3AaHHBIC PACIOPSAUTCIIBHBIC JTOKYMEHTHI W
MPUIOKEHUS! K HUM BHOCATCS MOCPEACTBOM M3JaHUSI HOBOTO MPUKa3a.

Bhecennem n3MeHEHM CUNTACTCS:

* JIONOJIHEHHE CTPYKTYPHBIMH JJIeMEHTaMH (MyHKTamu, a03anamu,
nedurcaMn), TPUIOKEHUSIMU, CIIOBAMH, IU(PpaMu/duciamu;

* 3aMeHa CIIOB, UG p/IKCel;

* HW3J0XKEHHE B HOBOW pPENAKUWM 3arojioOBKa, KOHCTAaTUPYIOIIEH WIU
pactopsSIIUTETLHON YacTH, CTPYKTYpHOTO djeMeHTa (MyHKTa, ab3ama, aedwuca),
TIPUIOKCHUS;

* HCKJIIOYCHHE U3 TEKCTa CJIOB, UADP.

5.2. B koHcTatupylomeid yactu (mpeamOyse) K MNpUKa3zy yKa3bIBarOTCS
OCHOBaHMS, IICNH, TMPUYMHBI BHECEHHUS W3MEHEHWH (Hampumep: «B cesa3u ¢
NPOU3BEOEHHBIMU HA3HAYEHUSAMU...», «B yenax payuonanvHozo pacxooosanus
O100IHCEMHbBIX CPEOCMS... »).

5.3. TekcT pacnopsAUTEeNbHOM YacTH MpUKa3a HAYUHAETCS CO CJIOB:
«BHectu B (ykaspIBaeTcsi BU, JaTa, PETMCTPALMOHHBIM HOMEP U HAMMEHOBAHUE
JIOKyMEHTAa, B KOTOPBII BHOCSTCS UBMEHEHUs): ...». Hanpumep: «Brnecmu 6 npukas
om 24.04.2025 Ne87-n «O6 006vaenenuu KOHKypca Ha 3amewjerue O0O0JHCHOCMeEU
LHITIC» cneoyrowue usmenenus:

Ilynkm 2 uznootcums 6 cneoyroujeli pe0aKyuu.:

€2 et D

5.4. Eciin 13 TEKCTa UCKIIIOYAIOTCS OTAEIBHBIE CIOBA WIN CJIOBOCOYETAHMS,
TO B TIPHIKa3€, KOTOPBIM BHOCSITCSI N3MECHEHHMSI, YKa3bIBAETCS, B KAKOM MECTE TEKCTa
(3arOJIOBOK, KOHCTAaTUPYIOIIAs WA paclopsauTeIbHas 4YacTh, IYHKT, ab3ail,
CTpOKa, TMPWIOXKEHUE U T.J.) TAKOE U3BATHE MPOU3BOAMTCS, a yJajasieMbIe CIIOBa
IPUBOJSATCS B KaBBIYKaX.

Ecnu, HanpoTuB, clioBa WU CJIOBOCOYCTAHUS BKIFOYAIOTCS JOMOJHUTEILHO,
TO B IIPHKa3€, KOTOPHIM BHOCSITCSI I3MEHEHHUSI, YKA3bIBAETCS, B KAKOM MECTE TEKCTa
(3aroJIOBOK, KOHCTaTUPYIOIIAs WM pacropsIuTeNIbHas 4YacTh, IYHKT, ab3ail,
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CTpOKa, MPUJIOKEHUE U T.[.) OCYIIECTBIACTCI HEOOXOAMMAas BCTaBKa, TOIr/a Kak
N100aBIIIEMbIE AIIEMEHTBI TPUBOASTCS B KaBbIUKaAX.

5.5. Ecniu B TEKCTE 3aMEHSIOTCS YMCIOBbIE MOKAa3aTeln (JIEHEXHas CyMMa,
IIOLAAb), TO PAHEE YCTAHOBJIEHHBbIE W HOBBIE MOKAa3aTeIu B TEKCTE IpHUKa3a,
KOTOPBIM BHOCSITCSI U3BMEHEHUS, IPUBOJIATCSA B KABBIUKAX.

[Ipu HeoOXoaMMOCTH 3aMEHHUTHh LU(POBbIE 0003HAUYECHMS] YHOTPEOIISIeTCs
TepMuH «udps». Hanpumep: «yugpot «3, 14» 3amenums yugppamu «4, 12.

[Ipu HEOOXOAUMOCTH 3aMEHUTH CJIOBA W YHCIA YNOTPeOseTcs TEpMHUH
«CIIOBaY.

Hanpuwmep: «crosa «6 2 pasza» 3amenums ciogamu «8 25 pas».

5.6. [Ipn HCKIIOYEHWH MYHKTOB M MOAMYHKTOB (JIMOO MpH IOMOJHEHHUH
JIOKYMEHTA MYHKTaMU U TOANYHKTaMH) WU3MEHEHUWE HyMEpalUu MOCJIEAYIOIINX
IIYHKTOB U MOJITYHKTOB HE TPOU3BOAMUTCS.

5.7. Ecmmn IIPOEKT HOBOT'O pPacropsauTEIbHOTO JTOKyMEHTa
IpeIycCMaTpUBAaE€T OTMEHY OJHOTO WJIM HECKOJbKHMX ITYHKTOB paHee W3JaHHOTO
pHUKa3a/pacrnopsiKeHus, MpUMEHseTcs cieayromas GopmynupoBka: «/Ipuznams
ympamuswium cuiy nywkm 5 npuxaza om 12.12.2012 Ne 12 «0O6 usmenenuu
CMPYKMYPHL... ».

5.8. BHeceHME MHOXECTBEHHOW TMpPAaBKM B paHEe U3JAaHHBIA IPUKa3
OCYILIECTBJISICTCS. MyTeM TMPUHATHS HOBOW €ro peiakliud C OJHOBPEMEHHBIM
NpU3HAHUEM T[E€PBOHAYAIBHOIO JIOKYMEHTa yTpaTuBIIUM cuiy. llpu sTom
peKoOMeHayeTcs cienyromas GopMyiaupoBka: «llpuznams ympamuguium cuy
npukaz om 01.02.2003 Ne 04 «O ¢popmuposanuu...».

5.9. Ilpu BHECEHMM HM3MEHEHHMI B TEKCT PaCHOPSIUTEIBHOIO JIOKYMEHTa
HEJOIYCTUMO:

* YKa3plBaTh HOBBIE CPOKM WCIOJHEHUS MOPYYEHHUH, €CIM 3TH CpPOKHU
UCTEKJIM HA MOMEHT BBIXO/1a IPUKA3a O BHECEHUHN U3MEHEHUI;

* JaBaTh CCBUIKM Ha JIOKYMEHTBI, BBINYILIEHHbIE MO3XE€ JaThl HW3JaHUs
NEePBOHAYAILHOTO MPHUKA3a.

5.10. Kaxnoe u3MeHeHne JOJKHO OBbITb OPOPMIIEHO OTAEIbHBIM IMyHKTOM
(OJIMTYHKTOM).

5.11. HeoOxonumo coOmrofaTh JOTUKY H3JI0KEHMS: U3MEHEHUs BHOCSTCS
CHayaJia B TEKCT MpHKa3a Mo MOPSIKY MyHKTOB, 3aTEM B MIPUIIOKEHUE.

[Ipy BHeECeHMM HW3MEHEHUN OJHUM IPUKA30M B HECKOJBKO MPHUKA30B
U3MEHSIEMBIE IIPUKA3bI PACIIONIATAIOTCS B XPOHOJIOTMYECKOM HOPSJIKE.

5.12. Tlpu nomosHEHWW TEKCTa HOBBIMHM a03allaMy J1aBaTh yKa3aHUE Ha
U3MEHECHHE HyMepaIluu MOCIIeyIONINX a03aleB He TpedyeTcs.

I[Ipy oTMmeHe, mnOpuU3HAHUM YTPATUBIIUM CUJIy IIYHKTa HyMeparus
NOCJIETYOUIUX MYHKTOB TaK)KE€ HE MEHSETCS.

6. PeFI/ICTpaIII/IH N pacCbllIKa PaCnopaAAUTEIbHbBIX JOKYMECHTOB

6.1. PacnopsauTenbHBI  JOKYMEHT C  OTHOCSIIMMHCS K  HEMY
NPWIOKCHUSAMA (MMPU  HAJIMYUU  TaKOBBIX), PETUCTPUPYETCS B JICHb €TO0
MOJITUCAHMSI, TIOAMKUCH PYKOBOAUTENS Ha IOKYMEHTE MIEYaThi0 HE 3aBEePsETCSI.

6.2. Jary ngokymeHTa  odopMISOT  apaOckumu  nudpamMud B
TIOCTIC/IOBATEIPHOCTH: JIeHh MecsAIla, Mecsl, Troa. JleHp Mecsma W MecsIl
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0003HayaT ABYMs nNapamu apaOckux 1udp, pa3fgeleHHbIMA TOYKOH; Trojx —
yeThlppMs apabckumu nuppamu. Hanpumep, aary 27 anpens 2026 roma muuryT
kak 27.04.2026r.

6.3. CseneHus O  pacHoOpAIUTEILHOM  JIOKYMEHTE  BHOCITCA B
COOTBETCTBYIOIIME PETUCTPALMOHHBIE JKypHAJIbI, a TaKXe OCYLIECTBISETCS
CKaHUPOBAHUE JAHHOTO JIOKYMEHTA JJIsl TOCIEAYIOIIEro COXpaHeHust 1 00paboTKu
B COJI.

6.4. llocme perucrpauuu W  CKaHUPOBAHMS  NEPBBIM  BK3EMILIAP
pacnopsIUTENBLHOTO JOKYMEHTA MOAIIMBAETCS B COOTBETCTBYIOIIIEE JIENO.

6.5. Paccpuika 3JIEeKTpPOHHBIX 00pa30B pPaCIOPSIUTENbHBIX JOKYMEHTOB B
NOJIpa3/ieJIeHUsl YHUBEPCUTETA OCYIIECTBISIETCA C NMPUMEHEHHEM MPOrPaMMHO-
TexHu4eckux cpeacts COJI.
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Ipuiaoxkenue 1
Kk Perinamenry

VHI'YILICKWUH TOCYJAPCTBEHHBIM YHUBEPCUTET
ITPUKAS3

« » 2026r. No

Marac

3aros0Bok
TekcT KOHCTAaTHUPYIOIIEH YacTu MprKasa (rmpeamoOyra)
IMPUKA3BIBAIO:

TeKCT pacnopsAIUTENILHON YaCTH IIPUKa3a

PexTop (yrnoJHOMOUYEHHOE UM JIUII0) HOJANKCH pacuindpoBka MoANUCH
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Ipuiaoxenue 2
Kk Perinamenry

VHT YIICKWUM T'OCYJAPCTBEHHBIM YHUBEPCUTET
PACIIOPAXEHMNE

« » 2026r. No

Marac

3aros0Bok
TekcT KOHCTAaTHUPYIOIIEH YacTU pacropsikeHus (nmpeamOyra)
OBSI3bBIBAIO:

TeKCT pacnopsAIUTEIBHON YaCTH PACIIOPSIKEHUS

PexTop (yrnoJHOMOYEHHOE UM JIUII0) HOJANKCH pacundpoBka MoANUCH
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