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1. IEJIM ¥ 3AJIAYM YUYEBHOM JUCIUTIIVHBI

Heabro qucuuniuHbl «MHQOpPMaMOHHBIE TEXHOJOTUM B ICHXOJOIMK» SIBIISETCS M3y4EHHUE BO3-
MOKHOCTEH METO/I0B MH()OPMATHKH B peasin3alii Npo(hecCHOHAIBHON JeSTeIbHOCTH MCUXO0JIOTa U
MOJIy4eHHE IIPAKTUYECKUX HABBIKOB HCIOIb30BAHUSA COBpEMEHHBIX HPOPMaIIMOHHBIX TEXHOIOTUH B
paboTte mcuxojora; IaTb TEOPETHYECKUE OCHOBBI, CBSI3aHHBIC C pa3pabOTKOW M MPUMEHEHHEM HH-
CTPYMEHTAJIbHBIX CPEJCTB, aBTOMAaTU3UPOBATh PAaOOTy IICHUXOJOra B Pa3IMYHBIX BUAAX JEATEIbHO-
CTH; JaTh NPAKTUYECKUE HABBIKM MOJIOZIOMY CHELMAIUCTY-IICUXOJIOIY B MCIOJIb30BAaHUHU TEX WIIU
MHBIX HHCTPYMEHTAJIbHBIX CPEJICTB, UCIOIb3yEMBIX B paboTe.

3ajayaMu IMCUMIIMHBI (MOXYJIS1) ABJISIOTCS:

-  H3Y4YUTh TEOPETUYECKHE OCHOBBI, CBSI3aHHBIE C JJIEMEHTAMH TEOPUU CHUCTEM, T.€. CTYJCHT-
TICUXOJIOT JOJDKEH M3YYHUTh W 3HATh JJIEMEHTHl TEOPUU CHUCTEM, DJIEMEHTHI TEOpHH WH(OpMAIUu U
CBSI3aHHBIC ¢ HUMU WH(POPMAITMOHHBIE TEXHOJIOTHH;

- U3YYUTh BO3MOXKHOCTh IMPUMEHEHHUS MPUKIAAHBIX U (PyHIaMEHTAIbHBIX OCHOB MAaTeMaTHUYECKOTO
amnmapara, KOTOPbIA HCIOJIB3YIOT MPU COCTABICHUHU TCHUXOJOTHYECKUX TECTOB, IIPU U3YyYEHUU BO3-
JEHCTBUH METO/I0B NICUXOJIOTMH Ha OKpPYKaIoIel cpefe;

- 00yYCHHE CTYICHTOB METO/IaM U CPEJCTBAM KOMIIBIOTEPHOMN TICHXOUAarHOCTUKH;

- U3y4YEeHHE aBTOMATU3HPOBAHHBIX MH()OPMALMOHHBIX CUCTEM U CIOCOOOB MX MPUMEHEHHE B paboTe
MICUXOJIOTa JUTS aHAIIK3a (pakTorpaduueckoil U JOKYMEHTAIbHON HH(OpMAIHH;

- U3y4YEeHHE MYJIbTUMENNa TEXHOJIIOTUN JJIs aHalu3a U CUHTE3a CTATUYECKUX U TMHAMHUYECKUX CLIEH;
CETEBBIX TEXHOJIOTHH.

2. MECTO YYEBHOM JUCHUIIJIMHBI B CTPYKTYPE OIIOII BO
[{uki, K KOTOPOMY OTHOCUTCS AUCLMILINHA!
b1.5.8. MudopMannoHHble TEXHOJIOTHN B TICUXOJIOTHH

JIMCIMTUIMHBL, Ha KOTOPBIX 0a3upyeTcs TaHHAs AUCIUTUIMHA!
b.1.5.38. Mudopmatuka

Cas3b qucuuiinubl «AHdgopMaTukay ¢ npeImecTBYIOIMMHA  THCHHIJIMHAMYA H
CPOKH MX M3yYeHUs

Kon JIMCIUITIMHBL, TIPEANISCTBYIONINE TUCIIUIUTAHE CemecTp
JIMCITUTLUTAHBI «MudopmaTikay
b.1.5.38. HNudopmarnka 1,2

CBa3b AUCHUIIJINHbI «I’IH(])OpMaTI/IKa» C NOCJICAYINUMHA JUCHUIIMHAMUA U CPOKH
X U3YUYCHUHA

Kon JIMCUUIIIAHBL, CIEYIOMIUE 3a JUCUUIUTUHON Cemectp
JUCHUTITAHBI «udopmarnka

Cas3b mucuuninabl «MHGopMaTHKa) €0 CMEKHBIMHM JUCHUIIMHAMYU H CPOKH MX
U3y4YeHHU s



Kon
IUCLUTUINHBI

JIMCHUILIMHBI, CMEXKHBIE C JUCIUIINHON

«MHpopMaTrka

Cemectp

3. KOMIIETEHIIUN U IVIAHUPYEMBIE PE3YJIbTATbI OBYYEHMUS],
®OPMUPYEMBIE B PE3YJIbTATE OCBOEHHUSA YYEBHOU JUCHUIIJIMHBI

Hepeqeﬂb IJIAHUPYEMBIX PE3YyJbTATOB Oﬁy‘leHHﬂ o JTMCUHUILJIUHE (MO)Iy.TIlO), COOTHECCHHbBIX C

IUIAHUPYEMBIMH Pe3yJIbTATAMH 0CBOEHHUSI 00pPa30BaTeJbLHOMH MPOrpaMMbl

Ilepeyenb KoMIeTeH-

Crenennb pe-

IlepeyeHb MIAHNPYEMBbIX Pe3yJbTATOB 00yUYeHUS

M, KOTOPBIMHU A0JIKHBI | aJIM3aIUU 10 AUCUMIJIMHE (MOIYJIIO)
OBJIa/IeTh O0yUalouuecss | KOMIETeH- 3Hanus YMenus Baanenus
B pe3yJbTaTe OCBOCHHUSL | LM PH (HaBBIKH)
0o0pa3oBaTeILHOM MPO- U3yYCHUH
rpaMMbI AMCHMILIN-
HBbI (MOIYJIs1)
a) odmenpodeccuoHaIbHbIE KOMIIETEHUNH
OIIK-1 Komneren- - TSHACHIINHI - paboTaTh Ha | — HaBBIKAMHU
LUs peau3y- | Pa3sBUTHS CO- KOMIIBIOTEPE, | MOATOTOBKH
«CMOCOOHOCTH pemarThb CTAaBUTb W P€- | CJIOKHBIX  HII-
€TCs IOJIHO- | BPEMEHHBIX MH-
CTAaHJApPTHbBIE 321241 maTe ¢ Cro | JIOCTPUPOBaH-
. CTBIO (bOpMaIH/IOHHBIX IIOMOILBIO HBIX TEKCTOBEIX
npogeccHOHATbHOM Jesi-
poep A TEXHOJIOTHH U NPAaKTU4YCCKHUC | TOKYMEHTOB  C
TeJIbHOCTH HA OCHOBE 3a/1a4u; WCIIOJIb30BaHU-
BO3MOKHOCTHU i
HH(OPMATIMOHHOW H - UMeTh gocra- | em MS Word;
WX IPUMEHEHUS . _
oubmorpaduueckoii TOYHBIH yPO- HABBIKAMH
B TiCHXONOTMYe- | S — pemeHust  pac-
KYJbTYPbI C IPUMEHe- . ;
YJABTYP p CKOIf TIpAKTHKE YETHBIX po
HHMeM HH(OPMALMOHHO- TCXHOJIOTHAMH | heccnOHATBHBIX

KOMMYHUKAIMOHHBIX
TEXHOJIOTHH U € y4€TOM
OCHOBHBIX TPeOOBaHM I
HH$opMannoHHOI Oe3-

OIMACHOCTH»

JOCTYTIA K JIO-
KaJbHBIM H
rJ100aTbHBIM
CETEBBIM HH-
¢bopmanmon-
HBIM pecyp-

cam;

3aJa4 ¢ TMpUMe-
meanemM MS Ex-
cel;

— HaBBIKAMH
CO3MaHus U 00-
paboTku  pedns-
HUOHHBIX  0a3
JAHHBIX  Cpell-
crBamu MS Ac-
Cess,

— HaBBIKAMH
MTOJATOTOBKHU
3JICKTPOHHBIX
Mpe3eHTaluul ¢
HCIIOJb30BaHHU-
em MS Power-
Point.

— TEXHOJIOTHS-
MU paboThl B




JOKaJbHBIX U
IJ100aJTBHBIX
UH(POPMALIMOH-
HBIX CETSX;

— TIpueMamu
AHTUBHUPYCHOU
3alIUTHI;

- HaBBIKAMU MX

PUMCHCHHE B
pabote ncuxo-
jora Jijisl aHaJu-
3a ¢akrorpadu-
YECKOHU U JIOKY-
MEHTAIbHOMN

nHpopmanuu

I[InanupyeMble pe3ybTaThl 00yUeHHsI 10 YPOBHAM cOPMHPOBAHHOCTH KOMIeTEeHIHIi

Koa xomnereHnuu

YpoBenb ¢chpoOpMUPOBAHHOCTH KOM-
neTeH

[nanupyemble pe3yJibTaThI
o0yueHust

OIlK -1

Boicokwii ypoBeHb (1o omuowenuio k
bazoeomy)

3HaTh:

—  TNPUHIUIBl  UCHOJB30BaHUS
COBPEMEHHBIX MH(POPMAITMOHHBIX
TEXHOJIOTUH U HMHCTPYMEHTaJIb-
HBIX CPEJCTB IS pEIICHHS pas-
JUYHBIX 3a7ad B CBOeW mpodec-
CHOHAILHOM JESITCIIFHOCTH,

—  OCHOBBI 3alIUTHl HH(MOpPMa-
MU ¥ CBEJCHUMN, COCTABJISIOIINX
rOCyZapCTBEHHYIO TailHY;

— MeToabl oOecrieueHus HWH-
dhopmarmoHHON 6€30MacCHOCTH.
YMeTh:

—  (opmynupoBath TpeOOBaHUS
U TpUHUMATh OOOCHOBaHHbBIE
pEIICHHs 110 BBIOOPY ammapaTHO-
MPOTPaMMHBIX CPEJCTB IS pa-
[IMOHAJIBHOTO PEIICHUS 3ajaad,
CBSI3aHHBIX C TIOJyYCHUEM H TIpe-
oOpa3oBaHueM HHPOPMAITHIH.
Baanersn:

—  MeToJaMH peuieHus npodec-
CHOHAIBHBIX 3a7a4 C ITOMOIIbIO
CTCIHATN3HPOBAHHBIX po-
IPaMMHBIX TIPOJYKTOB;

ba3oBeblit ypoBeHb (10 omuowenuio k
MUHUMATEHOMY)

3HaTh:

— COBPEMEHHOE COCTOSIHUE U
HaHpaBHeHI/IH paBBI/ITI/ISI BbIUNC-
JUTETHPHOM TEXHUKH H  TPO-
IpaMMHBIX CPEJCTB;




—  3aKOHOMEPHOCTH  IpOTEeKa-
HUS WH(OPMALMOHHBIX TMPOIIEC-
COB B CHCTeMax OOpabOTKM WH-
dbopmaruu.

Ymers:

—  WUCTOJNB30BaTh HMH(OpPMALHU-
OHHBIE CHCTEMBI M CPEIICTBA BBI-
YHCIIUTEIBHON TEXHHKH B pelle-
HUU 3a/1a4 cOopa, mepeaadu, xpa-
HeHUs W o0paboTku wuHPOpMa-
LHY;

—  UCTOJIB30BaTh B MpogeccHo-
HAJIBHOW JIESTEIbHOCTH CETEBBIC
CpelCcTBa TOMCKa W OOMEHa WH-
dbopmaruei.

Baaners:

—  HaBBIKAMU CO3JaHHS U 00pa-
OOTKH pEeSIMOHHBIX 0a3 JaHHBIX
cpenctBamu MS Access;

—  TEXHOJIOTHSIMH PabOTHI B JIO-
KaJIBHBIX M TJIOOQIBHBIX HH(OP-
MAITMOHHBIX CETSX;
- IpueMamu
3aIUTHIL.

AHTUBUPYCHOU

MuHUMabHBIH YPOBEHB (yposens,

0bs3amenbHblLL 0715 8Cex 00YUaruux-

cs, ocsausarowux OI1OI)

3HaTh:

—  TOHATHE MHPOPMAIIHH;

—  OCHOBHBIE IIOJIOXKCHHUS TEO-
pun uHbOpMAIUU U KOAHPOBA-
HUS;

—  obmyro XapaKTePUCTUKY
mporeccoB cbopa, mepeaauu, 00-
paboOTKM M HaKOIUIeHUs HH)Op-
Malliy;

— TEXHHYECKHE U IPOrpaMM-
HBIC CpEJICTBA peaau3aluyd WH-
(bopMaIMOHHBIX MPOIIECCOB.
YMmeTh:

— paboTaTh B KadecTBE IMOJIb-
30BaTeNsl MEPCOHATBLHOTO KOM-
MBIOTEPA;

—  CaMOCTOSTENIBHO HCIIOJIb30-
BaTh BHEIIHWE HOCUTENU HH)OP-
Mamuu Id  oOMeHa JaHHBIMU
MEX1y MalllHHAMU;

—  cO3JaBaTh Pe3epBHBIC KOIHU
Y apXUBBI JAaHHBIX U IPOTPaMM;

— paboTtaTh € MNPOrpaMMHBIMU
CpeacTBaMu OOIIET0 Ha3HAYEHUS,
COOTBETCTBYIOIIUMU  COBPEMEH-
HBIM  TpeOOBaHHUSM  MHPOBOTO
PBIHKA.

Baagern:

- HaBBIKaAMH IIOATrOTOBKH




CIOXHBIX  HUIFOCTPUPOBAHHBIX
TEKCTOBBIX JIOKYMEHTOB C WC-
nons3oBanueM MS Word;

—  HaBBIKAMHM PEIICHHUS pacyer-
HBIX 3a/Ja4 ¢ mpuMeHeHueM MS
Excel,;

—  HaBBIKAMH [TOJITOTOBKH
AJICKTPOHHBIX MPE3CHTAIUN C HC-
noas3oBanuemM MS PowerPoint.

4. OFBEM JINCIIATIMHBI ¥ BUJAbI YYEBHOM PABOTHI

[TopsankoBbIil HOMEP
Bcero cemecTpa
1 2
OO6m1ast Tpy10€MKOCTh TUCIHUIUIUHBI BCETO 72y,
(B 3.€.), B TOM UHCIIE: (2 3.e1.)
KypcoBoii npoexT (pabora)
AynuTopHbIe 3aHATHS BCEero (B akaj.4acax),
B TOM YHUCJIC:
Jlexuun 18 18
[TpakTndeckue 3aHsITHsI, CEMUHAPHI
JlabopartopHbie paboThI 16 16
CamocrosTensHas padbora Bcero (B 36 36
akaj.yacax), B TOM 4HCJIe:
Bup utorosoit arrectanmu:
3auet/audd.3ayer 3a4eT
DK3aMeH
OO61ast TpyA0€MKOCTh TUCIUTIIHHBI 2 3.eq

5. COAEP)KAHUE JMCIUIIJIMHBI, CTPYKTYPUPOBAHHOE 110 TEMAM (PA3/1E-
JIAM) C YKASAHUEM OTBEJEHHOT'O HA HUX KOJIMYECTBA AKAJEMHWYECKHUX
WJIA ACTPOHOMMYEKHNX YACOB 1 BUJIOB YUEBHBIX 3AHATHUI

Tema 1. UndopmaTuka kak Hayka. OcHOBHbIe NMOHATUS UH(popMaTuku. O0masi xapakrepu-
CTHKA NpoueccoB cOopa, nepenaun, 00padOoTKH U HAKOIUIEHUS HHPOPMALHUHU

Nupopmarrka kak Hayka 00 HHGOPMAIIMOHHBIX MPOIIECCaxX, €€ POJib U MECTO B CTPYKTYpE HAYUHOIO
3HaHus. OcHOBHBIE OTpaciu HH(popMaTUKH. OCHOBHBIE MPOOJIEMBI Pa3BUTHS MH()OPMATHKH U KOM-
nploTepHBIX TexHosnoru B Poccun. Ilonstue unpopmanuu. Bunel uapopmanuu. Ilousrus undop-
MaIMOHHON U KOMIIBIOTEPHOHN TeXHONOIMH. KauecTBEHHbIE U KOJMYECTBEHHbIE XapaKTEPUCTUKHU HH-
dbopmartuu. [lonsTre aBTomMatrdeckoe padouee Mmecto (APM) ciermanucra ncuxosora.

Tema 2. AnnapaTHasi 4acTh COBPEMEHHBIX KOMIBIOTEPHBIX TexHosorui. Texunueckne cpen-
CTBa peajM3aluy HH(POPMALMOHHBIX IPOLIECCOB

YcrpoiicTBo nepconanbHoro kommnetorepa. Ilonstue kongpurypamun I[1K. OcHoBuble 6ioku T1K, nx
Ha3HA4YCHHE W BaKHEHIHe XapakrepucTuku. [loHstre Hocurtens nHbopManmu. Buasl HOcuTenei.
OCHOBHBIE KOMIIBIOTEPHBIE HOCUTENIN U UX XapaKTepUCTUKH. OmnepaTuBHAs U TOJrOBpEMEHHas Ia-
Mtk [IK. JlomomHUTENbHBIE KOMITBIOTEPHBIE YCTPOHCTBA: MPUHTEP, CKAHEP, MOJIEM, HCTOYHHK Oec-
nepeOOHHOro MUTaHUs, IUIOTTEP, CTPUMEDP, MYJIbTUMEINA-KOMIUIEKT. BUIbI IPUHTEPOB U X OCHOB-
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HbIe TeXHHYecKkHe XapakTepucTuku. [lonstue unrtepdeiica. Buapl untepdeiicoB. Ipronomuueckue
xapaktepuctuku 11K, nHpOpManMOHHBIX CUCTEM U TeleKoMMyHUKarui. [lonstie 00 sproHomuye-
CKOM MPOEKTHUPOBAHUH TOJIH30BATEIBCKOTO HHTEPDeiica.

Tema 3. IlporpammHoe o0ecnieyeHre COBPEMEHHBIX KOMIILIOTEPHBIX TEXHOJIOTH I

[TporpammHOe obOecrieueHne COBPEMEHHBIX KOMIIBIOTEPHBIX TexHomoruil. Kiaccudukanus mpo-
rpaMMHoOro obecriedenusi. CucreMHusle nporpamMmMbl. O01ue npuKiagHbie nporpaMmsel. CrieruanbHble
npukiaaaeie nporpamMmel. [lonsitue ¢aitna. Buner daitnos. @aiinoBas cuctema kommbiorepa. [lons-
THE JIOTHYECKOro nucka. OnepanroHHas cucTteMa KoMIboTepa. OCHOBHBIE BUJIBI COBPEMEHHBIX OIle-
parmonHnbix cucteM (OC). Pabounii cron OC Microsoft Windows. I'maBHoe mento OC MS Windows.
OcHoBHBIE TPUEMBI pabOTHI C OnepaliMoHHON 1 (aitnoBoii cucremamu [1K.

Tema 4. TexHosorusi padoThl ¢ TEKCTOBLIM peakTopoM Ha3HaueHne U pyHKIIMU TEKCTOBOTO pe-
nakTopa. OOmas TexHONIOrusl paboThl ¢ TEKCTOBBIM pefakTopoM. HacTpoiika mapameTpoB paboThI
penakTopa U naseseid MHCTpyMeHTOB. OCHOBHbBIE KOMaH/bl naHenn «CrannapTtHas». OCHOBHBIE KO-
MaHzael manenmu «®opmatupoBanuey». ['papuueckoe odopmieHne TEKCTa B TEKCTOBOM PENAKTOPE.
OcHoBHbIe KOMaH bl MTaHenel «PucoBanue» u «Tabmuubl u rpanuiby. CoxpaHeHrue Tekcra B (aiie
U BbIBOJ Ha neyaTtb. OdopmiieHne peKBU3UTOB J1e710BOro nucbma. OdopmiieHne aea0Boi JOKYMEH-
TaI1H, KYPCOBBIX U JIUIUIOMHBIX paboT, TpeOOBaHMS IPUHSATHIE B 1€TOIPOU3BOJICTBE.

Tema 6. Texnosorust padoTsl ¢ 3J1eKTPOHHON Taduuuei. Moaenu peumieHdst (PYHKIHOHAJBHBIX
U BBIYHCJIHMTEIbHBIX 3a/1a4 B NcuxoJornu Haznauenue u GyHKIMU 3J€KTPOHHBIX Tabuuy. Obmias
TEXHOJIOTUSI PabOTHI C IEKTPOHHOHN TaOnuiel. YcTaHOBKa mapameTpoB paboTsl Tabnuubl. [lanenn
MHCTPYMEHTOB 3JIEKTPOHHOM TabiauIbl. Y CTaHOBKAa apaMEeTPOB CTpaHMIIbI, BUAa U MaciTadba. Beoj
JTaHHBIX W TpeaBapuTeNbHOe GpopMaTtupoBanue Tadmuibl. OpraHn3anus BEIYACICHUH C UCIIONIB30Ba-
HueM ¢opmyn. MHTepakTuBHBIM mouck pemeHus. OpraHu3anus BBIYHUCIEHUH C HCHOJIb30BAHHUEM
BCTpOeHHBIX (QyHKIui. [Ipuemsl pegaktupoBanusi naHHbIX U popmyi. IIpuemsr popmaTrpoBanus.
Cucremaru3zanus npejactasieHus nHpopmanuu. [Toctpoenne rpagukoB u 1uarpamm.

Tema 7. TexnoJsiorun padoTbl ¢ MYJbTHUMEIMHHBIMU Npe3eHTAUMAMH [loHATHE Npe3eHTaluu.
Bunsl npezentanunii. Haznauenue u GyHKUIMHU TpOrpamMMBbl JUIs CO3/aHUs mpe3eHTanuii. Oomas Tex-
HOJIOTHS paboThl ¢ mnpe3eHTanussMu. OCHOBHbBIE MpHEMbI rpaduueckoro opopMieHHs, HACTPOUKHU
CMEHBI CJIaliI0OB U BCTPOCHHON aHMMALIHH.

Tema 8. Aaropumrmuzanusi ¥ NPOrpaMMHpPOBaHHUe; SI3bIKM INPOrpaMMHPOBAHUS BBICOKOIO
ypoBHs. TexHosioruu padotsl ¢ 6a3amMu AaHHbIX CxeMa 3JEKTPOHHOTO JOKYMEHTOO0OpoTa B Op-
ranuzanun. OCHOBHBIE XapaKTEepUCTHKU 0a3bl qaHHBIX. Knaccudukanus 6a3 nanueix. Haznauenue u
¢ynkunn CYB/l. KOpuanyeckue nHpoOpManMOHHO-CIIpaBOYHbIE cUCTeMbl. CrocoObl OOHOBIIEHUS
MH(}OPMaLIMOHHBIX 0a3 IOPUANYECKOHN CIPaBOYHOM cucTeMbl. [1oMCK TOKyMEeHTa 110 peKBU3UTaM.
Tema 9. KomnbroTepHbie ceTH H TeJleKOMMYHHKAnuu [loHATHE KOMIIBIOTEpHON ceTH. Buabl kKoM-
NBIOTEPHBIX ceTell. [100anpHbIe U JTOKaNbHbIE KOMITbIOTEpHBIE ceTH. [loHsATHE aMUHUCTPUPOBAHUS
cetu. [lonsTne tenexkommyHukanuu. COBpEeMEHHBIE TEXHOJOIMM TeleKoMMyHukanui. CoroBasd,
CIyTHUKOBas, (PaKCUMUJIIbHAS, BOJIOKOHHO-ONTUYECKAs CBSA3b. BU/IbI TEIEKOMMYHHUKAIIMOHHOM CBSI3H,
ocyuecTBisieMol ¢ nomotibto MuTeprner. OcHoBHbIe oHATUS MHTepHeT. OcHOBHBIE QyHKIIMU MH-
tepHet. [Iporpammubie cpenctBa MHTepHET A moucka UHGOpMAIMH, 3JEKTPOHHOM MOYTHI, mepe-
CBUIKH (paiisioB.

Tema 10. OcnoBbl MHpopManuoHHOI Oe3onacHocTH [loHATHE MHPOpPMAIIMOHHON G€30macHOCTH
Bunsl unpopmanmonHoit 6e3omnacHoctH. IIpoOneMbl HH()OPMAIMOHHO-TIPABOBOM 0€30MacHOCTH.
Hayku, nzyuaromue B3auMoeiicTBHEe YeoBeka ¢ KomnbioTepoM. CoBpeMeHHbIe poOieMbl HHPOP-
MaIMOHHO-TICUXO0JI0rHYeckoi 6e3onmacHocTh. [IoHsATHE KOMIBIOTEPHOTO BUpyca. Buabl KoMOboTep-
HBIX BUPYCOB M aHTUBUPYCHBIX IporpaMM. TeXHOIOrusl aHTUBUPYCHON 3aIlIUTHI.



Pacnpenesienue yueOHbBIX 4aCOB
10 TeMaM M BHJIaM Y4eOHbIX 3aHATHH (0011asl TPYI0EMKOCTh
Y4eOHOIi TUCHMIJIUHBI — 2 32a4€THBIX eIMHUIL)

Pa3nen, reMa mporpaMmbl yaeOHOM TUCITUTUTHHBL

TpynoeMkocTs (4ac)

Bcero | B Tom uncie mo Buaam yuyeOHBIX
3aHATHI
Jlexmun Cemuna- | JlaGopa-
pHIL, TOpHBIE
MpakTH- | paboThI
YeCcKHe
3aHATHS
WNudopmarnka kak Hayka. OCHOBHBIE TOHATHS
uHpopmaruku. OOmIas XapaKTepUCTHKA 5 2
IporeccoB cOopa, mepeaadn, 00padbOTKU 1
HAKOIICHHUS HHPOPMALIUU
AnnapaTHas 4acTh COBPEMEHHBIX KOMITBIOTEPHBIX
TEXHOJIOTHH. TeXHMYIECKHE CPEICTBA PeaTu3aluu 4 2 2
MH(OPMALMOHHBIX IPOLIECCOB
[TporpammHOe oOecrieueHre COBPEMEHHBIX 5 2
KOMIIBIOTEPHBIX TEXHOJIOTHI
TexHosiorus paboThl C TEKCTOBBIM pPEAAKTOPOM 6 4 2
TexHonorus paboThI € JEKTPOHHOHN TAOIUIICH.
Moenu perieHns (yHKIHOHATBHBIX U 4 2 2
BBIUUCIIUTENFHBIX 32144
TexHonoruu padboThl ¢ MyJIbTUMEIUHHBIMU 4 2 2
MIPE3CHTAIHSIMA
AnropuT™MH3anus ¥ MPOrPaMMHPOBAHUE; SI3BIKH
[IPOrpaMMHUPOBAHUS BBICOKOTO YPOBHSI. 4 2 2
TexHomoruu paboThl ¢ 6a3aMu JaHHBIX
KomnbroTepHble ceTH U TeNeKOMMYHHUKAIUN 4 2 2
OcHOBBI HHPOPMALIMOHHOM 0€301MacCHOCTH 4 2 2
HToro ayiuTOpHBIX 4acoOB 34 18 16
CamocrosTenbHas paboTa CTyI€HTa, B TOM YHUCIIE: 36
- B ayIUTOPHUHU TI0]] KOHTPOJIEM TPETIOAaBATEIIS
- KypCOBO€ MPOEKTUPOBAHUE (BBIMOJIHEHUE KYP- 4 ®opMBbI TEKYIIET0 U PYyOEKHOTO
COBOM pabOTHI) KOHTPOJISI TIOATOTOBJIEHHOCTH 00Y-
- BHEAyIUTOpHas paboTa 32 YaroIIEerocs:
OK3aMeH
Bcero uacoB Ha ocBoeHue yueOHOro Marepuasia 72




6. ObPA3OBATEJIBHBIE TEXHOJIOI' A

HNuTepakTuBHBIC (DOPMBI NPOBeeHUS YUeOHBIX 3AHATHI 110 AUCHUITIHHE

Ne | Tema nporpaMmsl JUCHUATINHBL IIpuMeHsieMble TEXHO- Komu-Bo aynurt. yacos
IL.II JIOTUH (u3 yuebHo2o niana)
Jlexkunn [Ipakr.
1 WNndopmaruka kak Hayka. OCHOBHbBIE WNHTepakTuBHas JOCKa
nousTust uHGopmaruku. O0as ¢ U(PPOBBIM MPOCK-
XapaKTepUCTHKA MPOIecCCOB cOopa, TOPOM
nepenadyn, 00pabOTKHU U HAKOTUICHUS
nHpopmaIuu
2 ArnmapaTtHas 4aCTb COBPEMEHHBIX WHTepakTuBHAsA AOCKa
KOMITbIOTEPHBIX TEXHOJIOTUM. ¢ UG POBBIM MPOECK-
TexHnueckue cpeacTBa peainzanuu TOpOM
MH(OPMAIIMOHHBIX MPOIIECCOB
3 [TporpamMmmMHoOe oOecrieueHue WuTepakTuBHAS TOCKA
COBPEMEHHBIX KOMITbIOTEPHBIX ¢ U(POBBIM MPOECK-
TEXHOJIOTHI1 TOPOM
4 Texnonorus paboTsl ¢ TEKCTOBBIM WNHuTtepakTuBHAs J0CKa
peAaKTOpOM ¢ u(pOBBIM MPOEK-
TOPOM
5 Texnonorus paboThl C 3MEKTPOHHOM WNHuTtepakTuBHAs J0CKa
Tabmuiei. Moxenu pemeHus ¢ u(pOBBIM MPOEK-
(YHKIIMOHATIBHBIX M BBIYMCIUTEIBHBIX TOpOM
3a/1a4
6 TexHonorun paboTsl ¢ HHuTepakTUBHAs TOCKa
MYJIbTUMEAUINHBIMU IPE3EHTALNUIMU ¢ IU(PPOBBIM MPOEK-
TOPOM
7 AnroputMmusanus ¥ nporpammupoBanue; | MHTepakTuBHas 10cKa
S3BIKM IPOrPaMMHMPOBAHUS BBICOKOTO ¢ U(POBBIM MPOEK-
ypoBHs. TexHnonoruu padoTsl ¢ 6azamMu TOPOM
JTAHHBIX
8 KomnbrorepHseie cetu u NuTepakTuBHasa 10cKa
TEJIEKOMMYHUKaLUN ¢ U (POBBIM MPOEK-
TOPOM
9 OcHOBBI HHPOPMALIMOHHOM

0€e30I1aCHOCTH

Bcero yacos




HEPEYEHb YYHEBHO-METOJAUYECKOI'O OBECHEYEHUA 1151 CAMOCTOSI-
TEJBHOU PABOTBI OBYYAIOIIUXCH 110 JUCHUIIJIMHE (MOAYJIIO)

No | HaumenoBanue paznena (tembl) | Bun camoctosi- | Tpynoemkocts | MeTojibl KOHTPOJIS ca-
/o JIACLATUINHEI TeNbHOM paboThl | (B akageMuye- | MOCTOSTEILHOU pabo-
CKHX Yacax) ThI

1 | Uadopmaruka kak HayKa. [Toaroroska pe- 3amuTta pedepara
OcHOBHbIE TOHATHUS depara
nHpopmatuku. OOmas 4
XapaKTePUCTHKA MPOIIECCOB
cbopa, mepenaun, 06padboOTKH
Y HaKoIUIeHUs1 HGOpMaIuu

2 | AnmapaTHas 4acTh [Toaroroska pe- 3amura pedepara
COBpPEMEHHBIX depara
KOMITBIOTEPHBIX TEXHOJIOTHH.
Texuuueckue cpeacTa 4
peanu3anum
MH(OPMALIMOHHBIX
MIPOIIECCOB

3 | IlporpammHoOe obecriedeHue [ToaroroBka pe- 3amuTa pedepara
COBPEMEHHBIX ¢epara 4
KOMITBIOTEPHBIX TEXHOJIOTUI

4 | TexHonorust paboThI ¢ [Toaroroska pe- 4 3amura pedepara
TEKCTOBBIM PEIAKTOPOM depara

5 | Texnomorust paboThI ¢ [Toaroroska pe- 3amura pedepara
3JIEKTPOHHON TaOiuLel. ¢epara
Mopaenu pemieHust 4
(YHKIIMOHATIBHBIX U
BBIYHCITUTEIILHBIX 33]1a9

6 | Texnomoruu paboOTHI C [ToaroroBka pe- 3amuTa pedepara
MYJIbTUMEIUHHBIMU depara 4
MIpe3eHTAIMSIMH

7 | AaroputMu3anys u ITonroroBka pe- 3ammra pedepara
MIPOrPaMMHUPOBAHUE; SI3BIKH depara
MPOrPaMMHUPOBAHHUS 4
BBICOKOTO YPOBHSI.
TexHomoruu paboOTHI C
0asamMu JaHHBIX

8 | KommbroTepHble ceTu u [ToaroroBka pe- 4 3amuta pedepara
TEeIIEKOMMYHUKAITUU (depata

9 | OcHoBbI HHPOPMAITOHHOM [ToaroroBka pe- 4 3amuta pedepara
0€30MMacHOCTH ¢depara
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/. OHEHOYHBIE CPEACTBA JUIAA TEKYHIEI'O KOHTPOJIS1 YCIIEBAEMOCTH U
INPOMEXYTOYHOU ATTECTALIUA

IIkaja u KpUTEPHH OLEHKH NMPOMEKYTOYHOM aTTecTaluu B popme 3a4yera

Onenka YpoBeHb O6mue TpeboBanus K pe3ynbra- | [lnanupyemsie pe3yabTaThl 00y-
(Gambn) copmupo- TaM arTecTanuu B hopMe 3a4era | YeHUs
BaHHOCTHU
KOMIETECHIMI
«3aureHo» | Boicokuii ypo- Teopernueckoe conepxa- | 3HATH:
(61-100) BEHb HHUE Kypca OCBOCHO MOJIHOCTBIO | —  MPUHIMIIBI  HCIOJIb30BaHUS

0e3 Tpo0eJIOB WIIH B IIEJIOM, HIIH
0O0JIBIIIEH YaCcThI0, HEOOXOIMMBIC
MIPaKTUYECKUE HABBIKK PAOOTHI C
OCBOCHHBIM MaTEpPHAIIOM
chopMupOBaHbI UM B OCHOB-
HOM c(hOopMHPOBaHBI, BCE WIH
OOJBIIMHCTBO MPEAYCMOTPEH-
HBIX pabouell mporpaMMoit
yueOHBIX 3aJ]aHUI BBITTOTHEHBI,
OT/ENbHEIC U3 BHIIOJIHEHHBIX
3aJIaHUI COJIEPIKAT OIIMOKH

COBPEMEHHBIX HH(OPMAIMOHHBIX
TEXHOJOTHH W HMHCTPYMEHTAIb-
HBIX CPEACTB JJIA pEIICHUs pas-
JUYHBIX 33a7a4 B CBOCH mpodec-
CHOHAJIPHOU JIEATEIbHOCTH;

— OCHOBBI 3amuThl HH(pOpMa-
MU ¥ CBEICHUH, COCTABIISIFOIINX
roCy/IapCTBEHHYIO TaliHY;

— MeToabl OOCCIeUeHHS WH-
(hopmaImoHHOM 0€30IMaCHOCTH.
YmMmerh:

- (¢opmyaupoBaTh TpPEOOBAHUS
U MIPUHUMATh OOOCHOBAaHHBIC pe-
IIEHUSI TI0 BBIOOPY ammapaTHO-
MPOTrPaMMHBIX CPEJICTB ISl paIy-
OHAJILHOTO PENICHUs 3a1a4, CBS-
3aHHBIX C MOJY4YEHHEM H Tpeoo-
pa3zoBaHUEM MHPOPMAIIH.
Biaagern:

- MeToJaMH pemieHus mpodec-
CHOHAJIBHBIX 3a7]ad4 C MOMOIIbIO
CTCTIMATN3UPOBAHHBIX po-
TPaMMHBIX MTPOYKTOB.

ba3zoBblii ypo-
BEHb

Teoperndeckoe coneprxa-
HHUE Kypca OCBOEHO B 1L1eJIoM 0e3
po0esioB, HEOOXOAUMBIE MPaK-
TUYECKHE HABBIKU PabOTHI C
OCBOCHHBIM MaTepHaJIOM B OC-
HOBHOM c(hOpMUPOBaHHI,
IpelyCMOTpEeHHbIE paboueit
yueOHOil mporpamMmoit yueOHbIe
3aJJaHUS BHITTOJIHEHBI C OT/IENb-
HBIMU HETOYHOCTSIMH, KAYECTBO
BBITNIOJTHEHUS! OOJIBIIMHCTBA 3a-
JAaHUH OIIEHEHO YUCIIOM Oall-
JI0B, OJIN3KUM K MAaKCHUMYyMY.

3HaTh:

—  COBpPEMEHHOE COCTOSIHME M
HaTPaBJICHUS PA3BUTHS BHIYUCIIHU-
TENPHON TEXHUKU M TIPOrpaMM-
HBIX CPEJICTB;

—  3aKOHOMEPHOCTHU MPOTEKaHUS
WH(POPMAIIMOHHBIX TPOLIECCOB B
cucremax oOpaboTku uH(popMa-
M.

Ymers:

- HUCHOJb30BaTh HMH(OpMAIU-
OHHBIE CHUCTEMBI M CpEJICTBA BHI-
YUCIUTEIbHON TEXHUKU B pelle-
HUW 3a/1a4 cOopa, Teperadn, Xpa-
HeHust M o0paboTku uH(DOpMa-
LM,

—  HCIONB30BaTh B Tpodheccuo-
HAJIbHOM JIeATEIbHOCTH CETEBbIC
cpencTBa MOMCKa M OOMEHa WH-
¢dopmanuei.
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Baaners:

- HaBBIKAMH CO3JIaHUA U 00pa-
OOTKHU PENAIMOHHBIX 0a3 JaHHBIX
cpenctBamu MS Access;

—  TEXHOJOTHUSMHU PabOTHI B JIO-
KaJIbHBIX W TJI00aIbHBIX HH(OP-
MAaIlMOHHBIX CETSX;

- mpueMamu AHTHUBUPYCHOU
3aIlHUTHI;

MuHnmane-
HBII YPOBEHb

Teopernyeckoe coaeprxa-
HHUE Kypca OCBOCHO OOJIbIIeH
YacThI0, HO MPOOEIIBI HE HOCSAT
CYIIECTBEHHOT'O XapaKkTepa, He-
00XOIMMBIE TPAKTHYECKHE
HaBBIKU PabOThI C OCBOCHHBIM
MaTepuaioM B OCHOBHOM c(op-
MHPOBaHbI, OOJIBITHHCTBO
IpeyCMOTPEHHBIX paboueit
y4eOHOM TTporpamMmMon y4eOHbIX
3aJ1aHUI BBIITOJIHEHBI, OT/IEIb-
HbIC U3 BBIIOJHCHHBIX 3aJlaHHI
cozieprKaT OUTHOKH.

3Harth:

- moHATHE UH(OPMAIIHH;

—  OCHOBHBIC TIOJIOKEHHS TEO-
pur WHPOpPMALMM H KOAWPOBa-
HUS;

—  o0mryro XapaKTEPUCTHKY
npoiieccoB cOopa, mepenadu, o0-
paboTku W HakoruieHuss HH)OP-
MallHu;

— TEXHUYECKHE U MPOrpaMM-
HBIC CpEACTBA peanu3allid WH-
(hopMaIMOHHBIX TIPOIIECCOB.
Ymernb:

-  paboTraTh B Ka4eCTBE IMOJIb30-
BaTeJIsl TIEPCOHAILHOTO KOMIIBIO-
Tepa;

—  CaMOCTOSTEIBHO  HCIIOJIB30-
BaTh BHEIIHUE HOCUTENH HH)OP-
Maluu Ui oOMeHa JaHHBIMU
MEX/Ty MaIlliHAMU;

—  co3llaBaTh pE3epBHBIC KOMHHU
Y apXUBHI JAHHBIX U POTPAMM;

— paboTtaTh ¢ MpPOrpaMMHBIMU
CpeIcTBaMHU OOIIEero Ha3HA4YeHUs,
COOTBETCTBYIOIIUMH  COBPEMEH-
HBIM TpeOOBaHUSM  MHUPOBOTO
pBIHKA.

Biaagern:

-~  HaBBIKAMHU MTOITOTOBKH
CIOXHBIX  HJUTIOCTPUPOBAHHBIX
TEKCTOBBIX JOKYMEHTOB C WC-
nons3zoBanrneM MS Word:;

—  HaBBIKAMH PEIICHUS pPacdeT-
HBIX 3aJad ¢ mpuMeHeHueM MS
Excel,

—  HaBBIKAMH ITOATOTOBKH 3JICK-
TPOHHBIX MPE3EHTAINI C HCIIONb-
3oBanuemM MS PowerPoint.

«He 3a-
9TEHO»

(menee
61)

KOMIIETEHIIUH,
3aKPETIIEHHBIC
3a JUCLIUITIN-
HOM, He cop-
MMPOBAHbI

Teoperuueckoe conepxa-
HHUE Kypca OCBOCHO YaCTHYHO,
HE00XO0/IMMBbIE HABBIKU PaOOTHI
He c(hOpMHUPOBAHBI UK CHOP-
MHPOBaHbI OT/ICIbHBIC U3 HUX,
OOJBIIMHCTBO MPEAYCMOTPEH-
HBIX pabouell yueOHOH npo-

[Tnanupyemsl pe3yabTaTsl 00yue-
HUS HE JOCTHTHYTHI
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rpaMMOU 3aJaHUI HE BBIIIOJIHE-
HO JINOO BBHIMIOJHEHO C TPYOBIMH
OIIMOKAaMH, KaueCTBO MX BBbI-
MOJIHEHUS OLIEHEHO YUCIIOM
0aJu10B, OJU3KUM K MUHUMYMY.

HIkana u KpuTEpUM OLEHKU MPOMEKYTOYHOI aTTecTalMU B (popMe IK3aMeHa

Onenka | YpoBeHb O6mue TpeboBanus K pe3ynbra- | [lnanupyemsie pe3yabTaThl 00y-
(6ammer) | chopmmpo- TaM aTTecTanuu B GopMe 3K3a- | YeHUs
BaHHOCTH MeHa
KOMIIETCHIUHI
«OT1nny- | Beicokuii ypo- Teopernueckoe conepxa- | 3HATH:
HO» BEHb HUE Kypca OCBOCHO MOJIHOCTBIO | —  TPUHIMIIBI  HCTIOJIB30BAaHUS
(91-100) 0e3 mpo0enoB, CUCTEMHO U ITTy- | COBPEMEHHBIX WH(MOPMAIMOHHBIX
00KO, HEOOXOAUMBIE MPAKTUYE- | TEXHOJOTMM U HMHCTPYMEHTAlb-
CKH€ HABBIKU pa0OTHI C OCBOCH- | HBIX CPEACTB JUISl PEIICHUS pa3-
HBbIM MaTepuagoM chopMHpoBa- | JUYHBIX 3a/1ad B cBoed mpodec-
HBI, BCE IPETyCMOTPEHHBIEC pa- | CHOHAIBHOM JEATEeIbHOCTH;
Oouelt yueOHOI mporpaMmoi — OCHOBBI 3amuThl HHpOpPMa-
yueOHbIE 33/JaHUS BHIIOJTHEHbI UM U CBEIICHHH, COCTaBJISIONINX
0e3ynpevHo, KaueCTBO MX BbI- rOCy/IapCTBCHHYIO TalHY;
IOJIHCHUS OCHCHO YU CIIOM — MeTonmpl oOecmeyeHus HH-
0ayioB, OJIM3KUM K MAKCUMYMY. | (hOopMaLHOHHOH 6€30MacHOCTH.
Ymers:
- (¢opmyaupoBaTh TpeOOBaHUS
U MPUHUMATh OOOCHOBaHHbBIE pe-
IIEHUs 1O BBIOOpPY ammaparHo-
MIPOrPaMMHBIX CPEJICTB JUTSI Pallu-
OHAJBHOTO pEIIeHHs 3ajad, CBs-
3aHHBIX C MOJY4YEHHEM M Mpeoo-
pa3oBaHUEM HH(OPMAIIHH.
Baaners:
-  MeToJaMH pelieHusi npodgec-
CHOHAQJIBHBIX 33/1a4 C TMOMOIIBIO
CHeLUATU3UPOBAHHBIX po-
T'PaMMHBIX TPOJTYKTOB.
«Xopo- | basosslli ypo- Teopernueckoe conepxa- | 3HATH:
110 BEHb HUE Kypca OCBOCHO B IIeJIOM 0€3 | —  COBPEMEHHOE COCTOSHHE |
(81-90) po6esoB, HEOOXOIUMBIE MPaK- | HANPaBJICHHUS Pa3BUTHs BBHIYUCIIH-

TUYECKUE HABBIKH PaOOTHI C
OCBOEHHBIM MaTEpHAaJIOM B OC-
HOBHOM C()OpMUPOBaHBI,
peyCMOTPEHHbIE paboueit
y4eOHOM TTporpaMmoin ydeOHbIe
3aJJaHUs BBITIOJTHEHBI C OT/IETh-
HBIMH HETOYHOCTSIMH, Ka4eCTBO
BBITIOJTHEHMS OOJIBIITUHCTBA 3a-
MAHUHW OLIEHEHO YMCIIOM Oall-
JI0B, OJIM3KUM K MAaKCUMYyMY.

TEIILHOW TEXHUKH W TIPOTPaMM-
HBIX CPEJICTB;

—  3aKOHOMEPHOCTH MPOTEKaHUs
WH(POPMAIIMOHHBIX MPOIECCOB B
cucremax o00paboTku uHpopMa-
1007078

YMmern:

—  HCMONb30BaTh HMH(OpMaIU-
OHHBIE CHUCTEMbI M CpE/ICTBA BbI-
YUCIUTEIbHON TEXHUKHU B pelle-
HUM 3a71a4 cOopa, mepenadn, xpa-
HeHusT W o00paboTku wuHpOpMa-
uuy;
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—  HUCHOJB30BaTh B Ipodeccuo-
HaJbHOH JIEATECILHOCTH CETEBBIC
cpencTBa MOMCKa M OOMEHa WH-
(dhopmaruei.

Baanern:

-~  HaBBIKAMM CO3JIaHUS U 00pa-
OOTKHU PEISAIMOHHBIX 0a3 JaHHBIX
cpeacreamu MS Access;

—  TEXHOJIOTHUSAMHU pabOThI B JIO-
KaJIbHBIX U TJI00AIBHBIX HHOOP-
MAaI[MOHHBIX CETSX;

- [IpUeMaMHu AHTUBHUPYCHOU
3aIUTHI,

«Y1o-
BJIETBO-
puUTeIh-
HO»

(61-80)

MunuMaIb-
HBII YPOBEHb

Teoperuueckoe conepxa-
HHE Kypca OCBOCHO OOJbIIeH
Y4acThl0, HO MPOOEIIBI HE HOCST
CYIIECTBEHHOTO XapaKkTepa, He-
00XO0MMBIE TPAKTUYECKHE
HaBBIKH PabOTHI C OCBOCHHBIM
MaTepHuajIoM B OCHOBHOM Cop-
MHPOBaHbI, OOJIBIITHHCTBO
IPEIyCMOTPEHHBIX paboueit
yueOHOI MporpaMMoi ydeOHbIX
3aJJaHU BBITIOJIHEHBI, OT/ICNIb-
HBIC U3 BBIITOJHEHHBIX 3aJaHUN
COJIEpXKaT OIIHNOKH.

3HaTh:

—  MOHATHE UH(POPMAIIUH;

—  OCHOBHBIC TIIOJIOXKCHHS TEO-
pur WHPOpPMALMKU M KOAWPOBa-
HUS;

—  obmyro XapaKTEpUCTUKY
poIeccoB cOopa, mepenadu, 00-
pabOTKM W HaKOIUIEHUsS HHQOP-
Malluu;

—  TEXHUYECKHE U IPOrpaMM-
HbIC CpEACTBA peaTU3allid HH-
(hopMaIMOHHBIX MTPOIIECCOB.
Ymern:

- paboTaTh B Ka4ecTBE MOJIb30-
BaTeNs TMEePCOHATBLHOTO KOMIIBIO-
Tepa,

—  CaMOCTOATEIbHO  HCIOIb30-
BaTh BHENIHUE HOcWUTEH HH)OP-
MalMd JUIs  OOMEHa JaHHBIMH
MEXy MallliHAMU;

—  cO3JIaBaTh Pe3epBHBIC KOIHU
Y apXUBBI JAHHBIX U MPOTPaMM;

— paboraTh ¢ MOPOrpaMMHBIMU
CpelncTBaMu OOIIEr0 Ha3HAYCHMUS,
COOTBETCTBYIOIIUMU  COBPEMEH-
HBIM  TpeOOBAaHUSIM  MHPOBOTO
PBIHKA.

Baagers:

—  HaBBIKAMHU MOATOTOBKH
CIIOKHBIX  WJUTFOCTPUPOBAHHBIX
TEKCTOBBIX JOKYMEHTOB C WC-
nmoss3oBanreM MS Word;

— HaBBIKAMHU PEIICHUS pacueT-
HBIX 3a/a4 ¢ mpumeHeHueM MS
Excel;

—  HaBBIKAMU IMOJITOTOBKH 3JICK-
TPOHHBIX MPE3CHTAIMH C HCITOb-
3oBanueM MS PowerPoint.

«Heyno-
BJICTBO-
pUTEIb-

KOMIIETEHLIUH,
3aKpEIUIEHHbBIE
32 TUCLIATUIN-

TeopeTrueckoe coaeprka-
HUE Kypca OCBOEHO YaCTHYHO,
HEO0OXOMMBbIC HABBIKU PaOOTHI

[Tnanupyemsl pe3ynbTaTsl 00yye-
HUS HE TOCTUTHYTHI
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HO» HOI1, He cpop- | He chopMHUPOBaHBI UIH cHOp-
(MeHee MHPOBaHbI MHUPOBaHbI OTAEIbHBIC U3 HUX,
61) OOJILITMHCTBO MPEyCMOTPEH-
HBIX pabouel yueOHOM mpo-
rpaMMoOil y4eOHBIX 3aJJaHUl HE
BBITNIOJTHEHO MO0 BBIMIOJIHEHO C
rpyObIMU OIIMOKaMHU, Ka4eCTBO
UX BBIIOJHEHUS OLIEHEHO YU C-
JI0M OaJIOB, OJIM3KUM K MUHH-
MyMYy.
CoorBercTBHE GOPM OLIEHOYHBIX CPEACTB TeMaM AUCHHUIINHBI
Ne Pazgennl / Temsbl PopMa OLIEHOYHOI0
/o cpencTBa
1 Paznen 1. OcHoBBI TeopuH HHPOPMALIUHU, THPOPMATUKU B HHPOP- Tect
MAaIMOHHBIX TEXHOJIOTHA.
2 Paznen 2. OOmmii coctaB U CTpyKTypa nepcoHaabHbix OBM 1 BbI- Tect
YHCIUTEIBHBIX CUCTEM, MX IPOTPAMMHOE 00eCIICUeHHE.
3 Pazgen 3. Ilpuknanneie nporpaMMHbIE CPEICTBA Tect
4 Pasnen 4. [lpuknaanele nporpaMMHbIE CPEICTBA Tecr
3) Paznen 5. Xpanenue, MoucK U cCOpTUpOBKa HHGOpMaIMy B 06azax Tect
nanubeix. CYBJl ACCESS.
6 Paznen 6. JlokanpHbIe 1 TII00aIbHBIE KOMITBIOTEpHBIE ceTH DBM. Tecr
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9. NEPEYEHD JIMTEPATYPbI U TEXHUYECKUX CPEJACTB OBYUEHMUSA

OcHoBHasi yueOHasl quTEpaTypa:

1.

Tep-AxomnoB P.C. Mndopmartuka At 5KOHOMUCTOB [ DNEKTPOHHBIHN pecypc] :
nabopaTtopHsblit npakTukyM / P.C. Tep-AkonoB. — DIEKTPOH. TEKCTOBbIC JaH-
Hble. — M. : MOCKOBCKas roCy1apCTBEHHAs aKaJeMHsl BOJHOTO TPaHCIIOPTa,
2007. — 136 ¢. — 2227-8397. — Pexxum nocryna:
http://www.iprbookshop.ru/46709.html

I'panuunn O.H. MndopmaiimoHHbie TEXHOJIOTUH B YIIPABICHUU [ DIEKTPOHHBIN
pecypc] / O.H. I'pannunn, B.W. KusieB. — DIEKTpOH. TEKCTOBBIC TaHHBIC. — M.
: Uarepuer-Yuusepcutet Muadopmanmonnsix Texunomoruit (MHTYUT), 2016.
— 377 c. — 978-5-94774-986-1. — Pexxum gocryma:
http://www.iprbookshop.ru/57379.html

['onoBuneina M.B. THpOpMaliMoOHHbBIE TEXHOJIOTHUH B 3KOHOMHKE [ DIEKTPOH-
HeIi pecypc] / M.B. T'onoBuIlbiHa. — DJIEKTPOH. TEKCTOBBIE TaHHbIE. — M. :
Nurepuer-Yuusepcurer Mupopmanmonnsix Texnomoruit (MHTYUT), 2016. —
589 c. — 2227-8397. — Pexxum nocrymna:
http://www.iprbookshop.ru/52152.html

buprokoB A.H. Ilpouiecch! ynpapieHnus HHOOPMAITMOHHBIMHU TEXHOJIOTHUSIMU
[DnexkTponnsil pecype] / A.H. BuptokoB. — DNEKTPOH. TEKCTOBBIE TaHHBIE. —
M. : Unrepuet-Yuuepcuretr Madopmanmonnsix Texnonoruit (MHTYUT),
2016. — 263 ¢. — 2227-8397. — Pexxnm nocTyrma:
http://www.iprbookshop.ru/52165.html

JlonosiHuTe IbHAS YUeOHas JuTepaTypa:

1.

2.

3.

Cunaropos. C.B. Undopmarmonnsie TexHomoruu.: Ydyeobnoe nocodue / C.B.
Cunaropos. - M.: Ansda-M, HULL UHOPA-M, 2013. - 336 c.

Cunatopos. C.B. Undpopmanmonnsie TexHosoruu: 3agaunuk / C.B. CuHatopos.
- M.: Ansa-M, HUL] UTHOPA-M, 2012. - 256 c.

CogetoB. b.4. MndopmanronHble TeXHOIOTHU: YUeOHUK 11 OakanaBpoB / b.51.
Cogseros, B.B. Ilexanosckwuii. - M.: FOpaiit, 2013. - 263 C.

®enorosa. E.JI. TndopmaliioHHbIE TEXHOIOTUN B HayKe U 00pa30BaHUM:
VYueonoe nocodue / E.JI. ®enorona, A.A. degoros. - M.: U] DOPYM, HUIL]
NH®PA-M, 2013. - 336 C.

®enorona. E.JI. UadopmarmonHpie TEXHOJIOTHU B TPOPECCHOHATILHOM J1es-
TeapHOCTH: YueOHoe nocobue / E.JI. demorona. - M.: N[l ®OPYM, HUILI NH-
®PA-M, 2012. - 368 c.

®enorona. E.JI. Uudopmarimonnpie TEXHOJIOTUN U CUCTEMBI: YUueOHOE mocooue
/ EJI. ®enotosa. - M.: U]l ®OPYM, HUI] UTHDPA-M, 2013. - 352 c.
XnebuukoB. A.A. Madopmanronnsie TexHonoruu: Y4ueonuk / A.A. XieOHUKOB.
- M.: KnoPyc, 2014. - 472 c.

Yepuukos. b.B. Undopmanmonnsie TeXHOIOTUU ypaBieHus: YueOHuk / b.B.
Yepuukos. - M.: U]l ®OPYM, HUIL] UH®PA-M, 2013. - 368 c.

[unuiuaa. JI.FO. MHdopmalimoHHbIe TEXHOJIOTHU B IUHIBUCTHKE: Y4eOHOE
noco6ue / JL.IO. unuiuna. - M.: ®nunta, Hayka, 2013. - 128 c.
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http://www.iprbookshop.ru/46709.html
http://www.iprbookshop.ru/57379.html
http://www.iprbookshop.ru/52152.html

9. Dompmaa. FO.B. Madopmarmonabie TEXHOIOTUN HA ypOKax jauteparypsl: [loco-
oue ns yunreneit oomeo0p. yupexaenuii / FO.B. Danbemaa, C.B. ®enopos. -
M.: Ilpocs., 2012. - 176 c.

10.CgetiioB. H.M. MubopmarimoHHple TEXHOJIOTHH YIIPABICHUS POSKTaMH: Y 4eo-
Hoe nocobue / H.M. Csertnos, I'.H. Csernosa. - M.: HUIl UH®PA-M, 2012. -
232 c.

DJIEKTPOHHBIE 00pa30BaTe/IbHbIC PeCypChl

v OdurmanpHelil caiit MunrcTepcTBa 00pazoBanus U Hayku Poccuiickoii demepa-
LIUU — MUHOOpHAVKUA.DD

denepanbHblil moptai «Poccuiickoe odopaszoBanue» — http://www.edu.ru
Nudopmanmonnas cucreMa «EquHoe 0KHO JocTyma K 00pa3oBaTeIbHBIM PeCyp-
cam» — http://window.edu.ru

v' Enunas koyutekiust udpoBeIx 00pa3oBaTeIbHBIX pecypcos — http://school-
collection.edu.ru

®denepanbHbIN HEHTP UHHOPMAIIMOHHO-00pa30BaTEIbHBIX PECYPCOB —
http://fcior.edu.ru

DnekTpoHHOo-0MOMoTeuHas cucrema IPRbooks — http://www.iprbookshop.ru/
Hayunas snekrponnas oudnuorexka eLIBRARY.RU - https://elibrary.ru
Muoro¢yHkiroHansHas cuctema "Mudopmuo" — http://www.informio.ru/
Cuctema Pocmeron — http://rosmetod.ru/

AN

<\

AN NANIAN

METOIUYECKHUE YKA3AHUA JJIS1 OBYUYAIOIUXCA 11O OCBOEHHIO JIUC-
UITIMHbI

TeKcT JeKIMM.
TexHos0rnst padoThl ¢ TEKCTOBBIM PEIAKTOPOM.
ean aexuumn:
— ¢dopMHUpOBaHUE MOHITHIA: TEKCTOBBINA PEIaKTOP, TEKCTOBBINA MPOIECCOP;
— pa3BUTHE MPEJCTABICHUS O BO3MOXXHOCTSIX MPUMEHEHUsI TEKCTOBOTO pelaKkTopa isl pe-
JTAKTUPOBaHUS U (POpMaTUPOBAHUS TEKCTOB;
— BOCIIMUTAHHME aKKYPATHOCTU U CAMOCTOSITEIbHOCTU, MHTEpECa K AUCIUIIIIUHE.

1. TekcTOBBIN pelaKkTOP: HA3HAYEHHE U OCHOBHBIC QYHKIMH.

OcHOBHBIE (DYHKIIMH ATOTO Kjacca MPHUKJIAIHBIX MPOrPaMM 3aKII0YaeTCsl B BBOJE U PEIAKTHU-
POBaHMM TEKCTOBBIX JaHHBIX. JlomonHHUTENbHBIE (YHKIMH COCTOST B aBTOMAaTH3allMU IPOILIECCOB
BBOJIa U peaKkTupoBaHusd. Ui onepanuii BBOAA, BBIBOAA, COXPAaHEHUs JaHHBIX TEKCTOBBIE PENAKTO-
PBI BBI3BIBAIOT M MCIIOJIB3YIOT CUCTEMHOE MPOrpaMMHOE obecrieueHne. Brpodyem, 3To XxapakTepHo U
JUIsL BCEX MPOYMX BHJIOB MPHUKIATHBIX IPOrPaMM, U B AajbHEWIIIEM MbI He Oy/ieM CHelHalbHO YKa3bl-
BaTh Ha 3TOT (aKT.

TexcToBbIE POLECCOPBI OTIIMYAOTCS OT TEKCTOBBIX PEJAKTOPOB B OCHOBHOM B TOM, 4YTO OHH
MO3BOJISIIOT HE TOJIBKO BBOJUTH M PEAAKTUPOBATH TEKCT, HO U (JOPMATUPOBATH €0, TO €CTh 0(OpM-
7151Tb. COOTBETCTBEHHO, K OCHOBHBIM CPEJICTBAM TEKCTOBBIX IIPOIIECCOPOB OTHOCATCS CpecTBa obec-
NIEYEHUs B3aMMOJAEHCTBUS TEKCTa, TpapuKy, Tabaull U Apyrux oO0BEKTOB, COCTABIAIOLUIMX MUTOTOBBIN
JOKYMEHT, a K JIOTIOJTHUTEIBHBIM — CPE/ICTBA aBTOMATHU3alUHU Tpolecca (GopMaTHpOBAHHUSL.
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https://минобрнауки.рф/
http://www.edu.ru/
http://window.edu.ru/
http://school-collection.edu.ru/
http://school-collection.edu.ru/
http://fcior.edu.ru/
http://www.iprbookshop.ru/
https://elibrary.ru/
http://www.informio.ru/
http://rosmetod.ru/

HyHO moMHUTB, 4TO MH000€ M300paKeHHEe Ha SKpaHe MOTY4YaeTcsl U3 COBOKYIMHOCTH CBETS-
muxcs Toyek — mnukceneid. CUMBOIIBI TeKcTa (GOPMUPYIOTCS HE W3 HENPEPBIBHBIX JMHUN, a U3 OT-
JICIIbHBIX TOYEK.

Omneparmonnas cucreMa MS-DOS u Bce ee nmpwIoKeHUsT pa3iuyaroT JBa PEeKUMa padOTHI
JUCTIICs: CUMBOJIBHBIA U Tpadudeckuii. Bce TexcToBble penakTopsl, padoraromue moa DOS, uc-
MOJIb3YIOT CUMBOJIBHBIN PEXUM 3KpaHa. B 3TOM pexume Ha 3KpaHe CTPOro OMpeeleHbl MO3UIMHN U
pasMepsl BHIBOJUMBIX CHMBOJIOB. MOXXHO TOBOPHUTH, YTO KpaH pa3ieiieH Ha KIETOYKH, BHICTPOCH-
HbIE B CTPOKHU U CTOJIOIBI, TOJ00HO JUCTY TETpaau B kieTKy. Kaxxaas Takas KjieTka SKpaHa — 3HaKO-
MECTO JJIs1 OJJTHOTO CUMBOJIA. B Ka)/10i1 KileTKe COEpKUTCS OIMHAKOBOE YHCIIO TTHKCENel — MaTpuLa
nukceneil. M3o00paxkeHne cMMBONIA CO3/1a€TCSI CBEUCHHEM OMNPECTICHHOTO COYETaHUs NUKCEICeH B
npenenax 3Hakomecra. Hanpumep, ecnu pazmep 3Hakomecta 8 Ha 10 nmukceneil (mepBoe 4yuciio — ro-
PHU3OHTABHBIN pa3Mep), a pazmep Beeit cetku — 640 Ha 200, To Ha sKkpane nomemnaercs 20 CUMBOJIb-
HBIX CTPOK, a B KaXK10i cTpoke 1oy 80 CHUMBOJIOB.

TekcToBbIe peAaKTOPbl, OPUCHTUPOBAHHBIE HA CHMBOJIBHBIM PEXHM dKpaHa, HE MO3BOJIIOT
U3MEHSTh pa3Mepbl CUMBOJIOB, UCIIOJIL30BaTh pa3inyHble TUIBI HIpU(PTOB. CylllecTByeT OAUH CTaH-
napTHeIN mpudT. B Hanbonee pa3BUTHIX pelakTOpax MOXKHO JIMIIb MEHATh HauepTaHUS CHMBOJIOB:
MOJTY’)KUPHBINA, KypCHB, MpsiMoil. HekoTopble MNpUHTEpPHl MPEIOCTaBISAIOT BO3MOKHOCTH MEHSTh
mpUQT B IEYATHOM JTOKYMEHTE (151 3TOTO OHU 00J1a/1at0T HEOOIBIIMM HAaOOpOM BCTPOSHHBIX HIPH (-
TOB).

OmnepanuonHas cucreMa Windows U Bce €e NPHIIOKEHHUs PabOTAIOT ¢ JHCIIICEM TOJIBKO B
rpaduyeckom pexkume. CIeICTBUEM STOrO SBISETCS TO, YTO MPHU BBIBOJAE HA DKpPaH TEKCTa OTCYT-
CTBYIOT MOHSTHA: (PUKCHPOBAHHOE 3HAKOMECTO, CTAaHAAPTHBINA pa3Mep CUMBOJIA, CTAHJAPTHBIA THII
mpudra. CUMBOIIBI MOTYT BBIBOJAUTHCS HA SKpaH B Pa3HBIX MO3ULHUAX, Pa3HBIX pa3MepoB U (OpM.
OnHako AMCKpETHAS MUKCENbHAs CTPYKTypa dKpaHa OCTaeTCs M, KaK CIIEACTBUE — MO3AMYHBIN MTPHH-
UM 1300pakeHNs CHUMBOJIOB.

CpezacTBa TEKCTOBOIO pefjaKkTopa:

e palouee 1oJie - IPOCTPAHCTBO HA IKPaHE, HA KOTOPOM OTOOpa)kaeTcs TEKCT;
e KYypCOp — MECTO aKTUBHOT'O BO3JIEHCTBUS Ha pabodee moje (0TMevaeTcs YepTOYKON miu npsi-

MOYTOJIbHUKOM);

e  CTPOKA COCTOSTHUS — COAEPKUT HH(POPMAITHIO O TEKYIIEM COCTOSHUHU PEIaKTOpa;
e CTpPOKa MEHIO — COJIEP>KUT KOMaH/IbI MEPEKITIOYCHHS PEKHUMOB PEIaKTOpa U APYTUX NEHCTBUH.
e Jlyis KOHKPETHBIX TEKCTOBBIX PEAAKTOPOB CYIIECTBYIOT CIENU(UIECKHIE DITEMEHTHI CPEIBL.

KoHnTpoJsbHbBIE BONIPOCHI:
1) TekcToBBIii peAaKTOp: HA3HAUCHHE K OCHOBHBIC (DYHKITHH.
2) BBoa 1 peakTHpoOBaHHE TEKCTA.
3) ®parmeHT TekcTa, paboTa ¢ (parMeHTOM TeKCTa (BBIICICHUE, IEPEHOC, KOMMPOBAHUE, yIaJICHNAE
U T.J.).
4) AG3ar, oneparuu ¢ ab3anamu (popMaTHpOBaHKHE, YCTAHOBKA MEKCTPOUYHOTO UHTEPBAIA H T.II.).
5) Odopmnenne Tekcra (puTHI, IBET CAMBOJIOB, 00paMIICHHE HT.].).
6) Beox Tabumuil.

Jlureparypa:
OcHoBHas:

1. T'pannunn O.H. UHbopManmoHHbIe TEXHOJIOTUY B yIipaBieHuu [DnexkTpoHHbIN pecype] / O.H.
I'pannuun, B.M. KusieB. — DnekTpoH. TekcTOBbIE faHHbIe. — M. : UHTepHET-Y HUBEPCUTET
Nudopmanmonnsix Texnonoruit (MHTYUT), 2016. — 377 ¢. — 978-5-94774-986-1. — Pexum
noctyna: http://www.iprbookshop.ru/57379.html

2. buprokor A.H. IIpoueccs! ynpaBneHust ”HGOPMAITMOHHBIMHA TEXHOJIOTHSMH [ DIIEKTPOHHBIN pe-
cypc] / A.H. buprokoB. — DIeKTpOH. TEKCTOBBIC aHHbIe. — M. : IHTepHeT-YHuBepcuret UH-
dbopmarmonnsix Texnonoruit (MHTYUT), 2016. — 263 ¢. — 2227-8397. — Pexum gocryna:
http://www.iprbookshop.ru/52165.html

JonmosiHuTeIbHAS YUeOHAS JIUTEpaTypa:
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1. Cunatopos. C.B. Unpopmanmonusie TexHonoruu.: YuedHoe nocodue / C.B. Cunaropos. -
M.: Ansda-M, HUL] TH®PA-M, 2013. - 336 c.

2. Cunaropos. C.B. Mndopmarmonnsie rexnonoruu: 3agaynuk / C.B. Cunatopos. - M.: Anbda-
M, HUL] UH®PA-M, 2012. - 256 c.

3. Cogetos. b.f. Mndopmarnmonnsie TexHonoruu: Yuednuk s 6akanaspos / b.51. CoseTos,
B.B. llexanosckuii. - M.: Opaiit, 2013. - 263 C.

Bapuant odopmiieHUs1 BHEAYAUTOPHOI PadoOThI:
Tema s1a6opaTopHOii padoThI
PadoTa ¢ TeKCTOBBIM PeJaKTOPOM: BBO/I, Pe1aKTHPOBaHUEe U GopMATHPOBAHHE TEKCTOBBIX J10-
KYMEHTOB.
Llesib NPaKTHYECKOT0 3aHATHS:
— ¢opMupOBaHNE YMEHUN:
1. paboTaTh C TEKCTOBBIM PEAAKTOPOM;
2. BBOJUTH, PEAKTUPOBATH U (HOPMATUPOBATH TEKCT;
— pa3BUTHE JOTHYECKOTO MBIIIICHHS,;
— BOCHHTaHHUE CAMOCTOSTEIBHOCTH, aKKYPATHOCTH, TUCIHUILTHHUPOBAHHOCTH.
Bonpocsl, noanexanue u3y4eHHIo:
1. TekcToBBIif penakTOp: Ha3HAUYEHUE U OCHOBHBIC (DYHKIIHH.
2. BBop u penakTHpoBaHHE TEKCTA.
3. ®parmeHT TekcTa, paboTta ¢ pparMeHTOM TeKcTa (BbLAEICHHE, IEPEHOC, KOMMPOBaHHE,
YAQICHHUE U T.1.).
4. Aob63an, onepauuu ¢ ab3anamu (popmMaTUpOBaHUE, YCTAHOBKA MEKCTPOYHOTO HHTEpBaJa
U T.J.).
Odopmnenne Tekcta (pUGTHL, IBET CHMBOJIOB, 00OpaMIIEHHE UT.J.).
6. BBoj Tabumim.

o

IIpoBepounslii TecT no pasaeay «Mudopmanus»
1. Uudopmanus — 370...
a) MOCJeI0BATEIbHOCTh 3HAKOB HEKOTOPOTo andaButa
0) KHIKHBIN poHA OMbIMOTEKN
B) CBEJICHUsI 00 OKpPY’KAIOIIeM MHUpe U IMIPOTEKAIOIINX B HEM MPOLECCAaX, BOCTIPUHUMAEMbIE YEI0Be-
KOM HEMOCPEICTBEHHO WJIU C MIOMOIIBIO CIIEUAIbHBIX YCTPOICTB
T') CBEJICHUS, COIEp KAILMECS B HAYUHBIX TEOPHSIX
2. Undopmanuio, CylieCTBEHHYI0 M Ba’KHYI0 B HACTOSILIMIT MOMEHT, Ha3bIBAIOT:
a) MoJIe3HOU
0) akTyaJIbHOI
B) JJOCTOBEPHOI
') 0OBEKTUBHON
3. U3BecTHO, 4TO HAaH0OAbIINI 00HEM HHGOPMANMHU (PU3HYECKH 310POBBIi YeT0BeK MoJy4aeT
NP NOMOIIK:
a) OpraHoB ciyxa
0) OpraHoB 3peHUs
B) OPTaHOB OCSA3aHU
T') OPraHoOB OOOHSIHUS
1) BKyCOBBIX PELIENITOPOB
4. Ilo ¢popme npeacraBiieHUs HHPOPMAIUIO MOKHO YCJIOBHO Pa3le/IMTh HA CJIeAyIolde BUbI:
a) MaTeMaTHYECKYI0, OMOJIOrMYECKYI0, METUIIMHCKYIO, ICUXO0JIOTMUYECKYIO U TIp.
0) TEKCTOBYIO, YHCIIOBYIO, IpaUueCcKyt0, 3BYKOBYI0, KOMOMHUPOBAHHYIO
B) OOBIICHHYIO, HAYYHYIO, IPOU3BOACTBEHHYIO, YIIPABICHUECKYIO
I') BU3yaJIbHYIO, 3BYKOBYIO, TAKTUJIbHYIO, OOOHSTEIbHYIO, BKYCOBYIO
S. laiiTe camblii HOJIHBIN O0TBET. IIpH IBOMYHOM KOAMPOBAHMHU MCIIOJb3yeTcsd aa(aBUT, COCTO-
ALMIA U3:
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a)0m1

0) cno JIA u HET

B) 3HAKOB + U -

T') TOOBIX JIBYX CHMBOJIOB

6. B kakoii cTpoke eTUHUIBI H3MepPeHUs] HH(POPMAIIUH PACTIOJI0KEHbI M0 BO3PACTAHUIO?
a) rurabaitT, MerabaiT, Kuiao0auT, 6aT, OUT

0) OuT, OaiiT, MerabaiT, KWI00aKT, TUradanT

B) OaiiT, OUT, KMIIOOANT, MerabaiT, rurabaT

r) OuT, OalT, KMIOOANT, MeradalT, ruradanT

7. MH(popManMOHHBIE NPOLECCHI — ITO:

a) MPOLIECChI CTPOUTENBCTBA 3/1aHUN U COOPYKEHUN

0) pOIIEeCChl XUMHYECKON M MEXaHUYECKOW OYUCTKU BOJIBI

B) IIpoI1IecChl cOOpa, XpaHeHUsI, 00pabOTKH, TOMCKA U Tiepeaaun nHpopmauu

T') IPOLIECCHI TPOU3BOJICTBA IIECKTPOIHEPTUU

8. Uudopmanuio, He 3aBHCALLYIO OT TUHYHOT0 MHEHHS UJIH CYK/IEeHUsI, HA3bIBAIOT:
a) MIOHATHON

0) akTyalbHOI

B) 00BbEKTUBHOM

T') MMOJIE3HON

9. ITo crocody BOCIPUATHS YeJI0BEKOM PA3IHYAIOT cJIeAyolue BUAbI HH(POPMAINH:
a) TEKCTOBYIO, YUCIIOBYIO, Tpa@UuecKyro, TAOJUYHYIO U TIp.

0) HAyYHYIO, COIIMAIIbHYIO, IIOJTUTHYECKYIO, SKOHOMHYECKYIO, PETTUTHO3HYIO U TIp.
B) OOBIJICHHYIO, IPOU3BOJICTBEHHYIO, TEXHHUECKYIO, YIIPABICHYECKYIO

I') BU3yaJIbHYI0, 3ByKOBYIO, TAKTHJIBHYIO, 00OHSTEIIbHYIO, BKYCOBYIO

10. B xkakoii cTpoKe eAMHHUIBI H3MePeHHs HH(pOpPMALMH PACI0/10KeHb] 110 YOBIBAHUIO?
a) rurabaiit, MmerabaiT, Kuiooairt, 6ait, out

0) OuT, OaifiT, MerabaiT, KWI00ANT, TUTA0ANT

B) OUT, OalT, KMJI0OANT, MerabaiT, rurabait

r) OaiT, OUT, KNWIOOANT, MeTabalT, TUradanT

11. Ilox HocuTesieM HH(POPMALIMU TPUHATO NMOAPA3YMEBATh:

a) TUHUIO CBSI3U

0) cetb MHTEpHET

B) KOMIIBIOTEP

') MaTepuaIbHbII 00BEKT, HA KOTOPOM MOKHO TE€M MJIM MHBIM CIIOCOO0M 3aUKCUpOBATh HUHPOpMa-
1170%0)

12.Undopmanuio, B3ITYI0 U3 HAIEKHOT0 HCTOYHUKA, HA3LIBAIOT:

a) MoJIe3HOU

0) akTyaJIbHOI

B) JJOCTOBEPHOI

') 0OBEKTUBHON

13. Yemy pasen 1 0aiiT?

a) 8 out

0) 2 Our

B) 10 bur

r) 10 6ur

14. Ilo xa4yecTBYy nposiBjieHus HHpopmanus ObIBaeT

a) moJie3Hasi, Oecrose3Has, 1e3uHpopMaIHs

0) mone3Has, oecrosie3Has

B) BU3YaJIbHAs, 3BYKOBasi, TAKTUJIbHASI, 0OOHSATENbHAS, BKYCOBAsI

I') TEKCTOBAsI, YUCIIOBas, Tpadudeckas, 3ByKoBasi, KOMOMHUPOBaHHAs

15. MuHuMaIbHAs eIMHHUIA H3MepeHus1 nHpopManun

a) OaiT

0) ouT

B) Mo6aiiT
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r) Kobaiit
OTBeThI
1.B; 2.b;3.5;4.5;5.A;6.I;7.B;8B;9I; 10.A; 11.T'; 12.B; 13.A; 14.A; 15.b.

Pexomenayemast mureparypa (OCHOBHAS M JIONMOJIHUTEIbHAS )

OcHoBHas:

1. T'pannuun O.H. MHbOpMaimoHHBIE TEXHOJIOTHH B yIIpaBiieHuu [ InekTpoHHbIN pecype] / O.H.
I'pannuun, B.1. KusieB. — DneKTpoH. TEKCTOBbIE JaHHbIE. — M. : IHTepHeT-YHUBEpCUTET
Nudopmannonnsix Texnonoruit (MHTYUT), 2016. — 377 ¢. — 978-5-94774-986-1. — Pexum
nocryma: http://www.iprbookshop.ru/57379.html

2. buprokoB A.H. Ipouecch ynpaBineHuss ”HGOPMAITMOHHBIMU TEXHOJIOTHUAMH [ DIICKTPOHHBIN pe-
cypc] / A.H. BupiokoB. — DJIEKTpOH. TEKCTOBBIC JaHHbIe. — M. : IHTepHeT-YHuBepcuret UH-
dbopmarmonnsix Texnonoruit (MHTYUT), 2016. — 263 ¢. — 2227-8397. — Pexum gocryna:
http://www.iprbookshop.ru/52165.html

JlonoJiHuTeIbHASL yYeOHas JIuTepaTypa:

4.

5.

6.

Cunaropos. C.B. Madopmanmonnsie TexHomoruu.: Yuebnoe nocodue / C.B. Cunatopos. -
M.: Ansda-M, HUL] MTHDPA-M, 2013. - 336 c.
Cunaropos. C.B. Uudopmarnmonnsie TexHonoruu: 3agaunuk / C.B. Cunaropos. - M.: Asnbda-

M, HUL] THOPA-M, 2012. - 256 C.

Cogeros. b.41. Undopmanrionnsie Texnonorun: Yueonuk nis 6akanaspos / b.51. CoBeros,
B.B. LlexanoBckwuii. - M.: FOpaiit, 2013. - 263 C.

10. [IEPEUEHb WH®OPMAILIMOHHBIX TEXHOJIOIUiA, UCMOJb3YEMBbIX IPA OCYIIECTBJEHUA
OBPA30OBATEJIBHOI'O NNPOLECCA MO JUCIUIIJINHE (MOI[YJIIO), BKJIIOYASA IIEPEYEHb IIPO-
I'PAMMHOTI'O OBECHHEYEHUSA 1 THO®OPMAIIMOHHBIX CITPABOYHBIX CUCTEM

Ilepeyenb uHpOPMANMOHHBIX TEXHOJIOT Ui, HCIOJIb3YyeMbIX NPHU OCYIIeCTBIEHHH 00pa30-
olecca no JMCUMILINHE

BaTCJbHOTO I

Ne | Ha3Banue otaenbHON TeMbl auciuium- | Ilepedens npu- Lems npumenenns | Ilepedenn
/0 | Hbl (IPAaKTUYECKOT0 3aHATUS WM Ja- mensiemon T KOMIIe-
O6opaTopHOI paboThI), B KOTOPOH HC- WJIH €€ YacTen TEHITUI
nonb3yercst UT
[Ipaktnueckoe 3anstue Nel. Pabora | MutepakTtuBHas | Pa3zButue ymenuit u OIIK-1

C TEKCTOBBIM PEIaKTOPOM:

BBOJI, pEelaKTHpoBaHHe U (opmaru-
POBaHUE TEKCTOBBIX JOKYMEHTOB.
[IpakTnueckoe 3anstue Ne2. PaGorta
C TEKCTOBBIM PEIaKTOPOM:

BBOJI, pelaKkTHpoBaHWe U (opmaru-
POBaHUE TEKCTOBBIX JOKYMEHTOB.
[IpakTnueckoe 3anstue Ne3. PaGora
C TEKCTOBBIM PEIaKTOPOM:

BBOJI, pelaKkTHpoBaHue U (opmaru-
pOBaHUE TEKCTOBBIX JIOKYMEHTOB. Pe-
naktop ¢popmyn. CIIUCKH.
[Ipaktuyeckoe 3anstue Ne4. Pab6ora

C TEKCTOBBIM PEIaKTOPOM:

co3naHue TalauI, BBOJ JaHHBIX,
odopmIieHHE.

[Ipaktuyeckoe 3anstue NeS. Pabora

C TEKCTOBBIM PEIaKTOPOM:

nocka ¢ ugpo-
BBIM ITPOEKTO-
pom,
[Taker npo-
rpamm Microsoft
Office (MS
Word)

HaBBIKOB (hOPMATH-
POBaHUS M PElIaKTH-
pPOBaHUS TEKCTa,
Tabnuu u rpadu-
KOB B TEKCTOBOM
peraKTo-

pe Word 2010
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http://www.iprbookshop.ru/57379.html
http://www.iprbookshop.ru/52165.html

ITocTpoenue
WORD.
[Ipaktuyeckoe 3anstue Ne6. Pabora
C TEKCTOBBIM PEIaKTOPOM:

co3dgaHue TaONMIl, BBOJ JaHHEIX,
odopmMIIeHHE.

CXCM IIpu TMnomouu

[Tpaktuyeckoe 3anstue Ne7. Pabora | WutepaktuBHas | M3yuenue ocHOB OIIK-1
¢ rpaMYeCcKUM PEAaKTOPOM: CO3/a- nocka ¢ nugpo- | pacTpoBoil rpapuku
HUE TpadUIeCKIX N300paKCHHIA. BBIM IIPOEKTO- | U MEepBOHAYAIb-
[IpakTrueckoe 3anstue Ne8. PaboTa ¢ poMm, HOE 3HAKOMCTBO C
(bparmeHTamMu U300pakeHuil. AHU- [Taker npo- rpauyeckuM pe-
Manusl. rpamm Microsoft | makrtopom Paint
Office (MS
Power Point),
rpaduyecKuit
penakrop Paint

[Ipaktuueckoe 3anstue Ne9. Padora ¢ | MnatepaktuBnas | [Ipuobpectu u 3a- OIIK-1

AJICKTPOHHOM TaOIMIICH:
pelieHre pacueTHhIX 3a1a4.

JOCKa ¢ 1udpo-
BBIM ITPOEKTO-

KpCIIUTH IIpaKTHU4C-
CKHE€ HaBBbIKHU I10 CO-

[Mpaktuueckoe 3anstue Nel0. Pabora pom, 3[IAHUIO AIICKTPOH-

C 2JIEKTPOHHOM TabyuLeH: ITakeT npo- HOM TaOJIMLBI C UC-

pelIeHHE PACUCTHBIX 3a/ad. rpamm Microsoft | mosb30BanueM BO3-
[Mpaktrueckoe 3austre Nel 1. Padora | Office (MS EX- | MmokHOCTEH aBTO3a-
C DIICKTPOHHOW TaOIHIICH: cel) TIOJIHCHHUSI, aBTO-

pellIeHre PacUETHBIX 3a/1a4, peIIeHNe
YpaBHEHUH.

[IpakTuueckoe 3anarue Nel2. Pabora
C 2JIEKTPOHHOM TaOIMILIeH:
TabynupoBaHue u MocTpoeHue rpa-
¢buKoB.

[IpakTunueckoe 3anarue Nel3. PabGora
C 2JIEKTPOHHOM TaOIHLIeH:
TabGynupoBaHue 1 MocTpoeHue rpa-
¢ukoB, nenopas rpapuka.
[IpakTuueckoe 3anarue Nel4. Pabora
C 2JIEKTPOHHOM TaOIMILIeH:
TabGynupoBaHue 1 MocTpoeHue rpa-

¢uKoB, nenoBas rpapuka.

CYMMHPOBAHUS U
KOIMPOBAHUS, MO-
CTpOEHHUS JTna-
rpamM.

CpeacrBa 00y4eHus
Hudposbie o0pa3oBare/ibHbIE pecypChl

11. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEFHOW JUCIATLIMHBI

Omnepannonnas cucrema WINDOWS 7
AHTUBHUpYCHAs NMpoOrpaMma

CucrteMa ONTHYECKOTO paco3HABAHUS TEKCTa
PenakTopsl BEKTOPHOM M pacTpoBOM IrpaduKu
MynbTUMEIHa NPOUTPHIBATED
[Tporpamma-apxusarop (WIinRAR, WIinZIP)

[Tporpamma miis 3amucu CD u DVD nuckos (Nero)
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[MTakeT mporpamm Microsoft Office (MS Word, MS Excel, MS Power Point, MS Ac-
cess)

TexHuveckue cpeacTBa 00yueHust
DKpaH, MyJIbTUMEINA POEKTOP, IEPCOHATLHBIE KOMIIBIOTEPHI, IPUHTED, CKAHED,
Hocutenu uadopmanmu (CD u DVD auckn)

MaTepl/IaJILHO-TeXHI/I‘IeCKOQ o0ecrneueHue AUCHUIIIMHBI ((I/IHq)OpMaTI/IKa))

Kadenpa «Marematuka u UBT» umeer cruenyoomue 1ad0paTopuu AJis MPOBEICHUS
saasTuil: aygutopun 220, 236, 335, ocHaleHHbIE KOMITBIOTEPaMH MO 13 mocamo9HbIX
MECT.

TunosBble 1a0opaTopHble 3a/IaHUS MU HHbIE MaTepUAJIbl, HE00X0AUMbIE /IJIl OLeHKU 3HAHMIA,
YMEHUii, HABBIKOB M (MJIH) ONbITA EATEJbHOCTH, XapPAKTEPU3YIOIIUX 3Tanbl ()OPMUPOBAHUS
KOMIIETCHIIUI NPH M3YyYeHUM Y4eOHOl NTMCUHMILIMHBI B IpoLecce 0CBOCHHS 00pPa30BaTe/IbHOM
NPorpamMmbl

TunoBoM TeCT NPOMEKYTOYHOM aTTeCTALMHU

Cuen-tb u Kypc

®.1.0.

1.
Bonpoc Nel: Duexrponnast noura (E-mail) mo3BoJisier nepenasarn:
® TOJBHKO COOOIIEHUS

® TOJIbKO (pailsibl

® TOJBHKO TUIIEPTEKCT

® BUJICOM300paKEHUS

® COOOUICHUS U MPUIIOKEHHBIE (DANITBI

Bomnpoc Ne2: BIOS - 570 ...

WrpoBas nporpaMmma

JMAJIoroBasi 000JI04Ka

0a3oBas CHCTEMa BBOJAa-BbIBOJA
KOMAHIHBIN SI3bIK ONEPALMOHHONW CUCTEMBI

Bonpoc Ne3: Kakue xomanasl DOS Ha3biBatoTCsi BHEITHUMU?
® KOMaHJbI, MPEIHA3HAUYEHHBIC TOJIBKO I PabOTHI C MepuepUIHBIMU YCTPOHCTBAMU
® KOMaHJbI, XpAHSIIUECST Ha TUCKE U BBI3bIBAEMBIE 110 MEPE HEOOXOJUMOCTH

® BCE KOMaH/Ibl, KOTOPbIE MOXHO peaIn30BaTh ¢ noMouipio DOS

Bonpoc Ne4: Kakme ¢pyHKIMM BBINOJHSACT Nporpamma command.com?
e 00pabaThIBaeT KOMaH/bl, BBOAMMBIE MTOJIb30BATEIEM
¢ XPAHUT BCC KOMAHIbI OHepaHHOHHOfI CHUCTCMBbI

e 00pabaTbiBaeT KOMaH/bI U MPOTPAMMBI, BHIITOJIHAEMBIE TIPU KAXkKIOM 3aITyCKe
KOMIIbIOTEPA
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Bomnpoc NeS: TIporpammHoe obecrieueHue aenurcs Ha... (B 3ToMm Bompoce HECKOIBKO BapUaHTOB OT-
BETA)

o [lpuxnagHoe

e Cucremnoe

o MHcTpyMeHTaAIBHOE

o KowmnbrorepHoe

o IlIpoueccopHoe

Bomnpoc Ne6: Uto takoe Oydep oomena?
e CnenuanbHas 007aCTh MAMATH KOMIIBIOTEPA B KOTOPOH BPEMEHHO XpaHUTCS WH(DOPMAIIHS.
e CrnenuanbHas 00JaCcTh MOHUTOPA B KOTOPOM BPEMEHHO XpaHUTCS WH(OpMALIUSL.
o JKecTkuit guCK.
e D710 cnenualibHas NaMsATh KOMIBIOTEPA KOTOPYIO HEIb3s CTEPETh

2. Bomnpoc Ne7: KomnbroTep, MONKITIOYeHHBIH K UHTEpHET, 0043aTeNbHO HMEET
e |P-ampec

e \Web-cepsep

e J1oMaiHiO0 Web-cTpaHuily

® JTOMCHHOC UM

® THUINEPTEKCTOBBIA PEIAKTOP

Bonpoc Ne8:Spibik - 310 ...

Komus (paityia, manku Ui TporpaMmbl

JTUPEKTOPHSI

rpaduyeckoe n3o0paxkenue ¢aiina, manku Wik IporpaMmMbl
nepeMenieHHbIN (haiis, mamnka uik nporpaMmma

Bonpoc Ne9: Kakoii nporiecc mo3BoJisIeT 3aNMChIBATh (hailiibl B KJIACTEPHI, OCIE0BATEIHHO U TYIIIUE
ApYT 3a Apyrom?
e (opmarupoBaHue

e (parmeHTanus
e jnedparMeHTaIusg
® yCTaHOBKa JpaiBepa

Bonpoc Ne10: KomnerorepHble HTPBI OTHOCSTCS K. ..
e npukiagxHoe [10

e cucremuoe [10

® CHCTEMBI IPOTPAMMUPOBAHUS

Bonpoc Nell: SAApabik - 370 ...

Komus (aitsia, manku Wiu IporpaMMbl

TUPEKTOPHSI

rpaduyeckoe n3odpaxkeHue daiina, narnkyu Wik IporpaMmMbl
nepeMenieHHbIN (haiis, mamnka uiv nporpaMmma
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Bonpoc Nel2: [IporpaMMel, KOTOpbIe 00€CIEUBAIOT YIpaBieHne paboTol BHEIHUX ycTpoiicTs ITK
U corjlacoBaHue HH(POPMALIMOHHOTO OOMEHA C JPYTUMH YCTPOHCTBAMH, a TAK)Ke MO3BOJIAIOT IIPOU3-
BOAMTH HACTPONKY HEKOTOPBIX [TaPAMETPOB YCTPOICTB, Ha3bIBAIOTCA. . .

® OIEpALMOHHBIE CUCTEMBI
® YTWINTHI

® JpaiiBepsI

e BIOS

Bonpoc Nel3: DnexkrponHas Tabiuna — 310:
1) mpunoxenue, Xxpansiuee u 0OpadaThIBaoIIee JaHHBIE B IPSIMOYTOJIbHBIX TAOIHMIIAX U MPeIHA-
3HAYeHHOE U1 aBTOMATH3aIMH PACYETOB
2) mporpaMMHBIE CPEJCTBA, OCYIIECTBISIONINE TOUCK HH(OPMALIUH
3) npuiiokeHue, NpeJHa3sHaYeHHOe Ui cOopa, XpaHeHus1, 00paboTKH U nepenayn HHpopMaluu
4) npuiokeHue, npeaHa3HauYeHHOE sl Habopa M eyaTu TadJui

Bonpoc Nel4: Jlana tabnuia:

g < = c%E =
5 = S |C | 5
damunus UMs = 9 § § °| ¥ §
S| e 8|2 |S
= SRS
1 2 3 4 5 6
Bo6pos Urops 5|14 1] 3 12 4,0
['opoauiioB An- 4 | 5] 4 13 4,3
apei
Jlocesa Onbra 4 5 4 13 4.3
OpexoBa TatesiHa 3 5 5 13 43
OpnoBa AHHA 3 2 0 5 1,7
Omnpenenure, Kakue CTOIOIBI OYAYT BBIUUCISIEMBIMU:
1)5,6
2)2,3,4
3)1,2,3,4

4) HeT BBIYUCIISIEMBIX CTOJIOIOB

Bonpoc Nel5: Kakast popmyna coaep Ut ommoky?
1) =H9*3
2) =56*1,609/S4
3) =7Al1+1
4) =1/(1-F3*2+F5/3)
5) HeT omuboK

Bonpoc Nel6: B siueiiky BBenensl cumBoibl =A 1+b1. Kak Excel Bocipumer sty nndopmariuio?
1) ommbxa
2) popmyna
3) Tekct
4) uncno

Bonpoc Nel7: M3meHeHue Buia TOKyMeHTa, 0€3 U3MEHEHHS €ro COJepKaHus 3To- ...7
1) PenaktupoBanue
2) ®opMaTHUpOBaHUE
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Bonpoc Ne18: K onepanusim ¢popmatupoBaHust ad3ara OTHOCSTCA:
1) BbIpaBHMBaHUE, MEXKCTPOUYHBII UHTEPBA, 3aJJaHUE OTCTyIa

2) HauepTaHue, pa3Mep, UBET, TUN mpudra

3) yaaneHue CUMBOJIOB

4) xonupoBaHue (PparMeHTOB TEKCTA

Bonpoc Nel9: V3meHnenue coaep>KUMoro JOKyMeHTa 3To?
1) ®opmaTupoBanue
2) PenaktupoBanue

Bonpoc Ne20: A63air — 370:

1) dparmMeHT TekcTa, 3aKaHUYMBAIOIIMKCS HAXKaTHEM Ha KiaBuiny Enter
2) TeKCT, HAQUMHAOIIHMICS C OTCTyIa

3) TeKCT, HAYMHAIOIIMICS HECKOIBKUMU NpoOeIamMu

4) oHa cTpOKa TeKcTa

TunosBoi BapuaHT 3a1aHUs Ha JIa0DOpPaTOPHYIO padoTy

JlaGoparopnas paoora 1.
BBOJA u PEJAKTUPOBAHUE TEKCTA
OOPMATHUPOBAHUE TEKCTOBBIX JOKYMEHTOB

IToaroroBka Texcra aist GOpMATHPOBAHUS
3arpy3uts Word.

Y cTaHOBUTH BCE IMOJIS CTPAHULIBI 110 2 CM.

[Tepeiitu B 06b1unbIll peXXUM IPOCMOTPA TOKYMEHTA.
Habpate Tpu ab3ana Tekcra.

ITpoBepuTH MpaBONMCAHUE.

PaccraBuTh nepeHoCHI.

S e S e

...B mpocrakax HemocTaTka He ObLJIO: MaJIbYUIIKU TO U AEJIO0 MOAXOANUIH K 3a00py — MOAXOAH-
JM 3yOOCKaJINTh, a ocTaBanuchk 6enuth. K Tomy Bpemenu, kak ben BeiOmiics u3 cui, Tom yxe npo-
nan BTopyro ouepensr bumin dumiepy 3a coBceM HOBOro OyMa)KHOTO 3Mesl; a korna duriep ycran,
ero cMeHu JpxoHHN Muiiep, BHeCs B BUJI€ TUIAThI TOXJIYIO KPBICY Ha JUITMHHOM BEPEBOYKE, YTOObI
ynoOHee ObLIO 3TY KPBICY BEPTETh, — M TAK JIajiee U TaK Jajee, yac 32 YaCOM.

K nonyanro Tom u3 xankoro 6enHsAKa, KaKuM ObLIT yTPOM, IpeBpaTuics B boraya, 0ykBaJbHO
yTomnaromero B pockomu. Kpome Bemeit, 0 KOTOPBIX MbI ceiidyac TOBOPUIIH, Y HETO OKa3aJIMCh JIBE-
Ha/ILaTh aJe0acTPOBBIX HMIAPHKOB, 00JIOMOK 3yOHOH “TYAENKN”, KIIF0Y, KOTOPbIIl HUYEero He XOTel
OTIIHPaTh, KyCOK MeJia, OJIOBSIHHBIN COJIAATHK, [1apa roJIOBaCTUKOB, IECTh XJIOMYIIEK, OJTHOTIa3bIi
KOTEHOK, ME€Hasl IBEpHAas py4yka, cobaumii omeiHuK — 6e3 co0aku, — pyKOATKa HOXa U YeThIpe
arnesIbCHHOBBIE KOPKHU.

Tom cka3ai ce0e, 4TO, B CYIIIHOCTH, )KU3Hb HE TaK YK IycTa U HU4YTOkHA. CaM TOro He Bejas,
OH OTKPBLI BEIMKUH 3aKOH, YIPaBJISIONINI MOCTYIKaMHU JIOAeH, a UMEHHO: JJI TOTO0 YTOOBI B3pOC-
JIBIA MJTM MaJIbUMK CTPACTHO 3aX0TeN 00J1a1aTh KaKoW-HUOY b BEIIbIO, ITYCTh 3Ta BEIIb JOCTAaHETCS
€My BO3MOXXHO TpyaHee. Eciiu Obl OH ObLT TaKUM e BEJIMKUM MYAPELOM, KaK U aBTOp 3TOM KHHIH,
OH TOHs OBbl, uTO PaboTa ecTh TO, 4TO MBI 00s3aHbI JieNaTh, a Irpa ectb To, 4T0 MbI HE 00sI3aHbI Jie-
naTh. ..

7. CoxpaHUTh JOKYMEHT B CBOEH marike B ¢aiine ¢ HazBanuem Tpu ad3ana.

8. YBenuuuth 00beM JOKYMEHTA, BCTABUB €IlIE JIB€ KOIMHU HAOPaHHOTO TEKCTa.

9. JoGaButs 3aronoBok: Ilpukmouenne Toma Coiiepa.

10. CoxpaHuTh JOKYMEHT B CBOEH Manke ¢ Ha3paHueM @opMaTHpPOBaHHE TEKCTA.
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11. IaTeiii ab3an ¢ momouisio kinaBuim Enter pazpe3ats Ha HECKOIBKO a03a1ieB, KOTOPHIC B
JanpHeHmeM OyIyT CIyKUTh 3JIEMEHTaMH CIIUCKa.

dopMaTupoBaHUE CUMBOJIOB
12. OrdopmaTrpoBaTh 3aroJI0BOK:
— mpudt Ariel, pazmep — 12 nt, MOTYKUPHBIA;,
— OYKBBI — BCe MPOIHUCHBIE, [IBET — KPACHBIH, pa3psiika — 5 OT.
13. OrdhopmaTupoBath nepBblii ad3air;
— mwpudr Ariel, pasmep — 11 nm, nonysrcuprulii Kypcus;
— OykBbHI B ciioBe Quuuepy ohOPMHUTH KaK HAOCMpouHble CAMBOJIBI;
— OykBHI B ciioBe Musiiep 0pOPMHUTB KaK #OOCMPOUHblIe CUMBOJIBI.
14. OrdopmarupoBaTh BTOPOIi ad3ail:
— mpudt Times New Roman, pazmep — 10 nT, oOb14HOE HaUepTaHUE,
— BBIICIUTH HEOOJIBIION (PPArMEHT KUPHBIM HIPUDTOM.
15. OrdhopmaTupoBarh TpeTHii aé3air:
— mpudt Times New Roman, pazmep — 12 nT, oObI4HOE HaYepTaHHUE,
— nns ¢pparMeHTa 3Toro ad3aia MpUMEHHUTh: HauepTaHhe — KypCUB, pa3psika — 2 MT;
— cnosa Pa6ora u Urpa odhopmuts crenyromum o0pa3oM: OYKBbI — Majible IPOIMUCHbIE, MO~
Jy’)KUPHBIN KYpCHB, pa3psika — 3 mT.
16. OrdpopmarupoBaTh 4YeTBEPTHIi ad3ail;
— mpudt Times New Roman, pasmep — 12 nt, KypcHs.
17. OrdhopmaTrpoBaTh NATHII abd3air;
— mpudt Ariel, pasmep — 12 nt, uBeT — CUHHIA;
— B HavaJsie pparMeHTa HadYepTaHue — KypCHUB.
18. OTdhopmaTupoBaTh HIECTOMH ad3al;
— mpudt Courier New, pazmep — 12 nit, mouepKiuBaHue — OTMHAPHOE;
— cnoBa PabGora m Urpa odopmuts cruenyrommm o0pa3oMm: OYKBBI —BCE MPOMUCHBIE,
mpUQT — MONYKUPHBIHA, pa3psaka — 3 nt, macmTad — 200%.
19. OrdopmaTupoBath ceabMoii ab3am:
— mpudrt Times New Roman, pasmep — 12 nt, OyKBBI — Maible MPOMTUCHEIE,
— LBET — 3€JICHBIH, IOJYEPKUBAHNE — KPACHOM BOJHUCTOM JIMHUEH.
20. OrdopmaTupoBaTh BOCbMOM a63all:
— mpudT Ariel, pazmep — 14 0T, HoAyXKUPHBIH KypCHB.
21. OrdopmaTupoBaTh AeBATHII ad3al:
— mpudt Times New Roman, pazmep — 12 mr;
— OTJeNbHBIE CIIOBA ATOT0 ad3ala J0JDKHBI UMETh OJUHAKOBBIM (hopMart: Moy KUPHBIN Kyp-
CUB, ITOAYEPKHYTBIN, TUIOBBIN 1[BET.
22. OropmaTupoBaTh 3aro10BOK:
— BBIPaBHMBAHHUE — 10 LEHTPY;
— UWHTEpBaJbL: epea ad3arem — 24 0T, nocie ad3amna — 12 or;
— OTCTyna IepBOil CTPOKHU — HET;
— BHH3Y a03ala — rpaHulla paMKH;
— JIMHUS TPAHUIBL: KpacHas, IBOMHas, TONIMHA — 1,5 NT, paccTosHUe 10 TeKCTa — 6 MT.
23. OrdopmaTupoBaTh nepBblii ad3air:
— BBIPaBHHMBAHUE — 110 JIEBOMY Kparo.
24. OrdopmaTupoBaTh BTOPOM ad3al:
— ab3amHble OTCTYIBL: ClieBa — 2 CM, ClIpaBa — 2 CM;
— OTCTYII IIEpBOM CTPOKH — 1 cMm;
— BBIPaBHMBAHME — 110 HIUPHUHE;
— HMHTEpBAJIBL: TIepen ab3aiemM — 6 1T, rmocie ad3arma — 6 mr;
— paMKa C TEHbIO;
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25.

26.

JMHUS PaMKH: JIBOMHas, UpHUHA — 1,5 NT, pacCTOsSHUE OT TPaHUI] paMKU 10 TekcTa — 12
IT.

OtrdopmatupoBaTh TpeTHii ad3ai:

OTCTYII TIEpPBOl CTpokH — 1,5 cM;

BbIPaBHHUBAHUE — I10 IIPABOMY Kpalo;

MEXYCTPOUHBII HHTEepBas — 15 nT;

UHTEpBaJI nocie ab3ama — 15 0T.

OtdopmarupoBaTh YeTBepPThIii ad3am:

a03allHbpIe OTCTYIIBI: ClieBa — 2 CM, ClIpaBa — 2 CM, IEPBOM CTPOKH — 1,5 cM;

MEXIyCTPOYHBINA UHTEPBAI — IIOJIyTOPHBIN;

BbIPaBHUBAHUE — 10 LICHTPY.

27. 13 TekcTa, KOTOPBIN MepBOHAYATBHO MIPEICTABIUT COO0M MATHINH a63all, T0DKeH OBITH 1MOo-
JTy4yeH oJuH a03all BHayalle, a TakKe JBa CIHCKa: HyMEPOBAaHHBIM U MapKUPOBAHHBIM.
dopmaTpoBaHUE HAYAIBHOTO ab3ara:

BBIPAaBHHUBAHKE — 110 JIEBOMY Kpalo;
HWHTEPBAJIBL: 1epes ab3areM — 6 T, mociie ab3ama — 6 IIT.

CDOpMaTI/IpOBaHI/Ie CIIMCKOB!:

28.

29.

30.

31.

32.

BBIOpATh CBOW CIIOCOO HyMepaliy U MapKUPOBAHHSI CITUCKOB;
Pa3MecTUTh 3JIEMEHTbl MApPKUPOBAHHOTO CIIMCKA, HAUMHAas ¢ no3uuuu 10 cm.
OtdopmaTupoBath 1ecTol ad3ail;

OTCTYII cripaBa — 3,5 cMm;

BbIPaBHUBAHUE — 10 IIUPHUHE;

MEXIYCTPOYHBIA HHTEPBA — IIOJIyTOPHBIN;

JeBasi TpaHulla paMKU: JIUHUS — TPOIHasl, TOJIIIMHA — 3 TT.
OtrdopmaTupoBaTh ceqbMOi ad3al:

OTCTYII cieBa — 3,5 cMm;

KpacHasi CTpoka — 2 cM;

BbIpaBHUBAHME — 110 IIUPHUHE;

MEXIyCTPOYHBIA UHTEPBAI — ITOJYTOPHBIN;

IpaBasi FpaHMIla PaMKU: JIMHUS — TPOMHAsL, TOJIIINHA — 3 IT, LIBET — 3€JICHBIH.

OtdopmaTupoBaTh BOCbMOM a63all:

ab3allHble OTCTYIIBL: ClIeBa — 2 CM, ClipaBa — 2 CM;
WHTEpBAJBL: nepen ab3amem — 12 0T, nocne ad3ana — 12 oT;
BBIPAaBHUBAHME — I10 IIIUPUHE;

3aJIUBKa — CUHSIS.
OtdopmaTupoBaTh 1eBATHIH ad3al:

MEXIYCTPOUHBIN UHTEPBAI — JBONHOM;

BBIPAaBHHUBAHUE I10 LIEHTPY.
CoxpaHuTh CBOW JJOKYMEHT C NIPEKHUM HUMEHEM.

JlabopaTopnas padora 3.

Pa6ora ¢ mankamu u QaiizaMu ¢ MOMOIIBI0 OCHOBHOTO MEHIO M MTaHEIH UHCTPYMEHTOB.

Pabora ¢ mankamu u aitaMu mocpeICTBOM MarkKd MO KOMITBIOTED.

1.» B nanke Moii komnbioTep OTKpoiiTe padounii quck. Co3naiite nanky JJokyMeHTbl KOMaHA0H
Mmero-Coznate-Ilanka.

» B Heii coznaiite nanku ['papuka 1 TEKCTHI C MOMOIIBIO KOHTEKCTHOTO MEHIO.

» B manke Tekcthl co3maiite emie aABe manku: [Ipukassl u JloroBopsl.

» B nanke JloroBops Co3aaiitTe TeKCTOBON TOKyMeHT (¢aitn) ¢ umeneM «/lorosop 1»: daiin-
Co3nate_TeKCTOBOW JTOKYMEHT.

28



P J[BOIHBIM HISITYKOM Ha 3HAYKE JOKYMEHTa BHI30BUTE 00pabaThIBAIOIIEE TEKCTOBEIE IOKYMEHTHI
npunoxxenne bioknot U BBemuTe TEKCT, copeprKaniuil Aaty. GaMuiInio, HOMEpP TPYIIIIHL.
» Coxpanute nokyMeHT (PDaiin-CoxpaHuts), 3akpoiite mporpaMmy bioknoT (Paitn-BbIxon).
2.BBIIONHATE MEPEXOBI C OJHOIO YPOBHS IAllOK Ha APYroi ¢ moMoupio [Tanenu nHCTpyMEHTOB:
P [lepeitnute B nanky TekcThl ¢ moMonibio KHONKU Bepx .M3mMeHuTe BUj OKHA MANKU C MTOMOIIIbIO
KHONIKHM By Ha Tabnuiy.
P [lepeiinuTe B nanky JJOKyMEeHTHI, MIETKHYB MBIIIBIO B TF0O0M MecTe OTKPBITOM Marku TeKCThI.
» Bepuurech B manky J{oroBopsi.

[MITEPEMEIEHUE U KOITMPOBAHUE JOKYMEHTOB.

3.ITepemectute noxymeHt Jlorosop | B manky Ilpukassl uepe3 Pabouwnii cTomn:

P> MBILIBIO IEpETANINTE JOKYMEHT Ha Pabounii cTod;

P niepeiiinTe B OKHO Manku TeKCThl;

P> yCTaHOBHUTE OKHO TaK, YTOOBI ObLI BUACH 3HAUOK Hanku J(oroBopsl;

P oTkpoiiTe nanky JloroBopsl.

4.Co3zpaiite xonuto ¢aina JforoBopsl 1 B 3T0l ke marnke noj uMeHeMm Jloroop 2, ucnonb3ys 0ydep
nomMeHa.

P> MBIIIBIO YKAXKUTE 3HAYOK ToKymMeHTa Jlorosop 1;

» seinonaute komanay Ilpaska —Komnuposats, 3arem IlpaBka BetaBuTs.

P> nieperMeHyiTe KOMUIo JOKYMEHTA.

5.Co3naiite xonuto ¢aina JJoroBop 1 B 3ToM nanke noa umeHem Jlorosop 3 ¢ momoiieio KHomok [la-
Henu uHCTpymMeHToB KonupoBats, BeraButes. Y nanute daiin kHonkoit Y ganute Ha [lanenu uHcTpy-
MEHTOB.

6.0T1penaktupyiite qokymeHt Jlorosop 2 ¢ nmomoiuisto bioknora, 106aBuB ctpoky: «CocraBui: MBa-
HOB [1.A.» Brriinure u3 bioknora.

7. Cxonupyiite JloroBop 2 u3 nanku [Ipukassl B manky J{oroBopsl Takum 00pazom:

P nepeiiauTe B nanky TeKcTsl;

P> yCTaHOBHTE PEKUM OTKPBIBAHUS JUTs KaXKJ0M Hanku oTaenbHoro okHa (CepBuc-CBoiicTBa manku B
OJIHOM U TOM K€ OKHE);

» Otkpoiite okHO nanku TeKCThl U pa3MecTUTe ero 0e3 nepekpbITs ¢ nanku I[Ipukassr;

» nipu HaxkaTo# knaBume CTRL mpimbio neperamute ¢aiin JloroBop 2 Ha 3Ha40K manku [{oroBopsr
B OKHE nanku TekcTsl;

P oTKpoiiTe OKHO Tanku J{oroBopsl u nepeumenyiite ¢aiin Jlorosop 2 B Jlorosop 4;

P ckonupyiite ¢aiin loroBop 4 B manky TekcTsl, nepeMeras ¢aiiyl B OKHO Manku MpaBoi KHOMKOM
MBbIIIM. B KOHTEKCTHOM MEHIO yKaxkuTe KonmupoBars.

Ilepeuenv mem pegpepamos

Amnmnapartnoe obecnieuenue [1K.

OcHoBuble xapakrepuctuku [1K 1 npuHIuns! ero Bedopa.

Hctopust pa3BUTHS BBIYACIUTEIBHON TEXHUKH.

TenneHunn pa3BUTHS BBIYMCIUTEIBHBIX CUCTEM.

[lepudepuiinpie ycTpoiicTBa BBO1a-BbIBOA.

BHyTpeHHee ycTpoicTBO cuCTEMHOT0 OJ0Ka.

Opranuzanus namsatu B [1K.

Buemmnsas namsrs [1K: knaccugukanus, XxapakTepUCTHKH.

Onepannonnas cucreMa Microsoft Windows. O0nacTb ee mpuMeHeHHUsI ¥ BO3MOYKHOCTH.
0. CereBble Bo3MokHOCTH Windows.

11. PaGora ¢ ¢aitnamu 1 nankamu B Windows.

12. daiinossie cucrembl Windows.

13. TekcroBsrii porieccop Word. Ero ncnons3oBanne B mpodhecCHOHAIEHON A TEITBHOCTH.
14. Makpocsl B TeKCTOBOM Tiporieccope Word.

15. Ctunm u maba0HBI B TEKCTOBOM Tporieccope Word.

16. Dnextponnsie Tabauubl Excel. MIx ucnons3oBanue B MpoQpecCHOHANTBHOM IeSTeTbHOCTH.
17. icnonb3oBanue Microsoft Excel B MapkeTHHTOBOM ACSTEIHHOCTH.
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18. CtpykTypa 1 QyHKIMOHAIbHAS OpTraHU3aIUs JIOKATbHBIX CETEH.

19. Internet u ero BO3MO>XKHOCTH.

20. Undpopmanmonnsie ycayru Internet.

21. Ucnionp3oBanue pecypcoB Internet B mpodeccnoHabHOM IeATeILHOCTH.

22. World Wide Web — "Bcemuphas maytuHa'.

23. IlepcniextuBsl pazpuTus cetu Internet.

24. TlpuMeHeHne aBTOMATU3HPOBAHHBIX HH(POPMAIIMOHHBIX CUCTEM B MPO(ecCHOHATBLHON pado-
Te.

25. Vcionp3oBanne HHPOPMAIIMOHHBIX TEXHOJIOTUH B IPOdeCCHOHATBHON paboTe.

HEPEYEHB KOHTPOJIBHBIX BOIIPOCOB /ISl [IOATOTOBKH K UTO-
TOBOI ATTECTALIMY MO JUCHMUILIAHE (3auer)

. Curnainsl U JaHHBIE.

. JIaHHBIE U METOBI.

. [lonsitue 006 nnpopmanum.

. JlnanekTudeckoe eJMHCTBO JJAaHHBIX U METOJ0B B MHPOPMAITMOHHOM TIPOIIECCE.

. Hocurenn maHHBIX.

. KonupoBanue 1aHHBIX TBOUYHBIM KOJIOM.

. KogupoBanue uenbix u AeHCTBUTEIIBHBIX YU CET.

. KonnpoBanue TeKCTOBBIX JaHHBIX.

9. OCHOBHBIE CTPYKTYpbI JaHHBIX.

10. EnuHuiibl peACcTaBICHUS TaHHBIX.

11. ITousatus o ¢GaiaoBoi CTPYKType

12. CoiicTBa MH(pOPMAIIUH.

13. Crioco6b! ipeicTaBienrs nHGopMaIuy B KOMIbIOTepax. EquHUIBI u3MepeHus
uHdopmaIuu.

14. [TamsATh IEpCOHATBLHOIO KOMIIBIOTEPA: ONIEPATUBHAS aMSTh, IOCTOSIHHAS TAMSATh,
JTIMCKOBAsI MaMSITh.

15. YcTpolicTBa BBO/1a/BBIBOJA: KJIABUATYPA, TUCILJIEH, MAaHUIYJISTOP «MBIIIbY, TPUH-
Tep, CKaHep, MOJIEM, CETEBOM KOHTPOJIEP, YCTPONUCTBA MYJIbTUME A,

16. Knaccudukanus u Ha3Ha4YE€HUE IPOrPAMMHOTO 00€CTIeueHUsl KOMITbIOTEpA.

17. Ilonsitue onepauuoHHou cucreMbl. HazHaueHue u ocHOBHbIE (YHKLIHUU ONIEpALIH-
OHHOW CHUCTEMBI.

18. Onepanuonnsie cucTeMbl cemelictBa Windows. OCHOBHBIE OTJIMUHS OIIEpaIHOH-
Heix cucteM Windows XP, Windows 7.

19. OnepanvoHHbIe CHCTEMBI ceMelicTBa Linux.

20. IIporpamma cxaTusi ”HGOPMAIIHH.

21. Beruucnenus B mporpamme Excel.

22. Pabota ¢ nuarpamMmmoii u ee (hopMaTHpOBaHUE.

23. OUIbTPHI U COPTUPOBKA.

24. OcHOBHBIE 3Talbl IPOESKTUPOBAHUA 0a3bl JAaHHBIX.

25. Co3nganue 0a3pl JaHHBIX.

26. adopmariioHHbIE TTPOIIECCHI.

277. Metonbl kinaccupuKaium KOMIbIOTEPOB.

28. CocTaB BBIYUCIUTEIBHON CUCTEMBI.

29. bazoBas annapaTHasi KOHQUTYpalus.

O IN DNk~ W
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30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
4].
42.
43.
44.
45.
46.
47.
48.
49.
50.

CucreMbl pacnosoKEeHHbIE HA MATEPUHCKOM IJ1aTe.
[lepudepuiitnpie ycTpoiicTBa MEPCOHATBHOTO KOMIIBIOTEPA.
Opranuzanus (HailioBOM CUCTEMBI.

ObecrieueHre B3aUMOJICHCTBUS C anapaTHBIM 00ECIICUCHUEM.
OCHOBHBIE OOBEKTHI U IPUEMBI YIIPABICHUSI.
CrangapTHbIE IPUKIIAAHBIE IPOTPAMMBI.
KoMrmproTepHslie ceTu.

Pabota ¢ mporpammoii aTepHeT.

Co3ztaHne TEKCTOBBIX TOKYMEHTOB.

Co3ztaHne KOMIUIEKCHBIX TEKCTOBBIX JOKYMEHTOB.
O0paboTKa JaHHBIX CPEACTBAMHU IEKTPOHHBIX TAOJIHII.
OcCHOBHBbIE MOHATHUS 0a3bl JAHHBIX.

[IpoexTupoBanue 6a3 JaHHBIX.

Moxaenu onrcanus 0a3 TaHHBIX.

Cnyx0b1 HTEpHET.

KomnbrorepHbie BUPYCHI.

3amura nadopmanuu B UnTepHere.

AJroputMu3anus.

IIporpammupoBaHue.

OCHOBBI peCTaBIEHUS TpaUUECKUX JaHHBIX.
Jlornueckue OCHOBBI KOMITBIOTEPA.
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