MUHHUCTEPCTBO HAYKHU U BBICIIEI'O OGPA3OBAHUS
POCCUMCKOM ®EJEPALIIU
®EJEPAJIBHOE TOCYJAPCTBEHHOE BIOJKETHOE OBPA30OBATEJILHOE
YYPEKJIEHUE BBICIIEI'O OBPA3OBAHUSA
«MHT'YIICKUM TOCYJAPCTBEHHbBIA YHUBEPCUTET»

®UIOJIOTTYECKAN ®AKYJIBTET

COI'JTACOBAHO YTBEPX/JIAIO
PykoBoauTens 00pa3oBaTenbHOM W.o nexana ¢puionorn4eckoro
MIPOrPaMMBI ¢bakynbrera 3.U. To6puesa
npod. JL.M. [lynaposa
«22» mas 2024 r. «23» mas 2024 r.

PABOYAS IIPOTPAMMA JUCIHUATIIMHBI (MOIYJIS)

b1.0.06 «udopmaTura»

Hanpasnenue noarorosku (6akanaBpuar)
45.03.01 ®unosaorus

HanpasnenHocTs (poduiab MOJArOTOBKH)
OrevecTBeHHasi puosiorus. Pycckuii A3bIK U JUTEpPaTYpa

KBanudukanus BeITycCKHUKA

bakajaasp

dopma 00ydeHus
OuHnas

Marac, 2024



Pabouass mporpamma gucnumiuHel «MHpOpMaTHKa» cocTaBieHa B COOTBETCTBHUH C
tpeboBanusimu  PI'OC BO mno wnHampaBiaeHuto mnoarotoBku 45.03.01 @wnonorusa, npoduis
«OreyecTBeHHass Qwionorus. Pycckwii SI3bIK W JUTEpaTypa», YTBEPKISCHHOTO IMPUKA30M

MuHuctepcTBa HayKu M BbIciiero odpaszoBanus Poccuiickoit deneparuu ot «12» aBrycra 2020 r. Ne
986

[TporpamMmmy cocTaBuiI:

K.II.H., CTaDL[II/IfI npenoaaBaTciib Ka(be,upm <<I/IHd)ODMaHI/IOHHbI€ CHUCTCMBbI U TCXHOJIOTUH )

IlayxamoBa P.A.

[Tporpamma omobpeHa Ha 3aceqanuu kadeapsl «HbOOpMAMOHHBIC CHCTEMBI i TEXHOJIOTHI

[Tporoxon Ne 9 ot «21» mas 2024 rona

[Tporpamma oobpeHa YueOHO-METOANUECKON KOMUCCHEeN (puonoruyeckoro GpakympTeTa

ITporoxoin Ne 10 ot «22» mas 2024 roga



1. IEJIM Y1 3AJTAYH OCBOEHUS YYEFHOM TUCIUILINHBI

1.1. Il]enu oucuyunnunui

[emstmu ocBOCHHSI TUCITUTUIMHBI « THGOpMaTHKay» SBISIFOTCS:

- chopMHpOBATh Y CTYJCHTOB CUCTEMY YCTOWYHMBBIX 3HAHUI;

- BOCIUTaTh CIIOCOOHOCTh BOCHPHHMMATh U aHAJIM3HPOBATh TOIYYCHHYIO
uH(pOpPMAaIINIO, YETKO U apTyMEHTUPOBAHHO M3JIaraTh CBOU MBICIH;

- BBIPA0OTaTh CIIOCOOHOCTH OCYIIECTBIATH COOp M 00paboTKy WHGOPMAIMH TIO0
BBIOpAHHOM TeMe.

1.2. 3a0auu oucuuniunui

1. O3HaKOMUTH OOYYAIOIINXCS:

- C OCHOBHBIMH HaBBIKAMU HCIIOJIB30BAaHUS IMPOTPAMMHBIX CPEACTB U HaBbIKaMU
paboThl B KOMIIBIOTEPHBIX CETSX;

2. ChopmupoBaTh y 00y4aromuxcs:

- CHocoObl BBINOJHEHUS ONepauuil Mo OOCITyXKUBaHUIO (ailyIoBOW CTPYKTYpPHI
(HaBurauuioo 1o (aioBOW CTPYKTYype, CO3/laHuE, KONUPOBAaHUE, IEpEeMEUICHHE,
ynajieHue 00beKTOB) B onepaliionHou cpene Windows;

- CTaHJapTHbIE CHOCOOBI PabOThl ¢ mpuioxeHussMu Windows, a Takke HEKOTOpbIE
OOLIENPUHSATHIE AJIEMEHTHI HACTPOMKH MOJIb30BaTENILCKOr0 HHTEpPeiica;

- HEOOXOAUMBIN CIIEKTP MPUEMOB M METOJIOB CO3JaHus U 00pabOTKHN 06a3 JaHHBIX.

2. MECTO YYEBHOH JUCIHUIIJIMHBI B CTPYKTYPE OIIOII BO

Huctunmaa  «MudopmaTka» BXOAUT B 00s3aTelnbHyr0 4acTh broka 1,
«b1.0.06»

Nudopmatuka co3zmaer TeopeTuyeckyro 0azy  Juis U3JIOKEHUST U
MOHUMAHUS PA3NIMYHBIX ACMEKTOB NPO(ECCHOHATBHON JeATEIbHOCTH, HA4YMHAs OT
oOecrieueHus MPoCcTeUmux GyHKIUN CITy>KeOHOM MepenucKu 10 CUCTEMHOTO aHAIN3a U
MO/IJICPYKKHU CIIOYKHBIX 3a/1a4 IPUHATHUS PEIICHU.

Cs3p  muctutuinHbl  «MHpOpMaTHKa» ¢ MPEANICCTBYIOIMMME JTUCIUIUIMHAMH:
IITIKOJTBHBIA KypC MH)OPMATHKH.

Cesa3p  gucnurummebl - «MHQOpMaTHKay ¢ TOCIEAYIOINIMMHU  JTUCHIUATLINHAMU:
«KommproTepHBIC TEXHOJIOTHUH B OOYYCHHH SI3BIKY»



3. KOMIIETEHIIUU U IIVTAHUPYEMBIE PE3YJIbTATbBI ObYUEHUA,
®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS YUEBHOM

JUCLUIIUHBI.

Kon HaumeHoBaHue Nuauxkarop B pe3yabTare ocBOeHUsI

KOMIIETEeHII KOMIIETEHLIM U JOCTHKEHUA KOMIIETeHIUU AUCHHUILIMHBI 00y4aro M iics
17071 JOJIZKEH:
YHuepcaabhbie komneTeHuu (YK) v HHAUKATOPBI MX JOCTHKEHHS
YK-1. YK-1. YK-1.1. 3HaTh:
CI/ICTCMHOC u Criocoben AHaJ'II/ISI/IpyeT 3a4a4y, BbIACIS €€ -COBPCMCHHOC IIpOrpaMMHOC 066CHCI{€HI/IC,
KpI/ITH‘IGCKOQ OCYHICCTBIIATDH . 0a30BbIE COCTaBJIAIOIIHUEC, IMCIIOJIb3yEMOC B HpO(I)GCCI/IOHaJ'ILHOI/I
TMOUCK, KPpUTUICCKHUU JCATCIIBHOCTH,

MBIIIJICHNE

aHanu3 uHdopmanuy,
MPUMEHSTD
CHCTEMHBIM MTOJIXO0/
JUTSI pEIICHUS
IMOCTaBJICHHBIX 3a/1a4

VK-1.2. Omnpenenser,
HUHTEPIIPETUPYET U
pamxupyet HHHOPMAIHIO,
TpeOyeMyo JUIsl pelIeHUs
MIOCTABJICHHOI 3a/1a4H;

-COBpeMeHHOe mporpammuoe obecnedenue [1K
it paboThl B oduce;

~-BO3MOXXHOCTHU I/IHq)OpMaL[I/IOHHbIX CHUCTEM 1A
pemenust  mpo(eCCHOHANBHBIX 3a/1aY;
-OCHOBBI 3alUTHl HMH()OPMALMM ¥ CBEJCHHI,

VK-1.3. OcymiectBiser
MOMCK HH(OPMAIHH IS
pELICHUs TOCTABICHHOMN
337241 110 Pa3IuIHbIM
THUIIaM 3a1IpoCOB;

COCTABJIIIOIUX TOCYAapCTBCHHYIO TaﬁHy;

YMeTh:
-padotate Ha IIK Cc OCHOBHBIMH OQHUCHBIMH

YK-1.4. IIpu o6paboTke
uH(GOPMAIUH OTIUYACT (DAKTHI
OT MHEHUH, UHTEpIpeTalui,
OLIEHOK, (hopMHpYeET
COOCTBEHHBIE MHEHHUS U
CYXJIEHUS], apTYMEHTHPYET
CBOM BBIBOJIbI I TOUKY

3peHus;

TMPUITIOKCHUAMU: C TEKCTOBBIM
penakropom (MicrosoftWord), 31eKTpOHHBIMH
rabmuuamu  (MicrosoftExcel), npesenTanusimu
(MicrosoftPowerPoint);

-1CIIOJIb30BaTh K pu peuieHuy
npodeccroHalIbHBIX 3a/1a4;

-HaXoIUTh B  VIHTepHeTE W  COXpaHATH
mnH(pOpManuio, CBSI3aHHYIO c

YK-1.5. PaccmaTpuBaer u
npeasaraeT BO3MOXHBIE
BapUaHThl PEIICHUS

MOCTaBJIEHHO 3a1a4H,

OLICHMBAS X JOCTOMHCTBA H
HEOCTaTKU.

HpO(l)eCCI/IOHaJ'ILHOI\/'I JACATCIIbHOCTBIO,
-I10JIb30BaThCA BHCKTPOHHOﬁ IIOYTOH.

Baagern:

-HaBBIKAMH Pa0OTHI B TEKCTOBOM PEIaKTOpe U
cpenctBamu Microsoftoffice;

-HaBBIKaMH paboThl B IHTEpHET O MOUCKY U
COXpaHEHHIO HHPOPMALINH CBSI3aHHYIO C
podeccHoHaNbHOMN JIESITENbHOCTBIO.

Ob6wmenpodeccnonanbupie KomnereHuuu (OIIK) u MHAMKATOPBI UX TOCTHIKEHHS:




MHPOPMAIMOHHBIX TEXHOJIOTUH IS
pemeHns 3a1a4 npodecCHOHATBHON

eI TEILHOCTH

OIIK-6 OIIK-6 1.1_B.OIIK-6 3HATbD:
WNudopmanus, [CrnocoOeH pemaTh BemeT mOKyMeHTAIIMOHHOE OCHOBHBIE HHTEPHET-PECYPCHI U
KOMMYHUKAIWsCTAHAAPTHBIE 3a1a4H 110 obecrieueHne npodeccHoHaTbHON MPOTPaMMHBIE TIPOTYKTHI,
OpraHU3aMOHHOMY 1 MEeTENIFHOCTH ¢ y4eTOM TpeOOBaHNH| IpeAHa3HAYCHHBIC IS TONCKA,
TOKYMECHTAIIHOHHOMY MHPOPMAINOHHONW 6€30I1aCHOCTH. cbopa u 06paboTKH
oOecrieueHnIo 2.1_B.OIIK-6 nHpopmanuy;
Mpo¢eCCHOHATBHOM Hcnonp3yer B mpodecCHOHATBHON| OCHOBHBIC TPEOOBAHMUS
NEeSTeIbHOCTH C eI TeIbHOCTH ITOPUTMBI pelleHus| WH(OpMannOHHON 6e301acHOCTH
MIPUMEHEHHEM COBPEMEHHBIX (CTAHIAPTHBIX YMETb:
TEeXHHYECKHUX CPE/ICTB, OpTaHM3al[IOHHBIX 3a71a4. penats cTaHIapTHBIE 3a]1au1
MH(POPMAIHOHHO- 3.1_Bb.OIIK-6 npodheCCUOHATBHOM
KOMMYHUKaIIMOHHBIX [Tpumensier COBPEMEHHBIE AESATEIHLHOCTH Ha OCHOBE
TEXHOJIOTHH U C y4eTOM TEXHHUYECKHE cpexacTBa ¥ UCIIOJIb30BaHMS
TpeboBaHMit MHPOPMALTNOHHO- HHPOPMALTMOHHO-
nH(pOpMannOHHOH KOMMYHUKAIIMOHHBIE ~ TEXHOJIOTMH| KOMMYHHKAIMOHHBIX
0e301acHOCTH st pemeHus 3a7a4 TEXHOJOTHH M C yU4eTOM
npodeccHOHAIBHOM NEATENFHOCTH | OCHOBHBIX
TpeOoBaHUiT HHPOPMAITHOHHO
6e3omacHoCcTH
BJIAJETD:
HaBbIKaMU TIOKCKa, cOopa u
00paboTKH 3JIEKTPOHHOM
nnpopmanuu, padboTel ¢
COBpPEMEHHBIMU
HHPOPMALTMOHHO-
KOMMYHUKaIIMOHHBIMH
TEXHHYECKUMH CPEACTBAMU U
MPOTPaMMHBIMH MPOyKTaMA
OIIK-7 OIIK-7 OIIK-7.1. Ilpm pemennn 3aznad| 3HaTh: OCHOBBI MH(MOPMATHKH U TNPHHIHUIIB]
Mudopmannon [CriocoOeH TOHUMATh Mpo¢eCCHOHANBHON  esITeTbHOCTUPAOOTHI COBPEMEHHBIX  MH(pOPMAIOHHBIX|
HO- [PUHLIUIIBI COBPEMEHHBIX  |[UCIIONIB3YEeT COBPEMEHHBIETEXHOJIOT Ui
KOMMYHHUKaIHOMH()OPMaMOHHBIX MH(QOpMALMOHHbIE TEXHOJIOTHH U
HHBIE TEXHOJIOTH U MCIIOJIb30BATh [IOHUMAET IPUHIUIBI UX PAOOTHI YMerb: pemarb 3ajaud [0  YIPaBICHHIO
TEXHOJIOTUH  [MX JJIs pEeLICHHs 3a1a4 KaueCTBOM HCIOJIb3Ysl OCHOBBI MH(OPMATHKH H
ISt Mpo(eCCHOHATBHOM OIIK-7.2. OpueHTupysCch Ha 3aAaYU[IPUHIUIBI paboThI COBPEMEHHBIX
podeccroHa [esTeTbHOCTH npodeccCHOHAIBHON  IeSITEeNbHOCTH,MHPOPMAIIMOHHBIX TEXHOJIOTHI
EHOU 000CHOBaHHO BEIOMpaeT|
IesITeIEHOCTH COBpeMEeHHbIe  HMH(pOpPManuoHHbE| Biagerb: HaBbIKaMH TPHUMEHEHUS OCHOB
TEXHOJIOTUH nHpOpMaTHKH " NPUHIUIIOB paboTsl
COBPEMEHHBIX MH()OPMAMOHHBIX TEXHOJOTHH H
MPUMEHSATh WX Ul peuieHus: 3agad B cdepe
OIIK-7.3. Bmageer  HaBBIKaMHyTIPABJICHHUS KAYECTBOM
MPUMEHEHHUST COBPEMEHHBIX




4. CTPYKTYPA U COJIEP)KAHUE JUCHMUILIMHBI (MOIYJIS) HHOPOPMATHKA

4.1. Cmpykmypa oucyunaunot (mooyns) HH@®OPMATUHKA

O611ast TPYI0EMKOCT TUCIUIIIMHE COCTABIAET 2 3aueTHBIE eMHUIEL, 72 4.

n/n

HaunmeHnoBanme
pa3aesioB u TeM
AUCHUILIUHBI (MOAYJIsST)

TPY/I0EMKOCTh (B Yacax)

Bunbi yuedHoii padoThl, BKIIOYAA
€CaMOCTOSITEeTbHYIO PadoTy CTY/IEHTOB U

KonTakTHas pa6ora

padota

CaMocTosTeILHAS

yCIIeBAaeMOCTH (1o Hedenam cemecmpa)
®opMa NPOME:KYTOYHOI aTTecTanuu

DopMbI TEKYLIET0 KOHTPOJISI

(no cemecmpam)

cemecTp

Bcero

Jlexuu

Ip. BUIbI KOHTaK. paboT.
Kypcosas paGota(mpoexT)

IpakTHYEeCKHE 3aHSTHS
JlaGopaTopHbIe 3aHATHS

Bcero

HO,HFOTOBKa K 3K3aMCHY

Jlpyrue BUIbI caMm. pabOThI

CobecenoBanue

IIpoBepka TecToB
IIpoBepka KOHT.paboOT
IIposepka pedepara
TBOPYECKHUX padoT

Konnoksuym
[IpoBepka 3cce U HHBIX

Kypcogast paborta
(mpoext)

Paszoen 1. Ocnogvl ungpopmam

u

Ku

Tema 1.1. Bgeoenue ¢
ungopmamuxy
IIpeamer u
HHPOPMATHKH.
Hudopmanms.
WndopmannonHsle
MPOIIECCHI.
WNudopmanmonHoe
00111eCTBO.
ABTOMAaTH3UpPOBaHHAS
00paboTka uHpOPMAIIUK:
OCHOBHEBIE TIOHSITHS,
TEXHOJIOTHH. Dopmbl
MPe/ICTaBICHUS
nHpopmanuu. CBoiicTBa
nHopmanmy. EnuHNIB
M3MepeHust THpOopManuu.

3a1a4d

[\

1
—_
1
N
1

IS

1.2

Tema 1.2. Oowui
coOCmae nepcoHAIbHBIX
9BM u

6LIYUCTUM ENILHBIX
cucmem

ApXuTeKTypa
KOMITBIOTEPA.
LenTpansHsie
ycTpoiictBa.  BHemiHue
YCTpPOMCTBA: HAKOMHUTENIN
Ha THOKMX U JKECTKHX
JTUCKaXx, MOHHUTOP,
KJIaBHATYpa, CKaHep,
IUIOTTEP, MAHUMIYJISATOPBIL,
npunrep, auck CD-ROM,
CTPUMEPBI.

1.3

Tema 1.3. IIpozpammnoe
obecneuenue
8LIUUCTIUMETIBHOUL
mexHuKu
Kiaccupukanus




MPOTPaAaMMHOTO
obecnieuenus1. CucremMHoe
MPOrpaMMHOE
obecrieueHue.
OneparioHHbIE CHCTEMBI
u obomouku. CepBucHOE
MPOTrpaMMHOE
obecreueHue.
IIpuknannoe
MPOTPaMMHOE
obecreueHue.

1.4

Temal.4. Onepayuonnasn
cucmema Microsoft
Windows
Ionp3oBaTenbekuii
uHTEepdeiic  ceMmeiicTBa
Windows. Pabounii cton
W TIaHeNb 3a71ad. MeTosl
MONMYYCHUSI CHpPaBOYHOU
uHpopmanuu. Dainel u
HaIKH. Omneparyy,
BBITIOJTHSIEMBIE c
GdaiimaMu W MANKaMH.
CranpnapTHble u
Ciy>keOHbIe TPOTpaMMBI.

Pa3zoen 2. Ilpuknaousle npozpammusie cpeocmea

Tema 2.1.Texcmoeguwiii
npoueccop Microsoft
Word

Ha3znauenue TekcTOBOrO
mpoueccopa. Co3znanue,
OTKpPBITHE,  COXpaHEeHUE
JIOKyMEHTa Bsojx u
peIaKTUpOBAaHUE TEKCTa.
Komnuposanue,
nepeMeIeHre u
ynajeHue TekcTa. bydep
oOMeHa. IIpoBepka
npaBorcanus. L pudTer.
®dopmatupoBaHUe
TEKCTOBOTO  JOKYMEHTA.
Pabota ¢ Tabnmmamu u
pucynkamu. Crtumm U
mabIOHEI. CtpykTypa
JIOKYMEHTA. Ileuats
JIOKyMEHTA.

2

2 |1

1

2.2

Tema 2.2. Inekmponnvie
madnuyvt Microsoft
Excel

Haznauenue u 00sacTb
MPUMEHECHHUS TaOJTHIHBIX
npoueccopoB. CTpyKTypa
AIEKTPOHHON TaOIHUITBI:
siaeiika, CTpoKa, CTOJIOEII.
Twun BBOAMMOM
MHPOPMALIUH: YUCIIO,
TEKCT, popMyIa.
Beimonxenue pacyeToB B
Excel. I[ToctpoeHue
nuarpamm. AHaiau3
JTAaHHBIX.

23

Tema 2.3.Cucmema
ynpaegnenus 6azamu
oannwvix MicrosoftAccess




OCHOBHBIE TOHATHS U
oTpeneNieHus Teopun 0a3
maaaeix. Cosmanue 0asbl
JAHHBIX B Access.
Hcnons3oBanne
3ampocoB s paboOTHI ¢
TAaHHBIMU. Co3ganne
hopMeI u oTueTa.
TexHonorus peanu3aluu
3312491 B
npo¢eCCUOHANTBHOM
obnactu CpelcTBaMu
CVYB/I Access

24

Tema 2.4. I'paguueckuii
peoaxkmop Paint

OkHO rpadugeckoro
penakropa. Habop
MUHCTPYMEHTOB.
Pucosanune ¢buryp.
PenaxtupoBanue
PHCYHKOB.

Pa3zoen 3. Cemegvle mexnonozuu oopabomku u

Hpopmayuu

Tems.1. Joxanvuvie
cemu. I'nodanvnvie
cemu. Internet.
Becnposoonwie cemu.
OCHOBHBIE TIOHATHS O
JIOKAJbHBIX,
OecpOBOIHBIX U
rII00AIBHBIX CETSX.
Knaccudukanus
KOMIIBIOTEPHBIX CETEH.
Llenu co3panus u
MIPUHIIAIIBI OPTaHU3aIuN
JIOKAJbHBIX CeTEH.
IIporpammuoe
o0ecrieueHHe JIOKATbHBIX
cereil. O0ME CBENEHUS
0 TIIO0ANBHBIX CETSX.
Kpatkast ucropus
passurus Internet.
CTpyKTypa U IPUHIIHIIBI
paboTsl cetH Internet.
Crioco65b1 focTyma K
Internet. Anpecanus B
Internet.
HudpopmanmoHHbIe
cepBuchl Internet.

2

4

2

3.2

Tema 3.2. Paboma c
ungopmayueii 6
KOMRbIOMEPHBIX CeMAX
IIporpammsl
pocMoTpa
(obo3peBatemnm).
WudopmannonHo-
MIOUCKOBBIC CHCTEMBI.
Bupycel B
MHOT'OIOJIb30BATEIbCKUX
cucTeMax.
AHTHUBHPYCHBIE CPEICTBA
3aIUTHI HH)OPMAIIHH.
Cpenctpa 3amuTh
nHPOPMAIIU OT
HECAHKIIMOHUPOBAHHOTO




JOCTyIa.
ABTOMaTHU3UPOBAHHbIE
CHCTEMBI: TIOHSTHE,
COCTaB, BHIBI.
ABTOMaTHU3UPOBAHHOE
pabouee mecTo
CTIEIUATHCTA.

3.3 | Tema 3.3. Anzopummut. 214 |12 |- 12 1-141- |- 14 - - 1 |- |- 1 -
OcHOBHBIE TTOHATHS.
Crioco0s1 3a1aHus
anmroputMoB.  CBoiicTBa
JITOPUTMOB.
O0mass TpPyA0eMKOCTb, 72132 16 16 40 40
B yacax
IIpomexyrounas 2

aTrrecranus, 3a4eT

4.2. Cooeprcanue oucuyuniunvl (M0o0y.)

MoayJb 1. OcHOBBI HHPOPMATHKH

Tema 1. Beeoenue 6 ungpopmamuxy

[Ipeamer u 3amaun uHbopmatuku. MHpopmanus. MudopmaimoHHble MPOIECCHI.
NudopmanmonHoe o061mecTBo. ABTOMaTU3MpOBaHHAsg 00paboTka uWHGMOPMAIIK:
OCHOBHbIE MOHATHUSA, TexHosioruu. dopMmbl mnpencraBieHus uHopmaru. CBoiicTBa
uHpopmanuu. EnuHunel uamMepenus nHdopmanuu.

Tema 2. O6wuit cocmae nepconanvuwvix IBM u evtuuciumenvnulx cucmem

ApxuTekTypa KoMmmbloTepa. LleHTpanbHble ycTpolicTBa. BHemHwue ycTpoicTsa:
HaKOTUTEIN Ha TUOKUX U KECTKUX JIUCKaX, MOHHUTOp, KJaBHaTypa, CKaHep, IJIOTTED,
MaHMIYJIATOPBI, NpuHTED, Auck CD-ROM, ctpumep.

Tema 3. Ilpozpammnoe obecneuenue b14uCIUmMENbHOU MEXHUKU

Knaccudukanus nporpammHoro  obecnedenus. CHCTEMHOE  MPOTrpaMMHOE
obOecrieuenue. OrnepanuoHHbIe CHUCTEMBbl W 000J0uku. CepBHUCHOE MPOTrpaMMHOE
obecrnieuenue. [IpukiaaHoe mporpaMmMHOe 0OECTICUCHHE.

Tema 4.0nepayuonnan cucmema MicrosoftWindows
[Tons3oBaTennsckuii nHTEpPEiic cemeiictBa Windows. Pabouuii cTonm m maHenb 3aad.
Meronpl monydenusi crnpaBouyHoW wuHpopManuu. Painel W manku. Onepanuw,
BBITIOJTHsIEMBIC ¢ (paitmamu u nankaMu. CTaHJApPTHBIE U CITYKEOHbIE TPOTPAMMBL.

MogayJas 2. llpukiaagHbie IPOrpaMMHbIE CpeICcTBa

Tema 5. Texcmoewiit npoueccop MicrosoftWord

Haznauenne TekcroBoro mpoueccopa. Co3naHue, OTKPBITHE, COXpaHEHHE
nokymMeHTa BBon u pemaktupoBanue Tekcta. KomupoBaHue, nepeMenicHue U yaaleHne
tekcta. bydep oOmena. IlpoBepka mpaBomucanus. pudtel. PopmaTupoBaHuUe
TEKCTOBOrO0 JoKyMeHTa. PabGorta ¢ Tabmumamu u pucyHkamu. CTWIM U 1IaOJIOHBI.
CtpykTypa nokymenTa. [ledats nokymeHTa.




Tema 6. Inekmponnvie madauyvt MicrosoftExcel

Hasnauenne u o0nacTh MNpUMEHEHUsS TaONMUYHBIX TpolueccopoB. CTpykTypa
AJIIEKTPOHHOM TaOJIMIIBL: siYeiika, CTpoKa, cTojbell. Tur BBOAUMON HH(OPMAIUK: YHCIIO,
TeKCT, ¢opmyna. Beimonnenue pacueroB B Excel. Iloctpoenue auarpamm. AHanus
JTaHHBIX.

Tema 7. Cucmema ynpaenenusn oazamu oannvix MicrosoftAccess

OcHOBHBIEC MOHATHS U OIIpeesIeHUs Teopuu 0a3 qaHHbIX. Co3nanue 0a3bl JaHHBIX B
Access. Hcmonb3oBanue 3ampocoB aisi pabotel ¢ gaHHbIMU. Cozmanue (Qopmbl U
oTyeTa. TEXHONOTHS peaM3aluy 33aJa4d B MPOo(ecCHOHATBFHOM 00JaCTH CpelICcTBaMU
CYB/ Access.

Tema 8. I'pagpuueckuii peoakmop Paint

OxHo rpaguueckoro penakropa. HabGop wuHcTpymMeHTOB. PucoBanue @uryp.
PenaktupoBaHne puCyHKOB.

MoayJab 3. CeTeBble TeXHOJIOTHHM 00padOTKH MH(POpMATHT

Tema 9./lokanvnsie cemu. I'nooanvnuvie cemu. Internet. becnposoouwie cemu.

OcCHOBHBIE TIOHSATUSL O JIOKAJIBHBIX, OECIPOBOAHBIX W TJO0ANBHBIX CETSX.
Knaccudukanus KoMIbrOTEpHBIX ceTel. llenun co3maHus M NPUHIMIIBI OpraHU3aIluu
JOKaNIbHBIX ceTei. [IporpaMmHoe oOecrieueHre JIOKaIbHBIX CETEH.

OOmme cBenenuss o rinoOanbHbBIX ceTsax. KpaTkas ucropus passutus Internet.
Crpyktypa u mnpuHuunbel padotel cetu Internet. CnocoOsl nmoctyma k Internet.
Anpecanus B Internet. Tndopmarimonnsie cepBuck Internet.

Tema 10. Paboma c ungpopmavueii 8 KOMRbIOMEPHBIX CEMAX

[Iporpammbl mpocmoTtpa (o6o3peBarenu). MHGOpMaIIMOHHO-TTOMCKOBBIE CHUCTEMBI.
Bupycsl B MHOTOIOJb30BaTEIBCKUX CHUCTEMaX. AHTHUBUPYCHBIE CPEICTBA 3aIlUThI
uHdopmaruu. CpeacTBa 3amuThl UHOOPMAITUN OT HECAHKIIMOHUPOBAHHOTO  JIOCTYTA.
ABTOMAaTHU3UPOBAHHBIE CUCTEMBI: TIOHSTHE, COCTaB, BUIBI. ABTOMaTHU3UPOBAHHOE
pabodee MECTO CTICIIUAINCTA.

Tema 11. Anzopummeoi.

OcnoBubie noHATHS. CIoc00BI 3a1anust anropuTMoB. CBOWCTBA aITOPUTMOB

5. OBPA3OBATEJIBHBIE TEXHOJIOT'UH

[Ipn moaroToBke OakaJaBPOB HCMOJB3YIOTCS CIEAyIOMUEe O00pa3oBaTEIbHbBIC
TEXHOJIOTHHU:
1. KOMMBIOTEPHBIE KJIACChl C HAOOPOM JIMIICH3MOHHOTO ©0a30BOTO MPOrPAMMHOTO
obecrieueHus )1 MPOBEJACHUS JTa00OPATOPHBIX 3aHSITH;
2. TOTIOJTHUTENbHbIE MYJIbTUMEANINHBIE MaTEPUAIIBI.

6. YA EBHO-METO/INYECKOE OBECIIEYEHHUE
CAMOCTOSATEJIbHOM PABOTHI CTYJIEHTOB. OIIEHOYHBIE
CPEJACTBA JISA TEKYHIEI'O KOHTPOJISA YCIIEBAEMOCTMU,

MMPOMEXYTOUYHOM ATTECTAIIMA 110 UTOI'AM OCBOEHUS
JAUCHUTIIJIMHBI.



6.1. IInan camocmosamenvHoll padomsvt cmyoeHnmoe

Bn
a o Pexomennyemas
No CaMOCTOSTEILHOMI 3amanue KomnnuectBo yacos
Tema JuTeparypa
pabOTHI
OcHoBHas
1 OnepatyuBHAs AMSITh. Harmmcanne 3ammuTa 1,2,3,4,5 4
CucTtemMHas IMHa. pedepara pedepara Hor.
1,2,3,4
HaxommTenu Ha JUCKETax Ocrosras 4
A ) Hanucanue 3amura 1,2,3,4,5
2 |HakomuTenu Ha )KECTKOM
pedepara pedepata Jor.
TTHCKE. 1234
Bunaeocucrema Ocrosras 4
3 A Hanucanue 3amura 1,2,3,4,5
KOMIIBIOTEpA. pedepara pedepata Jor.
1,2,3,4
OcHoBHas 4
Kitaccudukammst
1,2,3,4,5
4 |coBpeMEHHBIX Tect Tecr Tlon
KOMIIBIOTEPOB 123 ' 4
OcHoBHas 4
OOecrieueHue
1,2,3,4,5
5 |be3omacHOCTH Tect Tect Ton
MH(pOpMaLUH. 123 ' 4
CHCTEMBI CUHCIICHUS. OcHoBHas 4
6 Apudmerndeckue Hamnmucanue 3amura 1,2,3.4,5
ONEPALMH B PA3THYHBIX pedepara pedepara Hor.
CHCTEMAaX CUHCIICHHS. 1,2,3.4
IlepeBox uncen u3 OcHoBHas 4
o 3amura
TBOMYHOM CHCTEMBI JlaGopaTopHas . 1,2,3,4,5
7 nabopaTopHOi
CUHCIICHUS B pabota Hor.
paboThI
JIECATEPUYHYIO CUCTEMY. 1,2,3,4
IlepeBox uncen u3 OcHoBHas 4
TBOMYHOM CHCTEMBI 1,2,3,4,5
Hanucanue 3amura
8 |cuucnenus B edbepata edbepara Hor.
[IECTHAALIATEPUYHYIO pedep pedep 1,2,3,4
cucTEMY.
TlonckOBEBIE CHCTEMBI CETH Ocrosnaz 4
9 Hanucanue 3ammra 1,2,3,4,5
MHTEPHET pedepara pedepata Jor.
1,2,3,4
OnepalnroHHAas CHCTEMa 3ammra Ocrosnaz 2
10 pan Jlaboparopuas 1360 I;lTO Hoil 1,2,3,4,5
Windows 2010 paboTta pg 6OTEI Jor.
1,2,3,4
EuHHIBI ©3MEPEHUS Hamnucanune 3amura OcHoBHas 2
11
uHpopmannu. Popmyna pedepata pedepara 1,2,3,4,5




Xaptiau. ®opmyna Hor.
[Mlennona 1,2,3,4

Bcero 40

6.2. Memoouueckue yKazauus Nno OpP2AHU3AUUU CAMOCHIOAMETbHOU pPAdOmMbl
CHyO0eHmos

1.YcnentHoe ocBoeHue Kypca TpeOyeT HaNpsKeHHOM CaMOCTOSTENbHOU
paboTh cTyneHTa. B mporpamMe Kypca mpUBEICHO MHHHUMAIBHO HEOOXOAMMOE BPEMS
JUTsl paboThI CTy/IeHTa Haj Temoi. CamocTosTenbHas paboTa BKIIIOYAET B ceOsl UTEHUE
JIEKIMA U PEKOMEHIOBAHHOM JIUTEpaTyphl, pelIeHUE 3a/a4, IpeajaraeMbix CTyJIeHTaM
Ha JICKIUAX U TPAKTUYECKUX 3aHATUSIX, Pa300p MpoOIeMHBIX cuTyaluil. PykoBosicTBO u
KOHTPOJIb 32 CaMOCTOSITEJIbHOW paboTol CTyJdeHTa OCyIIeCTBIsieTcss B (opme
WHJUBUIYAIbHBIX ~KOHCYJbTAlMK. [l axkTUBH3alMM CaMOCTOATEIBLHON padOThI
CTYJICHTOB ¥ DKOHOMHHM BPEMEHH, OTBOJMUMOTO Ha JIEKIMOHHBIA KypC, Pl TeM
BBIHOCHUTCSI HA CaMOCTOSITENIbHOE M3ydeHue. CamocTodTeNbHas padoTa CO CTyJECHTaMHU
MPOBOJUTCS B Yachl CaMOCTOSITCNIBHOW paboTel B (opMmMe  KOHCYJIbTAIWH.
Pacmipenenenne 4acoB pyKOBOJCTBA CaMOCTOSITEIBHON PaOOTON YYUTHIBAET BAKHOCTH
paccMaTpuBaeMON TEMBbI M BO3MOXKHYIO CIIO)KHOCTH NPH OCBOCHHHM €€ CTYJICHTaMHU.
CaMocTosTenbHass paboTa CTYJIEHTOB paccMaTpUBAaeTCA Kak BHUJ Y4YeOHOTO Tpyaa,
MO3BOJISIONINN  TICJICHANPABIeHHO (OPMUPOBATh W Pa3BUBATH CaMOCTOSATEIBHOCTH
CTyJICHTa KaK JIMTYHOCTHOE KA4eCTBO IMPH BBIMOJHECHUU PA3JIMYHBIX BHJIOB 3aJIaHUN U
MpopadOTKe JOMOIHUTENIBHOTO y4eOHOro Marepuaina. (s yCHemHOro BBIMOTHEHUS
nabopaToOpHBIX paboT, HaMMcaHus pedepaToB U MOATOTOBKU K KOJIJIOKBUYMY, TIOMUMO
MaTepUalOB JIEKIIMOHHBIX M TPAKTUYECKUX 3aHATUH, HEOOXOAMMO HCIOJIb30BaTh
OCHOBHYIO U JIONOJIHUTENBHYIO JINTEpPaTypy, YKa3aHHYIO B KOHIIE JaHHOU pabodeit
MIPOTPaMMBlI.

2. Jlexuuu, mpe3eHTaIlMN, METOIMYECKUE YKa3aHUs U 3aJaHus K J1JaOopaTOPHBIM
paboTaM TIOMEINIAIOTCS B TPYIIOBBIE MMANKH CTYIACHTOB, HAXOJAIIMECS Ha CepBepe
YHUBEPCUTETA U IOCTYITHBI CTYICHTAM TPYIIITHI.

3. Metoanueckne yka3zaHusl COJEpKaT TEOPHIO MO paccMaTprUBaeMOMY BOIPOCY,
PEKOMEHIAIMH 10 BHITIOJTHEHUIO JIa0OpaTOPHBIX paboT.

6.3. Mamepuanwvt 014 npoedeHUs MEKYULE20 U RPOMEHCYIOUHO20 KOHMPOJIA
3HAHUIL CMY0eHM 08

Kontpoab H omeHka pe3yJbTaTOB OCBOCHUS Y4e€OHOW  JUCHMILUIMHBI
OCYILECTBIISIETCSl TpernojaBaTesieM B TMpolecce MPOBEACHUS JIaOOpaTOpPHBIX pPadoT,
TECTUPOBaHUS, a TAK)KE HaIMCaHue pedepaTos.

Onenka KauyecTBa OCBOCHMS Y4eOHOM mporpamMmbl BKIIOYAET TEKYIIUN
KOHTPOJIb yCIEBAEMOCTH, IPOMEXKYTOYHYIO aTTECTALMIO 10 HTOraM OCBOECHHS
T CHUTLUIAHBI.

Texkymmii KOHTPOJIb TPOBOAUTCA B (opMe: 3alIUThl JaOOpaTOPHBIX padoT;
oTuéTa TO TMPOJEIAHHONW BHEAYAUTOPHOM CaMOCTOSTENBHOW pPabOTHI  (3AIUTHI
pedepaTta, TECT), KOHTPOJS BBINOJHEHUS HHAMBUAYAJIbHBIX U TPYNIOBBIX 3aJlaHUU.

IIpome:kyTouHas aTTecTanms 1O JUCUUIUIMHE NPOBOAUTCS B GOpMe 3a4eTa.




6.4.Konmpons oceoenusn komnemenyuii

No Komnerenmumn,
H“'T Bun xontposs KoHnTponupyemble TeMbI (pa3aesnsl) KOMIIOHEHTBI KOTOPBIX
KOHTPOJUPYIOTCS
1 Ulaboparopras [Moayib 1. OCHOBBI
pabora MH(POPMATUKU
o VK-1, OIIK-6, OIIK-7
KoHTpoIbHBIH
TECT K MOYyJI0 1
2 Jlaboparopnast |Mojyib 2.
abota [[pukinanHbie pOrpaMMHbIE
P . P 8 POTP VYK-1, OIIK-6, OIIK-7
KoHTpoJIbHBIN  [CpeacTBa
TECT K MOIYJIIO 2
3 UlabGoparopHass [Momyis 3.
pabora CeTteBble TEXHOJIOTHH 00pPabOTKH
o VYK-1, OIIK-6, OIIK-7
KoHTponbHbI  MH(DOpMaIuu
TECT K MOJYJIIO 3

6.5. Kpumepuu ouenku npomexcymounoin ammecmayuu 6 hopme 3auema

Onenka YpoBeHb OO6ume TpeboBaHuUs K IInanupyemsle pe3ynbTaThl
chopMHpoBaH pe3yJibTaTaM aTTecTaliu B oOyueHus
HOCTHU ¢dopme 3aueta
KOMIETECHIINI
«3aureHo» | Beicokuit Teopetnueckoe 3HaeT OCHOBBI HHPOPMALMOHHBIX U
YPOBEHb coJiep’)kaHuEe Kypca OCBOEHO | Oubnuorpaduyeckux KyibTyp U

MOJTHOCTBIO 0€3 MpoOeoB WiH
B IEIOM, WIH OOJblIeH
4acThlo, HE0OXO0TUMBIE
MIPAKTUICCKUE HABBIKA PaOOTHI
C OCBOCHHBIM  MaTepHalioM
chopMHUPOBAHBI WJIn B
OCHOBHOM C(OPMHUPOBAHEI, BCE
WA OOJIBIIMHCTBO
MPEIyCMOTPEHHBIX  paboueit
MPOrpPaMMOit y4e0HBIX
3a/laHui BBITIOJTHEHBI,
OTJICIIbHBIE W3 BBITTOJHEHHBIX
3aJlaHui coJiepKaT OMIHOKH

TEXHOJIOTUI; OCHOBHBIE
IIOMCKOBBIC CUCTEMEI,
0COOEHHOCTH pa3MeIleHus
MaTepuasIoB B UH(POPMAIIMOHHBIX
CeTsIX.

Ymeer KCIIOJIb30BATh
nH(OpMaIIMOHHBIE u
oubnuorpaduueckue HaBBIKU B

npodeccHoHabHON e TENbHOCTH;
COCTaBJISITH AHHOTAIUH, pedepaTsl,
oubnuorpaduu no TEMaTHKe
MTPOBOIMMBIX HCCIICIOBAHUI;

BECTU JIMCKYCCHH,  BBICTYIAaTh C
JOKJIaIaMH ¥ COOOIICHUSIMU; yYMEEeT
pa3mMeniaTh MaTepUabl
COOCTBEHHBIX  WCCIICIOBAaHWH B
MH()OPMALIMOHHBIX CETIX

Bnaneer wuH(OpMaMOHHBIMU u
oubmmorpaduiaeckuMu
TEXHOJIOTHSIMM M  HaBBIKAMH HX

HUCITIOJIB30BaHUA B




poeCCHOHAILHON IeATETLHOCTH;
HaBbIKaAMHA IIOATrOTOBKHU Hay‘-IHBIX
0030pOB, aHHOTAIMI, COCTaBJICHUS
pedeparoB u Oubmmorpaduit 1O
TEMAaTHKE HayYHBIX UCCIICIOBAHMIA,

HaBbIKaAMHA y‘IaCTI/IH B Hay‘-IHLIX
JIMCKYCCHSIX, BBICTYILICHHS c
COOOIIEHUSMH U JTOKJIaJaMHu.

«He KOMITETEHIINH, Teopetuueckoe [Tnanupyemsl pe3ynbTaThl 00yUeHUs
3a4T€HO» | 3aKpEIUIEHHBIE | COllepKaHUE Kypca OCBOCHO | HE JIOCTUTHYTHI
3a YaCTUYHO, HE0O0XO0IUMBbIE
JUCUUIUTMHOM, | HaBBIKU paboThI HE
HE chopMHUPOBaHbI WIH
chopMupoBaHbl | CHOPMUPOBAHEI OTICIBLHBIC W3
HUX, OOJIBIIMHCTBO
MIPETYyCMOTPEHHBIX  paboueit
yueOHOI mporpamMmon 3a1aHuit
HE BBITIOJIHEHO 160
BBITIOJTHEHO c rpyobIMu
OImuOKaMH, KadeCTBO X
BBITIOJTHEHUS! OLIEHEHO YHCIIOM
0aJlIoB, OIM3KUM K
MUHUMYMY.

6.6. TunoBbie J1a00opaTopHbIe 3aJaHUS WIH WHbIe MATepPHAJIbl, HEOOXOAUMbIE
MJIS OUEHKH 3HAHMHM, YMEHHMH, HABBIKOB U (HJM) ONbITA [1eATEeJIbHOCTH,
XapaKTepHU3yKIIHUX ITanbl (POPMHUPOBAHUS KOMIETCHIUUI PU M3YYEeHHH Y4eOHOH
AUCUMILIMHBI B IPOLecce 0CBOCHHUS 00pa30BaTe/IbHOM MPOrpaMMBbl

6.6.1. TunoBoii BApMaHT 32/IaHUA HA JIA0OPATOPHYI0 padoTy

3aganue Ne 1

1. OtkpoiiTe 110001 TEKCT U3 MAIKH.

2. OtpaborTaiiTe pa3iuyHble CHOCOOBI KOMMPOBAHHUA, MEPEMEUICHUS U YAAICHUS
(parMeHTOB TEKCTa C MOMOIIbIO MBIIIH U KIIABUATYPHI.

3. Cozpnaiite cienyroume 3I1eMeHTbl ABTO3aMEHbI U UCIIONb3YWTe UX MpU HAbope U
pEAaKTUPOBAHUU TEKCTA!

® IIpU BBOJIC TEKCTa MepBasi OyKBa B MPEAJIOKEHUU 3aMEHSIETCS Ha MPOIMHCHYIO;
ceyaiiTe Tak, 4ToObl 3TO HE MPOMCXOAMIIO TOCJ]E CIOBOCOYETAHHM CM., puC., TalI.,
T.1.,T.C.;

® [IpU BBOJIE KaBbIUEK ““ °, 4TOOBI OHU HE 3aMEHSIIUCH HA «_».

4. TlpoBepwTe, Kak paboTaeT pexkuM ABTO3aMEHBI.

5. Coznaiite Tpu 37eMeHTa ABTOTEKCTa MPHU BBOJE, B KOTOPHIX OyAyT HaXOAUTHCA
4acTO MOBTOPSIOIINECS BBIPAXXEHUSI, U BCTAaBbTE UX HA CBOOOJIHOE MECTO IOKYMEHTA.

6. Haiinure cMHOHMMBI, aHTOHUMBI U 3HaueHue cioBa [Ipexne, a Takxe emie s
JOOBIX BYX CJIOB, Y KOTOPBIX €CTh AHTOHUMBI.

7. C moMOUIbI0 peXUMa BCTABKH CHMBOJIOB ONIPEAEINTE, KaK C KIaBUATYPhl MOMKHO
BBECTH JUTMHHOE THPE (—).

3aganmne Ne 2



CoznaiiTe HOBBIM JOKYMEHT W J00aBbTE B HETO CIEAYIOIIME MHOTOYPOBHEBBIC
CITUCKHU:
Choucok 1

Cratbs I. OCHOBBI aNTOPUTMHU3AIUMN 1 TIPOTPAMMHUPOBAHUS.
Paznen 1.01 Anropurmuzanusi:

a) AITOpUTMBI U CITIOCOOBI X OTMMCAHUS;

b) CocTaBieHne alropuT™Ma Ha SI3bIKE 0JIOK-CXEM;

c¢) bazoBbie ynpaBisoNye KOHCTPYKITANA aJTOPUTMOB.

Paznen 1.02 IlporpammupoBanue:
a) CUMBOJIBL, TPOCTEUIINE KOHCTPYKIIMHU U OrlepaTopsl si3bika [lackains;
b) Onepaunu U BbIpaXKEHUS:
(1) ApudmeTndeckue BIpaKEHUS,
(i1) Jlornueckue BeIpaKeHUs;
c) [Ipouenyps! u pyHKIUU.

Cratps II. TexcToBsrit mporeccop Word.
Paznen 2.01 HMcnonp3oBadue penakropa Gopmy.
Pa3nen 2.02 YcraHOBKa CIIUCKOB:
a) MapKupoBaHHBIN CIIUCOK;
b) HymepoBaHHBI! CIHUCOK;
¢) MHOroypoBHEBBIIl CIIMCOK.

Cnucok 2

ABTOMOOWJIBHBIN TPAHCTIOPT:
a) JlerkoBoii:
1) Kurynu;
2) Bounra;
3) MockBuu.
b) I'py30Boii:
1) Kamas;
2) Kpas;
3) I'az;
4) Mas.
Bo3nymHelii TpaHCTIOPT:
a) [Taccaxxupckuii:
1) Ty 154;
2) Au 24.
b) BoeHHpIi:
1) Cy 29;
2) Mur 25

6.6.2. TUnoBOI TECT NPOMEKYTOUHOM ATTECTALMH



1. UadopmaTuka - 370 HaAyKa 0

1) pacnionoxxennn HHGOPMALIUY HA TEXHUIECKUX HOCUTEIISIX;

2) uadopMannu, €€ XpaHeHUH U COPTUPOBKE JTAHHBIX;

3) undopmaiuu, ee CBOMCTBaX, Coco0ax MpeacTaBIeHUs, MeToIax coopa, 00padOTKH,
XpaHeHUs U mepeaadu; +

4) npuMEHEHUH KOMIIBIOTEPa B yueOHOM Mpoliecce.

2. [Tanupyc, KHUIM U AUCKETHI MO3BOJIAIOT. ..
1) xpanuTh HHPOPMALIHIO; +

2) npeobpazoBbIBaTh HH(POPMAIIHIO;

3) nepepabaTeiBaTh HHGOPMAIIHIO;

4) co3gaBath HHGOPMAIIHUIO.

3.Y1ro nouuMarwT nox nHpopmanuen?
1. D10 CBOICTBO OOBEKTA.

2. YacTp OKpYXarolero Hac MHpa.

3. DTo cBeneHus 0 4eM-nuoo. +

4.Kakoe yTBep KaeHue HeBepHO?

1. Uudopmaniusi MOKeT OBITh TEKCTOBAS.

2. Uudopmariiusi MOKET ObITh 3ByKOBASI.

3. Uudopmanusa He MOKET ObITh B TpayuuecKoM BHJIE. +

5.Kakoe yTBep:KIeHre BEPpHO?

1. NUudopmanuio Hellb3si XpaHUTh U NIEPE1aBaTh.

2. Mudpopmaiinio MOKHO IpeoOpa3oBbIBaTh U MEpeIaBaTh. +
3. Uadopmaiius - 4acTh OKPYKaIOIIEro Hac MUpa.

6.B undopmarTnke kKoJan4ecTBO MHGOPMALNH ONpeIesIeTC KaK
1) nocroBepHocTh HH(pOPMaALIMH;

2) CKOpOCTb Mepeaayr HHPOpMalnu;

3) Mepa yMEHbILIEHHs HEONIPEACIEHHOCTH; +

4) 00bEM OTlepaTUBHOM MaMSITH.

7. YcrpoiictBo 00MeHa nHpopManueil ¢ IPyruMmu KOMIbIOTEpaMu Yepes
TeJ1e(OHHYIO CeTh - ITO:

1) Tenedon;

2) ceTh;

3) xabenb;

4) moniem;+

8.Ilporpamma, o6ecneynBaOIAasi B3aMMO/IeCTBHE ONIEPALMOHHOM CHUCTEMBI C
nepudepuitHbIM yCTPOMCTBOM (IPUHTEPOM, TUCKOBOIOM, JUCILIIEEM H T.IL) - 3TO:
1) TpancnsTop

2) KOHTPOJLIEP

3) npaiiBep+

4) KOMOWIATOP



5) onepanMoHHas CUCTEMA.

9. Komnakr-auck (CD, DVD) — 310:

1) nuck Majoro pasmepa;

2) MarHUTHBIN TUCK C BBICOKOMW TIJIOTHOCTRIO 3alTUCH MH(GOPMAIIHH;

3) onTUYecKuil AUCK, HHGOPMAIIHS C KOTOPOTO CUUTHIBACTCS Ja3ePHBIM JTydOM; +
5) CMEHHBIM MarHUTHBIN IUCK MAJIOTO pa3Mmepa.

10. ®daiisx — 3T0:

1) ums, TaHHOE MpOrpaMMe UK JAHHBIM, UCIIOJIb3YEeMbIM B KOMITBIOTEPE;

2) UIMEHOBaHHAs MOCJIEI0BATEIFHOCTh JaHHBIX, PA3MEIICHHBIX Ha BHEITHEM HOCUTEIe+
3) KoMaHJa OTIEPAIMOHHOM CUCTEeMBI, o0ecTieurBaroIias padboTy ¢ JaHHBIMU;

4) mporpamMmMa, IoMelIeHHas B TaMsITh ¥ TOTOBas K MCIIOJTHEHHUIO;

5) naHHbIe, pa3MEIICHHBIC B TAMITH M UCIIOJIb3yeMbIe KaKOH-TH00 MpOorpamMMoii.

15.11pou3BOAUTEIBHOCTH PA00THI KOMIILIOTEPA (OBICTPOTA BHINOJIHEHUS
ornepamnuii) 3aBUCAT OT...

1) pazmepa 3KkpaHa aucIuIies

2) yacToThl IIpolieccopa +

3) HamnpsKEHUs MUTAaHUS

4) OBICTPOTHI HAXKATHSI HA KJIABUIII

11.Kakoe geiicTBHE HE pEKOMEHAYeTCH IPOU3BOAUTH NIPH BKJIKYECHHOM
KOMIIbIOTEpe?

1) BCTaBNATH / BBIHUMATD JTUCKETY

2) OTKJIFOYATh / MOAKIII0YATh BHEITHUE YCTPOMCTBa+

3) nepe3arpyxaTb KOMIbIOTEP, HAXKMMAasi Ha KHONKY RESET

4) nepe3arpy»katb KOMIbtoTep, HaxkuMast Ha kinaBuin CTRL-ALT-DEL

12.13 yero cocTouT 0a30BbIil KOMILIEKT KOMIIbIOTEpPa?
1. CuctemHsblit OJI0K, KJIaBUATYypA.

2. MonuTop, KJIaBUaTypa, MbIIIIb.

3. CuctemHbIit 010K, KI1aBUATypa, MOHUTOP, MBIIIb. +

13.BepHo BbICKa3bIBaHUE

1. KnaBuatypa - ycTpoiicTBo BBOAa UH(pOpMalmu. +
2. MoHUTOp - YyCTPOKCTBO MEpeIayu.

3. Mbliiib - yCTPOUCTBO MEYATH.

4. IlpunTep - yCTpOHUCTBO BBOJA HH(GOPMALIHH.

14.Kaxoii kj1aBuieil BKJIKYaeTcs: MaJjas uudposas kiapuarypa?
1. Caps Lock.

2. Num Lock.+

3. Tab.

4. Ctrl.

15.Y10 Ha3bIBaeTCs aJaropurMom?
1) mocnenoBaTeaIbHOCTh KOMaH/, KOTOPYIO MOKET BBITIOJHUTH UCTIOIHUTEID +



2) cucTemMa KOMaH,l UCTIOJTHUTEIS
3) HyMepoBaHHasl IOCJIEAOBATEIBHOCTD CTPOK
4) HeHyMepoBaHHas OCJIEJOBATENBHOCTh CTPOK

16. UTo Takoe UCNOJHUTEIb AArOpUTMAa?

1) DTo cnucok KoMaH/ AJisl pELICHUs OCTABICHHOM 3a/1auHu.

2) D10 nmporpamma, COCTaBJIEHHAA 110 3aJaHHOMY aJITOPUTMY.

3) D10 00BEKT, KOTOPHIN CTOCOOCH MOHUMATh U UCTIONHATH KOMAH/Ibl, YKa3aHHBIC B
aroputMme.+

17.Kakoii 1mHMel MOAYEPKHYTHI TPAMMaTHYeCKHe OIIUOKHU B TeKcTe?

WA R WD =

CuHMI BOJIHUCTOM
KpacHoii BotHuCTON+
3e1eHON BOJIHUCTOM
Kpacnoii npsimoii ToscToin

B ssexTponnbIx Tabaunax Excel, 4To0bl NepeMMeHOBATH JIMCT HY?KHO:

3anTu B MeHIO PazMmeTka cTpaHubl - 3arojaoBKH

3aiitu B MeHto lanusie — CopTrpoBKa U PUIBTP

3aiitu B MeHI0 BeTaBka - OObeKT

[IpaBoii KHONIKOM MBIIIN WIENKHYTH MO BKJIaaKe JIUCT U BEIOpATh MEHIO
[lepenmenoBath+

JIBaXKJ1bI IIEITKHYTH JI€BOM KHOIKOW MBIIIX MO BKJIAJKE JINCT U 3aMEHUTh TEKCT
3aroJoBKa

6.6.3. Ilepeuenn Tem pedeparTon

AmnmnapatHoe obecnieuenue [1K.

OcHoBHble xapaktepuctuku 1K 1 npuHLMInbI ero BeIOOpA.

Hcropus pa3BUTHUA BBIYUCIUTEIBHON TEXHUKHU.

TenneHunn pa3BUTHsI BBIYMCIUTEIBHBIX CUCTEM.

[Tepudepuiinbie ycTpoiicTBa BBOIa-BHIBO/IA.

BHyTpeHHee ycTpoicTBO CHCTEMHOTO OJI0Ka.

Opranm3anus namstu B [1K.

Buemnsis mamsite [1K: knaccudukarms, XxapakTepUCTUKH.

Omnepammonnast cuctema MicrosofiWindows. OO6nacTe ee NpPUMEHEHUS W
BO3MOKHOCTH.

10.CeteBblie Bo3MoxkHOCTU Windows.

11.Pabora c ¢aiinamu u nankamu B Windows.

12.®aiinoBeie cucremsl Windows.

13.TexcroBeiii mporieccop Word. Ero wucnonb3zoBaHue B MNpodhecCHOHATBHOM

JACATCIBHOCTH.

14.Maxkpochl B TeKCTOBOM Tiporieccope Word.
15.Ctunu v mabia0HbI B TEKCTOBOM Iipolnieccope Word.



16.Onexrponnbie Tabmuibl Excel. Wx wucmons3oBanne B mpodhecCHOHATHHOU
NEeSITEBbHOCTH.

17.cnionw3oBanue MicrosoftExcel B MapKeTHUHTOBOM JESATEILHOCTH.

18.CTpykTypa 1 pyHKIIMOHAIbHAS OpraHU3alus JOKAJIbHBIX CETEH.

19.Internet 1 ero BO3MOXKHOCTH.

20.Uudopmanmonnsie ycayru Internet.

21.Hcnonb3oBanue pecypcoB Internet B mpodeccuoHanbHOM NEATETbHOCTH.

22.WorldWideWeb — "Bcemupnas naytuHa'.

23.IlepcniekTuBbl pa3BuTus cetu Internet.

24 Tlpumenenue aBTOMAaTU3UPOBAHHBIX UH()OPMAITMOHHBIX CUCTEM B
npodeccroHanpHO padoTe.

25.Wcnonp3oBanue HHPOPMAITMOHHBIX TEXHOJIOTUN B podeccroHanbpHol padoTe.

6.6.4. Boripocsl k 3a4ety

1. Ipenmer u 3agaun UHGOPMATHUKHU.

2. Metonasl cOopa, iepeaaun, 00pabOTKH M HAKOTUICHUSI HHPOPMAIIUU.

3. lonstue wuHpopmauuu. IlpuHnunsl koaupoBanus uHpopmauuu. Dopmbl
npeacTaBieHust HtHpopManuu B DBM.

4. ®yukuunonanbHas cxema [1K.

5. Mukpornpolieccop: Ha3HaueHUe, PYHKIUHU, XapAKTEPUCTUKH.

6. 3anomunaromue ycrpoiicrsa K.

7. Knaccudukarus nporpammuoro ooecnedenus [1K.

8. OnepanuoHHbIE CUCTEMBI, X Ha3HAUYECHUE U (DYHKIIUH.

9. Omnepanuonnas cucrema Windows.

10.Memnro ITyck u [1anens 3anau B Windows .

11.TTonsarue bydepa oomena.

12.Crangaptabie iporpamMmmbl Windows.

13.Cnyxeb6HbIe iporpammbl Windows.

14.HasnaueHue u kiaccupuKaIis TCKCTOBBIX PEIaKTOPOB.

15.0nepanuu pegakTupoBaHus U GopMaTUPOBAHUS B TEKCTOBOM Tpotieccope Word.

16.VMicrionp3oBaHue cTUIEH 1 Ia0JIOHOB B TEKCTOBOM Mpotieccope Word.

17.®opmaTsl MpeACTABICHHS YUCIOBBIX JAHHBIX B AJIEKTPOHHBIX Tabnuiax Excel.

18.Mcnionp30BaHre aOCOMIOTHBIX W OTHOCUTENBHBIX CCHUIOK B 3JIEKTPOHHBIX
tabmuuax Excel.

19.®opmynsl u pyHkimu B Excel.

20.Knaccudukaiiys KOMIbIOTEPHBIX CETEH.

21.ba30BbIe TOMOJIOTUH JIOKAIBHBIX CETEH.

22 Uudopmanmonusie cepBuch Internet.

23.Ilouck undopmaruu B Internet.

24.Bupychl M CpeACTBa 3alUThl HHPOPMAIIMHA OT KOMIBIOTEPHBIX BUPYCOB.

25.CpencTBa 1 METO/IbI 3aIIUTHI KOMIBIOTEPHOUM HH(OpMALIHH.



7. YYEBHO-METOINUYECKOE W MATEPHUAJLHO-TEXHUYECKOE
OBECINEYEHUE TUCHUATIIMHBI (MOIYJIST) TH®OPMATHKA

N —

7.1. Yueonaa numepamypa:

OcHoBHagl JIuTEpaTYpa

. Konomnesa 1. A. Mudopmanmonnsie Texnoiorun. — M.: [IpocmekT, 2015
. KopueeB UK. NHpopMalinoHHbIe TEXHOJIOTUU B paboTe ¢ TOKyMEHTaMu. — M.:

IIpocnexkt, 2016

. Muxeeea E.B. UWudopmanumonnsie TexHoMOTMH B  NpodecCHOHATbHON

nestenabHocTH. — M. Axkagemus, 2013.

[IpocsetoB I'.1. Ananu3 naHHbIX ¢ moMoIibio Excel. 3anauu u peuieHus. — M.:
Anwda-Ilpecc, 2015.

AnexceeB  A.Il.  COopHuk  1a0OpaTopHbBIX  pabOT MO  JUCUUILIMHE
«Mupopmaruka». WM3a.: [lOBOIKCKMI  rOCYyJapCTBEHHBI  YHUBEPCUTET
TEeJIEKOMMYHUKaM 1 nHPopmatuku, 2015

Heuta U.B. Beenenue B undpopmatuky. YdeOHO-MeTouuecKkoe mnocodue. M3.:
Culupckuii  roCyJapCTBEHHbII  YHHMBEPCUTET  TEJIEKOMMYHUKAIMd U
uHpopmaTuku, 2016

JlonmoJIHMTEIbHAS JIMTEpaTypa

1. Kenposa, I''"E. HNudopmatuka nns rymanurtapueB. — M.: UszmarensctBo FOpaiit

2016.

2. I'aspuiioB M.B., KiiumoB B.A. Undopmatrka u nHOOpMaIMOHHBIE TEXHOJIOTHU. —
M.: UzparensctBo FOpaiit, 2014 .

3. I.C. T'ox6epr. Undopmanmonusie TexHoJOrMU. — M.: M3paTenbCkuil HEHTP
"Akanemus", 2014

4. Aopamsa M. DO. Ilpaktukym no wuH@oOpMaTuke mjisg rymaHutapueB. Paborta c
TEKCTOBBIMU JOKYMEHTAMHM, DJIEKTPOHHBIMHU TaONUIaMU U 0a3aMU JTaHHBIX B CHUCTEME

MicrosoftOffice
7.2. Humepnem-pecypcut
Ha3Banmue pecypca Cceblaka/nocryn

DnekTpoHHas 6ubmuoTeka oHnaitH «ExmHOE OKHO K http://window.edu.ru
00pa3oBaTeNbHBIM PECYpPCAM»

«ObpazoBatenbHbIN pecypc Poccum» http://school-collection.edu.ru

DdenepanbHbIi o0pa3oBaTeNbHBIN opTai: http://www.edu.ru
YUpEeXKACHUA, MNporpaMMmbl, cTaHaapThl, BY3bI, TecTbl
EI'D, THA

denepanbHBIT LEHTP nHpOpMaIMOHHO- http://fcior.edu.ru
oOpazoBarenbHbIX pecypcoB (PIIMOP)

Pycckas BupTyanpHas 6ubimoreka http://rvb.ru

KabuneTt pycckoro si3plka ¥ JIUTepaTyphl http://ruslit.ioso.ru

HarnroHapHbIH KOPIYC PYCCKOTO SI3bIKa http://ruscorpora.ru



http://window.edu.ru/
http://school-collection.edu.ru/
http://www.edu.ru/
http://fcior.edu.ru/
http://rvb.ru/
http://ruslit.ioso.ru/
http://ruscorpora.ru/

Hayunas snektponHas 6ubnmoreka «e-Library»

http://elibrary.ru/defaultx.asp

DnekTpoHHO-0nbmoreynas cucrema [PRbooks

http://www.iprbookshop.ru

DneKTpoHHO-O0ubImoreunas cucrema Uarl'Y

https://lib.ingeu.ru/

HNudopmannonHo-mpaBoBas cuctema «l apant»

CereBast Bepcus, JIOCTYIIHA CO
BCEX KOMIIbIOTEPOB B
KoprniopatuBHo# cetu UHrl'Y

7.3. Ilpocpammnoe obecneuenue

yHI/IBepCI/ITeT obecrnieucH CIICAYIOIUM KOMIIJICKTOM JIMIICH3MOHHOI'O mporpaMMHOro

oOecIieueHusl.

1. JluneHsnoHHOE MporpaMMHOe obecrieueHue, ucnoiabyemoe B UHrl'Y:
1.1. Microsoft Windows 7, Windows 8, Windows 8.1, Windows 10

1.2. Microsoft Windows server 2003, 2008, 2012, 2016

1.3. Microsoft Office 2007, 2010, 2016

1.4. IIporpammusiit komruiekc MMUC “Busyansnas Ctynus TectupoBanus’™

1.5. ITporpammusiii kommieke MMUC "[TIJIAHBI"

1.6. ITporpammusrit komiuzeke MMHC "SJIEKTPOHHBIE BETOMOCTH"
1.7. ITporpammusiii kommieke MMUC "BEJJIOMOCTHU OHJIAWH"

1.8. TIporpammusiii komiuzekc MMUC «PI1JT OHJTAVH»
1.9. YuuBepcanbHblil cratuctuueckuil naker STADIA
1.10. AatuBupycnoe I1O Kaspersky endpoint security

1.11. CnpaBouHo-nipaBoBas cucreMa “I'apant”

2. INTERNET-uenTp cBOOOHOTO JOCTYIIA IPH YUTAIILHOM 3aJie OMOJIMOTEKH.

7.4. Mamepuanvno-mexnuueckoe odecneuenue

HaumenoBanue Ha3znauenue
KoMmbroTepHbIii Ki1acc JlabopaTopHble pabOThI
[IK -12 mr.

[Ipuntep - lmr.

CerteBoe o0opynoBanue — 1 mir.



http://elibrary.ru/defaultx.asp
http://www.iprbookshop.ru/
https://lib.inggu.ru/

