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1. Llenu 1 3agaum nsy4yeHns AUCUUNIINHbI

OCHOBHOM 1ENBI0  MPAKTUKH SBJISIETCA NPAKTHYECKOE 3HAKOMCTBO C
OpraHU3allel U OCHOBHBIMU HANPAaBICHUSIMU AECATEIbHOCTH TOCYJIapCTBEHHBIX
apxuBoB Poccuiickoit deneparuu, GopMUpoBaHUE MPEACTABICHUN 00 apXUBHBIX
JOKYMEHTaX KaK HEOThEMJIEMOW YaCTH OT€UYECTBEHHOW HAIMOHAIBHOM KYJIBTYPHI.

ApxuBHasi TpaKTHKa JOJDKHA CHOCOOCTBOBATH 3aKpEIUICHUIO 3HAHMA,
MOJTyYEHHBIX B Ipoliecce 00ydeHusl, MpuoOpeTeHHE HaBBIKOB UCCIIEI0BATEILCKOM,
NPAKTUYECKOW M OpraHU3allMOHHOW paboThl B 0O0JacTH apXWMBHOTO Jiefia,
HEOOXOAUMBIX [JIsl MEJArOrM4ecKOd M HAayYHOM NESITENIbHOCTH CHEUAJIHCTOB-
HUCTOPHUKOB.

3agaun Kypca COCTOSIT B PACHIMPEHUU U YIIyOJICHUU 3HAHUU CTYIEHTOB O
XapakTepe U COACpKaHUM PabOThl apXUMBOB; 3aKPEIJICHUUW B XOJI€ apXUBHOU
MPAKTUKHU 3HAHUUN CTYAEHTOB, NOJYYEHHBIX MPH U3YUEHUHU JIEKIIMOHHOTO Kypca 1o
OpraHu3alli apXWBHOTO Jella; a TakXke MpodecCHoHalIbHAas OpHEHTAIUs B
o0acT apXUBHOTIO JIela.

2. Tpe603a|-|m=| K YPOBHIO OCBO€HUA ANCLUUNNIJINHDbI

B pe3ynprare m3ydeHUs NUCHUILUIMHBI «ApPXWBHAS TMPAKTHKA» CICIIHATUCT
JIOJDKEH HMETh C(OPMUPOBAHHOE HAYy4YHOE IMPEICTaBICHHUE 00 OCOOEHHOCTSX
paboTHl apxuBa; 00s3aH 3HATh OCHOBHBIC IIOJOKECHHSI pabOTHl apXWBa, €Tro
ycTpoiicTBa W (QyHKIHOHHpOoBaHMs. CHIENUaINCT JOHKEH YMETh OIEpHUpPOBATH
CHEIUATbHBIMU TIOHATHUSMH apXWBHOTO €N, BIAJCTh HABBIKAMH BBITIOJHEHUS
pa3TUYHBIX 3aJaHUi TO BUIAM apXWBHOW palbOThI, a TakKKe HMETh OIBIT
WCITOJTHEHUS 3alPOCOB HACEICHUSI.

3.MecTo U BpeMsi IpoBe/ieHUs YUeOHOl ApXUBHOM NMPAKTHUKH

ApxuBHasi MpaKkTHKa MPOBOJAUTCA Ha Oa3e ['ocymapCTBEHHON apXHBHOM
ciyx60b1  Pecriyonmuku  WMarymerus, HaspanoBckoro palloHHOTO  apxwuBa,
HaszpanoBckoro ropojackoro apxupa, Maiaro0eKCKOro pallOHHOTO apxXxuBa U
CyH)XEHCKOTO PpPallOHHOTO apxuBa, KOTOPbIE COOTBETCTBYIOT TpPEOOBAHMSIM,
NPEABSIBIIEMBIM K OpPraHu3allud TPOBEACHUS MOMOOHBIX MPAKTHK: HaJIU4YUE U
JIOCTYITHOCTh K MCIOJIb30BAHUIO PA3JIUYHBIX BHUJIOB UCTOPUYECKUX HCTOYHUKOB,
UMeeTCs YUTAIbHBIN 3all, KOMIThIOTEpHAsI 0aza JTAHHBIX,
BBICOKOKBJTU(PUITMPOBAHHBIE KaJPhl, KOTOPHIE MOTYT OKa3aTh MOMOIIb CTyJACHTaM
MIPU MIPOXOKIACHUN MPAKTUKH.

ApxuBHas MpaKTUKa MPOBOAUTCS B TE€UEHUE 3-X HEAeNlb Ha 3 Kypce B 6
cemectpe (6burons no 1 aBrycra). I'pynmsl popmMupyroTcs B coctaBe 5-6 ueaoBeK
Ha OJHOTO PYKOBOAMUTEIS.



4. CopepxaHue npakTuKu
OcHOBHBIE ITaNlbI coaepiKaHue.

4.1. O3HAKOMUTEJIbHBIM.

3HAKOMCTBO C PYKOBOJUTENEM apXuBa, UHPOPMUPOBAHUE €TO O LEISIX U 3aJa4ax
IPAKTUKH, O 3HAHUU TPaBUI paOdOThl B apXUBE U 0053aTEIbCTBE UX BBIIOIHATS.
W3ydeHne coctaBa M COJEp)KaHUs apXWBHBIX (QOHIOB B 1enoMm. [lomyuenue
uHbOpMallMl O  TEKyIlel  OpraHMW3allMOHHO-HUCIOJHUTENbHON,  IUIAHOBOU
JOKYMEHTALMU C LIEJIbI0 COBMECTHOT'O ONPEEIEHUS CTENEHN U (POPM COYyYaACTHS B
paboTe apXuBa B IEPUO MPOXOKIACHUS TPAKTUKH.

4.2.1lpakTnueckas padora B apxuse.

1.3aKpCHHCHHe TCOPCTUUCCKHNX OCHOB ApPXHMBHOI'O JACJIa II0 CICAYIOIIUM
HallpaBJICHUAM!

- ApxuBHbIii poHI. ApxuBHas kojuekmus. @ongoodpazoBaTenb. OdurmaibHbIIN
JIOKYMEHT. JINYHBIN JOKYMEHT.
- [Ipu3Haku knaccuuKauu JOKYMEHTOB. JKCepTH3a HAay4YHOW U MPAKTUYECKOU
LEHHOCTU JOKYMEHTOB. [[pUHIIMIIBI SKCTIEPTU3EI.
-  HopmartuBHblE = TOKYMEHTBI 1O  JKCHEPTHU3€ U  KOMIUIEKTOBAHHIO
rOCyIapCTBEHHBIX apXHBOB.
- [Ilepeunn 1OKyMEHTOB, OAJIEKAIIUX [TIPUEMY B TOCAPXUBHI.
- KommnekroBanue apxuBoB. McTouHMKM KOMIUIEKTOBaHUsA. CpOKM XpaHECHUS
JIOKYMEHTOB B BEJIOMCTBEHHBbIX apxuBaxX. CIHUCKH YUYPEKICHUH, CIAIOIIUX
MaTepuabl Ha TOCXPAHEHHUE.
- KomIuiekToBaHue apXuBa JOKYMEHTAMHU JINYHOTO MTPOUCXOKICHUS.

Jpyrve uCTOYHUKN KOMILUICKTOBAHUA.
- ObecnieueHne COXPaHHOCTU JOKyMeHTOB. Pa3Mmemenue u xpanenue (GOHIOB B
apXWBOXPAHWIUIIAX. YUeT JOKYMEHTOB( KHHMra TOCTYIUICHHH, CIHCOK (POHIOB,
OMHKCH JieNl, enunuila yuera). [IpoBepka Hammuus u coctostHus jaen. OdecniedueHne
COXPaHHOCTH JIEIT.
- Cucrema Hay4YHO-CIIPABOYHOIO ammapara K JOKYMEHTAM apxuBa. ApPXHUBHBIC
CIPABOYHUKH M KaTaJIOTH, 0030pbl, CIPABOYHUKH MO (poHIaM.
- Opranuzanus HMCMOJIb30BaHUA JOKYMEHTOB. Llenn wucmosib30BaHUs: HAy4dHbIE,
KYJIbTYPHO-TIPOCBETUTENIBCKUE, YAOBIETBOPEHUE COLIMAIBHBIX 3aPOCOB TPAXKIaH.
dopMbl HCTHOJIB30BAHMUS | HMHUIMATUBHOE  HUH(POPMHUPOBAHUE, IMyOIMKAIIMS,
BBICTaBKU. BrICTyIIIeHHS ( IO apXUBHBIM JIOKYMEHTaM ) B IEPUOJUYECKON M€YaTH,
1o paauo, TB, aKckypcuu B apXuB, JICKITUH, TIOJITOTOBKA HATJISITHBIX MOCOOUIA IS
y4eOHBIX 3aBeJIcHUN. ApXUBHas CIIpaBKa, apXUBHAS KOIHS, apXUBHAs BBITHCKA.



2. YyacTte B TeKylied paboTe apxuBa MO BHINICTICPESYNCICHHBIM HAIPABICHHUIM
NESATETbHOCTH.
4.3. Apxeorpajduueckasi 4aCcThb NPAKTHKH.

OmnpeneneHre TeMaTHYECKONM MNOJAOOPKU JOKYMEHTOB JUIsl apXxeorpapuieckon
oOpaboTku. BpiOop M mnepemaya TekcTa  JAOKYMEHTOB. YCTaHOBJIEHHE UX
HNOJUIMHHOCTH ¥  KONUHHOCTH, PAa3sHOBUIHOCTHU. BocmpousBeneHue TeKkcra.
ATpuOy1us TOKyMeHTOB. Apxeorpaduueckoe opopmiieHue.

4.4. IlogBeieHNE UTOTOB MPAKTHKH.

[ToaroToBKa OTYETHOM JOKYMEHTAIIMU — IHEBHUKA APXUBHOW NPAKTUKH (B BUAE
IIOBCETHEBHBIX 3allUCEH C yKa3aHHeM BHJIOB pPa0OT, KOJUYECTBEHHBIX
1oKa3aTesel, UTOTOB BBIMOJIHEHUS), COJAEPKAIIEro 3aKIIOUYEHHUE PYKOBOJIUTEIS
apxuBa O pe3ysbTaTax padOThl CTyAEHTAa — NPAKTHUKAaHT, a TakKke oTyera 00
apXMBHOM  IPAKTHUKE. OTueTHyI0 JOKYMEHTAlUI0 HEOOXOAUMO  CHaTh
PYKOBOJUTEIIO MIPAKTUKU 10 1 CEHTSIOps TEKyLIero roja.

5. YyeBGHO-MeTOagMYeCcKOe ob6ecneyvyeHne ANCLUUMNIUHDI

5.1. JIuteparypa

Ocnognasn:
AnekceeBa E.B. , Apanacwesa JLII., bypoBa E.M. ApxuBosenenue. M., 2004

Hononnumenvnasn:
ApxusHoe neno. CoopHuk (penepanbHbix HopM. M.: Kuura-cepsuc, 2003.
EnnareeBckuit  A.B. Okcneprrsza LEHHOCTH JOKYMEHTOB  COBPEMEHHBIX
yUpexACHUI, opranuzanui, npeanpusatuil // OredectBeHHbIe apXUBbI. 1994. No 5.
Kpaiickas 3.B., Yennmnu 3.B. ApxuBoBenenue. YueOHuk. M., 1996.
[TaBmok JI.B. m np. CrpaBOYHUK IO JEJIONPOU3BOJCTBY, apXMBHOMY €Iy W
ocHoBaM paboThl Ha kommbroTepe. CII0., 2002.

5.2. MeToanveckne yKa3aHusl CTYJAeHTaM

ApxuBHas TMPaKTHUKa MPOBOJIUTCS HA JHEBHOM OTIEJIECHUU HCTOPUUYECKOTO
dakynapTeTa JUISI CTYJIEHTOB MO cHenuaibHOCTH «McTopusy» W TPOXOIUT B
['ocymapctBenHol apxuBHOU ciyx6e PU u ee moapazmenenusx. Pexxum paboThb
ONpPEAEACTCS PYKOBOJUTENEM IPAKTUKU 10 COIVIACOBAHUIO C APXUBHBIMHU
yupexaeHusiMu. [IpakTuke mpenmecTByeT OpraHu3alMoHHOEe coOpaHue Cco
CTyJIEHTaMU, IIPOBOAMMOE PYKOBOAUTEIEM COBMECTHO C aIMUHUCTPALIUEN apXUBa,
MOCBSIICHHOE LEJAM U 3a/adyaM IMPAaKTUKHA, O3HAKOMJIEHUEM C COJEpKAHUEM U



TpeboBaHMsIMU K TmpakTuke. HeoOXxomumoe yclioBHE — BEICHHUE JHEBHUKOB
MPOU3BOJICTBEHHOM MPAKTUKUA C 3alUCAMU O BBIMIOJIHEHHOM paboTe, OTYETOM
CTyJlEHTa IO HTOraM TNPAKTUKM M aTTecTauueid ero paboTbl CO CTOPOHBI
PYKOBOJUTEIIS.

Pa3znaennl H TEMbI g | Buabl n CoacpraHUuE CaMOCTOATEIbHOM paﬁOTbl
CaMOCTOATCJIBHOI'O

U3y4eHust

[IpoBepka Hanuuus |CamocrosiTensHas pabota B (OHAAX XpaHUIIMINA,
JJOKYMEHTOB 10 (hoHIaM MIPOBEJICHUE CBEPKU HAIMYHUS JJOKYMEHTOB
Hay4dHo-TexHMUYeCcKas IIpopaboTka yueOHOro Marepuasna, CUCTEMAaTH3ALMS
00paboTka MacCcOBOM |MacCOBOM JOKYMEHTALINH

JOKYMEHTalUU

Temarnueckoe BbisiBNicHUE Ilonck ©u  0030p HaAyuyHbIX  MyOJIMKanUi
JIOKyMEHTOB u UX |JIEKTPOHHBIX UCTOYHUKOB MO TeMe; (OpMHpPOBaHUE
CHUCTEMATU3aLINS KOMILUIEKCOB

Pabora mno karanormsauuu|[IpocMoTp M copTupoBaHHe (POTOJOKYMEHTOB, HX
(OTOJTOKYMEHTOB ONMCAaHUE U CHCTEMaTH3alus

CI/ICTeMaTI/ISa]_II/I}I U OINMCAaHUE|3HAKOMCTBO C KHIJKHBIM M Ta3eTHBIM (bOHI[aMI/I,
KHHKHOTI'O )51 ra3¢THOI'O | IIOATOTOBKA MATCPHAJIOB K 06pa60TKe, BBIAIBJICHUC
(bOHIIOB COOTBCTCTBUA 3aIlMCAM B KAaTaJIOTC

dopMupoBaHUE Ananus CTaTUCTUYECKUX 51 (hakTHYeCKuX
KOMIIBIOTEPHOU 0a3bl JAHHBIX (MATEPUAJOB, COCTABJICHUE KOMIIBIOTEPHON 0a3bl
JAHHBIX M0 ONPENEIEHHOMY pa3aeny

5.3. MeToanueckne peKOMEH/IAI MU MPenoiaBaTe 0

Jns mpuoOpeTeHns YMEHHMI W HaBBIKOB paOOThI CTYACHTOB C apXHWBHBIMHU
JTOKYMEHTaMU HEOOXOUMO TTPOBEICHUE HECKOJIBKUX MPEBAPUTEIIBHBIX JTEKITUN —
Oeceq O BOIpocaM OCHOBHBIX HAIPaBJICHUN JEATEIBHOCTH TOCYIApCTBEHHBIX
apXMUBOB, 4YTO PACCMATPUBACTCSA, KAK IMPABUIIO, HA IPUMEPE ACATEIILHOCTU U
JIOKyMEHTOB apXWBa, MPUHUMAIOIIETO MPAKTHUKAHTOB. Takue JeKmuu-0eceapl
MPOBOASTCS TIO TEMaM: OCHOBHBIE TMOHSATHUS B OOJAacCTH apXWBHOTO Jenia,
3aKoHOAATeILCTBO 00 ApxuBHOM (QonHae Poccuiickoit denepanuu U apXuBax,
NPUHLMIIBL U KPUTEPUMU DKCIEPTU3BI LEHHOCTH IOKYMEHTOB, KOMIUIEKTOBAHUE
rOCapXMBOB  JIOKYMEHTAJbHBIMH  MaTE€pHallaMH, TOCYIAPCTBEHHBIM  y4eT
JIOKYMEHTOB apXWBOB, OO0ECICUCHUE COXPAaHHOCTH AapPXUBHBIX JIOKYMEHTOB,
MJIaTHBIE U JJOTOBOPHBIEC PA0OTHI B apXUBax.

B KoHTEKCTE Ha3BaHHBIX TEM OCYIIECTBIISCTCS ApXUBHAS POU3BOICTBEHHAS
MPaKTHUKa CTYJACHTOB-UCTOPUKOB, B XOJ€ KOTOPOU MPOUCXOJUT UX MPHOOIICHUE K
pasnTUYHBIM BUJAM apxXuBHOW JnesarenbHOCTH. C  Tem, 4YTOOBI CTYJEHTHI
MO3HAKOMMUJINCH C  Pa3IU4YHBIMHU BUJIAMU ApXUBHOM  JIESITEIIbHOCTH,
OCYIIECTBIISIETCA WX TEPEeX0oJ MO OTAenaM (BKJIoYas OTACNbl O0OecleueHus,



COXPAaHHOCTM U TOCy4YeTa JOKYMEHTOB, KOMIUIEKTOBAHUS, BEIOMCTBEHHBIX
apXMBOB U JIETIOMPOU3BOJICTBA, JUYHBIX (POHIIOB, MHPOpPMAINK, TMyOJUKAIIUU U
HAy4YHOTO MCIOJIb30BAHUSA JIOKYMEHTOB, XpaHeHUs (GOHAOB), PYKOBOIUTEIH
KOTOPBIX KYpPUPYIOT MIPAKTUKY.

5.4. MaTtepuaJibl, yCTAHABJIMBAIONIHE COAECPKAHUE U TIOPSATOK
NPOBeIeHNS TEKYIIero KOHTPOJIS U MPOMEKYTOYHOM aTTeCcTalluu

OCHOBHBIM TOKYMEHTOM ApXUBHOW MPAKTUKH SIBJISAECTCS JHEBHHUK CTYACHTA,
KOTOPBIN TOCIE €€ MPOXOXKACHHs caaeTcs Ha kKadeapy. B nHEBHMKH apXUBHOM
NPAKTUKA BHOCATCA CBEACHHS 00 €KETHEBHBIX 3aHATHUSAX CTYICHTOB B NEPUOJ
IPaKTUKH, BUAAX BBIIOJIHEHHBIX paldoT, ee pesynbraTax. CraellaHHbIE 3alHCH
BU3UPYIOTCS PYKOBOJAUTEIIEM IIPAKTUKHU B APXUBE.

[To wrToram mnpakTUKU MPOBOJUTCS COOpaHHWE C Yy4YacTUEM CTYACHTOB,
PYKOBOJIMTENS MPAKTUKH, CHEHMAIMCTOB apxusa. Ilocine cpaym  OTYETHBIX
JOKYMEHTOB II0 pe3yJIbTaTaM IPAaKTUKUA PYKOBOJUTEIb BBICTABIAECT OTMETKH B
3a4ETHBIC KHWKKU CTYJEHTOB U 3K3aMEHAILMOHHYIO BEJOMOCTD.
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1. Heab y4eOHOI apXMBHOM NPAKTUKHU

[lemsiMu  apXMBHOW TPAKTUKUA SBISETCS 3aKpEIUICHHE Yy  CTY/ACHTOB
TEOPETUYECKUX 3HAHWHM, TOMYYEHHBIX HMH BO BpEeMsS W3YUYCHHUS AUCIMIUIMH
BapUATUBHOM YacTH; TNPHOOPETEHUE MPAKTHYECKUX HABBHIKOB M KOMIIETCHIIUMHA B
cepe npodeccuoHaTbHON ESITENIFHOCTH; OCBOCHUE MPHEMOB, METOJIOB M CIIOCOOOB
BBISBJICHUS, 0OpaOOTKM M aHalu3a apXUBHBIX JOKYMEHTOB ISl TOCIEAYIOIIETO
UCTIOJIb30BAaHMSI WX B XO/€  BBIIOJHEHHS  CAMOCTOSITENbHOM  HAy4HO-
UCCIIEI0BATENILCKOM PabOTBhI.

2. 3agaum y4eOHOM apXMBHOI NMPAKTUKH

3aoauamu y4eOHOW apXWMBHOM NPAKTUKK OakajdaBpOB IO HAMNPABICHUIO
noarotoBku 030600 «cTopus» SBIAIOTCS:

8 ob1acmu npogheccuoHAIbHOU 0esImeIbHOCIU.

— WCIIONB30BAaHWE HABBIKOB pPabOThI B apxXuBax, IMOUCK HEOOXOIUMOI
nH(OpPMAITMU B apXUBHBIX CIIPABOYHUKAX U KAaTAJIOTaxX, B TOM YHUCIIE SJICKTPOHHBIX;

— TIOATOTOBKA CIIMCKA HMCTOYHUKOB, HCTOYHHKOBEIYECKUX OO030pOB H
aHAJIM30B IO TEMATHUKE TPOBOUMBIX UCCIIEIOBAHUI;

—  HUCTOJB30BaHME  ApPXUBHBIX  WCTOYHHUKOB  XOJI€  BBITIOJIHCHHUS
CaMOCTOSATENbHON HAyYHO-HCCIIEIOBATEIHCKON paOOTHI.

8 obnacmu Ky1bmypHO-nPOC8eMUMeNbCKOU 0esimenlbHOCHU:

— wu3yyeHHe u (QopMHUpOBaHUE TMOTpPeOHOCTEH B KYJbTYypHO-
MIPOCBETUTENILCKOM NIEATETLHOCTH;

— OpraHu3anys KyJbTypHOTO MTPOCTPAHCTBA;

— pa3paloTKa U peanu3aiys KyJIbTYPHO-TIPOCBETUTEIBCKUX MPOTPaMM IS
Pa3TUYHBIX COMMAIBHBIX TPYIIIT;

— TOMYJISPHU3AIUs NCTOPUUCCKUX 3HAHUH B IMIUPOKUX CIIOSX OOIIECTRA.

8 obracmu neoazo2udeckol 0esimeaibHOCmu.

— UW3Y4YEHUE BO3MOXHOCTEH, MOTPEOHOCTEH, IOCTUKEHUW Y4YalllUXCA B
obnacTu oOpa3oBaHMsS M NPOCKTHPOBAHWE HA OCHOBE IMOJYYEHHBIX PE3yJIbTaTOB
WHUBUTyaIbHBIX MApIIPYTOB UX 00yUYEHUs, BOCIIUTAHUS, PA3BUTHSI;

— opraHuzanus oOy4YeHUs U BOCIUTaHUA B cdepe o00pa3oBaHUs C
WCITOJIb30BAHUEM TEXHOJOTHUM, COOTBETCTBYIOIIUX BO3PACTHBIM OCOOCHHOCTSIM
YUaIUXCsl, U OTPAXKAIOIIUX CIEUPUKY IPEAMETHON 00J1aCTH;

—  HWCIOJBb30BaHHWE BO3MOXKHOCTEW  0Opa3oBaTeIbHOM  Cpembl IS
oOecrieueHusT KadecTBa O0Opa3oBaHUS, B TOM YHCIE C HCHOJIb30BAHHEM
WH()OPMAITMOHHBIX TEXHOJIOTHH U BO3MOKHOCTEH apXHBOXPAHHIIHIIL;

— OCYIIECTBIEHHE MPO(PEeCCHOHATHLHOTO caMO00pa3oBaHusl U JIMYHOCTHOTO
pocTa, MPOEKTUPOBAHWE JajbHEHIIEro oO0pa3oBaTENBbHOTO  MapuipyTa u
npodecCUOHaNBbHON Kaphephl.



3. MecTto yueOHoii apxuBHoii npakTuku B cTpykrype OOII BITIO

VYyeOHast apxuBHasl MpPaKTHKa SIBISETCS O0S3aTENIbHBIM BUJIOM Y4eOHOM
pabotbl OakanaBpa, BXOIUT B pazaen «b.5. YueOHas U NpOU3BOJICTBEHHAS
npaktukm» GI'OC BIIO no manpasnenuto noarorosku 030600 «ctopust».

Y4yeOHOW apXWBHOW TMpaKTUKE TMPEIIIECTBYET HW3YYEHUE JAUCIUILIUH
«ApxuBoBenenuey, «Mcropus Poccun ¢ npeBreimmx BpeMeH 10 koHna XVIII B.y,
«Hctopust Poccun (XIX — nau. XX BB.),«Uctopus Poccun XX — nau. XXI BB.»,
«McTOYHUKOBEIEHNE», TPENyCMaTPUBAIOIINX JIEKIMOHHBIE W CEMHHApPCKHUE
3aHATHS. Y4ueOHas apXuBHas MPAKTUKA SBISETCA JIOTUYECKUM 3aBEpUICHUEM
U3YYEHUS JaHHBIX JUCLUILINH.

CryneHT mnpu OCBOCHUM apXMBHOW TMPAKTUKU JOJDKEH 001aaaTh
CIIEAYIOIMMU 3HAaHUSMU, YMEHUSAMU U TOTOBHOCTSIMH, NPUOOPETEHHBIMH B
pe3ynbTaTe 0CBOEHHUs npeamecTByromux yacten OOIL:

3HamMb:

— OCHOBHBIE BH/IbI KJIaCCU(UKALIMUA UCTOPUUIECKUX UCTOYHUKOB,;

— OCHOBHBIE ITOJXO/BI K H3yUYEHUIO HCTOPUUYECKUX UCTOYHUKOB, IIPUEMBI U
METO/Ibl UX AHAJIN3A;

— OCHOBHBIE TpeOOBaHUS K paboTe C TEKCTOM Kak HCTOPHUYECKUM
MCTOYHUKOM,;

— OCHOBHBIE TPYIHOCTH BOCIPHITHS UCTOPUYECKOTO UCTOUHHKA,;

— JIaThl U MEPHUOJIbl OTEYECTBEHHON HUCTOPHUH, a TAKXKE OCHOBHBIE (PAKThI U
SBJICHHSI, XapaKTEPUIYIOUIUE LIEJIOCTHOCTh HCTOPUUECKOTO MPOLIECCa;

ymemy:

- JlaTb OLEHKY BHEIIHEeW (Qopmbl, 00beMa M COJEPKATEIbHONM MacChl
HCTOPUYECKOIO NCTOYHHKA,;

— COIIOCTaBUTh pPa3JIMYHbIE BHUJABl HCTOPHUYECKUX HMCTOYHUKOB, CIENAThH
BBIBO/IbI;

— J1aTh aHAJM3 COAEPKAHUS UCTOYHHKA;

—  ONPEIENIUTh YPOBEHb IOCTOBEPHOCTHU U MOJHOTHI HH(OPMaLIUU;

gnaodemsn.:

- TEXHOJOTHSIMH HAay4YHOTO aHalli3a, HCIOJIb30BaHUA W OOHOBIICHUS
3HaHUM 1o ucropuu Poccuwy;

- UCTOPUYECKUMHU MOHATUSIMU U TEPMUHAMHU.

VYyeOHast apXuBHas NpakTUKa MPOBOJUTCA HAa 3 Kypce B 6 cemectpe.
[IpakTrka NpOBOAMUTCS C OTPHIBOM OT ayJJUTOPHBIX 3aHSATUH.

[IpoxoxxkneHne y4dyeOHOW apXWBHOW MPAKTUKU SIBISETCS HEOOXOIUMOMN
OCHOBOM I TOCJIEAYIOUIEr0 M3Yy4YEeHHUs JUCLUUIUIMHBI BapUaTUBHOW YacTH
npodeccuonansuoro mukiaa kommnonenta ®I'OC BIIO, noarotroBku KypcoBbIX U
BBITTYCKHOM KBaJIM(PUKAITMOHHOU padoT.

4. MecTo 1 Bpemsi POBeleHUs1 Y4eOHOM apXUBHON NPAKTHKH



ApxuBHas MNpakTHKa OakadaBpoB IO HampasieHHto noaroroBku 030600
«Uctopus» mpoBoguTcss Ha 0Oaze [ocymapCTBEHHOW apXWBHOW  CITY>KOBI
PecnyOnuku Murymerusi, Ha3panoBckoro paiioHHoro apxuBa, HaspaHoBckoro
TOpPOJICKOTO apxuBa, Manro0ekckoro pailonHoro apxuBa U CyHXEHCKOTO
pailoHHOTO apXuBa, KOTOPbIE COOTBETCTBYIOT TPEOOBaHUSM, MPEABABISIEMBIM K
OpraHu3allid TPOBENCHUS] MOAOOHBIX NPAKTUK: HaJU4YMEe W JOCTYNHOCTh K
WCIIOJB30BAaHUIO  PA3JIUYHBIX BUJOB HCTOPUYECKUX HMCTOYHHKOB, HMEETCS
YUTAIbHBIA 3aJl, KOMIBbIOTEpHas 0a3a JaHHBIX, BBICOKOKBAIU(DUIIMPOBAHHbIE
KaJIpbl, KOTOPbIE MOTYT OKa3aTh OMOIIb CTYJICHTAM IPHU NPOXO0KICHUU PAKTUKHU.

ApXUBHas MPAKTUKA MPOBOAUTCS B TEUCHHE 2-X HEAEIb Ha 2 Kypce B 4
ceMecTpe.

5. KommnereHuuu o0yuyaromerocs, (popMupyembie B pe3yJbTaTe
NMPOXO0KACHUA APXUBHON NMPAKTUKH:

00U eKYTbMYPHbLE KOMNEMEHYUU!

— TOTOBHOCTb HCIIOJIb30BaHMSI OCHOBHBIX METOJOB, CIIOCOOOB U CPENICTB
NOJyYEHUs, XpaHEHUs, NepepaboTKu HH(POpMalUMU, TOTOBHOCTH pabOTBl C
KOMITBIOTEPOM KaK CpeJICTBOM yrpasiieHus nuHopMmarmein (OK-8);

— TOTOBHOCTb K TOJEPAHTHOMY BOCIHPHUSATHIO COLMAIBHBIX U KYJIbTYPHBIX
pa3nuuMii, YBAKUTEIBHOMY M OEpEKHOMY OTHOIICHHIO K HCTOPHUYECKOMY
HACIIE/IUIO U KyJIbTYpHBIM Tpanuiusam (OK-14);

- CIOCOOHOCTh TMOHMMATh JBWXKYIIME CWJIBL M  3aKOHOMEPHOCTH
UCTOPUYECKOIO TMpollecca, MECTO YelOBEKa B HCTOPUYECKOM MPOILECCE,
NOJMTHYECKON opranu3saiuu oomiectsa (OK-15);

obwenpogheccuoHanbHvle KOMnemeHyuu.

- OCO3HaHHUE COIMAIBLHOM 3HAYMMOCTH CBOoeW Oyaymiedl mpodeccun,
oOnazaHue MOTHBAIMEN K OCYILIECTBICHUIO MPO(PECCHOHAIBHON eATEIbHOCTH
(OIIK-1);

— CIIOCOOHOCTH MCIIOJIb30BAaTh CUCTEMATU3HPOBAHHBIE TEOPETUUYECKUE U
NPAKTUUECKUE 3HAHUSI TYMaHUTAPHBIX, COLIMATBHBIX U SKOHOMHUYECKUX HAyK IpHU
peIICHUH COIMAIbHBIX U npodeccuonanbhbix 3ama4 (OIMK-2);

— CIOCOOHOCTh HECTH  OTBETCTBEHHOCTh 3a  pe3yJbTaThl  CBOEM
npodeccuonanbHou aesrenpHoctr (OIMK-4);

- CINOCOOHOCTh K  MOArOTOBKE M PEJAKTHUPOBAHUIO  TEKCTOB
poECCHOHATTLHOTO U COIMATBHO 3HauuMoro coaepxkanus (OITK-6);

npogeccuonanvuvlie  KomMnemeHyuu 6  00aACmMU  Ne0a202u4ecKou
oesimenbHOCU:

- CIOCOOEH peajn30BbIBATh YUeOHbIE MPOrpaMMbl 0a30BbIX U 3JIEKTUBHBIX
KypPCOB B pa3M4yHbIX 00pa3oBarebHbIX yupexaeHusx (ITK-1);

— TOTOB NMPUMEHSATH COBPEMEHHBIE METOIUKN U TEXHOJIOTUH, B TOM YHUCIIE
U uH(POpMaLMOHHBIE, M1 OOecleyeHus KayecTBa Yy4eOHO-BOCHUTATEIHLHOTO



mpolecca Ha  ONPEIENIeHHOM — 00pa3oBaTelbHOM  CTYNMEHH  KOHKPETHOTO
obpazoarensHoro yupexaenus (I1K-2);

- CIOCOOEH HMCMOJIb30BaTh BO3MOXKHOCTH 00pa30BaTENIbHOM Cpelibl, B TOM
yucie UHPOPMAIIMOHHOM, Ui 0OeclieyeHusl KayecTBa y4eOHO-BOCIUTATEIBHOIO
npoiiecca (I1K-4);

npogheccuonaivrovle KoMnemeHyuu 8 obracmu KYJIbIYPHO-
nPOCEemMuUmenbCKou 0esimenrbHOCMU.

- CIOCOOHOCTH TPO(ECCHOHATBFHO B3aUMOJICHCTBOBATh C YYaCTHUKAMU
KyJIBTYPHO-TIPOCBETUTENBCKOM nesitenbHocTH (1TK-9);

— CIOCOOHOCTH K MCIOJB30BAHUIO OTEYECTBEHHOTO U 3apYOEKHOTO OMbITa
OpraHM3alMH KyJIbTYPHO-TIPOCBETUTEIIbCKOM aestenbHocTh ([TK-10);

— CIIOCOOHOCTH BBISABISITH U HCIOJNB30BaTh BO3MOKHOCTH PETHOHATBHOU
KyJIbTYpHOIl ~ 00pa3oBaTeNbHOM  Ccpeabl  JUIsl  OpraHu3alud  KYyJbTYpHO-
IPOCBETUTENBCKOH nesitenbHocTH (ITK-11).

Cneyuanvrvle KOMnemeHyuu.

— CIIOCOOHOCTh AaHATM3UPOBAThb HCTOPUYECKHE COOBITHS, SIBICHUS U
HPOIIECCHI B UX TeMITopalibHON Xapaktepuctuke (CK-2);

— TOTOBHOCTH IPUMEHSATH METOJIbl KOMIIIEKCHOTO aHAJIM3a UCTOPUYECKUX
VCTOYHHKOB JIJIsl 00BsicHeHUs uctopudeckux dakros (CK-5);

— CIIOCOOHOCTh HCHOJb30BaTh OOIICHAYYHbIE MPUHIUIBI U METOJBI
TIO3HAHUS TIPU aHAJIM3e KOHKPETHO-HCTopuieckux mnpoodiiem (CK-6);

- TOTOBHOCTb MWCHOJb30BAaTh MPUHLMIIBI HAy4YHOrO aHAJIW3a NpH
IPOTHO3MPOBAHMHM MTOCIICACTBUI coluanbHbIX mporeccoB (CK-7);

— TOTOBHOCTb K CHUHTE3Y 3HAHUEBBIX, JAESITEIIBHOCTHBIX M II€EHHOCTHBIX
AIIEMEHTOB MPO(PECCUOHAIBHON KOMIETEHTHOCTH KaK OCHOBBI JI€SITEIbHOCTH
yuautens ucropuu (CK-9);

— CIOCOOHOCTBH MOCTaBUTH 11€JIb U CPOPMYIUPOBATH 337auH, CBSI3aHHBIE C
peanuzanueid mpodeccuoHaNbHBIX (YHKIUN M HCIOJIb30BaTh AJSl UX PEIICHUS
METO/IbI M3y4eHHBIX UM auciumind (CK-11);

B pesynbrare mpoxoKIeHUs apXUBHOW MPAKTUKU OOYYaIOIIUUCS JOJKEH
JEMOHCTPUPOBATh CIEAYIOLINE Pe3yIbTaThl 00pa30BaHUA:

3HaMb!

- opranuzauuoHHyro ctpyktypy ['AC PU u neiicTByroliei B HEM CUCTEMBI
yIpPABIICHHUS;

- CTPYKTYpY pParOHHBIX U FOPOJACKHX apXuBoB PU;

-~ 0COOEHHOCTH KOMILJIEKTOBAHUS U XPAHEHUS apXMBHBIX JIOKYMEHTOB;

— OCHOBHBIE HaNPaBJICHUS HAYYHO-UCCIEI0BATEIbCKON pabOThl apXUBa;

- OpraHu3aluio MCIIOJIb30BaHUs JIOKYMEHTOB B HAy4HO-
HCCIIEIOBATENbCKOM U KYJIBTYPHO-TIPOCBETUTEIILCKON padoTe;

ymemny:
- paboTaTh C yUETHO-CIPABOYHBIM ammapaToM apXuBa;
- BBIABJISITH, 00pa0aTHIBATh U CUCTEMATU3UPOBATH APXUBHBIC JOKYMEHTHI;



— AHAJIM3HUPOBATH APXUBHBLIC JAOKYMCHTBI pInIb | MMOCJICAYIOIICTO
HCIIOJIB30BaHUA ux B Xoac BBIITOJTHCHU L CaMOCTOSITEJIBHOM Hay4HO-
I/ICCJ'IGILOBaTCJIBCKOﬁ pa6OTBI;

— PCAIN30BbIBATL 3HAHHUA W HABBIKK IIPAKTHYCCKOI'O HMCIIOJIb30BAHUA
APXUBHBIX MATCPHUAJIOB B IIPCIIOJaBaHNN HCTOPHUU B IIKOJIC,

61a0emn:

- BJIAJICTh HABBIKAMH HCIIOJIb30BAaHUS APXUBHBIX HCTOYHHKOB B
CaMOCTOSATEIIbHON HayYHO-HCCIICI0BATEIBCKON pabOThI

- BJIAJICTh METOAMKON TIPOBEIEHUS BBICTABOK C HCIOJIH30BAHHEM
aApPXUBHBIX JOKYMEHTOB, MOCBSIICHHBIX KOHKPETHBIM UCTOPUYECKUM COOBITHUSM H
JIAYHOCTSIM;

- TMPaKTHYECKUMHU HaBBIKAMHU, HEOOXOAWNMBIMH YUYUTETIO HCTOPUU W
KJIACCHOMY PYKOBOJMTEITIO JIJIsl TPOBEICHUS BHEKIIACCHOM pabOTHI B IITIKOJIE.

6. CTpyKTypa M cofep:KkaHue aPXUBHON MPAKTUKH
6.1. Cmpyxmypa u mpyooemKoCcms apXueHou NPaKmuKu

OO6mmas TpyJ0eMKOCTh MPAKTUKKU COCTAaBJISACT 3 3a4CTHBIX CAMHUIIBI, WU 2
Hexenu, uian 108 gacos.

Paznenst Henenn O6mas DOopMBI TEKYIIIETO
Ne | (sTamer) npakTuku TPYIOEMKOCTb KOHTPOJIS
n/m 4achl
Op2aHuzayuoHmblil 1 18 ITpoBepka
nepuoo JTHEBHUKA TPOXOXKJICHUS
OPAKTUKU
Hayuno- 72 [TpoBepka
uccneo0o8amenbCKuil 1-2 JHEBHUKA TMPOXOXKIACHUS
IPAKTHUKY; pOBEpKa

BBITIOJTHEHHUS 3aJaHus I10
BBITIOJTHECHHU IO Hay4HO-
HCCJICIOBATEIILCKOM
paboThI

Umoezoswiii 2 18 [IpoBepka oTuera o
IPOXOXJICHUN TTPAKTHKHU

6.2. Bupl nesTeabHOCTH CTYACHTOB Ha Y4EOHOW apXUBHOM MPAKTUKE

1 aram:




— M3yYECHHUE COAECPKAHUSA ITPOTPAMMbl APXUBHOU NPAKTUKH, €€ LIEJICH U
3a/1ay;

- TPOBEJCHUE YCTAHOBOYHOU KOH(PEPEHIIMU B UHCTUTYTE;

- npoBeaeHue ycranoBouHou koHpepenuuu B ['AC PU;

— TOJy4Y€HHUE 3aJIaHuA [0 BHIMIOJHEHUIO UCCIEA0BATEIbCKOM pabOTHI.

2 sram:

O3HAKOMJIEHUE  CO  CTPYKTYpOM, OCHOBHBIMM  HANPABICHUSMHU
nestenpHocTH ["AC PU, Ha3panoBckoro pailoHHOTo U Ipyrux apxusos PU;

- 03HAaKOMJICHHE C OCOOEHHOCTSMHU OTOOpa, XpaHEHHUS U KOMIUIEKTOBAaHUS
JOKYMEHTOB B apXMBax;

- O03HAaKOMJICHHE C MyTeBOAMTENEeM MO (OHIaM, apXUBHBIM KaTajJOTOM,
COJIep>)KaHHEM OCHOBHBIX (POH/IOB;

- pabota c onucsaMu (POHIOB, BBISBICHUE apXUBHBIX JI€JI [10 TEME HAYyYHO-
UCCIIEIOBATENbCKON paboThI;

- 00paboTKa U aHaJIu3 MOJIyYeHHON HH(OpPMALIUK U3 apXUBHBIX JEIT;

—  BBIIOJHEHUE HayYHO-UCCIEA0BATEIBCKON PabOTHI.

3 ararm:
— COCTaBJICHHE OTYETA 10 APXUBHOW MPAKTHUKE;
— 3aIlIXATa OTYETa IO APXUBHOM NPAKTHKE;
— cJaya 3a4eTa [0 apXWBHOM NMPAKTHUKE;
- 3aKJIOYMTENIbHAs KOH(EepeHLMs B YHUBEPCUTETE, MOJBEICHHE HUTOIOB
apXUBHOM IIPAKTHKHU.

6. HayuHo-uccjieqoBaTeIbCKue TEXHOJIOTHH, HCTIOJIb3yeMble B Y4eOHOii
ApXMBHOM NMPaAKTHKE

Bo Bpems mpoxokneHus Y4yeOHOW AapXWBHOW  MPAKTHKUA TMPOBOJUTCS
UCIIOJIb30BAaHUE METOJUKH BBISIBJICHUS apXMBHBIX JOKYMEHTOB M MAaTE€pHUAJOB
NEePUOJIMYECKON MedaTh, MUX HCTOYHMKOBEAYECKOr0 aHajlu3a, [epBUYHAs
o0paboTka M W3BJEUYEHHE HEOOXOAMMOW HH(OpPMAMU U OKOHYATEIHHOU
UMHTEpHpeTauns JaHHBIX.

8. ®opMbI NPOMEKYTOUYHOI aTTecTANUM (IO UTOraM
NMPAKTUKH):

3a4eT BBICTABISECTCS HAa OCHOBAHWHU 3aIIMThl COCTABJIICHHOTO CTYICHTOM
MUCBMEHHOTO OTYeTa O MPOXOXKIECHUU Y4YEeOHOW MPaKTHUKHA M TMPOBEICHHOTO
PYKOBOJIUTENIEM MPAKTUKU COOECEI0BAHUS.

Bomnpocs! g1t cobecegoBanust:
1. Tlousarue VCTOPUYECKOTO WCTOYHHUKA. Knaccuduxkarus 151
CUCTEMATHU3ALIMS UCTOPUUYECKUX UCTOUYHUKOB.
2. MeTonbl W 3Tambl W3yYCHHUs, aHAIN3a W WHTEPHPETAUUA  Pa3TUIHBIX
BHJIOB HICTOPUUYECKUX UCTOUHUKOB.



[IpoGnema xpaHeHus pa3TUIHBIX BUJOB HCTOPUIECKUX HCTOUYHUKOB.
Poccuiickue rocyjapCTBEHHbIE apXHUBBI: UCTOPUS U COBPEMEHHOCTb.
[lenn 1 3agaum apXUBHOM MPAKTUKH.

Crpykrypa u cucrema ynpasinenuss I'AC PU.

OcCHOBHBIE HAMpaBICHUS KYJIbTYpPHO-MIPOCBETUTENbCKON paboTel ['AC

Nogakow

PU.

8. OcHOBHbIE HaIIPABICHHS HAYYHO-UCCIIEAOBATEILCKON AEATEIbHOCTH.

9. Hcnonb3oBaHHe apXMBHBIX JTOKYMEHTOB B Hay4HO-HCCIIEIOBATEIHCKOMN
pabore.

10. [IpoGnema HCMONB30BAHUS APXUBHBIX JOKYMEHTOB B KYJbTYypHO-
IIPOCBETUTENIBCKON padoTe.

11. Ucnonb3oBaHuE apXMBHBIX JOKYMEHTOB B MpPEMOAABaHUH HCTOPUU B
001e00pa3oBaTEIbHBIX YUPEKACHUSIX.

12. JlopeBomonoHHbIE (POHIBI OPTaHOB BIIACTH M UX XapaKTEPUCTHKA.

13. @oHABI OPraHOB BIACTH COBETCKOTO MEPHUO/Ia U X XapaKTePUCTUKA.

14. ®onnpr 00IIeCTBEHHO-TIOJTUTUIECKUX OpraHu3aIuii u 1704
XapaKTePUCTHKA.

15. @OoHABI IMYHOTO MPOUCXOKICHHS U UX XapaKTEPUCTUKA.

PexomMeHaanum mo opraHu3anum CaMoCTOSITeJILHOM PadoThI
CTY/IEHTOB HA Y4e0OHOIil AapXMBHOM NMPaKTHKeE

CamocTrosTenpHas paboTa CTyI€HTOB B X0JI¢ yueOHOU apXUBHOU
MIPAKTUKH COCTABISAET 54 vaca.

B Xxome mnpoxokaeHUs apXMBHONW NPAKTHKUA CTYACHTHI 3HAKOMSTCS C
MIPOIIECCOM CO3JaHUs M (DYHKIIMOHUPOBAHUS apXMBHBIX YUPEKICHHUM, Pa3BUTHEM
U TIOTIOJTHCHHEM apXHWBHBIX (POHJIOB, MCTIOJIB30BAHMEM apXHBHBIX MAaTEPHUAJIOB B
MIPETIOIaBaTeIILCKON JEATETHLHOCTH.

Bo Bpemst mpakTHUKX CTYACHTHI MOTYYaIOT OMPEAeICHHbIC 3HAHUS 10 TEOPUHU
apXWBHOTO JIeJIa ¥ YCBAUBAIOT YTO:

ApXHBHOE YUYPEKICHHE B IMMPOKOM CMBICIE 3TOTO CJIOBA MPEACTABIISCT
co0ol yupexacHHe, OCHOBHOE HAa3HAYCHHE KOTOPOTO COCTOUT B OpTaHU3AINH
XpaHEHUs W WCIIOJIb30BaHUS JOKYMEHTAJIBHBIX MaTepPHaOB, MMEIOIINX HAYyIHOE,
MOJINTUYECKOE W TMPAKTUUECKOe 3HauYeHHWe. B CBA3M C 3THUM TOCYIapCTBEHHBIM
apXvWBaM CBOWCTBEHEH psAl (YHKIWN, U3 YUCIA KOTOPHIX OCHOBHBIMU SIBIISIOTCS
CIIEYIONTUE: DKCMEPTH3a HAYYHOWM W TMPAKTHYECKOW I[EHHOCTH MaTepHasoB;
KOMITJIEKTOBaHHE, HAYYHO-TEXHUYECKass 00paboTKa MX; 00ECIICUeHHE COXPAHHOCTH
U Y4eT JOKYMEHTAIbHBIX MaTepPHAJIOB, CO3IaHIE apXUBHOTO HAYYHO-CIIPABOYHOTO
ammapara, OpraHu3alus MCIOJb30BaHUS JOKYMEHTAIBHBIX MarepuajioB. B
COOTBETCTBHH C pa3jieiiaMu paboThl OOJBITMHCTBO TOCAPXHBOB UMEET CIICTYOIIHEC
(GbyHKIIMOHATIBHBIE OTACNBL: OTHAE (OHAOB (APXMBOXPAHWIMINE); OTAE] HAy4HO-
CIIPaBOYHOTO arapara; OTIAC] OpraHW3allud HCIOJIb30BAHUS JTOKYMEHTAJIbHBIX
MaTepHaioB; HAYYHO-ITYOJIMKAIIMOHHBIA OTIEN; HAyYHO-CIPABOYHYI0 OMOIMOTEKY;
MEeTOUYECKUi KaOUHET; (OTOIa00PATOPUIO, YNTATHHBIN 3aJ1.

JIOKyMeHTBI TpeXJe, YeM IOMacTh B apXuB, MOJABEPrarOTCS HKCIEPTHU3E
1eHHOCTH. HeoOXxoauMocTh 3KCnepTu3bl OOBSICHIETCS Pa3IUYHBIM 3HAYCHUEM



JOKYMEHTAIbHBIX ~MaTEpPUAIOB, HMX HEPAaBHOLEHHOCTbIO KaK HMCTOYHUKOB
nHpopMaruu.

[log »kcnepTH3oW HAyYHOM M MPAKTHYECKOM IIEHHOCTH JIOKYMEHTOB
MOHUMAETCS oTpe/ereHue HAY4YHOTO, HUCTOPUKO-KYJIBTYPHOTO,
HAPOIHOXO3SIICTBEHHOTO 3HAYCHUS JIOKYMEHTaJIbHBIX MaTepHaoB,
OCYUIECTBJISIEMOE B LIENSAX YCTAHOBIIEHUS CPOKOB MX XpaHEHUs W OTOOpa s
BKJIIOYEHUS] B cocTaB [ocymapcTBeHHOro apxuBHOro ¢onga Poccuiickoi
®enepauun (I'A® PP). OCHOBHBIMU KPHUTEPUAMH, ONPEACISIOMMMU LEHHOCTb
JOKYMEHTAJIBHBIX MATEpUAJIOB, SIBIIAIOTCS MPEXKIE BCEr0 HX COJEpKAHHE, T.C.
3HaYUMOCTh (PAKTOB, COOBITHI, IIMIl, BOMPOCOB, O KOTOPHIX TOBOPHUTCS B
JIOKyMEHTaX, MX aBTOpPCKas IPUHAJJICKHOCTh, BPEMsS W MECTO OOpa3oBaHUS.
OgHuM W3  pe3yabTaToB pabOThl MO SKCHEPTHU3E SBISETCS  BBIJACICHHE
JOKYMEHTAJIbHBIX MAaTEpPHAJIOB, HE MOMJICKAIMX XPAHEHUI0. DKCIepTH3a
LIEHHOCTH JOKYMEHTOB IPOBOAMUTCS B TpH 3Tana. [lepBeie ABa 3Tana nmpoBoaaTcs B
penesax CcaMoro  Y4YpeKJIeHus, TJ€ BO3HMKIM JOKyMeHThl. Tperui,
3aKJIFOUUTENbHBIN, OTOOP JOKYMEHTOB Ha MOCTOSIHHOE XpaHEHHUE OCYIIECTBISAETCS
B IIpOLIECCE KOMIUIEKTOBAHUS TOCAPXHUBOB.

Ilox KOMIUIEKTOBAaHHMEM apXWBOB IOHUMAETCS BCS CHCTEMa MEPONPHSTHM,
KOTOpBbIE MMEIOT II€JIbI0 OTOOp U Iepenayvy JAOKYMEHTAJIbHBIX MaTepHaloB Ha
rOCYJApCTBEHHOE XPAaHEHHE W pACIpENCIICHHE HX [0 CETH TIOCapXUBOB.
KoMriektoBanne apXuBOB MPOU3BOAUTCS B COOTBETCTBUU C UX MPOPUISIMU H C
COOJIIOJICHUEM OJHOTO M3 OCHOBHBIX MPHUHIMIIOB: HEAPOOMMOCTH apPXHBHOTO
¢onmna. OCHOBHBIMM HCTOYHMKAMU KOMIUIEKTOBAHUS apXWMBOB  SIBISIOTCS
YUpEXKACHUS, TPEANPUATUS, OpPraHU3alMd U OTACJIbHBIE JIMYHOCTH, KOTOPBIX B
apXMBOBEJICHUM TMPHUHATO Ha3bIBaTh (POHIO000pA30BaTENIMH, a KOMILJIEKCHI
JIOKYMEHTAJIbHBIX MaTepHaIOB, 0OPa30BaBILIUXCS B MPOLIECCE UX IESITEIbHOCTH, —
dboHIaMHu.

B mensx mnpaBWIBHOM OpraHu3allid XpPaHEHHs W BCECTOPOHHETO
VICITOJIB30BAHUSI APXMUBHBIX MATEPHUAIIOB OCYIIECTBIISIETCS UX HAyYHO-TEXHUYECKAs
o0paboTka, KOTOpas BKJIIOYAET pAJl OCHOBHBIX omepaiuii: ¢GoHIUpPOBaHUE,
dbopMUpOBaHHE WM YTOUYHEHUE COCTAaBa €IMHUIl XPAaHEHUs, UX ONHUCaHHE HU
CUCTEMAaTH3allMIO B peaenax GpoHma.

[lon ¢onnupoBaHHEeM JOKYMEHTAJIbHBIX MAaTepuaioB MOHHUMAaETCs HX
Hay4yHasi KjaccUUKalMs MO apXuBHBIM (QoHaaMm. Pabota mo QoHaupoBaHuio
COCTOMT U3 onpeneneHus (POHIOBOM MNPUHAIEIKHOCTH JOKYMEHTAIbHbBIX
MaTepuaioB, co3JaHus  apxuBHBIX  (oHAoB. OmnpeneneHue  ¢GOHIOBON
NPUHAAJICAKHOCTH MaTEpHaIOB 3aKJIIOYAETCsl B MPABWIBHOM OTHECEHHH HX K
(GboHAY TOTO MM MHOTO YUYPEXKACHUS (JIMIA) C YUETOM XPOHOJIOTMYECKUX T'PaHUIL
€ro JesITeIbHOCTH.

XpaHeHHe apXMBHBIX MaTepuanoB (a emie B OOJbIICH CTENEeHH HX
WCITOJIb30BAHUE) 3aTPYIHEHO, €CJIM OHU HE onucaHbl. Onucanue JOKyMEHTAIbHBIX
MaTepUajoB COCTaBISET OJHY W3 BaxkHeHmMX (yHKUUNA apxuBoB. OCHOBHBIM
OOBEKTOM OMHCAHUS SIBISETCS €IMHUIA XPAHEHUs, KOTOpas MOCTYIaeT B apXHB B
Buje CGOPMHUPOBAHHBIX Jed. EnuHuma XpaHeHHs TPEACTaBiIsSeT CcoOoM
000CO0JIEHHYIO TPYIIY TOKYMEHTOB, 00bEIUHEHHBIX Yallle BCETO MO BOIPOCHOMY



NPU3HAKY, U YIUTHIBAETCS B @PXUBE MO CAMOCTOSITEIbHBIM HOMEPOM (IPUPTOM).
Haznauenue paboThl MO OMNMCAHWIO €IUMHUIBI XPAHEHUS — JaTh NPABUIBHOE
npeJcTaBlIeHUE 0 €€ cocTaBe U cojiepkaHuu. OCHOBHBIMU AJIEMEHTAMHU OIUCAHMS
€IMHULl XPaHEHMsI ABIIIOTCS: 3aroJIOBOK, KpallHUE /1aThl BXOJAIIMX B €€ COCTaB
JOKYMEHTOB, KOJMYECTBO JIMCTOB, apXuWBHbI mudp. Bce o3Tu  naHHBIE
YKa3bIBAIOTCSA U Ha OOJIOKKE €IMHHULIBI XPAaHEHUS, U B OMMCU. 3arojIOBOK JIOJKEH
COJIEPKaTh 10 BO3MOXHOCTH TMOJHYIO U 0000IEHHYIO XapaKTePUCTUKY COCTaBa U
COJlep)KaHUsl €IWHULBI XxpaHeHus. Kak mnpaBwiio, OH BKJIOYaeT 00O3HAUYECHHE
Pa3HOBHUJIHOCTH €IUHUIBI XpaHEHHUA (Z1€710, COOPHUK) WM BHUAOB COCTABIISIIOLINX
e€ JOKYMEHTOB (IHChbMa, OTYET), YKa3aHUE aBTOpa W aJpecara 3TUX JOKYMEHTOB
Y, TJIaBHOE, BONPOCA, KOTOPOMY OHHU MOCBALIEHBI. ONHCAHWE €IWHUL] XPAHCHUS
NEPBOHAYAILHO MPOU3BOJUTCA HA KapTOYKaX, KOTOPBIE HCIOIB3YIOTCA IPHU
KAaTaJIOTU3allui  JIOKYMEHTAJIbHBIX ~ MarepuanoB. CuUcCTeMaTU3alMs  €IMHULL
XpaHEHUs: BHYTpPU (POHIA MPOBOJUTCS IO CTPYKTYPHOMY CTPOCHHIO CaMOTO
donoo06pazoBarens (yUpexaeHus ) B XPOHOIOTMUECKOM MOCIE10BaTEIbHOCTH.

Bonbiioe MecTo B AEATEIPHOCTH apXUBHBIX YUPEXJIEHUI 3aHUMAeT pabora
no  OOECHEYEHUI0  COXPAaHHOCTH  JOKYMEHTaJIbHbIX  MarepuasioB. OHa
OCYLIECTBJISIETCS  TIOCPEACTBOM  LEJIIOTO  psiia  MEPONPUATHNA:  MOCTPOMKH
XpaHWINILA (3/1aHUs1) CO CTIEHMaIbHON MOJauyel CBEXKEro BO3yXa U PEryssiTOpoM
€ro TeMIIepaTypbl U BJIAXKHOCTH, YCTAHOBKHU CTEJUIaXKEH (MKENaTeabHO KEJE3HbIX).
bonpmias yacTe MarepuaroB pa3MEIIaeTcs Ha CTeulakax B KOpoOKax,
NPENOXPAHSIONIMX HX OT HOBPEKIEHUU, MO (OHAAM M €IUHHUIAM XPaHEHHS.
OgHuM U3 CpeAcTB 00€CHeueHHUs COXPAaHHOCTH JIOKYMEHTOB  SIBJISIFOTCS
NEPEIUIETHBIE U PECTaBPALlMOHHBIE TA0OOPATOPUH.

bonpiioe 3HaueHrne B 00ECNEUEHUM COXPAHHOCTHU ApXMBHBIX MATEpPUAJIOB
UMEeT HUX YYeT. YUeT BKIIYAaeT B ce0d YCTAaHOBJIEHHE M PErUCTPalUio B
CHELMANBHBIX JOKYMEHTaX JaHHbIX 00 uX KoyndecTBe U cocTtaBe. OCHOBHBIMU
OOBbEKTaMU ydeTa SBJSAIOTCA (QOHABI W €IUHUIBI XpaHeHus. Ponp yuera
JOKYMEHTaJIbHBIX MaTepUajIOB ONPEAENAETC HE TOJIbKO 3a/adeil o0ecrneyeHns ux
COXPAaHHOCTH, JAHHBIE ydeTa COCTaBJSIOT OCHOBHOW HCTOYHHK HH(QOpPMAIMHU O
KOJIMYECTBEHHOM M KaYECTBEHHOM COCTaBE JOKYMEHTAJIBbHBIX MAaTEPUAJIOB apXUBA,
0€e3 uero HeMbICIMMa OpPTraHu3alys X UCIIOJIb30BAHMS.

JIOKyMEHTBI, BXOJSIINE B KaXAYIO €IMHHILY XPaHEHHs, HYMEpPYIOTCS IO
JIMCTaM, YUCJIO KOTOPBIX OrOBapUBAETCS B CIIEHUAIBLHON 3aBEPUTEIILHON HAJIIUCH.
OCHOBHBIM JIOKYMEHTOM y4Y€Ta €IMHHUIl XPaHEHUS SIBIIAECTCS WHBEHTapHAs OMKCh-
NepeveHb €IMHMI] XpaHEHUs OAHOro (OHAA WM €r0 4acTH, COCTABIEHHON B TOMU
K€ TMOCJIEeI0OBAaTEIbHOCTH, B KAaKOW OHHM pACMOJOXKEHbl BHYTpU (GOHAA U B
xpanwiumax. Ecaum ¢oHa uMeer psij omMcei, TO OHU MOJy4aroT MOPSIKOBBIE
HoMmepa. Kaxias onuch cHaOXaeTcst UTOTOBOM 3aMKChIO, COIEpKAIIEeH CBEACHUS O
YHUCJI€ BKIIOYEHHBIX B HEE €JUHUL XPAHEHUS.

VY4yeTHble NaHHBIE O COCTaBe M 4YHCIE MaTepuajoB B (OHIE B LEIOM
conepxkarcs B "Jlucte ¢donma", BKIIOUAIOMIEM CIEAYIOIINE OCHOBHBIC CBEICHUS:
HOMEp M Ha3BaHUE (OHJa, 00bEM, COCTAB U KpalfHUE 1aThl MAaTEPHAIIOB MO KaXA0H
omucu pazAenbHO W mo ¢oHmy B menoM. CoctaB (OHAOB KaXKIOTO apXuBa
¢ukcupyercs B "Crucke GoHAOB", Ti€ YKa3bIBAIOTCS MPUCBOCHHBIE UM B apXHBE



HOMEpa U O(pHUIaTbHBIC HANMEHOBAHUS. Y UETHBIM JIOKYMEHTOM, CYMMUPYIOIITIM
JaHHBIE O MaTepHualiax Mo TocapXuBy B 1enoM, siBigerca "[lacmopt apxmuBa',
coJiep Kallluii CBEJICHUSI O KOJIMYecTBe (POH/IOB U 00beMe UX Ha | sTHBaps KakJ10To
roja.

B uensx mpaBuiibHOM opraHu3anuu, oOJEryeHUs BBITIOJHEHHUS BCEX BHJIOB
paboT, OCOOEHHO UCIOJIB30BAHUS JOKYMEHTAIbHBIX MATEpPUAIOB, B apXUBE
co37aeTcsl KOMIUIEKC MOCOOMHM, Ha3bIBaEMbIX HAyYHO-CIIPABOYHBIM ammaparoM. B
COCTaB HayYHO-CIPABOYHOTO ammapaTra apXxuBa BXOT:

a) CHOpPaBOYHUKM IO COCTaBy, COJEPKaHUID H MECTOHAXOXKICHUIO
MaTepHaJIOB: OMHUCH, KAaTAJIOTH, TyTEBOAUTEIN, KPATKUE CIIPABOYHUKH 110 (DoHIaM
apxuBa, 0030pBI JTOKYMEHTAJbHBIX MaTepHUaOB, WH(POPMAIMOHHBIC JTOKYMEHTHI,
pa3JIMuHbIE BCIIOMOTaTEIbHbBIE KAPTOTEKU U yKa3aTelH;

0) yd4eTHasi JOKyMEHTalUs apXHBa;

B) METOJIMYECKUE TTOCOOMUS.

[louckn apxXWBHBIX MaTE€pPUAJIOB HEOCYIIECTBUMBI 0€3 TNPUMEHEHHUS
CHeIUMaIbHBIX CIIPaBOYHBIX MocoOmii. [IepBoii cTaaueit apXxuBHOTO MOUCKA OOBIYHO
ABJISIETCSI BBIOOpD apXWMBOB M (DOHNOB, K KOTOPHIM HAJUICKUT OOpaIatbes, |
YCTaHOBJICHHE OYEPEAHOCTU MX MPOocMOTpa. OCHOBHBIM MOCOOMEM JIJisi peIIeHUs
ATOM 3aJaud SBJISAETCS IMYTEBOAUTENb MO apxuBam. [lyreBogutens mo GoHgam
apXuBa SIBJISIETCS CIPABOYHUKOM, MPEAHA3HAYECHHBIM JJI 00IIEer0 O3HAKOMIICHHS C
COCTaBOM M COJEp)KaHUEM JOKYMEHTAJIbHBIX MaTepuaioB (POHIOB apxuBa.
OCHOBHOM YacCThIO TyTEBOAUTENS SIBISIOTCS XapaKTePUCTUKU (POHIOB, COCTOSIIIUE
u3: Ha3BaHus (OHJA, CHPABOYHBIX JIAHHBIX O (DOHIE, KPATKOW HCTOPUYECKOU
cripaBku 0 OHJIe, AHHOTAIIMHU JOKYMEHTAIbHBIX MaTepuaioB GoHa.

[TyTreBomuTenu cHaOXarOTCSd BCIIOMOTATEIbHBIMU yKa3aTeIsIMU: UMEHHBIM,
reorpauuecKkuM, TMPEIMETHBIM U CIHUCKOM (DOHJIOB, AHHOTAIMH KOTOPBIX
MOMEIIEHHI B IyTeBoauTesie. Kpome n3ganus myTeBOAUTENEH, KaXAbIM apXUBOM
Benytces "Crmcku ¢donmos". B "Crnucke" GoHasl pacrionaraiorcsi B TMOPSIKE
BO3pACTaHUs MPUCBOCHHBIX UM B apXuBe HOMEPOB (MH(POB), TOITOMY HAWUTH B
HEM TOT WJIM WHOM (POHJI JIETKO, KOT/1a M3BeCTeH ero HoMmep. Hapsiny co "Crruckom
dboHMOB" apxuBHI BEAyT KAPTOYHBIE CHUCTEMATHYECKHE yKazarenu (OHIIOB, B
KOTOPBIX TOCJEIHUE TPYIIUPYIOTCS MO0 TEMAaTHUYEeCKOMY Tpu3HaKy ((oHIbI
KyJIbTYPHO-TIPOCBETUTEIBHBIX YUPEXKICHUN, (POHIBI MPOEKTHBIX OpraHU3aAIMA U
T.IL.).

VYkazarenu coaepkar Te€ ke CBeACHHUs 0 KaxaoM ¢onzae, yto u "Croucku".
OCHOBHBIM CHPABOYHBIM MOCOOMEM K MaTepuajiaMm (oHaa SBISETCS MHBEHTapHas
OMHCh, KOTOpas MPEJICTABIISIET COOOM OCHOBHOM YUETHBIN JTOKYMEHT U CIIPABOYHOE
nocobue apxuBa. CrpaBouHbIE BO3MOXKHOCTH OIKMCH OOYCJIOBJICHBI TEM, YTO OHA
OXBaThIBAET BCE 0€3 MCKIIOUEHHUs MaTepuaibl (oHAa, MpUUEeM KaKaas €IMHHIA
XpaHEHUs B HEW yuTeHa M OMKCaHa OTAENIBbHO.

[Tpuberath K OMKCH MCCIIETOBATENIO TPUXOAUTCS JOCTATOYHO YacTo. Onucu
COCTAaBIISIIOTCS B COOTBETCTBUM ¢  "OCHOBHBIMH  TpaBWJIaMH  PaOOTHI
rocyJapcTBeHHbIX apxuBoB". Kaxgas omuch JOMKHA UMETh 3arjlaBHBIM JIKCT,
OrJIaBJICHHE, MPEIUCIOBUE, BCIOMOrarelbHble ykazaTenu. Ha 3armaBHOM iucte
OMKUCHU TOMENIAIOTCS CIEIYIONINE JaHHbIC: Ha3BaHHE apXvBa, HOMEpP U Ha3BaHUE



¢doHma, HOMEp W Ha3BaHHE OIMCH, KpailHME AaThl MaTepUaloB, BHECEHHBIX B
ONKCh. B OrnaBieHMsIX NMEPEUYUCIIOTCS COCTABHBIE YAacTH ONKCH U PA3ZCIbI, B
KOTOpBIE CTPYNIMPOBAHbl BOLICAUIME B HEE MaTepHUalbl, U YKa3bIBAKOTCS
COOTBETCTBYIOIIME WM HOMEpAa EAWHUL XpaHEHUs. BaXHOM 4YacTbl0 ONUCH
ABIIIETCS TpeaucioBue. B HeM wu3naraercs uctopus (oHmooOpa3oBaTens, €ro
OpraHM3alMOHHBIE TpeoOpa30BaHUsl, IPUHLUIIBI OPTaHNU3ALNUHN JIETIO0IPOU3BO/ICTBA,
COCTaB JOKYMEHTAJIBHBIX MAaTEpPUAJIOB, BKJIIOYEHHBIX B JaHHYK OIIUCh.
[IpenucnoBrue COOEPKUT KOHKPETHBIE YKa3aHHWs II0 TIOMCKAM M BBINKMCKE
JOKYMEHTalIbHBIX ~ MaTepuanoB. Ommcu, Kak  MpaBWiIo, CcHaOXkaroTcs
BCIIOMOT'aTEJIbHBIMU yKa3aTeasiMi. OCHOBHBIMHU BCIIOMOTaTE€IbHBIMU YKA3aTEISIMU
SBIISIIOTCS: UIMEHHOM, reorpaduueckuit, mpeMEeTHBIN.

ApxuBBl B LENSAX JIyYIIEM OpraHW3aldyd HWCIOJIB30BAHUS MAaTEPUAIIOB
CO3JAl0T HAPSALY C ONUCAMH U TEMAaTUYECKHUE CIPABOYHBIE MTOCOOUA. DTU MOCOOUS
COZEpKAaT CBEACHUSA O JOKYMEHTAJIBHBIX Marepuajax, CIPyIIIHUPOBAHHBIX IIO
TEMaTUYECKOMY TPUHIUIY HE3aBUCHUMO OT HUX (OHJOBOW MPHUHAJJIEKHOCTH.
OCHOBHBIMH BUJAMHM TEMAaTHYECKUX CIPABOYHBIX NOCOOMN SABISAIOTCS KaTajloTd U
TeMaTH4eCKHe 0030pbl. BaxkHeHIIMM OTIMYMEM TEMATUYECKUX CIIPABOYHBIX
nocoOuil SIBISETCA TO, YTO OOBEKTOM OINKCAaHUS B HUX MOTYT OBITH OTJEIbHbBIE
JOKYMEHTHI (M Ja)K€ UX YacCTH), €AUHUIIBI XPAaHEHUS U TPYNIbl €AUHUL] XpaHEHUS;
B TO BpeMs, Kak B OIMCH — TOJBKO €IMHHIBI XpaHeHus. Karanor mpeacrasiser
co0Oil CIpaBOYHHUK, B KOTOPOM CBEACHHUS O COJEpPKaHUM JOKYMEHTAJIbHBIX
MaTE€pUAJIOB apXMBa 3aHECEHBl HAa KApTOYKH, CIPYIIIHPOBAHHBIE B COOTBETCTBUU
CO CIELHUAaJIbHO pa3pabOTaHHOM cXeMOH Kiaccu(pUKali. APpXHUBHBIE KaTaJIOTH 10
MIPUHLNANAM CUCTEMATU3ALMHN KAPTOUYEK IMOAPA3AEIAIOTCA Ha KaTaJOTH JIOTUYECKON
CTPYKTYpPBI, B KOTOPBIX CBEJACHUS O TOKYMEHTaX IPEICTABICHBI B UX JOTUYECKOU
B3aMMOCBSI3H, M KaTaJIOTu HEJOTn4ecKoi ((opMalibHOM) CTPYKTYpBI, I/1€ CBEACHUS
0 JOKYMEHTax JaroTcsi 6e3 yueTa B3auMOCBSI3H.

[Io npuHOMDY JOTHMYECKOW CTPYKTYpPBl MOCTPOEHBI CHCTEMATUYECKHUU,
IIPEAMETHO-TEMAaTUUYECKUN U XPOHOJIOTMYECKUM KaTtaJoru. B cucremarndyeckom
Karajgore uHpopMalus 0 JOKYMEHTax CrpyNIHUpOBaHa MO OTPACIsAM 3HAHUNA WU
0 OTPACIISAM MPAKTUYECKOM JesITeIbHOCTH obmecTBa. [IpeaMeTHO-TeMaTHYeCKuiA
KAaTaJIOr TPYHIMPYET CBEACHUSA O COAECPKAHUM JOKYMEHTOB IO OJHOW WIIU
HECKOJIBKMM Te€MaM, BHYTPU TE€M — IO IPEeAMETHOMY Npu3Haky. HammeHoBaHus
COCTaBHBIX YacCTEHd TEMbl pACIOJOKEHB B JIOTHYECKON IOCIEA0OBATEIBHOCTH
pa3BUTUS JAaHHOW TEeMbl. XPOHOJIOTMYECKUMH KaTajol IMO3BOJIIET I'PYNIUPOBATH
JOKYMEHTHYI0 MH(OpPMaIUI0O B XPOHOJOTMYECKOM MOPSIKE: MO BEKaM, roJam,
JaTaM, WHBIM HCTOpUYECKMM rnepuojaM. (CxemMa »3TOro Karajora Jaer
BO3MOXXHOCTb ~ PACKpbITh ~ HCTOPUYECKHME  CBSI3U  MEXKIYy  COOBITHSIMHU,
MOCJEAOBATENBHO PACCMOTPETh  Pa3BUTHE HUCTOpUYECKOro mnpouecca. [lo
OPUHLIAITY JIOTUYECKOM, an(aBUTHOW CTPYKTYpPhl MOCTPOCHBI MPEIMETHBIC
KaTajorv, Pa3HOBUAHOCTSIMH KOTOPOTO SIBIISIFOTCSI UMEHHON U reorpaduyeckuit
apxuBHbIe Kartajoru. JlokyMeHTanbHas HMH(OpMalMs pacroiaraercsi 34ech II0
andasury.

[Ipy moOnB30BaHUHM APXUBHBIM KaTaJlOTOM HEOOXOAMMO BBISICHUTH, KakKue
GoHIBI M MO KakUM BOIPOCAM OXBATHIBAIOTCS JAHHBIM KaTaJloOroM. 3areM,



O3HAKOMUBILIKCh CO CXEMOW IOCTPOEHHMsI KaTajora, CJIEAyeT HaMETUTb T€ €ro
paszensl, KOTOPbIE MOTYT COJAEPKATh HHTEPECYIOLIUE UCCIIEI0BATENS MAaTEPHUAIIBI.

B ucnosp30BaHMM apXMBHBIX MaTEpPUAIOB 3HAYMTEIIBHBINA YIEIBHBIA BeEC
UMEET ClpaBOuYHas paboTa, MPU3BaHHAs YJIOBJIETBOPUTH MOCTYNAIOLUIUE B apXUB
3aIpOChl OT YYPEXKACHUM U I'PaK[aH O BBIIBICHUM JOKYMEHTOB M BBLJAaYe€ HA UX
OCHOBAHMHM CIIPABOK, KOIIMH M BBIIMCOK IO KOHKPETHBIM BOIpOcaM. ApXWUBHOHN
CHpPaBKOW Ha3bIBa€TCAd COCTABICHHOE M OQPUIMAIBHOE 33aBEPEHHOE apXUBOM
NMCbMEHHOE COOOIIIEHHE O TOM, KaKH€ CBEICHHS U B KAKUX JOKYMEHTaX JaHHOIO
apXvMBa UMEIOTCS IO ONPENEIECHHOMY BOMNpPOCY. B COOTBETCTBMM € XapaKTepom
3ampoca CIpPaBKH, BbIJABAEMbBIE apXUBOM, MPUHATO Pa3ACNATh HA JIBE TPYIIIbI:
ouorpaduyeckue M TeMaTH4ecKhe. ApPXUB MPOBOAUT pabOTy MO HABEACHUIO
CIOPABOK TOJIbBKO Ha OCHOBAHMM NUCBMEHHBIX 3asBJIICHUA OT YUPEXKIACHUN WIH
rpakJaH. ApXUBHas CIpaBKa SBJIAETCS OPUIUATBHBIM JOKYMEHTOM, MOATOMY OHa
NUIIETCS Ha OJJaHKE apXUBa U 3aBEPSIETCs €ro repOOBOM MEYaThIO.

B Tekcre cnpaBku BHauajge HEOOXOAMMO YKa3blBaTh Ha3BaHMsSI U JaThbl
JIOKYMEHTOB, U3 KOTOPBIX MOJY4YEHbI 3aTpeOOBaHHBIEC CBEICHUS, a 3aTEM U3JIarathb
ux coxaepxkanue. Eciau crpaBka COCTaBJISIETCS HAa OCHOBAHMM HECKOJBKHX
JOKYMEHTOB, TO HW3JIOKEHUE MX COJIEpXkKaHUSA JaeTcsl B XPOHOJIOIMYECKOU
MOCJIEI0BATEIBHOCTH COOBITHI, HO HE IOKYMEHTOB, B KOTOPBIX OHU OCBEILIAOTCS.
ApXUBHBIE CIIPABKU O(QOPMIISIIOTCS B COOTBETCTBHM C €IMHOM AJI1 BCEX apXHUBOB
dopmoii: B BEpXHEH 4YacTU YKa3bIBaeTCs aJpecaT, KOTOpPOMY HampaBiseTcs
CIIpaBKa, M 3aroJIOBOK JOKyMEHTa — "ApXMBHAas chopaBka', Jajee H3Jaracrcs
conepkanre copaBkd. [locie TekcTa crnpaBKu MPUBOASTCS HCKOBBIE JAHHBIE
JIOKYMEHTOB, MOCITYKUBILIUX OCHOBAHUEM JIJISl €€ BbIIaYU.

[Topsimok 3aHsATHl U paboTa MO MOUCKY AOKYMEHTAJIbHBIX MAaTE€pUaOB B
apXvBe IMOJYMHEHA ONpEJEICHHbIM TpPEOOBaHMIM, H310XKeHHbIM B 'llpaBunax
UCIIOJIb30BAaHUSI ~ JIOKYMEHTAJIBHBIX  MAaTEpHAJIOB B YUTAJIbHBIX  3alax
rOCy/lapCTBEHHBIX apXuBOB...". [ mosydyeHus pas3perieHusi Ha mpaBo paboOThl B
roCapXuBE€ HCCIEN0BATENb JOJDKEH IPEACTaBUTh OTHOLICHHUE YUPEKICHHUS WIH
OpraHu3alli{, Yb€ 3a/JlaHME OH BBINOJHAET. B OTHOIIEHMM YyKa3bIBaeTcsi TeMa U
uenb pabotsl. Paszpenienne Ha paboTy B apXHBe JA€TCsl Ha OJUH TOJ, MOCJE Yero
OTHOIIEHUE JIOJDKHO OBbITh B0300HOBIEHO. [Ipu odopmieHun wuccienoBaTeb
3aMOJHAET AHKETY M 3HAKOMUTCS C PABUJIAMU 3aHATHI B YUTAIILHOM 3aJI€ apXUBa.

JUist monydyeHus: onmuced M JOKYMEHTAJIbHBIX MATepUajoB HEOOXOAMMO
3aMOJHUTh CHEIUaIbHOE TpeOOBaHME, B KOTOPOM YKa3bIBAIOTCA MIHPPH U
HaMMEHOBaHUs (oHJa, OnmuceH, €IWHULl XpaHeHUs, (HaMHIIdg UCCIeAOoBaTeNs U
nenap ero pabotel (wam Tema). B pacnopsbkeHum uccnenoBareniss  MOXKET
OTHOBPEMEHHO HaxoauTbcad 10 10 eguHun XpaHeHUs. ApPXWBHBIE MATEPHUAIIBI,
3aKa3aHHbIE HUCCJIENOBATENIEM, MOTYT HaXOIUThCS B UYMTAIBHOM 3ajle He OoJiee
OJTHOTO Mecsna. 1 eciau oH He MPOJIINI CPOKH MOJIB30BAHMS STUMHU MaTepUaiamH,
OHM BO3BpAalIAlOTCS B XPaHWIMILE IIOCJIE JIBYX HEAENb, B TEUEHUE KOTOPBIX
UCCJENOBATENb HHM pa3dy HE MoceTwn apxuB. Kaxpas eauHuna XpaHEHUs
cHaOxaercs "JIMCTOM HCIOIb30BaHUA", KOTOPBIM MOMEIIAaeTcsl B Havyajie aena. B
HEM yKa3bIBaeTCs (paMIIIUs UCCIIeI0BaTEN, JaTa padOThl C TOKyMEHTaMH, HOMEpa
MCITOJIb30BAaHHBIX JIMCTOB, LIE€Jb U XapaKTep UCIOJIb30BAHUS.



PabGora wuccrienoBareneil HaJ apXUBHBIMU JOKYMEHTAMHU CBOJUTCS K PAIY
OCHOBHBIX OIEpAlNii, KOTOPBIE B LEJIOM MPOBOJATCS IOCIEAOBATEIBHO, HO
Hepeako U coBmemarorcs. Onepalnuu 3TH CIEAYIOIIHME: MOUCKH JOKYMEHTOB,
SBJIIONINXCS MCTOYHHMKAMHU II0 TEME HCCIeAOBaHMUs; OTOOp W3 YHCla HX
HEOOXOJMMBIX; aTpuOyTalus JOKYMEHTOB (OmpeleieHue WX BHAOB U
NOJJIMHHOCTH, JaT WX HANUCaHUs, MX aBTOPOB U aJIpecaToB); W3YUYEHUE HUX
COJIEpKaHMs; ICTOUHUKOBEIUECKAs OLIEHKA M UCIIOJIb30BaHME. METOAbI U MPUEMBI
paboThl uccheAoBaTeIeH HaJ apXUBHBIMM MAaTEpHUAIaMH 3aBUCSIT OT MHOTHX
00CTOSITEIIHCTBR.

HecMoTpst Ha 3TO, CYIIECTBYIOT 00IIME METOABI pabOTHl HAJ MaTepHATaAMHU
apxuBa. PaboTy B apXuBe HY>KHO HAUMHATh C U3YyUYECHUS] COCTaBa (POHIOB apXHBa.
Cnenyromeid 3amadeid  sBJSIETCS OpraHu3alus MOUCKOB JOKYMEHTAJIbHBIX
MaTepuajioB, OHA PEIIAETCS C TOMOIIbI0 CHUCTEMbl APXUBHBIX CIPABOYHBIX
nocobuit. B mporecce ux mnpocMoTpa HEOOXOJWMO BBIMKHCHIBATH IOUCKOBHIE
naHHble (UGpPHI) U 3ar0JIOBKU €IMHUIL XPAHCHHUS.

ITocne ToOro, kKak JOKyMEHTaJbHbIE MAaTEpHalbl IO TEME BbISBJICHBI,
HE0OXO0MMO 3aHAThCS aTpuOyTanuen u Boiuckoi. [lepes Tem, Kak Ha4yaTh J1eIaTh
BBITTUCKHA, HEOO0XOauMO o0O0Ilee O3HAKOMIICHHE WCCIIEIOBATENsI C BO3MOKHO
OOJBIIMM KOJUYECTBOM BBISIBICHHBIX MaTEpHAJIOB. DTO M30aBUT €ro OT 3amucei
MEHEEe CYIIECTBEHHBIX JIOKYMEHTOB W IMO3BOJIUT CeiaTh MPABMWIBHBIA UX BBHIOOP.
JlenaTh BBIMUCKH CIIEYET, OCHOBBIBASICh HAa JIOKYMEHT, 3aKjiouas B KaBBIYKU
¢dpasbl, 3anuMcanHbie 10cI0BHO. Llenecoobpa3Hee aenarh BHIIUCKU B BHUJIE IUTAT,
HE YBJICKasACh Iepeadeit 00Iero cMpicia coAepKaHusl TeKCTa. BhIMUCKU TOJKHBI
OBITH C/ENaHbl TaKUM OOpa3oM, UYTOOBI U IO WCTEUCHHUH JIUTEIHHOTO BPEMEHHU
OHM MOIJIM OTBETUTh HAa BCE MOTYIIME BO3HUKHYTH BOIMPOCHI OTHOCUTEIBHO HUX
cojepkanus, HOpM, MECTOHAXOXKJIECHHUSI, @ TAKXKE CBSI3EH C IPYyrUMH JOKYMEHTaMHU
o 3ToMy Bompocy. JJist 3TOro Kaxk/iasi BbIIUCKA JOJIKHA COAEPKaTh CIEAYIOLINE
JaHHbIe: mudp U HauMeHOBaHuEe (HOHIA, HOMEDP OMUCH, HOMEDP U 3arojIOBOK JIena,
JIaTy U 3arojJOBOK JIOKYMEHTA, U3 KOTOpPOIo cieiaHa BhIMUCKA. IHBIMU cloBamu
JIOKYMEHT JIOJDKEH OBITh CTPOTO MAaCHOPTU3HPOBAH.

[Ipu pabGoTe HaA apXUBHBIMH JOKYMEHTaMH CJEIYyeT BBIICIUTH JIBa
OCHOBHBIX TEXHHYECKHX IpPUEMA BEJECHHUS 3alKCU TEKCTa JOKYMEHTa: OJIMH — B
TETpaasiX, BTOPOH — Ha OTJEIbHBIX JIUCTAX. [IepBbIii TpreM HaWTydIuM 00pa3oM
oOecrieunBaeT IMOCIEIOBATEIbHOE M CBS3HOE U3JIOKEHHWE MaTepuana, a B
JaTbHEUIIeM — MPaBUILHOE MOHUMAaHUE CJIeTaHHbBIX BBIITUCOK B UX COBOKYITHOCTH.
Cnenyer n006aBUTh, YTO 3allMCH B TETPaasx Oojee SKOHOMHYHBI, T. K. IO
BBIXOJIHBIMHM JIaHHBIMM OJTHOTO J€Jla MOKHO CjejaTh HECKOJbKO BBIMMCOK W3
JIOKYMEHTOB, a TaK)Ke TIEPBbIN MPUEM MO3BOJISET 3aKPEIUTh MOPSIAOK JOKYMEHTOB,
CYLIECTBYIOIINM B Aene. [Ipyu BeneHun 3anmucen Ha OTIENIbHBIX JIMCTAX HA KaXKIOM
U3 HUX JIeNlaeTCsl JIMIIb OJHA BBIMUCKA U3 JOKYMEHTAa COOTBETCTBEHHO OJIHOMY
BOMPOCY IIaHa Oymymied paboThl. DTOT mMpuUeM 3alliCH J1aeT BO3MOXKHOCTH B
MOCJEAYIOMIEM MEePErpynnupoBaTh BBIMUCKHU COTJIACHO TUIAHY MCCIEAOBAHUS, YETO
HEBO3MOXHO CcJeNaTb NpU TETpaaHOM MpuemMe BeaeHus 3anucu. Ilpu sTom
HEOOXOMMMO Ha KaXJOM JIHCTE JelaTh CCHUIKY Ha COOTBETCTBYIOIMKA (DOHI,
OMUCH, JAEJO U JOKYMEHT.



Ha npakTuke noayyuian pacnpocTpaHeHHe '"Tiayxue' CChUIKM Ha apXHBHBIE
MaTepuaibl. Takue CChUIKM BKJIIOYAIOT HAMMEHOBAHUE apXuBa, HOMep (udp)
apXuUBHOro (poHIa, HOMEpP ONMCH, HOMEP EIMHUIBl XpaHEHUs (lena) U HOMEp
aucrtoB. Hanpumep, 'AC PU, ¢.-238, om. 1, a. 10, 1. 12-14.

[IpuBeneHHbIE BBIIIE PEKOMEHJIALMHU I10 APXMBHOM IPAKTUKE IPU3BAHBI
OMOYb CTYJEHTaM-TIPAaKTUKAHTAM B IOJYyYEHUHU NEPBUYHBIX HABBIKOB ApXUBHOMN
paboThl, pPACIIUPEHUU NPEICTABICHUS O CHUCTEME W NPHUHLMIAX XpaHEHUS
JOKYMEHTOB, CIOCO0AX MWX CHCTEMaTH3alW{, ONHCaHUs M OpraHu3aluuu
WCIIOJIb30BAaHUSI, B OCBOCHHMHM HEKOTOPBIX METOJIOB HCIIOJIb30BAHUS APXHUBHBIX
JOKYMEHTOB B HAyYHO-UCCIIEIOBATEIBCKUX U UHBIX LIEJISIX.

B Xoae mpakTHKW CTYJIEHTBHI JTOJDKHBI CAMOCTOSITEIBHO BECTH 3alllCH B
pabouem nHeBHUKE (TpriiokeHue 1), puxcupys mporeccsl 1 00beM BBITOTHIEMON
paboThl, aHAIU3UPYSI METOABl U MPUEMbI padOThI, 0000111as cBoM HabmoAeHUS. B
HEM CTYAEHTBI JOJKHBI OTPAa3UTh TPYAHOCTH, BCTPETUBIIHNECS BO BpeMs pabOThI, U
IIyTH UX IIPEOIOJICHHUS.

ITIo OKOHYaHMM NPAKTUKH CTYAEHTBI TOJKHBI COCTaBUTh MUCHbMEHHBIA OTYET
O MPOXOKJICHUH apXUBHOW MPAKTUKU (IIPUIIOKEHUE 2) U CIaTh €r0 PYKOBOJUTEIIO
IIPaKTUKU BMECTE C JHEBHUKOM. COCTAaBJIEHHE OTYETA CTYJAECHTAMH IPOU3BOINUTCS
Ha OCHOBAHMM 3aIIUCEN B JHEBHUKE.

Otuer no/KeH OBbITh 0053aTEIBHO MOALIUT, HMETh THUTYJBHBIN JIUCT,
ornasieHue. CTpaHUIBl OTYETA CIEIYyET MPOHYMEPOBAaTh. B HEM JOJIKHBI OBITh
npuUMeEpbl M 3a(UKCHUPOBAHbl KOJUYECTBEHHBIE I[IOKA3aTENH  BBINOJIHEHHOU
pabotel. CoCTaBIEHHBIM OTYET MpPEACTABISIETCS Ha Kadeapy OTeYeCTBEHHOU
UCTOPUHU U ATHOJIOTHUHU.

Ipumepnuiii nepeyenv mem 3a0anuli NO bINOJIHEHUIO UCCTIE008AMENbCKOU pabombl 8
Xo0e y4eOHOU apXu8HOL NPAKMUKU.

1. CocraBieHue poIOCIOBHOM .

2. OO0urecTBeHHO-TIONUTHYCCKass ku3Hb WHrymeruun B 1930-¢ rr. mo Marepuaiam
NEPUOANYECKON ITeYaTH.

3. OOmecTBeHHO-TIONIUTHYECKAs *kU3Hb MWHrymerun B 1930-e rr. mo marepuaiam
apXUBHBIX (POHIOB UCTIOJIKOMOB TOPOACKHX M pailoHHBIX COBETOB.

4. Konxo3noe crpoutenbctBo B Murymerun B Havane 1930-x rr. mo marepuaiam
(OHII0B pailOHHBIX UCIIOJHUTEIbHBIX KOMUTETOB PECITYOIHKH.

5. Hacenenne Unarymeruu B roast Bemkoit OteuectBenHoM BoMHBI 1941 — 1945 1T

6. Ilatpuotmyeckoe nBuwxenue B MHrymerun B roasl Benukoir OTedecTBEHHONW BOWHBI
1941 — 1945 rr.

7. Haponnoe o6pazoBanue B Uurymerun B 1920-e — 1930-¢ rr.

8. KymbpTypHO-TIpOCBETHTEIBCKHE YUpEKIeHHS MHTyIeTHH BO BTOPO# mosioBuHe XX
B.

9. buorpadun napTuitHeIX 1 coBeTckux Aesreneii Marymernn B 1960 — 1970-x 1. (Ha
BBIOOD).

10. Ucropus HaceneHHBIX MecT VHTyIIeTHH.

11. KynbrypHas >xu3Hb cena MHrymeTun B COBETCKMH mepuoj (10 MaTepuaiam
MUHUCTEPCTB  KYJIbTYpbl, HapOJHOTO O0pa3oBaHHs, KOMHUTETOB IO TEJIEBUACHHUIO H
paanoBeNIaHuI0, KHHOGUKALIUY U Ap.).

12. Ucropuss cCTaHOBIEHUS M pa3BUTHS CPEAHEr0 CHELHAIbHOIO M BBICIIErO
oOpaszoBanust MHrymerum..



13. Ucropust mpOMBINUICHHBIX NpeAnpusaTiii MHrymernu.
14. Beiparomuecs aestenu Hayku Pecyonuku MHrymeTun

9. VYuyedHO-MeTOAUYeCKOE H HH(POPMAIHOHHOE OOecneueHne
y4eOHO#l apXMBHOM NPaKTHKH

@) OCHOBHAs TIUMepamypa.

Vaeauuna, E. A. ApxuBoBeaeHue: kKoHcnekT Jekiuit / E. A. Yipsuuna, A.
C. SIxkumenko. — M. : Beicmi. o6pa3oBanue, 2007. — 148 c.

0) OonoHumenvHas aumepamypa:

Tenvuapos, A. JI. ApxuBoBeneHue: mocodue sl HOArOTOBKU K SK3aMeHaM /
A. JI. Tenpuapos. — M. : [Ipuop-U3pat, 2005. — 118 c.

Ucropust Poccun ¢ npeBHEHMX BpeMEH A0 Hamux nHeW: yueOHuk / A. H.
Caxapos, A. H. boxanos, B. A. lllecrakoB / nox pea. A.H. Caxapoa. — M.: TK
Ben6u, U3n-so Ilpocnekr, 2007. — 768 c.

HctounukoBeneHrne HoBeumel uctopur Poccuu: Teopus, METOI0JIOTrHs,
npakTuka: yueonuk / moa pea. A. K. Cokomnosa. — M.: Beicmi. mik., 2004. — 687 c.

8) 6a3bl OQHHBIX, UHDOPMAYUOHHO-CNPABOUHBLE U NOUCKOBbIE CUCEMBL:

Boskotpy6 O. B., JI. P. ®uonoBa ApxuBoBenenue: yued nocooue. — [lensa,
2005 // http://window.edu.ru/window_catalog/pdf2txt?p_id=7032

Mamnsimesa C. FO. OcHoBbl apxuBoBeieHus: yue0. nmocodue. — Kazanp. 2002

I

http://window.edu.ru/window_catalog/pdf2txt?p id=39357

http://www.abc-people.com/typework/history/ —  HWcrtopust  pasurtus
HNCTOYHHUKOBCICHUSA KaK HAYKH.

http://www.hist.msu.ru/ER/index.html — OubmoTeka 3MeKTPOHHBIX PeCypcoB
ucropuyeckoro (akynsrera MI'Y um. M. B. JlomoHocoBa

10. MaTepuaJIbHO - TEXHHYECKOe o0ecrieyeHHe y4eOHOH apXHBHOMH
NPAKTHKHU

B I'AC PH u paitoHHbIX U Topoackux apxuBax PU umeercs Bce HeoOXoanmoe AJis
MpoBeICHUST YIeOHOW apXUBHOM MTPAKTUKHU - MaTEPUATLHO-TEXHUYECKOE 00eCTIeUeHHE:
YUTANBHBINA 3aJ1, CIIEIUATBHO 000pYAOBaHHBIE KAOWHETHI, OBITOBBIC TOMEIICHHUS,
COOTBETCTBYIONIME JECHCTBYIOIINM CAHUTAPHBIM U MPOTHUBOMOKAPHBIM HOPMaM, a TaKKe
TpeOOBaHUAM TEXHUKH OE30MACHOCTH MPHU MPOBEICHUN YUeOHBIX U HAYYHO-TIPOU3BOACTBEHHBIX
pabor.

Ipunoocenue 1


http://window.edu.ru/window_catalog/pdf2txt?p_id=7032
http://window.edu.ru/window_catalog/pdf2txt?p_id=39357
http://www.imli.ru/
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HNHryuickuii rocy1apcTBeHHbIH YHUBEPCUTET

Kadeapa wucropuum OrteuecrBa

JHEBHMUK

MPOXO0KJIEHUS Y4eOHON apXUBHOW MPAKTUKH
crynenta rpynmnsl Mc-08
UCTOPUYECKOTO (haKyiIbTeTa

HMBanosa U. A.

Hazpans - 2011



IIpumepHasi CTPYKTYpa JHEBHUKA
NMPOXO0K/AeHUA Y4eOHOW ApXUBHOM NMPAKTUKH

Ne i/ HaumenoBanue JlaTta u MecTto OcHOBHOE Ilonnuce
MepOonpusiTus/ BpeMs nposeJie- CoJlepxKaHUEe PYKOBO-
BBINIOJIHAEMOM HUSA TATEIS

paboTHI MpaKTHUKHU
1 YcraHoBo4YHas 6 nurons N3zyuenue ueneit u| Ilpod.
koHdepennus [10.00-14.00 | UcTopudec |3amau apXuBHOU | MyXyxoe
Ha KHAU MPaKTUKH. Ba O./1.
HCTOPUUYECKOM dakynbTeT |Pacnpenenenue mo
bakynbTeTe rpynmnam.
Nul'y O3HakomieHUe C
nepeyHemM
oOpasnamu
JOKYMEHTOB o
NPAKTUKE
2 YcTanoBouHas 7 urons I'AC P |O3nakomnenue c¢| Ilpod.
koHndepennus B|10.00-12.00 rpauKoM Myxyxoe
I'AC PU MPOXOXKACHUS Ba D./I.
NpPAaKTUKU, pPabOTHI
apxuBa,
TpeOOBaHUSAMU K
CTyJeHTaM-
NpakTUKAaHTaM  CO
CTOPOHBI
PYKOBOJCTBA

apxuBa




HNHryuickuii rocy1apcTBeHHbIH YHUBEPCUTET

Kadeapa wucropuum OrteuecrBa

OTYET

O MPOXOKIACHUH Yy4eOHOU apXUBHOM MPAKTUKU
cryaeHTa rpynmst Hc-08
HUCTOPUYECKOTO (haKyIbTeTa

HNBanoBa U. A.

Haspans - 2020



CTpykTypa HAIUCAHUSA OTYETA
0 MPOXO:KIAEHNM YUeOHOM aPXUBHOMN NMPAKTHKH

1. Cyobext npaktuku (O.N.0., mecTo yueObI)

2. MecTo npakTuKHu (Ha3BaHUE apXUBa)

3. Cpok npakTuKH

4. lleab npakTUKN

5. Copep:kaHue NPaKTHKH (XapaKTEpUCTHKAa OCHOBHBIX BHIOB pabdoT,
BBHITIOJTHCHHBIX HA MPAKTHKE)

6. OTueT 0 BHINOJIHEHHOM HCCJIEA0BATEIHLCKOM 32 JaHUHU

7.001as1 OLIEHKA NPAKTUKH

8. 3ameuaHus K OpraHu3anum, CoAePKAHNI0 MPAKTHKH

9. [MokesaHUA K OPraHU3aLMH, COAEPKAHUIO MPAKTHKH






