MUHUCTEPCTBO HAYKH U BBICIIEI'O OBPA3OBAHUS
POCCUNCKON ®EJEPALIMA
®EJEPAJIBHOE T'OCYJAPCTBEHHOE BIOI)KETHOE OBPA30OBATEJIBHOE
YUYPEKJIEHUE BBICIIEI'O OBPA3OBAHUS
«MHT'YHICKUMA TOCYJJAPCTBEHHBIIA YHUBEPCUTET»
UCTOPUYECKHUI ®PAKYJIBTET

KA®EIAPA «<METOJUKA TIPEIIOJABAHMA UCTOPUN U OBINECTBO3HAHUWA»

®OHJI OHEHOYHbBIX CPEACTB 1O JUCHUIIIMHE

APXNBOBEJEHHUE

HaHpaBJ’IeHI/IG IIOATrOTOBKH

44.03.05 Ilegaroruueckoe oopazoBanue

Hanpasnennocts (npoguns noozomosxu)
Hcrtopus, O0uiecTBO3HAHUE

KBanudukanus BeImycKHUKA

0akajgaBp

dopma o0yueHus
OYHAs, 3204Has

r. Marac, 2024 r.



1. IlepeyeHb KOMIETEHIIHIA, C YKa3aHHEM ITANOB UX GOPMHPOBaHHS B MpoIecce OCBOECHHSI
o0pa3oBaTe/ibHOI NPOrpaMMbl

[lepeueHp KOMIETEHIIMN C YKa3aHUEM 3TANOB UX (POPMHUPOBAHUS B IPOLIECCE OCBOCHHUS
00pa30BaTeIbHON IPOrPaMMBI

Kon HanmenoBanue WNHpukaTop nocTukeHus B pesynbrare ocBoeHUA
KOMIIETE KOMIIETEHIINH KOMIIETEHIIUU JUCIUIUIMHBL 00y4aroImuncs
HIIUU (3aKkpenyieHHbllL 3a JMOJIKEH:
OUCYUNTUHOTL)
YK-5 Cnocoden VK 5.1: Unmepnpemupyem | 3HaTh: Ucroputo  pazButusy]
BOCIPUHUMATH ucmopuio Poccuu 6 apXUBHOTO JIeTIa;
MeKKYJIbTYPHOE KOHMmMeKcme MUpo8o2o YMmerb: O000mAaTh W BBIICISATH
pa3HooOpa3ue ucmopuueckozo pazéumus; | OCOOEHHOCTH B  HCTOPUYECKOM|
o01ecTBa Pa3BUTUU apXUBOBEICHMUS,
COLMATBHO- Baapners: CnocoGHOCTBIO
CTOPHYECKOM, BBIJICIISATh XapaKTePHBIE
DTHYECKOM 0COOCHHOCTHU B poLecce]
pustocodpcrom HUCTOPUYECKOTO pa3BUTHS]
KOHTEKCTAaX apXUBOB;
VK 5.2: Yuumvieaem npu 3naTrh: Metoael  paboTel  C
COYUANLHOM U pa3IMYHBIMH BHJIaMU NCTOYHHUKOB;
npogeccuonanvHom YMeTs: CormnocTaBmsiTh u
obueHuU ucmopuieckoe CpPaBHHMBATh pa3lU4YHbIE TOYKH
Hacneoue u 3peHus;
COYUOKYIbMYPHbLE Baaners: CrnocoOHOCTH|
Mpaouyuy pasiuyHvlx ¢dopmynupoBaTh M 00OCHOBATH
COYUANBHBIX 2PYNN, SMHOCO8| CBOU CYXJCHUS U BBIBOJIBI,
U KoHgeccuil, 8Kn0YasL
MUpogvle perucuu,
Gunocoghckue u smuuecxkue
Vuenus,;

IIK-1 | Cnocoben /7K-1.1 Obvsacusem{Ymerb: CrocoObl  TpUMEHEHUS
OCBaMBaTh U (unmepnpemupyem) 3HAHUW U YMEHHH B IPAKTUYECKOU
HCIO0JIb30BaTh cooeporcanue, CYWHOCD, TS TETLHOCTH;

TeopeTUYeCKHe  BAKOHOMEPHOCMU, 3HaTh: IHTEprpeTHpoBaTh SIBICHHE,
3HAHUSA H ocoOeHHOCmMU U MeopuUllIPOLIECCH B IPEIMETHON 00JIacTH;
NMpaKkTHYeCKHe BOZHUKHOGEHUs.  u3yuaemvix(Biaagers: CrnocoOHOCTH
yMeHusl B FgNIeHUll U Npoyeccog  G|pacCKpbIBaTh  CMBICNI,  3HAUYCHHE
npeAMeTHOMH jipeomemnol obnacmu [paccMaTpUBaEMBbIX SIBIICHUH,
ods1acTu Npu COOBITHH;




pelieHuun [IK-1.3 [lpumensiem wnaeviku| 3HaTh: Metoabl  paboOThl ¢
npodeccHOHAIbH [KOMNIEKCHO20 NOUCKa,| pa3NMYHBIMH BUJAAMH HCTOYHHKOB
BIX 33124 ananuza u cucmemamuszayuu| uHGopMmanun; YMerb: O0001aTh
pHpopmayuu PE3YNIbTaThI CBOEH EATEIbHOCTH;
10 uzyuaemovim npodnemam c| Baaners: CnocoGHOCThIO
LLCNONBL306AHUEM — PA3TUYHBIX| AHATU3UPOBATD, 0000111aTh,
J(CTMOYHUKOS,  HAYYHOU  U| CUCTEMaTU3UpOBATh  PA3JIUYHBIC
VuebHoll qumepamypsi,| BUIBI UHOOPMALINY;
LHGDOpMaAYUOHHBIX baz
OaHHbBIX, Gopmupyem
coOcmeenHvle  MHeHUus U
CYHCOCHUs,  ap2yMeHmupyem
c6010 NO3UYUIO
IK-5 [Cnocoben [1K-5.2 Ocywecmensiem nouck| 3HaTh: y4eOHBIH MaTepHAIIbI
BBIABJISITH U . npumensem 3¢hghexkmusnvie| MPEAMETHON 00IaCTH UCTOPHSL.
(hopmMupoBaTh emoowbl u mexuono2uu 07| YMeThb: KPUTHYCCKH
KYJIbTYPHBIE BuLasieHUs U opMuposanus| aHATU3UPOBATD y4COHBII
MOTPEeOHOCTH <) 1bIMYPHBIX MaTepHai MpeaIMEeTHON 001acTH ¢
Pa3INYHBIX Banpocog u nompebHocmeli| TOYKU 3pEHUS MX HAYYHOCTH H
COIHATIBLHBIX DA3TUYHBIX COYUATILHBIX 2PYNN| METOANYECKON
rpynn 1eJIeCO00Pa3HOCTH;
Baanern: IIPOEKTUPOBAHUEM
KOMIIOHEHTOB 00pa30BaTEIbHOTO
nporiecca.

2. IlacnopT ¢oH/A2 OLIEHOYHBIX CPEACTB

Ne KonTponupyemsie pazzneinsl | Kon HanmeHnoBanue
/i /TeMBbl JUCIUTUTMHBI KOHTPOJIUPYEMOU OLIEHOYHOT'O CpEeJICTBa
KOMIIETEHIINH
1 Paznen 1. Cranosiaenne | YK-5 TECT
ApXHBOBeIeHHs KAK HAYKH IK-1 acce
IIK-5 IIPE3CHTALNS
pedepat
AHHOTUPOBAHHBIN CITUCOK
peneHsus
COCTaBJIEHUE III0CCaAPUs
cobeceJoBaHUE
2 Pa3nen 2. Opraumszanus | YK-5 MMCbMeHHas paboTa
apxXuBHOrO feja B Poccun IK-1 [IPE3CHTALNS
[IK-5 KOHTpOJIbHAsI paboTa
pedepat
AHHOTUPOBAHHBIN CITUCOK
peneHsus
JiesioBasi urpa
cobeceJoBaHNE

IIpumepHbIe BONPOCHI JAJI1 CEMUHAPCKUX 3aHATHI



Tema 1.

OCHOBHBIE  CBEJIEHHUS
U3 UCTOPHH apXHUBHOTO
Jena

. ApxuBsl u apxuBHoe Aena B Poccun B 11-18 BB.

. ApXUBHOE JIeJIO KaK OTpaciib rOCY/IapCTBEHHOMN JESATEIHLHOCTH.
. Apxusnoe aeno B XIX B Hauane XX B.

. Pa3BuTHe Teopun u npaktuku apxusHoro gena B CCCP.

. CocTosinue apxuBHOTO Aena B nepuoa 1917-1941 rr.

. ApxuBHOE 71€J10 B coBpeMeHHoi Poccum.

Tema 2.
IIpaBoBbIE
peryIupoOBaHUS
apXHUBHOM cepbl

OCHOBBI

. ApXUBHOE NPABO U APXUBHOE 3aKOHOAATEIIHCTBO
. OCHOBHBIE 3aKOHOJIaTEIbHBIC aKThI 110 apXUBHOMY ey 90-X TT.
CoBpeMeHHbIE 3aKOHOJATEIbHBIE AaKThl IO APXUBHOMY [Ty
Poccuiickoit deneparuu

1
2
3
4
5
6. ApxuBHoe €10 B iepuoj; Benukoir OTeuecTBeHHONW BOMHBI.
7
1
2
3

Tema 3.
ApxuBHBII (HOHJ

1. Enunnna xpanenus, neno. KiaccupukanmoHHBIE TPUHIUITBI
TPYNIHUPOBKU €AUHUII XpaHeHus. J{eno Kak equHuIa XpaHeHHUS.

2. [Tonstue aApXUBHOTO donma, dbong000pa3oBaHuE.
JoxymenTanbubiii ponn. Jeno donna.

3. ApxuBHble KOJUIeKIIMH. YacTHbIe (JINYHBIE) apXUBBI.

APXHUBOB U SKCIICPTHU3A

. [TonsaTHE 00 SKCHIEPTU3E IEHHOCTH TOKYMEHTOB.

Tema 4. 1. 'ocynapcTBEHHbIE APXUBBHI.
Cucrema ApxuBoB | 2. MyHULIUTIAJIbHBIE APXUBBHI.
Poccun 3. BeoMCTBEHHBIC apXUBHBIE CITYKOBI.
4. HerocynapcTBEHHBIE apXUBBI.
Tewma 5. 1. I[TonsiTre 0 KoMIIEKTOBaHUH. Buibl paboT 10 KOMILJIEKTOBAHMIO.
KomnuiektoBanue 2. IlonsATHe 0 popmMax npreMa J0KyMEHTOB
3
4

HOCHHOCTH NOKYMCHTOB

. KpI/ITCpI/II/I IKCIICPTU3bI HEHHOCTHU JOKYMCHTOB.

Tema 6. 1. JIokanpHbIE HOPMATUBHBIE JOKYMEHTBHI.
KomnuiekroBanue 2. InpuBuayanbHass HHCTPYKLUS 110 I€JIONPOU3BOJICTBY.
apxuBoB M 3kcrepTtusa | 3. [Tonoxenue o0 apxuse. J{OIKHOCTHAS HHCTPYKIMS COTPYIHHUKOB.
LIEHHOCTH AOKYMEHTOB | 4. [lnmanupoBaHue paboThl M OTYETHOCTh apXUBa
Tema 7. 1. McnosHeHue 3anpocoB.
Hcnonb3oBanue 2. Pabota uccnenoBateneil B YUTaIbHOM 3aJI€.
JIOKyMEHTOB 3. DKCIIOHMPOBAHNE aPXUBHBIX JOKYMEHTOB Ha BCTaBKaX.
4. Hcnonb30oBaHWE apXHMBHBIX JOKYMEHTOB B CpPEICTBaX MacCOBOM
uHpOpMaLUH.
5. IlyOnukanus apXuBHBIX TOKYMEHTOB
Tema 8. 1. CripaBo4HUKH 00 apXHBax.
Cucrema Hay4HO- | 2. [TyreBomurenu.
cnpaBo4HoOro amnmapara | 3. Peectpsl onucei.
K JIOKyMEHTaM | 4. ApXHUBHbIEC KaTaJIOTH. /JJONOJIHUTEIBHBIE CIPABOYHUKH.

ApxusHoro ¢ponna PO

5. DNEKTPOHHBIA Hay4yHO-CIIPAaBOYHBIN anmnapar.
6. Onucanue apXMBHBIX JOKYMEHTOB. MeEXIyHapOIHBIA CTaHIAPT
OIMCaHUs

Tema 9.

Oo0ecrieuenue
COXPaHHOCTH
apXI/IBHBIX I[OKYMGHTOB

1. Cucrema Mep 1o OpraHu3ali XpPaHEHUS.

2. TpeboBaHust K 00YCTPONUCTBY apXHBOXPAHHIIHUIIL.

3. Tunorpaduueckue ykazaTenu.

4. Ob6ecrnieueHue OXpaHHON U TPOTUBOMOXKAPHOW OE30MACHOCTH.
5. Co3ganue ctpaxoBoro GoH/Ia MOJIb30BAHUS

Kpumepuu ouenxu:




5 6annoe maxcumanvro 3a Kax10€ CEMUHAPCKOE 3aHATHE IIPU TOM, UTO:

- 3HaHME NIPEAIAraeMOro K U3y4EHHUIO COEP)KaHNs NCTOYHUKOB, HAYYHOH JINTEPATyPBI.
- KoppekTHoe ncnonp30BaHne UCTOPUIECKUX (PAKTOB MPU OTBETE HA BOIIPOCHI.

- YMeHue apryMeHTHPOBaHHO 000CHOBATh COOCTBEHHOE MHEHHE.

- AKTUBHOE y4acTHe B KOJUIEKTUBHBIX M WHAWBUIYAIbHBIX (popMax paOOTHl Ha 3aHATHH.

IIpumepHbIe BOIPOCHI HA 3a4eT

ApxuBoBeeHHe. MecTo apXMBOBEJIEHHS B CCTEME OOLIECTBEHHBIX HAayK

®eonanpHbIe apxuBbI Poccun.

Apxussl Poccu B XVIII — nepBoii nonoBune XIX Beka.

Apxussl Poccun Bo Bropoii nonosune XIX — Hagane XX BB.

HcTopuku-apxuBUCTHI IOPEBOIIOIIMOHHON Poccum.

[{enTpanu3anus apxuBHOIO JENa B JOBOCHHBIN IEPUO.

Benukas OteuectBenHas BoiiHa u apxuBbsl CCCP.

Apxussl CCCP B 0oceBOEHHbIN NEPUOI.

3akoHoaarenscTBO PO 110 apXxuBHOMY J€eiy.

10. CoctaB ApxusHoro ¢ponma P® u ero kiaccupukamms.

11. Cetp ¥ QpyHKIMH rOCYJApPCTBEHHBIX U BEIOMCTBEHHBIX apXUBOB.

12. 3amaun sxcreptusbl. [IpuHIUNBl 0TOOpa MTOKYMEHTOB M KPUTEPHUU HX OILCHKH.

13. Cucrema 3KCEpPTHBIX OPraHOB.

14. Kommiekc HOpMaTUBHO-METOIUYECKUX NMTOCOOUH 1O AKCIIEPTU3€E LIEHHOCTH JOKYMEHTOB.
15. KommiekroBanue apxuBoB. CIHCKH yUYPEKIEHUI — MCTOYHHUKOB KOMIUJIEKTOBAHMS.
16. T'ocygapcTBEHHBIM yuyeT TOKYMEHTOB B TOCYJapCTBEHHBIX M BEIOMCTBEHHBIX apXUBaX.
17. Oco6o neHnsle JokyMeHThl. Co3/laHie CTpaxoBoro (oH/a.

18. Tlopsinok pa3menieHusi, oOecreyeHus COXpaHHOCTU M IPOBEpPKa HAJIWYMS JOKYMEHTOB B
apXuBe.

19. CoctaB HCA k nokymeHTaMm rocyapCcTBEHHBIX U BEIOMCTBEHHBIX apXHBOB.

20. Tumnbl ¥ BUIBI ApXUBHBIX CIIPABOYHUKOB U UX HAa3HAYCHHUE.

21. Onuce fen — 0a30BbIil CIPAaBOYHUK.

22. IlyreBoauTenu no ¢eaepaabHbIM U FOCyJapCTBEHHBIM apXHUBaM.

23. Opranu3anuoHHbIe (OPMBI UCTIOJIB30BaHUS JOKYMEHTOB.

24. Metoavka HaBeIEHUsI apXUBHBIX CIIPABOK I10 IOKYMEHTAaM B apXHUBax

25. YerpolicTBo, 000pYI0BaHHE U DKCIUTYaTaIHsI IIOMEIICHUN apXuBa.

26. PU3NKO-XUMHYECKHE U OnoIornuecKue GakTopbl pa3pylieHus JOKyMEHTOB.

27. PecTaBpanus 1 KOHCEpBaLMs JOKYMEHTOB.

WX AR W=

Kpumepuu ouenku:

5 6an1a (0TJIMYHO) — aKTUBHOE yyacTHe B 00CYXKJCHNUHU; HAJTMYUE TTTyOOKHX U HCUEPITBIBAIOLITIX
3HaHUU B 00BEME MPOIIEHHOr0 MPOrPpaMMHOI0 MaTepuaia, FpaMOTHOE M JIOTHYECKU CTPOMHOE
M3JI0’)KEHUE MaTepuala Ipu OTBETE, 3HAHWE UCTOYHUKOB U JOMOJIHUTEIbHOW PEKOMEH0BAHHOMN
JIUTEPATYPHI 1O TEME - BBICOKHIT yPOBEHb OCBOEHHUSI KOMITETEHIIUI
4 0an1a (XOpPOIIO) — yyacTUE B AMCKYCCUU; HAIMUYUE TBEPIBIX U AOCTATOYHO IMOJIHBIX 3HAHUMN
IPOrpaMMHOT0 MaTepHualia, He3HAuUTeJIbHbIE OLIMOKU MPO OCBEIICHUH 33aJaHHBIX BOIIPOCOB,
3HaHUE OCHOBHBIX HMCTOPHUYECKUX COOBITHH, HaJIM4Yhe JOCTATOYHBIX 3HAHUH HMCTOPUYECKUX
HMCTOYHUKOB, YETKOE U3JI0KEHUE MaTtepuaiia - CpeJHUN ypOBEHb OCBOCHHSI KOMIIETEHIINI
3 6an71a (Y10BJI€TBOPUTEIbHO) — YUacTHE B KOJUIEKTUBHOM paboTe, OJHOKPATHOE TOTIOIHEHHE
K KOMMEHTapHUsM; HE aKTHBHOE ydyacTHE B OOCYXIEHUHU; HEJOCTATOYHBIM YpPOBEHb 3HAHUMN
MPONJCHHOTO MaTepualla, H3JI0KEHHE OTBETOB C OLIMOKaMH, HEOOXOAMMOCTh HABOJISIIMX



BOIIPOCOB, 3HAHNE OCHOBHBIX UCTOpUYECKUX (PakToB. - Huzkwuii (IIoporoBelii ypoBeHb) OCBOCHUS
KOMIIETEHIINH

2 0anna (HEYIOBJIETBOPHUTEIBHO) - BBICTABIISACTCS CTYACHTY, €CIH OH C TPYJOM INPHUMEHSET
HEKOTOpbIe (POPMBI MBICIIUTEIBHOM AEATEIBHOCTU: aHAJIN3, CHHTE3, CPaBHEHHE, 0000IIEeHHE U T 1.
Cnabast aprymeHTanusi, HapylIeHHas JIOTUKA MPH OTBETe, OJHOOOpasHbIe (OPMBI H3I0KECHUS
Mbiciiel. CTyAEHT He TOTOB K paboTe Ha CEMHUHAPCKOM 3aHATHH. — KoMIeTeHIIM1 He OCBOEHBI.

IIpumepHbIe TECTHI
1. Ha3uaueHue Tecra.

TectoBble 3aaHusl MOT'YT OBbITH KCIIOJIB30BAHbBI JUISl TEKYIIEH M MPOMEXYTOYHON aTTecTaluu
(0a30BbIN, MOBBILICHHBIN, BBICOKMH YypoBHM). Ilocie wu3ydeHHMs KakIoro paszgena Kypca
CTYJEHTaM IIpe/jiaraercsi BbIOpaTh NPaBUIIbHBIE OTBETHI B COOTBETCTBYIOLIMX MOJIYJIIO BOIIPOCAX.
[Tpu npoBeneHNM TECTUPOBAHUS B IPYIIE B X0A€ 00y4YEHHUs, OHO JOJKHO OBITh 00s13aTeNIbHBIM
JUIsL BCEX CTYJEHTOB B KaueCTBE KOHTPOJIbHOW paboThel. Bompockl TecToB MOTyT ObITh
VCIIOJIb30BaHbl Il CaMOIIPOBEPKM 3HAHUU CTyldeHTamu. [IpenonaBarens MOXKET UCIOIb30BaTh
TECThI B KAUECTBE JOMAIIIHETO 3aJJaHUs C [TOCIIEAYIOIUM pa300poM MPaBUIbHBIX U HEMPABUIIbHBIX
OTBETOB.

2. D1eMeHTBI COAePKAHUsl, BKJIIOYCHHbIC B TECT.
llenbto ocBOeHUs AMCHMIUIMHBI SBIsEeTCS (OPMHpPOBAHUE Yy CTYAEHTOB OOIIETo

IpeACTaBlIeHUsT 00 MCTOPUYECKOM IyTH POCCHUMCKON LMBWIIM3AIMK Y€pe3 M3y4eHHE OCHOBHBIX
KYJIbTYPHO-MCTOPUYECKHUX BII0X, a TAaKXKe BBIPAOOTKA Yy CTYJEHTOB LIEIBHOrO 00pa3a pyccKoi
UCTOpUHU C NMOHMMaHHEM ee CHeUu(pUUECKUX MpoOsieM, a TakKe Pa3BUTHUE yMEHHs paboThl C
HUCTOPUYECKUMH NCTOYHUKAMHU U HAYYHOU JIUTEPATYpPOH.

B cBsA3M ¢ 3TUM TECTOBBIE 3alaHUs COAEPKAT OCHOBHBIE BOIIPOCHI IO BCEMY KypCy
JUCIUIUINHBL, 8 UMEHHO!

Pa3nes 1. CtaHoB/IeHHe APXUBOBeIeHUS KAK HAYKHU
Pa3nes 2. Opranusanusi apxuBHOIo aejia B Poccnn

ITepeyenb 00bEKTOB KOHTPOJIS.
Bunbl 3HaHMM, yMEHUIN, KOHTPOJIUPYEMBIX 3aJaHUSIMH TE€CTA CIEAYIOIINE:

1 | 3HaTh: HCTOPUIO Pa3BUTHUS UCTOPUH;

2 | YMeTh: 000011aTh U BBIIENIATH OCOOEHHOCTH B UCTOpUYECKOM pa3BUTUU Poccun;

3 | Bnamets: crmocoOHOCTBIO — BBIACTATH  XapakTepHbIE OCOOCHHOCTH B IIpoOIlecce
HUCTOPUYECKOIO Pa3BUTHS,

4 | Brageth yME@HUEM aHATU3UPOBATh U OILICHUBATh HCTOPUYECKHE COOBITHS U MPOIECCHI.

5 | 3HaTh: METOJIbl PAOOTHI C PA3IMYHBIMU BUIaMU HCTOYHUKOB

6 | YMeTh: CONOCTaBIATh M CPABHUBATH PA3IMUHBIC TOUYKH 3PEHHSI,

7 | 3HaTh: 3a/1a4M, UICTOUHUKHU, METOJIbl HICTOPUH, €€ MECTO B CHCTEME I'yMaHUTAPHBIX HAYK,
MEXUCIUIIIIMHAPHBIE CBSI3H;

8 | Bnagers: HaBBIKaMU MTOKMCKA M Pa0OTHI C UCTOPUUYECKON JINTEPATYPOH (MCCIETOBAaHUSIMHU) U
HUCTOYHUKAMH;

3. Pacnipenesienue 3aaHuii MO0 YPOBHIO CJI0KHOCTH.



KoMIIeKkT TecTOBBIX 33JaHUN pa3ziesieH Ha TPU YacTH 110 YPOBHIO CJIOKHOCTH:
- 0a30BBIii YPOBEHB

- IIOBBILICHHBIN YPOBEHb

- BBICOKUM YPOBEHb

YpoBeHb Yuciao 3apanmii | MakcuMaJabHbII IMpouent MaKCHMAJbHOIO
CJIOSKHOCTH NnepBUYHBbINA 021 NEePBUYHOr0 0a/uia 3a 3aJaHus
3aJaHuH JAHHOTO YPOBHSI CJIOKHOCTH OT
MAaKCHMAaJIbLHOI'0 MEePBUYHOIO
0ajs1a 3a BCIO padoTy, paBHOIO
100 6amnam
Ba3oBrri 60 60 60%
IToBEIIIEHHBIHM 20 20 20%
Bricokuii 20 20 20%
HTroro 100 100 100%

4. YpoBeHb CJI0KHOCTH OIpeaesisieTcs:

- COJIEPKATEIbHOM YaCThIO 3aJaHUs;

- KOJIMYECTBOM JIEHCTBUHN, KOTOPbIE HEOOXOMMO BBITIOIHUTD VISl BHIIOJIHEHUS 3aJaHUS;
- BApMATUBHOCTBIO 3TUX JICUCTBUM.

6. CTpyktypa Tecta mo dopmMamM TecTOBBIX 3aaaHuii. [IpuMepbl MHCTPYKIUIA K
3aJaHHUSAM.

Tect cocroutr u3 4erblpex BUJOB 3anaHuil. [lpennaraercs cieayromas CTpyKTypa
TECTOBBIX 3aJaHUI:

Tecmoeoe 3a0anue «Mnoicecmeennlii 66100p» — 3aJaHUE 3aKPHITOrO TUIA, B KOTOPOM
CTYJEHTY IpeJIaraeTcs BRIOpAaTh BEpHbIC YTBEPKACHUS U3 CIIUCKA OTBETOB.

Hncmpykyus x 3a0anusam. K kaxaoMy 3aJaHUIO STOM YaCTH JIaHBI HECKOJIBKO BO3MOKHBIX
BAPUAHTOB OTBETA, B KOTOPBIX UMEETCS, BO3MOKHO, HE OJINH, 3 HECKOJIBKO IIPABUIIBHBIX OTBETOB
(1, 2 u 6onee). OT™MeTHTE IPABWIBHBIN OTBETHI MaPKEPOM.

Tecmoesoe 3a0anue «Kopomkuii omeem) — 3aaHue, B KOTOPOM CTYJEHT IIPH OTBETE Ha
BOIPOC BIUCHIBAET CJIIOBO WM (pa3y. ITOT THUI 3aJaHUN COCTOUT U3 OCHOBBI (TEKCT) U TIOJIS JJIst
BBOJIa OTBETA.

Uncmpykyus k 3a0anusm. OTBETOM Ha 3aJaHUs JTOM YacTH MOXKET OBITH CIIOBO,
CIIOBOCOYETaHME. BrinimuTe B mose /Ui OTBETa e4aTHbIMU OykBaMmu Bair oTBer.

Tecmogoe 3adanue «Hucnogoit eonpocy». BapuaHT TECTOBOrO 3aJaHUS «KOPOTKHIA
BOMpocy. OTBET 0053aTENbHO SBISAETCS YUCIOM U JIOMYCKAeT MOTPEIIHOCTh B OTBETE.

Huempykyus k 3a0anusm. OTBETOM Ha 33JjaHMsI 3TON YacTU MOXET ObITh Lndpa. Brnummre
B I0JI€ JIJIsl oTBEeTa Bam oTBer.

Tecmoeoe 3a0anue «Ha conocmaegnenue» — 3ajanye, B KOTOPOM MpeJyiaraeTcs rpyria
TEPMUHOB U HEOOXOJUMO YCTAaHOBUTH COOTBETCTBHE. DTOT THIl 3aJaHUN COCTOUT M3 OCHOBBI
(TeKCT), HECKOJbKUX IOJIBOIPOCOB W COOTBETCTBYIOIIEro 4ucia oTBeToB. OdopmieHue:
COCTABJISIETCS] OJUH CIIUCOK, COCTOSIIIUNA U3 BOIIPOCOB U OTBETOB HA HUX.

Hncmpykyus k 3a0anusim. B 3TOM 4acTh TECTOBBIX 3a/IaHHH JIBa TUITA BOTIPOCOB:

1. YcraHOBUTE COOTBETCTBUE MEXAY dTUYECKUMH KAaTETOPUSAMHU U MX OIPEIEICHUSIMH.
3anuiuTe TUQPPbl U OYKBBI BHIOPAHHBIX OTBETOB, COXPAaHsIA YHCIOBYIO MOCIEI0BATEIbHOCTD.

2. YKaXUTe NOCIIeJ0BATEIbHOCTh. 3aUIINTe TPEOyeMyIo MOCIe10BaTeIbHOCTh OYKBaMU.

PEKOMEH/JIALIMU K ITPOBEJIEHUIO TECTOB.

Bpems npoBeaeHust TeCTUpOBaHuUs onpeensercs u3 pacyera — 1-2 MUH. Ha OAMH BOIIPOC.
Ecnu tectupoBaHue nmpoBOAUTCS MPENOJaBATENEM B KOMIBIOTEPHOM KJIAcCe, TO MPAaBUIBHOCTh
OTBETOB IMPOBEPSETCS MPH MOMOIIM KoMIbioTepa. Eciin TecTupoBaHre MPOBOAUTCS B yueOHOU



ayauTopuun 0e3 MpHBIICYEHUS KOMIIBIOTEPHON TEXHUKH, TO MPABHIBHOCTH OTBETOB MIPOBEPSETCS
IIPENoAaBaTeIeM C IIOMOIIBIO CTPAHUIIBI «KIIIOUEH.

OBPA3IbI TECTOBBIX 3AI[AHI/II7I
BA30OBBIN YPOBEHD - BxoaHoe TeCTUPOBaHME

1. Kakoil TepMUH OTHOCHUTCS K 3TOMY OIpEAEICHHIO: «YUpeKIeHHEe WIN CTPYKTYpPHOE
MOJpAa3/IeIecHue OpraHU3allul, OCYIIECTBISIONINE XpaHEHHWE, KOMIUICKTOBAaHUE, Yy4YeT |
HCIIOJIb30BaHUE APXUBHBIX JIOKYMEHTOBY»?

a) ApXuBHBIN (OH/.

0) YHHUKaJIbHBIN TOKYMEHT

B) ApxuB.

r) ApXUBHOE JIEJO.

2. Kakue mo3uiuu He OTHOCSTCS K TPeOOBaHUSIM K CTPOCHHSIM, B KOTOPBIX Pa3MEIIAl0TCs ApXUBBI?
a) MakCHMaJlbHAasi aBTOHOMHOCTb ITOMEIICHUH.

0) YHAJEHHOCTh OT MECT BO3MOXXHBIX CTUXHUWHBIX OCICTBHH, OT XUMHYECKH OITACHBIX
MIPOM3BOJICTB, CO3AAOIINX OMACHYIO CPEAY JUIsl COXPAHEHUSI HOCUTEICH.

B) HAJIMYHME HEOOXOIUMOM (PMHAHCOBOM M MaTepHAIIbLHON Oa3bl.

') CTENEHb OCO3HAHUS B OOIIECTBE HEOOXOIMMBIX 3aTpaT, OTJa4a OT KOTOPBIX MOXKET OBITh HE
CKOpO, ¥l HE B MaTEPHAIBHOM BBIPAXKCHHUU.

3. Kak He JODKHBI XpaHUTbCS HOCUTENM HMHQOpManuMu B apxuBax (Ha IOCTOSHHOM
XpaHEeHun)?

a) B IeperuieTax.

0) B KOpOOKax.

B) B HIKadax.

') B MEIIKaX.

4. KakoBo paccTOsSTHUE MKy CTEIUIAKaMH B TIIABHOM MTPOXOJIE B XPAHHIIUIIE JOKYMEHTOB?
a) 90 cm.

0) 120 cm.

B) 130 cm.

r) 140 cm.

5. BpeMeHHOE XpaHEHHE APXUBHBIX JTOKYMEHTOB —

a) XpaHEHNE apXUBHBIX JOKYMEHTOB B apXMBE OpraHU3aluu

0) XpaHeHHE apXHBHBIX JOKYMEHTOB J0 UX YHMUTOKEHHUS B TE€UEHUE CPOKOB, YCTAHOBJIEHHBIX
HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMU

B) XpaHeHHe TOKyMeHTOB ApxuBHOro ¢onaa Poccuiickoit denepannu 6e3 onpeneaeHus cpoka

6. DKkcniepTu3a [IEHHOCTH JOKYMEHTOB —

a) U3y4eHUE JOKYMEHTOB Ha OCHOBaHUM KPUTEPUEB UX LIEHHOCTU B LEJIAX ONPEIEIICHUS CPOKOB
XpaHeHUsl JOKYMEHTOB U 0TOOpa UX JUIsl BKJIIOUYEHHUS B cocTaB ApxuBHoro ¢ponna PO

0) olLleHKa JIEHE)KHOM CTOMMOCTH apXUBHBIX JIOKYyMEHTOB

B) U3yU€HUE TOKYMEHTOB IS MOCeAyomero GoHInpOBaHUs

7.OCHOBHBIM 3aKOHOM B 00JIaCTH apXWUBHOTO Jieia B PD B HacTosIIIee BpeMsi IBISETCS —

a) OcHoBBlI 3akoHOnaTenbcTBa Poccuiickoii ®denepannu o0 ApxuBHoM ¢onne Poccuiickoit
®denepanun ¥ apxuBax ot 7 urons 1993 r.

6) Koncrurymus PO



B) @enepanpHbiil 3ak0H 0T 22 okTA0psa 2004 r. Ne 125-D3 «O06 apxuBHOM nene B Poccuiickoit
denepaunmn»

8. ®oHUpPOBAHUE —

a) omnpeAeleHHe, YyTOYHEHHE (POHMOBOW MNPUHAMICIKHOCTH APXUBHBIX JIOKYMEHTOB U
XPOHOJIOTMYECKHUX T'PAHUL] ADXUBHBIX (POHJIOB

0) n3ydyeHue JOKYMEHTOB Ha OCHOBAHUU KPUTEPUEB UX LIEHHOCTH

B) cO3/1aHKE B apXuBe (OHJAa 0COOO0 IIEHHBIX TOKYMEHTOB

9. ObecrieueHre COXpaHHOCTU apPXUBHBIX JOKYMEHTOB —

a) KOMIUIEKC MEPOIPHUATUI 10 CO3[JaHUI0 HOPMATUBHBIX YCIOBHH, COOIIOCHUIO HOPMATUBHBIX
PEKUMOB M HAAJIEXKAIle OpraHu3aluy XPAHEHHsS] aApXUBHBIX JTOKYMEHTOB, MCKJIIOYAOIIUX HX
XHILEHUE U YTPaTy U 00€CIIeUnBAIONINX MMOIePKaHNE UX B HOPMATIBHOM (PU3MUYECKOM COCTOSIHUU
0) KOMIUIEKC MEpONPUATUI IO 00ecredeHUI0 PU3NIECKONH COXPAHHOCTH IOKYMEHTOB

B) o0ecrieueHrne MPOTUBOMOXKAPHOIO, OXPAHHOT0, TEMIIEPATyPHO-BIa)KHOCTHOI'O, CBETOBOI'O U
CaHUTAPHO-TUTMEHUYECKOTO PEKUMOB

10. B apXuBOXpaHWJIMIIE apXUBHBIX JOKYMEHTOB Ha OYMaXHOW OCHOBE HOPMATHBHBIN
TEMIIePaTypPHO-BIKHOCTHBIA PEKUM —

a) temneparypa 20-22°C, oTHOCUTEIbHAS BIaXKHOCTh Bo3tyxa 50-55%

0) Temneparypa 15-17°C, oTHOCHTEbHAS BIAXHOCTH Bo3ayxa 40-45%

B) Temmnepatypa 17-19°C, otHocuTenbHas BiIakHOCTh Bo3ayxa 50-55%

MOBBIIIEHHBIA YPOBEHbB — UCXOJISIIIEE TECTUPOBAHUE

11. ApxuBHbli mugp —
a) HOMEp apXHUBHOTO JIeJa, COJIEPKAIIIero TOKYMEHThl Ha OYMa)KHON OCHOBE
0) o003HaYeHHE, HAHOCUMOE Ha KKIYI0 €UHUIY XpaHEHHs C IeNblo o0ecrieueHus e€ ydera u
UIEeHTU(DUKAITIN
B) 0003HaUYEHNE, HAHOCUMOE Ha KaXAYI0 €AMHUILY XPAaHEHHS CEKPETHBIX apXUBHBIX JTOKYMEHTOB

12. OCHOBHBIMU €AMHUIIAMU YUYETa APXUBHBIX JTOKYMEHTOB SIBJISIIOTCS —
a) apXMBHBIN (POH]I U €IMHULIA XPAHEHUS

0) apxuBHBIN (POHA U apXHUBHAs ONUCH

B) apXUBHBINA (HOHI U apXUBHBIM JTOKYMEHT

13. Enuauna XxpaHeHus - 3To:

a) huznyeckr 060coOICHHBIE APXUBHBINA JOKYMEHT WJIM apXUBHBIE JJOKYMEHTBI
0) apXuBHBII QOHJ

B) apXMBHas OINCh

14 . Onucek nen, JOKYMEHTOB, KaK YUE€THBIN TOKYMEHT apXHBa, UCIIOIb3YETCs IS —

a) CyMMapHOTI'0 yyeTa apXUBHBIX JIOKYMEHTOB U 3aKpPEIUICHUS MOPSAIKa UX CUCTEMAaTH3aI[u1

0) moucka JJOKyMEHTOB JJIsl MX JAaJbHEHUIIEero NCTIOIb30BaHUS

B) MOEIMHUYHOTO U CYMMAapHOI'O ydeTa apXHUBHBIX JOKYMEHTOB, 3aKpeIJICHHS MOpsAIKa WX
CHCTEMaTH3alluH, yueTa H3MEHEHUH B cOCTaBe M 00bEMe apXUBHBIX JOKYMEHTOB

15. B cocTaB BcrioMOraTe/IbHbIX YUYETHBIX TOKYMEHTOB apXHBa HE BXOZAT: —
a) KHUTH y4eTa JOKYMEHTOB, IepEeJaHHbIX B APYrHe apXUBBI
0) kHuTH y4yera (OHJOB U JOKYMEHTOB, BBIJCIICHHBIX K YHUUTOXXECHUIO



B) KHUT'A y4eTa MOCTYIIEHUH TOKYMEHTOB

16. KommiekroBanue apxusa —

a) CHCTEeMaTHYECKOE MTOTIOJTHEHNE apXHBa JOKyMEHTaMH

0) co3gaHKe HOBOIO apXHBa B YUPEXKIECHUU

B) OIIpEJICNICHHE COCTAaBA APXUBHBIX JTOKYMEHTOB, TTOJICKAINX IPHEMY B apXUB

17. TocymapcTBeHHBIE OpraHbl U OpPTaHbl MECTHOTO CaMOYIPABIICHHS BKIIIOYAIOTCS B CIUCKH
HCTOYHHUKOB KOMIUJIEKTOBAHHSI TOCYAPCTBEHHBIX U MYHHIIUIIAIBHBIX apXUBOB —

a) B HEOOs3aTEIIHHOM MOPSIIKE

0) B 00s13aTEILHOM TIOPSIZIKE

B) B COOTBETCTBUU C JICHCTBYIOIINM 3aKOHOAATEIBCTBOM JAHHOTO cyOBhekTa PD

18. OT MCTOYHMKOB KOMILIEKTOBAaHHUS apXwBa TOKyMEHThl ApxuBHOro ¢onna Poccuiickoit
®denepalii IPUHUMAIOTCS TOCYJAPCTBEHHBIM U MyHUIIUIAIBHBIM apXUBOM —

a) 10 UCTEYEHUH CPOKOB UX BPEMEHHOT'O XpaHEHMsI, yCTAHOBJICHHBIX 3aKOHOAATENECTBOM PD

0) 1o ucreyeHuu 75 et

B) 1o uicreuenuu 10 yet

19. Cuctema HayuHo-cripaBouHoro anmnapata (HCA) apxua —

a) KOMIUJIEKC B3aMMOCBSI3aHHBIX W B3aWMOJOIOIHSIEMBIX, CO3/1aBa€MbIX Ha €IWHON HAy4HO-
METOJIMYECKOW OCHOBE apXHMBHBIX CIPAaBOYHUKOB O COCTaB€ M COJICPKAHUH apXUBHBIX
JIOKYMEHTOB

0) KOMIUIEKC HAYYHBIX pabOT, OMUPAIOIIUXCS HA apXUBHbBIE TOKYMEHTHI IAaHHOTO apX1Ba

B) KOMILJIEKC JIEKTPOHHBIX yKa3zaTenen u 0a3 JaHHBIX

20. K o0s13aTenpHBIM apXUBHBIM CIIPAaBOYHHUKAM HE OTHOCHUTCS —
a) CUCTeMaTHUYEeCKHUIl KaTaior

0) 0030p onma

B) omnuck (oHaa

BBICOKUM YPOBEHb — ncxoasimmii ypoBeHb

21. IlyreBoauTens —

a) pacuimpeHHsI 0030p GoHIa

0) apXuBHBII CIPaBOYHUK, COJEpXKAlIMi CBeAeHUsS 00 apXuBHBIX (oHAAX apxuBa B
CHCTEMaTU3UPOBAHHOM BHJEC W TPEIHA3HAYCHHBIA [JI1 O3HAKOMJICHHS IIOJB30BAaTENsd C HX
COCTaBOM M COJEP>KaHUEM

B) AapXUBHBIA CHPABOYHHK, MPEACTABIAIOMMA Cc0o00M andaBUTHBIA TIepeueHb Ha3BaHUU
MPEIMETOB, YIIOMUHAEMBIX B QpXUBHBIX JOKYMEHTaX, C YKa3aHHEM WX apXUBHBIX MIU(POB.

22. ApXuBOBEIEHUE — ITO:

a) KOMIUJIEKCHAsi HayyHas AWCUUIUIMHA, W3y4Yarolllas HCTOPHUIO, 3aKOHOMEPHOCTH pPa3BUTHS,
METOMYECKUE U OpPraHU3alMOHHBIE BOIIPOCHI ApXUBHOTO J€NIa

0) HayyHas AUCLUILINHA, U3Yy4arolllas HCTOPUIO, METOJUKY M OpraHU3alli0 apXUBHOTO Jela

B) yueOHas JUCLHUIUIMHA, U3YyYaroliasi OpraHU3alllIo apXUBHOT'O JIeja

23. OOBEKTOM apXUBOBEICHUS SBIISCTCS:
a) apXuBHBIN HOH

0) TOKyMEHT

B) apXHUB OpPraHU3aIUN



24. Apxus — 3T0:

a) HeKoe coOpaHue JOKYMEHTOB, MOAJIEKAIINX XPAHEHUIO

0) apXHUBHOE YUpexK/IeHUE

B) YUPEXIEHUE WIN CTPYKTYpPHOE IOJpa3/IeleHue OpraHu3alluy, OCYLIECTBISIONIEEe XpaHEHHeE,
KOMIIJICKTOBAHUEC, YUCT U UCIIOJIb30BAHUC APXHUBHBIX JOKYMCHTOB

25. IlonmHOMY O(DOPMIICHUIO TTOJICHKAT JeTa;

a) IOCTOSIHHOT'O ¥ BpeMEHHOT0 XpaHeHus (cBbime 10 jeT)
0) BpEMEHHOI'0 XpaHEHUs B apXUBE OpraHU3alUU

B) IOCTOSTHHOTO M BpeMeHHOro xpaHeHus (10 10 jeT)

26. Yactuunomy o(hOpMIICHHIO TTOJICXKAT JIesa:

a) BpemeHHOro xpanenus (10 10 ner)

0) MOCTOSTHHOTO ¥ BpeMEHHOTO XpaHeHus (cBoiiie 10 yer)
B) IOCTOSTHHOTO M BpeMeHHOro xpaHeHus (10 10 ner)

27. Ilo creneHn NEHHOCTH AJOKYMEHTHI ApxuBHOTrO (oHna PD nensarcs Ha:
a) LEHHbIE, 0CO0O0 1IEHHBIE U YHUKAJIbHBIE

0) LIEHHBIE, OTKPBITHIE U YHUKAJIbHbIE

B) LIEHHbIE, OTPAaHMYCHHO LIEHHbIE U OECLIEHHbIE

28. COBOKYITHOCTh JOKYMEHTOB, B3aMOCBSI3aHHBIX 10 MTPU3HAKAM TPOUCXOXKICHUS, HA3HAUYCHUS
BUJa cPephl IEATSIBHOCTH, CIUHBIX TPEOOBAHUN K UX 0()OPMIICHHUIO, HA3bIBACTCS

a) cucTeMa JIOKyMEHTAIlUU

0) craHmapTU3aus

B) YHHUpUKAIHUS.

29. TepmuH "ApxuBoBezieHHE" BIIEPBbIE BBEI B HAYKY
a) Mozec Duron Irr

0) Hukomnait BacunseBuy Kanaues

B) Muxaun BacunseBuu JIomoHocoB

30. Ykaxxure uctopuueckue apxusbl, cozganusie B X VIII Beke.
a) 'ocynapcTBeHHBI apXUB MUHUCTEPCTBA MHOCTPAHHBIX /1€
6) Ero umneparopckoro BeIMuecTBa JIEmo KapT

B) MexeBoil apxuB

31. HaIll Apxeosornueckom cbe3ze IIPEITIOKUIT CO3/1aTh B CTPAHE CUCTEMY LIEHTPAJIbHBIX
Y MECTHBIX UCTOPUYECKUX apXHBOB.

a)

0)

B)

CUCTEMA OLUEHUBAHUSA (HOPMbBI IEPEBO/JIA TECTOBBIX BAJIUIOB).

OreHKa pe3ynbTaTOB TECTUPOBAHUS MOXKET ocymiecTBIAThes o 100-6ammeHoi crcteme
(mo 0,1 Gammy 3a KaXkIIblil BEpHBIA OTBET). B aTOM citydae:

30-50% mpaBmibHBIX 0TBeTOB — 10-14 Gayios

51-75% npaBuibHBIX 0TBETOB — 15-20 Gansos

bonee 75% npaBunbHBIX OTBETOB — 25 OaioB

100% mpaBunbHBIX 0TBETOB — 30 OaNIOB.

Kpumepuu OUCHU6aAHUA Ko.znnememquﬁ
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Haanm, YmMEHud, 3BHAHUA CTYJICHTOB

Banasl
/oenka

YpoBeHb 0CBOCHHS
KOMIIeTeHIH i

CryneHr YCBOWII OCHOBHBIC
HCTOPUYCCKHUEC IIOHATHUA, KOHLCIIIWU, HOaThbl,
MeCTa, YYaCTHUKOB W PE3yJbTaThl BAKHEHIIINX
HCTOPUUYECKUX COOBITHI; yMEET aHATM3UPOBAThH
NpoIecChl W SIBIICHHS, TPOUCXOISIIUE B
oOIIecTBe,  HAaXOAUTb W  00pabaThIBaTh
WHPOPMAIIHMIO, TOJYYCHHYI0 W3 Pa3IMYHbIX
HUCTOYHHUKOB, TPAKTOBATHh PaA3JIMYHBIC TOYKHU
3peHHsI, OLECHKHM COOBITHMH TPOIUIOrO H
COBPEMEHHOCTH, apryMEHTHPOBAHO
MPEJCTaBIATh COOCTBEHHOE OTHOIICHHE K
JTUCKYCCHOHHBIM npoOiemMam; BJIafIEET
npreMaMHi UCTOPUYECKOTO OMHcaHus (pacckas
0 COOBITHSX, Tpoleccax, SBICHHIX) U
00BsICHEHUS (PacKphITUE TPUYHH U CIICACTBUN
COOBITHH, BBIABIECHHE B HHUX OOIIET0 H
pa3IMYHOTO, ONpEACICHHEe WX XapakTepa,
KJIaCCU(UKALNS U JP.).

30-40
(oTaIMYHO)

Brbicokuii ypoBeHb
0CBOEHUA
KOMIIeTeHIH i

CTyneHT npeacTaBisieT COOCTBEHHYIO
ITIO3UIIUIO ITO OTHOIIICHHUIO K I[I/ICKYCCI/IOHHBIM
po0JieMaM UCTOPUH; BIIaJICET OCHOBHBIMHU
I/ICTOpI/I‘-IeCKI/IMI/I IIOHATUAMUA, KOHIICIIIIUAMMU,
HO JIOITyCKAeT ONIMOKY B 3HAHUU OCHOBHBIX
JaT, MECT, yqaCTHI/IKOB I/ICTOpI/IquKI/IX
COOBITHH.

15-30
(xopoo)

Cpennuii ypoBeHb
0CBOECHHUS
KOMIIeTeHIIMIA

ba3oBas TepMHUHOJIOTHS 1 OCHOBHOM
(bakTHUUeCKUi UICTOPHUUECKUI MaTepuan B
OCHOBHOM YCBOE€HBI, OJJHAKO UMEIOTCS
orpezeNneHHbIe TPOOeIbl B 3SHAHUH
HMCTOPUYECKOr0 MaTepHaIa.

10-15
(ynosiierBop
UTEJbHO)

Hwuzkwuii
(IToporoBswrii
YPOBEHb) OCBOCHUS
KOMIIETEeHIM I

CTyI(CHT HEC 3HACT TCOPHU BOIIPOCA 10 KOHIIA,
HE BJIaACCT HaBBIKaAMHM aHAJIM3a U TOJIKOBAaHUA
NEPBOUCTOYHUKOB U HaquOﬁ JINTCPATYPHI,
IMyTacTCA B OCHOBHBIX 0a30BLIX MTOHATHUAX U
(baKTaX, HC B COCTOSIHUH PACKPBITH
COZCPIKAaHNUEC OCHOBHBIX TCPMHWHOB.

1-9
(HeypoBJIETB
OpHTEJILHO)

He ocBoeHbI

,ZIuKmaHm mepmuno.noeuuecxuﬁ: «Coomnecume nonamuey

3aodanue: Coomnecume nouamue ¢ onpeodereHusiMuy, 3anuuiume omeenbl




B) cOBOKYNHOCTb apXMBHBIX JOKYMEHTOB, MCTOPUYECKU WM JIOTUYECKH CBSI3aHHBIX MEXIY
co00ii;

3) apxuenutii hono

B) rocynapctBeHHbII opraH, OpraH MECTHOTO CaMOYIpaBJICHHSA JHOO IOPUIMYECKOE WU
¢u3nveckoe U0, OCYUISCTBISIOMNE BIAJCHUE M IOJIb30BAaHHE APXUBHBIMU JTOKyMEHTaMU U
peau3yloniye MoJIHOMOYHS M0 PACTIOPSKEHUI0 MU B MpezeiaX, YCTAHOBICHHBIX 3aKOHOM WU
JIOTOBOPOM;

4) apxue

I') n3ydyeHue 1OKyMEHTOB Ha OCHOBAHUU KPUTEPUEB UX LIEHHOCTH B LEJISIX ONPEEIIEHUS CPOKOB
XpaHEHUs1 JOKYMEHTOB U 0TOOpa UX JUIsl BKIIOUEHHUS B cocTaB ApxuBHOro ¢onaa PO;

5) axcnepmu3za yennocmu 0OKymenmog

JI) ucTopUYEeCKH CIOXKHBIIASCS M TOCTOSHHO MOIMOJHSIOMAACS COBOKYIIHOCTh apXUBHBIX
JIOKYMEHTOB, UMEIOILIUX UCTOPUUYECKOE, HAYUYHOE U MOAJIEKAIUX [TOCTOSHHOMY XPaHEHUIO;

6) Apxuenwtit pono Poccuiickoir Dedepayuu

E) xpanenune moxymeHTOB ApXMBHOTO (onHna PD denepanbHbIME OpraHaMH HCIIOJHUTEIHHON
BJIACTH U OpraHU3alUsIMU B TEUEHHE CPOKOB U Ha YCIOBUSX, ONPEACICHHBIX TOTOBOPAMU MEKIY
HUMU M CHEUUAIbHO YHOJHOMOYEHHbIM IlpaBurensctBom P® denepanbHbiM  OpraHom
HCIIOJTHUTENIbHOM BIIACTH;

7) 0eno3umaphoe Xxpanenue 00Kymenmos Apxuenozo ponoa

K) rocymapctBennsiii opran, OMC nmu6o HOJI unu ®JI, obpamarommecs Ha Poccuiickoit
®enepalii 3aKOHHBIX OCHOBAaHUSAX K apXUBHBIM JJOKYMEHTaM JJIsl MOIY4YEeHHs M UCTIOJIb30BaHUS
HE0O0XO0MMOM HH(POPMAIIHH.

8) eénaodeney apxuenvix 00KymeHmoes

3) yupexaeHue Wik CTPYKTYypHOE MOpa3/ielieHHe OpraHu3aluu, OCYIIECTBIAIONINE XPAHCHHE,
KOMIUIEKTOBAHHE, YUET U UCIIOJIb30BAHNE aPXUBHBIX JOKYMEHTOB;

9) epemennoe xpanenue 00Kymenmoe Apxuenozo ¢ponoa Poccuiickoit @edepayuu

W) nokymenT ApxuBHoro ponaa PO, koTopblii UMEET HENPEXOIALIYIO KYJIbTYPHO-UCTOPUUECKYIO
U Hay4YHYIO [IEHHOCTh, 0COOYIO BaXKHOCTb JJIs1 O0IIECTBA M TOCYAapCTBa U B OTHOLIEHUH KOTOPOTO
YCTaHOBJIEH OCOOBIN peXXHUM ydeTa, XpaHEHHs U UCIIOJIb30BAHUS;

10) ookymenm Apxuenozo gponoa Poccuiickoin @edepayuu

K) crpykrypHoe noapasnenenne OMC MyHUIMNAIBHOTO pailoHa, TOPOJCKOrO OKpyra Wi
MYHUIIMIIAJIBHOE YUPEKICHHUE, CO34aBAEMOE MYHULMIIAIBHBIM PAallOHOM, FOPOJCKHM OKPYIOM,
KOTOpBIE OCYIIECTBISIOT XpaHEHHE, KOMIUIEKTOBAHHE, YYE€T U MCIIOJIb30BaHHE JOKYMEHTOB
ApxusHoro ¢onaa PO, a Takke Apyrux apXuBHBIX JOKYMEHTOB;

11) ynuxanouwtit 00Kymenm

JI) xpaHneHue nokyMmeHTOB ApxuBHoro ¢ponaa PO 0e3 onpenenenus cpoka (6eccpodHoe);

12) 2ocyoapcmeennwiit apxue

M) xpaHeHHe apXUBHBIX JOKYMEHTOB JI0 UX YHUUYTOXXEHHUS B TE€UCHHE CPOKOB, YCTAHOBICHHBIX
HOPMAaTUBHBIMH NTPAaBOBBIMU aKTaMU;

13) ocobo uennwiit 0oKymenm

H) xommuiekc pabot no GopMHpOBaHHIO apXMBHBIX JTOKYMEHTOB B €IMHHUIIBI XpaHEHUS (nena),
ONMHUCAaHUIO M O(OPMIICHUIO TAaKUX EIWHHI] XpaHEHHs (JeJ1) B COOTBETCTBUU C MpPaBUIIAMHU,
YCTaHOBJIEHHBIMU CIIEIUAIBHO yIOIHOMOUYeHHBIM [IpaBurensctBom PD denepanbHbiM opranom
VCIIOJIHUTENIBHOM BIIACTH;

14) mynuyunanvnsiii apxue

O) apXMBHBIH JTOKYMEHT, IPOLIEAIINI KCIEPTU3Yy LEHHOCTH JOKYMEHTOB, ITOCTABJICHHBIM Ha
rOCy/IapCTBEHHBIN yUeT U MOJIekKaIIui TOCTOSTHHOMY XpaHEeHHUIO;

15) éepemennoe xpanenue apxueHvix 0OKyMeHmMos

IT) nesTenbHOCTH TrocynapcTBEHHBIX opraHoB, OMC, opraHuzanmii U rpaxaaH B cdepe
OpraHM3alMy XPaHEHUs, KOMIUICKTOBAHMS, Y4€Ta M HCIOJIb30BaHUS JOKYMEHTOB ApPXHBHOIO
¢donna PO u qpyrux apxXuBHBIX JOKYMEHTOB;



16) ynopsaoouenue apxugHwvix 00OKymMeHmoes

P) ¢enepanpHoe rocymapcTBeHHOE yupekleHue, co3gaBaemMoe P®, wnM rocynapcTBEHHOE
yupexnaenue cyorekta P®, co3gaBaemoe cyObekTroM P®, KOTOpBlE OCYIIECTBISIOT
KOMIUIEKTOBAaHUE, YUET, XpaHEHHUE U UCII0JIb30BaHKE IOKYMEHTOB ApXxuBHOro Gonaa PO, a Takxke
JIPYTUX apXUBHBIX JIOKYMEHTOB;

17) apxuenoe oeno 6 Poccuiickoit @eoepayuu

C) oco0o0 1eHHBIH AOKYMEHT, HE HMEIOIMUN cede MOMOOHBIX IO COJEpIKAlICHCs B HEM
uH(pOopMalnu U (UIM) €ro BHEIIHUM IIPU3HAKaM, HEBOCTIOJIHUMBIH [P yTpaTe C TOUKH 3PEHHUSI €r0
3Ha4YeHUA U (W) aBTOTPapUIHOCTH;

18) nocmoannoe xpanenue 0oxymenmoe Apxuenozo ¢ponoa Poccuiickoii @edepayuu

T) apxuBHBIE TOKYMEHTHI, OTPAXKAIOLINE TPYIOBbIE OTHOLICHUS PA0OTHHUKA C pabOTOIaTENEM;
19) 0oKymenmul no auunomy cocmagy

V) xpanenue qokyMeHTOB ApxuBHOro pormaa PD 10 ux nepenayu Ha MOCTOSHHOE XpaHEHUE.

Ooduwue Kpumepuu K 6bIN0HEHUIO 3A0AHUTL

— CTYZIEHT MOJHO H3JaraeT Marepual, JaeT MpaBUIbHOE ONpeaeTeHHe OCHOBHBIX MTOHSATHIA,
— oOHapyXKMBaeT NMOHMMAaHWE MaTepuana, MOXKET OOOCHOBATh CBOW CYXJICHHS, MPHUMCHHTH
3HAHUS HA MPAKTHUKE, MPUBECTH HEOOXOIUMBbIE NPHUMEPHl HE TOJIBKO M3 Y4YeOHHUKA, HO H
CaMOCTOSITENIbHO COCTaBJICHHBIE;

— U3JaraeT MaTepuai MocjielI0BaTeIbHO U MPABUIBHO C TOYKHU 3PEHHUS HOPM JIMTEPATYPHOTO
S3BIKA.

3aoanue-npesenmayusn
1. TeMbI Ipe3eHTALIMHA:

1. ®eonmanpHble apxuBsl Poccumn.

2. Apxussl Poccun B XVIII Beke.

3. Apxussl Poccun B nepBoii nonosune XIX Beka.

4. Apxussl Poccun Bo Bropoii nososune XIX — Hagane XX BB.
5. UcTtopukun-apXuBHCTHI JTOPEBOITIOLMOHHON Poccuu.

6. llenTpanusamnus apXuBHOIO J€J1a B JOBOEHHBIN IEPHUOJ,.

7. Benukas OteuectBeHHas BoiiHa u apxuBbl CCCP.

8. Apxussl CCCP B nociieBoeHHbIN NEPUOS,.

9. 3akononarenbcTBO PD 1o apxuBHOMY A€Ny.

10. CoctaB ApxuBHoro ¢onna P® u ero knaccugpukarus.

11. CeTb ¥ pyHKIIMU TOCYTAPCTBEHHBIX U BEJOMCTBEHHBIX apXHUBOB.

2. O0mue npapuia ogopmiieHHs PEe3EHTAIUN

KonnuectBo cnaiinoB ot 12 no 22. O6s3aTenbHO HajduuMe KapTUHOK, ¢otorpaduii u
yKa3aHU Ha KOHKPETHBIA ucTopudeckuii nepuosl. [lorck WLTIOCTpUPOBAaHHOTO MaTepuaia s
MpPEe3EHTAIMH B PaMKaX caMOCTOSITEIbHON pabOThI CTYACHTA.

JlonmyckaeTcst ¥ MPUBETCTBYETCS] IOUCK OPUTHHATIBHBIX I1a0JIOHOB B ceT VIHTepHeT miu
CaMOCTOSITEJIbHOE COCTaBJIEHUE aBTOPCKUX IIA0JIOHOB.

Pacnonoxenune Tekcra, (oTo, KAPTHHOK CTYACHT BBIOMPAET caMOCTOSTENbHO. B pabore
HEO0OXOIMMO OTPA3UTh:

— XPOHOJIOTHYECKUE PAMKH HUCCIIEyEMOI0 IEPUOAA;
— POJIb KIIIOYEBBIX (PUTYp B Pa3BUTUU apXUBHOTO JIEN1a;
— Ha3BaHMA CIyXKalUX apXUBOB (B 3aBUCUMOCTHU OT NIEPHOJA);



— HaJM4YUe U O0COOCHHOCTH HOPMATHUBHO-IIPABOBOTO PETYIUPOBAHMS JACATEILHOCTH B chepe
ApXUBHOT'O XPaHEHUS JIOKYMEHTOB;

— CB#I3b aPXUBHOT'O JiejIa C TOCYIapCTBEHHBIM PEryJTMPOBAHUEM U JCTIOMPOU3BOICTBOM;

— HaJIMYKME OTJC/IbHBIX apXMBHBIX YUPEXKICHUH, UX MOAYMHEHHOCTh U COCTaB JOKYMEHTAIbHBIX
GOHI0B;

— BHHMaHKE 00IIeCTBA K HAYYHBIM Pa3padOTKaM COXPaHCHHS JOKYMEHTOB M HAJIMYHE HAyYHBIX
pa3paboTOK [0 BOIPOCAM apXHUBOBEICHHUS;

TumynvHwlli 1UCH

1. Ha3zBanue npe3eHTalum.

2. Astop: ®UO, cTynenra, MecTo y4eObl, TOA.

3. JloroTun (110 XEITaHMIO).

Bmopou cnaiio «Cooepowcanue» — CIHCOK OCHOBHBIX BOIIPOCOB, pPacCMaTpUBAEMBIX B
COJIepKAHUU.

3aconosxu

1. Bce 3arosoBKY BBIIOJIHSIOTCS B €IMHOM CTHJIE (I[BET, MIPUQT, pa3Mep, HauepTaHue).

2. B xonne Touka HUKOI'JIA He craBuTcs.

3. AHuManus, Kak paBuiIo, HE IPUMEHSETCH.

Texcm

1. Bce popmatupyercs no mupHHe.

2. Pa3mep u uBet mpudTa Nog0UparoTCs TaK, 4TOOBI OBLTO XOPOIIO BHIHO.

3. IloguepkuBanue HE ucnonb3yercs, T.K. OHO B IOKyMEHTE yKa3bIBaeT HAa TMIIEPCCHUIKY.

. DJIeMEeHTBI CIIMCKA OTICIISAIOTCS TOUKOH C 3armiToi. B KoHIle 0053aTeNbHO CTaBUTCS TOUKA.

. Ha cxemax Tekcrt nyure ¢popMaTupoBaTh 1o HEHTPY.

. B Tabnuuax — no ycMOTpeHuto aBTopa.

. OOBIYHBIN TEKCT MUILIETCS 0€3 UCTIONb30BaHMSI MAPKEPOB CITUCKA:

. Beiengiite riaBHoOe B TEKCTE IPYTUM LIBETOM (KeaTeIbHO BCE B €AMHOM CTHIIE).

. Ha cnaiizax mpe3eHTay He MUILETCS BECh TOT TEKCT, KOTOPBIN MPOU3HOCUT JOKJIAJ4UK (BO-
HEPBbIX, B 3TOM cily4ae caM (hakT NMPOU3HECCHMs JIOKJIaja TepsieT CMBICH, TaK KaK ayAUTOpHUS
0OBIYHO YMEET YNTaTh, @ BO-BTOPBIX, IJTMHHBIN TEKCT Ha clIaiiie MJI0X0 BOCIPUHUMAETCS U TOJIBKO
MEIAeT CIYIIaHUIO U TOHUMaHHUI0 CMbICTIA).

10. Tekct Ha ciaiifie 10JI’KeH CoAepKaTh TOIBKO KJIIoueBble (Ppasbl (CI0Ba), KOTOPBIE JOKJIATUUK
pa3BUBAET U KOMMEHTHPYET YCTHO.

O 0 3 O L B

Kpumepuu ouenku

«OTAHYHO» BBICTABISIETCS B CiIydae, €CIU Mpe3eHTAlMs BBIMOJIHEHA aKKypaTHO, MPUMEPHI
MPOMLTFOCTPUPOBAHBI, TOJTHOCTHIO OCBEIIEHBI BCE 0003HAYEHHBIE BOITPOCHI.

«Xopo110» BHICTABIIAETCA B CITy4ae, eciii paboTa coAepKUT HeOObIITNEe HETOUHOCTH .
«YIIOB.]ICTBOPI/ITCJILHO» - B CJIydac, €CJIM NPE3CHTAllUA BBIITOJIHEHA HCAKKYPAaTHO, HE ITIOJTHOCTBIO
OCBEIILIEHBI 33/IaHHBIE BOIIPOCHI.

«HeynoBaeTBopuTeibHO» - paboTa BBINIOJIHEHA HEOPEXKHO, HE COOJIOJIEHA CTPYKTYpa,
OTCYTCTBYIOT WJLTIOCTPAIUH.



KonnoxkBuym
«ApXHMBHOE [1€J10 B I0PeBOJIIOIIUOHHOI Poccum»

KomnokBuymM — cCpeacTBO TEKyIIero WM pyOeKHOro KOHTPOJS YCBOGHHS Yy4eOHOTro
MaTepHala TeMBbI, pa3/ieia WiK pa3esioB TUCIUILIMHBI, OPraHU30BaHHOE KaK yueOHOe 3aHATHE B
BUJe coOeceloBaHUs TpenojaaBareiss ¢ OOyJarolIMMHCS IO BOINPOCAM, BBIHECEHHBIX Ha
KOJUIOKBUYM.

Lenpro mpoBeneHUs: JAaHHOTO KOJUIOKBHUYMA SIBJIIETCS Pa3BUTUE NPAKTUYECKUX HABBIKOB
CTYJEHTOB, COBEPIIEHCTBOBAHUE MTOJYYEHHBIX TEOPETUUECKUX 3HAHUN. OTIMYNUTEIBHON YepTOi
MIPOBEJICHUS ABIIAETCS JIMYHOE OOIIEHUE MPernoaBaTelis co CTyAeHTaMu, YTo GOPMUPYET Y HUX
OIpPENEIEHHBIE HABBIKM: YMEHUE AapryMEHTHPOBAHO M3Jararb CBOK TOYKY 3pEHUS,
AHAIM3UPOBATH UCTOPUUECKHE MPOIIECCHI U COOBITHS, (POPMYTUPOBATH COOCTBEHHYIO MTO3UIUIO 110
00CyKJaeMbIM BOIIPOCAM M T.J. ITO MTO3BOJISIET TOBBICUTH [T03HABATENIbHBII MHTEPEC CTY/IEHTOB,
JaeT BO3MOKHOCTh IPEMOJAHECTH, IPUMEHUTh M 3aKpENuTh 3HaHUS B Oosee sipkoi Gopme U B
HENPUHYKJIEHHOM 00CTaHOBKE, a TAaK)K€ YBUJETh YIYLICHHBIE paHEE I'pPaHU paccMaTpUBaEMOM
CUTYaLHH.

X00 Konnokeuyma: CTyICHTHI 3apaHee IEIATCS Ha TPYIIbI B COOTBETCTBUU C OTCTauBAEMOM
TOUKOM 3peHus. Kaxnas rpymnima caMoCcTOATENbHO 3HAKOMHUTCS ¢ COOTBETCTBYIOIIEH JTUTEPATYPOM
U UCTOYHMKaMU. Pe3ynpTaToM paboThI TPYIIIbI SIBISIETCA KOJUIEKTUBHBINA HAYYHbBIN JTOKJIA.

Ha 3anstum kaxnas rpynmna B pexxume Ae0aToB 0003HAYaeT TaKKe CBOKO MO3UIUIO IO
CJIEAYIOIIMM BOIIpOCaM:

[To oKOHUAHUIO KOJIJIOKBUYMA MOJIBOASTCS UTOTH PaOOThI CTYACHTOB U JIEJIal0TCS BBIBOIBI IO
TEME.

Kpurtepuu ouenku:

8-10 6an10B (OTIMYHO) — pa3BEPHYTHIN JOKJIAJ, aKTUBHOE yyacTue B OOCYXKAECHUU; HAINYME
IyOOKMX M HUCYEPHBIBAIOIIMX 3HAHUW B 00bEME MPOIIEHHOTO MPOrpaMMHOIO MarepHana,
IPaMOTHOE U JIOTUYECKU CTPOHHOE M3JI0KEHHE MaTepuayia MpHU OTBETe, 3HAaHWE HCTOYHHMKOB U
JIOTIONTHUTEIIbHOW PEKOMEHIOBAaHHOW JIUTEpaTypbl MO TeMme - Bwicokuit ypoeenv oceoenusn
KomnemeHuui

4-7 6an10B (XOpPOIO) — Pa3BEpHYTHIM JOKIaa, Y4acTHE B JUCKYCCHUU; HAIMYUE TBEPIABIX U
JIOCTAaTOYHO IMOJHBIX 3HAaHUM MNPOrpaMMHOr0 MaTepuaja, HE3HAuWTeNbHble OIMIMOKU Ipo
OCBEIICHWW 3aJ]aHHBIX BONPOCOB, 3HAHWE OCHOBHBIX WCTOPHYECKUX COOBITHH, HaIMdne
JIOCTAaTOYHBIX 3HAHUM HMCTOPUYECKUX MCTOYHMKOB, YETKOE M3JI0KeHHE MaTepuana - Cpeouuil
YPOGEHb 0CB0CHUA KOMNEMEHYUTL

1-3 6an1a (yIOBIETBOPUTENBHO) — YUacTHE B KOJIJIEKTUBHOI paboTe, OJTHOKpaTHOE
JIOTIOTHEHHE K KOMMEHTapUsM; He aKTUBHOE y4acTue B 00CYKIEHUH; HETOCTaTOUHbIN YPOBEHb
3HaHUH MPONUZEHHOTO MaTepHuasa, 3JI0’)KeHHe OTBETOB ¢ OLTMOKaMu, HEOOXOAMMOCTh
HaBOJISAIIMX BOMPOCOB, 3HAHUE OCHOBHBIX HCTOpUYeCKuX (akToB. - Huskuit (Ilopozosutii
YPOBEHbB) 0CB0EHUS KOMNEMEHYUIL

0 6a/J10B (HEYIOBJIETBOPUTENIBHO) - BBICTABISIETCS CTYIEHTY, €CIU OH C TPYAOM NpPHUMEHSET
HEKOTOpbIe (POPMBI MBICITUTEIBHOM AEATENBHOCTU: aHAIN3, CHHTE3, CpaBHEHHE, 00001IeHNe U T 1.
Cnabast apryMeHTalusi, HapylieHHasi JOrMKa MpH OTBETE, OJHOOOpa3Hble (HOPMBI U3IOKEHUS
MbIciield. CTyZEHT He TOTOB K paboTe Ha CEMUHAPCKOM 3aHATUH. — Komnemenyuu ne oceoenwi.

KouiokBuym
«ApxusHoe 1e;10 B CCCP»
KomnokBuym — CpeacTBO TEKYIIETO WM PYOEKHOTO KOHTPOJISI YCBOCHHS y4eOHOTO
MaTCpI/IaJIa TCMBI, pa3,£[ena NN pa3I[€J'IOB JUCHUIIINHBI, OPFaHI/I3OBaHHO€ KakK yqe6H0e 3aHATHUC B



BUe cobOeceloBaHMs TpernojaBareiss C OOYJaloIMMHCS II0 BOIPOCaM, BBIHECEHHBIX Ha
KOJUIOKBHYM.

Ilenpro mpoBeneHUss JAaHHOIO KOJUIOKBMYMA SIBJIACTCS Pa3BUTUE IPAKTUYECKUX HABBIKOB
CTYJEHTOB, COBEPILIEHCTBOBAHUE NTOJIYYEHHBIX TCOPETUUECKUX 3HAHUN. OTIMYUTEIBHON YEePTON
NPOBE/ICHUS SBISAETCS JIMYHOE OOIEHUE MPEnoaBaTeisi CO CTyIeHTaMu, YTo (opMuUpyeT y HUX
ONpEACIEHHbIE HABBIKM: YMEHHE apryMEHTHpPOBAaHO H3JIaraTb CBOK TOYKY 3pEHHS,
aHATM3UPOBATh HCTOPUUECKUE IPOIIECCHI U COOBITHS, (HPOPMYTUPOBATH COOCTBEHHYIO MO3UIIHIO 10
o0cCyXk/1aeMbIM BOIIpOCaM M T.A. DTO MO3BOJISAET TOBBICUTH [103HABATEIbHbBII UHTEPEC CTYIEHTOB,
JTaeT BO3MOKHOCTB IPETOIHECTH, TPUMEHUTh U 3aKPENuTh 3HAHHUA B Oosiee sipkoi (opme u B
HENPUHYXJIEHHOH 0OCTaHOBKE, a TAaK)K€ YBHJETh YNYILEHHbIE paHee I'PaHU paccMaTpUBaEeMOMN
CUTYyaLUH.

X00 Konnokeuyma: CTyIeHTBI 3apaHee JEIATCS Ha IPYIIbI B COOTBETCTBUM € OTCTaMBACMON
TOYKOM 3peHus. Kaxnas rpymnma caMoCTOsATEIbHO 3HAKOMUTCS ¢ COOTBETCTBYIOIEH JINTEPATYPO
U UCTOYHHKaMU. Pe3ynbTaToM paboThl IPyMIIbI SIBJISETCS KOJIEKTUBHBINA HayUHBIN TOKIA[.

Ha 3ansTum kaxnas rpynmna B pexxume Ae0aToB 0003HAYAET TAaKKE CBOIO IMO3ULUIO IO
CJIEIYIOIIMM BOIIPOCAM:

[To oxOHUAHUIO KOJIJIOKBUYMa MOJBOAATCSA UTOT'H PabOThI CTYACHTOB U J€JIat0TCS BBIBOJBI 10
TEME.

Kpurepum ouenku:

8-10 6a/1710B (OTIIMYHO) — pa3BEPHYTHIN JTOKJIA/l, AKTHBHOE Y9aCTHE B 00CYKICHUH; HATTUIHC
MIyOOKMX M HUCYEPHBIBAIOIIMX 3HAHUNW B 00BbEME MPOIIGHHOTO MPOrPaMMHOTO MarepHaa,
IrPaMOTHOE M JIOTHYECKH CTPOMHOE W3JIOKCHHE Marepualia IMPU OTBETE, 3HAHUE MCTOYHUKOB U
JOTIOTHUTEIIbHOW PEKOMEHJOBAaHHOW JIUTEpaTypbl Mo Teme - Bwicokuit ypoeenv oceoenusn
KomnemeHnyuil

4-7 6aJ10B (XOPOII0) — PAa3BEPHYTHIN TOKIA/l, Y4acTUE B TUCKYCCHH, HATHMUNE TBEPABIX U
JIOCTaTOYHO TIIOJIHBIX 3HAHWW TPOrPaMMHOTO MaTepuajia, HE3HAYUTENbHBIE OIMHOKH PO
OCBEILIEHUU 3aJIaHHBIX BOMPOCOB, 3HAHUE OCHOBHBIX HCTOPUYECKUX COOBITUH, HAIUYUE
JIOCTaTOYHBIX 3HAHWNA HMCTOPUYECKMX HMCTOYHUKOB, YETKOE W3JIOKeHWE Marepuana - Cpedwnuii
YPO6eHb 0c80eHUA KOMNEM eHYUTL
1-3 6as1a (yIOBIETBOPHUTENIBHO) — YYaCTHE B KOJUIEKTHBHOM paboTe, OJHOKPATHOE
JIOTIOTHEHHE K KOMMEHTapUsM; He aKTUBHOE y4acTre B 00CYKICHHUH; HEJOCTATOUHbIN YPOBEHb
3HAHMI TPOUJICHHOTO MaTepraa, U3JI0)KEHNE OTBETOB C OMIMOKaMH, HEOOX0JUMOCTh
HABOJISAIIMX BOMPOCOB, 3HAHUE OCHOBHBIX MCTOpUYECKUX (akToB. - Huskui (Ilopozosutit
YPOGEHB) 0C8OCHUA KOMNEMEHYUTL
0 6a/I0B (HEYIOBIETBOPUTENIBHO) - BBICTABISIETCS CTYIAEHTY, €CIU OH C TPYAOM MpPUMEHSET
HEKOTOPBIC OPMBI MBICITHTEIILHON ICITSIFHOCTH: aHAIN3, CHHTE3, CPaBHEHHE, 000OIICHHE | T.I.
Cnabast apryMeHTaIusi, HapylieHHasi JOTHKa MPH OTBETEe, OJHOO00pa3HbIe (HOPMBI U3IOKEHUS
mbiciield. CTYICHT He TOTOB K paboTe Ha CEMUHAPCKOM 3aHATHH. — Komnemenyuu ne oceoenu.

IIpumepHbIe TeMbl pedepaToB
(mokJa10B)

ApXUBOBEJEHUE: UCTOPUS U COBPEMEHHOCTb.
Binsauue Iletpa I Ha cranoBienue apxuBHoro aena B Poccuniickoit Umnepun.
Bimstaue MBana ['po3HOro Ha pa3BUTHE KHUTONEYATAHMUS.
VYHUUTOXKEHHE JOKYMEHTOB B TIepuoa (eonanbHOM pa3apoOIeHHOCTH, TaTapo-
MOHT'0JIbCKOI'O MTa, BIUSHUE TOJUTHYECKONH HECTAOUIBHOCTH Ha COXPAHHOCTh JOKYMEHTOB U T.JI.
S. ApxuBHOE €710 B iepuo] ocyuiectsienus pedopm Exarepunst 11.
6. ApXUBBI U aQpXHUBHOE J1€JI0 B NepBoil mosnoBuHe XIX B.
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7. ApxuBBI U apxUBHOE €710 BO BTopoil noi. XIX — Hagane XX B.

8. ApxusHoe neno B 1917-1920-¢ rr.

9. ApxusHoe aeno B 1920-1930-¢ rr.

10.  ApxwuBBI 1 apXHBHOE JIeJI0 B roibl Benukoii otedecTBeHHOM BOMHBI (1941-1945 1.).
11.  BoccraHoBuTENbHBIN TIepuo B apxuBHOM jeie (1950-1960 rr.).

12.  ApxwuBsl u apxuBHOe €0 B 1960-1980 rr.

13. ApxuBHoe zeino B noctcoBerckuid nepuoa (1993-2007 rr.).

14,  MarepuaibHbIe HOCUTEIH TIOKYMEHTOB.

Kpumepuu oyenku

Oyenka «omauuHo» BBICTABIAETCS CTYAEHTY, €CIM INpPH BBINOJIHEHUHM pedepara CTYIEHT
UCIIOJIb30BaJl HE MeHee 5-7 UCTOYHUKOB, pedepaT UMEET JIOTHYECKYI0 CTPYKTYpy, ohopMieHne
COOTBETCTBYET TEXHMUYECKOMY DEIJIaMEHTYy, COAEpXaHUE B IOJIHOH MEpEe PacKpbIBAeT TEMY,
paboTa npeacTaBiIeHa CBOEBPEMEHHO.

Oyenka «xopowioy BBICTaBISCTCS CTYAEHTY, €CIM HpU BBINIOJIHEHHMHM pedepara CTyIeHT
UCIOJIb30Bal He MeHee 4-5 HCTOYHHUKOB, pedepaT MMeeT JIOIMYECKYI CTPYKTYpY, MUMEIOTCS
TEXHUUYECKHE MOTPEIIHOCTH IpU 0(hopMIIEHUH pabOThI, COJEPKAaHUE B 1IEJIOM PACKpPBIBAET TEMY,
paboTa npeacTaBiIeHa CBOEBPEMEHHO.

Oyenka «y0oenemeopumenbHo» BBICTABISIETCSl CTYIEHTY, €CJIM IPU BBINOJHEHUH pedepara
CTYZAEHT UCIOJIb30BaJ MEHEE 4-5 NCTOYHUKOB, pedepar He UMEeeT YEeTKOM JIOTHYECKOM CTPYKTYpHI,
MMEIOTCSl TEXHUYECKUE MOIPEUTHOCTH IIpU 0POpMIIEHUN PadOThl, COAEpKAHUE HE B IIOJIHON Mepe
pacKphIBaeT TeMy, paboTa He MPEICTaBICHA B YCTAHOBJICHHbBIE CPOKH.

Oyenka «Hey0061emeopumenbHoy BBICTABISETCS CTYIEHTY, €CIM IPU BBIIOJHEHHH pPaOOThI
UCMOJIb30BaH 1-2 MCTOYHMKA, HET IJIaHa, OTPAXKAIOIIEro CTPYKTYpy paboThl, copep)KaHUe He
COOTBETCTBYET TEME.

IIpumepHbIe TEMBI 3cce
CoBpeMeHHas opraHu3aliys apxuBHOTO jaena B Poccun.
[IyreBoguTenu no ¢enepasbHbIM U TOCYIaPCTBEHHBIM apXUBaM.
OpranuzannoHHble (OPMBI UCIIOJIB30BAHUS JOKYMEHTOB.
Meroanka HaBeIeHUsI APXUBHBIX CIIPABOK 10 JOKYMEHTAaM B apXHBax
YcrpoiicTBo, 000py0BaHUE U HKCILTyaTalHsl TIOMELIEHUH apX1Ba.
Ou3NKO-XUMHUYECKHE U OHoJoruyeckue (hakTopsl pa3pymeHUs JOKYMEHTOB.
PecraBpanuust 1 KoHcepBalys JOKYyMEHTOB.

NoobkwbhE

Haumnate 3cce 1enecoodpa3Ho € SCHOTO M YETKOTO OMpeAeNieHUs] TUYHON mo3uimu. B
CIIETYIOIIEM TMPEIOKCHUH YMECTHO C(HOpPMYIHpOBaThH MOHMMAHHUE BBICKA3BIBAHUS, CTaBIIETO
TEMOM 3cce.

Dcce T0HKHO BOCIIPUHUMATHCS KaK €MHOE [eJI0e, HJIes TOJKHA OBITh SICHOW W TIOHSTHOM.
OHO HE JOMKHO COJAEpKaTh HHUYEro JUIIHETO, MOJDKHO BKIIOYATh TOJIBKO Ty HH(OPMAIIHIO,
KOTOpas H€O6XOJII/IM3 JJI PaCKpPBITHA Balei MO3UIIUMH, UJCU. Occe JOJDKHO MMETH I'paMOTHOC
KOMIO3UIIMOHHOE TIOCTPOEHUE, OBITh JIOTHYHBIM, YETKUM 10 CTPYKType. Kaxkpiii ab3ar nomkeH
COJIEPKATh TOJBKO OJIHY OCHOBHYIO MBICIIb. Dcce JOHKHO MOKa3bIBaTh, YTO €r0 aBTOP 3HAET U
OCMBICJICHHO HCIIOJIb3yeT TEOPETUUYECKUE TTOHSATHUS, TEPMHUHBI, 0000IIEHUsI, MUPOBO33PEHUECKHE
uaen. Dcce JODKHO COJepX,aTh YOCIUTENbHYIO apryMEHTAIMIO 3asABICHHOH IO TpoliieMe
IIO3N1Hun. WN3moxkure cBoro TOYKY 3pCHUS B TOU MOCJICAOBATCIIBHOCTHU, KOTOPYIO Bbl HAMCTUIIN.
ChopmymnupyiiTe oOmuii BEIBOJ pabOTHI.

Kpumepuu oyenku



Oyenka «omau4HO» BHICTABISAETCS CTYIACHTY, €CIIU MPH BBHIIIOJIHEHUH 3CCE CTYIEHT UCIOIb30BaI
HEe MeHee 5-7 MCTOYHHUKOB, 3CCE MMEET JIOTMYECKYIO CTPYKTYPY, OQOPMIICHHE COOTBETCTBYET
TEXHHYECKOMY PpErjIaMeHTy, COJep)KaHHEe B IOJHOM Mepe pacKpblBaeT TeMmy, paboTa
Ipe/ICTaBICHa CBOCBPEMEHHO.

Oyenka «xopouioy BBICTABIISIETCSI CTYIEHTY, €CJIH TP BBIIOIHEHHH 3CCE CTYACHT MCIOIb30Ball
He MeHee 4-5 HCTOYHHUKOB, 3CCE€ HMEET JIOTMYECKYI0 CTPYKTYPY, HMEIOTCS TEXHHUYECKHE
HOTPEIIHOCTA TPH O(OPMIIEHUU DPAOOTHI, COJEpKAHHE B IIEJIOM pacKphIBaeT TeMmy, pabora
Ipe/ICTaBIeHa CBOCBPEMEHHO.

Oyenka «y0oe1emeopumenvHoy BbICTABIAETCA CTYJCHTY, €CJIU IIPU BBIIOJIHEHUU 3CCE CTYIEHT
UCIIONIL30Ba MEHEE 4-5 MCTOYHHMKOB, 3CCE HE MMEET YETKON JIOTMYECKOH CTPYKTYpPBI, UMEIOTCS
TEXHUYECKUE TOTPEIIHOCTH MpH O(QOpMIIeHHH paboTHl, COJEp)KaHWE HE B IOJHON Mepe
pacKpbIBacT TeMy, paboTa He PE/ICTABICHA B YCTAHOBJICHHBIE CPOKH.

Oyenxa «ney0081emeopumenbHoy BBICTABIAETCS CTYACHTY, €CIM IPU BBIIOIHEHUH PabOThI
UCIIONIb30BaH 1-2 MCTOYHMKA, HET IIaHA, OTPAXKAIOUIETO CTPYKTYPY padoOThI, COJCpiKaHHE He
COOTBETCTBYET TEME.

IKcKypcua 6 apxue:
(Anghopmayuonno-KoMmyHUKAYUOHHbIE MEXHOI02UU, NPUMEHSAEMbLE 8 20POOCKUX aAPXUBAX)
6 pamkax oucuyunaunvl «Apxueoeeoenue»

HpI/IMepHHﬁ TEKCT 9KCKYpPCHUHU ((COBpeMeHHOC JACJIOIIPOU3BOJACTBO U apXUB»

Msl ¢ Bamu HaxouMcsi TOPOJICKOM apXHBe .. ..(TIOJIHOE HAa3BaHUE)

Bcem u3BecTHO, 4TO apXUB — 3TO KJIAJ€3b YEIOBEUYECKUX 3HAHNUN U ONbITA, HAKOIIJIEHHOTO
nokosieHussMu. MHpopmanus, conepkamascss B apXHMBHBIX JOKYMEHTaX, BEpIIUT CYyAbOBI
TOCYJIapCTB U OTIEIBHBIX TpaxaaH. Hemapom ¢ Havamom 1000 BOWHBI B TIEPBYIO OYEpE.lb
JBAKYHUPYIOT apXHUBBI.

Taxk yTo e Takoe apXuB?

ApxuB — 3TO  yYpeXIEHHUE, CTPYKTYpHOE MOJpa3JeiICHUE  OpraHHU3aluH,
OCYILIECTBIAIOIIEE XPaHEHUE, KOMIUIEKTOBAHUE, YUET U UCIIOJIb30BAHNE aPXHUBHBIX JOKYMEHTOB.

B Hacrosmee BpeMs apxXuBbl Pa3sMEIIAIOTCA B CIELHUAIBHO IIOCTPOCHHBIX WIIHU
INPUCIIOCOOTIEHHBIX I XPAHEHHWs] apXMBHBIX JOKYMEHTOB 3/aHUAX, O0O0€CleYrBarOLINX
HOPMATHUBHBIE YCIIOBUS XPaHEHHUS.

l'ocynapcTBeHHbIN apXuB — 00JaCTHOE TOCYJapCTBEHHOE YUPEXKIEHHUE, CO3aBacMoe
[IpaBuUTENECTBOM 00JACTH, KOTOPOE OCYIIECTBISIET XpaHEHHE, KOMIUIEKTOBaHME, Yy4YeT |
UCIIOJIb30BaHNE JOKYMEHTOB ApxuBHOro (onnaa Poccuiickoit denepanuu, a Takxke Ipyrux
apXMUBHBIX JOKYMEHTOB.

MyHUIMIIaNBHBI ~ apXWB -  CTPYKTYpHOE  MOJPA3JEIeHHE OpraHa MECTHOTO
CaMOYIIPABJICHUs], TOPOJCKOr0 OKpyra WJIM MYHHUIUINAIbHOE YUYPEKICHHUE, CO31aBAEMOE HTUM
OpraHoM, KOTOpbIE OCYIIECTBIIAET XPAHEHHE, KOMIUIEKTOBAaHWE, YYE€T U HCIIOJIb30BAaHUE
JNOKyMeHTOB ApxuBHoro ¢onga Poccuiickoit @enepanuu, a Takxke JIpYrHX apXHBHBIX
JIOKYMEHTOB.

I'maBHBIMM 3aja4yamMH apXHMBOB SBIIAIOTCS: XPAHEHHUE, YYeT, KOMILUIEKTOBAHUE U
HCITOJIb30BAaHNE JOKYMEHTOB.

OcHOBHOE Ha3HauUEHHE apXUBa — 3TO 00ECIEUeHNE COXPAHHOCTHU JIOKYMEHTOB.

Jlnia obecriedeHnst COXpaHHOCTU JOKYMEHTOB BEJIETCSI CTPOTUH yYeT.

B nHamem apxuBe cerojHs Ha XpPaHEHUH HAXOAATCS OO0JEe ............. TBICSAY  JIEII,
OOBEIUHEHHBIX B .......... ($hoH0B.



Bce dhonapl 1 OCHOBHBIC CBEJICHHS O HUX BKJIIOYEHHI B [IyTeBoauTeNb MO (hOHIaM apXuBa
(mokas).

[TogpoGHee 0 ToM, Kak XpaHATCS JOKYMEHTBI, Mbl TIOTOBOPUM B XpaHUJIHUIIIE.

ApXHB CHCTEMaTHYECKH TIOMOJIHSAETCS HOBBIMH JOKYMEHTAMH B COOTBETCTBUHU C
npodunem. DTo Ha3bIBACTCS KOMILJICKTOBAHHEM.

HcrounrkaMu KOMIUICKTOBAHUS apXHBa SIBIISIOTCS OpraHU3alMK M (U3HYECKHE JIUIA, B
JESTEIIBHOCTH KOTOPBIX OOpa3yloTCs JOKYMEHTHI, IMOJICKAIIME Iepeaade Ha IOCTOSHHOE
XpaHEHHE B apXWB B 00s3aTEIHLHOM IOPSAIKE WIM HAa OCHOBAaHWUHW JOTOBOpA; OOIIECTBEHHBIC
OpTraHM3aIi, KOMHTETH TPO(COI30B, TBOPUYECKUE COIO3bI, MPEANPUATHS JIETKOU, TOpDSIHON
MPOMBIIIUICHHOCTH, CPEACTBA MacCOBOM HH(OpManuM, JOKYMEHTBI KOTOPBIX HMMEIOT
HMCTOPUYECKOE, HAYYHOE, COLUAIIBHOE, SKOHOMUYECKOE, MMOJUTUYECKOE U KYJIbTYPHOE 3HAUCHHUE.

JIOKyMEHTBI TIO JUYHOMY COCTAaBYy OTPaKalOT TPYIOBbIE OTHOIICHHUS pPaOOTHHKA C
paboronarenem. K HUM OTHOCATCS IPUKA3bI 1O JIMYHOMY COCTaBY, JIMLIEBBIE CUETa U BEJOMOCTH
10 3apabOTHOM TUIaTe, TUYHBIC Je/Ia U JUYHBIC KAPTOYKH PaOOTHUKOB (ITOKa3).

W eme ... apxuB — 3TO He CKIaa 3a0BITBIX Oymar. JIOKYMEHTBI apXuBa ITOCTOSHHO
HCIIOJIb3YIOTCH.

[To HUM UCHONHAIOTCA 3aMpPOCHl OpraHU3aluid W TpaxaaH. EKerogHo Mbl HCIOJIHSIEM
Oojyee moayTOpa ThHICSY 3ampOCOB. ApPXUB BbIIAE€T apXHUBHBIE CIPABKU O CTaxke pabOThL, O
3apa00THOM 11aTe paboTaBIINX B OpraHU3aLMIX, YbH JOKYMEHTHI XPAaHSITCS B HAIlIEM apXHUBE.

K nam oOpamarorcs 3a mnoATBepKAeHHEM HarpaxkaeHuil IloueTHbIMu TIpamoTamu,
3HAaKaMU, KOTOPbIE SIBJIAIOTCS OCHOBAHUEM JUIsl IPUCBOEHUS 3BaHus «Berepan Tpynay.

Taxxe apxuB NpeNOCTaBISCT JOKYMEHTHl IIOJB30BAaTENsIM Ul HUCCIEIOBAHUNA B
YUTAJIBHOM 3aJIe. B HalleM 4nTalbHOM 3ajieé MOXHO BCTPETHTh JOKTOPOB M KaHAWJATOB Hayk,
aCIHUPAaHTOB U CTYAEHTOB, Y4YalUXCs WIKOJ. 3/€Ch NUIIYTCS CTyJIEHYecKue pedeparbl u
JOKTOPCKHE AUCCEPTALNH, TA3€THBIE, )KYPHAIbHBIE CTATbU U KHUTH.

OanuM U3 HampaBiieHUH paOoOThl apXuBa SBISIETCA MPOBEACHHE HH(POPMALIMOHHBIX
MEPONPUITHH, 1I€Jb KOTOPBIX - IponaraHja JOKYMEHTOB apxuBa. [[jsi 3TOro mMsl mpoBOIUM
BBICTaBKH JIOKYMEHTOB, ITUILEM CTaThbU, OUEPKH JUJISl Fa3€eT, ’KYpPHAJIOB, HAYYHbIX COOPHUKOB, KHUT
(TOKa3 KHUT).

HoBpiM HampaBiieHHEM B AESITEIBHOCTH apXHBa SBISETCS CO3/1aHHE MYJIbTUMEIUMHBIX
IPOEKTOB: CalT apxuBa, 6a3bl JaHHBIX ((hOTOKATAJIOT), HIEKTPOHHBIE BHICTABKH.

OpHolt U3 MOCTOSHHBIX (OPM pabOTHI ABISETCS MOArOTOBKA Paavo M Telenepenay 1o
JIOKyMEHTaM apXxuBa Ha KPaeBEJYECKUE TEMBI.

ApXUB XpaHUT JOKYMEHTBHI... A UTO TaKO€ apXUBHBIN TOKYMEHT?

ApPXUBHBI JTOKyMEHT — 3TO MaTepHalbHBI HOCUTENbh C 3aUKCUPOBAHHOM Ha HEM
uH(popMalel, KOTOPbI UMEET PEKBU3UTHI, TO3BOJISIIOIINE €r0 UIEHTU(UIUPOBATh, U TIOJIEKUT
XPaHEHHIO B CHITy 3HAUUMOCTH YKa3aHHBIX HOCHUTEJNS U UH(OpMAIMK JUTs TpakKaaH, o0IIecTBa u
rocyaapcTaa.

B nacrosmee BpeMsi Oymara He SIBISETCS €AMHCTBEHHBIM MaTepHabHBIM HOCHUTEIEM
uH(pOpMaLIUH.

B 3aBucumocTH OT HOcHUTENs HH(GOPMAIMK PA3THYAIOT CIEAYIOIINE BUIbI JOKYMEHTOB!
— Ha OyMa)XHOW OCHOBE:

— TEKCTOBBIN JTOKyMEHT. JIOKyMeHT, coJepaliuil peueByto HHPOpMaIUIO, 3apUKCUPOBAHHYIO
JH00BIM THUIIOM MHChMAa WK JIF0O0H CHCTEMOI 3ByKO3amucH (ITOKa3).

— PYKOIIUCHBIM TOKyMEHT. IIucbMEHHBIN AOKYMEHT, MPU CO3/IaHUU KOTOPOTO 3HAKU MHCbMa
HAHOCST OT PyKH (TIOKa3).

— MAIUIMHOMMCHBIN NOKYMEHT. [IMCbMEHHBII TOKYMEHT, IIPH CO3/1aHUU KOTOPOT0 3HAKU MHUChMa
HaHOCST TEXHUYECKUMU CPeICTBaMu (TOKa3).

— M300pa3uTEeNbHBIA  OKYMEHT. JIOKyMeHT, cojepxamuii HH(POPMAaLUIO, BBIPAKEHHYIO
MOCPEJICTBOM M300pakeHHsT KaKOoT0-IM00 00BheKTa (ToKa3).



— rpaduyeckuii TokymMeHT. M300pa3uTenbHblil JOKYMEHT, B KOTOPOM HU300paKeHHE TOKYMEHTa
MOJIYYCHO MTOCPEICTBOM JIMHUMU, IITPUXOB, CBETOTCHH (KapTa, Tabnuia) (1mokas).

Ha IPYTUX HOCUTEIISAX:

— ayAUOBU3YaIbHBIH JOKYMEHT. JIOKyMEHT, coJepKalluii H300pa3UTEIbHYI0 U 3BYKOBYIO
uHpopmanuio. B HameM apxuBe XpaHATCA OSJCKTPOHHbBIE IOKYMEHTHI C MaTepualaMu O
TBOPUYECKOMN EATETBHOCTH ..c.vveeneeeaneeaeeenenn ).

— KHHOJOKYMEHT. [300pa3uTenbHbIi WM ayAHOBU3yaJbHBIH JOKYMEHT, CO3aHHBINA
KHHeMaTorpaduIeCcKuM CIrocoooM (KHHO).

— ¢oromokyment. M300pa3uTenbHblid JOKYMEHT, CO3IaHHbIN oTOorpaduieckuM crocooom. Y
Hac xpaHarcs ¢pororpaduu, BHITOTHEHHBIE POTOXYIOKHUKOM ....euueenneneannennenn. — YKaHPOBBIE
CHHMKH, ()OTOATIO/IBI, TOPTPETHL. (poTorpadus) (mokas).

— (¢doHogOKyMeHT. [lokyMeHT, cojaepxkamuii 3BYKOBYIO HH(pOpMaluio, 3a(hUKCUPOBAHHYIO
0001 CUCTEMOM 3BYKO3aIuCH (TI0Ka3).

Kaxnplii TOKyMEHT COCTOMT U3 psda COCTaBJISIONIMX €ro 3JEMEHTOB, KOTOpHIE
Ha3bIBAIOTCS PEKBU3UTaMU. B Hactosimiee Bpemst O(OpMIIEHHE JOKYMEHTOB IPOU3BOIAMTCS
cormaciko ['OCTy P  6.30-2003 «YHubuuupoBaHHbIE  CHUCTEMbl  JTOKyMEHTAlUU.
YHuuIupoBaHHas CUCTeMa OPraHU3alMOHHO-PACTIOPSIIUTEIFHON TOKyMeHTanuu. TpeOoBaHMs
K odopmienuto pokymeHtoB». Jauubiii ['OCT pazpabotan Bcepoccuiickum Hay4HO-
UCCJIEIOBATEIbCKUM HMHCTUTYTOM JOKYMEHTOBEICHHUS M apXWBHOro jena PocapxuBa B3aMeH
I'OCT P 6.30-97. Hanpumep, 'OCT P 6.30-2003 oTmeHseT peKBU3UT «Tpu( orpaHuueHUs
JIOCTYTIa K JJOKYMEHTY», KOTOPBIM BXoauia B coctaB pekBu3uToB ['OCTa P 6.30-97. OtoT rpud
pacroJaraics B BEpXHEM MPABOM YTy IOKYMEHTa Ha MepBOi CTpaHUIlE (CEKPETHO, COBEPIICHHO
CEKPETHO, 0CO00H BaXKHOCTH, KOH(DHUICHITUAIEHO, JUTSI CITYKEOHOTO TI0JIb30BaHUs U JIp.) (TI0Ka3).

OpauM U3 00s3aTENBHBIX PEKBU3UTOB IIOOOT0 JTOKYMEHTA SIBISETCA MOIMHCH. DTOT
PEKBHU3UT COCTOUT U3 HAUMEHOBAHUS JIOJKHOCTH JIUIIA, TTOANMCHIBAIOLIETO JOKYMEHT, €r0 JIMYHOU
MOJIMUCH U €€ paciu(pPOBKHU, B KOTOPOH YKa3bIBAIOTCS MHULIUABI U (haMIITHSL.

ApXUBHBIE TOKYMEHTBI OTpaxaroT 31moxy XX B. OCHOBY apXHBa COCTaBIISIIOT JOKYMEHTBI
HNapTUIHBIX U KOMCOMOJIbCKMX OpPTraHOB M yupexaeHud. OCOOEHHOCTBIO 3THX JIOKYMEHTOB
ABJIIETCS HATMYKME PYKOBOISALINX YKa3aHU, 00g3aTeNbHBIX K UcnioyHeHuto. B 1920-e ronpl Takue
JIOKYMEHTHI Ha3bIBAIHCh LUPKyIspamu (mokas). Ceifuac Mbl Obl Takue JOKYMEHTHI Ha3Balld
NUChbMaMH BBILIECTOAIEH opraHu3anuu. B ¢oHmax 3Tux opraHuzauuii uMmeercs OoJbIIOe
KOJINYECTBO MPOTOKOJIOB, BHITUCOK U3 IPOTOKOJIOB, MTUCEM, OTYETOB, IIJIAHOB, CBOJIOK (TI0KA3).

Ocob6eHHOCThIO (DOHIOB MAPTUHUHBIX M KOMCOMOJIBCKUX OpTraHU3aIfil SABJISAETCS OOJBIIOE
KOJIMUECTBO JIOKYMEHTOB IO JHYHOMY COCTaBY: KHUTH PAacCHOpSOKEHHM, TUYHbBIE Aelna, Jela Mo
npreMy B MAPTUIO U KOMCOMOJI, PETUCTPAIIOHHBIE OJIaHKH, YYETHbBIE KapTOUYKH, IEPCOHATBHBIC
nena u T.1. (ToKas3).

Bce moxkyMeHTHI B OpraHHM3alyy JTOJDKHBI XPaHUTHCS B YCTAHOBJICHHOM Topsiike. Takoit
HOPSI0K MOXKET ObITh 00€CIeYeH TOJIbKO MPHU HAMYUU TPAMOTHOM M YETKOM CUCTeMaTH3allHH.
OcHoBoOll cucTemMaTu3aliy JOKYMEHTOB SIBIISIETCS MX TpyNIUpoBKa B jaena. Jleno — 3t0
COBOKYITHOCTb JIOKyMEHTOB. B yclOBUSX HOBBIX MH(OPMAIIMOHHBIX TEXHOJIOTUH JeoM OyneTt
ABIIATHCS U TalKa, XpaHsllas JOKYMEHTHl B 3JIeKTpoHHOM (opmare. [lopsnok pacnpenenenus
JIOKYMEHTOB B JIeJ1a OIIpeJIeNIIeTCsl HOMEHKIIATYpO# Je.

Homenknarypa gen - cucteMaTu3upoBaHHBIN epeUeHb 3arojI0BKOB (HAMMEHOBAHUI) Jie,
3aBOJIMMBIX B OpTaHMU3AINH C YKa3aHUEM CPOKOB UX XpaHEHHs, OPOPMIICHHBIH B YCTAHOBICHHOM
MOPSIKE.

Homenknarypa Jen  COCTOMT U3  Pa3/ielioB  COOTBETCTBYIOIIMX  CTPYKTYPHBIM
nojipazziesieHussM opraHu3anui. OIHUM U3 OCHOBHBIX JOKYMEHTOB JUJISl ONpeeNieHUs CPOKOB
XpaHeHHs sBisgercss [lepeyeHb THIOBBIX YIPaBIEHYECKUX JOKYMEHTOB, OOpPa3yIOIIMXCS B
JEeSITeIbHOCTH OpraHu3alui, ¢ yKa3aHueM CPOKOB XpaHEHUS (I10Ka3).

ITocne Toro, kak paboTa C JOKyMEHTaMHM 3aKOHYECHA, OHM IIOMEIIAIOTCS B MAlKH
(ckopocCLIMBAaTENN, PETUCTPATOPHI) U PACKIIAABIBAIOTCA BHYTPU HUX B OMNPEICICHHOM MOPSIKE.
DTOT mpoiiecc Ha3bIBaeTcsi JOPMUPOBAHUEM JICTI.



[Tpu hopmupoBaHuHu A€ ciaeyeT CoOM0aaTh CIeayole o0Ire mpaBuia:
- IOMELATh B JI€JI0 TOJIKO UCIIOJIHEHHbIE, IPABUIIbHO O()OPMIIEHHBIE JOKYMEHTHI B COOTBETCTBUU
C 3aroJ0BKaMH JieJ1 10 HOMEHKJIATYpE;
- IOMEIIATh BMECTE BCE JIOKYMEHTbI, OTHOCSILUECS K PEIIEHUIO OJHOI0 BOIIPOCa;
- IOMEILATh IPUIIOKEHUS BMECTE C OCHOBHBIMH JIOKYMEHTAMH (IIOCIIE HUX);
- IPYNIKPOBATh B €0 JOKYMEHThI OAHOTO KAJIEHAAPHOIO T'0/1a 32 UCKIOYEHHUEM IepeXoAsnX
ACT;
- pa3zenbHO GOPMUPOBATH B J1eN1a JOKYMEHThI IOCTOSIHHOTO U BPEMEHHOI'O CPOKOB XPaHEHHUS.

B neno momemiaercst 0HN SK3eMILISp TOKyMeHTa 6e3 4epHOBUKOB U Konuid. [To o6bemy
JIe7I0 He JOJDKHO TMpeBblmaTh 250 JUCTOB, TONIIMHA JAelia He Ao/bkHa mpeBbimaTh 30-40 mwm.
Panbiie He ObUTO TaKKX TPEOOBAHUIL, TOITOMY B HAIIIEM apXHBe UMeeTcs ei0 3a 1920-e ronsr Ha
1276 nucrax (mokas).

JIOKyMEHTBl BHYTPU Ji€Jla  PacHoJlaraloTcs B XPOHOJIOTMYECKOM, JIOTMYECKOMN
H0CJIEI0BATEIbHOCTH.

[lonoxxeHus, WMHCTPYKLUH, YTBEPXKJICHHbIE pPAaCIOPSAUTEIbHBIMU  JIOKYMEHTaMH,
SBIISIFOTCSI IPUJIOKEHUSIMUA K HUM U TPYIIIIUPYIOTCS BMECTE C YKa3aHHBIMU JOKYMEHTaMH.

[Ipuka3sbl 110 IMYHOMY COCTaBY U ONEPATUBHOIO XapakTepa (0 KOMaHIMPOBKaX, OTIIyCKaXx,
B3bICKaHMSIX) (OPMUPYIOTCS B OT/ICJIbHBIE J€TIa.

[lepenucka rpynmnupyercs, Kak @paBWiIO, 3a MEPUOJ KaJICHIApHOro roja u
CUCTEMATU3UPYETCS B XPOHOJIOTMUYECKOM MOCIe10BaTEIbHOCTH, JOKYMEHT-0TBET [TIOMEIIAETCs 3a
JIOKYMEHTOM-3aIIPOCOM.

Jlena opranu3anuy moaiaexar o(popMICHUIO IPU UX 3aBEICHUU U I10 3aBEPILEHUU T0/a.
Odopmnenue nena - MOArOTOBKA Jiena K XpaHeHHI0. OHO BKIIIOYAeT KOMIUIEKC padoT Mo HX
TEXHUUYECKOH 00paboTKe U MPOBOAUTCS paOOTHUKOM, OTBEUAIOLIUM 32 JAETONPOU3BOACTBO .

Ob6noxka iena opopmisieTcss B COOTBETCTBUM ¢ HOMEHKJIaTypoi nen. Ha kaxaom naene
MUIIETCS 3ar0J0BOK M MHJEKC Jejla U3 HOMEHKJIaTyphl. [IoMUMO 3TOr0, Ha 00JI0KKY BBIHOCATCS
JaHHBIE, TO3BOJIAIOIIUE YSACHUTH NPUHAIIEKHOCTh JOKYMEHTOB K OpraHM3allud, MX COCTaB,
coJiepkaHue, cpok xpaHeHus. Ha 0010%Ky mocieioBaTeIbHO BBIHOCSITCS:

-HaMEHOBAHUE OPTaHU3ALINH,

-HaUMEHOBaHUE CTPYKTYPHOIO MOIpa3/iesieHus,
-MHJIEKC JeTa,

-3aroJIOBOK JIeJIa,

-KparHUE JaThl,

-CPOK XpaHEeHHUs Jiena.

CdhopmupoBaHHbIE U 3aKOHUEHHBIE J€Ia XPAHIATCS B CTPYKTYPHBIX MOJIPA3EICHUSIX UITH
B KaHIIENSPUM B 3anIUparomuxcs mkadax, ceiidax. [ena pazmeniaorcst Ha Mojkax BEpTUKAIbHO.
Ha xopemike kaxaoro fenna yka3bIBaeTCsl €M0 NHAEKC 110 HOMEHKIIATYPE.

3aBepuIaronIMM 3TaroM paboThl C JOKYMEHTaMH SBJISIETCS X MOJIMOTOBKA K JaJIbHEHIIIEMY
XPaHEHUIO U MCIIONb30BaHMIO. IIpyn 3TOM mpoBOAMTCS PKCHEpTH3a HAYYHOM M MPaKTHYECKON
LEHHOCTU JOKYMEHTOB, O(QOpMIIEHHE JeJl, COCTaBJICHHE ONHCH Ha Jeja IOCTOSHHOTO U
BpeMeHHOTO (cBbIIIe 10 JIeT) CPOKOB XpaHEeHHEe. DKCIePTH3a IEHHOCTH IOKYMEHTOB — 3TO 0TOOp
JIOKYMEHTOB Ha TOCY/IapCTBEHHOE XpPaHEHUE WM YCTAaHOBJIEHUE CPOKOB UX XpaHEHHS HAa OCHOBE
IOPUHATBIX KpuTepueB. B pesynbraTe paboThl 3KCIIEPTHON KOMUCCHM JOKYMEHTBI TPYIIUPYIOTCS
M0 CPOKaM XpaHEHHUS:

1. JIokyMeHTBI, oJyIexalue MoCTOSHHOMY XPaHEHHUIO B TOCAPXUBAX.

2. JIokyMeHTHI, TTOIeKaIe BPEMEHHOMY XpaHEHHUIO B apXuBe opranu3aiuu (ceeime 10 jer).
3. JlokyMeHTBI, OUIEkKaIe BpeMEHHOMY XpaHeHHto (10 10 ner).

4. JIOKyMEHTBI, IOJUIEKAIINE YHUYTOKEHHUIO B CBSI3U C HICTEUEHUEM CPOKOB XPAHEHUS.

Ilo pesynpTaTam »SKCIEPTH3bl LEHHOCTUM JOKYMEHTOB COCTABIISIFOTCSI OIMCH A€l
MOCTOSTHHOTO, BpeMeHHOro (cBbimie 10 7eT) XpaHeHWss W IO JUYHOMY cocTaBy Ha nena
BPEMEHHOI0 XpaHeHus (10 10 1eT) onuch coCTaBIATh HE HAJIO.



Onuce nena — apXUBHBIN CIIPaBOYHUK, COJEPIKALIUI CUCTEMaTU3UPOBAHHBIN I1EpEUYEHb
€/IMHUL] XpPaHEHUs apXUBHOIO (POH/1A, KOJJIEKIIMU U NTPEeIHA3HAYEHHBIN JUI X y4eTa U PacKphITUs
cozepkaHus. Jlena pacronararorcsi B OIUCH 110 CTENEHU BaKHOCTU. ONUCh COCTOUT U3 FOJIOBBIX
pasnenoB. CBeneHUS MO KaKIAOMY Jely, BKIIOUYEHHOMY B OIMCh, Ha3bIBAIOTCS ONMCATEIbHOU
craTbeil. B Hee BXOAAT CllelyroIIue 3JIEMEHTHI:

-[IOPSAJIKOBBIN HOMED Jeia (ToMa) [0 OIUCH;
-UHJCKC JeIIa;

-3aroJIOBOK Jiena (Toma);

-J1aThl J1EJ1a;

- KOJIMYECTBO JIUCTOB B JIEJIC;

-[IpUMEYaHUE.

B koHIe onucy Been 3a NOCIEAHEH ONMCATEIbHON CTaThEH 1e1aeTCs NTOroBasi 3aIuCh.

Onucu aein, NOArOTOBIEHHbBIE CTPYKTYPHBIMU MOJPA3ACICHUSMH, CIIY>)KaT OCHOBOW JUIS
IIOArOTOBKU CBOJHOM OIMCH J€JI apXUBOM OpraHU3aliy, [0 KOTOPOM OH CHACT JeJla Ha XpaHEHUE
B FOCYJapCTBEHHBIN apXUB.

3aBeplLIEHHBIE JIeN1a TOCTOSIHHOTO U JIOJATOBpeMEHHOTro (cBblme 10 j1eT) CpoKOB XpaHEHUs
XpaHATCS 10 MECTY UX (JOPMHUPOBAHUS B TEUCHHUE 3-X JIET, a 3aTeM CIIAIOTCS B ApXUB OPraHU3aIUH.

Jena Bpemennoro (10 10 ner) xpaHeHus: OOBIYHO B apXuB He cnaroTcs. OHU XpaHsITCs B
CTPYKTYPHBIX TMOJApA3IEICHUSIX M MO MCTEYCHHI0 CPOKOB XPaHEHHS YHHUYTOXKAIOTCH.
YHUUTOKEHHE JOKYMEHTOB 0(OPMIIIETCS] aKTaMHU.

Jlena, oroOpaHHbIE Ha apXUBHOE XpaHEHHE, TPEOYIOT TOMOTHUTENHEHOTO 0(OPMIICHHUS:

— MPOMU3BECTH HyMEPALHUIO JINCTOB;

— MOAIIUTH B KOHIIE JIeJIa 3aBePUTEIbHBIN JIUCT;

— Ha BaYKHBIE JIOKYMEHTHI COCTABUTh BHYTPEHHUE OIMUCH JIeJl, €CIIM OHHU He OBLIM COCTaBJICHBI
paHee, U OJIIUTh UX B HayaJe JIena;

— TOJIIINTE /IO CTIENUAbHBIMUA HUTKAMU;

— oopMuTh 00710%KKYy Aena (yka3aTb KOJMYECTBO JIMCTOB COTJIACHO 3aBEPUTENILHOMY JIHCTY,
YTOYHUTH 3ar0JIOBOK U KpaifHUE JaThI).

B nensix obecnieueHust COXpaHHOCTH M 3aKPETIIICHUs TOPAIKA PACHIOI0KEHUS TOKYMEHTOB,
BKITIOYCHHBIX B JIEJO, BCE €ro JIMCTBI, KpPOME JIMCTa-3aBEpUTENI W BHYTPEHHEH OmucH,
HyMepyroTcs. JINCTBI HyMepYIOTCsl MPOCTHIM KapaHJaloM, [U(PBl MPOCTABISAIOTCS B MPaBOM
BepxHeM yriry. [locie 3aBepiieHus] HyMepalyu JINCTOB COCTABIISIETCS 3aBepUTENbHAs HA/IMUCH Ha
OTJIeJILHOM JICTE-3aBEpUTEIIe, KOTOPBIH pacronaraercs B KOHIE Aefa. B 3aBepurtenbHoi Hagnicu
muppaMd M TPONMHCHIO YKa3bIBAETCSA KOJWYECTBO JIMCTOB B JAHHOM Jelie, OCOOEHHOCTH
OTJENBHBIX TOKYMEHTOB ((poTorpaduu, pucyHkH).

JIOKYMEHTBI, COCTaBIISFOIINE JIEJI0, TOIINBACTCS Ha YETHIPE MPOKOJIA B TBEP.IYIO OOJIOKKY
u3 KaproHa. [Ipum moaroTroBke nen K MOJIIMBKE (MEperieTy) MeTaUIndecKHe CKPerUIeHUs
(OymaBKH, CKPETIKH) U3 JOKYMEHTOB YIAJSIFOTCS.

[Ipuem-niepeniaua 1€ B apXWB OPraHU3alMM TMPOU3BOAUTCS PAOOTHHKAMHU CITYKOBI
JIeTTOTIPOU3BOICTBA M apXUBUCTOM. [Ipr 3TOM Ha BceX IK3eMITISIpax OMMCH MPOTUB KAKIOTO JIea
CTaBUTCS OTMETKAa O €ro HaINYMU. B KOHIlE KaXJ0ro HK3EeMIUIApa OIUCH YKa3bIBAIOTCS
KOJINYECTBO (PAaKTHUECKH TPUHSATHIX B apXUB e, HOMepa OTCYTCTBYIOIIUX Jell, JaTa IpruemMa-
nepeaayn, a TakKe MOANKUCH YYaCTHUKOB IpHeMa-Tiepeiaun Jedl.

ApXUB OpraHM3anny MepeaacT Ha NOCTOSHHOE XPaHEeHUe JOKYMEHTHI B TOCYIapCTBEHHBIN
apxuB, JJIS KOTOPOro JaHHas opraHuzanus — (QoHmoo0pa3oBaTenb SBISETCS HCTOUHUKOM
KOMIUIEKTOBAaHUS. JJOKYMEHTHI ITepearoTcsl B YIIOPSIOYSHHOM COCTOSTHIH C OMTUCSIMH JIETT.

JIOKyMEHTBI 110 JIMYHOMY COCTaBY JUKBHUIMPOBAHHOM OpraHM3alMd IMpPU OTCYTCTBUHU
MPAaBOMPEEMHUKA W BBIIIECTOSIICH OpraHu3aluy IMepeAaroTcsi Ha BpPEMEHHOE XpaHEHHE B
CTHELMATU3UPOBAHHBIA apXUB JTIOKYMEHTOB IO JIMYHOMY COCTaBy, a NPHU €ro OTCYTCTBHUHU - B
rOCyIapCTBEHHBIN apXUB.



[lepemaya TOKYMEHTOB TIOCTOSIHHOTO XpaHEHUS B  TOCYAApCTBEHHBIM  apXuB
OCYILECTBIISICTCS €KETOTHO B COOTBETCTBUH C TUIAHOM-TPA(PHKOM.

[Ipn XpaHeHWH JOKYMEHTOB BBISBISIOTCS JOKYMEHTHI B HEYJOBIETBOPUTEIHHOM
(U3NIECKOM COCTOSIHHH, B COOTBETCTBHH C 3TUM IPOBOJAMUTCS MX pecTaBparus (1oKas).

Ha oco0o 1eHHbIC U YHUKAIbHBIC JOKYMEHTBI CO3IAI0TCSI CTPAXOBBIC KOMHH, KOTOPBIC B
COBOKYITHOCTH COCTAaBIISIIOT CTPAaXOBOH (DOHI, CO3/1aBaCMbIi B IIEINIIX COXPAHCHHS JOKYMEHTHON
uH(pOpPMAIIUK HA CITydall YTPaThl WU MOBPEKICHHS OPUTHHAIOB 3TUX JJOKYMEHTOB (J1abopaTopust
MUKPODHUIIUPOBAHUSA).

Taxke Ha 3Taxkax PacIoIArarOTCs APXUBOXPAHUIINING, IPEAHAZHAYCHHBIC I XPaHCHUS
apXUBHBIX JOKYMEHTOB. APXHWBOXPAaHWIHIIA UMEIOT HMCKYCCTBEHHYIO BEHTWIIMIO. Cucrema
KOHIWIIMOHUPOBAHUSL 00CCIIEUMBACT PEHHUPKYISIHNIO BO3/1yXa, CTAOMILHOCTH TEMIIEpaTypHO-
BJIQKHOCTHOTO PEXKHMA.

JlJiss COXpaHHOCTH JIOKYMEHTOB OYCHb BaXXHYIO POJIb UTPACT MPABUILHOE OCBEIICHHE B
XpaHuiuiie. Tak MOCTOSHHOE XPaHCHHE apXWBHBIX JOKYMEHTOB JOJDKHO OCYHIECTBISTHCS B
TEMHOTE. JTO 00CCIICYNBALCTCS XPAHCHHEM apPXUBHBIX JOKYMEHTOB B KOPOOKaX U CBSI3KaX.

B momemeHusIX XpaHWIHUIN JODKEH MOICPKUBATHCS ONTHMAIbHBINA ISl JOKYMECHTOB
TEMIIEPATYPHO-BJIAKHOCTHBIN PEXKUM, YIUTHIBAIOIINHA UX CIICIU(HUKY.

Tak U1 apXWBHBIX JOKYMEHTOB Ha OyMaKHOH OCHOBE ONTHMAalbHAas TEeMIIEpaTypa
Bo3ayxa 17 - 19 °C, otHOcuTenbHas BIaxHocTh 50 - 55%.

TemnepaTypHO-BIQXKHOCTHBIA pEXHUM KOHTPOJIUpPYETCSl 2 pa3a B HEAENI0 IyTeM
PEryJIsIpHOrO U3MEPEHHUS TEMIIEPATYPhl U OTHOCUTENIBHOM BIQXKHOCTH KOMHATHOT'O U HAPYKHOT'O
Bo3ayxa. lloka3aHusi KOHTPOJIBHO-U3MEPUTEIBHBIX MPHOOPOB (PUKCUPYIOTCS B CIEHUAIBHOM
PErUCTPaIMOHHOM >KypHaJIe.

Jlnist moaiepkaHusi CAaHUTAPHO-TUTHEHNIECKOTO PEXUMa, HCKITIOYAIONIETO BOZMOXKHOCTh
HOSIBJICHUSI HACEKOMBIX, I'PBI3YHOB, IUIECEHHM M IBUIH, MPOBOJUTCS CHUCTEMaTHyecKasl BIa)KHas
yOopKa, He peke OJHOTO pa3a B Toj 00eCIbUTUBAHKE CTEIIaKeH, mKadoB, CPEACTB XpaHEHHS
(KOpOOOK, CBSI30K).

Crporo coOmrofaercs OXpaHHBIM peXUM apxuBa. 3J1aHUE apXuBa O00OPYIOBAHO
CpeACTBaMHU OXPaHHOM CUTHAIM3ALMU, OPraHW30BaH MOCT OXPaHbl, COOJIIOAETCS MPOIYCKHOM
pexxuM. B koHIIE pabodero JHs OMevaThIBAIOTCS BCE apXUBOXPAHWIHINA U padOdYre KOMHATEHI.

ApxuBOXpaHWIHNIIE B paboyee BpeMs, €CIIM B HEM He paboTaloT COTPYAHUKH, 3aKPBITO Ha
kmod. Korroum OoT apxuBoXpaHWiIMIIa B pabodee BpeMsi HAXOIATCS Yy HadalbHHKA OTJIeNa
o0ecreyeHns: COXPaHHOCTU U TOCYJapCTBEHHOI'O y4yeTa apXMBHBIX JOKYMEHTOB WM JIMIA, €ro
3aMEIIAOLIETO.

B XxpaHunuiie MMEIOT MpaBo JAOCTyNa HAYalbHUK OTHeNa M PAOOTHUKU JTAHHOTO
ApXMBOXPAHWIUIA, & TAK)KE PYKOBOJUTEh apXHBa U €ro 3aMeCcTHTeNb. Bee Apyrue paboTHUKH
apxuBa JOMYCKAIOTCS B apXMBOXPAHWJIHILE TOJBKO B COMPOBOXIEHUHM HavyaJIbHHUKA OTJIENa MU
JMIA, €T0 3aMEIIAOLIETO.

Taxoke B apxuBe co0JII0JaeTCsl NPOTUBOMOXKAPHBINA PEKHM.

Bce apxuBoxpaHmimia o00pyA0BaHBl CTAIIMOHAPHBIMA METATMUYECKUMH CTEIUTaKaMH.
ApXUBHBIE JJOKYMEHTbl Ha OyMa)KHOW OCHOBE pa3MeIIeHbl Ha CTeJulaXaX, B METaJIMYeCKUX
mKadax TOPU30HTAITHHO WM BEPTHKAIFHO B KOPOOKAX, U CBSI3KAX.

JIOKYyMEHTBI PACHoJaraloTcsi B MOpsAKe, 00ECIeYHBAIOIIEM WX KOMIUIEKCHBIE Y4eT U
XpaHEeHHe, a TAKXKe OTIEPATHBHBIN MTOHCK.

ITopsimok pacrosioskeHHst apXUBHBIX (DOHJOB B apXHBE OIpeJeNieH IUIaHOM (CXeMOM) uX
pa3MeleHuHs, yTBEPKIAEMbIM JUPEKTOPOM apXHBa.

Bce nomernienust apxuBa (apXMBOXpaHHIUINA U paboune KOMHATHI), a TAaKXKE CTEJUIaXH,
ceiidbl, mKabl U NOJIKKH HyMEpYIOTCs. B KaXXJOM OTAEIbHOM NMOMELIEHUN CTEJUIAXU U MIKa(bl
HYMEPYIOTCSI CAMOCTOSATENIBHO.



B memsix 3akperieHuWsl MecTa XpaHEHHWS W TIOMCKAa JOKYMEHTOB B apXHBOXPAHUIIUINE
coctaBiicHbl TO(OHIOBBIE TOHorpadguueckue ykKa3aTeJld B KapTOYHOW (opMe OTAEIbHO Ha
KKIBIHA (HOH]I.

Kaxxnoe mepBHYHOE CpPEJICTBO XPAHECHHS ApPXHMBHBIX JIOKYMEHTOB (KOpOOKa, CBS3Ka)
CHAOXKEHO SIPJIBIKOM, Ha KOTOPOM YKAa3bIBAIOTCS Ha3BaHWE M HOMEP apXWBHOTO (OHIA, a TAKKE
HOMEp OITHCH JIeJI, JIOKYMEHTOB, HOMEpa €IMHUIL XpaHSHHS, HAXOAIIMXCS B KOPOOKe.

ApXWBHBIC TJOKYMEHTBI BBIIAIOTCS U3 aPXUBOXPAHUIHINA C TUCBMEHHOTO Pa3pEIICHUS:

- 3aBE/IYIONICTO APXUBOXPAHMIIUIIICM,
- PYKOBOIMTEIISI apXUBa W €r0 3aMECTUTEIIS.

Bbigauy apXUBHBIX JOKYMEHTOB M3 apXHBOXPAHUIIHINA M IPUEM UX 0OPATHO, B TOM YHCIIC
MOJIUCTHYIO TIPOBEPKY HAIMYUS U COCTOSIHHSI apXWUBHBIX JOKYMEHTOB IE€pe] BBITAYCH HX W3
XPAaHWJIMINA U TIPY BO3BpaTe, MPOU3BOIUT PAOOTHUK apXHUBOXPAHUIIHIIA.

Ha wMecTo BbIgaBaeMbIX W3 apXWBOXpAHWIMIIA CIWHUIl XpaHEHUS W ONUCed el
OJIKJIAJIbIBACTCS KapTa-3aMECTUTEb.

ApXHBHBIE IOKYMEHTHI BBIJIAIOTCS U3 apXUBOXPAHWIHIIA HA CPOK:

- JI0 OJIHOTO MeECsIia - MOJIb30BaTE/ISIM B YUTAJIBHBIN 3a71 U pabOTHHKaAM apxuBa (KpoMme 0co00
[IEHHBIX JIOKYMCHTOB, BbIJIaBaEMbIX Ha CPOK He OoJiee ABYX HENENb);

- IO TPeX MecsIeB - (HoHA000pa30BaTEIIIM;

- IO IECTH MECSIIEB - CYJACOHBIM, MPAaBOOXPAHUTEIIHFHBIM ¥ HHBIM YIIOJTHOMOYCHHBIM OpPTaHaM.

Bbrgaua apXuMBHBIX JOKYMEHTOB U3 apXUBOXPAHUJIUIIA PETUCTPUPYETCS B KHUTAX Bblaun
apXUBHBIX JJOKYMEHTOB U3 XpaHWINLIA.

COBOKYNIHOCTh ~KONMI apXUBHBIX JOKYMEHTOB, BBIIOJIHEHHBIX Ha pa3jIMYHbIX
MaTepHaJIbHBIX HOCHUTENAX M NpPEJHA3HAYEHHBIX JAJIS MCIOJB30BaHMS C LIEIbI0 OOecredyeHus
COXPaHHOCTH OPUTMHAJIOB ApXUBHBIX TOKYMEHTOB ((hOH MOJIb30BAHUSA) CO3/IAeTCsl, KaK MPaBuUiIo,
OJTHOBPEMEHHO C CO3JIaHMEM CTPaxoBoro (oHna.

Wrak, sxckypcus moaxoauT K KoHIy. CeroJiHs Bbl HO3HAKOMMJINCH C OCHOBHBIMU LEJSIMU
apxuBa: oOecle4yeHHe COXPaHHOCTH, KOMIUIEKTOBAHHUS, yuyeTa M HCIOJIb30BAHUS TOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii @enepanun. Y3Haiu 0 TOM, YTO TaKO€ apXHUBHBINH JOKYMEHT,
Kakue ObIBAIOT BUbI apXUBHBIX JOKYMEHTOB, KaK (DOPMUPYIOTCS, OMUCBHIBAIOTCS U O(POPMIISIOTCS
eMHMLIBI XpaHeHus (nena). Paccmorpenu ocoOeHHOCTH odopMmileHHS TOKYMEHTOB XX BeEKa,
XpaHammxcd B apxuBe. O3HaKOMUJIMCh C OpPraHM3allMEd XPAHEHUs apXMUBHBIX JIOKYMEHTOB,
MO3HAKOMIIIUCH ¢ (OpMaMU UCHOIb30BaHUS apXUBHBIX JTOKYMEHTOB.

Tenepp BB 3HaeTe, YTO ApPXUBBI ABISIOTCS XPAHUTENIAMU HMH(POPMALUHU, OTpa)karomei
MaTepuaibHYl0 M JyXOBHYIO JKM3Hb OOIECTBA, HUMEIOLIEH HCTOPHUYECKOE, KYJIbTYPHOE,
COLMAIbHOE 3Ha4YeHHe. ApPXMBBI BCE AKTHBHEE BO3JCHCTBYIOT Ha OOIIECTBEHHYIO XKHM3Hb H,
BO3Bpallasi 0OLIECTBY «yCHYBILIYIO aMATh», CTUMYJIUPYIOT €0 pa3BUTHE.

Oougue Kpumepuu K 6bIn0JTHEHUIO 3A0AHUTL

Ounenka «5» - paboTa BBINOJIHEHA MO YCTAaHOBJICHHOMY 3aJaHMIO, paboTa CclaHa B CpOK,
BBITIOJTHEHA aKKYpaTHO

Ounenka «4» - paboTa MMeeT HECYIIECTBEHHOE HECOOTBETCTBHE 3aJaHHI0, padoTa claHa B
YCTaHOBJIEHHBIN CPOK.

Onenka «3» - pabora uMeeT CyYIIECTBEHHOE HECOOTBETCTBHE 3aJ[aHUIO, CTENEHb
CaMOCTOSITEIbHOCTH HEBBICOKAsI, 3a/1aHNUs BBIMOJIHEHBl HEAKKYPaTHO.

Ounenka «2» - paboTa BBINOJHEHA HE TOJIHOCTBIO, HE B CPOK, OOYydJaroluiics HE MOHMMAaeT
coJiepkaHus paboThl, ohopmiieHue HEOPEIKHO



IHoaroroska rioccapus

['noccapuit nenaercs s 3akperieHust marepuana. Ilepen rimoccapueM naércst kparkas,
HO MCUEpPIBIBAIOIAS XapaKTepUCTHKA 3110XU. COCTOUT U3 BaXHEHIINX TEPMUHOB, OTPAXKAIOIIUX
u3zydaeMsblii nepuoa. K TepMuHaM npusiaraercsi KpaTkoe ONHUCaHue U aHaJIu3 JaHHOTO COOBITHS,
BakKHEIIKe ero oneHKu. [Ipyu packpbITuu TEpMUHA yCTaHABIMBAIOTCS IPUYUHHO-CIIEICTBEHHbBIE
CBS3HM, OTJENbHBIE KYyJIbTYpHO-UCTOpPUYECKHE (EHOMEHBI PACCMATPUBAIOTCS B IIUPOKOM
COLIMAIBHOM KOHTEKCTE, TAI0TCSl OCHOBHBIE MCTOPUOTPA(PUUECKIE OLIEHKH.

Hpumepubu? nepeuens mem 0 cocmaeieHus aroccapus

Apxussl B Poccun.

[TonsTHE «POHIBI APXUBAY.

KommiekroBanue oHIOB apXuBa.

Xpanenue (HoHI0B apXuBa.

VY4er apXuBHBIX (POH/IOB.

OcCHOBHBIE HalpaBJIEHUS J1€ATEILHOCTH ApXUBOB.
OcHoBHbIE HanpaBJIeHUs padOThl APXUBOB.
KommexkroBanue GpoH10B apXuBa.

XpaHeHue JOKYMEHTOB apXHBa.

VYueT apXUBHBIX (OHIOB.

OCHOBHBIC HANpaBJICHUS JIEATEILHOCTH APXUBOB.

Kpumepuu oyenku:

1. 1 6amn craButcs 3a ohopMIICHHE

2. 2 Gana cTaBUTCS 3a 00BEM U IPEJICTABUTENILHOCTD II10CCapUs
3. 2 Gamia cTaBUTCS 32 TOYHOCTh M MTOJTHOTY KOHTEHTA

KommuiekT 3aganuii 1Isi KOHTPOJIbHON PadoThI

Pazpean 1.

Ananuz Ilpumepnoco nonodcenusi 006 apxuge 20Cy0apCMEEHHO20 YYPEHCOeHUsl Op2aHUu3ayuu
npeonpusmus

3aganue: OTBEThTE HAa BOMPOCH], CChUIAACH HA KOHKPETHYIO CTaThI0 HOPMAaTUBHO-TIIPABOBOTO aKTa
1. 1o xakoro nepuojaa JOKyYMEHTHI XPaHATCS B YUPEKACHUSAX, OPTAaHU3ALUAX HA NPEIPUATUAX ?

2. Kakue 10KyMeHTBI COCTaBJISIOT TOCYJapCTBEHHYIO YacTh ApXUBHOTO doHa PO?

3. OcHOBHas I€ATENBbHOCTD YUPEXKICHUS MPUMEHHUTENIBHO K IOKyMEHTaM?

4. OcHOBaHUE MPUBJICYCHUS JOJDKHOCTHBIX JIUI YUPEKICHUN K OTBETCTBEHHOCTH?

5. Onpenenure 1enb co3gaHus apxusa?

6. ChopmynupyiTe TOHATHE «3aBEIYIOITUH apXUBOM).

7. Onpenenute HOPMATUBHO-TIPABOBYIO OCHOBY paOOTHI apXUBa YUPEKACHUS?

8. BrimosiHuTe cxemy «COCTaB IOKyMEHTa apXuBa»?

9. CootHecuTe 3afauu, QYHKIMH U TIpaBa apxuBa ydpexacHus ¢ Hopmamu O3 «OO6 apXuBHOM
nenen?

Paspean 2.

Peznamenm cocyoapcmeennozo peecmpa ynuxanvHvix 0oKymenmoe AD PD

1. OTBeThTE HA BONPOCHI, CCHUIACH HA KOHKPETHYIO CTaThl0 HOPMAaTUBHO-TIPABOBOTO AKTa
2. VYKaXuTe HOpMaTHUBHO-TIpaBOBYIO 0a3y PernamenTa.



3. YcranoBure cepy peryianpoBanus PermamenTa.

4. Kakoii opran Benet ['ocynapcTBeHHbIN peecTp?

5. Kakue 1okyMeHThI oasiexar BkiItoueHuto B Peectp?

6. CpaBHUTE TOHATHE «YHUKAJIBHBIH JOKYMEHT», KOTOpoe coaepkutrcsi B @3 «OO0 apXxuBHOM
neney», Pernamenrte u TeOpuu apXUBOBEIEHUS.

7. Kakue mponeaypbl IpoXOoJIUT JOKYMEHT nepes BKitoueHueM ero B Peectp? CocTtaBbTe cXemy.
8. JlaiiTe ornpeneneHe MOHATHIO «BBISIBICHUEY, «OIUCAHUE), «IKCIEPTU3AY.

9. Onpenenute poab LIOK B skciepTuse.

10. Ilepeuncaute cayyau IpOBEACHUS SKCIIEPTU3BL.

Paznea 3.

Ananuz Ilpasun pabomuvl nonvzosamenei 6 UUMALLHLIX 3ANAX 20CYOAPCMBEEHHLIX APXUBO8
Poccuiickoii @edepayuu

3ananue: OTBEThTE Ha BOIPOCHI, CChUIASICh HA KOHKPETHYIO CTaThI0 HOPMATHBHO-TIPABOBOTO aKTa
1. HopmaruBHo-tipaBoBas 6aza [IpaBu.

2. lens [IpaBu.

3. Ha ocHOBaHuM 4ero J0MyCKarOTCs MOJIb30BATEIHN B YUTAJbHBIE 3aJIbI7

4. Kakoii mopsa0k opopmiIeHHs T0JIb30BaTeNICH?

5. Ha xakoM OCHOBaHMH MPEAOCTABIISIIOTCS MOJIb30BaTENAM Jieiia’?

6. YcranosieH nu [IpaBunamu TUMUT BeIIauu JOKyMeHTOB? Ecnu i1a, TO Kakoi OH.

7. Cpoku Bpl1auu onvcei. Bo3aMoxkHO J1 ipojyieHne CpoKkoB?
8. Kak ocymiectBisieTcst Bbliaya MOAJIMHHBIX JOKYMEHTOB?
9. City4yan 0TKa3a WM OTCPOUYKH B BbIIAYU JEJT U JOKYMEHTOB.
10. Kakue nena He BBIIAIOTCSA B YATAIbLHBIN 32717

Obuwgue Kpumepuu OUeHUBAHUA

Ounenka «5» - paboTa BBINOJIHEHA IO YCTAaHOBJIEHHOMY 3aJaHMI0, paboTa claHa B CpOK,
BBITNIOJTHEHA aKKYpaTHO

Onenka «4» - paboTa MMeeT HECYLIECTBEHHOE HECOOTBETCTBHE 3aJaHHI0, padoTa claHa B
YCTaHOBJICHHBIN CPOK.

Onenka «3» - pabora uMeeT CyYIIECTBEHHOE HECOOTBETCTBHE 3aJ]aHHIO, CTENEHb
CaMOCTOSITEIbHOCTH HEBBICOKAsI, 3a/1aHNUs BBINOJIHEHBl HEAKKYPATHO.

Ounenka «2» - paboTa BBINOJIHEHA HE MOJHOCTBIO, HE B CPOK, OOydaroluiics He MOHMMaeT
cojiepxanus paboTsl, ohopmiieHHEe HEOPEKHO

Memoouueckue pekomenoayuu 0 6blNOJIHEHUA KOHMPOJIbHOU PAdOmbl

BrimonHeHne OaHHOTO BUJA CaMOCTOSITENBHONW pabOThI SBISETCS HCKIIOYUTEIHHO
JIOOPOBOJIBHBIM M OCYIIECTBIISIETCSI CTYIEHTOM TI0 COTJIACOBAHUIO TEMBI C MperoaBateiaeM. Tema
BBIOMpaeTCsl CAyliaTelieM CaMOCTOSTETbHO B COOTBETCTBUU C MPOTPAMMON JAMCIUILIUHBL.
3amanrie BBITIONHSACTCS B MUCBMEHHOW (pOpME M CHAETCS TPEMOJaBaTeNi0 Ha DJIEKTPOHHOM M
OyMa)KHOM HOCHUTEIIE.

[Tox xoHTpONMBHOM pabOTO¥ TMOMpazymMeBaeTCs TBOPYECKas MCCIEI0BaTeNbcKas padoTa,
SBJISIFOLIASICS PA3BEPHYTHIM OTBETOM Ha OJIMH M3 YTOYHSIOIIMX BOIPOCOB K M3YYEHHOH TeMe U
OCHOBaHHas, TPEXKJE BCEro, HAa HW3YYCHHH HECKOJBKHX HWCTOPHUYECKHX HWCTOYHUKOB (1-3
HMCTOYHUKOB) M Hay4yHOU muTepatypsl (1-5 ucropuorpaduueckux padoT), 3SHAKOMBIX CTYIEHTY.

KontponbHbie paboThl MOTYT OBITh HECKOJIBKUX BHIOB:

1. CocTaBieHre CpaBHUTEIbHBIX TAOJIHII,
2. CocraBlicHHE KOHCIICKTOB;
3. Hariucanue o0630pa u T.11.

Kpumepuu oyenku:



3 Gaia - MOJTHOTA PACKPBITHS TEMBI M JIOTUKA U3JI0KEHUS TIPU BBHITIOTHEHHUH 33/IaHHBIX YCIOBHIA
4-5 GaioB - HaIMYUEe COOCTBEHHBIX BBIBOOB, 00OOIICHUH, KpUTHICCKOTO aHAIN3a

IToaroroBKa KOHCIIEKTOB MOHOrpaduii u crarei

Hanucanue u cnauya koncnekra. He siBisiercs camocTosiTensHOM (hOpMOIt aTTeCTallMOHHOM
paboTbl, 3TO0 oaHa u3 (GOpM HHIUBUAYaTbHOro cobecenoBanusa. CTyIEHT NpPEACTaBISIET
IPEIo/IaBaTesl0 KOHCIIEKT Hay4HOU MOHOTpaduu (CTaThH), OTBEYAET Ha IPOBEPOUYHBIE BOIIPOCHI,
YTOYHSIET HEMOHATHBIE MO3UIMUA. KOHCIEKT TOJIKEH YOBIETBOPATH CIEAYIOLUM TpeOOBAaHUAM:
Hanmuue ®.M.O. aBropa, Ha3BaHUs PabOTHl M BBIXOJHBIX JAHHBIX; Ha MOJSAX JIUCTA (TETpaau)
YKa3bIBalOTC OCHOBHBIE IO3ULUHU TPYAA, KOTOPBIE TE3UCHO PACKPBIBAIOTCA B OCHOBHOM TEKCTE
KOHCIIEKTa; KOHCIEKT HE JOJDKEH OBITh CIMIIKOM NPOCTPAHHBIM. 3a HEMOJHOTY, HaJludue
IIOCTOPOHHUX 3alMCEN U PUCYHKOB, HE OTHOCSAIIUXCS K TEKCTY, OaJlJ1 MOKET ObITh CHIKEH. ba
CHIDKAETCS 32 HENpaBUIbHBIE OTBETHI HA MPOBEPOYHBbIE BOIPOCH! (WIM OTCYTCTBHE OTBETOB).
[TonoBuHHBIN Oai BBICTABISIETCS 32 KOHCIIEKT, COCTABICHHBIM Ha KOMITBIOTEPE, MOTyTOPHBINA —
3a KOHCIIEKT MHOCTPAaHHOI MOHOTrpadu.
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Kpumepuu oyenku:

3-4 6as10B

- HpI/IBJIe‘IeHI/IC JOITOJIHUTCJIBbHOT' O I/IJIHIOCTpaTI/IBHOFO MaTepI/Iaﬂa;

- HaM4ue TIYOOKMX M HCUEPHBIBAIONIMX 3HAHUHW B 00BEME NPOHIEHHOTO IPOrPaAMMHOTO
Marepuaa, FpaMOTHOE U JIOTUYECKH CTPOMHOE H3JI0KEHHE MaTepHuaa;

- 3HAaHWE UCTOYHHUKOB M JIOMIOJIHUTEIILHONH PEKOMEHOBAaHHOM JIUTEPATYypPHI 110 TEME;

1-2 6any0B

- HAJIMYUE TBEPABIX M JIOCTATOYHO IOJIHBIX 3HAHUW MTPOrPaMMHOTO MaTepHaia;

- HC3HAUYUTCIIbHBIC OIJ_II/I6KI/I HpO OCBCHICHUHU 3aIaHHBIX BOHpOCOB;

- YETKOE H3JIOKEHUE MaTepHaia;



