AHHOTanuA NPOoGecCHOHATBHOI0 MOAYJIA
IIM.01. lokyMeHTHPOBaHHE X03SMCTBEHHbIX ONepalMii M BeJleHUe 0yXraJaTepcKoro y4era
HMYILEeCTBA OPraHu3alumn

PabGouass mnporpamma mnpodeccuoHanpbHOro Mmoayns sBisiercss dacteio  OIIOIT B
coorBercTBUM ¢ PI'OC mo crnemumansHocT CIIO 38.02.01 JxoHomMuKa M OyXraarepckuii
y4éT (1o oTpacjasam).

Lesab n3yyeHusi npogecCHOHAIBHOIO MOAYJIsi: (OPMHUPOBAHUE CUCTEMATU3UPOBAHHBIX
3HaHUH MO0 JOKYMEHTHUPOBAHHUIO XO3SIMCTBEHHBIX ONEpalUil U BEAECHUIO OyXTaJTepcKoro yyera
MUMYIIECTBA OpPraHU3aIHH.

Mecro npogeccuoHanbHOro moayJs B crpykrype OIIOIL:

Monyns BXonuT B mpodeccuoHanbHON UK U (popmupyer komnereniuun: OK01-05,09-
11; 11K 1.1,1.2,1.3,1.4,

C uenpi0 OBNAJNCHHSA BHIAMU TNPO(ECCHOHANBHOW NEATEIBHOCTH W COOTBETCTBYIOIIUMHU
npodeccCHOHaTbHBIMUA KOMIIETCHIIUSIMA OOYYaroOIUiics B XO0JIe OCBOCHHUS IMPOQECCHOHATBHOTO
MOZYJIS TIOJKEH:

HMeTh NPAKTHYeCKHi{ ONbIT:

* TOKyMEHTUPOBAHHMSI XO3SHCTBEHHBIX OTEPAIMii U BEJCHHsI OyXTaJlTepCKOTO y4eTa UMYIIECTBA
OpraHH3aIiHy.

YMETh!

* IPUHUMATh NTPOU3BOJIbHBIEC IEPBUYHBIE OyXTalTepCKUe JOKYMEHTHI, pacCMaTpUBAEMbIE KaK
MMCBMEHHOE JJOKA3aTeIbCTBO COBEPIICHUS XO3SIIMCTBEHHOM OIEPALlX WU TIOJTy4YECHMS
pa3pelleHus Ha €€ TPOBEICHUE;

* IPUHUMATh MEPBUYHBIC YHU(PUIIMPOBAHHBIE OyXTranTepcKue JOKYMEHTHI Ha JIFOObIX BUIAX
HOCHTEIICH;

* IPOBEPATH HATMYHUE B MPOU3BOJIBHBIX MEPBUYHBIX OYXTaNTEePCKUX JOKYMEHTaX 00s3aTebHBIX
PEKBU3UTOB;

* IPOBOJIUTH (POPMAJILHYIO IPOBEPKY TOKYMEHTOB, IIPOBEPKY I10 CYILECTBY, apU(PMETUYECKYIO
IIPOBEPKY;

* IPOBOJIUTH IPYNIMPOBKY NEPBUYHBIX OYXTaJITEPCKUX TOKYMEHTOB IO Psly IPU3HAKOB;
* IPOBOJIUTh TAKCUPOBKY M KOTHPOBKY MEPBUYHBIX OYXTalTepPCKUX TOKYMEHTOB;

* OPraHMU30BBIBATH JJOKYMEHTO000POT;

* pa30upaTbcsa B HOMEHKIATYPE JelT;

* 3aHOCHUTb JaHHBIE IO CTPYIIIUPOBAHHBIM JOKYMEHTaM B BEIOMOCTH ydeTa 3aTpar (pacxoioB) -
YYETHBIE PETUCTPBI;

* IepegaBaTh MEPBUYHBIE OyXTaaTepCKUE TOKYMEHTHI B TEKYIIN OyXTranTepcKuil apXuB;

* IepeaBaTh MNEPBUYHbBIE OyXTanTepcKue JOKYMEHTHI B IOCTOSIHHBINA apXUB IO UCTEYEHUN
YCTaHOBJICHHOT'O CPOKA XPaHEHUS;

* HCIPABJIATH OIIMOKH B MIEPBUYHBIX OYXTalITEPCKUX JTOKYMEHTaX;

* IOHUMATh M AHAJIM3UPOBATH IUIAH CYETOB OYXTaaTEPCKOTO yueTa (PMHAHCOBO-X035HCTBEHHON
JEATEIIbHOCTH OpraHU3aLni;

* 000CHOBBIBATh HEOOXOIUMOCTH Pa3pabOTKU paboUero MiaHa CYeTOB Ha OCHOBE TUIIOBOTO
TUTAaHA CYETOB OYXTaNTePCKOrO yueTa GUHAHCOBO- XO3SUCTBEHHOU JCSTEILHOCTH;

* IOATAIHO KOHCTPYHPOBATh pabOUMil IIaH CUETOB OyXTaJITEPCKOro y4eTa OpraHu3aluy;
* IPOBOJIUTH YYET KACCOBBIX OIEpaluil, JEHEKHbBIX JOKYMEHTOB U IEPEBOJIOB B ITyTH;
* IPOBOJUTH YUET JEHEKHBIX CPEICTB HA PACUETHBIX U CHELUAIBHBIX CUETaX;

* YYUTHIBATH OCOOEHHOCTH yUeTa KaCCOBBIX ONEpaInii B MTHOCTPAHHOH BAJIOTE U OTIEpaLUil TI0
BAJIIIOTHBIM CYETaM;

® O(I)OpMJ'I}ITB JACHCIKHBIC U KaCCOBBIC JOKYMCHTHI,

* 3aII0JHATH KACCOBYIO KHUTY U OTUET KacCUpa B OyXTaJTepulo;



* IPOBOJUTH YYET OCHOBHBIX CPEJICTB;

* IPOBOJUTH YUET HEMATepUaJIbHbIX aKTUBOB;

* IPOBOJUTH YUET JOJITOCPOUYHBIX MHBECTULIN;

* IPOBOJIUTH Y4eT (PMHAHCOBBIX BIOKEHHI U LIEHHBIX OyMar;

* IPOBOJUTH YYET MaTEPUAILHO- IPOU3BOJICTBEHHBIX 3aI1aCOB;

* IPOBOJIUTH YYET 3aTpaT Ha MPOU3BOJCTBO U KAJIbKYJIUPOBAaHHE CEOECTOMMOCTH;
* IPOBOJUTH YUYET FOTOBOM MPOIYKIMH U €€ peaTn3aluy;

* IPOBOJIUTH YYET TEKYIINX Olepalil U pacueToB;

* IPOBOJIUTH YYET TPyJa U 3apabOTHOM I1aThI;

* IPOBOJIUTh Y4€T (PMHAHCOBBIX PE3YJIHTATOB U UCIIOIb30BAHUS PHOBLIN;
* IPOBOJIUTH Y4€T COOCTBEHHOTO KanuTaja,

* IPOBOJUTH Y4YET KPEAUTOB U 3aliMOB;

* yCTaHABJIMBATh M HACTPAaUBaTh MIPOrpaMMHbIe MPOAYKTHI hupmMbl «1Cx»; paboTath ¢
OCHOBHBIMHM KOMIIOHEHTAMHU IPOTrPaMMBbI U TIOIy4aTh HeyaTHbIe (POPMbI HEOOXOAUMBIX
nokyMeHTOB B nporpamme «1C:Ilpeanpusitue — byxrantepus 8»; 100aBisATh, yAaIATh,
PeAaKTUPOBATh YUETHBIE 3alIMCH B )KypHaJIaX OIepalui, )KypHajaax IpOBOAOK, CIPABOYHUKAX
IIPOrPaMMBI.

3HATh:

* OCHOBHBIE IIPaBUJIA BEACHUS OyXTaJTEepCKOro yuyeTa B 4aCTH JJOKYMEHTHPOBAaHUS BCEX
XO3SIICTBEHHBIX JICCTBUM U OTIEPALU;

* [IOHATHE MEPBUYHON OYXTalITePCKON JOKYMEHTAIINH;

* OnpezeIeHUEe IEPBUYHBIX OyXTaJlTepCKUX JOKYMEHTOB;

* yHU(ULUPOBAaHHBIE (POPMBI IEPBUUHBIX OyXIaJITEPCKUX JOKYMEHTOB;

* IOPAZIOK MIPOBEACHUS MPOBEPKU MEPBUUHBIX OyXTraNTepCKUX JOKYMEHTOB: (OpMaIbHOMH, IO
CYLIECTBY, apu(pMETHUECKOI];

* IPUHLUIIBI ¥ IPU3HAKY TPYIIUPOBKH MEPBUYHBIX OYXTalTEPCKUX TOKYMEHTOB;

* IOPAZIOK MTPOBEACHUS TAKCUPOBKH U KOHTUPOBKU MEPBUYHBIX OyXralTepCKUX JOKYMEHTOB;
* [IOPSIIOK COCTABJIEHUS BEAOMOCTEN yueTa 3aTpar (pacXxoJ0B) - YUYETHBIX PETUCTPOB;

* IpaBHJIa U CPOKU XPAHEHUS MEPBUUHON OyXTalTepCKOi TOKYMEHTAIINH;

* CYIIHOCTb IJIAHA CUETOB OyXraJTepCcKOro y4era (PMHaHCOBO- XO3SIMCTBEHHON 1€ATEIbHOCTH
OpraHu3aLi;

* TEOPETUYECKUE BOMIPOCHI pa3pabOTKU U MPUMEHEHUS TUIaHa CYETOB OyXrajiTepcKOro y4yeTa B
(MHAHCOBO-XO35CTBEHHOH ACATEIHPHOCTH OPTaHU3aIUH;

* HHCTPYKIIMIO 110 IPUMEHEHHIO IJIaHa CYETOB OyXTalITepCKOro yueTa;

* IPUHLIUIBI ¥ LM Pa3pabOTKU paboyvero miaHa c4eToB OyXIrajJTepcKOro yueTa OpraHu3aluy;
KJIacCU(UKALUIO CUETOB OyXTaJITEpPCKOT0 ydeTa 110 3KOHOMUYECKOMY COJEPKAHHUIO,
Ha3HA4YECHMIO U CTPYKTYDE;

* IBa MOIX0/1a K MpobyieMe ONTHUMaIbHON OpraHu3anuy pabovero MiaHa CYeTOB - aBTOHOMHUIO
(MHAHCOBOTO M YIPABICHYECKOT0 y4eTa U 00beAMHEeHNe (PUHAHCOBOTO U YIIPABIECHUYECKOTO
y4era;

* Y4eT KacCOBBIX Ollepaluii, IeHEKHbIX JOKYMEHTOB U IIEPEBOIOB B IIYTH;

* Y4eT JICHEKHBIX CPEJICTB Ha PACUETHBIX U CHEIMAIBHBIX CUETaX;

* 0cCOOEHHOCTH yuyeTa KacCOBBIX ONEpALNi B MNHOCTPAHHON BaJIOTE U ONEpaliii IO BATIOTHBIM
cyeram;



* IOPSAZIOK OPOPMIICHHSI ICHEKHBIX U KACCOBBIX JIOKYMEHTOB, 3aIIOJTHEHHUSI KACCOBOM KHHUTH;
* [IpaBHJIa 3aII0JIHEHUS OTYETa KacCupa B OyXTralTepuio;

* MOHSITHE W KJIACCH(DHUKAIINIO OCHOBHBIX CPE/ICTB;

* OIICHKY W MIEPEOIICHKY OCHOBHBIX CPE/ICTB;

* YUYET MOCTYIUICHUS] OCHOBHBIX CPEJICTB;

* Y4YeT BBIOBITHS U aPEH/Ibl OCHOBHBIX CPEJICTB;

* y4eT aMOPTHU3AI[MH OCHOBHBIX CPEJICTB;

* 0COOCHHOCTH y4eTa apeH/I0BaHHBIX U CIAHHBIX B apEH/1y OCHOBHBIX CPEJICTB;

* IOHSTHE U KJIACCU(PUKALINIO HEMAaTEPUATbHBIX aKTHBOB;

* YUYET IMOCTYIUICHUS U BBIOBITHSI HEMAaTEPUAIBHBIX aKTHBOB;

* aMOPTH3AIMIO HEMATePHAIbHBIX aKTHBOB,

* YUYET JIOJTOCPOYHBIX HHBECTHIINN;

* yueT MHAHCOBBIX BJIOXCHUH M IIEHHBIX Oymar;

* yUYeT MAaTEpUAIbHO-TIPOU3BOJICTBEHHBIX 3alacoB: TOHATHE, KIACCU(PHUKAIMIO W OICHKY
MaTepHaIbHO-TIPOM3BOICTBCHHBIX 3aI1aCcOB;

* JIOKyMEHTaJIbHOE€ O(OpPMIICHHE TOCTYIUICHHS M pacxola MaTepHalIbHO-TIPOM3BOJICTBEHHBIX
3aracos;

* y4eT MaTepUajoB Ha CKJIaJie U B OyXTaiTepHu;

* CHHTETUYECKHMI yueT IBH)KEHUSI MaTepHUajoB;

* yYET TPAHCIIOPTHO-3arOTOBUTEIILHBIX PACXO/IOB;

* y4eT 3aTpaT Ha MPOMU3BOJICTBO M KAJBKYJIUPOBAHHE CEOECTOUMOCTH;

* CHCTEMY y4YeTa IPOU3BOJICTBEHHBIX 3aTpaT U UX KIacCU(UKAIUIO;

* CBOJIHBIN yUeT 3aTpar Ha MPOU3BOACTBO, OOCTYKMBaHNE TIPOU3BOJICTBA U YIIPABIICHHE;
* 0COOCHHOCTH y4eTa U paclpe/ieleHus 3aTpaT BCIIOMOTaTeIbHbIX IPOU3BO/ICTB;

* y4eT MOTeph M HEMPOM3BOJICTBEHHBIX PACXO0B;

* y4eT U OLIEHKY HE3aBEpIIEHHOI0 IPOU3BO/ICTBA;

* KaJIbKYJISAIUI0 CEOECTOMMOCTH MPOAYKIINY;

* XapaKTEPUCTHKY TOTOBOH MPOAYKIINH, OIICHKY ¥ CHHTCTUYECKHI yUeT;

* TEXHOJIOTHIO PeaTN3allii TOTOBOM MPOoayKiuu (paboT, yciyr);

* Y4eT BBIPYUKH OT peaju3aluu NpoayKuuu (pador, ycayr);

* Y4eT pacxXo/I0B 110 peasn3aliy MPOAYKIINH, BEIIOTHEHUIO PadOT M OKa3aHHUIO YCIIYT;

* y4eT 1eOMTOPCKOM U KPeTUTOPCKOM 3a/10JKEHHOCTH U (POPMBI pacueTOB;

® YUCT pacucToB C pa6OTHI/IKaMI/I 10 IpOYUM OIl€palriaM U paCcdCTOB C MOAOTUCTHBIMU JIMITAMU.

Pexomenayemoe K0JIM4€CTBO YACOB HA OCBOEHHE MPOrPaMMbl MOAYJIS

Bun yueO6HoM pabdoThi O6bem yacos
MaxkcumanbpHas ydeOHasi Harpyska (Bcero) 190
O06s13aTenbHast ayIuTOpHas yuebHas Harpyska (Bcero) 176
B TOM YHCJIE. IPAKTUYECKUE 3aHATUS 34
CamocTrosTeapHas pabota o0y4aronierocs (Bcero) 2
KBaympukanunoHHbIll SK3aMeH 12




B cocraB npodeccnoHanbHOTO MOAYISI BXOJUT OJWH MEXIUCIHUIUIMHAPHBIN Kypc MJIK
01.01 IIpakTrueckue OCHOBBI OYXTAITEPCKOTO y4eTa UMYIIIECTBA OpraHU3aI[uN

Monaynbs usydaercss B 4 cemectpe. [Ipomexxyrounas arrectauus mo MJIK 01.01. B 4
CEeMECTpe B BUJE DK3aMEHa.

[Tocne TeopeTndeckoro u3ydeHus: MpohecCUHOHATHLHOTO MOy  COBEPIICHCTBOBAHUE
HEOOXOJMMBIX TPAKTHUYECKUX HABBIKOB MPOUCXOJUT B MEPUOA YUeOHOM  MpakTHKH  —
HpOBOl[I/ITCSI B 4-0M CeMeCTpC B TCUCHUC 1 HEOACIM Hu HpOPI3BO,£[CTBCHHOfI HpaKTI/IKI/I —
MIPOBOJIUTCS B 4-OM CEMECTpe B Te4eHHE | Hemenu.

HroroBas arrectranus IpoBOIUTCSA B (hOpMeE dK3aMeHa 0 MOIYJIIO.



