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MNEPEYEHb KOMIIETEHIIUN, ®OPMUPYEMBIX JUCIIUILIMHOM

«/lesi0BOE MHUCHMO»

Kon
KOMIIETEHIIUHA

DopMyIHpPOBKa KOMITETEHITHH

1

2

YHUBEPCAJIBHBIE KOMIIETEHIINN

YK-4

Cnoco0eH OCyIIeCTBIATh JAETOBYI0 KOMMYHHUKAIIMIO B YCTHOM W TMHCbMEHHOMN
dopMax Ha TOCyIapcTBEHHOM si3bike Poccuiickoit denepanuu ¥ WHOCTPAHHOM

S3BIKC

OBIENNPO®ECCHUOHAJIBHBIE KOMIIETEHIIMHN

OIIK-5

dopme, 06a30BBIMH METOJAMH U
NHUCHbMEHHON KOMMYHHKAIIMU HAa JTAHHOM SI3BIKE

CriocobeH Hcronb30BaTh B MPO(ECCHOHANBHON AEATeNbHOCTH
CBOOOJHOE BJIaJICHUE OCHOBHBIM H3yYae€MbIM SI3bIKOM B €r'0 JINTEPATYPHOI
IIPUEMAMH Pa3JIUYHBIX THUIIOB YCTHOM H

MNPO®PECCUOHAJIBHBIE KOMIIETEHITUN

I1K-8

TpeOOBAHUSAMU

THUIIOB TCKCTOB

Brnanenne 0a30BbIMU HaBBIKAMH CO3/IaHUS HAa OCHOBE CTAHIAPTHBIX METOAMK
JIEUCTBYIOIIMX HOPMATHUBOB Pa3IMYHBIX
COOTBETCTBHHU C HOPMATHBHBIMHU, OTPACTIEBBIMH, YKAaHPOBBIMU

B
" CTUJIICBBIMHA

«AEJIOBOE IINCBMO»

(HanmeHoBaHWe ANCUNIIINHBI)

MACTIOPT ®OHJIA OLIEHOYHBIX CPEJACTB MO JUCHUILIAHE

Ne | Koumponupyemole paszoenvt | Koo HaumenoBanue
n/n | OUCYUNIUHbLL KOHMPOAUPYEeMOU | OYEHOUHO2O
KOMNnemeHyuu cpedcmea

1. Tema 1. [lenoBoe obuwieHne Kak VK-4, OIIK-5, [TK-8 | Pedepar ¢
ocobas pa3HOBUAHOCTb Hpe3cHTAIMEN,
KOMMYHNKaLNN. YCTHBIM OIIPOC

2. Tema 2. ObWMe XxapaKTEPUCTUKMN VYK-4, OIIK-5, IIK-8 | TecT, ycTHBII onpoc
nenosoro obuieHus.

3. Tema 3. IOKyMeHT KaK 0cobblii VK-4, OIIK-5, IIK-8 | loknan c
TUN TEKCTa. A3blK AOKYMEHTA. Ipe3eHTaIHEH,

KOHTpPOJIbHAas paboTa

4, Tema 4. OCHOBHbIE »XXaHpPbI YK-4, OIIK-5, TIK-8 | KonTponbHas pabota
OOKYMEHTOB, 06Cy>XNBaOLWNX
KOMMYHUKaLNIO BHYTPKU
opraHusauyun.

5. Tema 5. PeyeBble knuLle, YK-4, OIIK-5, TIK-8 | pedepar
CTPYKTYpa W NOrmka TekcTa.

6. Tema 6. IOKYyMeHTbI, akTyasnbHble | YK-4, OIIK-5, TIK-8 | Jloknazd, yCTHBII

npu TPYAOYCTPONCTBE: peyeBble
KAuwe, CTPYKTypa 1 normka
TekcTa.

orpoc




7. Tema 7. [lenoBas nepenucka YK-4, OIIK-5, TIK-8 | KonTponbHas pabota
(6yMarkHast 3JIEKTPOHHAs ): O0IIIHe
TpeOOBaHUS, ITUKET, CTPYKTYpa U
peYeBbIe KITHIIIE.

MUWHUCTEPCTBO HAYKHA M BBICHIEI'O OBPA3OBAHMSA
POCCHUMICKOM ®EJEPAIINN
®EJIEPAJIBHOE 'OCYJAPCTBEHHOE BIOJI)KETHOE OBPA30OBATEJIbHOE
YYPEKJIEHWE BBICIIIEI'O OBPA3OBAHMUSI
«MHT'YIICKHAHN T'OCYJAPCTBEHHBIY YHUBEPCUTET)

DuJ10JI0rH4eCKUH (PpaKyJIbTeT
Kadeapa uHOCTPAHHBIX SI3BIKOB H MEKKYJbTYPHOI KOMMYHUKAIMHA

Bomnpocsl k 3auéry
10 JUCHUIUIMHE «/le10Boe MHCHMO)»

—

[Tonsitue o nenoBom mucbMe. OCHOBHBIE XapaKTEPUCTUKHU JEIIOBOTO OOIIECHUSI.

2. Hopwmbl 1 ipaBmiia IEIOBOT0 OOIICHUS M UX HAIIMOHAILHO-KYJIBTypHAs crienuduka.

YcTHOE U MHUCbMEHHOE JIeJIOBOE OOIIEHHE.

[TucebmenHast nenoBast peub (0(pHUIHATBHO-/IEIOBON CTHIIb) U €€ crennguka.

4. OCHOBHBIE CTUJIEBBIC YEPTHl JOKYMEHTA U €T0 A3bIKOBbIE 0cOOeHHOCTH. JIekcHKa
JIEJIOBOTO TEKCTA.

5. Opdorpadudeckue u MyHKTyallMOHHBIE TPYJAHOCTH B JEJIOBOM TeKcTe. [ pammaTnueckue
TPYAHOCTH JICJIOBOTO TEKCTA.

6. OCHOBHBIE TUIIBI U >KaHPbBI JTOKYMEHTOB, UCIIOJIb3yEMbIX BHYTPH OpraHU3aluu: MpHKas,
pacrnopspkeHue, ciyskeOHast, TOKIaJHast U 00bsICHUTENbHAS 3aIUCKH, 3asIBJICHHE,
JIOBEPEHHOCTh, MPOTOKOJ: PEUYEBbIE KIIUIIE, CTPYKTYpPa U JIOTUKA TEKCTa.

7. XapakrepucTuka u (YHKIIUU PEUCBBIX KIHIIE. [[pUHITUTIBI TOCTPOCHUS JICIIOBBIX
TEKCTOB, COOJIIOJIEHUE CTPYKTYPhl JIOTHKH TEKCTA.

8. JlOKyMEeHTBHI, aKTyallbHbIE TIPU TPYAOYCTPONUCTBE: pe3toMe, aHKeTa, ToroBop. Pestome:
pedeBble KIHIIE, CTPYKTYpa U JIOTMKA TEKCTa.

9. JlenoBoe MUCHhMO KaK THUIT IOKYMEHTAIBHOTO TeKCTa. byMaxkHast U JIeKTpOHHAs JIeJoBast
nepenucka. O6mue TpeGoBaHus K 1€JI0BOM Mepenucke.

10. OCHOBHbIE KOMMOHEHTbI 6yMa)KHOFO n 371eKTPOHHOIro nAesioBoro
MNCbMa.

11. 3TuKeTHasa pamka: obpalieHne, npuBeTCcTBUE, NOANUCH, 610K
KOHTAKTHOW MHGOPMaLnN.

12. Crioco6s! ioBbIIeHUS 3((HEKTUBHOCTH SJICKTPOHHBIX MHCEM.

13. CpencTBa MOBBIICHHSI/TTIOHKEHHUST CTETICHH O(PUITMAIIBHOCTH JISTIOBOTO MHCHhMa.

14. TpynHOCTH ¥ TUMHYHBIEC OMIUOKY B DJIEKTPOHHON J1€JI0BOM MEperucKe.

(98]

Kpurepun onenkn:

«3auteno»  TeopeTrnueckoe coJepx aHue Kypca OCBOCHO MOJHOCThIO 0e3 MpoOesoB Win B
LIEJIOM, WK OO0JIbIlIel 4acThi0, HE0OXOJUMbIE TPAKTHUECKHUE HABBIKU pabOThl C OCBOCHHBIM




MaTepuagoM CGOPMHPOBAHBI WJIM B OCHOBHOM c(hOpMUPOBAHBI, BCE WM OOIBIIMHCTBO
IIPelyCMOTPEHHBIX paboyuei MporpaMMoil y4eOHbIX 3a/JlaHUI BBIIOJIHEHBI, B OTBETE COIepKaTCA
IIOJIHOE, ACTAIBHOE U3JI0KEHUE TEOPUU BOIIPOCA, IPUBOAATCS SI3bIKOBBIC IIPUMEPBI
AHAIIM3UPYEMBIX SIBJICHUHN

«He 3aureno»  Teoperudeckoe conepkaHHe Kypca OCBOCHO YaCTUYHO, HEOOXOAMMbIE HABBIKH
paloThl He CPOPMHUPOBAHBI WIIK CHOPMHUPOBAHBI OTJEIIbHBIE U3 HUX, OOJIBIINHCTBO
MPeyCMOTPEHHBIX paboueil yueOHOW MporpaMMoii 3aJaHHii HEe BBITIOIHEHO JTHOO0 BHITIOIHEHO C
rpyObIMU OITMOKaMU, KAY€CTBO MX BBIIIOJHEHUS OLIEHEHO YUCIIOM OalljIoB, OJIM3KUM K
MHUHHUMYMY, B OTBETE HE COAEPIKATCS U3JI0KEHNUE TEOPUH BOIIPOCA, HE MPUBOJSATCS SA3BIKOBBIE
IIPUMEPH] aHATU3UPYEMBIX SBJICHUN

CocraBuTeNb M.M. Xan3ueBa

(TIOATHCH)

« » 2024 r.

MHUHHUCTEPCTBO HAYKHN U OBPA3OBAHUSA PO
OEJEPAJIBHOE I'OCYJAPCTBEHHOE BIOJ’KETHOE OBPA3OBATEJIbHOE
YYPEXJAEHUE BBICIHIEI'O OBPA3OBAHUSA
«AHTYHICKHAW T'OCYJIAPCTBEHHBI YHUBEPCUTET»

QDunonozuueckuii ghaxyiomem
Kadenpa nHemenkoro szbika

Tembl nus pedeparos
10 JUCUUIUINHE «J[e10Boe MUCHMOY

1. HoBble TeHAEHIIMN B IPAKTHKE JIEIOBOTO MUCHhMA.

2. OcO0EHHOCTH PYCCKOM W HEMEIIKOW MIKOJ IeTOBOTO MUChMA.

3. Kak oBnasieTp HCKyCCTBOM J€IOBOTO MUCHMA.

4. PedyeBble KOMMYHHKAIIUHU B JIETIOBBIX MIEPETOBOPAX.

5. Mcnonp30BaHne TEXHUUYECKUX CPENICTB B ACTOBOM KOMMYHHKAITHH.

6. XapakTepHbIe MPU3HAKKA O(DHUIINATHHO-ICIIOBOTO CTHIIS PEYH.

Pabora nomkHa ObITh HamKMCcaHa TPAMOTHO, YETKO, pa300PUYMBO, C BBIACICHUEM a03alleB.
OOBIYHO OHA TOTOBUTCS HA KOMIIBIOTEPE, B KpalfHEM CiIydae akKKypaTHO TEPETHCHIBACTCS OT
PYKH Ha ucTax crangaptHoro ¢popmara A4. Ilose c J1eBoii CTOPOHBI TOHKHO OBITh HE MEHEE 25
MM, C IIPaBOI CTOPOHBI — HE MEHEE 5 MM, a CBEpXY U CHU3Y — 110 25 MM. Bcee ctpanuiibt

HYMEpYIOTCS 110 LIEHTPY cBepXy. [lepBas cTpanua (TUTYIBHBIN TUCT) — HE HyMepyeTcs. PaboTa

odopmisercs 14 mpudrtom yepes 1,5 unreppana.

Ha TutynbHOM nHcTe paGoThl YKa3bIBAIOTCS: Ha3BaHUE By3a, HAIMIPABIICHUE TIOJTOTOBKH,
ydeOHasi rpyIna, Kypc, CpOK 00yueHusi, HOMEp KOHTPOJIbHOU pabOThl, (paMUIINs U HHUIIUATIBI

CTyIeHTa, (DaMUJIHS ¥ MHUITUAITBI TIPET01aBaTelsl, POBEPSIOIETO padoTy.

Kpurepun onenkn:



OLICHKA «OTJMYHO» BBICTABJISETCS CTYJICHTY, €CJIM TEMA €r0 JT0KJIaJa MOJHOCTHI PACKPBITA;
CTYJIEHT XOpOILIO BIAJACET TECOPETUUECKUM MaTEPUAJIOM, BBICTYILICHHE IIPOXOAUT B XOPOILIEM
TEMIIE; OH MOKET BBI3BATh CBOUX COKYPCHHUKOB Ha JMCKYCCHIO IO CBOEH TEME;

OLICHKA «XOPOLI0» BBICTABIISIETCS CTYEHTY, €CII €ro JOKJIaJ HOCUT IIOBECTBOBATEIIbHBIN
XapakTep, OHAKO, OHO HE BBI3BIBAET UHTEpECA ayAUTOPUU U HE MPUBOJUT K AUCKYCCUH, Ppa3bl
NPECTABISIOT OO0 MPOCTHIE MPEII0KEHNUS, TUIIEHHbIE SMOIIMOHATILHON OKPaCcKH;

OLICHKA «YA0BJIETBOPUTEIBHO», €CIIM CTYJEHT IOHSUI TEMY, HO HE CMOT JI0 KOHIIA PACKPBITH €€;
CTY/ICHT HE MOKET BbICKa3aTh COOCTBEHHOTO MHEHHUSI 110 TeMe; OIL[CHKa
«HEY/I0BJIETBOPHUTEJIbHO», €CIIN BBICTYIUICHHE CTYAICHTa HE COOTBETCTBYET TEME JOKJIAA; OH
HE MOXKET IIPABUJIBHO OTBETUTH HAa BOIPOCHI I10 COACPKAHUIO TEMBI.

CocraBuTeb M.M. Xang3ueBa

(TIOAMHCE)

« » 2024 1.
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