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1. Ilesn ocBOEHUS AU CUMIIJIMHBI
[lenpto OCBOEGHHS AMCHUILIMHBI (Moayns) JlOKyMEHTallMOHHOE oOecnedyeHHe YIpaBICHUS

SIBIIAETCA TPUOOPETEHHE CTYACHTAMU TEOPETUYECKUX W MPAaKTUYECKUX 3HAaHUM K O(OpMICHUIO U
COCTaBJICHUIO OPTaHU3AIMOHHO-PACTIOPSAANTEIHHBIX JOKYMEHTOB KaK 0a30BOMY IPOIECCY B peaTH3alud
BCEX YNpaBJIeHUECKUX (PYHKITHHA.

3agaum:

® [I03HAKOMHTHb CTYJCHTOB C CHCTEMOH COBPEMEHHOIO TOCYIAapCTBEHHOIO PETyJIUPOBAHUS
JIEJIOTIPOU3BOICTBA;

®  U3yYUTHh OCOOEHHOCTH O(hOPMIICHHS PA3IMYHBIX BHIOB JOKYMEHTOB JIEJIOBOTO OOIIEHIS.

e BBEIPA0OTATh MPAKTHYECKHE HABBIKU I OQOPMIICHHS OPTaHHW3AIMOHHO - PaCHOPSAUTEIHHBIX
JIOKyMEHTOB W HAIFICAHUS JIETIOBBIX ITHCEM

2. Mecto nucuumiudbl B cTpykType OINIOII 6akanaBpuara
Jucnunnuna «JloKkyMeHTallMOHHOEe o0ecreyeHne YOpaBJeHUs» OTHOCUTCS K JAUCHUIUIMHAM

BapuaTuBHOU yacTu bioka 1 yueGHOro miana.
B cootBercTBUM ¢ yueOHBIM IIIaHOM IIEpUOJT 00YUYEeHHUs 10 JUCUUIUIUHE — 4-11 cemecTp.

JuctumumHa «J[oOKyMEHTAIlMOHHOE OO0ECIICUCHHE YIPABICHUS» B CHIIY 3aHUMAEMOTO i
mecta B ®I'OC BO, OIIOIl BO u yuyebuoM muaHe mo HampasieHuto mnoarotosku 09.03.02
HNudopvManuoHHbIe CHCTEMbI M ___TeXHOJOTHMH TPEANOoJaracT B3aUMOCBS3b C JAPYTHMHU

HN3y4aCMbIMU JUCHUITIMHAMU.

B kadectBe «BXOJHBIX» 3HAHHI JUCHUIIINHBEI  «JIOKYMEHTAlIMOHHOE obecreyeHne

VIPaBICHUS» HUCHONB3YIOTCS 3HAHUS M yMEHHUS, TMOJy4YeHHbIE OOYYaIOUUMHCS MPH HU3YYCHHUH
nucuuiina Beenenue B mpodeccuro, IlepcoHanbHbIN MEHETKMEHT.

I[I/ICI_II/IHJ'II/IHa «JJOKYMEHTAIIMOHHOE obecrieueHue YIPaBJICHUA MOXKET ABJIATHCA

npez[meCTBy}omeﬁ npu MU3y4YCHUU OUCHUIIINH TeOpI/I}I OopraHu3anuvu, MeTto b1 IIPUHATHUA
YIpaBJICHUYCCKHUX peH.IeHHfI, I[GJ'IOBBIC KOMMYHUKAIIUH.

3. Pe3yabTaThl OCBOEHUS] IMCHUIIMHBI (MOaYJsl)) «JIOKYMeHTAllMOHHOE ofecrnedyeHHe
YIIPABJIEHH I

[Ipouiecc wW3y4yeHHs] AMCUUILIIMHBI HAMpaBieH Ha (OPMUPOBAHUE DSJIEMEHTOB CIEAYIOUINX
komrieteHimii B cootBercTBrr ¢ ®I'OC BO 1o nanHOMy HampaBJIeHHIO:

KOI[ HaumenoBaHue I/IHI[I/IKaTOp JOCTHNKCHU A B PE3YIbTAaTC OCBOCHUA
KOMIICTCHIINU KOMIICTCHIINU KOMIICTCHIINU JUCIHUITIINHBI O6y‘IaIOHIHI>'IC$I
(3axpennennviil 30 Oucyuniuno) JIOJIKEH

OIIK-4 OIIK-4. Cnocoben  |OIIK-4.1. 1-1.3-1. 3naeT HOpMBI yCTHOI




y4acTBOBAaTh B
pa3paboTke
TEXHHYCCKOU
JIOKyMEHTAI1H,
CBSI3aHHOM C
npohecCHOHATBLHOM
JIEATENHHOCTBIO C
HCIIOJIb30BaHHEM
CTaHIapTOB, HOPM U
MIPaBHII

3HaeT OCHOBHBIE CTaHAAPTHI
0(pOpPMIICHHS TEXHHYECKOM
JOKYMEHTAIIUH Ha Pa3JInIHBIX
CTaIMAX KU3HEHHOTO KA
UH()OPMAIIMOHHON CHCTEMBI.

[peun, IPUHSTHIE B
npodeccuoHaIbHOM cpere
1-1.Y-1. Ymeer BoIOUpaTh
CTHJIb OOIIIEHUS HA
rOCYIapCTBEHHOM si3bike PD
Y THOCTPAHHOM SI3bIKE
MPUMEHUTEIBHO K CUTYallun
B3aWMOJICVCTBUS

1IK-4

[1K-4

Cnocoben
AHATM3UPOBATH
uHpopmarmio o
(GYHKIMOHUPOBAHUU
CHCTEMBI
BHYTPEHHETO
JIOKYMEHT0000pOTa
OpTraHHU3aIHH,
BeZIeHHs 0a3 TaHHBIX
0 Pa3TMIHBIM
MOKa3aTeNsIM U
dbopmMupoBaHUs
UH(OPMAIIMOHHOTO
obecrieueHus
Y4aCTHUKOB
OpTaHU3aIMOHHBIX
MIPOEKTOB

T1K-4.1 BnamgeTs OCHOBHEIMU
METOIaMH, CII0OCO0aMU U
CpeICTBAaMU MOJTYUYCHHS
XpaHeHHUs, TepepadoTKN

nH(pOpMauK, HaBBIKAMHU PaOOTHI
C KOMITHIOTEPOM KaK CPEICTBOM

yrpaBiIeHUs] HHPOpMaIUei

11-1.3-1. 3HaTH OCHOBHBIE
HOPMAaTHUBHBIC U
METOMYECKHE JTOKYMEHThI
[0 JIOKyMEHTAllUOHHOMY
00ecreyeHnIo
yIIpaBJIeHYEeCKON

eI TeNIbHOCTH;

11-1.Y-1 ymeer pabGoTtats ¢
H(popMalel B rI00anbHbBIX
KOMITHIOTEPHBIX CETAX H
KOPITOPATHBHBIX
MH(POPMALIMOHHBIX CUCTEMAX

U-1.Y-2 Bnageer MeTo1aMu
YIIpaBJICHUS TIPOCKTaMHU U
FOTOBHOCTBIO K UX
[peaTu3aIum ¢
MCIIOJIb30BAHUEM
COBPEMEHHOTO MTPOTPAMMHOTO

4. CTpyKTypa H coJep:KaHHe TUCHUILIUHBI (Moay.Jisi) «/lokyMeHTallMOHHOe ofecnieyeHue

YIIPDABJICHUA»

4.1. CTpyKTypa QM CHUIIMHBI (MOAYJIs1)

O6ma51 TPYAOCMKOCTb JUCHUIIJIMHBI COCTABJIACT 4_ 3a4CTHBIX CIWHUII,

_ 144 gacos.

Ne
n/n

HaumeHoBaHMe pa3iesioB U TeM
JMCIUNJIMHBI (MO1YJIA)

Buabl yueOHO# padoThI, BKJIIOYas
CaMOCTOSITEJIbHYIO PA0OTYy CTYICHTOB H
TPYA0EMKOCTh (B Yacax)

@opMBI TEKYIIEro KOHTPOJIS

ycreBaeMocTH (no Hedensm




KonrakTHasi pagora CaMocTosiTe/IbHA cemecmpa)
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1. Tema 1. lokymentupoBanue |10 6 |4 4 7
YIIpaBJIEHYECKOM
NesITeIbHOCTH
2. Tema 2. Kiaccudukanus 8 |4 |4 4 7
OKYMEHTOB M HOpPMAaTHUBHBIE
MaTepHUaIbl o
NOKYMEHTUPOBAHUIO Y J]
3. Tema 3. PexkBU3HUTHI 1418 |6 6 7
0pUIHATBHBIX JTOKYMEHTOB H
npaBuia ux oGopmIIeHUS
4. Tema 4. Bunsl OJIaHKOB U 8 |4 |4 4 7
TpeOOBaHUS K HUM
5. Tema 5. [IpaBuia opopmitenns 12 | 6 | 6 6 7
OCHOBHBIX BHUJIOB JIOKYMEHTOB
OPJ]
6. Tema 6. DopmupoBaHue u 8 4 4 4 7
BeJIEHUE JJOKYMEHTO000poTa B
OpTraHu3aluu
7. Tema 7. Opranuzanus 8 |4 |4 5 7
ONEPAaTUBHOTO XpPaHEHUS
TTOKYMEHTOB
Kypcosas paboma (npoexm
374 V4 p
Tloozomoska k sxK3amery 27 27
OO0mas TpyI0eMKOCTh, B 4acax 144 34 | 16 67 27 | 49 IIpomexxyTodHast aTTecTaIus
®opma
3auer
3aueT ¢ OLeHKOH
Ox3aMeH 27
4.2. Conep:xxanue aucHUIIMHBL  (Moayhas)) «J/lokyMeHTallMOHHOe  olecnevyeHHe
YIpaBJIeHUD)
HaumeHoBaHue TeMbl
Ne Coaepxxanue Tembl (pasaesia)
(pa3aeJa)
1 2 3




HaumenoBanue TeMbI

Ne Coaeprxanue Tembl (pasaesa
(pa3nena) P (p )
1 2 3
Tema 1. Hctopus nenonpoussoacrsa B Poccun. IIpenmer, conepxxanue u
JlokymeHTHpOBaHHE 3agauu Kypca. [JokymentupoBanue. OCHOBHBIE IOHATHS U ONIPEACIICHHUS:
YUPaBJICHYCCKON JIOKYMEHT, JIeJIONPOM3BOICTBO, JOKYMEHTALHOHHOE 00ecIIeueH e
1 NeATEebHOCTH
: yIpaBICHUS, TOKYMEHTOOOOPOT, PEKBU3UTHI. JJOKyMeHT U uHpopmManus.
®dopmynsap nokymenta. KOpuandeckas cuia 1okyMeHnTa. Bua nokymeHra.
Cucrema JOKyMeHTalUUU. YHU(DPUKALUSI U CTAHAAPTU3ALUS IOKYMEHTOB.
Tema 2. Knaccudukanus | Bugsr mokymeHToB U ux kinaccudukanus. Llens knaccudukanuu. 1o
AOKYMEHTOB U HaMMEHOBAHHUIO, TI0 CIIOCO0Y (PUKCAINH, IO CTENIEHU CI0KHOCTH, 110
HOPMAaTHBHBIC CTENEHU IIACHOCTH, 110 IOPHAMYECKON CHIIE, TI0 IPOUCXOKIACHUIO, 110
2. | MaTepHabl 1Mo
CpOKax XpaHeHHS.
JOKYMEHTUPOBAaHUIO Y /] .
HopmartuBHbie MaTepyabl 1o JOKyMEHTUPOBAHUIO YIIPABICHYECKOM
JEeATENFHOCTH. 3aKOHOAATENbHOE PETYIMPOBAHIE JIETIONPOU3BOICTBRA.
Tema 3. PexkBU3UTHI 30 OCHOBHBIX PEKBU3UTOB O(DUIIUATIFHBIX TOKYMEHTOB U MPaBUIIa UX
3 opUIIHATIBHBIX pacrionioskeHus Ha JokymeHTe. CocTaB 1 paBuia 0QpOpMIICHHS
" | moxymeHTOB ¥ mpaBuiia | pekBu3uTOB AoKyMeHTOB. [OCT P 7.0.97 — 2016. TpebGoBanus
ux oopmiIeHHS o opMIICHHIO PeKBU3UTOB. CXEMBI PACIIONIOKCHHS PEKBU3UTOB.
Tema 4. Bunasl 61ankoB | @opmarel Oymaru u modisi. BiiaHku TOKYMEHTOB U X BUJbI. OOIuni
4. |u TpeOOBaHUS K HUM 6nank. bnank nmucema. briank KoHKpeTHOTro BHia JoKyMeHTa. branku Ha
JBYX SI3bIKaX. PEKBU3UTHI, KOTOPHIC JIOJDKHBI UCIIOJIB30BATHCS MIPU
W3TrOTOBIICHUH OJAHKOB IOKYMEHTOB.
Tema 5. [IpaBuna O6mue TpeboBaHUs K CO3/IaHUI0 JOKYMEHTOB. CrcTeMa OpraHu3alioOHHO-
5 ohOpMIIEHHSI OCHOBHBIX | pacmopsiauTenbHas JoKyMeHTaluss. Opranu3aimoOHHbIe TOKYMEHTHI.
" | BugoB nokymeHToB OP/[ | Pacnopsiautensubie nokymeHThl. MHDOpMalmoHHO-clipaBOYHbIE
JTIOKYMEHTBI.
Tema 6. ®opmupoBanue | OCHOBHBIE ATAIbI JOKYMEHTO0OOpoTa. DOPMBI OpTaHU3AIIH
6 U BEJICHUE nenonpousBoacTsa. [Ipuem u nepBudHas 06padOTKa BXOASAIIUX
" | nokymeHToobopoTa B JIOKYMEHTOB. Perucrpanus 10KyMeHTOB.
OopraHu3anuu
Tema 7. Opranuzanus Homenxknarypa gen. @opmupoBanue aen. Opranusanus XpaHeHus
OTIEPATUBHOI'O XPAaHEHHS | JOKYMEHTOB. XpaHEHHUs JOKYMEHTOB B MPOIIECCE UX UCIIOITHEHUS.
7. | IOKYMEHTOB XpaHEHUE UCTIOJHEHHBIX IOKYMEHTOB. [ 0Cy1apCTBEHHBIN apXUB,

MYHULUNATBHBIN apXxuB. ApxuBHbIH Gona PO. Obecneuenue
COXPAaHHOCTH JJOKYMEHTOB.

5. Oopa3oBaTe/bHbIE TEXHOJIOTHHU

OOpa3oBarenbHbI MPOLECC MO AUCHUIUIMHE OpraHu3oBaH B (opMme Y4YeOHBIX 3aHSATHM

(koHTaKkTHasg paboTra (ayaUTOPHOW M BHEAYAUTOPHON) OOydarolUMXcs C MpenojaBareieM |

caMOCTOsITeNIbHasi paboTra oOydaromuxcs). Y4eOHble 3aHATHS TPEICTABICHBI CIEAYIOIIUMHI

BuUaaMH, BKJIHOYasa y‘le6HLIC 3aHATHUS, HAIPABJICHHBIC Ha MPOBCACHUC TCKYIICTO KOHTPOJIA




yCIICBaCMOCTHU:

e JICKIUU (3aHSTHS JICKIIMOHHOTO THTIA);

® CEMUHapbl, IPAKTUUYECKUE 3aHATUSA (3aHATUS CEMUHAPCKOIO TUIIA);

® T[PYIIOBBLIC KOHCY/IbTALIUH;

[ ] I/IHI[I/IBI/II[yaJILHBIC KOHCYJIBTaI_[I/II/I nu HNHBIC y‘-Ie6HBIe 3aHATUA, HpeI[yCManI/IBaIOH_[I/IC
WHANBUIYAIbHYIO PabOTy IIperoaaBarens ¢ 00yJaronumcs;

® CcaMOCTOsATENIbHAs padoTa 00yJarOIIUXCS;

®  3aHATHS MHBIX BHJIOB.
Ha yueOHBIX 3aHATUSX 00YYarONIHeCs BBITIONHSIOT 3aIIAHUPOBAHHBIC HACTOSIIEH TPOrpaMMOii

OTJIeJIbHBIE BHJIBI YU€OHBIX paboT. YueOHoe 3amanue (paboTa) CUMTACTCS BBHITIOJIHEHHBIM, €CJIH OHO
OLICHEHO MPEIo/1aBaTesIeM MMOJIO0KHUTEIBHO.

B pamkax camocTosTenbHONH paboThl 00yYaronrecs OCyUIECTBISIOT TEOPETUIECKOE U3YUCHHE
JUCIHUIUIMHBL ¢ Y4ETOM JIGKIIMOHHOTO MaTepuajia, TOTOBATCA K MPAKTHUYECKUM 3aHATHSM,
BBITOJIHSIOT JIOMAITHEEe 3aJJaHNs, OCYIIECTBISIOT MOATOTOBKY K IPOMEKYTOUHOM aTTeCTaIIH.
CopepxaHue AUCIMILTAHBI, BUIBI, TEMbl Y4EOHBIX 3aHATUNA M (HOPM KOHTPOJBHBIX MEPOTPUITUHN
JVICIATUTMHBI TIPEJICTABIICHBI B pa3zelie S HACTOAMIeH MporpaMMbl M POHJIE OLEHOYHBIX CPE/ICTB IO
JVICIIATUTHHE.

Texymass arrecranuss nmo aucuumuimHe (moayiwo). OneHuBaHue oOydaromierocs Ha
3aHATUSAX OCYILIECTBIISETCS B COOTBETCTBHUH C MOJIOKEHUEM O TEKYIIEH aTTeCTalui 00yJaroIuxcs B
YHHUBEPCUTETE.

[To utoram Tekymieil arrecranuu, BEAYIIMA MpenojaBarelb (JIEKTOP) OCYLIECTBISET OMYCK
oOyuarolerocst K IpoMeXyTO4YHOH aTTecTaluu.

Jlonyck K NPOMe:KYTOYHOH aTTecTalluM MO AUCHHUILUIMHe (Moay.w). OOyuarouuiics
JIOITyCKAeTCsl K TPOMEXYTOYHOM aTTeCTallM IO IHCHUIUIMHE B CIy4ae BBHIMOJIHEHUS MM BCEX
3aJaHUd 1 MEpPONPUATHI, MPETYCMOTPEHHBIX HACTOSLICH MPOrPAMMON JUCUUILIMHBI B IMTOJTHOM
oOweme. [IpenoaBarenb UMEET IPABO U3MEHSTH KOJIMYECTBO U COIEpKAHUE 3a/laHUi, BbIIaBAEMBbIX
oOyyaromumMmcs (0OyyaroeMycs), UCX0/sl U3 KOHTHHIeHTa (YPOBHSI TOATOTOBIEHHOCTH).

Jomyck oOyuwatomerocss K TNPOMEXYTOYHOH aTTecTallMd MO JUCHUIUIMHE OCYLIECTBISET
MpenoaaBaTelb, BEAYIIUi ceMUHapCcKue (MPaKTUIECKHUE) 3aHATHS.

OOyuaronuiics, MMeEIIUNA YydeOHbIe (aKaJeMUYecKue) 3aJ0DKEHHOCTH (MPOMYCKH Y4eOHBIX
3aHSTHI, HE BBIIOJIHUBIIUHI YCIEIIHO 3aaHusi(€)) 00s13aH 0TpaboTaTh UX B MIOJTHOM O0OBEME.

OTpadoTka y4eOHBIX (aKaJeMUYeCKUX) 3210J)KEHHOCTel o qucuunianue (MoayJirw). B
cly4yae Hanudusi ydeOHOW (akaJeMHUuecKoi) 3aJ0HKEHHOCTH 1O AUCIMIUIMHE, OO0y4aroluucs
oTpalbaThIBACT TMPOIYIIEHHBIE 3aHATHS W  BBIOJNHSET 3aIlUIAHUPOBAHHBIE W BBIJIAHHBIC
npernojiaBareneM 3aaaHus. OTpaboTKa MPOBOIUTCS B IMEPUOJ CEMECTPOBOro OOydYeHHs WU B
MEPUOJ] CECCUU COTJIACHO rpaduKy (pacnucaHuio) KOHCYIbTAUNA MTpenogaBaTes.

OOyuvaromuiics, MOPOMYCTHUBIIMA  JeKkyuoHHoe  3auamue, 00s3aH  TPEIOCTABUTH
OpernojiaBaTeNto  peepaTuBHbI  KOHCIEKT  COOTBETCTBYIOLIEro  paszjiena  ydyeOHoH u
MOHOTpadHuyecKo TuTepaTypsl (OCHOBHOM H JOMOIHUTEIHHOI ) IO pacCMaTpUBaEMBIM BOTIPOCaM B
COOTBETCTBUM C HACTOSILIEW TPOTPaMMON.

OOyuaromuiics, MPONMYCTUBIIUN npakmuveckoe 3aHamue, orpabaThiBaeT ero B (opme
pedepaTUBHOTO KOHCIIEKTa COOTBETCTBYIOIIETO pasjaena Yy4eOHOW W MoHorpaduueckoi
auTepaTypsl (OCHOBHOW W JOMOJIHHUTEIHHOM) MO PAacCMaTPUBAEMBIM Ha MPAKMUYECKOM 3aHSITHH
BONPOCAaM B COOTBETCTBHUM C HACTOsIIEH MporpamMmod wuiau B Qopme, MNpeIoKeHHON
npenojaBareneM. Kpome Toro, BBINMOJIHSET Bce yueOHble 3ajaHus. YueOHOe 3aJjaHue CUMTaeTcs
BBITTOJIHEHHBIM, €CJIM OHO OLIEHEHO MPET0aBaTeNIeM MOJI0KUTEIBHO.

[IpenogaBaTens WMeeT MPaBO CHU3UTH OanbHYIO (B TOM YHCIE PEUTHHTOBYIO) OIICHKY



oOyJaroreMycst 3a HEBBITIOJIHEHHOE B CPOK 3a/1aHue (TI0 HEYBAKUTEIBHON PUYUHE).
IIpomexyTouyHass arrecTanMs N0 AUCHHUIVIMHE (MOAYJa10). PopMOIl IPOMEKYTOUHOMN

aTTECTAIlMU 10 TUCIMIUIMHE ONIPEIeTIeH YK3aMeH.

[TIpomexxyTouHas

arrecranus

o6yqafom1/1xc;1 OCYIIECCTBIACTCA B

COOTBETCTBHUH

IIOJIOKCHUEM O HpOMeH(YTOqHOﬁ arrecrauuu 06yqafoumxc;1 B YHHUBCPCUTETC N OLICHUBACTCA:

peflTI/IHFOBBIX 6aJ'IJ'IOB, Ha3dHa4YacMbIX B COOTBETCTBHH C HpHHfITOfI B BY3C 63J'IJ'II)HO'I)€I>1TPIHFOBOI>1

CHUCTEMOM.

Omnenka 3HaHUN O0YYaroOIIErocst OLCHUBAETCS MO KPUTEPUSAM, MPEACTaBICHHBIM B (HOHIIE

OLCHOYHLIX CPCACTB 110 JUCHUIIIINHC.

6. YueOHO-MeTOAMYECKOE
OueHOYHBIE CPEACTBA /ISl TEKYIIEro KOHTPOJIsSI yCIIeBAeMOCTH, IPOMEKYTOUHOM aTTecTanuu

o uTOraM OCBOCHHUs JUCHUIIJINHDBI.

ob0ecreuenue

CaMOCTOSATEJILHOM

Ilnan caMocToATEIbLHON PadOThI CTY/ICHTOB

padoTsbI

CTY/J€HTOB.

Taoauna 6.1.

HEJL.

Tema

Bun camocrosTenbHOU
paboThI

Pexomennyemas
JuTeparypa

Kommuectso
qacoB

Tema 1. JlokymMeHTHpOBaHUE
YIIpaBJIEHYECKON
NesATEeIbHOCTH

TloaroroBka k
MPAKTUYECKUM 3aHITHIM
0 BOIIpOcam,
MPEAT0KEHHBIM
MpernoaaBareaeM
[Moxrororka pedepara
[ToaroToBka K BOIpocam
[TPOMEKYTOUHON
ATTECTallH, CBSI3AHHBIX C
TeMoin

O:[1-3]
H: [1-3]

7

Tema 2. Knaccudukanus
TOKYMEHTOB U HOPMaTHUBHbBIC
MaTepHualbl 1o
TTOKYMEHTHUPOBAHUIO Y /]

TloaroroBka k
MPAaKTUYCCKUM 3aHATHUSIM
[0 BOIIpOCaM,
MPeII0KCHHBIM
npernoaBarenemM
[Moxrororka pedepara

[ToaroroBka K BoIpocam
[IPOMEKYTOUHOMN
aTTeCTalluH, CBSI3aHHBIX C
[TeMOM

Tema 3. PexBU3UTHI
opUIATBHBIX TOKYMEHTOB U
MpaBuiia UX 0hopMIICHUS

IToaroroBka x
MPAKTUYECKUM 3aHITHSIM
[0 BOMpPOCaM,
MPEAT0KEHHBIM
MpETno1aBaTeeM
[MonroroBka pedepara

[ToaroroBka K BOIpocam
[TPOMEKYTOUHOMN
aTTecTaliy, CBA3aHHBIX C
TeMoin

Tema 4. Bunpl O1aHKOB U

TpeOoBaHUs K HUM

TloaroroBka k

MPAKTHUYCCKUM 3aHATHAM




0 BOIIpOCaMm,
MpeI0KEHHBIM
[perogaBaTeneM
[MoaroroBka pedepata

[ToaroroBka K BOIpocam
[IPOMEKYTOUHOMN
ATTECTAllUH, CBSI3aHHBIX C
TeMOH

5. [Tema 5. IIpaBuna [ToaroToBka K O: [
0(hOpMIICHHST OCHOBHBIX MPaKTUIECKUM 3aHATHIM H: [
BUI0B 1OoKymMeHTOB OP/] [0 BOIIPOCAM,
MMPEAI0KCHHBIM
MpernoiaBaTeieM
[ToaroToBka pedepara

[ToaroroBka K Bompocam
[TPOMEKYTOUHON
ATTECTallH, CBSI3AHHBIX C
TeMoH

6. [Tema 6. ®opmupoBanue u  [[loaroroska K O: [
BEJACHUE JOKYMEHTOOOOPOTA [PaKTHYECKUM 3aHATUSIM H:[1-3]
B OpraHU3aluu 10 BOIIPOCAM,
MpEII0KEHHBIM
MmpernoaaBaTCICM
[Moxrororka pedepara

[ToaroToBka K BOIpocam
[IPOMEKYTOUHOMN
aTTeCTall, CBA3aHHBIX C
TeMOM

7. [Tema 7. Opranuzanus IMoAroToBKa K O: [
OTIEPATUBHOI'O XPaHCHHUS [PAKTUYECKUM 3aHATUAM a: [
)IOKYMGHTOB o BOIIpoOCaM,
MPECAIIOKCHHBIM
MmperojgaBaTciicM
[lonroroBka pedepara

IlonroroBka K Bommpocam
[TPOMEKYTOUHOMN
ATTECTalluM, CBSI3aHHBIX C
TeMoin

DoHI OIEHOYHBIX CpeacTs st MNPOBCACHUA TCKYHICTO KOHTPOJIL YCIICBAECMOCTH U

IPOMEXKYTOUHOM aTTecTalMy OOYYaroIIMXCS MO AUCHUIUIMHE (MOIYJIO), BXOASIIMNA B COCTaB

COOTBETCTBEHHO pabouell mporpaMMbl JUCIUIUIMHBI (MOYJIs), BKJIIOYAET B ceOsl:

nepevyeHb KOMIIeTeHLMH, C yKa3aHMEeM »3TanoB HMX (OPMHUPOBAaHUS B IPOILIECCE OCBOCHMS
JUCLUIINHBL,

ONMCAHUE II0Ka3aTelel M KPUTEPHUEB OICHUBAHWS KOMIIETCHIMHA Ha Pa3IU4HBIX OdTalax HX
dbopMUpOBaHUs, a Tak)Ke ONMCAHWE LIKaJl OLIEHWBAHUS, BKIIIOYAIOUIUX TPU YPOBHS OCBOEHUS
KOMIIETeHIIMH (MHUHUMAaNbHBIA, O0a30BbIid, BBICOKHIT). IlpumepHBIE KpUTEpPUM OLIEHUBAHMS
pa3IMYHBIX (OPM MPOMEKYTOYHOH aTTeCTallMd TNMpHUBEACHBI B Tabmuiax 6.2 m 6.3. Takue
KPUTEPHU JIOJKHBI OBITH pa3paboTaHbl 1O BceM (opMaM OLEHOYHBIX CPENICTB, HCIIOJIb3YeMbIX
JUTst POPMHUPOBAHUS KOMIIETEHIINN JaHHON AUCLIUITIINHBL;

TUIIOBbIE KOHTPOJIbHBIC 33/laHUSl M Jpyrue MaTepuaibl, HEOOXOAWMBIE AJISi OLEHKH 3HAHUH,
YMEHMH, HAaBBIKOB M (WJIM) ONbITA JAEATEIbHOCTH, XapaKTEPU3YIOUIUX 3Tambl (HOpMHpOBaAHUS




KOMIIETEHIIUH B IPOLIECCe OCBOEHUS 00pa30BaTeIbHON MPOTrPaMMBI;
e METOJMYECKHE MATEPUAIIBbI, ONPEIEIIAIONIME IPOLEAYPbI OLICHUBAHUS 3HAHUHM, YMEHN, HABBIKOB
U (WIM) OIBITA IEATENLHOCTH, XapaKTEPU3YIOIIUX 3Tarbl (OPMUPOBAHUS KOMITETCHLIUH.

Taoauua 6.2

Kpurepum oueHku npoMeKyTO4YHOM aTTecTauMu B (popMe 3auera

OrneHka

XapakTtepuctuka TpeOOBaHUH K pe3yibTaTaM aTTecTaluu B hopMe 3auera

«3aureHO»

TeopeTrrueckoe cojep)aHue Kypca OCBOCHO MOJTHOCTHIO 0€3 MPoOeioB WK B
I[EJIOM, WJTM OOJIbINEH 9acTh0, HEOOXOJUMbIC TPAKTHUECKHUE HABBIKU Pa0OTHI C
OCBOCHHBIM MaTepHaioM c(hOPMHUPOBAHBI UJIM B OCHOBHOM C()OPMHUPOBAHEI,
BCE WM OOJBIIMHCTBO MPEIYCMOTPEHHBIX pabodell mporpaMMoi y4eOHbIX
3aJJaHUH BBIITOJIHECHBI, OT/ICJIbHBIC U3 BBITIOJHCHHBIX 3a/IaHUN COJIEPIKAT
OIINOKHU

«He 3aureno»

TeopeTtrueckoe cofiepaHue Kypca OCBOCHO YaCTUYHO, HEOOXOJUMbIe
HaBBIKU paboThI HE cHOPMUPOBAHBI WIIH CHOPMUPOBAHBI OT/EIIbHbIE U3 HUX,
OOJBITMHCTBO MPEIYCMOTPEHHBIX paboueil yaueOHOM TporpaMmMoit 3aaHuil He
BBITIOJTHEHO JTHOO0 BBIMTOJIHEHO C TPYOBIMH OMIMOKaMH, Ka4eCTBO UX
BBITIOJIHCHHS OLICHEHO YUCJIOM 0aJIOB, OJIM3KUM K MUHUMYMY.

Taoauua 6.3

Kpurtepun oneHKH NpoMe:KyTOYHOM aTTecTanuu B opme 3K3aMeHa

OueHka

XapakTepucTuka TpeOOBaHH K pe3y/nbTaTtaM aTTecTaluu B hopMe IK3aMeHa

«OTInYHO»

Teopernueckoe copepkaHue Kypca OCBOSHO ITOJIHOCTBIO O€3 po0ernos,
CUCTEMHO U I’IyOOKO, HE0OXOJMMbI€ IPAKTUUECKUE HABBIKU PaOOTHI C
OCBOCHHBIM MaTepHalioM c(hOPMUPOBAHBI, BCE PEAYCMOTPEHHBIEC pabodei
yueOHOI1 mporpamMmoii yueOHbI€ 3a/1aHuUs BBIIIOJHEHbI 0€3yNpeuHo, Ka4eCTBO
UX BBIMOJIHEHUS OLIEHEHO YMCIIOM 0aUIOB, OJIM3KUM K MAaKCUMYMY.

«Xopo1o»

Teopernueckoe cojiepaHue Kypca OCBOEHO B 11eJI0M 0e3 po0eos,
HE00XO0AMMBbIe IPAKTUYECKHUE HABBIKU PaOOThI C OCBOEHHBIM MaTepHajoM B
OCHOBHOM c()OpMHPOBaHBI, IPETyCMOTPEHHbIE pabodeil yueOHoM
porpamMMoil yaeOHbIe 3a1aHUs BHITIOJTHEHBI C OTACTLHBIMI HETOUHOCTSIMH,
Ka4eCTBO BBIMOJHEHHS OOJILITMHCTBA 3aJaHUi OLIEHEHO YHUCIOM OaioB,
OJIN3KUM K MAaKCUMYyMY.

«y,Z[OBJ'IeTBOpI/IT
CJIIBHO»

Teopernueckoe cosiepkaHue Kypca OCBOCHO OOJIbIIIEH YacTbi0, HO MTPOOEIbI
HE HOCST CYLIECTBEHHOTO XapaKkTepa, He00X0AUMbIe IPAKTUYECKHUE HABBIKU
palboThI ¢ OCBOCHHBIM MaTEPUAIOM B OCHOBHOM C(OPMHUPOBAHBI,
OO0JIBIIMHCTBO MPEAYCMOTPEHHBIX pabouell yueOHOl mporpaMmon yueOHbIX
3a/laHuH BBINOJHEHBI, OT/I€JIbHbIE U3 BBIOJHEHHBIX 33/1aHUN COJIepKaT
OLIMOKHU.

«Heynosnersop
UTEIBHO

Teopernueckoe conepxaHue Kypca OCBOSHO YaCTHYHO, HEOOXOIUMBIe
HaBBIKK PabOTHI He chopMHUpOBaHBI WITH CHOPMHUPOBAHBI OTJEITHHBIC U3 HUX,
OOJIBIIMHCTBO MPEAYCMOTPEHHBIX paboueil yaeOHOoI mporpaMmMoin yueOHBIX
3a/laHui HE BBITIOJIIHEHO OO0 BBIMOIHEHO C TPYOBIMU OIMIMOKAMU, KAY€CTBO
WX BBIMIOJIHEHUS OLIEHEHO YUCIIOM 0aIoB, OJU3KUM K MUHHUMYMY.

Bce ¢opmbr

OLICHOYHBIX CpPEJICTB, MPUBOAMMBIE B pabouell mporpamme, JOJKHBI

COOTBETCTBOBATh COJEP’KAHUIO YUEOHOM AUCHUILIMHBI, U ONPENENISITh CTENeHb CPOPMUPOBAHHOCTU



KOMITETEHIIMI 10 KaXIOMYy pe3yJIbTaTy 00y4eHusl.

Tabauna 6.3.
Crenenb GopMHUpPOBAHUA KOMIIETEHIUI (popMaMM OLIEHOYHBIX CPEICTB M0 TeMaM
AUCHMILTUHBI
No i/t | Tema dopma OIIEHOYHOTO CPEACTBA Crenenb
¢dbopmupoBaHus
KOMIIETEHIIUH
1. | Tema 1. Pedepar OIIK-4, I[IK-4
JIOKyMEHTHpOBaHHE Tectbl (60%)
YIPaBIEHYECKON Bomnpocs! 11 yctHOTrO onpoca Ha
NesTeNbHOCTU CEMHUHAPCKUX 3aHATHUAX
KoHTposbHBIE BOIIPOCH
Bomnpochl k mpoMexyTouHOH
aTTecTaluu
2. | Tema 2. Knaccudukanus | Pedepar OIIK-4, TIK-4
JTOKYMEHTOB U Tectbl (60%)
HOpPMaTUBHbIE Bonpocs! 1uist ycTHOrO onpoca Ha
MaTepHaJbl 1o CEeMHUHAPCKUX 3aHATHUAX
nokymeHtupoBanuio Y/ | KonTposbHbIe BOIIPOCH!
Bomnpocsl k npoMexyTOUHOMH
aTTecTalluu
3. | Tema 3. PexBU3UTHI Pedepar OIIK-4, [IK-4
ouHaTHHBIX Tectbl (60%)
JIOKYMEHTOB U IIpaBuja Bomnpocs! 1u1st ycTHOrO onpoca Ha
ux oopmieHus CEeMHUHAPCKUX 3aHATUAX
KoHTposbHbIE BOIIPOCH
Bormpocsl k mpoMexyTo4HOI
aTTecTaluu
4. | Tema 4. Bunp 0itankoB u | Pedepar OIIK-4, IIK-4
TpeOOBaHMS K HUM Tectsl (60%)
Bomnpocs! 1yt yetHOrO onpoca Ha
CEMHHApPCKUX 3aHATUAX
KoHTposbHBIE BOIPOCH
Bormpocsl k mpoMexyTo4HOI
aTTecTaluu
5. | Tema 5. IlpaBuina Pedepar OIIK-4, TIK-4
oopmIIeHUST OCHOBHBIX Tectnl (60%)
BUJ0B JokymMmeHTOB OPJl | Bompocs! 11 ycTHOrO onpoca Ha
CEMHUHApPCKUX 3aHATUAX
KoHTponbHBIE BOITPOCHI
Bormpocsl k mpoMexyTo4HOI
aTTecTaluu
6. | Tema 6. ®opmupoBanue | Pedepar OIIK-4, TIK-4
U BeJICHUE Tectsr (60%)

JOKYMEHTO000pOoTa B
OpraHu3anuu

Bomnpocs! 1u1st yetHOrO onpoca Ha
CCMHUHAPCKUX 3aHATUAX




KoHTposabHBIE BOIPOCH
Bomnpockl k mpoMeXyTouHOH

aTTecTaluu
7. | Tema 7. Opranuzanus Pedepar OIIK-4, [1K-4
orepaTuBHOIrO Xxpanenust | TecTsl (60%)
JTOKYMEHTOB Borpocs! it yCTHOTO ompoca Ha

CEMUHAPCKUX 3aHATUAX
KoHTtposbHbIE BOIIPOCHI
Bormpocs! k mpoMexyTo4yHOR
aTTecTaluu

Tunopble KOHTPOJIbHbIE 32JaHUS U IPYTrHe MaTepuajbl, He00X0AUMbIe 1Jisl OLleHKU 3HAHUIA,
YMeHUil, HABBIKOB U (MJIM) ONbITA JeITeJIbHOCTH, XapaKTePHU3yI0IMX dTanbl GopMUpoBaHus
KOMIIETEeHIHIi B Npoiecce 0CBOEHUsI 00Pa30BaTeJbHOI NMPOrpaMMbl

Bonpochl Tekylero KOHTpPOJisi ycneBaeMoCTH HA ceMHHapax (MPAKTHYeCKHUX 3aHATHUSIX)

1. JTaiiTe onpepeneHue MOHATHIO JOKYMEHTOO00POT?
2. Ilepeuncnute OCHOBHbIE PEKBU3UTHI TIOKyMEHTA
3. Kak u mo kakum npu3HaKam KJIaCCH(PHUIUPYIOTCS TOKYMEHTHI?
4. Ha3znaueHue pacropsuTeIbHbIX JOKYMEHTOB
5. KakoBa nporuieypa coctaBieHust 1 0pOpMIIEHHS paclOPSAUTEIbHBIX JOKYMEHTOB?
Tunosbie TeMbl pedepaTos
PazButue nenonpousBojcrsa B [IpeBHeit Pycu.
Pa3BuTHe MpUKa3HOTO AEIONPOU3BOICTBA.
Pa3BuTHE KOJIIEKCKOTO AETONPOU3BOICTBA.
Pa3BuTHie MUHHCTEPCKOTO JEI0IPOU3BOJCTBA.
. PazButne nenonponssoacrea B CCCP.
Tunosble TecThl / 3a1aHUA
1. JlenonpousBoACTBO - 3TO:
A. JlesTenbHOCTb, 0XBaTHIBAIOIIAS COCTABJIEHUE IOKYMEHTOB U OpraHU3alio paboThl ¢ HUMH
b. IIpaBuia co3nanus JOKyMEHTOB
B. Opranun3zanus paboTsl ¢ TOKyMEHTaMU
I'. JokymeHnTasbHOE 0hopMIIEeHUE pELIeHHs] YIIPAaBIEHYECKOTo BOIIpoca
J. Cucrema XpaHeHUs1 JOKYMEHTOB
2. Komruieke MEeTO/I0B M POIIecCOB pabOThI C TOKYMEHTAMH, OCYIECTBISIEMBIN TPEATNPUATHEM
IPY BBIIOJIHEHUH UM CBOUX (DYHKLHH - 3TO ....
A. loxymeHTOBEICHHE
b. [lenonpoun3BoacTso
B. Cucrema noxkymeHTarmum
I'. JloxymeHnTupoBanue
. Joxymentoo6opot
3.Kakue Buabl JOKYMEHTOB pa3aNyaroT [0 MECTY COCTaBJICHUS?
A. BHellHHME U BHYTpEHHUE
b. UunuBuayansHble, TUIIOBBIE, TpadapeTHble
B. Opurunansl, KONWU U MOJIJTMHHUKA
I'. OprannzannoHHble, pacOpsAUTENBHBIE, CIPABOYHBIE
4.JIOKYMEHTBI IO IMYHOMY COCTaBY OTHOCSTCS K TPYIIIE ...
A. Opranu3anmoOHHO-PacCOPsAUTENIBHBIX JOKYMEHTOB
b. PactiopsiiuTenbHbIX TOKYMEHTOB

ko



B. CnpaBouHo-mH(MOpPMAIIMOHHBIX JOKYMEHTOB

I'. ®uHaHCOBO-PaCUETHBIX JOKYMEHTOB

5. AKTHI, IHCbMa, (paKchl, JOKIIAJHbIE 3aAIIUCKU OTHOCATCS K...
A. Opranu3alimoOHHbIM JOKYMEHTAM

b. CnpaBo4HO-NH(pOPMALIMOHHBIM IOKYMEHTaM

B. PacniopsiauTenbHbIM TOKYMEHTaM

I'. BHemHuM JOKyMeHTaM

TunoBbie KOHTPOJIbHBIE BONPOCHI

1. B kakux ciyyasx Ha JOKYMEHTaX HE MPOCTAaBIISETCS PEKBU3UT «MECTO COCTaBIICHHS HIIH
U3/IaHUS TOKYMCHTAY.

2. B kakmx ciydasx Ha JIOKYMEHTax HE NpOCTaBIsieTcsi pekBH3HT «HammeHoBaHHE BHIa
JTOKYMEHTa».

3. B uém npenmymiecTBa aBTOMaTH3MPOBAHHOM CUCTEMbI KOHTPOJISI HCIIOHEHHS JOKYMEHTOB.

4. J1yist KaKuX €N COCTaBIISICTCS] BHYTPEHHSISI OIUCh.

5. J1ns KakuX JOKYMEHTOB HE UCIIONIb3YyeTCs OOUIHii OJIaHK.

TumnoBbsie BONPOCHI K MPOMEKYTOYHOI aTTecTalluu

1. bnaHkKW JOKYMEHTOB NpPEaNpUATHi (OOIIUi, MHChMa, KOHKPETHOI'O BHJIA JOKYMCHTA,
MIPOJIOJIBHBIN, YTIIOBOM, criennalibHbIN). Dopmyssap-oOpasel T0KyMeHTa.

2. CTpyKTypa | IITaTHAsl YUCICHHOCTbh, IITATHOE PACIIMCAHUE, TPUKA3 O BHECEHUH M3MEHEHUI
B IITATHOE PACIHCAHHUE.

3. Iopsaok opopmiieHHs TPUKA30B MO TUYHOMY cocTaBy. OOpa3ibsl GopMyIUPOBOK MPUKA30B
10 JTMYHOMY COCTaBY.

4. TpynoBas kHikKa: opopmiieHue u Benenue. O6pasiubl GopMyIHpPOBOK 3amuceld B TPYAOBYIO
KHUXKKY.

5. JIUCTOK 10 yueTy KaapoB, pe3toMe, aHKETa.

Bce onenounsle cpenctBa Kk aucuumuimHe npuseneHel B POC, KoTOpeld  sBiIAETCA
npuiioxenueM K Hacrosmen PITI.

7. YueOHO-MeTOANYECKOE U HH(POPMAIIMOHHOE o0ecnieyeHue Y4eOHOH TUCHUTLTUHBI
«JIOKYMEeHTAMOHHOE 00ecnieYeHHe U YIIPABJIEHHUD)

7.1. YyeOHas auTepaTypa
OcHoBHasi iMTEpaTypa

1 Bpeckuna H.B. OcHOBBI 1en0Mpor3BOCTBA [ DIEKTPOHHBIH pecype] : yuebHoe mocobue / H.B.
bpeckuna. — DnekTpoH. TekcToBble AJaHHble. — CTaBponoib: CeBepo-KaBkasckuit
denepanbHblil yHUBepcuTeT, 2014, — 123 ¢. — 2227-8397. — Pexxum nocryna:
http://www.iprbookshop.ru/63228.htmi

2 Mupromkuna 0.B. Jlenonpon3BoacTBO U JOKYMEHTAIIMOHHOE 00eclieueHue rocy1apcTBEHHON
U MYHUIMIIATBHON CITyXObI [DneKTpoHHbIN pecypc] : npakTukym / FO.B. MupromknHa. —
DJEeKTpOH. TeKCTOBBIE JaHHbIe. — CTaBponoib: CeBepo-KaBkasckuil penepanbHblii
yauBepeuteT, 2016. — 116 ¢. — 2227-8397. — Pexxum nocryma:
http://www.iprbookshop.ru/66028.html

3 Kysuenos N.H. Jlenonpon3BoacTBo [ DAEKTPOHHBIH pecypc] : yueOHO-cIipaBoUHOE mocooue /
W.H. Ky3HenoB. — D1eKTpoH. TeKcToBbIe nanHbie. — M. : Jlamkos u K, 2017. — 460 c. —
978-5-394-01981-4. — Pexwum goctyma: http://www.iprbookshop.ru/60399.html



http://www.iprbookshop.ru/63228.html
http://www.iprbookshop.ru/60399.html

Jlonmo/JIHUTeIbHAS JIUTepaTypa

1 Henoroma A.B. JlenonpounsBoactBo opranuzamuu. [loaroroska, opopmieHue u BeacHUE
JOKYMEHTAIUH. 75 00pa3lioB OCHOBHBIX JOKYMEHTOB [ DNeKTpoHHbIH pecypc] / A.B.
Henoropa, I1.A. CemueHnko. — DJIeKTpOH. TEKCTOBBIE laHHbIe. — Capartos: Al [Iu Op Menua,
2009. — 313 c. — 2227-8397. — Pexum nocryna: http://www.iprbookshop.ru/1534.html

2 bpese B.A. Jlenonpou3BoacTBo [DnekTponHbIii pecypc] : yuebrnoe mocobue / B.A. Bpese, O.D.
bpese. — DnekTpoH. TekcToBble JaHHbIe. — KemepoBo: KeMepoBckuil TeXHOIOrn4ecKuil
WHCTUTYT NMHIIEBOH npombinieHHocTH, 2008. — 287 ¢. — 978-5-89289-529-3. — Pexum
noctyna: http://www.iprbookshop.ru/14364.html

3 TI'saeBa M.B. [Ienmonpou3BoactBo [DnekTpoHHbIH pecype] : cipaBounuk / .B. I'aeBa, C.B.
CobaneBckuii. — DIIEKTPOH. TeKCTOBbIe JaHHble. — MuHck: TerpaCucremc, Terpanut, 2014.

— 224 ¢. — 978-985-7067-96-1. — Pexxum mocryma: http://www.iprbookshop.ru/28072.html

7.2. IuTepHeT pecypchl

1. e-Library.ru [DnextponHblii pecypc]: Hayunas »snextponHas Oubnuoreka. — URL:
http://elibrary.ru/ (nara o6parmenus 11.05.2018).
2. Hayunas snextponHas Oubnmorexka «KubepJlenunka» [Dnektponnsiii pecypc]. — URL:

http://cyberleninka.ru/ (nara oopamenus 11.05.2018).
3. DnekTpoHHO-OMONMMOTEeYHast  cucTemMa  «YHUBEpPCUTETCKas  OuOnMoTeKka  OHJIalH»

[Dnekrtponnbiii  pecypc]. — URL: http://biblioclub.ru/index.php (mata oOparienus
11.07.2018). — doctyn k cucteme coriacHo mnpaBuiaM DBC v 10roBOpOM YHHUBEPCHTETA C
3BC.

4. DOnextpoHHO-OMOMuoreyHass cuctema IPRbooks [Onekrponnsiii pecypc]. — URL:

http://www.iprbookshop.ru/ (mara o6parienus 11.07.2018). — JlocTymm K cCUCTEME COTJIAaCHO
npasuiam ObC u noroBopom ynusepcutera ¢ IbC.

7.3. TIporpammHoOe oGecneyeHHe AUCHUILINHBI «lOKyMeHTallMOHHOE o0ecrevyeHne
ylnpaBJieHHs»
JU1s HOATrOTOBKY Mpe3eHTalui M UX IEMOHCTpaIMU HeoOxoauma rporpamma Impress u3
cBoOoIHOTO NakeTa oducHbIX npuitoxkeHnit OpenOffice (wm MHOI aHaNOr ¢ KOMMEpYECKOn

WJITU CBOOOTHOM JIUIIEH3HEH ).

7.4. MarepunajabHO-TeXHHYeCKOe oOecnevyeHHe IMCHUILIUHBI «/OKyMeHTAauMOHHOe
olecrieyeHue ynpaBjaeHH s
MatepuanbHO-TEXHUYECKOE OOecreueHrne y4eOHOro Impoliecca Mo JUCIHUILIMHE OMpPEeIeIeHO
HOPMATHBHBIMH TPEOOBAaHUSIMHU, PETIaMEHTUPYEMBIMU NMPUKa30oM MUHHCTEPCTBA 0Opa30BaHUs U
Hayku P® Ne 986 ot 4 oxtsabps 2010 r. «O6 yrBepkaeHuu ¢eaepanbHbIX TpeOOBaHUN K
00pa3oBaTeNbHBIM YUPEKICHUSM B YacTH MHHHMAIBHOW OCHAIIEHHOCTH Yy4eOHOTro mpolecca u
o0opymoBaHusl y4eOHBIX TOMeleHui», denepanbHbBIM TOCYAApCTBEHHBIM 00pa30BaTEIbHBIM
CTaHJapPTOM BBICIIETO 00pPA30BaHMS 110 HAMPABIECHUIO MTOJTOTOBKH.
Jns mpoBemeHUss BCeX BHJAOB YYEOHBIX 3aHATHH 1O JUCHUIUIMHE U OOecredYeHus
WHTEPAKTUBHBIX METOAOB OOYYEeHHS, HEOOXOIUMBI CTOJIBI, CTYNbs (HA TPYMNIYy MO KOJIUYECTBY

MnocaJj04YHbIX MCECT € BO3MOKXHOCTBKO PACCTAHOBKHU IJId KPYIJIBIX CTOJIOB, HHCKYCCHﬁ, npoqee);


http://www.iprbookshop.ru/1534.html
http://elibrary.ru/
http://cyberleninka.ru/
http://biblioclub.ru/index.php
http://www.iprbookshop.ru/

JIOCKa MHTEpPaKTHUBHAsE ¢ pabOYMM MeCTOM (MYJIbTHUMEAMUHBIA MPOEKTOpP C 3KPAaHOM U pabodYnM
MECTOM); JKeJlaTeJIeH JOCTYN B HH(OPMAITMOHHO-KOMMYHHUKAITMOHHYIO CeTh «HTepHeTY.

B cootBerctBue ¢ TpeGoBanmsmu PI'OC BO npum peanu3andyd HACTOSIIECH TUCITUTIIMHBI
OIIOIT BO HeoO0XOaMMO TaKXKe YYUTHIBATh OOpa30OBaTENbHBIE MOTPEOHOCTH OOYUAOUIUXCS C
OTPAaHMYCHHBIMH BO3MOXXHOCTSIMH 3JIOPOBBS, OO€cleunBaTh YCIOBUS s uX dS(hdeKTHBHON
peanu3anud, a TaKXE BO3MOXKHOCTH OECHPENSATCTBEHHOI'O JIOCTyNMa OOy4YaroIIuXcs C
OTPAaHUYEHHBIMH BO3MOXHOCTSIMH 3JI0POBbSI K OO0BEKTaM HHQPPACTPYKTYpbl 00pa30BaTEIBHOTO

YUPEKICHUS.



Pabowas mporpamma AMCHUIUIUHBI  «/lOKyMEHTallMOHHOE OOEcCleYeHUE  YIpaBICHU
cocTariieHa B cooTBeTcTBHH ¢ TpeboBanusMu @PI'OC BO no HanpaBieHHIO MOATOTOBKH

[Iporpammy cocTaBuIIu:
1. Snaguena Jlrogmunaa XacaHOBHA, JOICHT
(®.11.0., 10IKHOCTD, TIOIKCH)

(qD.I/I.O., JOKHOCTb, HOI[HI/ICL)






CBeleHnsi 0 mnepeyTBepJAeHMH TMPOrpaMMbl Ha O4YepeIHOH Y4YeOHbIH Troa H
perucTpanuu u3MeHeHui

VueOHsblit Pemenue BuHecennble M3MeHEHU Ilonnucek 3as.

roJ Kadeapsl kadeapou
(Ne mporokoma, mata)




