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Hean npakTUKM:

OCHOBHOW 1IEJbI0 MPAKTUKU IO TOJYYEHHIO MPO(EeCCHOHANBHBIX YMEHUH W OmbITa
npoeCCHOHATIBHON AEATENBHOCTH SABISETCS M3YYEHHE XapakTepa paOOThl apXuBa, Kak

YUPEKICHHUS,
boHIOB.

3aauu NpPaKTUKHU:

BCAAOUICTO KOMIUICKTOBAHUECM, XPAHCHUCM W HUCIIOJBb30BAHUEM aAPXUBHBIX

pacuIMpeHre TrpaHul] CBOMX HCTOUYHHMKOBEAYECKUX IPEJCTAaBICHUNM M HA OCHOBE 3TOrO
OCYyIIEeCTBIICHUE TMPO(ECCHOHATLHO TPAaMOTHOTO ITOMCKAa HCTOPUYCCKUX HCTOYHHKOB, B TOM
YHClie AJIs MOJITOTOBKY HATMCAHUS KYPCOBBIX U BBIITYCKHBIX paboT;

MOJIYUYCHUC MUHHUMAJIbHBIX HABBIKOB CIIC B O[IHOf/i HpO(i)eCCI/II/I — apXUBHCTA, C TCM, 9TOOBI

pacliupuTb CBOHUX HpO(l)eCCI/IOHaJ'IBHBIX HAaBbIKOB U IIOJIYYUTb BO3MOXHOCTb OonbIIeH

YCTOMYMBOCTHU Ha PBIHKE TPYAQ;

pacmMpeHre Kpyra MEpONpHUSTHN IS BO3MOXKHOTO MPOBEICHHSI BHEKIACCHOW paboOThI ¢
YYalIMMUCS HIKOJ U YUMJIUII, a TaK)Ke CTYyJCHTAaMU BBICIIUX U CPEIHUX CHEIHATbHBIX YUeOHBIX

3aBeJICHUIL.

1. CIIOCOBbI U ®OPMBI ITPOBEJIEHU A ITPAKTUKNA

HpaKTI/IKa npeamnoJjaract pa60Ty CTYACHTOB B I'OCYyAapCTBCHHOM, MYHHUIIUIIAJIbHOM HJIN

BCAOMCTBCHHOM apXHUBC B KAYCCTBC na60paHTa.

2. 1IEPEYEHDb

IINTAHUPYEMbIX

PE3VJIbTATOB

OBYUYEHUA

ITPH

[MPOXOXJIEHUM TIPAKTUKH, COOTHECEHHLIX C IIJIAHUPYEMBIMU
PE3VJIbTATAMU OCBOEHMU A OIIOII

B PE3YIIbTATC MPOXOKACHHUA ITPAKTUKU Y o6yqa10mer 0oCA (bOpMI/Ip}/IOTCH KOMIICTCHIIMU U I10

UTOT'aM MPAKTUKU 00YYarOIIUICs TOHKEH MPOIEMOHCTPUPOBATH CIEIYIOIIUE PE3yIbTAThI:

®opmupyemsle [Inanupyemble pe3yiabTaTtel o0yueHHs (TpeOOBaHUS K bopmMupyeMBbIM
KOMIETEHIIMU 3HAHUSM, YMEHUSIM U HaBbIKaM)
YHuBepcanbHbIe | 3HATH YMmeTb BJIAJETh
KOMIIETeHIIUH
YK-5. Criocoben VK-5.1. Anamuzupyer | YK-5.2. BeictpauBaer | YK-5.3. Co3naBath
aHaJM3UpPOBaTh U Ba)KHEHIINE COLIMAJIbHOE HEIMCKPUMHUHAIIMOHHO
YUUTHIBATh UJIE0JIOTHYECKHE ¥ npodeccruoHanbHOE 1) cpeny
pasHooOpasue LICHHOCTHBIE CUCTEMBI, | B3auMoJeicTBUE d B3aMMOAEHCTBUS pU
KyJbTYp B copMupoBaBIIEeCS B YYETOM OCOOCHHOCTEH | BHITIOJHEHUH
npoiiecce X0ZIe HMCTOPUYECKOTO | OCHOBHBIX ¢bopM mpodeccuoHaTbHBIX
MEXKYJBTYpPHOTO pa3BUTHS; HAy4YHOTO Y| 3a7a4.
B3aUMOJICHCTBUSA 000CHOBBIBAET PETUTHO3HOTO

aKTyaJIbHOCTb ux| CO3HaHUs, JEIOBOH |

UCIIOJIb30BaHUsT Tpu | oOmieit KYJIbTYpb]

COLMAJILHOM Y| TIpeICTaBUTENIEH

npogeccuoHaIbHOM IpYyTUX  3THOCOB )7

B3aUMOJICHCTBUH; KoH(eccuii,

pas3InYHbIX

COLMAJIbHBIX TPYIIIL;

npogeccuoHaJIbH




bl€¢ KOMIICTCHIIUH

[1IK-3  Cnocob6en | IIK 3.1. 3naery IIK 3.2. Ymeer]
UCIIOJIb30BaTh 0COOEHHOCTH oTOHMpaTh 17
npodeccuoHanbHbl | TPOdeCcCHOHATBLHOM UCIIOJIb30BATh
e JESATETBHOCTH TIPHEMBI
3HAHUS ¥ YMEHUS B | 1earoros; MIPOEKTHPOBAHUS 17
0COOEHHOCTH peanu3aiu
peanu3ayu neneid | COBpeMEeHHOTO 00pa3zoBaTeIbHBIX
COBPEMEHHOTO 00pa3oBaTEIHLHOTO porpaMMm
UCTOPUYECKOTO, nporiecca B B Pa3INYHbIX
UCTOPHUKO- o0acTu 00pa3zoBaTeIbHBIX
KPaeBeI4eCKOTO UCTOPUYIECKOTO cpenax,
o0pa3oBaHUsI u UCTOPUKO-{ MPOCKTUPOBATH 7
KPaeBeI4eCKOTO OpTaHU30BBIBAThH
3HaHUS o0pa3zoBaTeIbHBIN
nporiecc C YyYeToMm
COBPEMEHHBIX
TpeOOBaHMI
[TK-6 Cnioco6eH k [IK 6.1. 3naer: I[IK 6.2 VYmeer:
NPOESKTHPOBAHUIO U | TIPUHIIMITBI dbopmupoBaTh
dbopmupoBanus 00pa3oBaTeNbHYIO
CO3JIaHHIO o0pa3oBaTenbHON cpedy,  WCHOJb30BATH
o0Opa3oBaTenbHOU cpepl, €e BO3MOXXHOCTHU
Cpensl, €e KOMIIOHEHTHI ¥ UX | JUIs obecrieyeHus]
peanu3anuu T TAKTHIECKUE KadyecTBa 00pa3oBaHMUsI
00pa3oBaTeTLHOTO BO3MOYHOCTH;
nporiecca B TPUHIUIIBI U
KOHTEKCTE TIOZXOJIBI K
paznuuHbix OOIT OpraHu3aluu
MPEAMETHON CPEeJIbl
UCTOPUYECKOTO

o0pa3zoBaHus B
koHTekcTe OOI1

IIK-8. Cnocoben
OCYIIECTBIISITh
XpaHEeHHUe,

y4eT, Hay4HYIO
WHBEHTAPU3AIUIO
MY3E€HHBIX
MIPEMETOB H
MY3E€HHBIX
KOJUICKIIMHA,
W3y4CHHE,
obecrieueHue o
KOHTPOJIb HX
COXPaHHOCTH,
KOHCEpBAIUH

U peCcTaBpaLMK s
OXpaHblI,
HCIOJIb30BaHUS

HX

[TK-8.1.
JeMoHCcTpHpYyeT
MOHUMAaHUE, KaK
OCYIIIECTBIISCTCS
XpaHEeHHUe,

y4eT, Hay4qHast
WHBEHTApU3ALIUS
MY3E€HHBIX
MIPEAMETOB U
MY3E€HHBIX
KOJUICKIIMH,
obecrieueHue u
KOHTPOJIb UX
COXPAaHHOCTH,
KOHCEpBAaLIUU U
pecTraBpauuu
JUTSL OXpaHbl U
VICII0JIb30BaHMUSI

I1K-8.2.
JlemoHCTpHpYyET

3HAHUS B
o0nacTu M3y4deHus
MY3€MHBIX IpEeIMETOB
n

MY3EHHBIX KOJUIEKLIUN




[1K-9 Cniocoben [IK-9.1. [1K-9.2. Brnageer
3aHUMAThCS Onpenenser JemoHcTpupye HaBbIKAMU
pacnpocTpaHeHHEM OCHOBHBIE T  3HaHHE JOCTYITHOTO H
u IPUEMBI u MIPUEMOB U 3P PEKTUBHOTO
HOMYJISIpU3aLuen METOJIbI METO/I0B pacrpocTpaHeH
pE3yJIbTaTOB CBOUX pacnpocTpaHeH pacrpocTpaHeH us

as " s U nHpOpMAITUH B
Hay4YHBIX HOMmyJIIpHU3alu nomnyJrapu3anu YCTHOﬁ u
UCCIJIEOBaHUH 110 " u MMCbMEHHOU
HCTOpHUN MPIpOBOﬁ pe3yIbTaToB PEIYJIBTATOB q)opMe
Xy I0KECTBEHHON CBOMX HAY4YHBIX CBOMX HAy4HBIX
KYJIBTYpBHI,
BCeoOIIel HCTOpUH HCCIICTOBaHMIA WCCIIEIOBAaHUN
HCKyCCTBa u M0 HCTOPHH B YCTHOU U
HUCTOPUHU MHPOBOI MACbMEHHOU
OTEYECTBEHHOTO XYJ10’KECTBEHH dbopmax.;
HCKYCCTBA, on
MY3EHHBIX KYJIBTYDBI,
KOJIICKIIHMH, BCeOOIIEH
MaMATHUKOB UCTOPHUH
UCKyCCTBA U HCKYyCCTBa U
APXUTEKTYpPhI B UCTOPHUH
YCTHOM u OTEYECTBEHHOT
MUCbMEHHOU 0
dbopmax HCKYCCTBA,

MY3E€MHBIX

KOJUIEKITHH,

NaMSATHUKOB

HCKYyCCTBa n

ApPXUTEKTYPBL.

3. MECTO NPAKTHUKH B CTPYKTYPE ONOII IlpakTuka

IPOXOAUTCA CTyJIeHTaMH Ha | Kypce, BO 2 ceMmecTpe.

4. OFbEM IIPAKTHUKH U EE TPOJOJTKUTEJIBHOCTD
OO6mwmit 00BeM MPAKTUKU COCTABISIET 3 3aU€THBIX SUHUII.

[TponomxurensHOCTh ipakTHKU 2 Hexenu (108 gacos).

5. COAEPKAHUE ITPAKTUKH
[TpakThka IpOXOAUT B TEYEHHE JIETHETO NIEPHOJA BPEMEHH T0CIIE OKOHYAHHUSA CTyIeHTamu 1

KypcCa JHCBHOT'O OTACIICHUA. HpOXO)KI[CHI/Ie MMPAKTHUKU OCYHICCTBJIACTCA B TPU ITalla.

Ne Pa3zgeqnl (3Tanbl) NPAKTHKHA Buabr pador Hal @®opMbl TEKYHIEr0
n/n NMPAKTHKeE KOHTPOJIA
IToaroroBuTenbHBIN 1Al Wucrpykrax o Th. | XKypnan
l. YcranoBouHas uHCTpyKTaxa rno Th.
KoH(pepeHIws.
3aganue HA
MIPAKTHKY.
OCHOBHOM ATan Brinonnenue JIHEBHUK IIPaKTHKH.
2. VMHJUBH]1yaJIbHOTO

3aJIaHus IIPAKTUKU.




3aKITIOYNTEBHBIN TaI [ToaroroBka J{HEBHUK.
3. JTHEBHUKA, OT4er 1o mpaxkTHKe.
MUCbMEHHOTO oTueTa | Jlokian 0
o MIPaKTUKE. | IPOXOKIECHUU
Hrorosas MPAKTHKH.
KOH(epeHIHs. 3auer.

IlepBbIii 3TAam — MOATOTOBUTENbHBIN. B ero pamkax, oObIYHO € ampens MO HIOHB,
PYKOBOJIUTENIEM PAKTUKY MapajIeIbHO IPOBOANUTCS pabOTa M0 HECKOJIBKUM HAIPaBICHUSIM.

Bo-nepBbIX, NOATBEPKIAETCd TOTOBHOCTh PYKOBOISIIUX PAaOOTHUKOB CTPYKTYPHBIX
noapazaenennii '’APY u npyrux apXvBOB NPUHATH OIMPEIAEIECHHOE KOJWYECTBO CTYJAEHTOB Ha
IpoBe/ieHUEe Ta0OPaTOPHBIX 3aHATHH [0 ApXUBHOMY JIEITy.

Bo-BTOpBIX, TOTOBSTCA W YTBEPXKAAIOTCS HEOOXOIMMBIE U MPOBEACHUS TPAKTHKH
HOpMaTHBHBIE JOKYMEHTHl. K HHMM OTHOCHTCS, Npexae BCero, IpHKa3 IO PEKTopaTy o
NPOBEICHUH TPAKTUKH, PACMOPsDKEHUE JEKaHaTa O PACHpEIe]CHUU CTYJCHTOB MO OO0BbEeKTaM
NpPaKTUKHU, O Tpaduke MpoBeACHUsS J1aOOPAaTOPHBIX PAdOT M APYTUX MEPONPUSATHHA, BXOAAIIMX B
coctraB mnpaktuku. K cocraBieHuto rpynn Uit 1a00OpaTOPHBIX pabOT MPUBJIEKAIOTCS
IIPEJICTaBUTENIN CTYIEHYECKOTO CaMOYIIPaBJICHHUS.

B-TpeThHx, TOTOBUTCS ycTaHOBOUYHAsI KOH(epeHuus mo npaktuke. Ha 3Ty xoHdepeniuio
NPUIVIAIIAIOTCSA  3aBEAYIOLNIMM NPAKTHUKOW MHIylICKOro rocyaapCTBEHHOIO YHUBEPCHUTETA,
MPEJICTAaBUTEIIS TUPEKIINH, 0a3 PAKTHK, 3aBeAyromero kadenpoit Mcropun, mpemogaBaTeny.
B-4eTBepTHIX, JIOTMYECKHM K JTOMY K€ JTally OTHOCUTCS M3yYEHHE Kypca JIEKIUH 10
«APpXUBOBEICHUION.

Kypc oxBaTbIBaeT cienyromue TeMbl: OpraHu3allMOHHO-ITPABOBBIE OCHOBBI JIEATEIbHOCTH
apxUBHBIX yupexaeHuil; denepanbHble apxuBbl; ApxuBHbM (Gonn PD; uHbopmanmoHHBIE
BO3MOXKHOCTH AapXMBOB; KOMILJIEKTOBaHHE (OHMOB; oOecrneyeHne COXPaHHOCTH AapXHUBHBIX
JIOKYMEHTOB; TOCYJAapCTBEHHBI Y4eT U HMH(OPMAIMIOHHO-TIOUCKOBBIE CHUCTEMbI; ApPXHBHBIN
¢oun Pecnybnuku Wurymerusi; ApXxuBbl U 00wIECTBO; ApXHBBI U TOCYJapCTBEHHOE
ynpasieHue; JloKyMeHTalbHbIE IMAMIATHUKA M KYyJbTYpHO-HCTOpHUYecKoe Hacienue Poccun;
ApxuBBI 32 pPYyOEXKOM; MEXIYHAPOJHOE COTPYJHMYECTBO B OO0JIACTH apXHMBHOTO Jeja.
JIeKMOHHBIN KypC 3aBEpIIACTCS IK3aMEHOM.

BTopoii 3Tan npoBeaeHUs PAKTUKHU CBSI3aH C OCBOCHUEM KOHKPETHBIX HaBBIKOB Pa0OThI
B apxuBe. 3/1€Ch KaXJIOMY CTYJEHTY IMpPEICTOUT O3HAKOMUTBHCS C TPeMs Pa3HOBUIAHOCTIMHU
JEATEIBHOCTH: KCKYPCHUs 110 apXUBY, IOCELIEHUE BBICTABKH JOKYMEHTOB WJIH dKCIIOHUPOBAaHUS
JIOKYMEHTOB B MY3€MHOM HKCIIO3UIINH, a TAKXKE JJabopaTopHas paboTa.

O3nakoMuTeNbHas 3KCKypcus. B xoze 3Toil skckypcuu npoBoautcs 6ecesa no padore
OCHOBHBIX OT/1eJ10B apXxuBa. CTy/IeHThl 3HAKOMSTCS ¢ KOHKpeTHOM paboroit 'TAPU:
oTaena MH(GOpMAIUK; OT/AENa COXPAHHOCTH JOKYMEHTOB; OT/eNa WH(POPMALMOHHO-TIOMCKOBBIX
CUCTEM; OTzeda KoMIUIeKToBaHUA. CTy/IeHTaM MOKa3bIBaeTCsl OJHO M3 XPaHWIIUI, UX 3HAKOMST
¢ 000pyZ0OBaHUEM, 3HAKOMSTCS C JOKYMEHTaMM, ¢ KOTOPbIMU UM INpeacTouT padotats. Kpome
TOTO, CTYIAEHTBI, IPOXOJSIIAE IPAKTUKYy B BEJOMCTBEHHBIX apXHMBaX, 3HAKOMSATCS C
0COOEHHOCTSIMH XpaHEHMS U MCII0JIb30BaHMsI B HUX JOKYMEHTAIbHBIX MaTepHasoB.

B mporecce moaroToBKH CHENUANINCTA-UCTOPHKA YIeOHYIO (DYHKIIMIO HECET MOCEIIEeHUE
BBICTaBKM JOKYMEHTOB. JTa (opma yueOHOro mporiecca JaeT HarJIaJHOE IpeIcTaBlieHue 00

APXUBHOM HCTOYHHUKE.

[ToMuMO 3TOrO, CTYJEHTHl UMEIOT BO3MOKHOCTh Ha MPAKTUKE MOJTYUYUTh MPEICTABICHUE
00 OJIHOM M3 CTOPOH HCIIOJIb30BAHUS JAOKYMEHTa, O BO3MOXXHOCTH PACUIMPEHUS BHEKJIACCHON
paboTHI 1O MIPEeIMETY.

OCHOBHBIMHU TeMaMU JabOpaTOPHBIX 3aHATHH ABIAIOTCS «PaboTa ¢ karamoromy», «Padota
C onucsaMuy, «BoinonHeHune 3amnpocoB rpaxaan», «CocTaBieHHe OTAEIbHBIX CIpaBoK». Kpome

9TOr0, CTYACHTHI JOJIKHBI OCBOUTH OIICPALUHA ITO MOAACPIKAHUIO HAAJICIKAIIICTO MOPpAIKa



XpaHeHUsI JOKYMEHTOB (IepeMelieHre KOpoOOK | e, UX CHCTeMaTH3alus, 00eCbuIMBaHUE U
T.1.).

Crynentsl, Beayuie gabopaTopHble pabOTHl B apXHMBHBIX IMOJPA3/EICHUSX BEIOMCTB,
3aHUMaloIUXcs 00paboTKOM e, ux oGopMiIeHHEM U MOATOTOBKOM ams cnaun ux B 'APU Ha
MOCTOSIHHOE XpaHeHue. JOT1a Gopma pabOTHl BKIIOYAET B ce0sl TaKUe ONEpalny, KaK MOAIINBKA
JOKYMEHTOB B J1eJ10, 0OpMJICHHE TUTYJIBHOIO JINCTA, HyMepauus Aenl u cTpaHull. CTyIeHTbI
MOTYT TpPUHHMATh y4yacTue B cOope marepuana Ui UCTOPUYECKOH CIPaBKU MPEANPHATHS,
YUPEXKICHUS WIH OpTaHU3aI[|H.

[IpoBeneHue TUIAHOBBIX JIAOOPATOPHBIX PpabOT MOXKHO 3aMEHUTH BBIOJTHEHUEM
WHAMBUIYAIbHBIX 3afaHuil. Tak, y TeX CTYyAEHTOB, y KOTOPBIX TEMbl KYPCOBBIX (MJIH
JUIJIOMHBIX) paboT TpedytoT pabdotel B 'APU mnm npyrom apxuBe, mabopaTopHbIE paOOTHI
MOTYT OBITh 3aMEHEHBI COOPOM U 00pabOTKOM MaTepualia B COOTBETCTBYIONTUX (POH/IAX.

3amuTa 3HaHWNA MaTepUANOB DTUX W3JIaHUU MPOBOJUTCS HA KOJUIOKBHYMax, KOTOpBIE
NPOXOJIAT IO TPYIIIAM CTYJICHTOB. VITOrH 00CYXIEHUS yUUTHIBAIOTCS TIPU BBICTABIICHUH 3a4eTa
M0 apXMBHOI MpakTUKU. Ha KOTOKBUYyMaXx CTYJEHTHI 3HAKOMSTCS C 3all0JIHEHUEM TpeOOBaHUM
Ha BBIJAYy JOKYMEHTOB W3 (OHIOB; ¢ (GOpPMOH 3amoiiHEeHHs 3ampoca Ha HWH(POpMAIHIo,
3aKIIIOYCHHYIO B MaTepuaax apxuBa; ¢ popMoil OTHOIIEHUs ISt pabOTHI B apXUBE.

Tpertuii 3Tan cBsi3aH C 3aBepIICHUEM MPAKTUKH, C MOJBEAECHHEM U OGOpMIICHHEM €e
utora. OH BKIIOYAET MOJIOTOBKY CHPAaBOK-OTYETOB BEIEHUS IO OTIENBHBIM BHIAM PadoT, X
3alMTON, MPOBEIEHWEM HTOTOBOW KOH(EPEHIMH W TMOATOTOBKOM M chaavel 000O0IIaroIiero
oTYeTa 0 MPOBEICHUIO APXUBHOM MPAKTUKH.

Ha mpoTshxkeHnn Bcero BpeMeHH MPOBEACHUS apXUBHOW MPAKTUKU KXY HEIEN0 Ha
Kadenpe mTPoOBOAATCS KOHCYJIbTalMM 1O (AKTUYECKOMY MaTepHally, OCYIIECTBISETCS
nocenieHue 0a3 MPaKTUKH, TPOBOJINUTCS KOPPEKTUPOBKA TIAHOB.

6. ®°OPMbI OTUYETHOCTH 11O TIPAKTUKE

/lneenuk npakmuku — 3T0 T€TPajib, B KOTOPOH (PUKCUPYIOTCS BCE BBHIMOJIHEHHBIE B XOI€
IPAKTUKU pabOTHI U MPOBEAEHHBIE MEPOIPUATHS. B mepuoa nmpoxokIeHus: MpakTHUKU CTYJEHT
€XKEJJHEBHO, C TIEpBOro JHs NMpeObIBaHUS HA MPAKTUKE, 3alIMChIBAET COAEPIKAHUE U PE3YJIbTaThl
BBINIOJHSAEMONW paboThl. 3aluCU B JHEBHHUKE €)XXEIHEBHO IOJINUCHIBAIOTCS PYKOBOIUTEIEM
IIPAKTUKKU OT ydpexacHus. 110 OKOHYaHMM NMPAKTUKU JHEBHMK MPEJOCTABIISCTCS HA IPOBEPKY
PYKOBOJIUTENO MPAaKTUKU OT Kadenpsl. JIHEBHUK XpaHuUTCS Ha Kadenpe. JHeBHUK XpaHUTCS
BMECTE C OCTAJIbHBIMU JJOKYMEHTaMU IIPAKTUKHU.

B nHeBHMKE 10JKHBI OBITH OTPasKEeHbI CJCAYIOIIHEe

CBeJIeHHsl: -MHCTUTYT U Kadeapa; -rpynina u Kypc MpakTUKaHTa;

- ®.1.0. npakTHKaHTa;

- B KQUeCTBE KOTO CTYACHT MPOXOIUI MPAKTUKY (IOTKHOCTB);

- MECTO TIPOXO’KJICHUS PAKTHKU;

- BpeMsI IPOXOXKJCHUS TTPAKTHKH;

- ®.1.0., 101KHOCTh PYKOBOJUTEIISI MPAKTUKU OT OpraHU3allNH;

- ®.N.0., 10KHOCTh PyKOBOAUTEIIS MPAKTHKU OT KadeIphl;

- UWHAMBUAYyaJbHOE 3amaHue ((POpMyIHpyeTCss CTYJACHTOM CaMOCTOSITEIbHO Ha OCHOBE
MPUMEPHOTO 3aJaHMs, COIJIACOBBIBACTCS C PYKOBOAMTENEM IMPAKTUKH OT OpPraHU3AlNH U
BHOCHUTCS B JIHEBHUK MTPAKTUKH);

- OTMETKH O MPOXOKICHUH MPAKTUKU;

- IIOMOIIIb OPTaHU3alUK B PEIICHUE TPAKTUYCCKUX 3a]1a4 JCIONPOU3BOJICTBA;

- 3aMUCH PYKOBOJUTEINS MPAKTUKU OT Kadeapsl B IEPUO MPOBEPKH BBHITTOTHEHUS POTPaMMBbI
MPaKTUKH.



Omuem cmyodenma, o0 TPOJCIAHHOW pabOTe — 3TO KPaTKOE OIMMCAHHWE BCEX BHUIOB DPabOT,
KOTOpbIe OBLIM BBITIOJHEHBI CTYACHTOM BO BpEeMS MPOXOXKICHHS NPAKTHKH. TemaTtudeckue
pazzienbl 0TYeTa COOTBETCTBYIOT pasjiesaM NporpaMMbl IpakTUKU. K oTuery moammuBaroTcs Bee
OCTAJIbHBIC JOKYMCHTBI ITPAKTHKH.

7. ®OHJ] OIEHOYHBIX CPEJICTB JJIs1 MPOBEJEHUS MPOMEXYTOYHOM
ATTECTALUUN OBYYAIOILIUXCH ITO NTPAKTUKE ITpusenen B npunoxxenuu 1 k PII
NPaKTUKU

8. IEPEYEHb YYEBHOM JIUTEPATYPBI U PECYPCOB CETHU «MHTEPHET»,
HEOBXO/UMBLIX JJIs1 IPOBEJAEHUS ITPAKTUKHU

a) OCHOBHAsI JIUTEpaTypa:

1. Kongpaxuna W.I1. ApxuBoBeaenue. Yueonoe nocooue. / U.I1. Konnpaxuna. — CII6., 2012. —
121 c.

2. Xopxopauna, T. W. Poccuiickue apXuBbl: HCTOPUS M COBPEMEHHOCTh: YueOHuk / T. 1.
Xopxopauna, T. C. BonkoBa. — M., 2012. — 414 c.

0) 1OMOJIHUTEJIbHAS JINTepaTypa:

1. exper Cosera Hapoaubix KomuccapoB PCOCP ot 1 urons 1918 r. «O peopranuzanuu u
HeHTpanu3anuu apxusHoro aena» [Texct] // CoBerckue ap-xuBbl. — 1978. — Ne 2. — C. 5-6;
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B) pecypcbl cetu «UHTEepHET»
Hapsny ¢ TpaiuiMOHHBIMU U3IaHUSIMH CTYJICHTBI U COTPYAHUKH UMEIOT BO3MOXKHOCTb
M0JIb30BATHCS DJICKTPOHHBIMU MOJTHOTEKCTOBBIMU 0a3aMU JAHHBIX:

Ha3BaHnue pecypca Ccbuika/noctyn

OnexkTpoHHas Oubnuoreka onnaH «Eannoe okHO K http://window.edu.ru

00pa30BaTEIbLHBIM PECypCam»

«O0pa3oBatenbHbII pecypc Poccuny http://school-collection.edu.ru

®DenepalibHBII 00pa3oBaTeNbHBIN TOPTAN: yupexkaeHus, | http://www.edu.ru

nporpammsl, craiaaptsl, BY3b1, rectol EID, THA

®denepalibHbIN LIEHTP UHPOPMALIMOHHO- http://fcior.edu.ru

oOpa3zoBatenbHbIX pecypcoB (PILINOP)

Pycckast BUpTyaiibHas OnOIH0OTEKA http://rvb.ru




Kabunet pycckoro si3pIKa U JIUTEPaTyphI http://ruslit.ioso.ru

HanponansHbIi KOPITyC PYCCKOTO SI3bIKa http://ruscorpora.ru

Hay4nas anekTponHas 6ubimoreka «e-Library» http://elibrary.ru/defaultx.asp

9. IEPEYEHb UH®OPMAIIMOHHBIX TEXHOJIOTHI, UCHOJB3YEMBIX ITPH
NPOBEJEHHUU TIPAKTUKH, BKJJIIKOYAS TIEPEYEHb ITPOI'AMMHOI'O
OBECIHHEYEHUSA U HWH®O®POPMAIMOHHBIX CIIPABOYHBIX CHUCTEM (npu
HeobxXo0uMocmu)

NudopmanmonHo-0nbnroTeyHoe obecredeHrne yueOHOro mpoliecca BKIIF0YaeT B ceOst:
JOCTYT K 3JIEKTPOHHO-OMOIMOTEYHBIM CUCTEMAM H 3JIEKTPOHHBIM JOKYMEHTaM;
XpaHEHUE BBIMTYCKHBIX pa0OT U BEJICHHS DJICKTPOHHOTO MOPT(OIHO 00YUAOIIUXCS;
WV-reader (IPRbooks) 11t MOOHIBHBIX YCTPOMCTB AJISt HE3PSUMX U CIA00BHUISAIINX.

Nmetroruecs B By3e alaiTUBHBIE TEXHOJIOTHH ISl BHEIPEHHSI MHKIIIO3UBHOTO 00pa30BaHUS
o0ecrnevynBaroT BO3MOXKHOCTb BHEIPEHUS METO/I0B MHKJIFO3UBHOTO 00pa30BaHusl 17151 00yUYeHUs
JIOJICH ¢ HApYIICHUSIMH 3peHus B (hopMax, aqanTHPOBAHHBIX K OTPAHUYCHHUSIM UX 37J0POBbSI.

YHuBepcurer o0ecnedeH CIeIyIMM KOMIIEKTOM JTUIIEH3HOHHOTO
IPOrPaMMHOTO OOeCTIeueHUSI.

1. JluneH3noHHOE MPOrpaMMHOE 0OecTieueHHe, UCoab3yeMoe B HTT'Y:

1.1. Microsoft Windows 7, Windows 8, Windows 8.1, Windows 10
1.2. Microsoft Windows server 2003, 2008, 2012, 2016
1.3. MicrosoftOffice 2007, 2010, 2016
1.4. ITIporpammusiii komruieke MMUC “Jlexanat”
1.5. IIporpammusiit kommieke MMUC “Busyansnas Ctynus TectupoBanus™
1.6. ITporpammusiii komruiekc MMUC "TTIJIAHBI"
1.7. IIporpammusiit kommieke MMUC "OJIEKTPOHHBIE BEAOMOCTHU"
1.8. ITporpammusiii komruiekc MMUC BEB-ITPUJIOXXEHUE "TIPUEMHA A
KOMUCCHUS-OHJIANIH"
1.9. ITporpammusiii komruiekc MMUC "[TPUEMHA 1 KOMUCCHUA"
1.10. TIporpammukrii kommieke MMUC "BEJOMOCTH OHJIAMH"
1.11. Hporpammasiii kommrekc MMUC «PITJ] OHJIAMH»
1.12. YauBepcanbHblii cratuctndeckuil maket STADIA
1.13. 1C 3apnnata u Kazapsr
1.14. 1C KamuH: pacuet 3apabOTHOH MIaThl
1.15. AatuBupycnoellO Kaspersky endpoint security
1.16. CnipaBouHo-nIpaBoBas cucreMa “I'apant”
1.17. 1C byxrantepus
C 2004 rona pynkuonupyetr INTERNET-1ieHTp cBOOOAHOTO 1OCTYTA MPU YUTAIEHOM 3aje
OMOINOTEKH.
10. OMUCAHUE MATEPUAJIBHO-TEXHUYECKOM BA3bI, HEOBXOJIUMOM JIJIs

ITPOBEJEHUSA ITPAKTUKH

JUig ycrnemHoro MpoBENEHUs NPAKTUKU HEOOXOOUMO Halnuyue Ha 0Oa3ax MpakTHK
00yCTPOCHHBIX PabOYHMX MECT ISl CTYACHTOB.

CamocTosiTenbHas padoTa Mo AUCUUILIIMHE MOXKET MPOBOJUTHCS B KOMIIBIOTEPHOM KJ1acce
I'maBHOrO KOpmyca MHTrT'Y aya. 335, anekTpoHHOM uuTanbHOM 3aie Hayunoit OuOmmoTexu
Nurl'Y, ocHameHHbIMH KOMIBIOTEPHOM TEXHMKOHW C BO3MOKHOCTBIKO MOAKIIOUYEHHUS K CETH
«/HTEepHET» U AOCTYIIOM B 3JIEKTPOHHYIO HH(POpPMAIIMOHHO-00pa3zoBaTenbHyto cpeay Murl'Y (B
TOM 4ucie Jeno3uTapuid  MH(OpMannoHHO-oOpa3oBaTenbHbIX pecypcoB HWHrIY) u B
aMeKTpoHHO-6u6IHoTeunksle cuctemsl «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAIH»,
«JIAHB).



KommiekT nmporpaMmHoOro obGecrieyeHus, HeOOXOUMBIH 11 obecrieueH s JUCHUIUINHBI,
BKJIIOYAET cienyronire nporpamMmmuslie npoaykthl (Ilaker opucHbix nporpamm): MicrosoftOffice
2010 (www.microsoft.com) — nuniensust Marl'y, nu-60 LibreOffice 5.2 (www.libreoffice.org) —
cB00O1HO pacnpocTpansemoe [10.

11. UHBIE CBEJAEHUSA U MATEPHUAJIbI
11.1 MecTo 1 BpeMsi NpoBeJeHUs] NPAKTUKH
[IpakTrka mpoxoauT Ha 0a3ax MPaKTHK B rocynapcTBeHHbIX apxuBax (I"APU), MmyHumnanpHbIx

apxuBax U BC€AOMCTBCHHBIX apXHUBax. BpeMH IIPOBCACHUA — UIOJIb MECAILL.

11.2 Ocobennocmu peanuszayuu OUCYUNIUHBL 0N UHBATUOO0E U JTUY C 02ZDAHUYEHHBIMU
603MOMHCHOCMAMU 300P08bA

B mporecce MpakTHKU U OCYIIECTBICHHS MPOLEYP TEKYIIETo KOHTPOJIS YCIIEBAeMOCTH
W TPOMEXKYTOUHOM aTTecTallud JIMI C OrPAaHUYCHHBIMH BO3MOXKHOCTSIMH  3JIOPOBBS
NPUMCHSIOTCS  aJlaiTUPOBaHHbIE  (GOpMBI  OOYYCHHS C  YY4€TOM  WHJIMBHIyaJIbHBIX
ncuxoduznonornueckux ocodenHocreid. I[lpu ompenenenun ¢GopMm MpPOBENCHUS 3aHATHH C
00yYarOIUMHUCI-UHBAIHIAMHU YYUTHIBAIOTCS PEKOMECHIAIMU JIAHHBIC TI0 Pe3ysIbTaTaM MEIUKO-
COLIMATIbHOW JKCHEPTU3bI, COJAEpIKAIMECS B HWHIAUBUAYyAIbHONH MporpamMme peaduiIuTaiuu
WHBAJIH]IA, OTHOCHTEIIFHO PEKOMCH/IOBAaHHBIX YCIIOBHU U BUIOB TPYya.
[Ipu HeoOxoaumocTH oOydamoIIMecs |3 4YHClIa WHBAIUAOB M JIMI C OrPaHUYCHHBIMU
BO3MOXXHOCTSIMHU 3JIOPOBbSI TOJIL3YIOTCS CHCIHATBHBIMU Pa00YMMU MECTaMH, CO3IaHHBIMH C
Y4eTOM HAPYMICHHBIX (QYHKIMA U OTpaHUYCHUH )KU3HEICATSITHHOCTH.

s nuy ¢ Hapywenuem 3peHus (cienvlx u c1abosuoaUux).
— CrenuaIn3upoBaHHOe cTarmoHapHoe pabodee mecto DnCHUC 201;

— CrIenuaIn3upoBaHHOE cTarmoHapHoe pabodee mecto DiCHUC 221;
— cnenmanuzupoBannoe MmoounsHoe mecto DMHOT 301;
—npunTep bpaitns (+110 nns Tpancnsauuu Tekcta B mpudt bpaiins).

Hnsa nuy ¢ napywienuem cuyxa:
— cuctemMa nHGOpMaMOHHAs s crabocprmanux crannonapas «Mcrox» C-1U;
— OecrnipoBO/HAs 3BYKO3aIMChIBAIOIIAs allapaTrypa KOJUIEKTUBHOTO MOJIb30BaHMS: PaJlOKIIace
(pannomukpodon) «Coner-PCM» PM-3.1.

Hns nuy ¢ napywenuem onopHo-08UeamenbHO20 annapama:
— KOMIIBIOTEPHBIN CTOJ JUISl JIUI] C HAPYIIECHUSMH OTIOPHOIBUTaTEIbHONW CHCTEMBI C
3IIEKTPOIIPUBOJIOM;
— KJIaBHATypa ¢ HAaKJIaJHOM U C KHOITOYHOI MBIIIKOH C PACIIOJIOKEHUEM KHOTIOK CBEPXY AKKOPJ;
— 6ecripoBoaHas Mbltb Tpexoon amns [1K LogitechM570;

— KJIaBHaTtypa C ﬂ)KOﬁCTHKOM JJIA BBI60pa KJIaBHIIINX HA IIBETOBOM IIOJIC.

OcobeHHOCTH TIpoIecca MPAKTHKH M OCYIIECTBICHHUS MPOLEAYpP TEKYIIEro KOHTPOIS
yCIIEBAEMOCTH U TIPOMEKYTOYHOM aTTECTALIUH:

Mns nuy ¢ Hapywenuem 3peHuss 3alaHUS W HMHCTPYKIMHM 1O X BBIIOJHEHHIO
NPEIOCTABIISIOTCS C YKPYITHEHHBIM MIPUQPTOM, ISl CIENBIX 3a1aHusi 0QOpMISIFOTCS penbeHO-
TOYEYHBIM MpUPTOM bBpaiing mmm B BUIE 3JIEKTPOHHOTO TOKYMEHTA, JOCTYIHOTO C MOMOIIBIO
KOMIIBIOTEpa CO CHCHHUAIMN3UPOBAHHBIM IIPOTPpaMMHBIM o0ecrieueHueEM JUIA  CJICIBIX, 60
3aunTHIBAIOTCA WM. [lpm HEoOXoaMMOCTH OOecreunBaeTCsl WHIMBHIYaTbHOE paBHOMEPHOE
ocsemieHue He MeHee 300 JIIOKC, MPEIOCTaBISETCS YBEIMUMBAIOIIEE YCTPOMCTBO, a TaKXKe
BO3MOKHOCTH HCIIOJIB30BAaTh COOCTBEHHOE YBEINYNBAIOIINE YCTPOICTRO.

Hns auy ¢ napywienuem ciyxa AAAAKTUUECKHM MaTepHan (Claia-Ipe3eHTaluu JIEeKIui,
3aJJaHUsl U UHCTPYKUMU K HMX BBINOJHEHUIO) NPEJOCTaBISAIOTCS B NMHCbMEHHON (opme HIu
3JIEKTPOHHOM BHJE IIpu HeoOxoaumocTu. ObecneunBaeTcsl HAIN4NeE 3BYKOYCHINBAOLIECH



annaparypbl KOJJICKTUBHOTO IOJIb30BaHMS, MPH HEOOXOAUMOCTH CTYJEHTaM INPEI0CTaBIsAeTCS
3BYKOYCHJIMBAIOIIas annapaTypa UHAUBHIYyaIbHOTO MOJIb30BaHUS.

Mna nuy ¢ madxgcenvimu HapywleHusmMu pedu TEKyIIMA M HPOMEXYTOUYHBIH KOHTPOJIb
HPOBOJATCS B MUCBMEHHOU (opMme.

[Ipy HeoOXooUMOCTU Juya ¢ HaApyWeHUAMY OBULAMENbHbIX (DVHKYUL  HUNCHUX
KOHeyHocmeli BBINIONHAIOT JlabopaTopHble paboThl Ha 6a3e 7 OJOYHOM ayauTOpuu B mape ¢
oOydaromumcsi  0€3  OrpaHMYEHHBIX BO3MOXKHOCTEH 370pOBbS; IHCHbMEHHBIE  3aJlaHUS
BBITIOJIHAOTCS JUCTaHLIMOHHO, IIPU 3TOM B3aUMOJEHUCTBUE C IIPENOAABATENEM OCYLIECTBIISAETCS
yepe3 DUOC; nexuuu npoBoastcsa B 1 u 2 OJOYHBIX ayJUTOPHSIX, IPAKTUUECKUE 3aHSITUS B
ayIUTOpUsX IriIaBHOro kopnyca Marl'y.

Mna nuy ¢ HapyweHusMu  08UAMENbHLIX (QYHKYUL 8EPXHUX KOHEUYHOCmell Unu
omcymcmeuem 6epxHux KoHueyHocmeli JadOpaTopHble padOThl BBIIOJHAIOTCA B Mape ¢
oOydaromumcsi  0€3  OrpaHHMYEHHBIX BO3MOXKHOCTEH 370pOBbS; IHCHbMEHHBIE  3aJlaHUS
BBITIOJIHAOTCS AUCTaHLMOHHO, IIPU 3TOM B3aUMOJEHCTBUE C IIPENOAABATENEM OCYLIECTBIISAETCS
yepe3 DMOC; 3auet cnaercsi B yCTHOM (opMe.

[Tpy HEOOXOIMMOCTH JHUIy C OTPaHMYEHHBIMH BO3MOYKHOCTSIMM 3JI0POBbsI IIPEIOCTaBIISIETCS
JIOTIOJTHUTEIFHOE BPEeMsl IS BBHITIOJTHCHHS 33aJJaHU M CIayd 3adera, HO He Ooyee yem Ha 0.5
yaca.

CTylIeHTBl C OTpaHWYEHHBIMH BO3MOKHOCTAMH 3J0pPOBbsS CHAIOT 3a4€MT B OIHOM
ayJUTOPUU COBMECTHO C HHBIMH OOYHYaIOLIMMMHCS, €CIM 3TO HE CO34aeT TPYIHOCTEH Iyis
CTYJICHTOB IIpH CcJla4ye 3a4eTa.

CTyIeHThI ¢ OTpaHUYEHHBIMU BO3MOXKHOCTSIMM 370POBbsl MOTYT B Tpoliecce 00yueHHs U
IPOXOXAECHNUSA TEKYILIEro M HMTOrOBOTO KOHTPOJIS TOJIb30BAaThCsl TEXHUYECKMMM CpEACTBAMH,
HEOOXOIMMBIMU MM B CBSI3U C UX UHAMBHUIYaTbHBIMH OCOOCHHOCTSIMH.

JlomyckaeTcsi MpUCYTCTBUE B ayJUTOPUM BO BpPEMs CAAuu 3adyeTa acCUCTEHTa M3 4YuClia
pabotHukoB WHIT'Y wim npuBiIE€YEHHBIX JIMI, OKA3bIBAIOIIUMX CTYAEHTaM C OTPAaHUYEHHBIMU
BO3MOXXHOCTSIMM ~ 3/I0pOBbSl  HEOOXOAMMYIO  TEXHHYECKYIO IOMOLIb € Y4YETOM HX
UHIUBUAYAIBHBIX OCOOCHHOCTEH (3aHATH paboyee MeECTO, IEpeIBUTaThCs, IPOYUTATh U
0ohopMHUTH 3aaHKE, OOIIATHCS C MPEToJaBaTEIsIMu).

Oco0ble ycloBHsI TPEAOCTABISAIOTCS CTYJEHTaM C OIpaHMYEHHBIMH BO3MOXHOCTSIMU 370POBbS
Ha OCHOBAaHMU  3asBJICHUS, COJEPXKALIEro CBEAECHUS O HEOOXOAUMOCTH  CO3/IaHUs
COOTBETCTBYIOIIMX CIEIHAIbHBIX YCIOBUM.

Pabouyas mporpamMMa npakTUKH cocTaBlieHa B cooTBeTcTBUU ¢ TpeboBanusmu @I'OC BO no
HanpasyieHuto noarotoBku 46.04.01 Mcropust (ypoBeHb MarucTparypa), yTBep KIeHHBIH
npuka3zoM MuHuctepcTBa 06pazoBaHus U Hayku Poccuiickoit @enepanun ot «18» aBrycra
2020 r. Ne1057

[Tporpammy coctaBui(a):
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[Tporoxomn Ne9 ot «20» 05. 2024 rona
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ITporokon Ne 9 ot «22» 05. 2024 rona
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