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BBEJIEHUE

[lonroToBka TEKCTOB — OJHA W3 BaXHEHIMX oOJacTeli NPUMEHEHUS NEPCOHATBHBIX
KOMIIbIOTEpOB. Iyl CO34aHMS TEKCTOBBIX JIOKYMEHTOB M3 OOJBIIOrO KOJIMYECTBA IMPOTPAMMHBIX
cpeAcTB 00BIYHO BBIOMPAIOT TEKCTOBBIN peakTop Word.

C nomompto penakropa Word MOXKHO coO37aBaTh pa3lIUyHbIE TEKCTOBBIE JIOKYMEHTBHI,
pacrneuaTbeiBaTh 3TH JOKYMEHTBI, COXPaHITh UX Ha JK€CTKOM aucke. Ilpu co3gaHuum JOKyMeHTa B
pemnaktope Word Bcro paboTy YCIOBHO MOKHO Pa30WTh HA TPU JTama: MEPBBIA 3Tall — BBOJ U
pelakTUpOBaHUE JOKYMEHTa; BTOpOi — (popMaTUpoBaHKE JOKYMEHTA, T.€. IpUJIaHHe JOKYMEHTY BH/A,
COOTBETCTBYIOLIET0 OOLIENPUHATBHIM CTaHAApTaM; TPETUH — COXpaHEHHE JOKYMEHTa M BBIBOJ €ro Ha
nedath. BaxkHo, 4TO B 11000 MOMEHT MOXKHO INpepBaTh pabOTy HaJ JOKYMEHTOM, MPeIBapPUTEIHHO
COXPAHUB C/ICJIaHHbIE B HEM U3MEHEHU, a 1103’K€ BHOBb BEPHYTHCS K paboTe HaJ TOKYMEHTOM.

B yuebHOM mocobuu paccMOTpeHBI OCHOBHBIE IPUEMBI paOOTHI B penakrope Word, B ToM guciie
CO3JlaHMe, pEeJaKTHUpoBaHUWE M (HOPMATHUPOBAHHWE TEKCTOBBIX JOKYMEHTOB, TaOJIUL, JIUarpamm,
PHUCYHKOB, CO3/IaHU€ JOKYMEHTOB CO CIIOKHOU CTPYKTYpOil. 3agaHust paboT U METOIMYECKHE yKa3aHHs
K HUM TIO3BOJISIIOT CTYJCHTY TNPHOOPECTH TPAKTHYECKHUE HABBIKM CO3JaHHS JIHOOOTO CpeaHei
CJI0)KHOCTH HAYYHOI'O JJOKYMEHTA U IOKyMEHTa JeJIOBOM MEPENHUCKH.

Ceituac co3gaercst 0OJIBIIOE KOJIMYECTBO ITOCOOMH M PYKOBOJICTB 10 M3YYEHHUIO BCEBO3MOKHBIX
MouduKanuii Tekcroporo pegakropa Word. CienyeT HOMHUTB, YTO B OCHOBHOM KaKZasl CJelyroIas
MOTUGUKAIMS PelakTopa OTIUYASTCS OT HPEABIAYIIMX OCOOCHHOCTSMH, HE3HAYMTEIbHBIMU IIPU
NepBOHAYaJIbHOM H3yyeHuu penakropa. llostomy pemaktop Word MoXHO H3y4yaTh MO Jr00OMY

y4eOHHKY, B KOTopoM u3naraetcs Bepcuss Word ue Hike 6.0 wnu 7.0.



IlepBoe 3HAKOMCTBO

3amyck Microsoft Word gast Windows

s 3amycka Word HeoOxonumo mienkHyTh KHonky Ilyck Ha maHenu 3a1ad v B IpyIine MEHIO
IIporpammsl BeiOpaTh mynkt Microsoft Word.

[pu 3amycke Word Ha skpaHe MOXXHO YBHJETh YHCTBIH JHCT OyMaru (OKHO JIOKyMEHTa), Ha
KOTOPOM U TPOM3BOAUTCS paboTa HajJ TEKCTOM JOKyMeHTa. [Ipu mepBoM 3amycke OH HMEeT
cranaaptHoe uMs JJokyMeHT 1. DTo uMs XOpoIlo BUIHO B CTPOKE 3arojoBka. 3amycrure Word.
JJieMeHTbI JKpPaHa

CTpoka 3arojioBKa HaxOJHWTCS B BEpXHEHW YacTH JKpaHAa M HMeEeT OOBIYHBIA BUA JUIA
nporpamM, paborarouiux noj ynpasieHueM Windows. Takxke Ha CTpOKe 3aroJioBka €CTh IMaHelb
OBICTPOrO AOCTYNA

e L3 Wor
[naeEHanA MeHHD BrTaska PasMeTka cTpaHKLbl CoBINEH
vedana 19 - A A Aan |
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Crpoxka meH1o. Ilog cTpokoil 3arojloBka HaxXxOAUTCA CTpPOKa MEHIO, B KOTOPOW MEPEUYUCIICHBI
rpynnbel  komana: I'1aBuasi, BeraBka, Pa3smerka crpanunbi, Ccbuiku, Paccbuikm,
PenensupoBanmne, Bua.. Kaxmas rpymnma oObenuHsier HaOOp KOMaH[, WMEIOMIMX OOIIYIO
(GYHKIIMOHATIBHYIO HAMIPABICHHOCTD.
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Topu3oHTaNbHasi JIMHEHKAa HAXOIWTCS TOJ TaHENbI0 HHCTPYMEHTOB. BepTukanabHasi u
TOPHM30HTAJIbHAS M0JIOCHI MPOKPYTKHM HAaXOATCS COOTBETCTBEHHO Y MPaBOrO U HUXKHETO Kpas
skpaHa. C MX IOMOIIBI0 MOXHO IE€peMelaTbcs MO TEKCTy HoKyMeHTa. CTpoka COCTOSTHUS
HaxojdIIascs y HUXKHEro Kpas SKpaHa JaeT PsJi CBEACHMMH, MOJE3HBIX NPU PEeIaKTHPOBAHUHU
NoKyMeHTa. M3 Hee MOXHO y3HaTh, HallpuMep, HOMEP TEKYLIEH CTpaHUIIbl TEKCTa M CKOJBKO
BCEr0 CTPAaHHUI[ B TekcTe. Takke MOXXHO HM3MEHATh MacmiTad M H3MEHSATh BHJ NPOCMOTpa
(pa3MeTKa CTpaHUl, peKUM UYTeHUs], BeO-10KyMeHT, cTpyKTypa, yepHOBUK). Pabouasi o6s1acTh —
3TO cBOOO/IHAs MOBEPXHOCTh B cepeanHe dKpaHa. Ha Hell HaxonmsaTcs Kypcop KiaBHaTypsl U (B
OOBIYUHOM pEXHME) TOpU3OHTAlbHAsI dYepTa, OTMeuarolas KoHel Tekcra. Haiinure Bce
NePEYHCIICHHBIE YJIEMEHTHI SKpaHa.

Crpoxka cocTostHus

Crparmua 1 w31 | Yneio cos0 | §8  pyconit | |Elea = 100% (=) L} (+)

[Tonoca npokpyTkn



poe

assger | assoserr, AaboB Aason: Adb

8) Word 010.v23d00 X | ) 11 2d00x X | 8) Word 2010.v.2.2.d0c.8 pyvasowanwiocrs) X | B) Aoxymes] (Pemuns — gyweumomamamocrul X

W Qis

8) word x| &) — " ST TowymeTTY

Hcnosb3oBanue CipaBOYHON CHCTEMBI

B 00011 MOMeHT BpeMeHH Bbl MOkeTe MosydnTh OMOIIB OT CIIPpaBOYHON cucTeMsbl. Crenarb
3TO MOXHO TEMH K€ clocobaMu, Kak M B JIIOOOH nApyroil mporpamme, paboTaromiel Moj
ynpasineHueM Windows. [l paboThl cO CpaBOYHON CUCTEMOM IMpeIHa3HaYeH MYHKT MEHIO CO
3HaKOM BoIpoca, 1160 kiasuma F1.
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Cruan « | Pepaktposanne

MenH1o 1 oOKHa

MeHI0 ¥ OKHa MMEIOT CTaHIapTHBIN Ui Mporpamm, paboTaroumx noj ymnpasienueM Windows,
BuJ. Bbl MOkeTe, Kak 0OBIYHO, BBIITOJIHATH KOMaH/Ibl C TOMOIIBIO COOTBETCTBYIOIIUX ITYHKTOB MEHIO,
M0JIb30BAaThCS KOHTEKCTHBIMH MEHIO, KOTOPbIE€ BBI3BIBAIOTCS Ha)KaTUEM IPaBOM KHONKU MBIIIH,
paboTaTh ¢ [OMANOTOBBIMH OKHAaMH W OKHaMH JOKYMEHTOB. /[ mepexoda OT OAHOTO OKHa

JIOKYMEHTA K JPYTOMY MCIONb3yeTcst MyHKT MeHi0 Bua/IlepeiiTu B Apyroe okHo.

BCIO,Z[y B JaJbHEUINEM I10J CIIOBaMU BBINOJHHUTE KOMaHAy MBI 6y;[eM IOHHUMATb UCITOJIb30BAHHEC
COOTBCTCTBYIOIIUX ITYHKTOB MCHIO. BnqueM, TC K€ KOMaHIbl MOXHO B OOJIBLIITMHCTBE CJIydyacB
BBIIIOJIHUTE C IIOMOIINBIO KOHTCKCTHBIX MCHIO. HpI/IMep BBIIIOJIHCHUSA KOMaHIbI BI/I)_]/(pe)KI/IMLI

NPOCMOTPa AOKYMeHTa) YepHOBHUK:



1. Ha crpoke MeHI0 HakaTh Ha KoMaHy Bug
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2. BniOpats rpyniy PekuMbI IPOCcMOTPA JOKYMEHTA
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3. BbiOpath nyHKT YepHOBHUK
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PexXuMBl NPOCMOTP3 AOKYMEHTA Mokasate Macwrab

Taxoke crouT ymomsHyTh, 4To HauumHas ¢ Word 2007 MHOTHE IyHKTHI MEHIO, MPUBBIYHBIC

onbITHOMY mnonib3oBarenmo Word 2003, «CKpbITBD» B CIEAYIOUIMX HHKTOrpamMmax *, u
BBITVIAJIAT BCE 3TO TAK:

wWd9-0 3|+ DoxymenTl [Pexxum orpaHnyeHHoi by
FnasHas MeHo Bcraska PasmeTka cTpaHuybl Cebinku Pacceinku PeyeHsnposaHue Bug
3 % Bupesars . v GE. | e= =
Verdana vi9 AN | Aar| By | us iz
< =3 Konuposatb
. b? . - IE=E =
BcrasuTh X X Y ~abe x, X° -4 ‘ji= =

v Ja)opmar no o6pasuy

Bydpep o6meHa WpndTt | :l

‘@] MNocobue Word vlil.docx X @] Jokymentl [Pexxum ...ynkymnonanbroctm] * X| _‘ |

Hokymentl [Pexxim orpannyenHoit gyHkumoHansHoctu] - Microsoft Word

bl Cenlnkun Pacceinku PeyeHsuposaHue Bug Office Tab Haacrpouku

v j &j [ ] Oorcayn WHTepsan | =
= — 35 Cnesa: O M :i Jdo:  Asto - ! e

fpoK ~
Moanoxka Lsert IpaHuybl
K3 NEPeHOCoB ~ - CTPaHMLEl ™ CTPaHUL

4r 4

Cnpasa: 0 cm x: Mocne: Asto

B.. o

QOH cTpaHnugl AB3ay

umoHanbHocTM] * X If]

HazBanust 3TUX MUKTOrpaMM COBIIAJAeT C Ha3BaHHEM 00JIaCTH, B KOTOPOM OHU PACTIONOKEHBDI:



Jowyrment] [Pexcum orpannuerHoi dyrkynoranedoctr] - Microsoft Word

Paccuinkmn PeyeHzpoBEaHMe Bug Office Tab Hagcrpoikn

- —_ i1— a—
#— * FT— w pg—*
- —_ F— $ -

2l T  AaB6l AaB6Bi AaB6Bsl AaBGBel AaBGE

3aronogo.. 3aronogo.. T O6bYHBIAR T BE3 UHTE... 3aronogo.

1

1

(l
|
4

ABza . CTHAK

*
*

Ab3au

- OTEpBTHE AMANoroEoro okHa "Ab3ay”

B nanbHeilmeM, B JaHHOM pYKOBOJCTBE Bbl OyJ€T€ OUEHb YAacCTO BCTPEYAThCS CAITHUMHU
2JIEMEHTaMHU, II09TOMY, IIPOJIEIANTE CIENYIOIINE NEHUCTBUS:

1. Orxpoiire menro «naBHas»

2. 1IEnKHUTE HA MTUKTOIPaMMy B oOnactu «bydep odmena»
3. TIpocMoTpHTE, KAKHE HACTPOMKHU JOCTYIHBI B HOSBMBILEMCS IHAJIOTOBOMOKHE
4. Tlpopenaiite TO ke camMoe C OCTaIbLHBIMU OOIACTAMH, a UMeHHO «IlIpudr»,
«A03amy, «Ctaimy
B mnocnenyromux rinaBax Ans ONpeleNieHUs JaHHBIX MHKTOrpaMM OyIyT HCIIOJIb30BAThCS
cinenytomue oOo3HaueHus, Harpumep «laBHasa/(A63an) OTKpbITHE AHAJOIOBOr0 OKHA

A03an A63aLy “ », 4YTO 03HA4YaeT 4TO HAJO IEPEUTH K IIYHKTY MEHIO

«["maBHas», HAUTH 06JACTh C MOANUCHIO «Ab3a1» U HAXKaTh HA TUKTOrPaMMy OKOJIO HEE.
Co3naHne 4YepHOBHKA JOKYMEHTA. 3asiBJICHHE
[Ipouecc cozmanust m000ro JTOKyMEHTa COCTOMT U3 JBYX 3TamoB. llepBbiii sTan (Habop u
pellakTUpOBaHHE TEKCTa) OOBIYHO BBIMOJIHAETCS B pEXUME YEpHOBUKA. BTopoit stam
(popmaTupoBaHuEe) — B peXuUME pa3MeTKH cTpaHuubl. Omnepanuu QopmatupoBaHHUs OyIyT
PacCMOTpPEHBI B TPEThEM pasiene, a pexuMsbl padbotsl ¢ Word — B msiTom.
[IpuroToBbTECH K CO3JAHUIO YEPHOBHKA JIOKYMEHTA:
1. Brmonnure komManxy Bua / (pesxumMbI mpocMoTpa 10KyMenTa) YepHOBHK.
2. BwimonHUTE komauay Buna / (macumta6) Io mmpuHe cTpaHUIBI.
IoaroroBka Tekcra
Co3znaiiTe Y4epHOBUK 3asBJICHUS CIEAYIOLIETO COACPKAHUS:
l'eHepanbHomy AupekTopy 000 «MaeanbHbiid KoMMbOTep» MBaHoBy M. M.

KoMMepdeckoro aupektopa 000 «MaeanbHbli KomnbioTep MNeTtposa NeTpa
MeTpoBuda

3AABIEHKUE

CornacHo rpadury otnyckos Ha 2004 rog npowy Bac: npegocTaBuTh OTAYCK
Cwaopoey Cvaopy Cwaopoeudy c 21 mioHa 2004, npeactaeuTe Cnaoposy
Cupopy CupopoBuuy 3 AONOAHMUTENBHBIX AHA OTNYCKA 33 HEHOPMUWPOBAHHbINA
pabouuii geHb, Bbinaatutb Cugopoey Cupopy CMaopoBMYy Nomoulb B pasmepe 2
L0NMHOCTHBIX OKNa[0B.

30 man 2004 r.

MNetpos MN.I.



ABTOMATHYECKAsl BEPCTKA CTPOK

Korna npu nabGope Tekcta Kypcop AOXOTUT OO KOHIIA MEPBOM CTPOKH, TO MEPBOE CIOBO,
KOTOpOE HE TOMENIaeTcs Ha CTPOKE IMOJTHOCTBHIO, MEPEHOCHUTCS Ha CIEAYIOUIYIO CTPOKY. ITO
HA3bIBAETCS AaBTOMATHYECKOW BEPCTKOW CTPOK TeKkcTa. Henb3s HCKYCCTBEHHO 3aKaHYUBATh
CTpoKy KkiaBuiiei Enter. Drto mpuBener k o0pa3oBaHHIO HOBOrO al3alla U B JAalibHEHIIEM
3aTpyaHUT POpMATHPOBAHUE TEKCTA JOKYMEHTA.

Komnern ad3amna

Jns 3aBepuieHus ogHoro ab3ama ¥ 00pa3oBaHUS HOBOTO HYXKHO HaxaTh KiaBuiry Enter. B
HaIIeM [pUMepe HAXKMUTE 3TY KJIaBHILY TOJIbKO:

e B KOHIIC npeaM6yJH>1 3as1BJICHUA,

o mociae cioBa 3ASIBJIEHUE,

e B KOHIIC TCKCTA 3as4ABJICHUA,
e JIOCJIC AAThI.

Ynanenue 0ykB

Jsist Toro, uTo OBl YAAIUTH TOJIBKO YTO HaOpaHHYIO OYKBY MCHONb3yiTe KiaBuiry BackSpace.
JUia ynanenust Apyrux OyKB MOJBEAMTE K HUM KypcOp KJIaBUATypbl (MU BBIACINTE TPYIIY
CHMBOJIOB, CM. ITYHKT “Bbiziesienue Tekcra”) u HaxMuTe Kiasuiry Delete.

IIepemMerenue Mo J0KYyMEHTY

BbI MOKeTE TIepeMenaTbes o JOKYMEHTY ¢ IOMOIIBIO KJIABHII YITPABICHUSIKYPCOPOM:
e 1 WM | — Ha OJIHY CTPOKY BBEPX WJIM BHU3,
e <« WJIM — — Ha OJIMH CUMBOJI BJICBO WJIH BIIPABO,
e PgUp wim PgDNn — Ha oauH 5KpaH BepX WU BHH3,
e Ctrl + « wmu Ctrl + — — Ha 0JJHO CJIOBO BJICBO HJIU BIIPABO,

e Home wiun End — Ha Havano uin KOHEI[ CTPOKH,
e Ctrl+Home umu Ctrl+End — na Havasio uiau KOHeI[ TOKYMEHTA.

Jpyroii cnoco0 YCTaHOBUTb KypcOp KJIaBHATYypbl B OIPENEIEHHOE MECTO 00eCleYuBaeT
MBI, /11 3TOr0 HYKHO YCTaHOBUTH KypCOP MBIIIM B HYKHOE€ MECTO Ha JKpaHE M HaXKaTb
JIEBYIO KHOTIKY.

1. TlepemecTure Kypcop KIaBHaTyphl Ha Ha4alo JOKYMEHTA.

2. TlepemecTute Kypcop KIaBHATyphl Ha KOHELl JOKYMEHTA.

3. TlepemectuTe Kypcop KnaBuatypsl k 6ykse “SI”° B cioe 3ASIBJIEHUE.

Broiaeaenne Tekcra. Texnuka BplaeIeHUS

Jlerue BCero BBIJICIUTH YaCTh TEKCTA MBIIIBIO. J{JIs1 3TOr0 YCTAHOBHUTE KYpPCOP MBIIIH B HAYAJIO
(dparmMeHTa TEKCTa, KOTOPBIA HY)XHO BBIICIHTH, M NPOBEAUTE KYpPCOPOM MPU HAXKATOW JIEBOM
KHOTIKE JI0 KOHI[a (hparmMeHTa. J[BoliHOE HaXKaThe Ha KHOIKY MBIIIH BBIJIEISET CIOBO, HA KOTOPOM
yCTaHOBIIEH Kypcop. HaxkaTre Ha KHOTIKY MBIIIH, €CJIM Kypcop HaXOJHUTCS Y JIEBOTO Kpasi CTPOKH,
BBIJICIISICT TIOJIHYIO CTPOKY, a JBOWHOE HakKaTHe — MOJHBIA a03arl. CHATHh BBIJCICHUE MOXKHO
IIEKHYBMBIIIBIO BHE BBIICICHHOTO ()parMeHra.

J11st BBIZICTICHHST MOYKHO TI0JIb30BAThCS M KITABUIIIAMHE YITPABJICHHUS KYPCOPOM:

o Shift + « wmm Shift + — — BbIIENEHNE OYKBBI ClIeBa WK CIIpaBa OT Kypcopa,

e Shift + 1 wim Shift + | — BbIeneHre CTPOKK BepX WK BHU3,

e Shift+Home uau Shift+End — BeigeieHne TekcTa OT Kypcopa 10 HadajJauid KOHIa
CTPOKH,



e Shift+PgUp wmu Shift+PgDn — Beiaencare pparMenTa OT Kypcopa K Hadaxy HiId
KOHIlY JOKYMEHTA.

"epsxkum" Alt 1 ""MbIIIKO#H BbIIe/IsIeM (PparMeHT TeKceTa'" — BhIICICHHE
NIPAMOYTOJIBHUKOM.

Brigenute cioso 3ASABJIEHUE.

CHuUMUTE BBIJICTICHUE.

Breinenure 60ykBy “S” B cnose 3ASABJIEHUE.
Briienute Bech JOKYMEHT.

SARE A

CHUMUTE BBIJCIICHUE.

Pabora ¢ pparmenTamu Tekcra

Briienennsie pparMeHTh TEKCTa MOYKHO
e KOIHUPOBATH,
e IIEpEMEILATh,
e  YIaJATh.

Bydep o0mena

bydepom oOmena Ha3piBaeTcs 00JIaCTh MaMATH KOMIIBIOTEPA, B KOTOPOH MOTYT XPAHHUTHCS
(bparMeHTHl JTOKYMEHTOB. DparMeHT C NPEKHEH MO3WIMK KONHPYETCS WM NMEPEeHOCHTCS B
Oydep, a 3areM BCTaBisgeTCsS B HOBYIO mosunuio. OmHaxIbel 3aHeceHHBIH B Oydep ¢parment
MOXET HCIOJIB30BaThCsl HEOJAHOKPATHO A0 TeX MOp MOKa Tyda He Oy[eT MOMEIIEH HOBBIH
(bparmeHrT.

KonupoBanue Tekcra

1. Beimenure Bech nokyment. I'1aBHasi / (penakrupoBanue) Boiieaurs / Boigeauts Beé.

2. Cxomupyiite B Oyep oOMeHa BbIICIEHHBIH GparMenT. JIjis 3TOro BBINOIHUTE KOMaHLY
I'naBuas / (0ydep oomena) Konuposars.

IIepemecTuTe Kypcop KiIaBUaTypbl B CaMblid KOHEIl JOKYMEHTA.

4. Bcrasbre (parment u3 6ydepa oOMeHa B JOKYMEHT. JIJIs 3TOTO BBINOJIHUTEKOMAH/LY
I'maBuas / (0ydep o0Mena) BeraBurs.

w

YiaajeHue TeKCTa

1. Brlnenute B 1OKyMeHTe (parMeHT, COEPIKAIIMIA TTONTYUMBLIYIOCS KOTIMIO 3asIBJICHHMS.

2. Ynanute >1oT parMent. J{jist 3T0r0 BBINONHUTE KoMaHy I1aBnas / (6ydepodmena)
Bripesats.

IIepemeenue Tekcra.

1. Brimenure croo 3ASIBJIEHUE.

2. TlepemecTuTe BhIIEJIEHHBIH (DParMEHT B KOHEIL JOKYMEHTA:
a) BemonHuTe Komanay I'aBuas / (6ydep odmena) Boipesats,
b) nepemectuTe KypCop KIaBHATYpHI B CaMblii KOHEIl JOKyMEHTA,
C) Bwmonuute komanay I'nasuas / (6ydep o6mMena) BetaButs.

3. Tlepemectute cnoso 3ASIBJIEHUE 06paTHO Ha CBOE IPEKHEE MECTO.



3aganus 1J1s1 CAMOCTOSITEILHOM padoThI

FeHepanbHomy aupekTopy 000 «MaeanbHblii kKomnbloTep» MeaHoBy U.W.
KoMMep4deckoro avpekTtopa 000 «MaeanbHelli KomnetoTep NeTpoea MeTpa
MNeTpoBMYa

3AABNEHUE

CornacHo rpadury oTnyckos Ha 2004 rog npowy Bac: npeaocTaBuTb OTAYCK
Cupopoey Cuagopy Cugopoeuuy ¢ 21 vioHA 2004, npeactagute CUA0pOBY
Cugopy Cva0poBUMYY 3 AONOAHWTEAbHBIX AHA OTNYCKA 338 HEHOPMMWPOBAHHbIA
pafounit AeHb, BeiNAaTUTL CuaopoBy Cuaopy CMAOpOBMYY NOMOLULL B pazMmepe 2
LOMNHHOCTHBIX OKN340B.

30 man 2004 .
Metpos N.11.

1. Brigenurte TeKCT Kak IOKa3aHO Ha PUCYHKE:

2. Habepure cieaylomuii TEKCT U BBIACIHTE €ro ¢ NOMOMIbI0 KJABHATYPHI
CIIeyIOIUM 00pa3oMm:

KOMNbIOTEPHBI aHaNNU3 TEKCTa Ha ECTECTBEHHOM A3bIKE aKTUBHO Pa3BMBAETCA B NOCNELHNE
rofdbl MHOTMMW KONMEKTMBaMK. [JOCTYMHBIE CEr0AHS BbIMUCMUTENbHbLIE MOLLHOCTI NO3BONSHOT
MPUMEHATb Ans 00paboTku 6ONbLUMX MAacCUBOB JOKYMEHTOB LUMPOKUIA KIacc MaTeMaTuyeCcKuxX
METOA0B, CNOCODCTBYOLMX 9DEKTUBHOMY PELLEHUIO 3a[a4 Noucka, knaccudgukayum,
KMacTEPHOro aHanuaa, BbIABNEHUS CKPbITbIX 3aKOHOMEPHOCTEN B AaHHbIX U Ap.

K coxaneHuio, BHepeHne MateMaTuyeckux MeTo4oB B 00paboTKy TEKCTA NPOVUCXOOUT B TO
BpeM4, Korga cobCTBEHHO NUHIBUCTUYECKAA COCTaBNA0LLaa anropuTMOoB NpeLcTaBneHa aBHO
He0CTaTOYHO, W 9TO HEe NMO3BONAET JOCTUYb BLICOKOrO KadyecTBa paboThl NPUKNaaHbLIX CUCTEM.
YCTORUMBLIV YKINOH B 0611acTb CTATUCTUYECKNX METOQOB aHanu3a npuees K ToMy, 4To
KOMMbKOTEPHAaA NMUHIBUCTUKA OKa3zanack HeBocTpeboBaHHOW. B caMom gene, BO BCeEX
W3BECTHbIX PYCCKOA3bIYHbLIX CUCTEMaX NOAOOHOro Knacca u3 NUHrBMCTUYeckoro obecneyeHna
ncnonb3yeTca Nub Mopdonornyeckuin cnosapb, NO3BONALW WA OTOXAECTBNATL pasnudyHble
cnoeohopMbl, TOraa Kak anropuTMbl CUHTaAKCUYECKOTO aHanusa peann3oBaHbl UCKMHOYUTENBHO
B aBTOMaTUYECKMX NEPEBOAYMKAX U BbI3bIBAOT MHOXECTBO HapeKaHWi B CBA3W C HEBbICOKOW
TOYHOCTBHO.

Dails10BbIE ONlepaluu

IleyaTs 1OKYMEHTOB
HanedaraTh TEKCT HECII0KHO, ECIIM BCE YKAa3aHUs IS NI€YaTU CIEJIaHbl IIPABUIIBHO:
e JIOCTaTOYHO 3aiTH B MeHI0 a1 1 BoIOpaTh KoMaHy I[leyars.
e TaKXe MOXXHO BOCIIOJIb30BaThCs KJIABHILIEH OBICTPOrO JIOCTYyIa, YTOOBI OTKPHITH
nmuanorosoe okHo Ileuarn, HaxxmuTte kiasumu CTRL+P.

B okue auanora Iledath MOXHO BBIOpAaTh HY)KHbIE ITapaMETPbl, HATPUMEP KOJIUUYECTBO KOMHI
WJIU CIIMCOK I1€4aTaeMbIX CTPAHULL.
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Daiin TnasHan Bcraska PasmeTka cTpaHHLL CLpnKH Pacceinkn PeyeHsn

H CoxpaHnTe
MNeuats

[l CoxpanuTe kak lj;,b
= Konmw: 1 :

[ OTkpeTE
Mevate

' 3akpums

CEEJEHNA Mpunrep

/ hp psc 1200 series
Mocneguie Z¥2 le nopkniouen

-

CeoiicTea npuHTepa
Cozaate

Hacrpoiika

m Haneuatats Bce cTpaHuus:
-

Haneuatats BeCh AOCKYMEHT
COXpaHHTL W OTNPAEKTE

CrpaHnuse

Cnpaeka ‘| OanoCTOpOHHAR NeHaTs

E—.| R 4 Meyatate Tonbko HA OAHOW CTOPOHE ANCTE
ebe g

|J \J Pazobpate no konnam

123 123 123

:] MNapameTpl

@ Bexoa

KHuzkHan opueHTauma -

J Ag -
21 emx29,7 cm

OBbluHEle Nona
Jlegoe: 3 cm [lpasoe: 15 cm

1 cTpanwnua Ha nucte -

MapameTpel cTpannlel

ITanku moJb30BaTe s

Hns sddextuBHol paboTel ¢ Word criegyeT MakCMMaldbHO HCHOIB30BaTh BO3MOKHOCTH
MpOrpaMMbl MO PalMOHAIBHOMY pa3MEIICHUIO JOKYMEHTOB. JlJIsi ymoOpsAIOYEHHOro UX
pa3MenieHust He0OX0AUMO pa3padoTaTh CBOIO COOCTBEHHYIO CTPYKTYpPY HaroK.

1. Csepuure oxno Word.
2. Cospaiite Ha qucke C: nanky Y4eOHble JOKYMEHTBI.
3. Pasepuure okno Word.

IlepBoe coxpaHeHHe TOKYMEHTA
1. Ha nanenu OBICTPOro AOCTyMa HAXXKMHUTE KHONIKY COXpaHUTh A yng saxvuTe
coueranue kiasum CTRL+S.
2. Baemure ums JOKYMEHTa ¥ HOKMUTE KHONKY COXPaHHUTh.

Komanaa COXPAHUTDH KAK
UroObl MpeAoTBpPaTUTh NEpe3anuch HUCXOAHOTO JIOKYMEHTa, BOCIOJNB3YyWTECh KOMAaHJIOM
CoxpaHuTh KaK JJIs CO3/1aHUs HOBOTO (paiiyia cpaszy nocje OTKPBITHS UCXOAHOTO JOKYMEHTA.

1. Ortxkpoiite 10KyMEHT, KOTOPBII HY)KHO HCIIOJIB30BaTh KAk OCHOBY JUISl HOBOIOJIOKYMEHTA.
2. Haxwmute knonky daii, a 3atem BeIOepuTe KoMaH1y COXPAHHTD KaK.
3. BsemuTe UMS JOKYMEHTA U HAKMUTE KHONIKY COXPAHHTD.

Word coxpaHUT TOKyMEHT B MECTe 110 YMOJIYaHUIO, HAapuMep B narnke «Mou JOKYMEHTBI.
Konsepranust 10KyMeHTOB

C nmoMomnipto BhIManaroniero cnucka Tumn ¢gaiia nuanoroBoro okHa CoxpaHeHue JOKyMeHTa
MOJIb30BaTEh UMEET BO3MOKHOCTh MPE0Opa3oBaTh JOKYMEHT B OJIMH U3 CICIYIOIINX TUIIOB.

i
v Hoxyment Word. ®opmat daitna Office Word 2010, ucmons3yeMblitno
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ymorgaruio (.docx).

WS
EJ Ilaoaon Word. Ila6non ans cosmanust HoBbIx daitmos Office Word2010, ne
cojaepxammx Makpocos (.dotx).

=
Hoxyment Word 97-2003. ®opmar ¢aiiioB, HCIOIb3YEMbIi 110 YMOIYaHUIO B
Word 97-2003 (.doc).

Texer OpenDocument. ®opmar ODT mnpencraBiser co0ol pa3HOBHUIHOCTD
dopmara ODF.(.odt)
(wd

—_d

PDF wmau XPS. Jlokymentsl B ¢opmatax PDF m XPS MOXHO uyuTaTh HIMPOKO

JTOCTYIIHBIMH TIPOrpaMMaMH IpocMoTpa. DTH (OPMAThl COXPAHSAIOT MAaKeT CTPaHHUIIbI
noxkymenra (PDF/XPS).

H Jpyrue ¢popMatsl (pacuiupeHus).
= Joxkyment Word ¢ momaep:xkoii Mmakpocos (.docm).
=  Ila6uoH ¢ moaaep:kKkoii makpocos (.dotm).
= Ilaémon Word 97-2003 (.dot).
®  Beo-crpanuua (.htm/ .html).
=  Beb-crpanuna B ogHoM ¢aiiae (.mht/.mhtml).
= OO6bIuHbIi TeKCT (.tXt).
= Be6-crpanuna ¢ puabtpom (.htm/ html)...

Ha cnegyromeit kapTrHe NPOUUTIOCTPUPOBAH IpUMEp coXpaHeHus ¢aiiia B BuaenadIoHa.

(w]| = JOokyment3 - Microsoft Word
m fraswan  Beraska  Pasmerka crpamuusi  Ccankw  Paccenku  Peuerswposamme  Bua  Haacrpoiiku
=l Coxpanuts [W] Coxparerue aokymerta
= - &
[ B copamms kax (]_\J () [ « Microsoft » WaGnowwr » + [ 42 |[ Movex: Wabaoms o
s
& Ovxpure ¥nopagounte ¥ Hoeas nanka == = @w

' 3akpuiTs

CeefeHna
coomi

MocnegHue

Wimsa

[ata namerenns

(W] Microsoft Word [
LLIaG.nonhu/T\\E Charts

Document Themes

{ Wzbpanroe LiveContent

SmartArt Graphics

Coz3patb
Apyrue gokymeHTbI

4 bubnnotekn
B¥ Bugeo

5 Roxymermsr

Meuats

COXpaHuTb U OTNPaBnTL

Wms daiin, Doc3.dotx =

Cnpaeka Tun ¢aiing [LWabnon Word (*.dotx) =

Astopsi:| [lobasbTe asTopa

& Hancrpoiikn - Knrouesbie cnosa: Jlobasste Knrouesoe c1oso J\
~

P it

Ormera |

2] Mapamerpb

Beixoa

[F] Coxparate sckusst

“ CkpbITb Nanku Cepeuc  ~ Coxpannts I |

Oxonuyanue padoTbl

[Tocne Toro, kak pabora Hajg JOKYMEHTOM 3aBeplIeHa M COXpaHEHa, 3aKpoite (aiii.
Haxwmure kHonky daiij, a 3aTeM BoiOepUTE KOMaHAY 3aKPBITh.

YroOsl 3akpbiTh Word, HaxxmMuTe KHONKy Maiij, a 3areM — KHONKY BbIXoa BjeBoM
HUKHEM YTIIy.

3arpy3ka 10KyMEeHTOB
1. 3anmycrure Word.

2. Haxwute xHonky ®aii, a 3ateM BbIOepuTe KOMaHLy OTKDHITH (MOKHO BOCHOIb30BAThCS

12



o oA w

KJIaBHILIEH OBICTPOro IOCTymNa, sl OTOOpaKEHUs AMAnoroBoro okHa OTKpBITh HaKMHUTE
knasumu CTRLA+0O).

Otxkpoiite auck C:.

OTtkpoiiTe nanky Y4eOHble JOKYMEHTBI.

Yxkaxure ums ¢paitia YepHOBUK 3asiBJIeHHS.

[enkHute kHONKY OTKPBITH. 3arpy3ka

AOKYMEHTOB B Ipyrom (popmare
Jiis 3arpy3Ku TEKCTOB, CO3/IaHHBIX B JIPYTHX PelaKTopax HEOOXOIUMO BBIOIHHUTH
CJIEIYIOLLYIO MTOCJIEI0BATEIbHOCTD JEHCTBUM.

1.
2.

3
4.

Haxxmute kHONIKY @aiiJi, a 3aTeM BbiOepruTe KOMaH1y OTKPBIT.

B nuanoroBom okHe OTKpBITHE JOKYMEHTA PACKPBITH BBINAIAIOIINI CITHCOK
Tun ¢aiina u Be1Opats B HeM popmat Bee ¢aiiibl.

Br16path HYXHBIH (ait.
[llenkuyTh KHONKY OTKPBITH.

3aganus 1J1s1 CAMOCTOSITEILHOM PadoThI

1.

2.

CoxpaHunTe 4epHOBHK 3asiBIIeHUS B (hopmaTe OOBIYHBIEC TEKCT.

leHepanbHomy amperTopy 000 «HMaeanbHbIA HOMNBIOTER» MBaHOBY M. M. KOMMEDUYECKOT0 AMPEKTOPa
000 &M aeanbHblid KOMbOTE p* NeTpoBa NeTpa NeTpoBuUua
3ABNEHME:
CornacHo rpamry OTNYCKOBHa 2004 rof Npowy Bac: NpeAcTaBnuTb OUepEHOI OTYCK CMAOPOBY
Cuaopy CUADPOBKUUY C 21 WIoAA 2004, NPeAcTaBuTb CUAOPOBY CMADPY CUAOPOBMUY 3 LOMNOAHWTENBHBIX
[HA OTMYCKA 33 HEHOPMMPOBAHHbIA pabounii feHb. BbINAATWUTE Cugoposy CHAOPY CHAOPOBNUY
MaTepHanbHYH MOMOLLB B Pa3Mepe 2 JOMHKHOCTHbIX OKNaL0E.
30 masn 2004r. :
Merpos .| | °
F
[ | »
= =i = = -
131 | Yncno cnoe 62 | pyccenin |BEE &R 2 = 100% (=) {} {(+)

CoznaiiTe cneayromuil JOKYMEHT U COXpaHUTE €ro B CTaHJIapTHOM ¢opMmare

@' H9-3|+ Jokyments - Microsoft Word o @ R
Thasias | Boraska  Pasmerka crpammusl oAk Paccnkw  Peuerswposanme  Bug  Hagcrpoiikw o @
=S Calibri [OcHoBHOM Ter =~ 14 - = % 8
5 = \
= DK & U -oake x, x| # [= AabGBerT, | Aab6Belr, Aab6B: | .
Berasuts oo T OBbMHEI | T6es uHTe., 3aronoso.. - VBMenuTs PEAIKTUROBIHME
i & -ag;.é-mv AN iy T crmam T M
Eydep obme.. Iu WpwrdT ‘ CTHam
}‘I-Z-\‘1-\‘é‘l-l‘ll-z-“E'\:4'l'%'"' F-:‘5-1:2‘1-19-wu:|-12-I|-1z‘1:14‘1-1;-1-15;'&-17‘1-|

R

|

"dunocodamu ABNAKTCA 06LIYHO NKAU C U3BECTHOM LIMPOTOM YMa, KOTOPLIE B
OCHOBHOM CMOCOBHBI HE CYMTATLCA C HECYACTLAMM B CBOEBA NMUHON HU3HK; HO
[,3¥e OHW He MOTYT NOJHATLCA Bbllwe fo6pa MW 313 UX BpemeHn. B nnoxue
BpemMeHa OHMW NPUAYMBbIBAOT yTELEHWA, B XOPOLUME - MX MHTEPEeChl CKOpee YMCTO
WHTENNeKTyanbHbie". b. Paccen

-

“ o on 4

4|

Crparmua: 1 wsl | Yueno cnos: 48 | <6

m
5
&
Tiiit
([}

pycckmit 100% (=

|-

Joxyment Word 2010.

3. 3arpysure 3TOT JOKyMEHT U coxpaHute ero B popmare Jlokyment Word 97-2003.
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dopMaTHpOBaHHE JOKYMEHTOB. 3asiBJICHHE
HeneyaTraeMble CHMBOJIBI

dopmaTtupoBaHUe JOKyMEHTa yJ0OHO NMPOM3BOJAUTH B PEXKHUME PasMETKM IOCIE TOro, Kak
CO3/]aH YEPHOBUK JIOKyMEHTa. ¥ JOOHO TaKke OTOOpa3sUTh HAa IKpaHE HEele4aTaeMble CUMBOJIBL.

1. 3arpysure Qaiin YepHoBUK 3asiBJICHHS.
2. Bemonuure komanny Bua / (Pexkumbl mpocMoTpa 10KyMenTa) PazmMerkacTpanunbl.

3. Brmonuute komanny Iiiasnas / (A63an) OTo6pasuTh Bee 3HAKH.
Teneps xopoiio BUAHO, Kak oTdopmarupoBad JAOKyMeHT. CUMBOIBI § 0003HAYAIOT KOHIIBI

a63aHeB, a TOYKHU = — Hp06eJILI MCXKAY CJIOBaMu. B mponecce (bOpMaTI/IpOBaHI/I}I MBI IIPUBCAEM
3a4ABJICHUC K CIICAYIOIICMY BHUY.
WE9- 6= Toxyment] - Microsoft Word E=ol >
m frasHas | Beraska  Pasmerka crpauusl  Ccenku Pacceinkw  Peuerswposadue  Bug o @
B TmesNewRc~j12 Y| A" A7 | Aav [B| - =~ SR 31 109 [ aassears | assoesr, AaBoB | AA }a?:”:‘m:
scrasus g XKu- e, WAL E Oy~ £ v | |1 OBk | T Bes kTe... 3aronoso. - ”;;-:::‘jb :n T
Bydep o6mena Wpnet y Crwan 5 | PeaakTuposatme

» &1

Tenepansromy- gupextopy:000 -« geasueit
KoMIsoTep»- Heanosy- MU or- xoMMepdeckoro
mupextopa: O0O-  «JgeanpHBIN- KOMIBIOTED»:
Ilerposa Tletpa Tlerposu=a’

3asaBaeHney

Coraacro Tpaduky-ornyckos Ha-2004 rogBac:T
1.+ TIpegocrasuts ovepegnoii-otnyck-Cunopory-Cuaopy-Cuaopormuay-c-21 miona-2004r
2 ~+IIpegocraeuts Cumopory-Cuzopy-Cuaopoendy-3 - Z0N0IHHTENEHEIX JHA OTIIYCKA 22 He:
HOPMHPOBaHHBI padodmii aeHs, T
3 ~+Bemaatats- Cugopoey- Cugopy- CHIOpOBHTY - MaTepHATBHYIO TIOMOIIE" B PasMepe” ABYX:

JODKHOCTHBIX 0KIag0B. T

30-Man-2004r 9
TTetpoe TIIL.Y

Crpamua: 1 sl | Yncno cnos:66 | <5 pycckuii | BEE == 100% (-

(+« 0o » «

BoipaBHuBanue ad3anes

I[To ymomuanuto Word BeipaBHHBaeT Bce ab3albl CIeBa, KaK MUIIYIIAs MAIIHHKA.
B Hamem npumepe 3TOT BapuaHT HE MOAXOUT JJIs Bcex ab3aleB.

1. BripoBnsiite nepsblii ab3al M0 NIMPUHE:
d) BBIIENHUTE €To,
b) Bemonnute komanny I'nasnas / (A63an) OTKpLITHE THAJOTOBOIO
OKHa A03an A63au =l
(B 3TOM ypOKe MBI 4acTO OyZeM OTKPBIBATH 3TO AUAJIOTOBOE OKHO)
C) Bo BKimagKke OTCTYNbI H HHTEPBAJIbI BHIOEPHTE B BHIMAJAIONIEM CITHCKE
BripaBuuBanue 3HaucHue Ilo mmpune.
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2.
3.
4.

( o |
Afzau s e e
OTCTYMb! M MHTEPBaNE! | MONOKEHUE HA CTPAHWLE

Ofwme
[=]

OCHOBHON TEKCT IZ|

BeipasHueaHue: | Mo wupuHe

YpoBeHs:

QTcTyn |

Ha: l

almm=]

Cnesa: fcm nNepeas CTPoKa:

Cnpaea: Ocm (HeT)

[7] 3epransHee oTeTyns!

WHTepsan

Mepen: 0nT MEHAYCTPOYHEI: 3HEYEHHE:

[=] 5 B

(S

Mocne: 00T = MHOMTEND

[] He nofiagnaTs wHTEpEaN MewAY A63aLEMM OAHOMD CTHIRA

Obpazey

[ﬂo YMOMHEHHID ] [ ] [ OTMeHa

BripoBusiite BTopoii a63air Ilo uenrtpy.
BripoBHsiite Tpetuit ad3an Io mmpune.
BripoBusiiiTe yeTBepTHIN U NATHIN a03aisl [1o mpaBomy Kpalo.

Orcryns! ab3ana

3amanuM riepBoMy ad3aily, Kak 3TO IPHUHATO JelaTh B 3asABJICHUSX, OTCTYI CJIEBa, paBHBIN
CEMH CAaHTUMETPAM.

1.

a)
b)

2.
a)
b)
c)

3anaiiTe eMHUIBI U3MEPEHUS] — CAaHTUMETPHI:
BbINoJIHUTE KoMaHay Paiiasl/[lapamerpsi,

BO BKJIaAKEC I[OHOJIHI/ITC.TILHO 3aJlaiiTeé B BBINAAAIOIIEM CHHCKe ETHHHUIBI H3MEpEeHUs
3HA4YCHUC CaHTI/IMeprI.

3anaiiTe OTCTYI MepBOMY ad3alry:
BBIJIETIUTE MEePBBIN ab3all,
BeImoyHUTe Komauay IyiaBHasi / (A63am) OTKpbITHE AMAJIOTOBOro0OKHa Ad3all,

BO BKJagke OTCTYnbl M MHTEPBAJBI 33/aiiTe 3HaueHHe mnapamerpa OTCTym cjeBa ceMb
CaHTHUMETPOB.

OTtcryn nepBoii cTpoku ad3ana

[TepBas cTpoka ab3ara MOXKeT OBITh CABMHYTA BIPABO HIIM BJIEBO MO OTHOIIECHHUIO KO BCEMY
ab3any. CpenaiiTe TepBYHO CTpOKy mepBoro aO3ama “Kpacnou”. [l 3TOro BBIMOJTHUTE
CHEAYIOLIUE IECUCTBUA.

1.
2.
3.

4.

Brinenute nmepBrlit ab3air.
Brmonaute xomanay I'maBuasi/(A63an) OTKpbITHE JHAJOTOBOI0 OKHAAG3all.

Bo Bkiiagke OTeTynbl 1 HHTEpPBAJbI 33/1aiiTe B BhinagatouieM cnucke IlepBas cTpoka
3HaueHne OTCTyI.

C TpetbuM ab3alieM npojienanTe Ty ke oneparuio.

Paccrosinne meskay crpokamu
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[To ymomyanmio Word ycTaHaBIMBAeT PACCTOSHHE MEXKAY CTPOKAMU B OJUH HHTEPBAI.
3amaiiTe B TpeTheM ab3alle pacCTOSTHUE MEXIY CTPOKAMHU PaBHOE MOJTYyTOpa HHTEPBAIaM.
1. Bwigenure Tperuii ab3au.
2. BBINOJIHUTE koManny I'naBuas / (A63an) OTKpbITHE IMATOTOBOI0 OKHA A03al.

3. Bo Bkiajke OTcTynbl 1 MHTEPBAJIBI 33/1aliTE B BhINAAAIOIEM cIMCKe MesKCTPOYHbII
HHTepBAaJ 3HaueHue 1.5 crpoku.

Paccrosinue mexay adb3amamu

1. 3apaiite mocie nepsoro a63ana paccrosinue pasHoe 30 MyHKTAM:
a) BbLIEIUTE MEpBHIi ab3all,
b) Bbmonuure komanay I'aBnas/(A63am) OTKpPHITHE AHAJIOTOBOrOOKHA Ad3all,
C) Bo Bkmagke OTCTYNBI M MHTEPBAJbI 3a/1aiiTe 3HaueHne UnTepBaanocie papuoe 30

IIYHKTaM.
2. 3apaiiTe m0CiIe BTOPOro ab3ala paccTosHue paBHoe 18 myHKTam.
3. 3apnaiite nocne TpeThero ab3ama paccTOSHUE paBHOE 18 MyHKTaM.
KoHTpoJb nmosioxkenus ad3ana Ha cTpaHulle

Jnst KOHTpoOIst ToJIoKeHHsT ab3ala Ha CTpaHuUIle UCIoib3yeTcs: Bkiaaka I[losioxkenune Ha
CTPaHMIle JUAJIOTOBOr0 OKHA A03au.

A63ay

s ol (LB

OTCTYNbI H MHTEPBaNL! ‘ TonoxeHme Ha cTpaniue

Pasbuexa Ha CTpaHMLE
7] sanpeT Bucamx cTpok
HE OTPBIBATE OT CIEAYIOWErD
He paspbiBaTE abzal
€ HOEOI CTPEHMLBI
ViakoueriA hopHaTMROBaHIS
SANPETHTE HYMEPALKIO CTPOK
3aNPETHTL SBTOMATHHECKIIA NEPEHOC CNOB
MapameTps HaAnKeeR
OfTEKaHME NO KOHTYPY:
Het

Ofpasey,

Tabynauaa... ‘ |ﬂoymonuaﬂwo ‘ [ oK ] ‘ QOTMeHa

Ilepenoc ciioB

Word MokeT BBIIOJHUTE TIEPCHOCHI CJIOB B TCKCTC aBTOMATUYCCKHU. Bam nHe CIICAYCT ACIaThb
9TOro CaMOCTOATECIIBHO.

1. Jlns onpenenenus onuuii mepeHOCOB BHIIOIHUTE KoManay Pasverkn CTpanuub /
(ITapameTrpsl CTpanunsl) PaccTanoBKa nepeHocoB.

2. Jlns aBTOMAaTMYECKOTO pasfielieHUs CJIOB IS TEPEHOCOB BHIOEPHTE B OKHEIMAIOTra
PaccraHoBKa nmepeHOCOB ONIHIO ABTO.

|b=:" PaccraHoBKa NepeHocos =

Her
v | AETO
PyyHan

b | [apameTphl paccTaHOEKN NEPEHOCOE...

3. O6paTI/ITe BHHUMAaHHE HA TO, KaK U3MECHUNJICA BHEIITHHI BUI 3as1BJICHUSA.
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N3menenne BepcTku ad3anes

NHorna BO3HHMKAeT HEOOXOMMMOCTh pPa30MTh JIMHHBIM a03am Ha aBa abzama. st aToro
YCTAaHOBUTE KYpCOp B Ty MO3UIUIO B TEKCTE, TJE JODKCH OBITh pa3jenieH ad3al] U HaKMUTE
kiaBuiry Enter.

MO>HO BBIIOJHUTH U OOpaTHYIO ONepanuio: oObeOIUHHUTH JBa ab3ama B oauH. [l sToro
MOJIBETUTE KYpcop K MepBoi OyKBe mpucoeanHseMoro ab3ana U Haxkmute kiauiry BackSpace
(KJ1aBHMIIIa CO CTPEIIOUKOM BJICBO HaJ KiaBuineii Enter).

1. PasGeiite a63an 3asBneHns HA YeThIpe a03ana. PasneneHue ocyIecTBUTE MOCIIECIIOB:
a) Bac:,
b) 2004,
C) IeHb.
2. 3apaiiTe mocie BCeX HOBBIX ab3aleB (KpoMe MOCIEIHEr0, OKaHUMBAIOIEr0CACI0OBOM
“oxs1afioB”’) paccrosiHue () MyHKTOB.

Cnucku
Hcrnonb3oBaHKUE CIUCKOB I103BOJIACT IPUBJICYb BHUMAHUE YATATENA K TEM YaCTAM JTOKYMEHTA,
KOTOpBIE COZIEPKAT NIEPEUEHDb U3 HECKOJIBKUX MYHKTOB. CIIUCKU MOTYT OBbITh pa3JIMYHbIX TUIIOB:
® HyYMEpPOBAaHHEIE,
¢ MapKHUpOBaHHEIC,
¢ MHOTOYpOBHEBEIC.

1. OdopmuTte ab3a1pl, HAYMHAKOIIHUECS CO CJIOB “HPeaoCTaBUThL”, “BBIIUIATHTH” B BUIC
CITHCKA:

a) BbIIENHUTE STH a63allbl,
b) BoINOIHKUTE KoMauay I's1aBHas / (A63an) Hymepanus,

C) Bo BKIanke BubanoTeka Hymepanuu okHa nuanora Hymepauus BeiGepute
HY>KHBII CUMBOJIL.

TlocAeAHYE MCNO/B30EaHHBIE GODMATL! HOMEDOE

1
2
3

Bubnuorexa Hywepaumw

1 1

opmars: HoMepos 8 gokymenTe

3 B}

“E | USMEHUTL YPOBEH CTHEKa 4
OnpeaennTs HOBHI OPMAT HOMEPa...

+2 | 3a43Tb HAYANBHOE JHAYEHHE..,

2. OTKOppeKTHpYiiTe OTCTYII cileBa Jlsl IEPBOii CTPOKHU TpeThero ad3ana (“CornacHo
rpaduky...”).

3. Coxpanure 10KyMeHT Ha aucke C: B manke YueOHbIe JOKyMEHTHI B (aiine cumenem
3asBICHHE.

dopmaTHpoOBaHHEe CHMBOJIOB
[Ipu BBIOOpEe aTpuOyTOB (OpMaTHpOBaHHS CHMBOJIOB CIPaBEUIMBO MPABUJIO: CHavaja
BBIJICJIUTh, IOTOM BBIOpaTh. [103TOMY CHadana ciefyeT BBIIEIUTH CIOBO, IPEIIOKEHHE, ad3al]

WIM YacTh TEKCTa. 3aTeM HYXHO BbIMONHHUTH komaHny I[maBuasi / (Ipu¢rt) OTKpBITHE
auasorosoro okua lpudr.
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LWpudpT .

3areM HyxHO B aquainoroBoMm okHe Illpudr Bo Briagka lllpudgt u JdonoHuTeIbHO 331aTh
HY)KHBIE 3HAUYEHUS IIapaMeTPOB.

1. VBenuubte BO BCceM JI0KyMeHTE pasmep mpudra 10 12 MyHKTOB.
2. Ordopmatupyiite cioo 3ASIBJIEHUE:
a) pasmep 18 myHkToB,

b) mauepranue mpudra MosyxupHbIii,
I'I.ijvni)T - l@ ﬁ-‘

JononHMTensHo

WpudT: HauepTanue: Pasmep:
Times New Roman NonysupHeI i 18
Sylfaen « | | OBBIYHEIR S 11 o~

Symbol Kypaus 12 L

LpeT TekcTa: DoaqeprkrsaHme: LiseT noaYepkuBaHIA: I
AsTO |z| (HeT) ABTO
BuaousmMeHEHUE
[T smepreryTsit [ mankie nporwcHsie
[7] gBoiiHoe sauepriBatue [ gee npormcHsie
[ vaacTpoursi [ expeirsii

[ noacTpouHsi

Ofpazey

JagpleHHe

LUpichT TrugType. OH MONONE3YETCA ANA BoIB0AE KaK Ha SKPaH, Tak U Ha MpMHTED.

[ﬂu YMONHEHAD ] [IEK.LTOBDIE sddexTel... ] [ QK l [ OTmeHa ]

C) untepsan PaspexeHHblii.
e —— (-2 s

MEX3HEKOBKIA UHTEPEEN

Maaurald: | 100% E

WHTepsan: | FaspemeHHbnt E Ha: |[1nT =

CHeweHue: |Het E| Ha: <

[] KeprHuHr ans sHakos pasvepon: | nyHkToB 1 Gonee (]
WpudTe OperType L

Nuratype: Het

WHTepsan mexay uidpami: | Mo yMonYaHuo

DopHsl wadp: Mo ymon4aHue

EIEIEIE]

CrunncTdeckue Habopel: | Tlo yMon4aHno
[] Uenone3soeaTs KoHTEKCTHSIE BapHaHTS!

Obpazey,

3asgBleHIe

LWpndhT TrueType, OH MCNONb3YETCA ANA BbIB0AA KAK Ha 3KPEH, TaK W Ha NPMHTED,

[ﬂa YMOMHEHNID ] ['I_'emosbla addexTl... ] [ OK ] [ OTmeHa

®opmaTupoBanue crpanul Usmenenue popmara crpanuiy

Jl1s u3MeHeHusl mapamMeTpoB T0JIe, OPUEHTALlMs CTPAHULIBI /WK pa3mep Oymaru
BbIoaHUTE KoMaHAy Pasmerka Crpanunsl / (IIapamerpsl crpannubl) OTKpbITHE
ANAJIOTrOBOIro OKHa HapaMeprl CTpaHuIbI MNapaMeTpel CTpaHWLbl « N BOCIIOJIB30BaThbCAa
JMaJIOTOBBIM OKHOM IlapameTpbl cTpaHHIIbL.
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- ~
MapameTpel cTpaHuLb! Pt

Mona Pasmep Bymarn | WMcTouHmik Bymarn
Nona

BepxHes: Zcom % Hiwwres: ZcM 2

Nesoe: Jcm = Mpasoe: 1,5¢cm =

Mepennex: Ocm = MonoeHWe NepenneTa: Cnesa |z|
OpweHTaua

KHRHES  ansbomHas

CTpaHnusl

HECKOMBKO CTPEHNLL OBbIuHbIR E
Obpasew,
MpuMEHMTE: | KD BCEMY AOKYMEHTY E|

[Tosb30BaTenp MMEET BO3MOYKHOCTH CaMOCTOSITENIBHO BCTABUTh DPa3eiIUTENNb CTPAHULIBI B
JOKYMEHT. [l 3TOro cienyer MOABECTH Kypcop K TOMY MECTy IOKYMEHTa, IlIe AOJDKHA
HauuMHaTbCid HOBas cTpaHMLa W HaxaTh kiaBumu Ctrl+Enter. Paspenurens
BBCJICHHBI B PY4YHYIO, MOXET ObITh yHajeH kiaumiei Del.

3aganus 1J151 CAMOCTOSITEILHOM PadoThI
1. Co3naiite yepHOBHK 3asBlICHHS O IPHEME HA CIELUATN3ALMIO (KAK ITOKA3aHOHMIKE).
2. CoxpanuTe ero B Ha gucke C: B nanke YueGHbIe TOKyMeHTHI B (aiiie ¢ umenem Moe

3as1BJICHUE.
3akpoiite Word u npoBepbTe MPaBUIBHOCTh COXPAHEHHUS IOKYMCHTA.
Zamyctute Word.

OrTkpoiite ans pepaktupoBanus (aiin Moe 3asBieHue.
Otdopmarupyiite 3asBiIeHuUE.

Coxpanute u 3akpoiire daitn Moe 3asiBieHue.

No ook w

JupexTopy

MaTeMaTHKH M-

UHcTHTyTa:  BEIMHCTHTEIBHOR
HH(QOPMAIHOHHEIX" TEXHOJOTHH"

JlatemogyP.X.oT-cTyaenTa iepeoro kypcaTp.-901n-

Cyonpankoea-Anexcarapa Tuvodeeenaa®

3asaBaeHneq

Tlponry- HaNpaBHTL: MeHA" Ha- CIENHATH3aIHI0- MaTeMaTHIeCKOro- MOAeTHPOBaH:A- Kabeapsr

Tlpuxragsol MaTeMaTHKE ]

30Mman-2012r9

Cyomsunxos AT

CTpaHUIIBL,

&

8. Hamumure 3asBieHne Ha OTHPABKY Ha MMOBLINICHUC KBaJ'II/I(I)I/IKaLII/II/I (KaK IIOKa3aHoO

HIDKE).
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fnaswas | Beraska  PasMerka cOpaHuus  Ccbnkw Paccenku PeueHsuposamme  Bug > @

1 44 Haiftn
81 | nap6Barr, | Aab6Bar, AaB6B: | % il

B # TimesNewRcv12 v A A" | Aav | B
; 2, 3amenuTe

Boaswts | K K Y - abe X, X WA 11 O6biueilt | 1 Bes uHTe... 3aronoso... | M3MeHMTS
i 2 [ 7| Mo | I Begenurs v
Bydep obMeHa Ta WpnpT u A3ay ) Cranu % | PeaakTuposaHue
iz}
-
“Illokomansplit pait” KAMTBIATEHEH TenepamsaoMy aupextopy. 000
renepams aupektopst .M. Bammeeka «IToxonaznerit pait» Bammes MU ot qupextopa
“Illokonamment  paii”  KAMTBIATEHEH mo ¢umancanr 00O «llloxomagmsri pait» =
busancrap AMPEKTOPBI HA. Kapnvor Hpex Afipatoens
KapumorTan
v
3aABaeHHe
Tpomry Tb MEHA Ha KBamHG «Ont 3aTPaT MATBIX M CPEJHHX
TIPEATPHATHID).
11 mrona 2012r.
Kapuvos LA
9. Hanumute 3asBieHne o IpueMy Ha paboTy (Kak MOKa3aHO HUKE).
Wid9-0ls — TMicrosoft Word (C6oi axrwsan npoaykra) I
m frasHas | Beraska  PasMerka crpaMmusl  Cosnkw Pacchlnikm PeleHuposaHme  Bug 7 )
Ty X 5 P & 34 Havirn ~
#  TimesNewRc~ 18 v AT A | Aav & = T %
= . [ v AaB6BsrT, | AaB6Bsr, AaBGB: &, Samenrs
BerasuTe (K| &£ 9 -abe x, x* | A~ ¥~ A~ ~ | |7 06bimbii | 16es wnte... 3aronoso. || Msmeruts
" ) A o] | 7 awm- | 5 Buaenuts
Bydep o6MeHa 1 IWpudT Crunn % | PepakTuposanme
Lix)
-
YisepHgao: Hupextopy 000 «Mrpymxu-Mypasummxm
[Oata: TIpockoey B.JI. ot ITpaxtuna Eropa Opreen=a

BﬂﬂB.l'leHlle

TIponry npHHATS MEHA Ha A0DKHOCTb TPY3UHKA.

21 aerycra 2011r.
TIpaxtaa E FO.

OCHOBHBI€ HHCTPYMEHTHI

ITouck v 3amena

Word no3BosisieT He TOJIBKO OBICTPO OTBHICKATh B TEKCTE HYKHbIE ()parMEHThl WIIMTEPMUHBI, HO

Pa6ora ¢ pucynxamn

PeueHsnposaHune Bug Haacrponku PDF dopmar

"= [T | aasoeer; AaB6| AaB6B1 AabGBEI AaB6Bel AaBGBE

34 Haiitn ~

a
%ac 3aMeHnTs

= | Bv i TAB3aL C.. 3aronos0.. 3aronoso.. T O6buHbIT T Bes unHTe.. 3aronoso,., - VBSMeHWTs
- TN ¥
ABzaL Y Ctunm I | PeagakTpogaHmne

OTtkpoiite daiin 3asBieHne.

Beimonaute komanny I'itaBuas / (pexrakruposanue) Haiitn.

B mmnanorosom oxkne Haiitu B ctpoke HaiiTu BBeuTe ciioBo M ieanbHbIi.
Haxmute xnonky HaiiTu naJjee.

[IpomomxkaiiTe MOUCK A0 TeX TOp, MOKa OH HE OyAET 3aBEPIICH W 3aKPOHUTEOKHO

HaiiTn.

PazButnem GyHKIMU TIoOWCKa SBIsSETCS (YHKIUS 3aMEHBI, KOTOpas BBIMOTHSETCS MPH
BBITIOJTHEHUH KoMmaHabl ['JiaBHasi / (penaktupoBanue) 3amMeHuTh. B Tekcre 3asBieHuUs
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3aMEHHUTE BCE BXOXKICHMS clioBa MneanpHblid Ha JloMamiHui.

I'IpOBepKa op(borpa(]mn

Bug Hagcrpont

ThasHas Bcraska PasmeTka cTpaHuubl Ccoinkmn Pacceinkmn PeyeHsnposaHue

‘.J_‘] M3meHg

. CnpasouHuKK a& % J —_‘J _—J _‘J } j =

&5 Tesaypyc
pasonucaHue g ﬂepesoA AsbiK Cosgate ganute Mpeabiayuiee yrouee M(npasnermn
123 CTaTucTuka v npuMeyaHue E O6nacry

Mpumedarng 34

pasonncaHue Asbix

Uto0bI mpou3BecTH MPOBEpKY opdorpaduu, HeOOXOMMO BHIIOIHHUTD CIEAYIONINE ACHCTBUS.

1. 3arpysuts n0KyMeHT.

2. TlocTaBuTh Kypcop Ha4aao JOKyMEHTa.

3. Bomonuuts komanny Penenzupopanue /(npasonucanne) [Ipaponucanne.
MOUCK CHHOHHMMOB

FnhasHasa Bcraeka PasmeTka crpaHnusl Cceikun Pacceinkm PeueHsnposaHune Bug

L, CNpasoYHMKN

G &= J_J_,I_JJ

wn
MpasonucaHue ﬂepeBoA Asbik Cosgate aannte MNpeabigyuiee oulee Vlcnpaanerwm

a23) CratucTuka > npuMedaHue

MpasonncaHne AseIK Mpumevarna

Hcnons3oBanue cioBapsi CHHOHMMOB TIO3BOJISIET 3aMEHUTh CJIOBO JIOKYMEHTa OJIU3KUM 10
cMmbicity. JlJig moucKa CHHOHUMOB HY)KHO BBIIIOJIHUTh KOMaHly Penen3upoBanue / (mpaBonucanme)

Te3aypyec.

Ctuiim popmaTupoBanus Mcnosib30BaHue roTOBBIX CTHIIEH

PelieH3upoBaHue Bua Haacrponkn PDF

Aab6BerT, | Aab6Belr, Aabo6B. AaBE6B= Aab AaB6Bs
OGhHHhM 7 Be3 uHTE.W, 3aronQe0.. 3aronoeQ.. Hazeanwe [logsaron.

£

Crumun QopmatupoBaHusl OMPENENAIOT BHUJ OTACNbHBIX ab3areB. [lis mpuMeHEeHUs CTuiel
dbopMaTupoBaHus HEOOXOIMMO BBIICIUTH ad3al, a 3areM B IyHKTe MeH0 [JiaBHasi BBIOpaTh
HYXHBIN cTuib. Co3faiiTe HOBBIM JOKYMEHT M TonpoOyiiTe HaOpaTh B HEM pa3HbIe a03allbl B Pa3HBIX
CTHJIAX (POpMaTHPOBAHUSI.

Co3nanne 1 U3MEHEHHe CTHIIEH

JInst co3aHus M U3MEHEHUsI CTUJIeH MCTob3yeTcst koManaa IiiaBuast / (CTHIIN)
HN3mennTh cTrian. HayunMmcs co3gaBaTh HOBBIM CTHIIb.

1. OTKpBIBaeM HOBBIM AOKYMCHT, BBOAUM CJ'IGJIYIOH_II/Iﬁ TCKCT:
«3aqu, 0 CHACTHH MeYTas»

3adem, o cuacTuu Meuras,Ee 30Bem MbI: rypus?
Omna, Kak JeBa, - 1eBa pas, Kak ;keHuuHa xe - pypus.
JlepmonTos M. 10O.
2. BrigenseM nepsyio crpouky. Co3iaauM s Hee HOBBI CTUIIb. JIJIs 9TOT0O BBHINOMHAEM KOMAHIy
I'aaBuast / (CTHIN) OTKPbIBaEM OKHO CTHJIECH.
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oMnKN PDF

nas6Berr, Aabé, Aas6Bsr, A'(lB AaB6Bs AElb 5

7 O6biyHBIA  CTMXOTBO... T Be3 WHTe.. 3aronoso.. 3aronoeo..

Cruaun

HassaHue | _ ViBMeHUTH

34 Haittu ~

a
Sac 3aMEHUTL

» AAKTUPOBaHNE

awm ,h;\y Buigenute ¥

Crnnn

HoBbii
OBbI4HBIN

3. B auanorosom okne CTnin, BoiorpaeM Co31aTh CTHIID.

‘poiikn  PDF

AaB6BsIT, A"lB AaB06BE A'clb

1 6e3 uHTe... 3aronoso.. 3aronoso.. Hassawue

AaB6BsIlT,

T O6BINHbINH

Can

AaB6Be

Nogsaron... -

apple-converted-space

CTUXOTBOPHbIN

bes uHTepsana

a
% 3 Haii
- a
23 3amenmTs
VismenmTs
awam v W Boigeants v
% | PepakTpoBaHue

Cruam v X

OuncTuTs BCe

apple-converted-space @
Hoseiit 13

Bes wTepsana
3aronosok 1
3aronosok 2
Hassarve
Moasaronosok:
Cnafoe sbiaenerme
Bolaenermne
CunbHoe BblaeneHne
Crporwit

Uurata 2
BolaenerHan uiTata
Cnafias cooinka
CunbHas cobinka
HassaHwe kHirn

Ap oo BBopos BEEBE A
q

AB3au cnaka

[ NpeasapuTensHsit npockoTp
[ OTkmouwnTE CaRzaHHsIe CTM

:@)Q ] e

4. B nnazoroBom okHe C03IlaHI/Ie CTHJIdA, BBOJIUM CBOH HOBBIC JJAHHBIC:

a) B ctpoxe Mmenn BBoM Mol CTHIIb,

b) B cTpoxe CTnib BrGUpaey Cesizanublii (a63a1 1 3HaAK),

C) OcHoBan Ha cTuJIe 3aro0/10BoK 9.

5. B a63ane GpopmaTupoBaHue BHIOHPAEM:
a) crunps mpudra Blackadder 1TC,
b) mpudr 18,
C) nanucanue Moaysxupnbiii u Kypeus,
d) seipaBHUBaHKE MO HEHTPY,
e) uger 6yks TeMHo-cHHHi.
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(e I, -
Ceoticrea
s Mo#t crins
Crune: Camsarroi (absaun srar) [
OcHoBaH Ha cTune: 3 3aronceox 9 [=]
Crine crenyiowero afsalta: AT Moii crune [-]
GopraTUpoBaHie
Bacadder ¢ [+][15 [=]|(K)(E) U || —
= = =|_ = — | 1= v=| &= sE
SEE== === |11 %® =
aSauen 1, O CHACININ MeUdA s
LWpndrT: Blackadder ITC, 18 T, nony#upHoIA, LIBeT wpudTa: TekeT 2, Mo LEHTPY, CTUNS: 3Kapecc-CTiAb
OcHoBaH Ha cTune: 3aronosox 9
MobasnTs B crmcok skapecc-crvnedi || OBHOBNSTL BTOMATHUYETKN
(@ Tonsko B 37oM nokynerTe () B HOBEIX AOKYMEHTAX, MCIONBSYIOLNX 3TOT WabnoH

6. BrigenseM ciemyromye 4 CTPOUKHM, UL HUX MBI CO31aiMM HOBBIH CTUIIb. JI193TOro HaMm
IPUJETCA BBIIOJIHUTD 2 U 3 MYHKT.

7. B nnanoroBom okne Co31aHHe CTHJISL, BEOJUM CBOU HOBBIE JAHHBIE:
a) B ctpoke Mmsi BBO1M XOpomMii cTHIIB,
b) B ctpoke CTuib BLIGHpacym Ad3ana,
C) B ctpoke OcHoBaH Ha cTHJe BhIOUpaem IuTara.
8. B a63aue popMaTupoBaHue BHIOUPAEM:
a) Crunb mpudra Boopee,
b) Ipudr 16,
C) Hanucanue Mosy:kupHblii,
d) BoipaBnuBanue no uentpy,
e) Ilser 6yks Cunmii.

CeoiicTea
Vmsiz Xopowwit cTne
Cruns: Afsaus [~
QrHosaH Ha CTane: o Lrara =]
Cruns creayicutero afisaua: 1T Xopouwmii crirt =]
DopHaTMpoBaHAE
Boopee [l =P & g || e—
= = = | _ — — | t= ¥=| = s=
=B==|== == =
3aveM, 0 CUACTHH MevTAs],
Ee 30BeM MBI rypuaA?
=
LWpudhT: (Mo yHonuaHAo) Boopee, 16 T, MOMYMUPHSI, HE KypoUs, OTCTym: ~
Cnesa: 3,81m ‘*‘
Cnpasa: 0 o, Mo LEHTPY, MHTEPEAN 2
MNocne: & 1, Mpanwua: 2
o6aBTe B qmcok akcpecc-cTneit | OBHOBNATE aBTOMATHYET
©) Tonsko & 3Ton AckymerTe () B HOBbIX AOKYMEHTEX, HCNOMS3YIOUINK 3TGT WalnoH

9. BsigensieM MOCIIEIHION CTPOUKY, JJII HE€ MBI BEIOMpaeM Halll CO3JaHHBIN CTHIIEMOM CTHIID.
U Bemonasiem komanay I'naBHasi / (A63a1) BoIpOBHSATH TEKCT 10 NPaBOMY Kpalo.

m FnasHas Bcraeka PasMeTka cTpaHuuel Ccbinkn Pacceinkn PeLeH3MpoBaHKe Bug Haacrp

= % Beipesatb S 8
=) 6 v 18 A A | Aav | &
- 53 Konuposate =

BcraeuTe - 2 ~a82. A~
& J ®opmat no oBpasuy DK & U4 - abe X, X =Y

Bydep o6meHa P WpupT P

10. Coxpansiem nanHbIi JOKyMEHT 110/ Ha3BaHHeM CTHXOTBOPEHHE.
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Pe:xxuMBbI MIPOCMOTPA IOKYMEHTA M HACTPOIKA MapaMeTPoOB

B o6mem ciiyqae Word npezuiaraer HeCKOJIbKO pa3InYHBIX PEKXUMOB MPOCMOTPA TOKYMEHTA Ha
JKpaHe:
® [IPOCMOTP Pa3METKHU CTPAHUIIBL,
® [IpeABApUTENbHBIN MPOCMOTP MEPE]] eUaThio,
® PEXHUM YTCHHUS,
® YEPHOBUK,

® TIPOCMOTP CTPYKTYPHI. ..

B atom pasnene paccmoTpuMm mepBble 4eThipe pexkuma. [locnmemanmii Oymer paccMOTpeH B
paszziene, MOCBSIIEHHOM padoTe ¢ OOJBITUMHU JOKYMEHTaMHU.

Pe:xum mpocMoTpa pa3MeTKH CTPaAHUIIBI

DTOT pexHUM TMPUMEHSETCS, MpPexAe Bcero, mpu oQopMIIeHHH TekcTa. B 3ToM pexume
JOKYMEHT MOXXHO YBHJETh Ha dKpaHE B TOM BHJE, B KOTOpOM OH Oyzaer HamewaraH. HaGop u
peAaKTHpOBAaHUE OOJBIIUX TOKYMEHTOB B 3TOM PEXHMME MPOM3BOAUTH HE peKOMeHayercs. J[is
nepexofa B 3TOT peXHM HEOOXOauMO B NyHKTe MeHIO Bua B rpymme Pexummbl mpocMoTpa
AOKYMeHTAa BbIOpaTh KoMaH1y Pa3zmerka cTpaHuubl.

W d - S Frasas]
TnasHas Bcraska PazmeTka cTpaHuubl Ceoinkmn Paccoinkun PeueHsuposaHue
_J .U [ = E] NuHenka (3] L4 _U OaHa cTpaHuua
\ 3 Loy =
[j CeTka - JQ ABe cTpaHuubl

PasmeTka | Pexxum Be6-pokymeHT CTpykTypa YepHoBM
CTPaHWLBL | YTeHus

Macwraé 100%
[[] o6énacrs HaBUrauum &l No wupuHe capar

PeXnMbl NPOCMOTPa AOKYMEHTA Mokasate MacwTab

[Tonp30BaTens MMEET BOZMOKHOCTh U3MEHUTh MaclITad CTpaHUIbl 0TOOpakaeMoro Ha SKpaHe
nokyMmeHTa. J{s 3Toro HeoOX0AMMO BOCIONIb30BaThCs Tpynnoi Macmrad B myHKTe MeHI0O Bua.
Haubonee wacro ymnorpebnsembiMu sBistoTcs MaciTaObl Ilo mmpuHe crpanunbsl u Oana
CTpaHuLA.

....... 5

lnaea

W9 o
m ThasHas Bcraska PazmeTka cTpaHuubl Ceolnku Paccoinku PeueHsuposaHue
E i NuHeiika () | ] 2l 0ana crpanmua

j’ ﬂ @ [ cera A (33 ase crpanmue

Pasmetka | Pexxum Be6-gokymeHT CTpykTypa YepHOBMK Macwtaé 100%
CTPAHULEL YTeHUS [ o6nacrs Hasuraumm =] Mo wnpwnHe cpa

PexXyMbl NPOCMOTPE AOKYMEHTA Mokasatb MacwTab
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IIpenBapureabHbIiil MPOCMOTP M pacinoJio:kenue ¢aiijia nepea ne4yaTbo

UtoOBl TIPOCMOTPETh JOKYMEHT W pacmojiokeHue (aiyia mas medatu, OTKPOWTE BKIAAKY
®daiin, a 3areM nyHKT Ileyars.

FnasHas Bcraeka

=l Coxpanuts
B Coxpanuts kak
|5 OTkputs

[ 3akpuTe

CeegeHuna

MocnegHue

Cozgatb

COXpaHWTb U OTNPaBUTL

Cnpaeka

2] Napametpei
Buixog

[IpenBaputenbHblii pocMoTpa (aitna oroOpaxkaeTcss B TpeTbeM pasjee OKHA Juajora
Ileuyars. [IyHKT «cBOMCTBA NpuHTEpa» U KHOIKa IleyaTs HaxoasTCs BO BTOPOM pa3jese OKHa
Ileuars.

CBolicTBa NpUHTEpA MPEAOCTABISIIOTCS JpaiilBEpOM YCTAHOBJIEHHOTO MpHHTEpa. B pexume
IpeBapUTENLHOIO MpocMoTpa (Qaitm MokHO nuctate. Ecnu TpebGyeTcst u3MeHUTH (daiin,
HISJIKHUTE JTIO0YIO BKJIAKYy Ha JieHTe. YToOBI CHOBA MPOCMOTPETh (haiia HaxMuTe KHOMKY Mdaii,
a 3ateM yHKT Ileyars.
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Pe:xxuM urenus

Jlnst mepexoma B OTOT PEXUM HEOOXOAMMO B NyHKTe MeHI0 Bua B rpynme Pesxkumbl
NMPOCMOTPA TOKYMEHTA BhIOpaTh KOMaHAy PeskuM dUTeHMSs, a IS BBIXOJla — HAXKaTh KIIABHIITY

Esc.

G 7~ T 25 - Vi

FnasHaa Bcraska PasmeTka cTpanmuybl Cebinkmn Pacceinkm PeueHsuposaHue Bug
I M = NuHeiika O 8¢ ) ogna crpanuua
= [ cerxa \\ Ase CTPaHMLBI
PasmeTka |Pexum [Beb_aokymeHT CTpykTypa YepHOBMK Macwraé 100% __
D O6nacTb HaBUraLumn =] Mo wupKHe TpaHMLbI
PeXXumbl NPOCMOTPA AOKYMEHTA Mokasatb Macwraé |

Pe:kum yepHOBHKA

DTO caMblil SKOHOMHYHBIN U3 Bcex pexkumoB. Ero mpumenenue oco6eHHO >PQPEKTUBHO MPHU
CO3/IaHUU OOJBIIMX JOKYMEHTOB. [[JIsl mepexoaa B 3TOT peKUM HEOOXOAMMO B ITYHKTE MCHIO Buj
B rpymnrne Peskumbl mpocMoTpa 10KYMeHTa BBIOpaTh KOMaHy YepHOBHK.

I - - -
™ N R Tnasa5 - Mici
nasHas Bcraska PasmeTka cTpaHuubl Cebinkn Pacceinkm PeugH3MpoBaHne

j 3 [;l M NuHeiika () i | oara arpanmua
: E] Cetka \\ .Clse CTPaHMULBl
PasmeTka | Pexxum Bed-gokymeHT CTpykTypd HepHOBMK Macwraé 100% __
CTPaHMLE| YTeHUs [7] o6nacts Hasuraumm =] Mo wupwHe cTpaHmMLy
PeXXumbl MPOCMOTPE A0KYMEHTA Mokasatb Macwras [

O030p mapamerpos
OcobenHoctu Tekymero pexuma padorel Word ompenenstorcss HaOOpOM TapameTpoB,

YCTaHOBJICHHBIX MOJb30BaTeneM. J[iss Toro uyToObl m3MeHATh napamerpbl WOrd BhITOJIHUTE
komany @aiia / [lapamerpsl.

Wi - 9

Taasnas Beram

b Coxpanvme

&l Coxpannrs rax
|7 Owputs

' Saxpume

Ceegensa

Nocneanne

Co3pate

MNevare

COXPaHNTL M OTNPEBHTL

Cnpaeka

[ Bevion
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IMapamerpsl Word (10nmoTHUTEIHLHO)

[Mopoerpmword i T T — g ==

Obupme

J [lononHUTeNbHLIE NapaMeTpsl 4nA paboTsl ¢ Word.
SkpaH

Mpasonucatue MapameTpbi npasku

I

Coxpanenue V] 3amenaTs spAeneHHEIl GparmeHT
V] AsToMaTUueCKM BEIAEASTE C1OBA

V| PaspewwTs nepeTackueanme Tekcra

H AONoAHUTENBHO | V| CTRL + wea4ok Ans B6I60pa rUNepCcsnKm

Abik

= | ABTOMaTMuECKH CO3A3BATH NONOTHO NPM BCTaBKE ABTODUIYP
HacTpoiika neHTst
V] Buenenue absaues

Nanens GucTPOro RocTyna V] Nepemewerme kypcopa

2 ] Micnonksosate knasuwy INS 418 NEDEKNIQHEHIS PEXUMOB BCTABKH U SaMeHE!
HaacTpoiiku

| Mcnons3osats pexum samers:

Lekp ynpasngnius GesonaciocTsio 7] MpeaynpexaeHie 06 0BHOBAEHMM CTUNER
| Vgnonk308aTh CTunib "OBBIMHBII" 419 MAPKUPOBAHHEIX 1 HMEPOBAHHEIX CIMCKOB
"] Bect yuer popmatuposaia

MomeuaTh HecooTEETCTEMA OpMaTa

O6HoszeHwe CTuna no o6pasLy: | Ui ¥ wa6nom ans " cnmckos [

] Paspewnts ceoBoaHil B80A
Cruns a63aua No yMonuaHMIo: | OBbIuHBIIA =

V] Wcnonssosats aTosasepuwetie

ki b PACKNBAKY B COOTBETCTBMM € A3LIKOM OKPYXKAIOWEro TeKcTa
Boipesanue, KONMPOBaHWe W BTaBKa

BCTaska B NPeAEnax 0AHOTO AOKYMEHTa: COXPaHUTL MCXOAHOE HOPMATMPOBAHME (M0 YMOAUAHMIO) | v
BCTaBKa B APYLOil AOKYMEHT: COXPaHUTL NCXOAHOE BOPMATMPOBAHHE (MO yMOAYAHUIO) | v

Bcraska B Apyroil AOKYMEHT Npi KOHANKTE

McNoNb30BaTE CTUAM KOHEYHOTO GParMeHTa (N0 yMOAYaHIO) | v
onpegeneHmi cuneit:

Beraska s ApYTUX MPOFpaM CoxpanuTs ucxoaHoe dopmaTuposanue (no ywonuanuio) [ |

OBTexaHue PUCTHKOE: B Texcre [+]

ok | [ omena |

ITapameTpsbl NpaBKu

e 3ameHATHh BblIeJeHHBbINH (parMeHT. Y aneHue BHIOPAaHHOIO TEKCTa MPH BBOJIE HOBOTO.
Ecnu 3T0T (akok CHAT, BBIJICIEHHBINA TEKCT HE yJAJAETCs, a HOBBIM TEKCT BCTaBIsETCA
nepes HuM.

e Pa3pemmnTs neperackuBaHue TeKcTa. PaspelieHue nepeMenieHus WM KOINMPOBAHUS
BBIJICJIECHHOTO TEKCTa MOCPEJICTBOM IlepeTackuBaHusA. YUTOObI NepeMecTHTb TEKCT,
BBIIEJIUTE €0, a 3aTeM IepeTaluTe Ha HOBOE MecTo. YTOOBl CKONMpPOBATH TEKCT,
BBIJICJIUTE €ro, a 3aTeM, yiepxkuBas Haxarod knaBuiny CTRL, meperamure TEeKCT Ha
HOBOE MECTO.

e ABTOMATHYECKH BbIAEJATH CJIOBa. BpigeneHue Bcex CIOB MPHU BbIOOpPE MOITHOCTHIO
OJIHOTO CJIOBA M 3aT€M 4YacTu cieayrouiero ciosa. Ecnm 3ToT (uakok ycTaHOBIEH, IPU
JBOWHOM 1iemuke cioBa Word BEIOHMpAeT CI0BO U CAEIYIOIIUI 32 HUM MpoOelt.

e Hcnoan3oBars kiaaBuimy INS s nmepek/iodyeHusi peKMMOB BCTABKH M 3aMeEHbI.
Brutouenne U BHIKITIOUEHUE pekuMa 3aMeHbl HaxkatueM kiiaBuim INSERT.

e Hcmoab3oBaTh pe:XMM 3aMeHbl. 3aMEHa CYHIECTBYIOLIETO TEKCTa IPU IE€YaTH 110
onHoMy cuMBoiy. Eciam ¢uaxok HMcnons3zoBars kmaBuimry INS ans mepexiroueHus
PEeXMMOB BCTaBKU M 3aMEHbI YCTAHOBJIEH, 3TOT NapaMETPMOKHO BKJIIOYATh U BBIKJIIOYAThH
HaxaTheM kiaBumu INSERT.

IToxa3pIBaThH COAEPKUMOE JOKYMEHTA

e [Iloka3biBaTh (pOHOBBIE LIBETA U PUCYHKH B pe:xkuMe pa3dmMeTku. OToOpa)keHne 1{BETOB
(oHa M PUCYHKOB.

e [IlepeHocHTHh TEKCT MO TpPaHUIle OKHA [JOKYMeHTa. DTOT IMapaMeTp CIYKUT IS
oOJierdeHys YTCHUS Ha dKpaHe.

e [Iloka3piBaTh mHycThble paMKHM PHCYHKOB. OToOpakeHHEe MYCTBIX pPaMOK Ha MecTe
KaX/IOT0 pUCYHKa B JOKYMEHTE. 3aJJaHie 3TOr0 apaMeTpa yCKOpsieT MPOLEeCcC MPOKPYTKU
JOKYMEHTa, B KOTOPOM HaXOJUTCs OOJIBIIIOE KOINIECTBOTPAPUKH.

e [Iloka3piBaTh rpaHunbl Tekcra. OToOpa’keHHE MYHKTUPHBIX JIMHUM, YKa3bIBAIOLIMX
pacrioyio)keHue TI0oJIe CTpaHMIbl, KOJOHOK TeKCcTa M ab3aleB. OTH TpaHUIIbI
npeaHa3HaueHBl TOJIBKO JIJIS pa3METKH M Ha 1eYaTh HE BHIBOJISTCS
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JKpaH

Iloka3bIiBaTh KOABI MOJIe BMeCTO MX 3HaYeHHH. OTOOpakeHHEe B JOKyMEHTaX KOIOB
MoJIe BMeCTo 3HaueHu# noseit. Hanpumep, MmoxHo yBunets ko { TIME @/"MMMM, d,
YYYY" } Bmecro 3nHauenus «4 ¢espans 2008 roga». CHUMHTE 3TOT (IIa)KOK, YTOObI
IPOCMaTPUBATh 3HAYEHUS MOJCH.

Yucs10 10KyMEHTOB B CIUCKe mocjaeaHux (aiiyioB. Beeaure uncio 3nemMeHToB ot 1 10
50, koTopkie OyayT oToOpaxarbcs B criucke IlociieHue 10KyMeHThI

IMoka3pIBaTh BCce OKHA HA maHeau 3agad. OToOpakeHWe 3HAYKA HA IMAHEIW 3aaad
Microsoft Windows mns kaxkmoro okHa, oTkpeiToro B mpuioxenun Microsoft Office.
Ecnu cHATH 3TOT (i1akok, Ha MMaHeIn 3a7a4 I KaKI0TO OTKPBITOTO MPUIIOKEHUS OyIeT
0TOOpaxaThCsl TOJIBKO OJIMH 3HAYOK.

OnTUMHU3HPOBATH PACIOJIOKEHHE 3HAKOB /I MaKeTa, a He JJs y10004MTaeMOCTH.
PacronosxeHre CUMBOJIOB OTHOCHTEIIBHO OJIOKOB TEKCTa MpPH OTOOpPaKEHUU B TOYHOCTH
KaK OHM OYyJyT BBIIVISIIETh B HAllEYaTaHHOM JIOKY- MeHTe. Eciii BbIOpaTh 3TOT mapamerp,
MHTEPBAJl MEKYy CUMBOJIAMU MOXKET ObITh HCKa)keH. [[1s1 oOnerueHus: 4reHus: Ha SKpaHe
CHUMUTE 3TOT (PIIaXKOK.

Ileyatnb

Hcnoab3oBarh 4YepHOBOe KadecTBO. Ileyarh JOKyMeHTa C  MUHUMAQJIbHBIM
(dbopMaTUpOBaHUEM, YTO MOXKET YCKOPHUTH TpoIecc IedaTh. MHOTHE TPHHTEPBI 3Ty
(GYHKIUIO HE TOIEPKUBAIOT.

®oHoBass ne4yaTb. [leyaTh JOKYMEHTOB B (OHOBOM pEKHUME, KOTOPBIA IT03BOJIIET
MPOJO/DKATh paboTaTh BO BpeMs TedaTtu. PexuM OJHOBPEMEHHOH pabOThl M IeYaTH
TpeOyer Oompmioro odbema gocTynmHod mamsaTu. Ecnu mpu pabote ¢ JOKYMEHTOM BO
BpeMsI IeUaTH HAOIIOAA0TCS HEIPUEMIIEMBIC 3aMEIJICHHS, CHUMUTE 3TOT (DIIAXKOK.
Ileuatr B oOpaTHOM mopsiake. IleuaTaTh cTpaHuil B OOpaTHOM IOPSIIKE, HAYWHAS C
MOCIEAHEW CTpaHuLbl JOKyMeHTa. He wucnonp3yiiTe 3TOT mapameTp MpU NedyaTu
KOHBEPTOB.

ITeyaTh KOAOB MoJieli BMecTO UX 3HAueHmil. IleyaTb KOJI0OB mojeld BMECTO 3HAYCHUH
noneit. Hanpumep, { TIME @/"MMMM, d, YYYY" } Bmecto 3HaueHus «4 ¢eppans
2008 roga».

IIpu neyaTn 3TOr0 JOKyMEHTA

IIpn meyaTu 3TOro JoKymeHTa. Bribepure NOKYMEHT, K KOTOPOMY NPUMEHSIOTCS 3TH
napameTpsl neyatu. B cnucke MOKHO BBIOpaTh Ha3BaHHUE YK€ OTKPBITOIO JOKYMEHTA WIIN
BapuaHT Bce HOBBIe JOKYMEHTBI, YTOOBI TapaMmeTp MPHUMEHSUICS KO BCEM BHOBb
CO3/1aBaEMbIM JIOKYMEHTaM.

ITewarats Postscript moBepx Tekcra. Ileuarats kox PostScript, ecnu noxkymeHT
coaepxut noJist PRINT.

IMeyaTh TOBKO AaHHBIX M3 (opmbl. [ledyaTh NaHHBIX, BBEJCHHBIX B HMHTEPAKTUBHYIO
¢bopmy, Oe3 meyaTn camoii (hOpMBI.

Coxpanenmne

Bcerna coznaBath pe3epBHY0 konuio. Co3gaHHe PE3EPBHOM KOMHHM TMPU KaXKIOM
COXpaHEeHHU JOoKyMeHTa. HoBas pesepBHasi komusi 3amMeHsieT umermlyrocs. K umeHH
daitna Bcex pesepBHbIx kKomuit Word mobamiseT CI0BO

«Komus» u pacmmpenue .wbk. PezepBHbIe KOMHMM COXpaHSAIOTCS B TOW K€ Mamnke, rae H
HUCXOJHBIN JOKYMEHT.
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KonupoBarh ynajneHHnle (¢ailjibli HA 3TOT KOMNBIOTEP W OOHOBJIATHL HX NPH
coxpaHeHMHu. BpemMeHHOe XpaHEeHHUE JTOKATbHON Komuu (aiiyia, 3arpy’>KEHHOTO C CETEBOTO
UM CMCHHOI'O JUCKa. HpI/I COXPAaHCHUU JIOKAJILHON KOIIMM BCE BHECECHHBIC M3MEHEHUS
COXpaHSIIOTCS B UCXOAHOM Komuu. [Ipu oTCyTCcTBUM JocTyma K UCXOAHOMY (aitny Oyaer
BBIIaH 3allpoc Ha coxXpaHeHue Qaila B APyroM MecTe IS MPEAOTBPAIICHUS MOTEPU
JAHHBIX.

Paspemiuts ¢oHoBoe coxpanenue. CoxpaHeHHUE TOKYMEHTOB BO BpeMsi paOOThl C HHUM.
[Ipu coxpaHeHHWH NOKyMEHTa B (D)OHOBOM PEXKHME B CTPOKE COCTOSIHHSI OTOOpa)kaeTcs
MHAMKATOP XO0/1a OlepaIiii COXPaHEHHUSI.

Oo0mue

ABTOMATHYEeCKH OOHOBJAITH CBSI3M MPH OTKPBITHH. ABTOMAaTHYECKOC OOHOBIICHHE
T000r0  COAEPIKUMOTO, CBSI3aHHOTO C JPYTUMHU  (QaillaMu, Tpu KaKIOM OTKPHITUH
JTOKyMEHTA.

Pa3pemmnTh OTKpBITHE TOKYMEHTAa B peXKMMe YepHOBHKA. BriOepure 3T0T mapamerp,
YTOOBI IMETH BO3MOXKHOCTD OTKPBITh JOKYMCHT B PC)KMMEC YCPHOBHKA.

Pazpemnts (oHOBYI0 pa30MBKY Ha CTpPaHMIBI. ABTOMaTHYeCKas MEpeHyMepanus
CTpaHUI] JIOKYMEHTOB BO BpeMsl paboThl. JlaHHBII MapaMeTp JOCTYIIEH TOJIBKO B PEKUMAX
YEpHOBUKA M CTPYKTYphl. Eciii 3TOT (hrakok CHAT, HOMEpa CTpaHUI], 0TOOpakacMbIe B
CTPOKE COCTOSIHMS, HE OOHOBIIIOTCS, IIOKa HE OyJeT BKIIOYEH pEeXHUM pa3METKU
CTpaHULBI.

Pacnoso:kenne. CnucoK MECTONOJOKEHHH HCIIONB3YEMBIX [0 YMOJYAHHUIO IMaIKaM,
COAEPKAIMX JIOKYMEHTBI, IIa0JOHBI M JIpyrue DIEMEHTHI, CO37aBacMble WU
ucnonb3yembie B Microsoft Word. Bribepute u3 crimcka 35eMeHT, KOTOpBI Tpedyercs
U3MEHUTD, a 3aT€M HAKMHUTE KHONKY M3MeHUTH,M yKaKUTE HOBYIO HAIKy

IMapamerpsl Word (Jkpan)

Napaverps Word o T T — A )

O6ume ) 2 & |
) £) Hacrpoiika W nevath o ;

Skpan

Mpas: Mapamerpsi oToSpaXenys cTpamyy

Coxparierine 7] MokaseiBaTs NOMS MEXAY CTPAHULAMH B PEXMME PASMETKM
” ] MokassiaTs peTkw BrigeneHUa &

b1k

7] Moka3bieaTh ECAIEAIOWME NOACKASKM NPH HABEAEHWH YKAZATENS MBI
AononnuTensHo
Bceraa nOKasbIBaTh 37 3Haku GOPMATUPOBAHNA Ha JKPaHe
Hacrpolika newTet
] 3naku TabyagUMM -
Manens 66icTporo Aocryna | Fibacem
Haacrpoiixu ] 3wakw agsaues q
CpuiTsil Teker

HTP ypaBAE IR GesonacHOCTBI0

Uenp ynp Markue nepenocs: -

Mpusaska o6vekTos €

| NokaseigaTs Bce 3HaKN GOPMATUPOBAHUS

Napamerpyi nevarn

7] Meuats pucynkos, cosaanHen s Word
MeuaTs GOHOBEIX UBETOB U PUCYHKOS
[7] Neuars ceolicTs AokymeHTa
"] Meuars ckpuiToro Texcra
| O6HoEAsTs NOMA Nepea nevatsio
(OBHOBAATS CBAZaHHEIE AAHHBIE NEPEA NEvaTEI0

o) [omea ]

ITapameTpbl 0TOOpa)KEHUSI CTPAHUIL

IHoka3biBaTH 1oJIst MEXKIY CTPAHULAMM B pexnme pa3MeTKH.
OTto0pakeHne BEpXHETO M HMXKHETO MOJIeH CTpaHUIlbl, BKIIOYasi COAEPKUMOE BEPXHETO U
HIKHETO KOJIOHTUTYJIOB.

IMoxa3piBaTh MeTKM BbiAejeHuss. OTOOpa)keHUE BBIJEICHHOTO TEKCTa Ha 3KpaHE U B
HaIleYaTaHHBIX JOKYMEHTaX.

Iloka3piBaTh BCILUIBIBAIOIIME MOACKA3KHM MNPH HaBeACHUM YyKa3arTeis MbILIH.
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Otobpaxenne Ttakoit mHpopmanum, kak URL-aapeca m KoMMEHTapu# pEICH3EHTOB, B
JKCJITBIX BCILJIBIBAIOIIUX ITOJIAX. HpI/I HAaBCACHHNHU yKa3aTeCJisd Ha THICPCCHIIIKY, 3HAK CHOCKHU
1 10JI00HOE COAEPKUMOE TOSIBIIIOTCSI KOHTEKCTHBIE MOACKa3KH

Bceerpa nokasbiBaTh 3TH 3HAKH (POPMATHPOBAHNS HA IKPaHe

e 3naku Tadyasiuuu. OrtoOpakeHre 3HAKOB TaOYJISILIMK B BUJIE CTPEIIOK.

e IIpoGeanl. OToOpaskeHue npoOeIoB MEXay CIOBaMU B BUJIE TOUYEK.

e 3naxku ad3aneB. OToOpa)keHHE KOHIIOB ab3alleB C MOMOIILIO 3HAKOB ad3ara.

e CkpbiThlii TekeT. OTOOpaXKeHNE TEKCTa, POPMATHPOBAHHOTO KAK CKPBITOTO, C TOMOIIBIO
IMYHKTUPHOT'O ITOAYEPKUBAHUSI.

e Misrkue nepenocsl. OToOpakeHne NEPEHOCOB, YKa3bIBAIOIIMX Ha MECTO IEPEHOCca CJI0Ba
B KOHIIE cTpoku. Ecimm cinoBo QakTudecku He pa3dMBacTCs B KOHIIE CTPOKHU, MSTKHE
MEepPEeHOChl He meyaTtaioTcs. Eciau cioBo pa30uBaeTcsl B KOHIIE CTPOKH, MATKUN MEPEHOC
revaTaercsi Kak OOBIYHBIN AeduC.

e IlpuBs3ka 00bekTOB. OTOOpaKEHNE 3HAYKOB MPUBSI3KU 0O0BHEKTOB, KOTOPHIE YKA3bIBAIOT,
4YTO 0OOBEKT MPUBSI3aH K ONpeeIcHHOMY a03airy.

e [llokassiBaTh Bce 3Haku (opmaTtupoBanus. OToOpakeHHME BCEX  3HAKOB
dbopmaTupoBaHus, NEPEUYUCIEHHBIX B pazaene Beerna mnoka3siBaTh 3TH  3HAKH
(¢opMaTHpoBaHUsI HAa JKpaHe, HE3aBHCUMO OT TOrO, YCTAHOBJICH I (hJIaKOK
COOTBETCTBYIOIIEr0 3HaKa. [Ipy OTKIIIOUEHUHM ATOrO MapameTrpa OTOOPaXKAIOTCS TOJIBKO
CHUMBOJBI (hopMaTHpOBaHUs, O00O3HAUCHHBIC YCTAHOBICHHBIMH (DIIaXKaMH B pasJene
Bceerna moka3pIBaTh 3TH 3HAKU (D)OPMATHPOBAHUA HA IKPaHeE.

YcTaHOBKA A3bIKOBBIX IAPAMETPOB PeJaKTHPOBAHMS, HHTeP(eiica U CIPaABKU

B nuanoroBom oxHe 3amanme sI3bIKOBBIX mapamerpoB Office MOXHO H3MEHUTH SI3BIKK
penakTupoBaHus, WHTEpQeiica, BCIUIBIBAIOMIMX IMOJACKA30K M CIPABKH, YKa3aB Pa3HbIC S3BIKU.
JlocTymHbIe S3BIKH 3aBUCAT OT s13bIKOBOM Bepcuu Microsoft Office 2010, a Takxke oT TOro, Kakue
SI3BIKOBBIE TMAKEThI, TAKEThl MHTepQeiica MOoab30BaTeNsl, S3bIKM BCIUIBIBAIOIMIMX TOJCKA30K M
SI3bIKA TIAKETOB MPOBEPKM MPABOMMCAHUS YCTAaHOBJIEHBbI Ha KoMmmbloTepe. Eciam HyxHblE
CpelCcTBa MPOBEPKU IMPABOMHUCAHUA, S3bIK WHTEp(elica Ui CIPaBKU HEJOCTYITHBI, BO3MOXKHO,
MoTpedyeTcs 3arpy3uTh U YCTAHOBUTH SI3BIKOBOI MAKeT.

[o0aBi1eHHe A3BIKA peJAKTHPOBAHUSA

SI3BIK  pemakTUpOBAHHUS BKJIIOYACT pPACKIAIKy KJIaBHATypbl W CPEICTBAa TMPOBEPKHU
MpaBONMCAaHUsA JJIsl JAHHOTO s3blka. B cocTaB cpeacTB NPOBEPKU MPaBOMUCAHUS BXOIAT
SI3BIKOBBIE (DYHKITMHM, TaKHe KakK CIOBapH JJIsl MPOBEPKH MPABOMUCAHUS WM KHONKU 3aJIaHUS
HampaBlieHus1 TekcTa B ab3ame. [ns atoro otkpoiite Bkianky daiija, B pasnene CnpaBka
HaxxmMuTe KHONKy Ilapamerpsl, 3atemM S3bIk. B nmamoroBoMm oxHe 3aaaHue S3bIKOBBIX
napamerpoB Office ¢ nomoupio crpenku J[o0aBbTe IONMOJHUTEIbHbIE  SI3bIKH
peaaKTHPOBAHUS BHIOEPUTE SI3BIK, KOTOPBINA TpeOyeTcsi 100aBHUTh, a 3aTeM HAXXMHUTE J{00aBUTH.

IIpumeuanue: Ilocie u3MeHEeHHs A3bIKA MO0 YMOJYaHUIO HEOOXOIMMO 3aKPBITh BCE MPUITOKEHUS
Office 2010, a 3aTem CHOBa OTKPBITh UX, YTOOBI U3MEHEHUS BCTYIUIUB CUTY.

Packnagka kaasuatypsl «<HE BKJITOYEHA»

[Tocne BBIOOpa s3bIKA U3 CHHCKA, BO3MOXKHO, MOTPEOYETCS BKIIOYHUTH PACKIAAKY
KJIaBHATYPBI, €CITH JIUIS Hee MoKa3zaHo npeaynpexacare He Bkiarouena 8 Windows 7:
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1. Yro6s1 BKIIOUNTE packiafKy KiIaBHaTypsl, MeIKHUTe ToMeTKy He BKIIo9eHa.
2. B nuanoroBom oxHe SI3bIKH M CJIY:KObI TEKCTOBOr0 BBOAA HAXMUTE J[00aBUTD.

3. B muanorosom okHe Jlo0aBjieHne A3bIKOB BBOJAA C IIOMOIIBIO CTpeiky S3bIK BBOAA
BbIOEpUTE HY)KHBIN S3BIK, a 3aTeM HaXMUTE /[00aBUTD.

CpencrBa nposepku npaponucanus «HE YCTAHOBJIEHBD»

Ecnu nannas s3eikoBast Bepcust Office 2010 He Brurouaer B ceOs CpeicTBa MPOBEPKH
IIPABOMNMCAHUS JJIs1 HY>)KHOTO SI3bIKa, BO3MOXHO, CJIEyEeT YCTAHOBUTD S3bIKOBBIM MaKeT UM MAKET
uHTepdeiica Noab30BaATEIS.

UYtoOBl MOJMYUNTh SI3BIKOBBIN TakeT B MHTepHeTe, menkHuTe coobmieHue He ycraHoB/ieHa
aubo nporaute mo cebuike http://office.microsoft.com/ru-ru/language/. Beioepure HeoOX0MUMBIi
A3BIK U YCTAHOBUTE S3bIKOBOM IAKET.

YcranoBka si3blka MHTep@eiica U CIPABKH 110 YMOJIYAHUIO

SA3biku uHTEpdeiica u cnpaBku ucnonb3ytores B Office 2010 mist oToOpaskeHUsT IEMEHTOB
uHTepdeiica, HaIpUMep MMyHKTOB MEHIO, KOMaH/I M BKJIQJIOK, B JIOTIOJHEHHUE K SI3bIKY, HA KOTOPOM
BBIBOUTCS (hailil CIIpaBKHU.

1. Ortxpoiire Briaaxy daii.

2. B pasznene CnpaBka HaxvuTe KHonky Ilapamerpsl.

3. Haxwmute S3bIK.
4

B nunanoroBoM okHe 3aganue si3bIkoBBIX nmapamerpos Office B pasnene Bbibop si3bika
uHTepdeiica U CIPaBKM BHIOEPHUTE S3BIK, KOTOPBIA TPEOYETCS UCIIOIB30BATH TI0 YMOIYAHUIO,
a 3ateM Haxxmute Ilo ymoyanuio.

5. Tlocne u3MeHeHHMs A3bIKAa MO YMOJNYAHHMIO HEOOXOMMMO 3aKpBITh Bee npmioxkenus Office
2010, a 3aTeM CHOBa OTKPBITh UX, YTOOBI H3MEHEHHSI BCTYIIIN B CUITY.

3agaHus 118 CAMOCTOATEIBLHOH PadoThI:

B mapamerpax Word usmeHuTe ClIeTyOINE OMIHH:
® li3MeHuTe 1IBETOBOI (POH Ha YEPHBII/CUHMI/CEpEeOPUCTHIN.

Bcraska PasmeTka crpaHuubl Cebinkm Paccoinkn PeyeHsmposaHue Bug
‘_'ﬁmesNeth'llz " A A | Aa~ | sl ||
XK K U -abex x| /v A
Wpndr

=) 4 Bupesats

= J =3 Konnpogats
Bcrasuts
= J ®opmar no o6pazuy

Eydep obmera T

® Jlo6aBbTe TaTtapckuii s3pik B Word

ﬁ‘."‘ 3a4aHne AzLIKOELIX napametpoe Office.
'3

BulGop ASLIKOE PeAaKTHPOBaHHA

JoBaEneHle 4ONOAHUTEAEHEX ASEIKOE 414 PEAaKTHPOEIHWUA JOKYMEHTOE, ASEIKM PEJakTHPOBAHMA ONPESENAIT AEIKOEEE
GYHKLMKW, TAKME K3K C10E3PH, NPOEEPKA PAMMaTHEN W NOPAL0K COPTHROBKK

HzeIK pRAAKTMPOEAHKMA Packnagka knaewatypel  Npasonucadue (opdorpadma, rpamMmMaTiea...)

PYCCKWIA <N0 YMON4aHui =  BrawndeHo %7 Yoranoeneno Vaanute
aHrnuiickni (CLLA) Brnm4eHo ‘7 YoanoeneHo
TaTapCKmii BEAOYEHD -~ YcoraHoeneHo Mo yMon4agut

[JoBaELTe 40NOAHMTENBHEIE AZLIKK PEAAKTHPOBAHWA] [v] [o6aBnTE
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http://office.microsoft.com/ru-ru/language/

Taoyasitopsl. Ilpaiic - et
Hcnoab3oBanue TadyasiTopoB

TaOynsaTOphI MO3BOJIAIOT HAOPATh OTAEIBHBIE CTPOKH MM (PpAarMEHTHI TEKCTA B BHJIE KOJIOHOK
C OmpenelI¢HHBIMU HMHTEPBATAMH, a Takke OQopMiIsITh HeOombimuwe Tadmunbl. s BBOAa
TaOyJIATOPOB B JOKYMEHT UCIIONIb3YyeTCs KiaaBuia < Tab>.

TaOynaTopbl UCHOIB3YIOT ISl OTCTYNA M BEPTUKAIBLHOTO BHIPABHUBAHUS TEKCTA JOKYMEHTA.
[Tpu Haxkatun knaBuimy <Tab> Word BCTaBiaseT B JOKYMEHT CHMBOJI TaOYIISALUU U [TEPEIBUTACT
Kypcop (M BECh TEKCT, HAXOSAIIUNACS CIpaBa OT HEr0) HaCIEAYIONIYIO MO3HUIUI0 Ta0ymsiun. [1o
ymoianuio Word ycTaHaBIMBAaeT CBOM TO3HMIMHM TaOyasanuv. Bbl MOXXeTe H3MEHUTH 3TO
paccTosiHuie U YCTAaHOBUTH CBOM COOCTBCHHBIC 3HAUCHMUSI.

[Tozummst TaOyysiliuu — OTMETKAa HAa TOPU3OHTAIILHOW JIMHEHKE, YKa3bIBarollas BEIUYHHY
OTCTYIIa TEKCTA WJIH MECTO, C KOTOPOTO Oy/IeT HaYMHATHCS KOJIOHKA TekcTa. [lo3urun tadyssium
UCIOJIL3YIOTCS OYEHb aKTHBHO IPH CO3/IaHWU OTJIABJICHUN U CIHCKOB, MOCKOJBKY MO3BOJISIOT
JIETKO U KPacuBO UX 0(DOPMHUTH. DTOM ke IEeNU CIYKUT U 3allOJIHUTENb.

3ano/iHUTE/Ib: TYHKTUPHAS, CIUIONIHAS, TMPEPBIBUCTAs JMHUS, KOTOpas HCIONb3YEeTCs B
OTJIABJICHUU JJIS 3aI0JHEHUS POCTPAHCTBA, 3aHATOr0 3HaKaMu Tal0ynsuuu. Hanpumep, B KHUTax
€CTh OTJIABJICHME: CIIeBa MJIET TEKCT-3ar0JIOBOK, 3aTEM 3aIlOJIHHUTC/IL B BUJIC TOYCK WJIM JIMHUM, a
ITIOTOM HOMEpP CTPAaHHMIIBI.

CozmanuMm OKyMEHT crieayromero Buaa. CTpenoykamMu TMOKa3aHbl HEMEeYaTaeMble CHMBOJIBI
Ta0yasium.

BUAEOKAPTbI

HassaHwne- - MNocraska-
NVidia-GeForce4-MX440-64-Mb - B-HaNM4YMK
NVidia-GeForce4-FX5700-256-Mb - 1-Hepena
ATl-Radeon-9200SE-64-Mb - 3-5-gHek
ATI-Radeon-9800SE-128-Mb - 3-5-AHel

Lena¥l
13281
50529
15549
31449

4 L

1. Jlng toro, 4To6bI nepeiiti B pexkUM 4€pHOBHKA, BHIOIHATE KoMaH1y Bua /(Pexumbl
NMPoOCMOTPa A0KyMeHTa) YepHOBHK.

2. Jlns Toro uTtoObl BUAETH CHMBOJLI TaOYNAIMH (CTPETOYKH, HANpPaBIEHHBIEBIPABO),
BhInoHUTE KoMaH 1y I'JiaBHasi / (A63am) OToOpa3uTh Bee 3HAKH.

HabepuTe 3aronoBok u HaxxmuTe kiasuiry <Enter>.

~ W

Coznaiite BTOpoit ab3aii:

a) mabepute cnoBo “Haspanue” u HaxkMuTe Ki1asunry <Tab>,

b) maGepure cioso “TlocTapka” u HaxkMuTE K1aBuury <Tab>,

C) mnabepute cnoso “lleHa” u HaxMuTe Knapuiry <Enter>.,

S. AHanoru4HbIM 06pa3oM CO3/aliTe Bee OCTalbHBIE CTPOKM-a03albl. B Kak1oii cTpoke BbI
JOJDKHBI HaXHMaTh KJIaBUIIy <Tab> omuH pa3 mocie 3JIeMEHTOB MEPBOTO M BTOPOTO
cTouoIIa.

Brinenure Bce cTpoku Oyaymied TabiaMIbl, KpOME 3arojioBKa.

B rpynme A03an HaxxMuTe KHONIKY OTKpPBITHE JHAJOT0BOro OKHa A03ail.

~N o
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<l

8. Haxmure knonky Tadynsiuusi.

ABsau (2] =2
OTCTYMs! M uHTEPBanL! | MoNoMEeHME Ha CTPAHMLE | i
Ofwme
BeipaBhusaHue: Mo usHTpY |z| m
YpoBeHb: OcHoBHOM TekoT |z|

Oreryn
Cnesa: 0,63am 5 nepeas cTpoka: Ha:

Cnpasa: O z {reT) =

[ 3epransHsie oTcTynbl

M+Tepsan

MNgpen: onT = HEHAYCTPOUHBIA: ZHAYEHME:

Mocne: onT s OauHapHSIA |z| =

[] He AoBasnaTe HTepEan Meskay 363aLAMM 0AHOMD CTMAA 5

OfBpazel
i ot B met B
Tabynawia... I Oo yMonyaHi ] I OK ] [ OTMeHa

ol

9. VYcraHoBuTe MO3MIUM TAOYIALUM:

a) 3aJlaliTe MEePBYIO MO3UIIMIO Ta0yISUU B 8 €M, BEIpAaBHUBAHUE MO L EHTPY,
b) Ha)XMHUTE KHOIIKY Y CTAHOBMTh,

— ~
Tabynauua | 7 £S |
Mozmwm Tabynawm: Mo yMonYaHuo:
S 1,25cm =
g -
ByayT yaaneHb:
Bee
BblpaBHHBaHWE
() no gesomMy Kpato (@) No uEHTPY () no OpasoMy Kpako
() no pasgenvTento () ¢ uepToi
3anonHUTenb
© 1{neT) D2 | JE——
©a__
YCTaHoBUTE ] [ Yaanute ] [ ¥aanuTp BCe ]
[ oK ] ’ OTtMeHa ]
.

C) s3amaiite BTOpyO MO3HIMIO TaOynsauu B 16 ¢M, BEIpaBHUBAHHE MONPABOMY Kpalo,
d) maxmuTe KHONKY YCTAHOBHTH,
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Tabynauua

2] = |

MozMLym Tabynawm:
15 em

Mo yMonYaHWID:
1,25 M

Y
¥

8 M

-

byayT ynaneHsl:

BelpaEHHBaHKWE
() no ueHTPY @) no OpaBoMy Kpao

(7 cuepToi

(7)) no peBOMY Kpato
() no pasnenuTeno
3anonHUTEN:
@ 1(neT)
) 4

YCTEHOBKTE ] [ ¥0aniTe ] [YnanMTb_Bce ]

[ OK l[ CTMeHa ]

10.Orpopmarupyiite 110 xenaHUIO 3ar010BOK (IIEpBbIi a63all JOKYMEHTA) HCTPOKY Ha3BaHMii
CTOJIONOB (BTOPOIA ab3ar).

Pacripoctpanénnas ommobka mpu padore ¢ Word — 0oTka3 OT MPUMEHEHUS TIO3UIHIA TaOYIISITHH.
BMecTo 3TOro mosib30BaTesid HAKUMAKOT KIaBuiny <1ab> 10 Tex mop, moka Kypcop HE BCTaHET
(mpuOIMU3UTENBHO) B HY)KHO€ MECTO, WJIM BMECTO 3TOM KJIaBUIIM HCIOJIb3YIOT KIIABUIIY
<[IpoGen>. DTo 3aTpyAHSeT MAalbHEilIee H3MEHEHHME U (opmaTupoBaHHE HOKYMEHTa, a
akTUBHAs KHOomka OToOpa3uTh BCe 3HAKM TYT JK€ IIOKAa3bIBACT TAaKOE HEMPaBUIbHOE
(dbopMaTupoBaHue JOKYMEHTA.

3ajaHue 11 CaMOCTOATEIbHOM padoThl.

CoznaiiTe JOKYMEHTHI CJIETYIOIIEro BUA!

SBYKOCHIIMATEJIIN

single coil:

YMCTBIA NpPO3paYHbl 3BYK, HO

Ha BbIX04e NMPUCYTCTBYET MHOXECTBO
MOCTOPOHHWX LWYMOB, BO3SHMKALWMX
nz-3a pabotel anekTponpubopoe

humbucker:

nogasnseT NOCTOPOHHME LWYMbI
Bonblue NOAXOAAT ANK
YTS)KeNEeHHbIX HanpasBneHni
My3bIKK Rock

Bydep 06... & Wpudr . A63ay Cruan

—Iﬂilwzlwrnu‘ww- D TN Y, SO R SO 0 F R RO T KO ¥ SO ¥ X) -1{r:l-i‘V‘Llivlvlé-l‘n-ﬂ'r']l[’:’;
B OryiaBjieHHE 1
P DRaBa s s e s e R T s e s 8 c1p. ‘
:” D AB A N e s R T T T 77 ctp

o (BT 1 = 0 | e e e WP e i o P Bl o B BT 156 c1p

& A A AN s B B S S R R B B it 223 ctp

B T AB AV beosess s s e R st 301crp

B TRABAN svssssisvssmsisvnvsnss svvonsdomsonsdomsonmsdonsonssivessavsivsssisssvsssisssod 450 ctp ]
- 4
1_ m m | »
e | B i 25 | e nuecvuis IIElm@E = = 1000 (D) rl WY



. F |2 = o (== — — | 4T | o= e e R i b et . RPN N

bydep obmena Wpndt Abzay Crunn PeaakTnpoBaHme
@)‘“l‘l‘l"'ﬁ"']‘l‘i_"'i‘“4‘“i_‘l‘i'";_‘I‘E"'E"']Q‘“ll‘l‘];_':‘li":l4‘l‘1‘5"']5‘l/\‘17‘l'\
B Bannel 3a yuacmue e cyb6omuuke, COLL N269 H
. 5A 17 6A 2 7A 11

:- 5B 30 6 b 27 76 18

: 58 28 6B 17 7B 25

- 5T 15 6T 21 7T 10 |
E g

|
4| i ] »
Croammua:iwsl | Ynono cnos:d3 | <6 pveoewii | IEma == 130% = L ()
I'pajduxa u tekcroBbie 3¢ dexThl. O0bsABICHUE
Harmra koneunas oeJib - CO31aTh 00BsIBICHHE CJICOAYHOIICro Baa.

E[‘-I'Z'I'l'\‘é (RN ST NSRRI TRENY. R NE- e 6 '7‘:'5":3‘"'15"“11:"12'|"13";14"'1}"'15:&'17"‘

- IIpogaerca komnewTep!

':" Hegopore npojam KoMIBOTeD clegyiomeH KoHGHIVPauHH

T ] o Athlon XP 1800+

= * DDR 236 Mb PC2700

N o  Western Digital 80 Gb

H * GeForce FX5200 128 Mb

3] Tenedon: 12-3456(Cnpocuts Bacwo)

- FIEIY| Y| E|E|E|E|E|E|E || E|E|E

- cleleleleleleleleleslelele|e| 2

e W w o W w b " w b o w w W o w

- = =T b 8 = =T b o == =T b o b 8 =T =T = =T =T

N A O O A I

- £ T T - O O . I O I = = = B = O O B

g [

< M I »

C03HaﬁTe CHavaJia YCPpHOBUK CJIICAYIOICTO BUAA.

g l'l'1'I'l‘I'é'I‘1:I'Z'II'E‘I:4'I‘?'I'5:I'7‘:'5'I:E'I'lFI'I'll:I'lZ':‘IE'
? MNpogaeTtca-komnbioTepyl

W 1

- Hepoporo-npogam-KoMnerTep: cnenyrowei- koHburypaummy

B Athlon-XP-1800+9

N DDR-256-Mb-PC27009

- Western-Digital-80-Gb1

] GeForce-FX5200-128-Mb1

N Tenedon:-12-3456(Cnpocute-Bacio)v]

3n1ech MOKa3aHbl CUMBOJIBI KOHIAa ab3aneB. OOpaTuTe BHMMaHHEe Ha IMyCTOW ab3all mocie
3arosioBka. B Hero BrnociencTtsuu Oyzaer BCTaBlieH pucyHOK. OOpaTiTe BHUMaHUE Ha MOCIETHUI
nycroii ab3au. B Hero BrocnencTBuM OyaeT BCTaBjIeH (UTYPHBINA TEKCT (HOMepa Tene(OHOB).
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OoOpamiieHue U 32/ 1MBKA

OOpamiicHre W 3alMBKa — 3TO rpadHUUecKHe BIIEMEHTHI, ¢ TMOMOIIBI0 KOoTophix Word mo3Bossier
MPOU3BECTH JOMOTHUTEIbHOE OOPMIICHHE JOKYMEHTA.

1. OroGpasute Ha dkpaHe HemeuaraeMmble cuMBoibl: Iy1aBnas / (A03an) OToGpasuTh Bee

CHUMBOJIBI .

2. OtopmaTupyiiTe IEpBYIO CTPOKY — 3aTr0JIOBOK (CHAYana BBIIEIHUTE €ro):

a) BbINOJHUTE KoMaHy ['yiaBHasi / (A03an) OTKpbITHE 1MAJIOTOBOr0 OKHAa Ad3al U BO
Biaake Orerynbl 1 MHTEpBaibl BCTaBbTE 3HAUCHUS: BHIPABHMBAHHUE - 10 LEHTPY,
HHTepPBAaJ nocJie - 12 myHKTOB,

OTCTYNEl W WHTEPBANEI I MonoeHne Ha CTPaHMLE |

Ofwme

BbIpaBHWBAHWE II'ID LEHTPY vl
YpoBeHb: IOCHDBHDﬁ TEKCT VI

QtcTyn
Cneea: ID ™ 5‘ nepeag CTpoKa: Ha:
Cnpasa: lﬂ I(HET) j I ﬂ

[ 3epranbHble oTCTymbI

WHTepsan

=

Mepen: 0T MEMYCTPOUHEIA: SHAYEHKHE:

Mocne: IlZnT 5‘ IOnMHaprlﬁ j I ﬂ
™ Ha nnrfssnaTe suTansan uewn 2R730EME ARLACA FTRD
b) Bomonmute komanmay I'nasmas/(Ipudt) OTKpLITHE AHAJOIOBOI0 OKHA
I pu¢ToI Llpner (ybenurech, 4To mepBasi CTPOKA BBIIEIICHA) U BO
Biiagke Lpu¢rt ycraHoBu Te 3HaueHus: pasmep - 20 MNyHKTOB, HauyepTaHue -
MTOJTYKUPHBIH,
1]
WpmdT | [ononHATENRHO |
LUpudhT: Ha4epTaHwe: Pasmep:
I'I'lmes Mew Roman MonyHMpHEIA 20

OBBIHHEIA ;l 14 d

raditional Arabic K ypous 16

rajan Pro 18
rebuchet M3 _| MonysmpHel Kypois

unga LI LI 22 ;I

LiEeT TekcTa: MoA4EpKHEAHHE: LIEET NMoAHEPKMBaHMA:

I Amra wl liem i Amra -l

C) Bo BKTanKe JIOMOJHMTEILHO YCTAHOBUTE 3HAUYCHHE HHTEPBAJ - Pa3PEKEHHbII C
MHTEPBAJIOM Ha 2 IyHKTA.

=
WpmdT  AONOAHMTENEHO |

MeEM3HEKOBRIA MHTEPEan

MacwTab: | 100% 4|
WHTEpBan: IPaspe;KEHHblL'ﬁ j Ha: |2 nr ﬂ
CHEWEHMe: IHET - | Ha: I E‘

[~ KepHUHr ANA SHEKOE pasMepoM: I E‘ nyHKToE 1 Bonee

Himach T CinenTwne

3. Hanecute o6pamieHNe U 3a7UBKY BOKPYT TI€pBOii CTPOKH — 3aroJI0BKa:
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a) BbizenHTE ab3all,
b) Bemonnute komanny Pasmerka crpanuubi /(Pon crpanunbl) Ipanunbi

CTpaHuI,
TaBka FasmeTka cTpaHmLl CChinKm
JpHEHTALMA * r,::::* A Mognoxea + a
asmep YR~ B User apanmuyn + | £
[ONOHEW ™ be € L] TpaHuus crpaHm H
bl CTPAHMLLBI a DOH CTPanMLbI
r . v .« . v . . e . . A . r

C) Bo Bkmanke I'pannna guanorosoro okHa I'panuusl W 3aauBKa BbiGepute Tun
oopamJiienusi Pamka, a lllupuny aunun — 1.5 nyHKTa,

panua | CrpaH1ua I anvBra I

Thn: Tun: Ofipazey,

= wenkHMTE obpasew unu

WONONB3YATE KHOMKK
TeHs | | o _____
(=

| D ofbemHan | ger:
AsTO -
[T o | -
(Y]
1,5nT -
MpuMeHHTD K:
Iaﬁsauy j
MNapaMeTpel...
OpH3OHTANBEHaA NHHASA.. | OTMeHa

d) nepeluTe BO BKIAAKY 3ajJMBKa JUATOTOBOro OkHa I'paHuubl M 3ajmMBKa,

BbIOepuTe Tum 25 % yepHoro 1Bera Ha 6e10M (owe,

Tpaniua I Crpamaua  3anveka I

3anvexa Ofpazey,
¥sop
UBET thoHa: m

MpUMEHUTE K!

afizaLy j
FOpHUSOHTANEHER MMHKA. .. OTrHeHa

e) menkuure kHonky OK B auanoropom okHe I'paHuIbI M 3/ IMBKA.
4. OrdopmaTupyiiTe Bce OCTaIbHbIE a03allbl:
a) ¢opmar ab3ama: o IeBOMY Kparo,
b) dopmar mpudra: 12 mynkros.
5. Odopwmure 4,5,6,7 ab3aws! B Buae MapkuposanHoro crnucka (Iiaasnas / (A63an) Mapkeps!).
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FnasHas Bcraeka PazmeTka cTpaHuubl Ccrinkmn Pacceinkmn PeueHsupo
Verdana v 9 A A Al | & Siiny | EEEE

- < yabr L A, == = = . bo

¥ X &£ Y ~ abe x, X* - A E==E = b

*Ha WpndTt ‘ AG3ay

o

6. Ordopmarupyiite 7 a63an (GeForce FX 5200 128 Mb). ®opmar a63ama: MHTEpBal HOCIE
12 myHKTOB.

7. Otpopmarupyiite npeanocieanuii adsan (teaedon):
a) dopmar ab3ana: Ho LEHTPy, MHTEpBa nocie 12 myHKTOB,
b) dopmar mpudra: 12 mynkros.
8. Hamecute oOpamieHHe M 3aJMBKY BOKPYI HpesrocienHero adsauna (teaedom).

Co3nanue rpaduyecKux HILTHOCTPALMA

=

VYcraHoBuTe Kypcop B IycToi ab3aif nocie 3aroyioBka. CroJia Mbl BCTABUM UJUTIOCTPALUIO.
2. Bomonnure xomanay BeraBka / (Mumocrpanuu) ®urypsi / Ipsvmoyroasnuk. Kypcop
]

JOJKEH MPUHATH cleAyromuil Bua: ~ i . FIM HaBOAMM Ha TO MECTO, I'/ie JOJDKEH HaXOIUThCS
OJIMH W3 YIJIOB MPSIMOYIOJbHUKA, U HAXXUMAaeM Ha JIEBYIO KHOIIKY MBbIIIH, YAEpKUBas €&,
pHUCyeM MPSIMOYTOJIbHUK. DTO OyJIeT CUCTEMHBIH OJIOK.

TR=1" ™

Durypel| SmartArt Juarpamma CHUMOK

| MocnegHwe KCNoNbB3OBaHHBIE GUIYPBI -

E~NOcoAL1LLd G

A Commonomen)
Niuknn MPAMOYF OABHUK

INSSTLLLE G %

| MpAMoYronbHwKK
[E & & G (& E E ]

OcHOBHBIE DUIYpPBI

3. Ha nosBuBIIniica na"Heau HHCTPYMCHTOB PucoBanue n3mMeHUTE HCKOTOPBICJAaHHBIC
MpsAMOYTOJIbHHUKA (Y6CI[I/ITGCB B TO, 4YTO OH BLII[GJ'IGH)I

W ibd92-0 5

Bl oo oo

aze i Ate

a) BuiGepute ®opmar / (Ctuin puryp) Kontyp ¢purypsi - UepHsbiit,
b) BriGepute @opmar / (CTuau uryp) 3aausku ¢purypsl — Her 3amusku,
C) BbiGepute opmar / (Ynopsaounts) Obrekanue TekeroM — [10 KOHTYpY.

4. TlpecTynmuM K PUCOBAHHIO OCTAILHBIX MPSIMOYTOJBHMKOB Ha CHCTeMHOM Oioke. CHOBa
BbINIOJHUTE KoMaHAy BeraBka / (Mumoctpanun) @urypsl / IIpsiMOyroibHUK, UM ke
®opmart / (BecraButh ¢purypsi) [IpsiMoyroibHUK 1 HaCTPOUTE 3aJTUBKY, KOHTYP QUTYD.
Hapucyiite eme mnare NpsAMOYroJbHUKOB (He 3a0bIBaiiTe HaXUMaTh KHOIKY
IpsiMOyToJILHUK).

5. Bwmonuuts komanny Beraska / (Mnmoctpamuun) ®urypel Osan wuinm ke @Dopmar /
(BcTaButh Qurypsr) Oai.

6. Crpynmupyiite Bce (uUrypel, KOTopble HapucoBaid. Yjepxkupas knonky Ctrl ma
KJIaBuarype, BblaenuTe GUrypsl. s BbIIeNeHHsS HEOOXOAMM OJMH IIETYOK JIEBOU
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KHOIKOM MBIIIN: Y BBIJEICHHON (UIypbl MOSABITCA Kpyrible Touku. [locie BwiaeneHus
Bcex ¢uryp ormyctute Ctrl, MpIlb HaBeIUTE Ha JIMHUIO OJHOW U3 BBIACICHHBIX QUTYP U

HaXXMHTE Ha TMpPaByl0 KHOMKY MbIM. Ecnu Bbl Bce mpaBuiibHO chenany, JO0JKHO
MOSIBUTHCS OKOILIKO TAaKOT'O BU/JIA.

Bripesate

Eonwpogate

B 7 o<

NapameTpbl BCTABKM:

=

[pynnupoeaTe

Ha nepeaHuid nnax

+ E TpynnupoEaTe
3 »

| —
Ha zagHwit nnax | » ¥

EBrTaEnTe HaZEaHKE. .

OETekaHWe TEKTOM »

JonoiHUTENBHEIE NaPAMETPE PA3METEM. .
DOpMAT OB BEKTA...

Calibrif¢ » 11 = A" 4

L@@@m-&@@

*

K
—-0

I
1l
Il
I=
u@ i
KN

Haxwmure I'pynnupoBarts. [lonpoOyiiTe nepememniate 3ToT 00BEKT. 3aMeTH JId, 4YTO BCe
¢burypsl BBIIEISIOTCS W JABUraloTca BMmecTe cpasy? Bo BpemssTux AeicTBHIl MOXKET
HU3MCHUTBHCA O6T€KaHI/Ie Tekcta. Ecinm aTo IMPOM30IIIIO BBIACIUTC PUCYHOK W BBIIIOJIHUTC
komanay @opmar / (Ynopsiiouuts) OoTrekanune texcrom/ Ilo koHTYpY).

TexkcroBbIie 3 PeKThI

Coznaaum tenepb GUrypHBINA TEKCT (HOMepa TenedOHOB).

1. Vcranosure Kypcop B mocieanuii mycToii ad3an mocye 3arojoska. Croia MbIBCTABUM
HOMepa Tene(OHOB.

2. Bpmonnure komanay Beraska / (Texer) WordArt.

4 «
Tekcr | Cumsonsl
|
A j 4 |2 Crpoka nognucu ~
= jl-,lara W BpeMa
y Hagnues Skcnpecc-6noku [WordArt
% 2 2 ’gd O6vekT
" m
fAE /B\
7o\
|
e |
/Z\\ A A\ A /A
\ Lf_\_\. 2 Ja Yt

3. Bribepure HeoOX0aUMBIHA cTHIIL TekcTa: @opmat / (Ctuam ¢uryp) 3anuska /
Yepuplii u @opmat / (Ctusm puryp) Koutyp / Her konTypa.
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7 ypok - Microsoft Word (O3HaKoMWTeNbHaA BepLnA) | LpEACTEd PWCOBAH A |

WETEA CTPaHMLUE Cebinkn Paccuinkn PeLleHIMpOEaHWE Bwg Popmart
& 3anueka Qrrypel A/ “ﬁ HanpaeneHwe Tekcra = [ 'J-f]

8 » | & Kormyp duryps = _:T-J BhIpOBHATE TEKCT ™

_ JKCnpec Monoxernne OBTekal

v | wd I hexTal puryp v THAN ™ &2 (03/aTh (A3 - TekcTor
furyp % | Ctvaw Word.., I Teker
&:|-2-|-E-|-4-|-E-|-5-|-_T-|-5-|-E-|-1:--|-11-|-12-I-1E-
= T 7 T 7 T 7 T 7 T

4. Ha nanenu unctpymentoB nporpammbl WordArt ycranosure Tun mpudra
Times New Roman u pasmep mpudra 12 myHKTOB.
B oxne BBoa Tekcera Hanmmute “12-34-56 (Bacs)”.

Boiienure 00wexkt WordArt (cronben 12-34-56 (Bacs)). [{iist 3T0Oro mienkHUTE MO
HEMY MBIIIKOM.

oo

7. Bomonaute komanny ®@opmar / (Ynopsagounrs) Ilosepuyrs/ IloBepuyThBiieso na 90

rpaaycos.
PeUeHIWpOEaHKWE Ewng, QopMmaT
1 = - ™1 . .
» - _I'-_ i:[EIL il a73em 3
i ==}
OETekaHwne o Obpeika — -
TEKCTOM ™ "_ﬂ'l} OBnacTb BblgeneHA Sk~ - e 132w L

YNopagoYnTE

Sk MoeepHyTs BOpaEo Ha 90°

42 MosephyTe BAeE0 Ha 90°
= OTpasuTb (BEpxy BHKS
Ak Otpazwute cngea Hanpaso

@ Apyrve NnapaMeTpel NOEOPOTA..,

8. Bwmonnure komanny ®@opmar / (Ynopsizounts) OdTexanne Tekcrom / Brekcre.

1EADNaN DE L) [PCDEACTE AL

EHIMPOBaHWE Ewng | dopmar | =
f 1 =
Hﬁ Hanpagenexwe Tekcra = =) Hj ] 1=~ |:
i
i_:—-JBmpoBHaTbTEKcr' Hl
NonoxeHue (OBTEKAHKWE | . Pa:
=2 (0343Tk (BA3b - TekcToM * | Cfp CBA3CTE BEIAENEHNA Sk~

Bokpyr pamem
Mo goHTYpY

x4
4
E CEEBO3HOE
o
=
g

CEEpXY W CHU3Y

33 TeKRCTOM

Mepeg TekcTom
1]

| JonofHWTenbHEI2 NApaMeTpel Pa3MeTEM..

9. Jlns obpamiienus oObeKTa BCTaBbTe TAOMMIYy (Kypcop JOJKEH CTOSATh HAMYCTOM ab3are
mociae obobekra WOrdArt): BeraBka/ (Ta6auma) Taéamma u Haxvute BeraBurh
Tabauny. B mosBuBIIEMCs OKHE Jualiora BBeAUTe Mapamerpbl: Umcao croJidnoB-15,
Yucao crpok-1.

10.Brinenure BcraBneHHsli panee 06bekT WOrdArt ¥ BEIIOIHUTE CIEYIOIIYIO KOMAHY:
I'naBuasn / (Bydep oomena) Boipesars. Kypcop moctaBbTe B IEpBYIO SYCHKY TaOIHIIBI U
BoinonHuTe I'naBuas / (bydgep odmena) BecraBurh.

11.BcraBbTe 3TOT 0OBEKT HYKHOE YUCIIO Pas3.
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12.Mpimkoii HaBeguTe Ha JIEBBI BEpXHEH yroys TaOJWIBI M IICTKHUTE CHMBOJ ﬂ
Yo6eautecr 4yTo Bamia Tabnuia BeiAenmiack. He Tepsisi BbAeNeHUs elie pa3 IISIKHUTE
NPaBOW KHOIKH MBIIIH 110 3TOMY 3Ha4Ky. Beimonuure komany BolpaBHuBanue siueex /
BbIpOBHSATH MO LHEHTPY.

EBulpe3aTe
KonupogaTte

®
A
e

MNapameTpel BCTABKH:

o (&

ECTaEnTb

¥aanuTe TabauLy
CBLEgUHNTE AYERKN
BrIpOBHATE BRICOTY CTROK

EBIpDBHATE WHPWHY CTONBLOE

HapwcosaTb Tabauuy

ODE B 5§ E

[paHWLbl ¥ 3aNWEKA...

BHIpBEHWBIHWE AYEEK Sl=1=]
AETONOAGOR ::]@::J
ﬂ BCTABWTE HAa3BaHWE. ., =l =l =

3amaHus NI CAaMOCTOATEIbHOM PadoThI

Coznaiite TOKyMEHTHI CIEIYIOIIETO BHIA.
uj +

‘‘‘‘ Bttielliataw s taetaatun a3 s ggmeag o
Tt T T T T T T T T T

:_ | Kaunenr

<OK 4
5
|y o
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' N

Aomasen Menoss2082MMA anCBOEHMe

¥

onepartop 1 \

i ! onepaTtop 3 |

IIIadaonbl. /le10Basi KOppecnOHACHIUSA.

Yro Takoe madon?

[[labioHbl TpenHa3HAYeHbl JUIS TOATOTOBKH JIOKYMEHTOB, HMEIOIIUX THIOBBIE (HOPMBI.
[Ta6y1oH mpeacTaBisieT co0o0i MycTol OJIaHK, B KOTOPOM II0JI30BATElb B COOTBETCTBUU CO CBOUM
3aJjauaMy  3amnojHSAeT HyXHble Tpadsl coOctBeHHONW uHGpopmanued. [HlabmoH MoOXeT
nNpeaABapUTCIIbHO BKJIIOYaThb HCKOTOPLIC 3aIIOJIHCHHBIC rpa(bm, KOTOPBIC ABJIAKOTCA O6IIII/IM JJIsA
BCEX JIOKYMEHTOB JaHHOTo Thuna. B Word umeroTcs mabiaoHb! A7t GOJIBIIMHCTBA OOIIETIPUHATHIX
TUIIOB JOKYMCHTOB, BKJIFOYAIOIIUX CJIY)KC6HI)IC 3aIIMCKH, OTYCTHI, HJIU ACJIOBBIC ITMChMA.

[Tonb30BaTenb UMEET BOZMOKHOCTh CO3/1aBaTh CBOM cOOCTBeHHbIE m1abnonbl. [11aGmon Moxer
OBITH CO37aH Ha OCHOBE OOBIYHOTO JIOKYMEHTA, WJIM Ha OCHOBE Apyroro mrabmona. /s toro,
9TOOBI CO37aTh IA0JIOH JOCTATOYHO MPHU COXpaHEeHUU Qaiina mpucBouts emy Tun Lllabdaon
JAOKYMEHTa W COXpaHuTh ero B craHgapTHoil mamnke Illa6aonbi. s moctyma Ko Bcem
mrabJaoHaM, XpaHSAIIMMCS B 5TOU Marke HeoO0X0IMMO BBITONHUTE KoMaHay Paiia /Co3aaTh.

I[e.nonoe MUCHMO HA OCHOBE IIA0JI0HA

000 «lomamsnit KomnnioTep»
123456 Kasamb, yi. Boasmas Kpachas, 4,
Tenedon: 77-66-55, daxc: 77-66-55

25 anpeas 2012 roga

12345 Mocksa, ya. HosouepemymknHckas, 83,
000 «HIT-komMm»
Tenepannromy gupexTtopy llerposy II. 11

Veamaemsiii [letp [lerposnu
Mzl BEIHY#JeHbI c000WMUTE Ban, ¥To paspeisaem sceHaum ¢ Bamu ge10561€ OTHOMWEHHS,

C ysaxeHHeM,

Hsanos H. H.
TeHepanbHbIN AUPEKTOP
000 «Jlomamuit KomnbioTep»

CO3I[3.I[I/IM MMUCbMO CJIICAYIOMICTO BUAA.
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1. Bemonnaute komany @aiiji / Co3aars.
2. B auanorosom okue Co3ganmue JOKYMEHTA:
a) HaluTe KOJOHKY JlocTynHble mAada0Hbl, B Hell HaliquTe OOpa3ubiadJIoHOB,

I Coparums
Bocrynnbie wabnomsi

B Coxparunm xax
& & Aomoii

55 OTkpems.
. Pe
[ 3akpeme
CeegeHna %) = |
= ¢ L 4
Mocneatie Hosiit gokyment | 3anuce 6nora Mocnearme O6pasup! Mo wabnows Vs cywsectayio-
wabnoHsl wabnowoe Lero AoKyMeHTa
Co3gats. < LLia6noHet Office.com Mo| O6pasus wanoros [re Office.com -+
. ot el
Meuars = =
/ i 7 4 b
B s 7 /
COXpaHuTL ¥ OTNPaBUTL = — —__ ] < == =1, = —7
Branki u Juarpanimsi Kaprouku Mepestn n Micsma Mnarsl Pacnucara
Cnpaeka ocobele xembl cnuckn gen 33HATN 1
BoKyMenTsl ypoxoe
) Napamerps
Beixog |
X i = Wy 0 ==\ e /
| = i 74% o v
PeknamHbe opusl Srukerkn Knury BusuTHsie Kaneaapn KomrpakTsl =

nucToskM KapTouKn

b) BeitenuTe CTanaapTHOE MHCHMO,
C) ycranosuTe nepexiouatenio HoBblii 10KymMeHT 3HaueHue JIOKYMeHT,
d) menxuute xkHONKY CO371aTh.

Coamaaprmce necsaee

[Iepexntountech B OOBIYHBIN PEXKUM IPOCMOTPA TOKYMEHTA.

Crenaiite B JOKyMEHTE HEOOXOIMMBbIE UCITPABIICHUS.

. IlepexiouuTech B peKUM pa3METKU CTPAHMIIBI U TOCMOTPUTE, Kak OTGPOPMaTUPOBAHO
MUCBMO.

6. Coxpanute nokyMmeHT Ha mucke C: B manke YdeOHble JOKYMEHTHI B (aiiie cuMeHeM

IMucbmo.

ok w

Co3aanue HOBOI'O IIA0JI0HA 1€JI0BOI0 MHCHMA
Coznmanum mabnoH s Beex nuceM ucxosanmx u3 OO0 «JlomamHnii KOMITBIOTEPY C IIAMKON

CJICOAYIOLICTO BUAA.

000 «Jomamuunit KomneroTep»
123456 Kasams, ya. Bonnmas Kpacras, 4,

Teaedon: 77-66-55, daxc: 77-66-55

Iucomo
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=

Bemmonuute komanny ®aiia /Co3aaTh.

2. B auanorosom okue Co3ganmue JOKYMEHTA:

a) HaiuTe KoJoHKY JlocTynmHble madaoHbl, B Hell HaliuTe O0pa3ubIadI0HoB,
b) BbiiesiuTe CTaHAapTHOE MUCBMO,

C) ycTtaHoBuTe nepekiiroyareasr B HoBom noxkymenTe B 3HaueHuu LlladuioH,

d) meakauTe Kaonky OK.

[TepexirounTech B OOBIYHBIN PEKUM IPOCMOTPA JOKYMEHTA.

B~ w

Cnenaiite B JOKyMEHTE HEOOXoaumble HcIpaBieHHs. HeoOXoammo yka3aTh Ha3BaHHE
OpraHu3aluy U 0OpaTHBIN aapec.

5. TlepeknrouuTech B PEXHMM PasMETKH CTPAHHIBI M IIOCMOTPUTE, KaK OT(OPMATHPOBAHO
IIUCBHMO.

6. Coxpanure ma6non Ha gucke C: B nanke Iucbma u dakces! (13 nanku [Ia6aonsl) mox
umereM [lucemo OO0 Jdomammnuii komnsrotep. Tun daiina — LIada0H 10KyMeHTA.

{. Y6emuTech B TOM, 4TO BBl BCE CIEIANH TPABMIIBHO:
a) BemonHuTe Komanay @aiin / Cosgars,
b) otkpoiite maénon Muebmo OO0 ToMamHuii KOMIbLIOTEP,
C) 3akpoiite ma6I0H.

3anaHus 1/ CaMOCTOSITETbHOI padoThI

[Ta6sion Muebmo OO0 JloManmHuii KOMIBIOTEP MOXKET OBITh UCTIOJIB30BaH B CBOIO OYEPE/Ib
JUIS CO3JlaHWsl HOBBIX IabmoHOB. Hampumep, 1isi BceX MOKHOCTHBIX JIHI OOBEIWHEHUS,
KOTOpPBIE BEIYT UHTECHCUBHYIO TIEPEIUCKY.

000 «Jomamauit KomnnioTep»
123456 Kasaus, yi. Boasmas Kpacuas, 4,
Tenedon: 77-66-55, daxc: 77-66-35

[data]

Iucemo

[Aapeca]

[TexcT mucoMa)

C ysaxenuen,

Hsanos H. H.
TexepanbHbIil gUpeKTOp
000 «Jomamsuit KomnbioTep»

1. Cospaiite mabnon mis mucem WBanosa W.U., Tenepanbroro JIupexktopa OO0 Jlomaninuii
KOMIIBIOTEP.

2. Ha ocHOBe 3TOro ma6ioHa co3/aiiTe NHCbMO cileayromero cojaepxkanus. CoOXpaHUTe JOKYMEHT
Ha jucke C: B manke YueOHbIe TOKYMEHTHI B ¢aiiie ¢ umeHem [lucsmo UBanoBa.
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000 «Jomaursuit KomMmosroTep»
123456 Kasaub, yi1. Boasmas Kpacuas, 4,
Tenedon: 77-66-55, daxc: 77-66-55

25 anpens 2012r.
IIicoMO 04eHb BAKHOE

12345 Canxt-Tlereptypr, ya. Hosoxysnmumckas, 65,
000 «MII-xomm»
TexnepansroMy gupexTopy Hase ILII

Yeamaemsbiit Hibsa [lerposny,

Mzl BeIHy®AeHBl CO0OMUTL BaM, ¥To noTepsan Bammm goxkyMeHTs! Ha satimel [IpociM BbicaTh
KOMHH JaHHBIX JOKYMEHTOE.

Cysaxenuen,

Hsanos H. K.
leHepanbHbIN JUPEKTOP
000 «Jomaurauit KommsroTep»

3. CozmaiiTe THCHMO CIIEyIOIIEro coAepxaHus ¢ (HaKCUMHIBHOW MOJIUCHI0 U TEYaThIO.
Coxpanute moxkymeHT Ha gucke C: B mamke YueOHbIE TOKYMEHTHI B Qaiiie ¢ MMEHEM
PdaxkcuvuiabHaa [Moanuce.

11.4.2012

Hsanos H.H.
000 «Jomaursuit KomnsroTep»
123456 Kasamb ya. Boasmas Kpacuas, 4

lenepansromy Jupextopy [lerposy ILIL
123456 Kasawmb yi1. Manennkas 3eaenas, 42

Veamaemsri [letp [lerpoenu

Mzt BBIHYAJEHDBI COOﬁlIIHTb Bam, 5TO paspoisaeM cBamu sce AEJI0EbIE OTHOLIEHHK A,

lexepanbHbId AUPEKTOP
000 «JoMaurHnit KOMOLIOTEP?
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Pabora ¢ Hagnucamu. BuzutHasi kaprouka

JIuuHas Bu3uTHa"A Kaprouka. Henocpeacrsennoe gpopmaTupoBanme

OCOOCHHOCTBIO JIMYHBIX BU3UTHBIX KAPTOYCK SIBJISCTCS CPABHUTEIHHO HEOOJBIIONH THpaX WX
M3TOTOBJIICHUS. B ATUX YCIOBHSIX, KaK MPaBWIO, HE MPOU3BOIUTCS pPa3pabOTKa CHEIHAILHOTO
mabsiona. Co3iaiuM BUBUTHYIO KAPTOUKY CIEAYIOIIETO BUIA.

HNBanoB UBan UBanoBmu

123456, Cankrt- [letepOypr,
Hesckuit npocriekt, 123, kB. 456.
Tenehor (812) 555-66-77

YcranoBka popMara BUSUTHONH KaPTOUYKH

1. 3apaiite equHMIEI M3MEPEHUS:

a) HaxxmuTe KHOTNKY (Paiijl B eBOM BEPXHEM YINy JKpaHa M B IOSBHBIIEMCSAMEHIO
Haxkmute kHonky [lapamerpwl,

-
(Wl = |~ BusuTHas K

lm ThasHas Beraska

| Coxpanute

[l Coxpanurs kak
|5 OTkpiTb

[ 3akpems

.

Mocneanne
Co3gate

Mevats

Cnpaeka

] Napametpe

3 Brixoa

b) B mmanorosom oxme IMapamerpsl oTKpoiiTe BKIanKy JIoMOJHHTEIbLHO,
C) B rpynne IKpaH BBI6€pI/ITe 3HQUCHUE CIMHAI N3MEPEHHS CaHTuMeTpHbI.

__| NMokaseiBaTb KOAL NONER BMECTO UX SHAYEHWA

LOoNonHUTENBHO 3ateHenue noneit: | Mpw BoigeneHUM E]

= [7] NcnonbzoBaTe WPMPTE YEPHOBUKA B PEXUMAX YEPHOBUKE U CTPYKTYPI
Hacrpoiika neHThl

Wma Courier New

MaHens 6uiCTPOro goctyna

]

asmep: |10

Haacrpoiiku MoacTaHoBKa WPUPTOE...

LieHTp ynpaeneHna 6e30NacHOCTbIO
JKpaH

YUCN0 ZOKYMEHTOB B CIMCKE NOCIEAHUX Gainos: 17

: 7
EAMHWLA M3MepeHng: CaHTumMeTphl B I

LUnpWHa NONOCH CTUAEI B PEXUMAX YEPHOBUKA M CTPYKTYPEE: |0 CM

i OT06paxaTb NUKCENN ana cpeacrs HTML

[¥] Nokaswieate Bce okHa Ha Nanenu 3agau
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2. Omnpezenute pasmep Gymaru u moJeii:
@) BbIMoONHMTE KoMaHAy: PasMerka crpanuub / (ITapaMeTpbl cTpaHuIbI)
Pa3mep

b) B BcruIbIBatOMEM MeHIO BEIGEpUTE [IpyrHe pa3Mephbl CTPAHHIL. ..

150 BS L
17,6 cm x 25 m .
koHeepT Monarch
9,84 cmx 19,05 tm J

Ab
10,49 em x 14,79 tm

Jpyrue pasMepel CTpaHmLy..

C) Otxkpoiite Bknanky Pasmep 6ymaru ycranosute 3Hauenus Illupuna: 9
cM, BeicoTa: 5 cM,
d) Tepeiimute Bo BKanky IoJis - ycTaHOBHUTE HYJIEBbIE 3HAUECHHS TIONEH.

BBoa Tekcra
1. Bemonnute komanny: Bua /( Pesxumbl mpocMoTpa qokymenTa) Pasmer-ka

CTPaHHIbI.
2. Bpmonnute komauay: Bua/( Macmra6) Ogna cTpaHuna.

E LA Pacceinkm PeleHIMpoBaHue

3. Otobpasure Ha 3KpaHe HENevyaTaeMble CUMBOJIBL. J[JIsl 3TOrO BBINOIHUTE KOMAHILY:
I'aaBuas / (A63an) Orodpasutsk Bee 3naku. T
4. HaGepure cnemyromuii TekcT. O6paTuTe BHUMaHUE HA CUMBOJIBI KOHLIA a03al1eB.

-
@' = ¥ - 3 |5 BusutHas kaprouka Msanosa .doc [Pexnm orpaHnyenHoil dyHKUMOHANBHOCTI

m nagHan BcTaeka PasmeTka cTpaHWUkl Ceblnkn Pacceinkm PeygHznpol

j Times New Re ~ 10 A A Al | B

BeraBuTe 5 K & U - abe x, X° ah vév

Eydep oBme.. WpugT

HMpanop Mpan - HBaHOBIY

123456, -Cankt--TletepOypr,
Hepckmit-mipoctiekT, - 123, kB.-456.9)
Tenedon- (8 12)‘555-66-77“{

Br100p popmara mpudra

B nynkre mento I'imaBnas B rpynne HIpugr BeimonHuTe cnenyromuye qeHCTBUS.
1. Bo Bcex a63anax 3axaiite Tun mpudra Times New Roman.

2. Jlns mepBoii CTPOKHM, COIAEpPKAIleil MMs, yCTaHOBHMTE pasmep 16 MyHKTOB u
MI0JIy’)KUPHOE HauepTaHUE.
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3. Jlns Bcex OCTalbHBIX CTPOK ycTaHOBHTE pasMep 10 MyHKTOB M OOBIYHOE HauepTaHUE.

Bei0op ¢opmara ad3aneB

1. Bce a63aupl BoipoBHsiiite [lo wmeHTpy. Jlisi 9TOro BBINOIHHTE KOMAHIYy:

I'naBnas /(A63an) BbIpOBHSATH 10 HEHTPY =

2. Beimenure nepBbIi  ab3ar, coaepkamuid ums. HakaB mnpaBod KHOMKOW MBIIIM Ha
BBIJICJICHHOM 3aiiIuTe B MyHKT A03all MOSBUBIIETOCS MEHIO, T/ie ycTaHOBUTe VIHTEpBaj
Iepen pausbiii 30 myaktam 1 UutepBas Ilocae paBubiii 18myHkTam.

3. I[J'IH OCTaJIBHBIX 3633HCB OCTaBbTC 3HAYCHU, YCTAHOBJICHHBIC 110 YMOJIYaHUIO.

3aganus 1J1s1 CAMOCTOSITEILHOM PadoThI

1. Co3paiiTe BU3UTHYIO KAPTOUKY CIIEAYIOILETO BUJIA:

|E = U |+ BusutHaa kapTouka Wearosa.doc [Pexum orpannyenHoii dyHKuMoHanbHoCT] = ‘ = \—&

m TnasHas Bcraska PasmeTka CTpaHMLEI Ceeinkn Paccuinku Peuersuposanue  Bug & @
= 3 Arial v 24 : ‘ : 2
Bcra;]m xE Lebex X i"/ Ctunn | PegaktuposaHue
- & W-A-da AN - -
Eydep 06MeHa LpugT A63aly

MBaHoB
BaH /IBaHOBWY

123456, CaHkm- [Temepbype,
Heesckutl npocniekm, 123, kB. 456.
TeneghoH (812) 5565-66-77

“« 0 » 4

Crpanuua: 1 us1 | Yucno cnos:14 | <6 pycckuii | |IBERE 2 = 170% — +

Jlst cipaBku onuiieM Gopmat ee ad3ares:
a) s Bcero TekcTa mpuMeneH mpudT Arial,
b) pasmep mpudra B mepBHIX ABYX CTpokax 24 MyHKTa U 0OBIMHOE HayepTaHHUE,

C) B TpeTheii, 4eTBepTOil M MATOH CTpOKax pasmep mpuprTa cocrapiser 10
IIYHKTOB ¥ KYPCHUBHOE HauepTaHUE,

d) neBslit OTCTYT B TIEPBHIX ABYX CTPOKAX cOCTaBiseT 1.5 cm,
€) INeBbIil OTCTYTI B TPEThEH, YETBEPTOH U MATOM CTPOKAX COCTABIAET 2.8 cM,

f) mepen mepBoit cTpokoii 1 TIOCIE BTOPOii CTPOKH yCTAHOBIEHBI HHTEPBAIbI
18 myHKTOB.

2. Coxpannte noKyMeHT Ha aucke C: B manke Y4eOHbIE JOKYMEHTHI B (paiie cuMeHeM
Busurnas kaprouka Banosa.

Coznaiite CBOIO JIMUHYIO BU3UTHYIO KAPTOUKY.

B w

Coxpanute 1oKyMeHT Ha aucke C: B manke YueOHble JOKYMEHTHI B (ailie cuMeHeM
Mos1 BusutHasi KapTO4KA.

Cuay:xeOHasi BU3NTHasA Kaprouka. Haxnucen u madJ/i0HbI

Ecnu mpennpusitue mpeamnonaraet pa3padoTaTh €AWMHBIA CTUIb OGOPMIICHUS I BU3UTHBIX
KapTOUYeK CBOMX COTPYIHUKOB, TO HEOOXOIUMO CO31aTh MIA0IOH BU3UTHOU KapTOUKH.
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Co3aanue madJjoHa

CosnaauM ma6iIoH BUBUTHON KapTOYKH CIEIYIOIIETO BH/A.

000 «/loMalHIIl KOMIIBIOTEP

- Damunusa Hwa Omuecmeo

JOIIZKHOCTH
TenedoH daxce

123456, Kasans, yi1. Boasmas Kpacnas 4.
Tenedon: 277-66-55, daxc: 377-66-55

1. Onpenenure pazmep Gymaru u nosueii:
a) BBITIOJHKUTE KOMaHIy Pa3merka crpanunsi / (ITapamerpsl cTpanuibi)Pazmep,
b) B BcruIbIBatOmEM MenIo BEIGEpuTE [{pyrue pasMephbl CTPaHHIL. ..,

IS0 B5

17,6 cmx 25 em

KoHeepT Monarch
984 cmx 19,05 cm

AB
10,49 cm x 14,79 cm

Jpyrre pasmepsl CTpaHnL.

C) otkpoiite Bk1aaky Pasmep Gymaru u ycranosute 3Hauenus lllupuna: 9 cm, Boicora:
5 em. [lanee nepelinute Bo Biaaky Ilosst 1 ycTaHOBUTE HyJIEBBIE 3HAYEHHUS ITOJIEH.

2. B nynkrte MeHio Bua B rpynmne PeskuMbl mpocMoOTpa A0OKYMEHTA IMEpeiiIuTe B PEXKUM
Pa3merku cTpaHMubI.

3. Bomonnure komanay Bua / (Macmra6) Oqna cTpaHuna.

SINEK Paccuinkn PeLeHIMpOBEaHKE

MEPBYIO HAANIWCH AJI HA3BAHHWA OpraHu3aliuu.

Eﬂ 000 «/loMalLH Wi KOMMBHOTEP»

Heanoe Hean Hearoeuu

I'enepanbHEI TUpEKTOP
Tenedon: 33-22-21 daxe: 2211-11-1

12345, Kasaus, y1. boremras KpacHas 4,
Tenedon: 277-66-55, daxc: 377-66-55

Hapucyere Hannucs:
a) B myHkTe MeHto Beraska B rpynme Teker Haxmute kHonky Haanueb,
b) B BcnnBIBarOmEM MeHIO HaxkMuTe KHONKY HapucoBaTh HaANuCh,
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C) moaBemuTe Kypcop MBIIIM HA BM3UTHYIO KapTOUKY, 3a’KaB JIEBYIO KHONKY MBIIIH,
HapUCYWUTE NPAMOYTOJIbHUK.
5. Ordopmarupyiite nepByIo HaJMKUCh:
@) IIeNKHMTE NPaBOil KHOMKON MBIIMIK 110 KPAK0 HAAMMCH, B OTKPBIBIIEMCS KOHTEKCTHOM
MEHIO NIEPEUIUTE B IYHKT J{OMOJIHUTEeIbHbIE TAPaMeTPbl Pa3MeTKH,

L}
g Hanepeanui nnax

BL  Ha zagHuii nnan
g!-) [MNEpCCbinKa. .

g ELTEBMTb HA3EaHHE...

E OBTekaHWe TekITam

AeNaTe HEANWUCED N0 YMONYdHWKD

| v

| b

[H|  [JonoanumensHeie napaMeTpel pasMeTkH. .

P Qopwmat durype.

a3, _ [0A0BO0M OTYET (6OKOEEA M., T0A0BOM OTYET [LMTETE) -
| | Hapucosate Hagnuce

b) B IpymIe ITosokenue YKa)XUTC BBIPABHUBAHUC 10 T'OPU3OHTAJIM IO JICBOMY Kparo

OTHOCHUTCIIBHO CTpaHUIIBI,

C) B I'pyHIie ITonokenue YKa’)XUTC BbIPABHUBAHUC 110 BEPTUKAJIN 110 BEPXHEMY KpParo

OTHOCHUTCJIBHO CTPAaHUIbI,

[ nepereiwaTs BMecTe c TexcTon

[T yerarosuTs npusssky

-
PasmeTka m
MNonoxeHe | OBTexaHMe TEKCTOM | Pasmep |
Mo ropusoHTanK
(@) BeipasmBarne Mo nesomy kparo E| OTHOCHTENEHD | CTPaHNLE! E|
() B KHHre BHYTDM STROGTENSHG T ons
() nonosere Dem npasee CTpaHiLp
(7 OTHOGATENSHOE NONGHEHME OTHOCHTENEHD | CTPEHHLE!
Mo BepTHKam
(@) BoipasHMBaHie Mo sepxHemy Kpao E| OTHOCHTENEHD | CTPaHNLE! E|
QL i e T ez
(Z) oTHOGMTENBHOE NONGHKEHME OTHOCHTENEHD | CTPAHMLE!
MNapamMeTpbl

PaZPEWNTE NEPEKpaITHE
P&SMETKA B AYefke Tabnuup

d) Brpynme Pasmep 3anaiite mupuny paBayio 9 cM, 1 BbICOTY — 1.
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-
PasmeTka m

Monowerme | OfTexasme Texcrom | Pasmep | ‘

BoicoTa

@ aficonoTHas 1M =

) 0THOCUTENBHEA oTHoouTenbHo | Mong

LWpuHa

@ abconoTHas Scm =

() oTHoCMTERHAS : oTHocuTensHo | Mons
NosopoT

MosopoT: o =
MaawTah

BricoTa: 100 % = LpiHa: 100 % —

7] coxpaHiTs Mpanopum

OTHOCUTENBHO MCXOAHOMO PE3MEPE
WexoaHsii pasmep

BuicoTa: LLkvpiHa:

6. HN3Mmenute BHYTPCHHUC ITOJIA:

a)
b)

Ha)KMUTE IIPAaBOM KHOIIKOM MBIIIM HA KPAK0 HAAMKCH, B OTKPBIBLIEMCS
KOHTEKCTHOM MEHIO IlepeiauTe B MyHKT Popmar purypsi,

B Irpylrne€ BHYTPEHHHUE MMOJISA YKAXKUTE HYJICBbBIC 3HAYCHUA MOJICH.

[ DopmaT duryps! m

3anueka Haanuce

UseT mHin opMaT TeKCTa

Tun anHm BepTukanbHoe BbipasHuBaHue: | Ceepxy El
Texb Hanpasnenue Texcta: | MopusoHTan... EI
OTpaxeHue [] He nosopaumsaTs Texct

CeeyeHne 1 crnaxusaHne AsTononfop

D e [ noaromsT pasmep durypsl noa Tekct

MosopoT obbemHoit durype! Buyrpesmeniand
nesoe: Ocm % Bepxvee: Ocm
HacTpoiika pucyHxa
npasoe: | 0cm 5| rupkHee:  (0cm
UseT pucyHka =Y
[¥] neperocuTs TexcT & durype no crosam

XyaoxecTseHHbIe shdeKTs!

Ofpeska
Haanmas I

3aMelatowmil TeKcT

7. B nepsoii no3unuu nomectute 31a4ok Windows:

a)
b)

c)

d)
€)

YCTaHOBHTE KypCcOp B HY)KHOE MECTO,
3ajaiitre pa3mep mpudra 20 nyHkToB (myHKT MeHo ['maBuas rpynna Ipugr),

OTKpBIB MYHKT MeHIO BeraBka, B rpynne CHMBOJIBI HOKMHUTE KHOTIKY
CuMBoJI1, B IOSIBUBLIEMCS CITUCKE BbIOepuTe Jlpyrue cuMBOJIbI

pema | €2 cumson - |

(e [EE ® £ £

Nl ¥ e
* #

w Woa Bon

£2  Odpyrue cumsonti...

B0 BKIagke CuMBOIT OKHa fauaiora CuMBOI nepekarountech Ha mpudt Wingdings,
menkauTe Mo cuMBory Windows (B mpaBoM HU)KHEM YTITy CITHCKA),
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Cwmson
Crmeons | COeLpanbHbIe 3HaKku A
W =11
A LS P e
SO0 INVIR|2 || N| €
EJL S e a2’ MR GIEY N N
== 2 _
e

f) menkxnute xHOMKY OK.
8. Ilepexmountecs Ha mpudt Times New Roman pasmepa 12 myHKTOB 1 HarneyaTaiTe
Ha3BaHuWe opranm3anuy, (myHKT mMeHto IiraBHasi rpynmna Ilpudr).
9. CosmaauM BTOpYIO HAaANMMCh IS JAaHHBIX O COTpyAHUKe. Hapucyere Hamuch:
a) B myHkTe Mento Beraska B rpymme Teker Haxmute kHonky Haanues,
b) B BcrBIBarONIEM MenIO HaskMuTe kHONKY HapucoBaTh HAANHKCH,
C) mojBeauTEe Kypcop MBIIIM HA BU3UTHYIO KapTOUKY, 32KaB JIEBYIO KHOIIKY MBIIIH,
HapUCYyITe NPSIMOYTOJIbHUK.
10. OrdopmarupyiiTe BTOpYIO HaAKC:
@) HaKMHUTE NPaBOil KHOMKOI MBIIIM HA KPAKO HAMIICH, B OTKPBIBIIEMCS KOHTEKCTHOM
MEHIO NIepeluTe B IMyHKT JlOMOJHUTEIbHbIE NApaMeTPbIPa3MeTKH,
b) B rpymnmne Mosoxenne ykaxuTe BEIpaBHEBAHKE TI0 TOPH30HTANIH TI0 JIEBOMY KParo
OoTHOCUTENBbHO CTpaHUIbL,
C) B mynkre ITo BEPTHKAJIN YKKHUTE II0JIOKCHUE 1 CM HIDKE CTPAHHLBI.

[— L5 [t
[Tonawenne | ‘ ObTexaHme TekcToM | Pasmep ‘
Mo roprsoHTanK
(@ goipasHBaHie Mo nesomy kpar E OTHOCUTENBHO | CTPaHMLEI E
g -
) nonoweHne Ocm npasee CTpaHvubl
() DTHOCUTENHOE NONGHKEHME OTHOCUTENLHO | CTPaHHLE!
Mo BEPTHKANK
IGE-%---20 = R L R, ST R LA
@ nonoxeHne 1cm | ke CTpaHiLE E
™ -
NapameTpbl
[T nepemewats sMecte ¢ TexcTom DPAEPEIATE NEPEKDLITHE
[ ycrarosnTs nprsssky pasMeTka B AYefike Tabnuus!

d) B rpynme Pasmep 3anaiite mmpuny paBHyI0 9 €M, U BEICOTY — 3.

Pasmetxa u_M e
Monoene | Oftexarve Texcrom || Pasnep | |
BricoTa
@ ghcontoTHanA Jcm =
T oTHOMTENbHO | ManA
Lpura
@ abconoTHan 9 om 3
L e (o - e oTHooTeneHo  (Tona

MoBopoT

MosopoT: 0 :
Macwrah

BeicoTa: 100 % 53 WpHHa: 100 % -

[] coxparmTi nponopLm

OTHOCHTENGHD MEXOHOTD PasMeEpa

Moot paswep

BeicoTa: LLvpuHa:

11.Yzmenure BHYTpEHHHUE MO
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@) HaXMHTE TNpaBoil KHONMKOH MBIIIM HA KpAl0 HAAMHCH, B OTKPBIBIIEMCS
KOHTEKCTHOM MEHIO NleperiuTe B NyHKT Popmat (purypsol,

b) B IpyNIe BHYTPEHHUE NOJISI YKAXKUTE HYJIEBBIC 3HAUEHUS I1OJICH.

12.Haneuaraiite ¢ BbIpaBHMBaHMEM IO LEHTPY BO BTOPOM HANANMCH IIAGIOH aHHBIX O
COTpYIHHUKE, COCTOSIIIUI U3 Tpex ab3ares. [lapamerpsl popmaTupoBanus:

a) TepBbIii a03a1] MMEET HOTYKUPHOE KYPCHBHOE HauepTaHue, MpHpT
Times New Roman pasmepa 14 myHKTOB,

b) Bropoit a63anm mmeer obbuHOe Hauepramue, mpudt Times New Roman
pa3zmepa 12 myHKTOB.

13. Cozamum TpeThio HaamMCh 1A anapeca opranuszanuu. Hapucyere Haanucs:
a) B mynkTe MeHio BeraBka B rpynmne Teker Haxmute kHonky Haanuck,
b) B BcrBIBatOmIEM MeHIO HaxkMuTe kHONKy HapucoBaTh HaanuCh,

C) moxBenuTe KYpcop MBIIIM HA BUSHTHYIO KAapTOUKY, 32)KaB JIEBYIO KHOIMKY MBIIIH,
HapUCYyiTe MPSIMOYTOJIbHUK.

14. Orpopmarupyiite BTOpyrO HaAMKCH:

@) HaXMMTE TIpaBoil KHONMKOH MBI HAa Kpal HAANMCH, B OTKPHIBIIEMCS
KOHTEKCTHOM MEHIO mepeiauTe B NyHKT JlONMOJHHTEeIbHbIE TapaMeTphl
pa3MeTKH,

b) B rpynne Iosoxkenne ykaxuTe BHIPaBHUBAHUE TI0 TOPH3OHTAIH O JTEBOMY KPaIO
OoTHOCUTENBbHO CTpaHUIbL,

C) B ITYHKTC ITo BEPTUKAJIH YKAKUTE IMOJIOKCHUEC 4 cm HIDKE CTpaHMulbI.

r

PazmeTka l T
Monoerne | OfTexaHwe TexcTom | Pasmep
Mo ropuzoHTanM
@) BripaBHMBaHME Mo nesomy Kpato IZ| OTHOCWTENEHD | CTpEHMLE! |z|
) B KHMre BHyTpM OTHOCWTENLHD  |Mona
() nonoseHue 0cm ~| npases CTpaHuus!
(7) OTHOCHTENBHOE NONCHEHNE | oTHocuTensHO | CTPEHMLEI
Mo BepTHKANK
&) EElDaEHIESHYE Lo Eenieny ingie L L
(@ nonomeHue 4cmM = wowe CTpaHuLs! |z| “
—reTTTEE T T - — T
MapameTpsl
[] nepemewwath BMecTe c TekcTom PasPEelMTE NEpeKpEITHE
[T yerarosuTs npuegsky PasMETKA B AYelike Tabnue
[ 0], ] [ OTMEHE ]

d) B rpynme Pasmep 3anaiite mupuny paBHyio 9 ¢M, 1 BhICOTY — 1.
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rPasmen{a l 2 iE-J

Monowerme | OBTexaHMe TekcTon | Pasmep | |

BeicoTa

@ gbronoTHas 1cm =

) OTHOCHTENEHAR oTHoouTENsHD  (Mons

WnprHa

@ aficonoTHan 9cmM =

mEea e i OTHOCMTERLHD | Mons
MNosopoT

MoBopoT: 0 o
Macwrab

BoicoTa: 100 % = LUMpuHa: 100 % 0

[T coxparuTs nponopLus
OTHOCMTENBHO WCXOAHOMD PAsMEPa

WcxoaHeIA pastep

BoicoTa: LLmpira:

15. Uzmenure BHyTpeHHUE MONSL:

@) HaKMHUTE TIPaBOH KHOMKOH MBIIIM HAa KPAl0 HAIMHCH, B OTKPHIBLIEMCS
KOHTEKCTHOM MEHIO niepeiianuTe B MyHKT opmat purypsi,

16.b) B rpynmne BHyTpeHHME 101 YKAKKUTE HyJIeBbIE 3HAYEHHS HOJIEH
[Mepexmountech Ha mpudt Times New Roman pasmepa 8 myHKTOB 1 Hare4aTauTe ajapec
U TenaeOoH OpraHu3alky B LIEHTPE HaAIUCH.
CoxpaHenne mada0Ha

1. Coxpanure ma6mom:
a) Bocmonk3yiiTech MyHKTOM MeHIO Maiin, natee COXpaHUTD KaK...,
b) sanaiite Tun coxpansiemoro noxymenta — Illaési0H J0KyMeHTa,
C) manky aus coxpanenus - Jpyrue 10KyMeHThbl 13 nanku Ia6ionsl,
d) ums paiina — BusuTHas KapTouKa.

2. OtkpoiiTe ma610H BU3HTHAS KAPTOYKA 1 CHOBA 3aKPOIiTe ero.

3agaHus 1719 CaMOCTOATEIbHO padoTel. Mcnosib30Banue madaoHa.

1. C nomompio ma6nona BusuTHas KapTouKa co3aiiTe BUSHTHYIO KapTOUKy i MiBaHOBa
WBana MBanosuua, I'enepansroro Jupexkropa OO0 «JloMamHuii KOMIIBIOTEP».

B 000 «/lomalwHU KomnboTEep» I

Hearnoe Hean Hearnoeuu

I"cncpam,nmﬁ JAHPCKTOP
Teaedon:33-22-21 daxc:2211-11-1

123456, KasaHb, yn. bonbwaa KpacHaa 4.
Tenedon: 277-55-33, pakc: 342-322-2

2. Co3paiiTe BUSUTHYIO KAPTOUKY
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@ = PeMOHT KOMNbIOTEPOB

TenedoH:
+7(966) 456-89-52

CtroumocTb yeayrm o1 500 go 1000 pybneid!

IMpumeuyanue: Vcnonssyiite mpudt Wingdings 2 mist pa3MerieHust CHMBOJIOB.

3. Co3paiiTe BUSHTHYIO KAPTOUKY

Cumeon

e e —|

Wewdk: [Wingdings 2 EII

H EraErRE N E R E
SR =EERERE E CEE
E (Gl A AL ALAEIR R 2R 2R
EH® ® 0| 0er&| &|&a|?| 7| ?
PaHes MONE305aELLINECA CUMBONL:

[Tl v =T T oo T T Tl [

Pabora ¢ muntrocrpanusamMu. TUTYJIbHBIA JIMCT

BbICTPbIA WM Ka4ecTBEHHbIH PEMOHT KOMMbIOTEPOB

TenedoH: 8 (956) 70-89-00

Takcu «lMatepouyka»

TenedoH: 555-0-555

Co3nanue mad/J0Ha TUTYJIBHOIO JIMCTA

Tpebyercss co3naTh MIA0JIOH TUTYABHOTO JHCTa KHUTHM M Ha €ro OCHOBE MOATOTOBHUTH
TI/ITy.TII)HI)Ie JINCTBI JISI HCCKOJIBKHUX IICYATHBIX I/I3)IaHI/II\/JI O}IHOI\/JI CepI/II/I. CO3J13I[I/IM CHayaJia
11a0JI0H TUTYJBHOTO JINCTA C MIUTFOCTpAIlMEl CIIeAYIOEro Bua:

Cepust
«®anTacTHUCCKHIT BoCBHK»

AN ¢ n . i &
: Hnmsa
-
Haszsanme . -;“
Rl
‘ IToa3arooBoK

Mocksa
Magareanctno « AMY JIAC»
2006
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Co3aHne HOBOTO TIOKYMEHTAa U YCTAHOBKA NAPaMeTPOB CTPAHMIbI
1. Tpucrymnure x co31aHUIO HOBOTO JOKYMEHTA.
2. Onpenenute pazmep OyMaru v moJis:
a) Bocronb3yiitech komannol Pasmerka crpanuubi / (Ilapamerpbl cTpaHHIbI)
ITapameTpsbl cTpaHUIIBI,

Ly 3 I i | P,:::: Pazpeissl =
= A Homepa crpok -

Maona CpuedTayna Pazmep KoaoHERM e
- - - - b PaccTaHOBKA NepeHoCoE ™

MapameTpbl CTPaHKMLb

b) Bo Brnanke Pasmep Oymarm ycranosute 3nauenus Illupuna: 10 cM, BeicoTa: 14 oM,
C) Bo Bknaxke IoJis: 0MHAKOBBIE CO BCEX CTOPOH MOJIs pasMepoM 1.5 cM.
3. Tlepeiinure B pesKMM Pa3METKH CTPAHHIIBL.

4. Bemonnure xomanay Bua / (Macmrad) Macmrad ¥ yCTAHOBUTE 3HAYCHHUE
OnHa cTpaHuna.

Pa3paﬁoTKa CXE€MbI KOMIIOHOBKH TUTYJBHOI'O JIUCTA

KOMHOHOBKy TUTYJIBHOTO JIMCTA OCYILICCTBUM C ITOMOIIBIO TPEX HaHHHCCﬁ. Kamnaﬂ U3 HHUX
6y,[l€T COOTBCTCTBOBATH: HA3BaAHUIO CCPHH, HA3BAHWIO KHUTH, PCKBHU3UTaM HU3JaHU.

Cepust
«®anracTieckuii boeen

."'In | (%
HMg 0 iy
-
Hassanmne J
_ |
O Iloa3aronoBox
B =R Y B

1. Co3naiite nepByro HaAMKUCH JUIS HA3BAHMUS CEPUM:
a) semonHute komaHny Berabka/ (Texer) Hagmucn/ HapucoBaTh Hammmch,

A I 4 & Crpoxa noanuew =TT ©opayr
5l = 3} Asta u spens €2 Cumsos
Hagnuee Sxcnpece-6noxn WordArt
3 v gl Obwext -
Bcrpoennbii -

PRI |

A

Pigdie-e-4-

NpocTas Hagnnce Andasurt (60K083R NO. AndasuT (umTara)

SRUL

{

o BOXOBAR AMNMA (6OKO... DOKOBAR MMMMA (WWTaTd) [33eTHaR GyMAra-60KO. v

T80 Hapucosars Hagnmes

b) noasemuTe Kypcop MbIIIM HA THTYIBHBIH IMCT, HAKMHTE JIEBYIO0 KHOTIKY HHAPHCYITE
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TIPAMOYTOJIbHHK.
2. OtdopmaTupyiiTe HAAIUCH:

a) BemonnuTte komanay ®opmat / Pazmep / Pasmep u 3ajaiite mumpuny 7 cM,a BHICOTY

1,5 cm,

Tab Haacrpoitku

dopmart
| @ | @
P % <P
A MonoxeHue _
24 -
1M __ Obbem

O6bem

[ O6Texanme Tekcrom ~

[ Nepemectuts snepeg ~ |2 BriposHats ~

[ Nepemecrue Hasag = [£]

YnopagounTs

A NosepHyTs ¥

o & R
o @ o @R

{J_] 15

1®)

=
i T M

Pasmep

Dopmat Haanucn

| LseTa 1 auHim !Pasn !

[ Pracyror | Hanoues

i TexeT |

(-7l

BbicoTa
@ abconoHan 1,5m
© oTHoTenbHag
WupuHa
@ abcomoTHas 7
O oTHoouTenbHAR
MosopoT

nosopoT: 0°

Macwrab

no BbicoTe: 100 %

OTHOCUTENLHO

Crparuusl

0 | CTpaHuub

o WUpHUHE: 100 %

b) BBINIOJIHUTE KOMaH Iy DopMaT / ynopsiiouuTsh / mojio:keHue / 10N0JTHUTEIbHbIE
napaMeTpsbl pa3MeTku. B okne nuanora Pasmerka B rpymnre no ropu3oHTaIn
yCTaHOBUTE 3HAUYCHNE BbIPABHUBAHME I10 [ICHTPY CTPAHULIbI, B TPYIIIIE 110
BEPTHUKAJIM YCTAaHOBUTE MOJIOKEHUE 2CM HMKE BEPXHETO OIS

B Prmerca s
L 7 S re— ——
of 1 150 AR ~
-4 = # pogsesere 0 s greonen-o  [SRTTIVOREN -
Noacxerne o T S
> (] Ofrexsime rexcrom = Zh Nosepryrs ~ 4 Drpere
B rexcre nroneve
ol ITrepTERoe mRee
=3 Mo pepTisant
C obTexannem TeecTom =ve o
] a @l i ® rcroxerve 200 i reeee fegrorero nose \
| | - -
Napenetine
4 & PEDENERATE BECTE ¢ TERCTON ¥ pagpesas nepepuie
= | ) yeraomms noveasy ¥ paweTva b muse TaSmAL

1 Aonograrrense napaeTpu passeTI

w

IOBET.

3anaiTe TONUHY KOHTYpa, LIBET.
OtdopmaTupyiiTe HaJIUCh:

o bk

=

Omess

CO3I[aI>iTe BTOPYIO HAAIIUCH AJId HA3BAHUA KHUT'U.

[epeiimure B paszaen ®@opmart (PaGora ¢ Hagmucsamu), 3a1aiiTe KOHTYpPYTOJIIUHY U

a) BemonEUTe Komanay @opmat / Pasmep / Pasmep u 3anaiite mmpuny 7 cM,BBICOTY 7

cM,
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Dopmart HagnucK @

| LiseTa 1 miHMIA

Monoxkerme | PucyHor | Haanuoe | 3aMewarowmi Tekct

Beicota
® abconoTHas 7 =
() oTHoDMTENEHAR : OTHOCUTENBHD | CTPEHMLLI
LLpHa
® abconoTHas 7 =
) oTHoDMTEMEHER : OTHOCUTENBHD | CTPEHMLLI
MosopoT
NoBOpoT: e
Macwrab

no BhicoTe: 100 %% 2 Mo WKPKHE: 100 %% -
[ coxpaHuTs nponopLym

OTHOCATENBHO MCXOAHOMO PasMepa

b) Bemonnute xomangy ®opmar / ynopsiouuTh / mosiokenue / JONOJHHTENbHbIE
napaMerpsl pasMeTKH, Jajee - 10 TOPU30HTAIHM BBIPOBHATH 110 LEHTPY CTPAHHUILIBI, 10
BEPTUKAIN 110 UEHTPY CTPAHULIBI

Pasmetka @
MNonoweHe | OBTeKaHWe TeKcToM

Mo ropusoHTanKA

® pripasrBaHMe Mo ueHTpy |Z| OTHOCUTENBHE | CTPaHMLLI |Z|
[T BHyTpH oTHoouTensHo  (Mons

@] NONoHEHKE O ~| npasee CTpanvuel

) OTHOCHTENEHOE NONGHKEHME —| oTHocuTEnEHO |CTpaHMUEI

Mo BepTHKaNM

® BLipasHMBaHMe Mo ueHTpy IZ| OTHOCUTENBHO | CTPaHMUEI |z|
@] MONoMKEHUE [1fa] | rore CTpaHu1Lbl
) oTHOCHTENRHOE NONOHEHIME —| oTHoouTEnBHO |CTpaHMUBI

MapameTpbl

7. Cospnaiite TpeThl0 HAAMUCh I PEKBM3UTOB U3aaHuA. OTKOPPEKTUPYIHTE ee pasMep,
KOHTYD.

8. Ordopmarupyiite HaAIUCH:

a) maiinute ®opmart / Pasmep / Pasmep u 3ajaiite mupuny 7 cM, a BHICOTY
1,5cm.

dopua'r Haanucu
| Usetau muHun [ Pasmep \ Monoxerne | PucyHox | Haanuee | 3amewarowmii Texct \
BoicoTa
@® abconotHan 1,5 =
(@] OTHOCUTENbHAZ 3 oTHOCUTENbHO | CTpaHuLubl
WnpuHa
@ abconoTHas 7 | =
O oTHooMTEnbHAR = OTHOOUTENBHO | CTPaHMLbl
MosopoT
NOBOPOT: 0°
Macawrab
Mo BbicoTE: 21% -2 0 WUpHHe: 100 % =
[] coxparmTb nponopLsm
OTHOCMTENEHO MCXOAHOrO pasMepa
WecxoaHsit pasmep

D) BemonuuTe Komannxy ®opmat / ynopsaouuThL / moJioKkeHHe / A0NOJHHTENbHbIE
napaMerTpbl pa3MeTKHM W 33JaiTe MapaMeTpbl IMOJOKEHHsS HAAIUCH: MO TOPU30HTAIU
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BBIPOBHATH MO IIEHTPY CTPaHUIbI, IO BEPTUKAIM MOJOXKeHHE -1,5 cM HuXKe HUKHEro
OJIsl.

PasmeTka @

MonoekeHue OfTeKaHue TerkcTom
Mo ropusoHTamM
(] BbIPEBHMBEHWE Mo ueHTPY |Z| oTHoCMTENEHO | CTPaHuULl |Z|

O B xHvre BHYTPM OTHOCHTENEHO | Mons

Q OONOHEHHE O Crparius
© oTHogMTENEHOE NonoKEHHE oTHoMTENLHD | CTPaHuLbG!
Mo BepTHKaNK
) BoipasHMBaHIE Mo BEPXHEMY KPEKO OTHOCUTENLHD | HitkHEro nona
® nonoerue -L,5cH | Hoxe HusHeEro nons |Z|
) oTHoOMTENEHOE NOROKEHNE OTHOCUTENEHD | HIDKHErD Nona
MapameTpol

[ nepemelwaTe BMeCTe ¢ TEKCTOM [ pazpewmTe NepexpeThe
[[] yeramosiT npueasky [¥] pazmeTka B aueiike TaBnwus

oK || OTMeHa

Pa3menenue TekcToBoil HHpopManuu

1.

2.

Boinonaute koManny Bua /(Macmrad) Macmrad 1 yCTaHOBUTE 3HAYEHUE
Ilo mupuHe cTpaHUIIBI.

3anaiite U oThopMATUPYITE HYKHBIM O0pa30M TEKCT B HUXKHEH M BEepXHEHHAAMHCSX.

Pa3menienue u pelakTHPOBaHUE WLTIOCTPALMHU

1.

N

ok w

Brimonnute komanay Bua /(Macmrad) Macmrad v yCTaHOBUTE 3HAUCHUE
OnHa crpannna. BeraBbTe WILTIOCTPALMIO BO BTOPYIO HAIIINCH:

a) BBIACIINTC BTOPYIO HAAIINCh,

b) srmonnuTe KOManny Beraska /(MamocTpanun) KapTunka, B orcke BBenuTe
Oopamiienust

C) BhIGEpHTE HYKHYIO PAMKY.

[Tpu HEOOXOIMMOCTH, C TOMOILBIO MBIIIH, OTKOPPEKTUPYHUTE pa3Mep U MOJIOKEHUE
WUTIOCTPAIMK BHYTPU CpeIHEN HAAIMUCH.

CoznaiiTe BHYTpH WILTIOCTPALIMM HOBYIO HAIKCh.

C moMouIbI0 MBIIIY OTKOPPEKTUPYHTE €€ pasMep U MOJI0KEHUE.

Bri6epuTe oOpamieHue U 3aJIMBKY HaIUCH.

BBeaure u otdopmatupyiiTe B 3Ty HaANUCh HY>KHBIH TEKCT.

CoxpaHeHHe CO31aHHOIO JOKYMEHTA B BH/e 1a0JI0HA.

1.
2.

Bocnonesyiitech komanoii @aiin/CoXpaHUTh KaK.

B nunanorosom okHe Coxpanenue ¢aiija 3agaiire:

@) Tun coxpaHseMoro fokymenta — Illaé;10H J0KyMeHTa,

b) manky s coxpanenus — Jlpyrue AokymenTbl 13 nanku lla6aonmi,
C) ums daitna — TUTYILHBII JHCT.

3agaHus 17151 CAMOCTOSITEIbHOM PadoThI

1. C nomomipo mabaoHa TUTyJABHBINA JUCT CO3/IaliTe TUTYJbHBIC JTUCTHI IJI IBYX WU3JAaHUN
cepun “@anrtactuueckuii 6oeuk’: Caitmon I'pun, KpoBs u Uects, Poman; u 3. 'ammibToH,
l'amaxkTrdeckass MUCCHS.
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Cepnx Cepug
«banractieckmii boerino «anTacTiieckuii boerixn
0(3}-0 —te® °<5)-lei\«»'
g Cattmon I'prar oy é D.TaMiIbTOH o
® Kponu u 3 ® ' ~ Tasaktiieckas § ‘

) MCCTh i T MHCCHS ‘
= == o =7
[ Do ’ @ DanTacTiKa '
‘_'.'.S.\‘\é J‘-,.,.e‘ .\‘\é
Mocksa Mockesa
Hamremcrs <AMYIACS Hanrencrso SAMYIACH
2006 2006

2. Co3naiiTe TUTYJIbHBIE JIMCTHI JUIs JByX KHUr: PoGept Uepper, Bomubs cras u Jleiin
Kapneru. Oparopckoe UCKyCCTBO U OKa3aHHE BIMSIHUA Ha J€JIOBBIX IAPTHEPOB.

[eitn KapHern

Oparopckoe UCKYCCTBO U
OKa3aHue BNUSHUS Ha
[ernoBbiX NapTHEPOB

SkcknosueHoe usdarue
Kazaus 2012

Pab6ora ¢ tabsimuamu. ToBapHbId cuer

TekcTroBasi 4acTh WA0JI0HA TOBAPHOIO CYeTA
Coznmagum 1mabnoH TOBapHOro cyera ciuenyromero Buja. [[laGmoH mokazaH B pexuMe

pasmerku ctpanuil. OOparuTe BHUMaHUE Ha HeleYaTaeMble CHMBOJBI .| — CHUMBOJIBI KOHIIA
CTPOKHU.

| R R RN SRR SR R NIRRT S !
TpyI00TIpaRITe T H-aqpacs
b
g'mzuno:wqm'm'nw so f
Kpeectpy Ne-Tata monyuenna™__ " 200__rY :
: Cuer Neoy-13.02.20067
TlocTanmmrT
Aspec]
Pacusiaeil vaey New
b | U
:Clcmumicm'
I!Iaimr.rmmmeﬂ En.- Fon-noi | Tlenac Cynmait 2

HIMeperEd
o ] o ] 0 2]
0e

] E] ] ] 0=
[ o ] ] [o=1
] k= E nroro: | oo

ByRORAINTE T MpeTapRaTHal]

Taae mesii-dy e
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Co3naHne HOBOr0 JOKYMEHTAa H YCTAHOBKA NAPAMeTPOB CTPAHMIBI

=

[IpuctynuTe K co31aHUI0 B TeKCTOBOM pepakrope Word HoBoro 10KyMeHTa.

2. Beinonnure komanny Pa3merka crpanunbl / (IlapameTrpbl cTpaHMubI) OTKpPbBITHE
okHa auanora Ilapamerpbl cTpaHuubI (IIEIKHUTE KHOIMKY, YKa3aHHYIO CTPEJIKOW Ha
PHUCYHKE)

[nasHas Bcraska PasmeTka cTpaHuLbl Cebinkn Pacceinkun

[ B3 I i *— PaspbiBbi ¥
; = ¥ Homepa capok ~
Mona OpwueHTtayma Pasmep KonoHku o
- - v v bc PaccraHoBKa NepeHOCOE ¥

MapameTpei CTPaHWLb .,

B nosiBuBmemcst okae IlapameTpbl cTpaHUIbI yCTAHOBUTE:

a) Bo Bkiaake Pazmep Bymaru: pasmep 6ymaru: b) Bo Bkianke IMoJsi: 0MHAKOBBIE CO BCEX
mupuHa: 12 cM, BeicoTa: 18 cM, cTOpoH moJist pazmepom 0.5 cM.
MapameTpal CTpaHuLb! el X ] MapameTpsi cTpaHuLbl X ]
l Monsa ‘ Pasmep Gymaru [Vlcrouﬂmﬁynaru ‘ Mons iPasMepGyMaru ll'lcrowr(ﬁynaru \
Pasmep Gymaru: Mons
apyroi E] BepxHee: 0,5 = HiokHee: 0,5 =
LWupnHa: [12.cM % Nesoe: 0,5 £ Mpasoe: 0,5 %
BeicoTa: 18|cM e Mepennet: D5 < [onoxeHue nepenneTa: Cnesa E|
Moaaya Gymaru OpueHTaLms
Mepsan cTpaHuua: OcTanbHble CTPaHULbI: | N
: Z 5 0560p Al ||| [A
AsToBbIBOp |AsToBbIGOP
KHIDkHaa  anbbomHas
CTpaHuub!
HECKONbKO CTPaHLL OBbIuHbI E
Obpaseu
MpUMEHNTD: | KO BCEMY AOKYMEHTY EI MpuMeHnTL: | KO BCEMY AOKYMEHTY |z|
[ omes oo

Pasmemenue TekcToBoi HHGOPMauu

1. Tepeiimure B pexxuM pasMETKH CTPAHHIIBL.
2. BwInoiHUTE komany Bua / (Macmra6) Mo mmpuHe cTpaHMIbI.

KM PeueHsnposaHue Buwg | —

O 8! ) oaxa crpanmua
\ ] {23 Ase crparmu
Macwraé 100%
=] Mo wnpwuHe crpaHuLLl

Macwrat

3. Orobpa3uTe Ha HKpaHe HeleyaTaeMble CUMBOJEL JIJIsg 3TOro B MyHKTe MeHI0 IJ1aBHas B
rpynne ag3an menkHuTe KHonky HenmeyaTaemblie CMMBOJIBI (YKA3aHO CTPEIKOM).
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4. Tlepexnrountech Ha noadepkHyThi mpudt Times New Roman pasmepa 10
IIYHKTOB M HaIl€4aTaiTe NEPBYIO CTPOKY.

e

Pazme aHULbI Ccbinkn Pacceinkm

WpupT

OO0pa3oBaHue HOBOI CTPOKH B TOM 3Ke a03aie

1. B koHume nepBoii CTpoKM OJHOBpeMeHHO HaxkmuTe Kiaasumu Shift u Enter. Bul
o0pa3oBaJii BTOPYIO CTPOKY B TIEPBOM a03alle ¥ TEM CaMbIM BBIISIHIN sl HH(DOpMAUu

0 IPY300TIIPaBUTENIE U aIpece ABE CTPOKH.
Haxxmure kiaBuiry Enter. Bel nepenuiu k cienyroemMy ad3airy.
Boigenure n1Be cTpoku [uist ”HGOpMALMU O Ipy30MoaydaTesie U agpece.

Habepute cogepxumoe crpoku K peectpy..., 1Ba paza HaXXMHUTE KIIABUIIY
Enter. Bel coznanu a63ati, cocToseil U3 mycTol CTPOKH.

~own

5. Eme pa3 maxkmwure KiaBuimy ENter, a 3areM BepHHTECh K IpelblaylieMy ab3aily u

crenaiTe mycromy ab3aiy oOpamiieHUE CHU3Y.

6. Ilepeiinure k nmocnennemy a63amy. CpenaiiTe Bce Haamucu a0 Aathl. OTgopmaTupyiite

ux.

PasmelneHue B 1I0OKyMeHTe AaThl
1. Cosnaiite none as pazMenieHns AaThl:

3|
a) Bocmomb3yiiTech komanaoi Beraska/ (Teker) Jlata u Bpems, _§¢)

b) BEIGepuTE HYXHBII THIT 1ATHI,

[ata v spema (S X
DopMaThl: AsbiK:
R ] - | | pycoor [~
cpena, 18 anpensa 2012r.
18 anpensa 2012r.
|18.04.12
|2012-04-18
|18-anp-12
18/04/2012
(18 anp. 12r.
18/04/12
|anpensb 12
anp-12
118.04.2012 0:49
118.04.2012 0:49:51
12:49
12:49:51
00:49
00:49:51
= OBHOBAATL GBTOMATUHECKN
' Mo ymonyaHwo ] [ OK | OTtmeHa

C) menkuuTe KHOMKY OK.

BcraBka Ta0MubI B JOKYMEHT

1. VcranoBure KypCcop B TO MECTO, Ky/1a HaJI0 BCTABUTH TAOJIHILY.
2. BeimonauTE komanay BeraBka / (Ta6uuupr) Tadauua/BeraBuTh Ta0 MLy,
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Wd9- o=

m_l'nasnan Bcraeka Pasm

|] TutynbHaa crpanmya ¥

[ ] Nycras apannua

’é PazpeiB cTpaHuybl

= BcTasuTh TaGANLY..,

0

-| k4 Hapucosate Tabauuy

i _‘J [pec6pazoEaTh B TaBAMLY

" fé Ta6énuua Excel

i :E 3Kcnpecc-Tabnanuybl >

3. YcTaHOBHTE 3HAYEHHS: YMCIIO CTOIONOB — 5, UMCII0 CTPOK — 6, mUpuHAacToNona —

ABTO.
Bcraeka tabanupi M
Pasmep Tabnuub!
Yucno cronbLos: 5 ey
AsTonoabop wupKHb! cTonbuos
@ nocTogHHaA ABTO :}-‘
(") no coaepxuMomy
() No WMpMHE OKHa
[ no yMonuyaHmio ans HoBbIx Tabauu

4. Ecnu He BUIHBI TyHKTUPHBIE JIUHUM BOKPYT SUEEK TAOIMIIBI BBITOIHUTE KO-MAaHIy
Koncrpykrop/ (Ctusin tadaun) I'panunst / OTodpa3suTh CeTKy.

1 KoHcrpykTop MakeT

HwxHas rpasnua 3.
\ BepxHas rpaHnLa wy || 0
| nesan rpanmua 2

'\ Mpasag rpaHvua

HeT rpaHuub

Bee rpaHuubl

BHewHWe rpaHuLbl

BHYTpeHHWe rpaHunLbl

BHYTpEHHAR rOPU30HTaNbHAA FPaHULa
BHYTpEHHAR BEPTUKaNbHAA rPaHnLa

ANaroHanbHan rpaHnLa Ceepxy BHUS

[NaroHanbHana rpaHnLa CHUSY BBEPX

RV EE B

[OpW30HTaNBHARA AMHUA haHay

b TabAun

| Oroépasuts cetky

L OKasaTb CeTKy Tabnuubt

U
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N3menenne popmara Tadaunbl

1. Beigenure Bero TabnuIy U ycTaHoBUTE eif o6pamienue (cm. pasaen 10 «Pa-
00Ta ¢ WUTIOCTpaUsAMU. TUTYIIBHBINA JTUCT») BHYTPU U CHAPYKH.

2. CpenaiiTe Bce TEKCTOBBIE HAAMKMCH B TaONMIIE U OTGOPMATHPYHTE UX.
3. HW3Mmenure, npu He0OXOMMOCTH, TPAHUILIBI TI0JICH C MOMOIIBIO IMHEHKH.

Pasmemenue ¢gopmyJ B Taduie
[Tpumem crenyromue napaMeTpbl TAOIUIBL:

e uymcio cTos6I10B — 5 (cTonmbusl A, B, C, D, E);

e 4ucno cTpok — 6 (ctpokwu 1,2,3,4,5,6);

e 3aroJIOBKH BCEX IISITH CTOJOIOB pa3meniarorcs B suerikax Al, Bl, C1, D1,E1,;

e CTPOKH CO BTOPO¥ IO MATYIO BKIIFOUUTEIHHO PETHAZHAYCHBI JJIsI Pa3MEICHUs
KOHKPETHBIX MCXOHBIX JAHHBIX, IPHYEM coaepkuMoe siueek ctonona “Cymma’ (E)
JOJDKHO BBIUUCIIATHCS aBTOMATUYECKH ITyTEM YMHOXKEHHS COJIEPKUMOTO SIUEEK CTOIONa
“KonuuectBo”(C) Ha comepxkumoe sueek ctonbia “Ilena” (D);

e mTas sueiika mecroil crpoku (E6) mpenHasHaueHa Juisl pa3MeLeHUs] HUTOIOBON CyMMBI
cdera, KOTopasi 00pazyeTcs B pe3yybTare CIOKEHHS COACPKUMOro TYeeK CToI01a
“Cymma” (E). B aueiike D6 pazmMecTuM TEKCTOBYIO Haanuch “Mroro”.

1. Bcrasbre popmyny =PRODUCT(C2;D2) B sueiixy E2:

@) ycTaHOBUTE Kypcop B HyXKHYIO AUeiiKy,
b) Bocnonbsyiitech komangamu Maket/ (Jlannbie) @opmy.aa S ®opuysa |

C) C MIOMOIIIBIO BbINIAIat01Iero cnucka BcraBbTe Ppynkuuo PRODUCT,

Hue [ons CopTuposka

AYyerku Jx ©opmyna
wne JaHHele
=y
4 ©opmyna ? i
Qopmyna:
DopMaT WMcna:
— | Berasuts dyHKwo: BcraBuTb 3aKknaaKy:
v
MOD 7
par [ omesa |
OR S Rndendon B
S PRODUCT i e—

ROUND

SIGN =
SUM

TRUE 2

d) samaiite cchutku Ha sueiiku C2, D2, conepiKumoe KOTOPHIX OYET HCMOJIb30BAHO B

KaueCTBE OMEPAHJIOB MPU YMHOKCHHH,
€) menkHuTe KHOMKY OK.
CxomnupyiiTe cogepxumoe siueiiku E2 B sueitku E3- ES.

no

3. Ucnombzys xomanasl Maker/ (Janubie) Dopmy.aa, oTpelakTHpyiiTe GOPMYIIBI B SUeiikax
E3- E5 Tak, uro6sl B HUX HOMepa siueek ctondnoB C u D cooTBeTcTBOBAIM HOMEpaM siueeK

cronoma E.
4. Bcrasbste popmyny =SUM(ABOVE) B siueiiky E6:
@) yCTaHOBUTE Kypcop B HYXKHYIO SUEHKY,
b) Bocnonwsyiitecs komannamu Maxet/ (Jlannbie) @opmy.a,
C) BcraBbTe QyHKIHIO SUM,

d) samaiire ccpinky ABOVE Ha sueiiku, pacronoKeHHbIE BHIIIE JAHHOMH, COIEPKIMOE

KOTOPBIX OYy/IeT UCTIOIB30BaHO B KAUECTBE ONEPAHIIOB PUCIOKEHHH,
€) menkHuTe KHOMKY OK.
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Oo0noBJeHue moJiei

1. Buecure MPOM3BOJILHBIC YKCIa B siUeiiKku cTonO10B “KommmmuectBo™ u “Ilena”.

2. Jlns M3MeHEHHMs COJePKUMOT0 BBIUMCIISIEMBIX MoJiei cronoua “Cymma” moaBeure Kypeop K
HY>KHOMY TIOJTIO U HAXKMHTE KiaBuiry F9.

Coxpanenne madJI0Ha
Coxpanwure maodmoH. J[is aToro

1. Bocnomb3yiitecs komannoii ®aiis / CoXpaHUTh KaK....
3anaiTe TUI coxpanseMoro fokymenra — Illadnon nokymenra.

3. Tanky mis coxpanenus — Jlpyrue 1okyMmeHTsl u3 nanku I1a0ioHbI.
4. Vms ¢aiina — ToBapHbIii cYer.

Pa3Melnenue Ha 0JIHOI CTpPaHHUIle HECKOJIbKHX JOKYMEHTOB NPH MeYyaTH

1. Tpucrynure k co3manuio B TEKCTOBOM peaakTope Word HOBOro JOKyMEHTaHa CTaHAAPTHBIX
mictax Oymaru ¢opmara A4.

Co3paiite Tabnuiy i pa3MELICHUs BU3UTHBIX KAapTOYEK: BOCHOJIb3YyHTECh KOMaHION
BceraBka/ (Tabimubl) Tabaumna/BeraBuTh Ta0JMIYy, YCTAaHOBUTE 3HAUEHUS:
CTOJIOIOB — 2, YKCIIO CTPOK — 3, MIUPHUHA CTOJIONA

—9cm.

YHCII0

3. Banaiite BBICOTY CTpPOK TabOiuiiel: Bo BKiaake Maket/ (Tadiuma) Cpoiictea / Briaaka
Crpoka 3anaiite BoicoTy cTpoku TouHo 5 cm.

T =
o= S 00 [Pexum orpannuenHoii dyHkumonansHocT] - Microsoft Word Hekommepuec... |

m fnasWas  Bcraska  PasMeTka CTpaHMubl  CceinkM  Pacchiaku  PeugHsuposaHue  Bug | KoWCrpyktop | Maker
[ Brigenus - /([ 0 B Barasums cmy ilossem 3 HF = £
i Orobpasutofdlyy —— i Bcrasuts cnesa | [ Pasaenus aveiiku Se2zm
=i Yaanuts | BerasuTs = Cide BuipasHyBarite JaHHs
%3 Csoiicrsa ceepyy Lt BcrasuTs cnpasa | = PasgenuTs TabauLy f##A AsTonog6op - -

Taéanua CTPOKM M CTONGLL O6eal

Ceolicrsa Ta6us! B0

PasMep Rueriki

RGN 52

[ Tobmma | Crooxa | Crongeu | sueia | 3 Vi Texcr |

Crpoka 1:
pasmep

I ST=—]
MapaveTpsl

[7] paspewsTh nepeHoc CToK Ha CneayiowLyio CTpaHILy

‘ [~] nosTopsTS Kak 3aronoBoK Ha KaXAoH CTpaHMLE

[~ Dpeasiaywan crpoxa | [ Creayiowan crpoka
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[o]] $Erzia e ig 112 130141 5.1 -6: 17 1 @) 9110 11113114115 116 RIS

» [&R

“« 0 »d

Crpanmua: 1 sl | Yueno cnos:0 | 6 pycowii | Bl 2= 0% (= 0 +

BoT 4T0 AOMKHO MOTYyYUTHCA.
4. 3anaiite KaXIOM SUCHKe oOpamiicHHE.

5. BcTaBbTe B OJHY AY€iKy TaOIMIIbI CBOK BH3UTHYKO KapTOYKYy: YCTAHOBUTE B OTy SUEHKY
Kypcop, Bocmonb3yiitech kKomangamu BeraBka/ (Teker) OObeKT BbIOEpHTE BKIAIKY
Co3nanmne u3 ¢aiina, BcraBpTe ¢aitn Mosi BU3UTHAsi KapTO4YKa M3 Manku YuyeOHbIE
JIOKyMEHTBI.

6. IIpu HeOOXOMUMOCTH, OTPEAAKTUPYITE COAEPKUMOE TUCHKH.

VBaHoB
PowmaH lMetpoBuny

421243 Ansmemseeck,
Yin. agpypu, OoM 11.
Tenecon: 89274257438

VBaHoB
PomaH lMeTtpoBuy

421243 Ansmemseeck,
Y. Facbypu, Gom 11.
Tenecoon: 89274257438

VBaHoB
PowmaH lMetpoBuy

421243 Ansmemseeck,
Y. Fachypu, OoM 11.
Tenechon: 89274257438

VBaHoB
PowmaH lMetpoBuy

421243 Ansmemseeck
Y. Fachypu, OoM 11.
Tenecpow: 89274257438

VBaHoB
PomaH lMetpoBuy

421243 Ansmemseeck,
Y. Faghypu, Oom 11.

VBaHoB
PowmaH lMeTtpoBuy

421243 Ansmemseeck
Y. Fachypu, 0OM 11.

Teneghon: 89274257438 Tenecpow: 89274257438

Huua: 1zl | Yucno cros: 0 [ <G pycaxuin IEEEE

90% (=)

~

CxonupyiTe colepKMMO€e TUEHKH BO BCE OCTAJIbHBIC TUEHKH.

8. Tlpocmorpute Bamry Tabmuiry mepej medaThio Ha MPHHTEPE: BOCHONB3YHTECh KOMaHIaMH
®daiin/Ilevars/IIpeaBapurenbublii mpocmMorp. s 3aBepiieHUs MPOCMOTpa IIETKHUTE
KHOIIKY 3aKPBITh.

9. PacneuaraiiTe J0OKYMEHT Ha NpHHTEpe: BOCHONb3yiiTech KomaHaamu @aiin /IeuaTs,
YCTAHOBHTE IMapaMEeTPhI MeYaTh U MICIKHUTE KHOMKY OK.
10. MoxauTecs 3aBeplieHuns evaty U BbIAUTE U3 peaakTopa Word.

3agaHus 119 CAMOCTOSATEILHOI padoThl

1. Ha ocnHoBe ma6moHa 118 TOBapHOTO CYeTa CO3JAWTe TOBApPHBIA CYET CIETYIOILEro
CoJIepKaHUs U COXpAHUTE €ro 1o/ Ha3BaHueM ToBapHbIil cyeT B manke Y4yeOHble JlIOKyMEHTHI.
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i'pvsoornpamrre:m Hagpec

I'pysonmoavuarems naapec Hagzoroeas uacne X -Ha
420231 Kasans. va. Yyikosa. 28

K peectpy Ne JlaTa moayueHns « » 20_r

Cuér Ne o1 12.02.2012
IMocrasmux 000 «JoManIHI KOMIBIOTED
Anpec 123456, Kasans, ya. boasmaaKpacraa 3
Pacuérmemicuér Ne 12313212 8 Tat. Banuxe, M®C 1234356

JonoaHeHnA
Hamusenosauue En. Koa-so Lena Cyipaa
HISMep eHHA

Cepsep Intel Dual | m. 2 104402 208804
Xeon 2X280C
Hozoyx Explorer IIT. 5 59333 296665
D790WH
ITpueTep HP IT. 10 11129 111290
LaserJet 1150
BBITAPC Smart- IIT. 10 6544 65440
UFS 620DA

HTOI'O 682199
PyxoBOANTEIE NpeANPHATHA
I"1aEHBI OyXTaaTep

2. Co3zpaiite Tabnuiy 1y oOydeHHs PaBMIIaM yMHOMKEHHS [T 9UCes OT 1 10 3 ¥ coXpaHuTe
ee 1o/ Ha3BaHueM Talnuia yMHOKeHHs B nanke Y4yeOHble JJOKyMEHTHI.

Tabnuua yMHOMKEHUA 1 2 3
1 1 1 2
2 2 2 4
3 3 3 9

67



3. Coszpaiire Tabmuny «Cratuctuka POILI». B nocneaseM cTobue HEOOXOAUMO
IPOCYMMHPOBATH T'OJI ¥ ITAC I KAXKIOTO UTPOKA C IIOMOIILI0 (DOPMYIIBL.

b
Cratuctuka POI1 2011/2012
fontnac
Hrpoxk KOMaH/a HIDbI ro.Jibl HACKHI I'+n

1. [Oymbua | LiCKA |37 |27 |10 [ 37
Cenpgy

2. Kep:akos N | 29 B ‘ 7 | 28
AnekcaHgp

3. BOpOHMH | AwnHamo | 35 T ‘ 12 | 23
AHppei

4. Tpaope | KyGab B ‘15 (2 19
NacuHa

5. Bygg_tjgy_! " AwvHamo | 36 [12 |'s 19
KesuH

6. ,D,aHHM T | 27 9 |10 19

7. Camepos AnHamo | 39 6 [12 |18
AnexcaHgp

4. CospaiiTe HUXENPUBENEHHYIO TaOJHUIly, BBEIUTE CBOW JaHHBIE M BBHIYUCIUTEOOHEM
pacxonoB cTyaeHTa. B sueiikax «Toroy» 3anummTe GopMysbl CyMMBI.

PACXObI
JeHb
Hegenu Murakine TpaHcnopT | PasBnedyeHue Mpouvee Wtoro
Ena HanuTtku
ByaHui 100 30 60 50 30 270
BrixogHol 250 100 120 500 200 970

Pabora ¢ tmarpammamu. PekjiaMHbIH NPOCIEKT

IIporpamma co3ganusi JHATPAMMBI
Jns Toro 4toObl HemocpencTBeHHO B cpeae WOrd cTpouTh JuarpaMMbl HCIONIB3YeTCS
nporpamma Microsoft Excel makera Microsoft Office.
Huarpamma mnpenctaBisieT cobod rpaduyueckuii crmoco0 TpeacTaBlieHUs] TaOTUYHBIX JaHHBIX.
ITpu 3TOM HCIIONIB3YyETCS CIEAYIOLAs TEPMUHOJIOTHS.
e Cepust JaHHBIX — TPYIIa JaHHBIX PACIOJIOKEHHAs BHYTPU OAHOW CTPOKHUTAOIMIIBI.
e Hmsa cepum — uMs CTpOKH TaOJIMIIBI, COAEPKUMOE KOTOPOH 00pa3yeT JaHHYIO CEPHIO.
e Jlerenaa — HaOop Bcex UMEH cepuil JaHHOUN TaOIUIIBI.
o Kareropusi — rpynmna 3HaueHH, pacroN0KEHHBIX B OJHOM CTOJIOLE TaOIHUIIBI.
Hama nens - co3aaTh peKJIaMHbIN TPOCHEKT CIAEAYIONMIETO BUIA.
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3A0 «OprecuHTe3»
KasaHckoe obbeauHenne «OpreuHTes»
co3gaHo B mae 1968 roaa.
3A0 «OprcuHTes»  ABAAETCA  BeAyLWMM
npousBoAuTeNeM MOANSTUNEHA BbICOKOTO

[@aBneHuna " Apyrmx nNpoAyKTOB
nepepaboTku HedTerasoBoro ColpbA B
Poccun.

3HauuTeNbHbINA obbvem BbiNycKaemom
npoAyKuMK KcnopTupyertca B ctparbl CHI u
Esponbl.

[AvHamuKa pocTa Bbinycka
NPOMbIWIEHHON npoaykumn ¢ 1991 no
1997 r. (mnpa. py6.)

1000
800 - obbem
50 npou3sso
T AcTBa
400 7 —@—06bem
200 aKcnoptT
a
0 9% ™
91 92 93 94 95 96 97

IToaroroBka HCXOIHOTIO TEKCTA

1. Tlpucrynure k cozmanuto B TekcToBoM penaktope Word HoBoro poxymenra.

2. Brimonnure komanny Pasmerka crpanunsi / (Ilapamerpni crpanunsi) Ilapamerpsl
CTPAHUILbI,

nasHanA Brraska PazmeTka cTpaHWLUbI CoelnkK Pacceinkn

|:| B Ij J = PazpeIEl

# & Homepa crpok
Ex
Mona OpyeHTauwna Pasmep KonoHkKKW
- - - - bi~ PaccTaHoOEKA NEpEHOCOE ™

MapameTpel cTPAHMLE Q_

3. Bo BKJIQJIKE IMOJIHA YCTAHOBUTE OJJUHAKOBLIEC CO BCEX CTOPOH ITOJIA pa3MEPOM 15

CM.
[ MapameTpel cTpaHMuEl — : M
MonA Pasmep Bymark | MCcTodHMK Bymarm
MNana
BepxHee: 1,5am $ Hiokree: 1,5am 5
Negoe: 1,5 = Mpasoe: 1,5 =
MNepenneT: Ocm = MonoseHke NnepenneTa: Cnesa |E|

4. Bo Bkianke pazmep Oymaru ycraHosuTe mmpuna: 10 cM, BeicoTa: 15 cm
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» ’
MapameTps! cTpaHuLbl &lﬁ

-
-

Mons Pasmep Bymaru | UcTounuk Bymarn |

Pasmep Bymaru:

Apyroi E

-

WupuHa: |10 av o

JI—

-

Boicota: |15cm 2

5. CosnaiiTe JOKYMEHT CIIEIYIONIETO BUIA:

3A0 «OprcuaTess

Kazanckoe o0redeHenHe «QprcHHETEIN
cozgaHo B mMae 1968 roza.

3AOQ  «Qprcmpres» ABIAEICA  BeOVINHM
NpOH3BOIHTETEM TIOTHATHASHA BREICOKOTO

JABTIEHHA H IPVIHX NPOIVETOE
nepepadoTs  HedTerazoBoro  CHIPRE B
Poccun.

S3HAYHTEIEHELR 00BEM EBEIIVCKAEMOH
NpOIVKIIHHE 3KcIopTHpverca B ctpaner CHT
u Erponzer.

Junavmuka pocra BEBIOVCKA
npoMuImIenHodl npoavknun ¢ 1991 no
1997 r. (mapa. pvo.)

Co3nanmne quarpaMmbl
JIJ'IFI CO3aaHua JuarpaMMbl H€O6XOJII/IMO IIOMECTUTb KYpPCOpP B TO MECTO AOKYMCHTA, KyJda

JOJI2KHa OBITh BCTaBJICHA Auarpamma, IMocCJjC 3TOro Co3arb AUarpamMmmy. HpI/I 9TOM HCXOAHBIC
JAaHHBIC BCTABJIAOTCA HEIMOCPCACTBCHHO B Ta6J'II/IIIy AuarpaMMbl.

1. Bemonnute komManay BeraBka / (mumocrpanuu) Juarpamma. M3 npensiokeHHbIX
BbIOEpUTE rpaduk -> rpapuk ¢ MapkepamMu
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Bcraska gnarpamme

£3  wWabnoHs! IncTorpamma

m

M MMcTorpamMta m \_Eﬂ
[2¢ rpaguc
& Kpyrosas
E  Nuneliuztan m J_B_B,
E C obnacTamm

ToueuHas M I ﬁl

mﬂ_ Bupesan
@ MosepxHocTe ipopax

© Konsuesas l/;/ ﬁ \/l ﬁ . ]& @

2 Myseipexosas

===
==&

@ NenecTrosas Mpysae T
N IPNIPNE S -
[!rpaanaﬂewaﬁnmm] [ CaenaTs cTaHAapTHOMA ]

Bort uro JOJIKHO MOJIYYHUTBHCA.

O r N W b U O

Takoke nosiButcst Tabnuua B popme Microsoft Excel.

AT T = rpamma 8 Microsoft Word - Microsoft Excel (Oswakomutenshan sepcus)

| rraswas Beraska PasmeTka cTpanmusl  Qopmynsl  JlaHHeE PeleHsnposaHie Bua  Pa6ouas rpynna
@ Jf Calibri 11 A= —E] B SinepenocTexcra OBt - ﬂ
BerauTh 3 X & 49~ |EH~ A~ £ O6wegunnTs u nomecruTs & uerpe ~ | B - % 000 | 55 5% - :;‘:;:;;
bep obmeHa 13 | WpudT | BLipaBHUBaHWE ol Yucno
A6 +@ £
4 A | B | c [ b E F G | H 1 T [ 2 S ™M
1 | Pag 1l Pap 2 Pan 3
|2 |Kateropua 1 4,3 24 2|
3 | Kateropwa 2 2,5 44 2|
4 |Kateropwa 3 3,5 1,8 3]
|5 Kateropuad 4,5 2,8 5
6
7|
8 [INA M3MEHEHNA AMaNa30Ha AaHHbIX AMarPaMMbl NePETaLLMTE NPaBblii HUKHWIA yron AuanasoHa.
9
10
11|
12|
13 |
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2. lllenkHnTe Ha 3aronoBok ctonbua D (BeI BelmenuTe ero), Haxmurte Delete(sbl ouncture

€ro).
X9~ & -T2 Auarpamma & Microsoft Word - Microsoft Excel
FnasHas Bcraska PasmeTka cTpaHuLsl Dopmyast Aanneie F
= £ . -~ .~ o= =
= S Calibri >33 o~ AN A = = Mep:
Bcrasurh_:‘;’,v XK K& 4 - v /\‘1)-&- = =54 06
Eydep o6mena WpudT BripasHu
D1 ~ £ |
- A B = E F G
Ea Pag 1 Pan 2
| 2 |KaTteropmua 1l 4,3 2,4
| 3 |KaTteropwua 2 2,5 4,4
4 |KaTteropwa 3 3,5 1,8
5 |Katveropma g 4.5 2,8
5
[z
(8 ONA nameHeHuA Anaia3oHa AadHbiX AnarpamMmmbl mepeTawmre |
9 |
10 |
11
12
13 |
14
154
16

3. Tenepb [neperamum JUara3soH JaHHBIX (CI/IHHH paMKa) TaK, KaKk HaM
MBI JOJIKHBI CACJIATh CICAYIOMLICC.

HYyXHO./{1151 3TOTO

a) HaxmeM MBIIIKOH HAa HIKHHH MPaBblii Yol CHHEH PaMKH M, JepiKa KHOMKY MBIIIH
3a)KaTOM, MepeTaluM ee Ha | MyHKT BJIEBO U OTIYCKA€M KHOINKY. DTO MOKa3aHO Ha
PUCYHKAX HUXKE.

@{dq-:r.q:. [zlldq'!"—~|~.- T ———————
m FnasHas Bcraska PasmeTka CcTpaHuLbl Dopw m TnasHas Becraska PasmeTka cTpaHuubl Dopr
= * Calibri 11 - AT A = =] 5 & Calibri 11 - A A ==
_ ol 3 B : B A A
% = = T - i 3 ~ -
BCTa'BMTb 7 X X 4 - v S~ A - E=E cravsu b > X & 4 HE - A
bydbep o6MeHa 1w WpudT 3 pydep o6mena o UWpnbre
F9 - | P10 = 5 |
A B c D | E A B < 2 E
f " P P
1 Pag 1 Pap 2 Cronbey 1] Aal AAZ
t 2 Kateropmal 4,3 2,4
R Katcropun 1 2.3 2.3 3 Karteropwua 2 2,5 4,4
3 Kateropwua 2 2,5 4.4 4 |Kateropua 3 3,5 1,8
4 Kateropwma 3 2,5 18 5 Kateropuad 4,5 2,8
5 Kareropuad 4,5 2,8 6
6 | 7
7 | 8 | ANA N3MEHEeHWA AMana3oHa AaHHbIX AUarg
8 Ona nameHeHnAa AnanasoHa AaHHbIX Avar 9
5] [ o
10 2. 11

D) Haxmem Mblmkoit Ha HEXHMI NMpaBbIil yToJl CHHEH PaMKH M, Aep’ka KHOMKY MBILIH
3a)KaToM, mepeTanum e€ Tak, YToObl OHAa 0XBAThIBAJIa 8 CTPOK, OTIYCKAEM KHOIIKY.

72



!ﬂ")'l‘"l.'-" T ——— -]

m fnasHas Bcraska PasmeTka cTpaHuubl Dopmynasl Aa

B % = v =
D calibri 11~ A A = == ®
sar )
BCTBVBMTbJ X & 4 - - {»-Av = i= 2
pydep o6meHa I WpnopT ()
Q16 - (= £ |
| A | B | c | D E F
I | Pagl Pap 2
2 HKarveropual 4,3 2,4
3 Karteropwua 2 2,5 4,4
4 Kateropma 3 3,5 1,8
5 Kareropuad 4,5 2,8
6 4
7 4
8 [NAa M3MEeHeHMA Angna3oHa AaHHbIX AnarpaMmmbl nep
9 4
10 |
11 |
12|
13 |
14 |
c15

4. 3anonuure TabnMIly HYXKHBIMH JAHHBIMH, KaK IOKAa3aHO HMbKe. LIl 3TOro JOCTaTOYHO
HIEJIKHYTh Ha COOTBETCTBYIOIIYIO SUYEHWKY M HareyaTaTh JaHHbIE (€CIH J0 3TOr0 B siuehKe
OBLT TEKCT, OH yIAISICTCS ).

| = R R [V_'.. T — -"m"ﬁ

m FnasHas Bcraska PasmeTka cTpaHmubl Dopmyast JaHHble PeueHsuposaH
= =
j & Calibri 11 A A == ]g Do =i Nepenoc Tekcra
- g~ e ,
Bcrasute f X X 4 -~ - A~ @ OB6BegUHUTE U NOI
pydep o6meHa I WpwudT ] BripasHusBaHue
E16 -~ (= £ |
| A | B C | D E F
1 Cronbeuyl Ob6bvem npounssoacTea O6bem 3KcNopTa
2 91 50 20
3 92 80 40
| 93 120 70
S | 94 180 105
6 95 300 160
= 96 500 280
8 97 850 450,
9 +
10 |
11 |
12|
13

5. 3axpoiire Microsoft Excel
Bot kakas AuarpaMmma JOJI’KHA ITOJTYIUTHCH.

900

800

700 06

600:~1 npob::;cm

200:~ cT8a

400

300 - ~ii=06bem
3Kcnopta

200
100
(!

9192 93 94 95 96 97

Ecim moHamoOUTCSs M3MEHUTH JUarpamMmy JOCTATOYHO MISIKHYTh TO HEH JIEBOM KHOITKOW
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MBIILIK, TIPU 3TOM TOSBSTCS HOBBIE BKIJIAAKU Juid paboThl ¢ nuarpammoii: Konctpykrop, Maker,
®opmMar.

C noMonibl0 UHCTPYMEHTOB 3THUX BKJIQJOK MOKHO M3MEHMUTH CTHJIb AUArpaMMbl, MakeT U T.1.
[Ipy M3MEHEHWMM NAHHBIX AMArpamMMmbl (A1 3TOTO JOCTAaTOYHO HaxaTh Ha KoHcrpykTop /
(danubie) U3mMeHuTh 1aHHbIe) oTKpoeTcs Microsoft Excel ¢ maHHBIMH KOTOpBIE MBI BBEIH B
IIPOLLIJIBIN pa3.

‘Microsoft Word (OsHakomuTensHan sepcvs)

3cTaBka PasmeTka CTpaHuLBl Ceuinkmn Pacceinkm PeueH3npoBaHne Bua KoncrpykTop MakeTt ®opmat
) ' =8 </ =HA|-
Cipoxa/crongey Bubpa "= — | == | =
1 AaHHBIE > b
[aHHbie MakeTh Anarpamm

3agaHus 1J18 CAMOCTOSTEILHOI padoThI
1. Co3paiite JOKYMEHTBI, TAOIHIIBI U JUATPAMMBI CIIETYIOIIETO BU/IA.

Wpudt [} A63al ]

OAO «Ceson»
Arence uCeson» & Kazawm cymecTeyeT C 2000 roAa.
B KOMIIEKC HALLIEK YCAYT BXORAT:
- nOWME 1 pEMONT TpHKOTRE
-nowns oaskas!
- amcria
- peNoHT KoK, Mexa, wyE
-nowms opeKas Ka 32Ka3

-pecraspawn ogexast

MpoA@kH NPOAYKUMM aTenbe «Cesonn 82011 roay.

=08
u Bprowe
= Mnama
Py

Yucno cnos: 45 | <5 pycexuii

Ta6auua. KONUYECTBO M CNELMANU3ALMA BLINYCKHUKOB POCCUUCKUX BY308s 1900-1913
CneynanbHoCTL 1900-1908 1909-1913 1913 Bcero 3a 1900-1913
IOpucret 11598 14491 2624 26089
Bpauu 7640 8351 2042 15991
Neparorn 6174 8402 1747 14576
Odmuepot 1976 1467 444 3443
CBALEHMOCYMUTENN 2264 1208 236 3472
BocTokoseaw 402 313 53 715
UnxeHepot pabpuuro- 4650 4452 1277 9102
33B0ACKOTO NPOM3BOACTEA

Unmerepo: nyTen 1364 939 208 2303
coobuweHun

[OpHbBIE MHKEHEDL 624 623 166 1247
Unmenepor cTpouteny, 799 561 105 1360
APXUTEKTOPDI

Unmenepo: CBA3M 169 201 65 370
IKOHOMMCTHI 448 762 180 1210
ArpoHOMbI, NECOBOADI, 3868 3308 841 7176
BETEPMHAPLI, MEXEesLIe

UHHEHEPDI

XyAOMMUKKM BaATENN 177 48 19 225
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OGPAI0BAHWE W DL M MMKA

CEMECKOR W PeIfiHOe X03ARCT BO

SPEMTEKTYRS W CTROHTENLCTEBO

AP EQOXIAHEHHE

TREHCNORTHHG CRERCTEG

METANTYRMA, MAEHHOCTROBHAS H
maTanobpatoTES

IHEDMETIKS, JHEDNETHHECKDS
W88 EHHOE TEROEHIAE W ANEKTPOTEXHHKS

HHPODMATHES M BERSICIMTENEHAA
TEXHHKA

]

S0 10D 150 200 250 300 350

OcTasibHble

AHIng

CLUA

Poccua
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O6bem npogax e CNOPTUBHOM MardazmHe

OceHb
NeTto E"
BecHa r
3Mma
0 100 200

PaboTa ¢ kojioHKaMu razeTHoro cruisd. [llousiTus pa3znena

Harma nens - co3nate JOKYMEHT CIEAYIOLIETO BY

B Msauw
Benocunegp
m CHoybopabl

B KOHBKMK

na.

[Joxoabl HaceneHNA U MeXaHU3Mbl UX

pacnpegeneHus

locyaapcTBEHHOE — PETyMPOBaHMe
SHOHOMMKM HaNpaBfeHO Ha MOBbl-
weHue sbderTHEHOCTH OBLECTEEH-
Horo npouseoactea, obecneuenue
COLMaNBHON CNpPaBes/IMEOCTH U CTa-
BunoHocT. Ta obnacte rocyaapeT-
BEHHOTO PEryNMpPOBaHMA, HOTOPYIO
Ha3bIB3IOT  COLMANBLHOMW, JOMMHA
YAOBNETEOPATD BCEM TPEM MEpeumc-
NeHHbIM LenAam. BonblwmMHCTBO IKo-
HOMMCTOB CUMTHT, 4TO HEPaBHO-
MEPHOCTb B pacnpefeneHMu [0Xo-
O0E Unu genedue Ha Borateix u Bea-
HbIX — ABMEHME YCTOHUMBOE, COXpa-
HAKWeEECA game Ha (oHe 3HaumM-
TENbHOMD POCTE  YPOBHA  MMZHM.

MOKET /M rocyapcTEEHHOE BMELLE-
TENBCTBO COKPETHTb MOSOPHYH ANA
oblecTea HULWETY W HAKYID LEeHy
npuaeTca sa 310 sannatmtse? Ha uem
ByneT ocHoeaH OBLWECTEEHHBIA EBbI-
60p: Ha IKOHOMMWYECKOM M/IM MOJK-
TMYECKOM MPOLECCE MNPHHATHA pe-
weHuA? TeOpeTMUeCHM HOPPEKTHO
onpefienvTb, Kakyk uacTb obuiect-
BEHHOIO [OXO43 CNeayeT mepepac-
npeaennTs B nonbsy BeaHelwwmx,
HEBOZMOMHO. KaK SHOHOMHUECHMIA,
TaK M MONMTUUYECKUIA NPOLLEccHl Npu-
HATMA PpELIEHWA HEe TapaHTUPYIOT
OTCYTCTEMA MPOCYETOB,|

CO3}IaHI/Ie HOBOI'0 TOKYMEHTA U YCTAHOBKA IMMapaMETPOB CTPAHUIIBI

1. TlpucrtymuTe K CO3/1aHUIO B TEKCTOBOM penakTope Word HOBOTO TOKyMeHTa.
2. HUcnonw3ys xomanny Pazmerka crpanuubl/(Ilapamerpst crpanuubi) Ilapamerpsl

CTpaHMlbl YCTAHOBUTC!

[ 2y Opuentauma ~ ¥=~ [ Nognoxka ~
= Ij Pasmep v EEJ' \"/_‘] LiseT cTpaHuubl ™

Mona

v

= KonoHku v be-

MapameTpel CTPaHULB

hd g TpaHWLEl CTPAHNL,

) QoH cTpaHuUb

A MapameTpbl CTpaHULLbl

 n———— OTkpe
CTpaHi
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a) Bo BKITagKe Pasmep Gymaru ycTaHOBHTE 3HAYEHHs, KOTOpHIE TIOKA3aHbl HAKAPTHHKE:

-

LLkpaHa: |15 =
BeicoTa: |15 =
b) Bo BKJajke [1osisi: olMHAKOBBIE CO BCEX CTOPOH IMOJIs, pa3MepoM 1,5 cMm:
MonA
BepxHee: 1.5 = HirzkHee: 1,5cm
Negoe: l,5cm = Mpasoe: 1,5 M
MepenneT: 0 cm = NonoseHkWe NepenneTa: Cnesa

11

=]

3. JloGaBisieM aBTOMaTHYECKHE MEPEHOCHI CJIOB ISl TOTO, YTOOBI TEKCT OB 0€3 0OJIbIINX
poOeIOB. DT NEHUCTBUS JOJKHBI BBITOTHITHCS B CAMOM Hadaie paboThI C TEKCTOM:

a) BemonHseM KkoMaHmy Pasmerka crpamuubl / (PaccraHoBKa
ITapameTpsl PaccTaHOBKY NepeHOCOB,

— [NLTFTITE 8 8. | i
|hc PaccTaHOEKE NEPeHOCOE ™ - CTpaH
HeT ]
v | ABTO
PyqHan

b~ [lapameTphl paccTaHOBKW NEPEHOC0E..

b) 8 oxme gwmamora  paccraHoBKa TIEPEHOCOB BKJIIOYAEM
ABTOMATHYECKAS PACCTAHOBKA TIEPEHOCOB.

i P =

Paccranoska n EpEeHoCOE

ABTOMaTWYECKAA PACCTAHOEKE NEPEHOCOE
|:| MepeHocsl B cnogax 13 MPOMMCHBIX BYKE

LLMpKHa 30HEI NepeHoca CNos: 0,63 cm =

L113

Makc., Yicno NocneaoBaTeNsHBIX NEPEHOCOE: | (HET)

[rlpﬂH}'ﬂMTEJ'IbHﬂ... ] [ 0K ] [ OTMeHa

(I)OpMaTI/IPOBaHHe TEKCTAa B OAHY KOJIOHKY

IMEePEHOCOB)

(hnaxex

1. Tlepeiinure B 0OBIMHBIN pexkUM (PEKUM YEPHOBUKA) U HANEYATANTE TEKCT 3aMETKH.
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[Doxopabl-HaceneHnA-U-mexaHu3Imbl-ux-pacnpegeneHmsa-q|

locypapcTBEHHOE PENYIMPOBaHME-SKOHOMMWKMW-HaNpPaBAeHO -Ha-NoBbiWeHWe 3QPEKTMBHOCTU-06 W ecT-
BEHHOTO-MPOW3BOACTBEE,0BecneYeHUe-CoOUManbHOM-cNpaBeanMBoCcTHM-cTaBuabHOCTH. - Ta-o6nacTb-rocy-
LAPCTBEHHOTO-PEryIMPOBaHMWA, -KOTOPYH-Ha3blBaOT-COLMAIbHOM, - A0MHHA Y LOBNETBOPATE BCEM-TPEM-
NepeYncAeHHbIM-UEAAM. - BOABIIMHCTBO-3KOHOMMWCTOB - CUMTAOT, UTO-HEPAaBHOMEPHOCThB-pacnpefene-
HUW-A0XOA0B-MAN-AeneHne-Ha-Boratoix-u-BeqHbIX—ABNEHWE YCTOWYMBOE, -COXPaHAIOLLEeCA-dake -Ha
thoHE-3HAYMTENBHOTO-POCTA-YPOBHAHHUIHH. 1|

MoHeT-Nu-TocyAapCcTBEHHOE BMELIATENBCTBO-COKPATUTLNO30PHYH-ANA-0B LIeCTBA-HULLETY-U-KaKyHO-LLe-
HY-MpPWAETCA-3a-9TO-3anN1aTuTe  Havyem-6yaeT-0cHOBaH 06 W eCTBEHHBINA-BLIBOP:*HA-3KOHOMMYECKOM-MAW-
NOAUMTHYECKOM-TIPOLECCE-TIPUHATUA - PELUEHHA - TE0PETUYECKHU-KOPPEKTHO-ONPEAENINTE, "KaKyH-4acTb:

obulecTeeHHOrO-A0X0Aa-CeayeT-NepepacnpeaenTb B Nob3y-BeHellumx, -HEBO3MOKHO.-KaK-3KoHO-
MMYECKWI, TaK-W-NOAUTUYECKMA-NPOLECCHIMPUHATHA-PELIEHWHHE TAPAHTHPYIOT-OTCYTCTBUA -npocqemﬁ.h

2. Tlepeiiure B PEKMM Pa3METKH CTPAHHIIBL.
3. Bomonnure komanay Bua/ (Macmrad) Macmra® U yCTAHOBUTE 3HAUECHME

ITo mmpuHe cTpaHuLbI.
4. OroOpasure Ha OSKpaHe HeNE4aTaeMble CHMBOJBL JIJIS 3TOr0 BBHINOJHHTE KOMAHJLY

I'naBuas (A03an) u menkaure KHonky Hemeuaraembre cumBodbl. 11

ITonsiTue pa3znesna

Pa3znen — dacte JOKyMeHTa, B KOTOPOM MPUMEHSETCS OMpEeeICHHBIM (opMaT CTPaHUIIBI.
Hanpumep, nns u3MeHEHUs KOJIMYECTBA KOJIOHOK HEOOXOAWMO BCTaBUTh B JOKYMEHT HOBBIM
pazzen ¢ moMoIisio komanasl PasMerka crpannn / (mapaMeTpbl cTpanuubl) Paspois.

Ecnu B JOKyMEHT BCTaBIIEH HOBBIN pa3jiesl, TO HaJl MO3UIUEN €ro BCTABKH MOSBIISIETCS MapKep
KOHIIa pa3nena. Eciu B nmanpHEWIeM 3aX0uyeTcs €ro yJaajiuTh, TO 3TO MapKep HEoOXOauMo
BBIJICIIUTD, a 3aTeM HakaTh KiaaBuiny Del. Toraa aBa paszena, KOTOpbie pa3beIUHSIT STOT MapKep,

00BEIUHATHCS B OJIUH.
1. VYcranosure Kypcop KJIaBUaTypbl B Ha4allo epBOro ad3alia mocye 3aroyioBKa.

2. BcraBbTe HOBBIH pa3ied:
a) BemonHuTe KoMaHAy PazmMeTka cTpanuu/(napamMerpsl crpanunbl) Paspois,
b) B nmanorosom oxHe Pa3pbIB ycTaHOBHTE MepeKTIouaTenio PaspbiBbI pasiesion
3HauyeHue Texkywas crpanuua.

PaspeiBbl CTpaHmL,

CrpaHnua
BriGop TOYKKM, B KOTOPOI 3AKAHYNBAETCA 0AHA CTPAHNLA
W HAYWHEETCA CNEIYHWER CTPaHKMLE,

-

2y ) L

Kononka
¥Ka3IeIBaET, UTO TEKCT, CNSAYILINI 33 PASPEIEOM KONOHEW,
BYAET NEPEHECEH B HAYAND CIEAYIOWER KONOHKM,

DETEKaHWE TEKITOM
OBTeKaHWE TEKCTa BOKPYr 0B BEKTOE HA BEB-CTPaHMLAXN.

Pa3peiBsl pasnencs
Cnegyouian crpaHuLa

BTaeka paspeiea pasaena W Hauano HOBOMo Pasfena co
CNEAYWER CTPAHNLEI

-

T

Texyulan cTpaHuLLa
BCTaBKa paspeiEa pasaena W Havano HOBOro pasgena o
TOM e CTPaHULEL

HeTHaa CTpaHKLa
BCTaska paspeiea Pasaena W Haqano HOBOMO Pasgena o
HETHOW CTPEHMLEL

il [

I
I

dopMaTHPOBAHHE KOJIOHOK
1.  VYcranosute Kypcop KiaBMaTyphl BO BTOPOH pas/en.
2. Bemonnute komManay Pasmerka crpanuusi / (Ilapamerpsl crpanuubi)Kogonku.
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Apyrve KoNoHKER..,

3. B nuanorosom okne Kosionku BribepuTe MyHKT J[pyrue KOJIOHKH.
4. B okne nuanora Kosonku

a.) YCTAHOBHUTC IECPCKIIHOIATCIIFO Twun 3HaueHnE I[Be,
Konorn 8|zl

Tun

Qara Oee Tow Cpesa Copesa
Yicno kononor: (2 [ [ pasnennrens
LUMpHHE W MPOMEXYTOK. Obpasey

HOMEp:  WipuHa: npoMexyTOR:

537w B [L5e
537 :
L]

KONOHKM ORMHAKOSO WHDHHE!

MpMeruTs: |k Tekyweny pasaeny E Homas konokika

b) [or=|ycTaHOBUTE (h1akoK KoJTOHKH 0IHHAKOBOW IIHPHUHBI.
3aganue 1719 CAMOCTOSATEIbHON PadoThI

Co3zpaiiTe TOKYMEHT CIEIYIOIIETo BUIA:

NpeanpasgHUYHOE UHTEPBbLIO

HoBblid rog 6es &énku — B Hawei pecnybauke wumeerca 30
BCE paBHO, 4YTO NecHA Ges NeCcX030B, a TaKXKe HaluWMOHaAbHbIK
cnoe. [pe e€ MOXHO NpUpoAHLIA  napk. HKoTopbid  ToMe
KYMKTE, noyém? B Bblpydyan Hac B KaHyH Hoeoro roga. Ha
“KaKom Nnecy poaunace KOANErMn Halero muHucTepctBa Obino
énouka?”C ITUMM MPUHATO pelleHre, YTO LUeHa e/lKW He
cnosaMmM mbl oBpaTMAKMCE JONMHA npeBblwatbh 7-9 ThicAd pybneit
K HadYanbHMKY oTgena 3a MeTp. HKpome rocyAapCcTBeHHbIX
Neconofb3oBaHUA TOProBbiX  TOYEK, HACKOAbKO  Ham
MMUHMCTEPCTBA  JIECHOTO M3BECTHO, WX nNpojamed 3almyTcA
xosaictea PT Bacuaumw KOMMEPUYECKWE CTPYKTYPbl, KOTOPbIM
MeaHoeuuy lNycbKoBYy: pa3pelleHa 3aroToBKAa WM TOProeAaA
NPoAYKUWER neca.

A. Yeapos
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MeponpUATHA rocyaapcTsa No cMArYeHWIo peskoi auddepeHumaumm B
[oXopax HaceneHuA:

1. NocypapcTeo 2.
OCYUWECTENRET TREAHCPEPTHEIE
ELINAETE, pacnpedenneT
NPOAYETE W YCAYTH, 8 TaKHE
NpoBEOAATCA
roCYAapCTEEHHBIE NPOrpaMmmel
no cTabuaMsalMy AoX0a0E.

HETRYA0CNOCODHEX,
obecneyeHuu [oTyacTH)

Yepes kaHanb
roCy4apCTEEHHEIX MPOrpamm
NOMOLULH YAOENETEQRAKTCA
NoTREGHOCTH E EOCMHUTEHMK
HOBBIX YNEHOE
oBuleCTEa, COAEpHaHUK
nNpecTapensix 1

YpesmMepHo aHTMBHOE
EMELLETENECTED MOCYABPCTES B
nepe pacnpegenuTentsHeIe
NPOUECCE, BEIPEEHHERHME
A0X0406
BEAET H CHUMHEHWID AEN0B0H
BHTMBHOCTW B oBWECTEE W
COKPEWEHMHD 3PHEHTMEHDCTH
NPOWSEDACTEE B LLENDM.

noay4yeHHa obpasoeaHmua,
COXPEHEHKWA 300P0ERA.

Jdoxoabl HaceneHWA U MeXaHUSMbl MX pacnpepeneHua

FocydapcmeeHHoe pezyauposaHLe
SHOHOMUKUHANPOBNEHD HA NOBbILEHLE
ahipermusHocmU oBWeCMeeHHO20 NP o-
uzsodcmeq, obecreyeHue COYLaAbHOL
cripasednueocmuu crmabune-Hocmu. Ta
obnacme 2ocydapcmeeHHoz0 peayau-
POBAHUA, KOMOPYHY HO3bIEAHM CO-
yuaneHol, doaxHa ydosnemeopAms
sceM mpemM MepeyucieHHbIM  Lemam.
BoAsluHCmMBeo 3KOHOMUCMOS CHLIMarm,
Ymo HepaeHOMEDHOCMb 8
pacnpedededuu doxodos uau deneHue
HG Ooeambix U OedHbix — AaneHue
yemoliyusoe, coxpaHAmoweeca daxce Ha
PoHE 3HOWUMENLHO2D Pocma ypoeHA
HUIHLU.
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Moxcem Aau 2ocydapcmeeHHoe
aMellamenbemeo COKpamumeob
nozopHyo dna obwecmea HUWemy u
Karyw  uyeHy npudemcA 30  3mo
sanagmume? Ha uem Gydem ocHosaH
obuyecmeeHHbIG enibop: Ha
FHOHOMUYECKOM UAU  MOAUMUYECKOM
npoyecce ApUHAMUA peweHua?
Teopemuyecku KoppexmHo onpedenum,
KOKyH Yacmb obwecmeerdHozo doxoda
cnedyem nepepacnpedenumsb & Nons3y
BedHeliwux, HegoaMOMHO, Kok
FHOHOMUYECKUL, MK U NnoAumuYyecku i

npoyeccel NPUHAMUA  pelieduli  He
20paHmMUpYIom omecymemeus
npocyemos.




PaboTa ¢ 00JbIINMH JOKYMEHTAMH

Yro Takoe 00J1b1I0H JOKYMEHT?

[Ton GonbLIMM JOKYMEHTOM MOHHUMAETCSl JOKYMEHT, UMEIOLIUI HEe TOJBKO OOJBLION 00beM,
HO, ¥ 9TO CaMO€ TJIABHOE, CIOXKHYIO CTPYKTYpY (TIaBbl, pa3ensl, naparpadsl u T.1.). TUndHbIe
00JbIIMe JOKYMEHTBI: KHHUTA, )KypHaJ, OTYET O KYpPCOBOM, MU AUIIJIOMHOI paboTe.

Hama nenp — co3anue KHUTH CIIEAYIOIIEro Buaa. B yueOHBIX MENsX KHUTa MMEET BCETO JIBE
cTpanullbl. Ha mepBoiil cTpaHuile pacronokKeHo OrJIaBlieHUe, a Ha BTOPOM — TeKcT KHUrH. Kuura
MMEEeT TpU TJaBbl, B TIEPBOM TllaBe — JBa mnaparpada, MMeeTcs OrJIaBlIeHUE, KOJIOHTHTYIIHI,
HyMepalus CTPAHUII U IJI1aB.

3HAKOMCTBO C MICROSOFT WORD 3HAKOMCTBO C MICROSOFT WORD

1. llepBoe 2HAKOMCTEO.

* 3anyck Microsoft Word 212 Windows. Zna sanycxa Word
HEOGXOAMMO LEeKHYTh KHONKY [lyCK Ha NaHe 33331 H B
rpynne Meko [TporparMel BEIGPATH MysKT Microsoft Word.

2 Nesamsu “yMEHTOR z TIpH 3amycKe Ha 3KPaHe MOKHO YBHAETS THCTEL ANCT

3. AoxymesToE. 2 Gyr1aru (OKHO, ), Ha KoTopoM TP
pabora Haz TeKcTOM A0KyMeHTa. [Ipn nepeoM sanycke o
MMeeT CTaHAapTHoe MMA JIOKyMeHT1. 3TO MMA XOpOLIO BUAHO
B CTPOK 3aro106Ka. 3anycrute Word.

* 3nemeHTHI 3Kpana. CTPOKA 3arQM0EKA HAXORHTCA B EEPXHE(l
$aCTH 3KPaHa i HMeeT OOLIYHLILT BIA AN NPOrpaMM,
paboraromux nog ynpasaenner Windows.

CTpoka MeHto. [T0Z CTPOKOI 3aro/I0EKa HAXORAHTCA CTPOKA
MeHIO, E KOTOPOIi MepeviCieHb! rpynn! Komang: $aiin,
Tpaska, $opar, Cepsic, Tabmua, OkHo, Crpaska. Kamaas
IpyNNa 06 BeANHAET HAGOP KOMAHA, HMEHILHX OB 1Ly
GYHKUMOHANBHYIO HANPAEIEHHOCTb,
TaHe b HHCTPYMeHTOB CTaHAAPTHAA, 10 MeHI0 HaXOANTCR
nanenb MHCTPYMeHTOE CTaHZapTHAR.

2. MleyaTh M XpaHeHHe JOKYMEHTOEB.
HaneyaTaTh TEKCT HECAOKHO, ECAV BCE YKA3AHUA ANA NEYaTH
Cenaryl NPaByAbHO. [lOCTATOHO BBINOMHTS KOMaHAY
aiin/MeyaTh 1 HaxaTb KHONKY OK B AMANIOTOBOM OKHE MevaTs.
HaneuyataiiTe 3aABAeHYe Ha NpuHTEpe.

3. ®opMaTHPOBaHHE JOKYMEHTOE.
@

Oraasnenue
1. Nepsos suakowcTs:

5
PeKuMe PasMEeTKM FOCTe TOFO, KaK CO3AaH PHOBMK
AOKyMeHTa. YZ06HO TaKiKe 0TOGPasHTL Ha IKpaHe
HeneaTaeMble CHMEQEL

Co3nanne 601bIIKX JOKYMEHTOB U OPraHU3aLHA UX CTPYKTYPbI

B mepByro ouepens HEOOXOAWMMO TIPEIBAPHUTEIBHO OINPEACTUTh CIUCOK 3aroJIOBKOB.
[TepeiinuTe B OOBIYHBIN PeKUM (PEKUM YEPHOBHUKA) U HalleyaTaiiTe Ha3BaHUs 3ar0JIOBKOB HaIlei
kaury. [Ipu 3TOM cobimoaiite npaBua;

a) 1715 KaKI0TO 3arojIoBKa — OJMH a63all,
b) cTumns Beex ab63anes — OGBIYHBIIA.

IlepBoe 3HAKOMCTBO.

3anyck Microsoft Word gns Windows.
DeMeHTHbI 3KpaHa

IleyaTs u XpaHeHHe JOKYMEeHTOB.
®opMaTHpPOBaHUE JOKYMEHTOB.

Peskum npocMoTpa CTPYKTYPbI IOKYMEHTA

Jlist Toro 4TOOBI paclpeeTUuTh 3ar0JIOBKH 110 YPOBHIO CTPYKTYPHI, HY’)KHO TMEPEHTH B PEXKUM
MMPOCMOTpPa CTPYKTYPHI JOKYMEHTA. DTOT PEKUM MPEeIHA3HAYEH JIJISI TOTO, YTOOBI OTOOpaKaTh Ha
JKpaHE HE caM JOKYMEHT, a €ro CTpYKTypy. lloacTpykTypoil moHMMaeTcs nepapxus 3arojoBKOB,
BKJTFOYAsT TEKCT a03a1leB KaK caMblii HDKHUN YPOBEHB DTON HEpapXUH.

1. Tlepeiimure B pexuM CTPYKTYpBI JOKyMeHTa. Jljisi 5TOro BBHINOJHWTE KOMaHIy Bua /
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Crpykrypa win HaxmuTe KHONKY CTPYKTypa B HU)KHEHW 4acTH OKHA IOKYMEHTA.
SN

2. PacnpejienuTe 3aroJoBKH 110 COOTBETCTBYIOIIUM YPOBHSAM CTPYKTYPBI:
d) ycTaHOBUTE KYpCop B Hy)KHbIil a63all,

b) ucnomw3yiite Ha manmenn uncTpymentoB CTpyKTypa KHONKM I1OHM3HTLYpPOBEHb U
IToBbICUTH YpOBEHbD,

i

4@ @ YposeHbl v D PP

[Tony>xupHOMY TEKCTY OCTaBlisieM Y POBeHb 1, BbIJIesieM OCTAIbHOU TEKCT U MIPUCBAUBAEM
YpoBensb 2.

~ - (e o 9 MNokasate ypoBeHb: Bce yposHK
@ ¥ YposeHbl bl e - - Al P

[¥] Nokasate popmaTuposaHue Tekcra
A v F = =
[C] Nokasate Toneko nepsyio crpoky

Pa6oTa ¢ KTypoO#n

© IlepBOe 3HAKOMCTEO.
3anyck Microsoft Word a1 Windows.
DJIeMeHTBI 3KpaHa

© IleyaTh ¥ XpaHEHHUE JOKYMEHTOB.

© @opmMmaTHpOBaHHE JOKYMEHTOR.

3. Crpykrypa cosmana. OGpaTure BHHUMaHHE HA TO, KaK H3MEHUIMCh CTUIM a03aleB C
3arojloBKaMy pasHbIX ypoBHed. Temepp MOXHO NPOHYMEPOBAaTH U IPOMAPKUPOBAThH
3aroJOBKH.

Hymepanusi 3aro10BkoB

Jlist aBTOMaTHYECKOM HyMepaluy Bat

1. Beiaenuth:;reKCT, KOTOPBIN B2 M-

2. BoimoaHu Ll xomanay I'maBuasi / (A63an) Hymepauus . Taxyxe MOXXHO
BOCIIOJIb30BaThCsl MapKepaMu . [l Gosee CIOXKHBIX CTUIIEH MHOTOYPOBHEBBIM
CIICKOM.

Ecnu e BaM He HpaBATCS NpeICTaBlI€HHbIE BUbI HyMEpaIlUH, Bbl BCET/Ia MOXKETE CIeNaTh
COOCTBEHHYIO HyMepanuio (Mapkep, MHOTOYPOBHEBBIM CIUCOK), Ha)XaB Ha CTPEJIKY M BHIOpaB
IIyHKT ONpPeAeJUTh HOBBIN GopMaT HOMepa. AHAJIOIMYHO —UI1 MapKEPOB U MHOTOYPOBHEBOTO
crnucka. Jlanpliie B HOSIBUBIIEMCS OKHE Bbl BBIOMpaeTe HEOOXOAUMbIE HACTPOUKH.

B HameMm citydae noayKupHbIE 3ar0JIOBKH IIEPBOIO YPOBHSI HYMEPYEM, OCTaJIbHBIE 3aT0JIOBKH
MapkupyeM. C TOMOIIbIO JIMHEWKH KOPPEKTHPYEM OTCTYIBI ([0 yMOJYaHUIO JIMHEHWKa B
Microsoft Word 2010 He oToOpakaercs; 4ToObl OTOOpa3sHUTh €€, HEOOXOAUMO KIUKHYTH MO

44—
F=—

OBKOB HEO0XOMMO BBIIOIHHUTE CIIEIYIOIINE JEHCTBHSL.

€00X0/IMMO 3aHyMEpOBaTh WM MapKUPOBATh.

COOTBETCTBYIOIIEW KHOIKE B BEPXHEM IPABOM YTy, O] MaHEJbK) MHCTPYMEHTOB ). Bor,

YTO OOJIKHO IMOJIYYUTBHCA.
m Crpyxtypa lhagHan Bcraska Pazmerxa crpanmub

A

Cambria (3ar¢ ~ 14 * A A | Aav

Bcrasute X & Y - abe x, X° .
v J ®opmar no o6pasuy e .

Bydep obmera a Wpuodr

© 1. IlepBoe 3HAKOMCTEO.
© 3anyck Microsoft Word gas Windows.
© 3neMeHTHI 9KpaHa
© 2. IleyaTs ¥ XpaHeHHE JOKYMEHTOB.
© 3. dopmaTupoBaHHE JOKYMEHTOB.

Ecnu Brl 3axoTuTte B MajgpHEHIIEM yAAIUTh HYMEPAIHMIO 3ar0JIOBKOB, HEOOXOIMMO C/IeIaTh
cleayrouee.
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1. Bemonuuts komanay InaBnas / (A63an) Hymepanmsi 3aroioBKkoB.

2. B okne nuanora Hymepanus 3aroioBKoB BEIOpaTh B pa3jee buoanorekanymepanuu
Her.
Pa3Memenune Tekcra
Co3manHasi B pe3yibTaTe BBIIOJIHEHUS BCEX IMEPEUYHUCICHHBIX OMNEpaluil CTPYKTypa,
MOATOTOBJEHA K TOMY, YTOOBI pa3Memarh B Hel TekcT. s pa3MmelieHus TeKCTa HYXHO
MCIIOJIBb30BATh OOBIYHBIN PEKUM.

Pazmecture 10 3arojioBKaMu TE€KCT, KaK IIOKAa3aHO Ha CJICAYIOIICM PUCYHKE.

1. [lepBOe 3HAKOMCTBO.

¢ 3amnyck Microsoft Word a1z Windows. /ins sanycka Word
Heo6XoAMMO IeNKHYTh KHONKY Ilyck Ha maHe/n 3ajad u B
rpynine MeHwo IIporpaMMbl BeGpaTh MyHKT Microsoft Word.
Hpn 3anycCKe Ha 3KpaHe MOXHO YBHJETh YHUCTBIA JIHUCT
GyMary (OKHO JOKyMeHTa), Ha KOTOPOM IPOH3BOAHUTCS
paboTa Haj TeKCTOM AoKyMeHTA. [Ipu mepBoM 3amyckKe oH
MMeeT CTaHAapTHoe HMa JoOKyMeHT1. 3To MMS XOPOIIO BHAHO
B CTPOK 3arosioBKa. 3anycture Word.

® JjieMeHTHI 3KpaHa. CTPOKA 3aro/I0BKa HAXOJANTCS B BepXHed
YaCcTH 3KpaHa M HMeeT 0OBIYHbIN BUA A/I8 IPOTPaMM,
paboTarmux noj ynpasaenneM Windows.
CTpOKa MEHI0. HO}I CTPDKOﬁ 3aroJIoOBKa HaXOAHTCA CTPOKA

MeHI0, B KOTOPO#t MepeyHcaeHbl Tpynnbl koMana: Pait,
Mpaska, Popmar, Cepsuc, Tabauna, OkHo, Cnpaska. Kaxgas
rpynna o6beuHsAEeT Habop KOMaH/J, HMEIHX 06ulyio
DYHKIHOHATbHY HaNlpaBAeHHOCTD.
Tanenb MHCTPYMeHTOE CTaHAapTHas. [loJ MeHI0 HaXOAUTCA
TNaHeJb HHCTPYMEHTOB CTSH,’(SPTHQ}I.

2. [leyaTh u XpaHeHHe JOKYMEeHTOB.
HaneyaTtaTb TEKCT HECNIOKHO, ECAM BCE YKasaHWA ANA nevatu
CAenaHbl NPasu/ibHO. ﬂOCTaTOHHO BbIMONHUTL KOMaHAY
Paiin/TMeyatb 1 HaxaTb KHOMKy Ok B AManorosom okHe lMevats.
HaneuatanTe 3asBneHve Ha npuHTepe.

3. dopMaTHpOBaHHE JOKYMEHTOB.
QopMaTHpoBaHie JOKYMEeHTa yA00HO MPOM3EOANTD B
pexuMe pasMeTKH MOCJe TOTO, KaK CO3AaH YePHOBHK
JAOKyMeHTa. Y100HO TaKxke 0TOOpasUTh Ha IKpaHe
HeneyaTaeMble CHMBOJIBI.

HyMmepanus crpanun
Jiist TOTO, YTOOBI MPOHYMEPOBATh CTPAHUIIBI, HEOOXOMMO CIENATh CICIYIOIIEe.
1. Bemonnuts komanay Beraka / (KosonTuryanr) Homep cTrpanumb.

2. HpI/I HAXXaTUH HA CTPCJIKY HOMepa CTPAHUIl_BLI _MOXETE BBI6[28.TB Hy)KHLII/I BaM CTHIIb

Thasras Bcraska PasmeTka crpaHnLsl Ceainkn Paccuinku Peuensuposarue oHCTPYKTO|

Hy'M@p&HzHI/IjTaM xe ZLQCTZyHHE.(l)ZHKEH&«!i)OpMaﬂe’wﬂ(}M@p0 B CTPaHHIL,-FIC-Bbl MOXKETE

3aknaaka HWI KONOHTUTYA (83 Aata u spema
crenars CBOH CTiiE” O)RHO OquopmafmpOB aTh.

[T R 5 B

1 Crpanuual

BepxHuii KonoTuTyn

B naHHOM ciydae UCIONb30BAJICA HUKHUN KOJIOHTHUTYII C Pa3/ieJIOM HyMEpallul CTPAHULIBI.
Padora ¢ koloHTHTY 1aMU
Konoututyn - 3arojsoBouHble JaHHBIE, BKJIIOYalOIIMe B ceOs, Kak MpPaBUIO, Ha3BaHHE
MPOU3BECHUS, YaCTH, IJ1aBbl, Maparpada u nomeniaemple HaJ (BEpXHUHA KOJIOHTUTYJ) WM O[T
(HMDKHUH KOJIOHTHUTYIT) TEKCTOM Ka)/10M CTpaHUIIbI JOKYMEHTA.
Jist Toro 4yToObI CO37aTh KOJOHTUTYII, HEOOXOUMO CIIeNIaTh CelylolIee.
1. Bemonnuts komanay Berapka/KooHTHTY I

=] BepxHuii KoNOHTUTYA ~

=] HwokHWiA konoHTUTYA ~

[#] Homep crpanuuel ~

KonoHTUTYNEI

2. Boibupaete HeOOXOAMMBIA BaM KOJIOHTHTYI, IIOCIE 4YEro Yy Bac IOSABISETCS
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KOHCTpYykTOp Padora ¢ KoOJOHTUTYJIaMHU. 34E€Ch BBl MOXETE OTKOPPEKTUPOBATH
MIOJIOKEHHE KOJIOHTUTYJA (OTCTYIl OT BEPXHETO WM HU)KHETrO Kpas CTpaHHIIbI), BEIOpaTh
MTOHPABUBILIUICS CTHIIb KOJIOHTUTYIA (B HEKOTOPBIXIIPUCYTCTBYET HyMepalisi CTPAHUII).
3. BBomute Ha3BaHHE JOKyMeHTa. lloclae uero 3akphlBaeTe KOHCTPYKTOP paboThI C
KOJIOHTUTYamMu (1 Esc Ha kinaBuaType, Wi IBOMHOE HaXKaTHE MBIILIMHA CTPAHULIE).

3aKpbiTb OKHO
KONOHTUTYNOB

3aKpeiTh

4. B namem ciydae BbiOupaeM ctunb CTporuii (HeueTHas cTpaHuna). Beoaum
JaTy U Ha3BaHue AOKYMEHTa.

51

[3HAKOMCTBO C MicROsOFT woro] [T

Window

JLyist TOro 94TOOBI B MOCIIEIYIOIIEM H3MEHHUTD WM yIATUTh KOJIOHTHTYJI, HEOOXOIUMO CACIIATh
CIeayIoLIee.
1. Bemonuuts komany Berapka/KoJIOHTHTYJIBI MIIU IBaK/(bI IIEAKHYTh [0 KOIOHTHTYIIY.
2. OrdopmMaTupoBaTh B 061aCTH KOJOHTUTYIA HYKHBII TEKCT MM YIAIUTh €rO.

OraBjienue

Word pacmonaraeT CpeacTBaMH aBTOMATHYECKOW KOMIIMUISIUKM OIJIABICHHS OOJBIIOrO
JOKyMEeHTa. B ormaBjieHwe BKIIOYAIOTCS 3arojiOBKM, HMEIOIIME CTAaHJApPTHBIA  CTUJIb
dhopmaTupOBaHMS.

3HAKOMCTBO C MICROSOFT WORD

OrsnaBienune
1. Tepsoe 3HaKOMCTBO. 2

2. MMeyaTb 1 XpaHeHWe AOKYMEHTOB. 2

3. ®opmaTvpoBaHue y 2

I[J'ISI CO3aaHus OTJIaBJICHUA, HeO6XO,[[I/IMO CACJIaTh CJIICAYROIICC.

1. YcranoBuTh Kypcop B TO MECTO, I/I€ IIIAHUPYETCS PA3MECTHTH OTJIABJICHHE.
2. Bpmonuuts komanay Cebliku/Oraasienue

_—

W JOo6aBMNTb TEKCT ~

? O6HOBMTE TaGAMUy
OrnasneHve

3. Bo Bknagke OrnasneHue auanoroBoro oxkHa OrJaBjeHHMe ¥ yKa3aTeld YCTAHOBUTH
HYXHBIC IMapaMCETPhI OTIJIaBJICHU. B mosiBuBIIIEMCS OTIaBIIEHUU y61/1paeM JIANTHAN TCKCT,
u3MensieM mpudt, pazmep. BriorHe BO3MOXHO, YTO HOMEpa CTPAHUI] B OTJIaBICHUU MOTYT
He coBmaaaTh. J{iis aToro cymectByeT koMan1a OOHOBUTH TA0IUILY.

Ham OGonpioit mokymeHT roToB. [lyis TOro 4TtoOBl B IMOCIEICTBHH OOHOBUTH OTJIABIICHUE,

HEO0OXOAMMO CJIeNaTh CIeIyOIIee.
1. YcranoBuTh Kypcop B TO MOI€, TJie HAXOAMTCS OIJABIEHUE (Hal HHUM HOSBHTCS
JINAJIOTOBOE OKHO). i
2. B nuanoroBom oxHe OTVABICHWS H&XKATh KHOIKy| = OSHOBMTS TaE’“““‘f|. Byner
TIPEJCTaBJIEHO JIBA CII0CO0a OOHOBJICHHS: OOHOBHTH TOJLKO HOMEPA CTPAHMIL U
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O0OHOBHTH LEJUKOM. B mepBoM ciiydae B OIIaBICHUU KOPPEKTHPYIOTCS JIMITL HOMEpa
CTpaHI/II_[, BO BTOpOM ITOABSITCSA HOBBIC paS,Z[CJIBI / HOIIpaSI[eJIBI, CCJIM TAKOBLIC 6BIJII/I
00aBJICHEL.

3ajanue 17151 CAMOCTOSITEJILHOM PadOTHI

Co3znaiite O0JBIION TOKYMEHT CICIYIOIIETO BUIA.

e I T

Taasa I Kunesarnxa

OraaBnenne

rnasal.

[Py — o 2 ‘
Tna8a ll. 3aKoMs: 2
rnasa V. CHCTEMbI OTCueTa. 2
11283 V. MEXaHWKa TBRPAOTO TRNA .ovvocssmssmsssssssssssssssssssssssisd
rnasa vi. 3
fnasa Vil Aswwenne 3

lj;> .5, Canenses:Kype o dwaman

Tnaza V. Mexanuxa Tsepaoro Tera
PaCcCMBTPMBAETCA ABUKEHME TEEPAOTO TEN3, BEOAATCA NOHATUA
LEHTPa M3CC, MOMEHTA U TEH30Pa MHEPLWM.

. P ABUKEHM M OCH.
BLIBOARTCA OPMY LI A7R KMHETHIECKOR SHEPTUM
BPALIBIOLETOCATENa Y TeNa NPU NAOCKOM ABWAEHHH
OBBACHAETCA NPUHLUN PaBOTs TMpOCKoNa.

Tnasa VI. PeasTHBHCTCKAS MEXaHUKA

B 3TOM pas/iene PacCMaTPHBETCA ABMKEHUE TeN CO
CKOPOCTAMM, CPABHUMBIMU CO CKOPOCTLIO CBETa, M, B 43CTHOCTH,
CNEUYaNLHER TEOPUA OTHOCUTENBHOCTH,

YTOUHAIOTCA NOHATUA UMNY/IBCE U SHEPTUM ANR PENRTUBUCTCKOM
MexaHUKM.

OBBACHAETCA B33UMOCEAS MBCChI M SHEPTUM NOKOR.

Tnasa VII. KoneGateasnoe Asixenne

B 57OV r135€ 33K1336IBIIOTCA OCHOBHBIE NOHATHR
Kone6aTenbHbix ABHKEHUT. BEOAATCA NOHATUA 43CTOTa,
nepuoa, amnAuTyAa.

PacCMaTPUBBIOTCA 483 OCHOBHBIX BUA3 KoneBaNHii:
aPMOHMIECKE U 3aTYXaIOWME

. P 6: cromenme
E33UMONEPNIEHANKYIAPHBIX KONEBaHWT

IIpumeuyanue: GUTrypsl BCTABISAIOTCS B KOJOHTUTYIBI TaK K€, KAK U B OOBIYHBIN JIOKYMEHT, IPU
YCIIOBUH, YTO BBl HAXOJUTECH B PEKUME PEJAKTUPOBAHUS KOJIOHTUTYJIOB.

Pab6ora ¢ popmynamu

BcraBka popmyiisi

Jns cozmanuss ¢GopMynbl HEOOXOAMMO NPEIBAPUTEIHLHO IMOMECTUTH Kypcop B TO MECTO
JIOKYMEHTa, T'/ie IUNIAHUPYeTe pa3MecTUTh (GopMyIy U BBIIOJHUTH KoMaHay BeraBka / dopmyJia
/BeTaBUTH HOBYIO (hOPMYJTY WITH HaXKaTh COYETaHUE KiaBuI alt+=.

Cozanum B KadecTBe puMepa (popMyITy BEIYUCICHUS TPOHHOTO HHTETpaa 1mo odiactu V.
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V2 (x) z3(xy)

jj f(x, y,2)dxdydz = fdx j dy j fx,y,2)dz

a Y1(2) z,(xy)

BriOupaem pacnonoxkeHue Hamiei GOopMyIibl M BBIOMHsIEM KoMmanay BeraBka /

®opmy.a / Berasurs HOBYIO WQM‘M B
Paswerea rpanue

L=l ]
Caunen Pacceinku Bua
@ = «I 8, runepccsinka 5l Bepwuii konowtuTyn * A 13 3xenpecc-6noxn ~ (& Crpoka nognuck ~f | TT ©opmyaa
(el +
[ P — & Huxewit conowriyn | —— o Wordart 5] Aara v spena =
6nulia | PHOYHOK KapTitx b SmartArt [uarpamia CHiox Hagnuee -
) Nepexpecrnan ccoinka | [5] Homep crpanmus ~ A Byxsvua *4d O6vexT ~
Tabnmus Vo crpauun Certnkn KonomTuTysi Texcr Cumsonsl

B d oo X 12 131§ 1 5 6 -7 & 15 i 01 111" =

é T T - 3 - T T z . ®opmyna (Alt+=)

Beraeka Gopmyn

DOPMYA € NOMOLLEI0 BUBANOTEKY MaTEMATUNECKIK
umMBON0S.

@ Aananonysenna

| Mecro anst popmyseL

[locne uero BeicBeTuTCS BKJIanka KoHCTpyKTOp, Tae OyayT HaxOOUTbCA TPHU TPYIIIBL:

CepBuc, CumBouibl, CTpykTypbl. C IOMOIIBI0O HHCTPYMEHTOB 3TUX IPYI co3/1aeTcs popmyia.
9+ G L[S foymer Microsoft Word S Wicrosoft Word T N e —

I TnagHas  Baraska  PasMeTka CTpaMUsl  Ceenkd Paccelnku  PeligHsuposadue  Bug KomcrpykTop

a FEFEFHEAORERERE: 7 e* % [, £ O e
b E E i - | o6 Unaexc Pagnkan Urerpan Ql:‘;:;g;::pﬁv Croska Oymeyna Auax;::«a
I Cepauc . Cumsonel

CrpykTypst
i |

3

“ Mecro anst opMy b

Cosnanne cTpyKkTypbl Gopmy.ibl.
B okue penmaktopa ¢opmyn pa3MemaeTrcss HyKHas CTPYKTypa. 31€Chb PAaCIOJI0KEHBI
CIIEAYIOIIME CTPYKTYphI: ApoOb, MHJIEKC, paJMKal, HMHTErpajl, KpyMHbIH omeparop, CKoOKa,

GYHKIMS, THAaKPUTHICCKHIE 3HAKH, TIPEICI U JIorapudm, oniepaTop, MaTpHUIIa.
KoHcTpykTop | @ 0

X x X it X .e .
> ny f sin® lim A [l 0
X ,zo 0} a n»>co — 01
Apoﬁb MHAEK( PaAMKan Wnterpan KpynHeit Cko6ka OyHKuMa Anakputuyeckne [Mpegenwn Onepatop Matpuua
b b onepatop~ v 3HaKu v norapudm v Y Y
CrpykTypht

B Hamewm cinyuae Haxxumaem MHTerpaJj u BeIOMpaeM TPOHOI HHTerpaJl.

T e — e Lo

0BaHue Bua KoHcTpykTop
IPE 5 e x| 5 Orsee G Jm A O[5

E' @ = Apoéb WHaekc Pagukall WHterpan| KpynHeit  Cko6ka O/HKL\MH Anakputuyeckne Mpegen n Onepa'rop Ma'r;
= v v v v jhiepatopr ~ 3HaKW ~ norapudm ¥ v

Wnterpanst -

Il Mecto ans bopmysi

Iy

Holt uHTerpan
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3amnoJiHeHHe CTPYKTYPbI CHMBOJIAMH

3aTeM co3JaHHas CTPYKTypa 3amloJIHSIEeTCS HYKHBIMA CHUMBOJIaMU. [Ipu 3TOM MOXKHO
WCTIOJIb30BATh KIIABHATYPY WM TPYIITY CUMBOJIOB (JIIs1 BCTAaBKH B CTPYKTYPY CHMBOJIOB, KOTOPBIX
HET Ha KJIABUATYyPe KOMIIBIOTEPA).

(£ ][] (=2 ][~ B[] ] [=] [<] [«] [ ][»][=] -
2][F][=][~][=][v][c][2][V][#][¥][v][n][e]-

CHMEOAK

1. Hwxkuuii npugen onpenenum kak V. [ 9TOr0 Ha)XKMMaeM Ha HETO JIEBOM KHOIKON
MBIIIIY U 3aIIMCHIBAEM HYKHOE 3HAYCHUE.

2. Bepxuumii ymansem. Jns ynaneHds HaXMMaeM Ha yJalieMylo OOJIacTh IPaBOi
KHOTIKOW MBIIIN ¥ BeIOMpaeM KoMaHay CKpbITh BepXHMii mpujael.

Tl -l
J =3
i [ NapameTpbl BCTABKM:

E|

DpodecconaneHei

NnHedHBIR

COXpaHWTE KaK HOBYD Gopmyay...

Mo SRR

W3MEHUTE NOAOKEHNE NPeAEnOE

CKpHITE BEPXHUI Npegen

Jlanee 3anuceiBacM 1o HHTErpanbHyto Gynkuuto f(X,y,z) dx dy dz
Jlns BcraBku ckoOOk BbiOMpaeM Ha maHenn CtTpykrypbl Ckodka u BblOMpaem
HYXHYIO HaM CKOOKY.

POPhY

~w

(C=2La0

[ KoHcrpykTtop
X X X L] ! ) .
2 e f > in® lim A
¥ e X -X i0 {( )} a n-sco —
Apo6b WHaekc Pagukan WHTerpan KpynHbf Ckobka|OfHkuua duakputudeckne [Mpegeaw Onepatop NV
v v v 2 onepatog v| ~ |y~ 3HaKKM norapugm - v

CKOBKM

5. Tak Kak y HAac HEe 4YaCTHHIA auQdepeHImanr, To NHUIIEM aHruiickylo OykBy d. B
IPOTUBHOM CllydyaeM BblOMpaeM 3HaK uyacTHoro nuddepeHnuana Ha NaHENIU
CumBoJIBI.

CHmEONL

JIOJ>KHO MOJTyYHTCS CIEAYIONIEE.

I‘jfff(xy z)dxdydz =|
v

o

Jlanee 3amuchIBaeM BTOPYIO YacTh (POPMYIIbI.
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6. Jlns poGaBneHuMs MHjAeKca IepeMeHHOl BeiOMpaeM Ha mnaHean CTPYKTypHI,
Nunexc/HuKkHUH MHIEKC.

[ KoHcTpykTop |

X

e

WHaexc

e [ % {0y sme ¢

Pagukan WHTerpan KpynHeit Cko6ka QyHkuua Auakput
r onepatop~ - * 3Hal

Bepxxue u m |
I

£
¥
Apoéb

| HulkHwit MHAEKC

O6biyHble We MHAEKCbI

7. Bo uzbexanue IpoOJIeM C 3alUChI0 UHACKCHPOBAHHBIX NEPEMEHHBIX 3ABUCALIUX OT
JPYTruX MEepPEeMEHHBIX, TIEPE/T 3aMUChI0 IEPEMEHHON U MHEKCa BCTaBbTE CKOOKY.

ELEHIMPOBaHWE Ewng | KoHcTpykTop
EIRIE: 5 e* we [ & | nd)

— | dpo6e WHaekc Pagukan WMHTerpan EpynHel |CroGka|DyHicuf
- - - - - oneparop - -

Crobrn

:J.Hf(x.y,z)dxdydz = fdxz jﬂ ¥ -

= CxoBKW 1 pasgen

1

Cepauc
I'pynma CepBuc 1a€T BO3MOXHOCTh U3MEHATH TapaMeTphbl GOpMYIL.

wor

®opmyna

abe OBBIYHEIA TEKCT

Cepsuc

Takxe 31ech MOXKHO BCTaBUTh B JOKyMeHT WOrd rotoBbie hopmysibl. [isi 3STOrOHaXMHUTE Ha
dopmyJia U BbIOEpUTE UHTEPECYIOILYIO Bac GopMyIy.
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b MpogeccnoHantHbIA . . IE‘ H

'+.|'|I.'1HEI.'1HI:II.'1

Popmyna
- be OEBIMHBIN TEKCT

BCTpOeHHBIRA
BuHom HotoToHa

T

(x+a)®= Z (z)xka”_k

k=0

KBagpaTtHoe ypasHeHwe

—b+b?—4dac

= 2a

Mnowans Kpyra

A =mr?

PasnomeHwe cymMmbl

nx nin-—1)x?
A+0m=1+7+—F— >

Pag Teianopa

2 3
X
1+1|+E+§+ —00 < X < 00

Pap @ypewe

oo

nmx nwx
Flx) = aD+Z (a% cos—— +b, Sin_j{. )

n=1

3aBepienue co3xanus GopmyJibl

YroObl 3aKOHUHUTH pelaKkTUpoBaHHEe GOPMYNIbBI M BBIUTH U3 KOHCTpyKTOpa (opmyi,
HE0OXO0JIMMO YCTAaHOBHUTH KypCOp MBIIIM BHE paMK{, OTPaHUUYMBAIOIIEH CO3AaHHYIO (OopMyNly U
HaXaThb JIEBYIO KHOIKY MBIIIIH.

™ B R R — Towyment Microsoft Word = Microsoft Word [C="ef x|
haswas | Bcraska  PasMeTka crpauupi  Cosiaki Paccainki  PeueHsuposanme Bua o @
] s R A A ﬁﬂamw
B Galibr (Ocro ~ 11 AX A | 819 | nagosarr | Aasosar, AaB6B AasoB: AAD ‘IA S
Bcrasurs K& U-dbex, x| A\-W-A- - 706 | 76es whre... Jaronoso... Jaronosa. Hassamwe || omenus
~ " Gopmat no o6pasuy i N Bn,:\:/lvm:
Eydep obuera Wwond Crunn 5 | Pegaxmuposaime
T e e e e e A e A AT A A TSR

-l b ¥2(%) z5(xy)

fff f(x, y,z)dxdydz = J dx f dy f fley z)dz
v a

»1(®) z1(xy)

Hnst Toro uToOBI OTpemakTUPOBaTh (HOPMYTy, BCTaBIEHHYIO B JOKYMEHT, JOCTaTOYHO
YCTAHOBHUTH Ha HEW KypCOp U HAKATh JIEBYIO KHOIIKY MBIILIIH.
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WE®- o7 et Microsoft Wor ic o

m TnasHas Bcraska PasmeTxa crpaHmMLBl Cebinkn Paccenkn PeuensuposaHue Bua

I'_}\

Calibri Octo » 11 = A" A" | Aa~ | &)

BrasuTe ; KK U~ abe x X

Bydep

o

A " A Haimn ~
8 9 | napeser | assoser, AaB6B AaboB: AdD M -
2
¥ [ T O6biunbiit | T 6es ukTe... 3aronoso. 3aronoso.. Hassanne - WsmenuTs
L Gl

S O e S A T N R P T TS T T T T

b ¥2(x) z3(xy)

. ﬂ]f(x,y.z)dxdydz:afdx f a5 f oy, D

¥1(x) z3(xy)

3anaHue 1/ CaMOCTOATeJIbHON PadoThI

(L)

aQ apP dr aQ aP 9
Jde+Qdy+Rdz—jJ ———y)dxdy+(———z)dydz+(———

Coznaiite ¢ nomompio Konerpykropa popmya cienyromue popmyIsl.
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