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AHHOTAIMS

paboyeii nporpaMMbl y4eOHOI AUCHUNITHHBI
b1.0.08. «MudopmaTnka»

HanpagJienue noaroroBku 6axkajnappuara 45.03.01 ®@uJjoJorus
«3apyoOexnas ¢punaonorus. HeMenkunii i3blk ¥ JUTEPATYPA»

Meab u3ydeHus: AMCUMTIIUHBI

[{emstMu OCBOCHHMS UCIUTUIMHBI « THPOpMATHKA» SBIISTFOTCS:

- c(OPMHPOBATH Y CTYIECHTOB CHCTEMY yYCTOWUNBEIX 3HAHUIA;

- BOCITUTATh CIIOCOOHOCTh BOCIIPUHUMATH U aHAM3UPOBAThH MOTYyUYSHHYO0 HH()OPMAIHIO, YETKO M apTyMEHTHPOBAHHO U3JIaraTh
CBOM MBICIIH;

- BBIPa0OTaTh CIOCOOHOCTH OCYIIECTBIIATH cOOp 1 00paboTKy MH(OPMAIIMK IO BRIOPAHHOH TeMe.

Mecto nucuunnnbl B crpykrype OIIOII BO 6akanaBpuara
JuctummuHa « MHDOpMaTHKa» BXOIUT B 4aCTh, PEATU3YEMYI0 YYACTHHKAMHU 00pa30BaTeIbHBIX
oTHOIEeHUM «b1.0.08»

Nudopmarrka co3gaet TEOPETUIECKYIO 0a3y Ul W3JIOKCHHS U MMOHUMAaHUS PA3TIUYHBIX
ACTIEKTOB MPO(ECCUOHANBHON eATeIbHOCTH, HAYUHAS OT 00eCIeUeHHUs MPOCTEHIINX (PYHKITHIMA
CITyKeOHOM MEePENICKHU 10 CHCTEMHOTO aHaIN3a U MOJICP KK CIIOKHBIX 33]1a4 MPUHATHS PEIICHUN.

Pe3ynbTaThl OCBOCHUS AUCHUILTHHEI (Moyis) « HpOpMaTuKay

Kon v HaumenoBanue  [MHauKaTOpHI JleckpUnTopbI

KOMIETEHLIHI

YHuBepcanpHbie KomneteHIu (YK)

YK-1. VK-1.1. 3HATH:

CriocobeH AHaTM3UpPYyeT 3a/1a4y, BBIACTSAS | -COBpEMEHHOE MPOrpaMMHOE 0OecTieueHHe,
OCYIICCTBIISATH ee MCIIOJIb3yeMOe B PO eCcCHOHATBHOM
MOUCK, KPUTUIECKUI 0a30BbI€ COCTABJISIOIIINE; NMesTeNbHOCTH;

aHan3 nH(popManuu, VYK-1.2. Onpenensier, -COBPEMEHHOE MPOTpaMMHOE o0OecIieueHne
NPUMEHATh MHTEPIPETHPYET H [K a5 paboTsl B oduce;

CUCTEMHBIN ITOAXO0.
IJISL pELIEHUS

-BO3MOKHOCTHU I/IH(l)OpMaIII/IOHHBIX CHUCTEM OJIsA

pamxkupyeTr uHbOopMaIuio,
pemieHus  npodeccroHaNbHBIX 33/aY;

TpeOyeMyo Ui peLeHus

MOCTaBJICHHBIX 32144 . -OCHOBBI 3aIIUTHl MHPOPMAIHX ¥ CBEICHHH,

TMOCTABJICHHOH 3a1a1H, COCTaBJISIIOIIMX TOCYJAPCTBEHHYIO TaiHy;
VYK-1.3. OcymectBuser Y Mer:

-pabotats Ha I1K ¢ ocHOBHBIMU O(pHUCHBIMU
MOHCK HH(OPMALHH [T MPUIIOKCHUASMU: C TEKCTOBBIM
peIeHus OCTaBICHHOM penaktopoM (MicrosoftWord), s1eKTpoHHBIMU
3a/1a4y MO Pa3IMYHbIM tabnunamu (MicrosoftExcel), npesenrauusamu
TUIIaM 3aIIPOCOB; (MicrosoftPowerPoint);

-ucnosib3oBath 11K npu pemennn
VYK-1.4. Ilpu o6paboTke MpoecCUOHATBHBIX 3a/1a4;
MH(pOPMALHH OTIHYAET -HaxOJHUTh B IHTEpHETE M COXPaHSAThH

MH(POPMAIINIO, CBSI3aHHYIO C
podeccroHanbHOM eATENbHOCTHIO;
-110JIb30BaThCSI ANEKTPOHHON TOYTOM.

(bakThl OT MHEHHUH,
HMHTEPIPETALNT,
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OLIEHOK, (hopMUpYyeT
cOOCTBEHHBIE MHEHUS U
CYXJECHUS, apryMEHTUPYET
CBOH BBIBOABI 1 TO‘IKy
3pCHHS;

Baagern:

-HaBBIKAMH PaOOTHI B TCKCTOBOM PEJIaKTOPE U
cpenctBamu Microsoftoffice;

-HaBBIKAMH PabOTHI B VIHTEpHET 10 MOKMCKY U
COXpaHEHUIO0 HH(OPMAIIMK CBSI3aHHYIO C
po(heCCUOHATILHOM JEATSIbHOCTBIO.

VK-1.5. PaccmatpuBaer u
npeayiaracT BO3MOKHBIC
BAapHUAHTLI pCHICHUA

IMOCTAaBJICHHOM 3aJ1a4H,

oncHuBas X JOCTOMHCTBA U
HEJIOCTATKH.

Oob6menpodeccuonanbubie komnerenuun (1K)

OIIK-6

Crioco0eH pemarhb
CTaHJIapTHBIE 3a71a4u IO
OpraHU3aIMOHHOMY U
TOKYMEHTAI[HOHHOMY
00ecreueHNIo
npodeccuoHaIbHOU
NESITEIBHOCTH C
MPUMEHEHUEM
COBPEMEHHBIX
TEXHUYECKUX CPEICTB,
MH(pOPMaILMOHHO-
KOMMYHHKAITHOHHBIX
TEXHOJIOTHUI U C Y4ETOM
TpeOOBaHMIA
MH(POPMaILIMOHHON
0e30MacHOCTH

1.1_B.OIIK-6

Bener 1oKkyMeHTalMOHHOE
oOecrieueHne
mpodecCuoHaTbHOU

e TENIbHOCTH C yUYETOM
TpeOoBaHUI HHPOPMAIIMOHHOM
0€30IacHOCTH.

2.1 B.OIIK-6

Hcmonszyert B
podhecCuoHaTBLHOU

e TEIbHOCTH aJTOPUTMBI
[pEIICHUS CTaHIAPTHBIX
OpraHM3aIMOHHBIX 3a71ay.
3.1 B.OIIK-6

[IpriMeHsieT COBpeMEHHBIE
TEXHUYECKUE CPEIICTBA U
nH)OPMAITMOHHO-
KOMMYHHKAITHOHHBIC
TEXHOJIOTHH ISl pEIIeHUs 3a/1a4
pohecCuOHATBLHOU

eI TeNIbHOCTH

3HATB:

OCHOBHBIE HHTEPHET-PECYPCHI U
POTrpaMMHBIC TIPOTYKTHI,
npeaHa3HaYeHHbIE IS TIOUCKA,
cOopa u 00paboTKH
UH(OpMaLINY;

OCHOBHBIE TPeOOBaHUS
MH(OPMALIMOHHOW O€30MTaCHOCTH
YMmern:

pemaTh CTaHIapTHBIC 3a1a4H
npodecCHOHATBHOM
NesITeIbHOCTH Ha OCHOBE
WCIIOJIb30BAHHUS
MH(OPMALTMOHHO-
KOMMYHHKAIIMOHHBIX
TEXHOJIOTHI U C YUETOM
OCHOBHBIX

TpeOoBaHUI MH(OPMAITMOHHOH
0e30MacHOCTH

Baaners:

HaBBIKAMU TIOMCKa, cOOpa u
00pabOTKH 3JIEKTPOHHOMN
nHbOpMaIuu, paboThI ¢
COBPEMEHHBIMH
nH(OPMAITMOHHO-
KOMMYHHKAITHOHHBIMH
TEXHUYCCKUMU CPEICTBAMH U
MPOrPaMMHBIMH MTPOTyKTaMH
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OI1K-7 OI1K-7 OIIK-7.1. IIpu pemennu 3aga4 [3HaTh: OCHOBBI HH()OPMATUKH U
Nudopmanu (CiocobeH noHUMaTh  [podecCHOHaTbHON [IPUHLIUIIBI pAOOTHI COBPEMEHHBIX
OHHO- [IPUHLINIIBI NESITEIbHOCTU UCII0JIb3YET MH(OPMALMOHHBIX TEXHOJIOTUI
KOMMYHHKA [COBPEMEHHBIX COBpEMEHHbBIE
[IMOHHBIE  [MH(POPMAIMOHHBIX MH(GOPMALIMOHHBIE TEXHOJIOTHH [YMETh: pelIaTh 33/1a4H 110
TEXHOJIOTHH [TEXHOJIOTHI U 1 IOHUMAaeT MPUHIUIIBI UX YIpaBIECHUIO KaYeCTBOM HCIOJB3YS
ISt MCTIOJIB30BaTh UX IS [paboTHI OCHOBBI MH(POPMATHKH U TIPUHIUITBI
rpodeccroH [perieHus 3aaau paboThl COBPEMEHHBIX
QIIbHOU npodecCHOHATBHON OIIK-7.2. OpueHtupysch Ha  [MH(OOPMAIIMOHHBIX TEXHOJIOTHI
NEeSITeNIbHOCT [IESTEIbHOCTH 3aaun npodeccuoHalbHON
151 NesITeTbHOCTH, 000CHOBaHHO  [BiajeTh: HaBBIKAMU IPUMEHEHHUS
BBIOMPAET COBPEMEHHbIE OCHOB MH(GOPMATUKU U TIPUHIUIIOB
MH(POPMALIMOHHBIE TEXHOJIOTHH [pabOThl COBPEMEHHBIX
MH(GOPMALIMOHHBIX TEXHOJIOTHI U
[IPUMEHATD UX JUIS pELIeHUs 3a/1a4 B
OIIK-7.3. Bnaneer HaBblkamMu (c(hepe yNpaBJICHHUS KAYECTBOM
[IPUMEHEHUSI COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTHI
U1 pellIeHus 3a1a4
Mpo¢eCCHOHAIBHON
NEeSITENIbHOCTU
4. |CTpyKTypa M colepKaHue TUCIHUILTHHBI

4.1. CTpyKTypa TMCIUIJIHHBI (MOXYJIs1)

Buj yuedHoii padoTsl Bcero IHopsakoBbIil HOMEpP
cemMecTpa

OOmias Tpy10eMKOCTh TUCIUTUIMHBI BCETO (B 3.€.), B 2 3.e. 2

TOM YHCIIE:

KypcoBoii mpoekT (pabora) HE TIPETYCMOTPEHO

AyAUTOpHBIE 3aHSITHS BCETO 34 34

(B akaz. yacax), B TOM YHCJIIE:

Jlexnuu 18 18

[TpakTrueckue 3aHATHS, CEMUHAPHI

JlaGopaTopHbIe PabOTHI 16 16

CamocrosTenbHas paboTta Bcero (B akaj. gacax), B TOM 38 38

qucie:

KCP

3auer 2

OO6mr1ast TPy T0EMKOCTE AUCIIATLTAHBI 72 72

4.2. Cogep:kanue THCHUIIHHBI

Monyis 1. OcHOBBI HH(OPMATHKH
Tema 1. Beéeoenue ¢ unghopmamuxy

[Tpenmer u 3anaun napopmaruku. Madopmarms. Mudopmanmonnsie nporecchl. MHbopMmamoHHoe
0011eCcTBO. ABTOMATH3HPOBaHHAs 00paboTKa HH(POPMAITHK: OCHOBHBIE TIOHSATHS, TEXHOJIOTHHA. DOPMEI
npenctaBienus nadopmanuu. CoiicTBa nHGopmaru. EauHuiel usmepenus nHbopMaiuu.

Tema 2. Oouwguit cocmag nepconanvnuvix IBM u eviuuciumensvnovix cucmem
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ApxurekTypa KoMibtorepa. LleHTpanbHblie ycTpoiicTBa. BHelHNe ycTpoiCcTBa: HAKOIUTEIN Ha THOKUX U
PKECTKUX TUCKaX, MOHUTOD, KJIaBUaTypa, CKaHep, IUIOTTEP, MAaHUITYJISITOPbI, puHTep, Auck CD-ROM,
CTpUMEP.

Tema 3. IIpocpammnoe odecneuenue eb14UCIUMETLHOU MEXHUKU

Knaccugukaius nporpamMmmHoro ooecredenusi. CucreMHoe nporpaMMmHoe odecrieuerne. OnepanuoHHble
cuctembl U 00onouku. CepBUCHOE MporpaMMHoe obecrieuenue. [Ipukiaanoe nporpamMmmHoe odecreueHue.
Tema 4.0nepayuonnas cucmema MicrosoftWindows

[Tonw3oBarensckuii nHTEpdEiic cemeiictBa Windows. PaGounii cton u manens 3amad. MeTo bl
MOJTy4eHUs! CripaBoYHON nHpopMaruu. Daiinel U manku. Onepanyu, BEITOTHIEMbIE ¢ QailiiaMu U
nankamMu. CTaHAapTHBIE U CITy>KeOHbIE TPOrPAMMBI.

Monyib 2. [IpuknanHbeie IporpaMMHBIE CPEACTBA

Tema 5. Texcmoswiii npoyeccop MicrosoftWord

Haznauenue TekctoBoro mnpoieccopa. Cozanue, OTKpbITUE, COXpaHEHHE TOKyMeHTa BBoj u
penaktupoBaHue Tekcta. KonupoBanue, nepemeiieHne u yaaaeHue Tekcta. bygep oomena. IIpoepka
npasonucanus. [lpudrer. DopmaTtupoBanue TeKCTOBOro AokyMeHTa. Pabota ¢ TabnuiamMu u pucyHKaMu.
Crwn n mabnousl. CTpykTypa JoKyMeHTa. [leyats JoKyMeHTa.

Tema 6. Inexmponnwvie maoauuvt MicrosoftExcel

Haznauenue u 001acTh MPUMEHEHHSI TAOJUYHBIX MPoLeccopoB. CTPYKTYpa JIEKTPOHHOHN TaOJINIIBL:
sueiika, cTpoka, crosdern. Tun BBOAMMOMN MH(POPMAIMH: YUCIIO, TEKCT, (hopmyna. BeimomHeHne pacueToB
B Excel. [loctpoenne auarpamm. AHaJu3 JaHHBIX.

Tema 7. Cucmema ynpaesnenus 6azamu oannvix MicrosoftAccess

(OCHOBHBIE TIOHATHSI U OTIpeieNieHus Teopuu 0a3 nanHbix. Coznanue 6a3bl JaHHBIX B Access.
Vcnionp30BaHue 3apocoB st paboThl ¢ qaHHbIMU. Co3ganue GopMbl 1 oTdeTa. TexHoIorus peaau3anuu
3ana4n B mpodeccruoHanbHol oomactu cpenctBamu CYB]I Access.

Tema 8. I pagpuueckuit peoaxmop Paint

OxHo rpadudeckoro penakropa. Habop uncrpymentoB. PucoBanue duryp. PegakrupoBanue pucyHKOB.

Monynb 3. CeTeBbie TEXHOJIOTHH 00paboTKH HHPOPMAIIUH

Tema 9./Iokanvuvie cemu. I'novanvnvie cemu. Internet. becnpoeoonvie cemu.

(OCHOBHBIE TIOHATHS O JIOKAJIbHBIX, OECIIPOBOIHBIX U TNI00ABHBIX ceTsax. Kimaccuukarms
KOMIIBIOTEPHBIX ceTell. Llenu co3nanus u NpuHIUIIBI OpraHU3aliy JJOKaNbHbIX ceTeil. [Iporpammuoe
00OecreueHNe JOKAIbHbIX CETEH.

OO61ue cBegenus o riaodanbHbIX ceTsax. KpaTkas ucropus passutus Internet. CTpykTypa v IPUHLIUIIBI
pabotel cetu Internet. CriocoOs1 noctyma k Internet. Anpecanus B Internet. MnpopmamoHabie cepBUCHI
Internet.

Tema 10. Paboma c unghopmayueii 8 KOMRbIOMEPHBIX CEMAX

[Tporpammel mpocmoTpa (o6o3peBarenu). UndopmannoHHO-OUCKOBBIE cCTeMbI. Bupychl B
MHOTOIIOJIb30BATEIbCKUX CHCTEMaxX. AHTUBUPYCHBIE CPEACTBA 3alIUThl HH(popMarmu. CpeacTBa 3aluThl
MHGOpPMaIMU OT HECAHKIIMOHUPOBAHHOTO  JIOCTYyNa. ABTOMAaTU3UPOBAHHBIE CUCTEMBI: TOHSTHE, COCTaB,
BUIBI. ABTOMAaTH3MPOBaHHOE pabdouee MECTO CHEIUAINCTA.

Tema 11. Ancopummet.

OcHoBHbIe oHsTHs. CriocoObl 3a1aHus anropuTMoB. CBONCTBA aITOPUTMOB
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O0pa3oBaTebHbIE TEXHOJIOTUH

[Ipu moAroToBKE GakanaBpOB MUCIOJIB3YIOTCS CIEAYIOIINE OCHOBHBIE ()OPMBI IPOBEACHUS YUECOHBIX
BaHATHH:

1. KommproTepHblie KiIacchl ¢ HA0OPOM JTUIEH3MOHHOTO 6a30BOT0 MPOTrPAMMHOTO OOECTIeUeHus st
MPOBEICHHUS JIAOOPATOPHBIX 3aHSITHIA;

2. JIoIOJHUTENIbHBIE MYJbTUMEIUNHBIC MATEPUAIIBI.

M cmoJib3yemble pecypcbl HHPOPMALMOHHO-TEJIEKOMMYHUKALIMOHHOI ceTH «Internet»; nHdopMalluOHHbIE
T€XHOJIOTHH, MPOrPaMMHBbIE CPeICTBA M HH(OPMAIIHOHHO-CIPABOYHbIE CHCTEMbI

http://window.edu.ru DnexrponHas 6ubaMoTeKa OHNIAlH «ETuHOE OKHO K 00pa30BaTeIbHBIM pecypcamy»
http://school-collection.edu.ru «O6pa3oBaTenbHbIi pecypc Poccum

http:/www.edu.ru ®enepanbHblii 00pa3oBaTENbHBIA MOPTAN: YUYPEKICHUS, NPOTPAMMBI, CTAHIAPTHI,
BVY351, Tecter EID, T'HA

http://fcior.edu.ru @enepanbHblii HeHTp HHYOPMAITMOHHO-00pa3oBaTenbHBIX pecypcoB (PLIMOP)
http://rvb.ru Pycckas BupTyanbHas OuOIHOTEKA

http://ruslit.ioso.ru KaGuHeT pyccKoro si3pIka 1 JINTEPaTyphl

http://ruscorpora.ru HarmonanbHbIi KOPIyC pyCCKOTO SI3bIKa
http://elibrary.ru/defaultx.asp Hayunas snextponnas 6ubmmoreka «e-Library»
http://www.iprbookshop.ru DnektponHo-6ubauoreunas cucrema IPRbooks

https://lib.inggu.ru DnexTpornHo-6ubdanoTeunas cucrema Uurl'y

HpopmannonHo-mpaBoBas cuctema «l'apant» — CereBasi Bepcusi, JOCTYITHA CO BCEX KOMITBIOTEPOB B
KoprnopatusHou cetu MHII'Y.

DopMbI TEKYIIEr0 KOHTPOJIA

IKOJIJIOKBHYMBI, TECTHI, JIJA0OPATOPHEIE padOTHI 1O pa3zieiiaM JUCITUILIHHE

DopMa NMPOMEKYTOUYHOT0 KOHTPOJIS

3ayer

Pa3zpaborumk: cr.mpenogaBarenb kadeapsl « MH(popManmoHHBbIE CHCTEMBbI M TEXHOJIOTHIY,
K.1LH. [Ilayxanosa P.A.



https://lib.inggu.ru/
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