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BBEJIEHUE

Jljig Toro 4yToOBI HArMIATHO U MPOCTO AOHECTH 10 ayAUTOpUU MHOpMaluio, Oyab TO HJIeH HO-
BBIX MPOEKTOB, PE3yNIbTaThl UCCIEAOBAHUN, OTUETHl WM JIEKI[UH, BO BPEMsS BBICTYIUJICHHUS 4acTO HC-
MOJIB3YIOTCS AJIEKTPOHHBIE MpPE3eHTaluu, Onarofaps KOTOPHIM MOXKHO JIETKO cOOpaTh pa3UyHbIC
(bopmbI peAcTaBICHUS HHPOPMALUU BOSAUHO.

B Hamm aHM UCTIONB30BaHUE MPE3EHTALUI OYEeHb PACIPOCTPAHEHO, U BCTPEUAIOTCS OHU IpaK-
TUYECKU TIOBCEMECTHO. Y Ke CTal0 HOPMOW NMPUMEHEHHE Mpe3eHTAINi B yueOHOU chepe, mpu nemno-
BBIX BCTPEYax, B peKjaMe, Ha pa3InyHbIX opMax coBemmanuil. JJanHoe yueOHoe mocodue mocBsIeHo
MPHUIOKECHHUIO [T co3manus npesenrtanuii Microsoft PowerPoint 2010.

[Tpunoxenue PowerPoint Bxonut B coctaB Bcex BbImyckoB makera Microsoft Office 2010: ms
noMa 1 yueOsl, Ui omMa u Ou3Heca, B podeccronanbHoil Bepcuu. Boszmoxknoctu PowerPoint nocra-
TOYHO OOIIMPHBI — 3TO CO3JaHME MPE3CHTAMK JII00Or0 Ha3HAUYEHHUsS M JH000# npodeccrHoHalbHON
HANPaBJICHHOCTH (JIeJI0BbIe, HAyYHbIE, Y4eOHbIC, PEKJIaMHBIE, IMYHBIC U JIp.), pa3padoTKa JeMOHCTpa-
UH U151 TOKa3a Ha SKPaHe MJIM 3allMCH Ha ONTHYECKUH TUCK, CO3/IaHUE MPOCIIEKTOB U MEYaTHBIX Ma-
TEPUAIIOB.

Ha nepBblii B3r1s11 HOBasi BEpCHsl IPOrPaMMBbl HE CUIILHO OTJIMYAETCS OT CBOEH IMpelIecTBeH-
HUIBL. J[efCTBUTENBHO, TOIB30BATENI0, UMEBIIEMY OMBIT paboThl B porpamme Microsoft PowerPoint
2007 u Gonee paHHUX €€ BEpCUAX, HE COCTaBUT Tpyaa pazodpathcs B Microsoft PowerPoint 2010. On-
Hako mpu 3ToM B Microsoft PowerPoint 2010 Bce ke umeeTcs: TOBOJILHO MHOT'O HOBOBBeZleHH. berio
paccMOTPUM HEKOTOPBIE U3 HUX.

v BusyanbHo 6osiee 5 eKTHBIE TPE3eHTAIMH. be3 UCIOoNB30BaHUs CTOPOHHUX TPOTPAMM MOKHO
pemakTupoBaTh Gororpaduy W UCIOIL30BaTh Kpacuseimme ¢ dextol. Jlo6aBneHo 6obmoe Ko-
JIMYECTBO PA3UYHBIX TpapuyecKux GUIBTPOB.

v CoBmecTHasi paboTa HaJl MPE3EHTAMSIMU Ha HOBOM ypoBHE. HeCKOIbKO aBTOPOB, HAaXOSICh Ha
pa3HbIX KOHIIaX IUIAaHEThbl, MOT'YT OJJHOBPEMEHHO pa3pabareiBaTh Hpe3eHTanuo. Ilpu s3Tom cpena
PowerPoint Oyner aBTOMaTHYeCKH HarjisiIHO OTOOpaxaTh, KTO U3 aBTOPOB BHEC HM3MEHEHHs B
npe3eHTanuio. bmaronapst unterpanuu ¢ nporpammoii Microsoft Office Communicator MOKHO
y3HaTh, JOCTYIEH JIM B JTAHHBIH MOMEHT Baml coaBTop B MHTepHeTe. Takke MOXKHO CBS3aThCs C
HUM TIPSIMO BHYTPH NIPOTPAMMBI 0€3 HCIIOJIb30BaHMs CTOPOHHUX MPOIYKTOB.

v’ JloGaBiieHne BHIEOMaTEPHAIOB. MOXKHO BCTPauBaTh M 0OpabaTsBaTh BUIEO HEMOCPEICTBEHHO B
PowerPoint 2010. [Tporpammoii npegocraBieH HA0Op KaueCTBEHHBIX AP(EKTOB, IPU MOMOIIHU KO-
TOPOTO MOXHO KpacwBO 00paboTaTh BHIEOMaTepHallbl 0€3 MCIIONB30BaHUS CTOPOHHHUX MPOAYK-
TOB, B YaCTHOCTH, BCTABJATh MOJMHCH U TEKCT HEMOCPEICTBEHHO B BHUJEO, YTO OUYECHb IOJIE3HO
[IPU KOMMEHTUPOBAHHUHU OTIPE/IeNIEHHBIX ()parMeHTOB.

v Jloctym K mpe3eHTanusM udepe3 MHTepHeT. UTOOBI Apyrue mojb30BaTeNd CMOTIIH MPOCMOTPETh
BalllM MPE3EHTAIH, HE00X0UMO coOOmuUTh UM cooTBeTcTBYyomuUl URL-aapec. lns nmpocmotpa
npe3eHTaluii yepe3 Opay3ep Hajluuue yCTaHOBJIEHHOro mnpuioxkeHus Microsoft PowerPoint na
KoMmIbioTepe He TpeOyercs. [IpeseHTanmu Takke coxXpaHsroTcs B Buaeodopmare. B aTom ciryuae
MX MOKHO ITPOCMATPHUBATh Ha JIFOOOM YCTPOUCTBE, MOIICPKUBAIOIIEM JTaHHBIH (popmar.

v JIOCTYIl K MpPE3EHTAIMAM C Pa3IM4YHBIX YCTPOWUCTB M U3 pa3iM4HbIX MecT. [Ipe3eHTanuu, pasme-
neHHsle B IHTEpHETE, MOXKHO HE TOJIBKO MPOCMATPUBATh, HO U PEAAKTUPOBATH, UCTIONbB3YS JaKe
cmaptdoH. B Power Point 2010 paboTats HaJl pe3eHTAMSIMUA MOXHO B JIFOOOM yJJOOHOM pexHMe
U3 PA3JIMYHBIX MECT U C PAa3HBIX YCTPOMCTB.

v HoBble U yCOBEpUIEHCTBOBAHHbIE Tpaduyeckue dmeMeHThl SmartArt. Termepb MOXHO CO3/1aBaTh
601ee 3¢ heKkTHbIE MPE3EHTALNN C UCTIOIb30BaHUEM IPKUX TpaduyecKuX MaTeprasoB.

v HoBble aHuMaImoHHbIe YQGEKTH U 9PPEKTH CMEHBI CIANJI0B ¢ TEIEBU3HOHHBIM KAUeCTBOM.



v’ ViydiieHHas OpraHu3alys CIaii0B U BHIBOJ] HA TI€YATb.

v Viyumien unrepdeiic nporpammel. Terepb paboTarh cTao emle yaooHee u ObicTpee. JlobaBieHa
BO3MOKHOCTh CO3/JaHUsI COOCTBEHHOTO MHTep(eiica mporpaMMel.

v' Boree rubkas pabora ¢ si3bIkaMu. MOXKHO CO3/[aBaTh Pa3jiduHble HACTPOMKHU A3BIKOB JJIsl Pa3HBIX
KOMITOHEHTOB IIPOTPaMMBbI, HAIIPIMEP BCIUIBIBAIOLINX TOICKA30K, COIEPKUMOTO CIPABKU M OTOO-
paxkaeMoro marepuaina. Takke MOKHO Ha JIETY MePEBOUTH CBOU MPE3eHTAMU 0€3 MCIOIbh30Ba-
HUSI IPOTPAMM CTOPOHHUX Pa3pabOTUHUKOB.

OCHOBHOI LIeNIBI0 Y4eOHOTO 1OCOOUS SIBIIsICTCS (POPMUPOBAHUE HABBIKOB PAOOTHI B IIPOrpaMMe
PowerPoint ans nmonyuenus 3¢pGeKTHBIX, MTPO(hEecCHOHATFHO 0POPMIICHHBIX MTpe3eHTaluil. B mocooun
PaccMOTPEHBI CIIOCOOBI CO3JaHMsI MPE3CHTAINH, METOABI pabOTHI CO CllaiiIaMu, UCIOIb30BaHUE aHU-
MAIMOHHBIX U IEMOHCTPAIIMOHHBIX BO3MOKHOCTEH MPOrpaMMBbl 1 MHOTOE APYTOE.



CocraButean: AsueB Pycnan AGayn-CannoBud, cTapiiuii mpenojaaBaTens Kadeapbl MaTeMaTHKU U
VBT Uurl'Y, AsueBa Xana XacaHoBHa, crapimuii npenogasarens kadeapsl marematuku u BT
Nurl'Y, I'opbakosa 3apuna CyntaHOeKOBHA, cTapiiui mpenoaaBaresb kadenpsl matematuku 1 UBT
Nurl'y.

BuyTpennuii peuenzentT: Manscaros MyxapOek XacaHOBHY, KaHIUAAT (PU3HKO- MaTeMaTHYECKHX

HayK, npodeccop kapeapsl marematku u UBT Uarl'Y.

Buemnuii penensent: XamykoB IOpuii XaOwxeBud, KaHIuaaT (PU3UKO- MATEMaTHYCCKHUX HayK,
npodeccop kadenpsl MaTEMaTUYECKOTO aHATTU3A.



MICROSOFT POWERPOINT 2010

[TogoOHO TOMy, Kak TeKCTOBBIC (haiabsl mporpammbl Microsoft Word HaswiBaroTcst 110-
KYMEHTaMH M COCTOAT U3 OTAENBHBIX CTpaHUl, a Ta0nuibl npuioxkeHus: Excel HazpiBaroTcs
KHUTaMH U COCTOST M3 pabo4mx JIMCTOB, (hailyibl mporpammbl POwerPoint HaswiBaroTcs mpe-
3€HTAlUsAMU U COCTOST U3 ciaiioB. Crnaiabpl MOTYT COJIEPKaTh PA3IMYHYI0 UHPOPMAIHIO —
TEKCT, PUCYHKH, TUarpaMMbl, 3ByKOBbI€ 3((EKThI, BUICOKIHUIBI U T. 1.

[Ipe3enTanus MOXeT ObITH IIPEICTABICHA B JIEKTPOHHOM BHJE, pacliedaTaHa Kak pas-
JaTOYHBIA MaTepual Wi pa3MelleHa Ha BeO-caiite B InTepHeTe.

CozaHHyI0 MTPE3EHTAIMIO MOXKHO COXPAHUTh B PA3IMYHBIX opMaTax.

OcHoBuble THNHBI (haiimoB MS PowerPoint, ucronb3yembie JIsi COXpaHEHUS TPE3eHTa-
LUU:

® [Ipesentanus PowerPoint. Co3mannbiii (il coxpaHseTcs M0 yMOJIYaHHIO C pac-
HIMpeHueM *.pptx.

® [Ipesentanus PowerPoint 97 — 2003. Pacmupenue *.ppt. [Ipe3eHTalus,KOTOPYIO
MOJKHO OTKPBITh B MPEIBITYIINX BEPCUSIX MTPOTPAMMBI.

® [IpeseHTanus PowerPoint C MOJAECPKKOU MAaKpOCOB. Pacmmmpenue
*.pptm. Ipe3enrarnus, cogepskamias koxa Visual Basic for Applications.

e Jlemonctpamus PowerPoint. Pacimpenue *.ppsx. [Ipe3eHranusi, koropas Bceraa Oy-
JIeT OTKPBIBAaThCS B pexkuMe [10Ka3 crnangos, a He B 0OBIYHOM pEXKHUME.

e [Ila6mon PowerPoint. Pacmupenne *.potx. [Ipe3enTarus B Buae madioHa, ¢popma-
THPOBAaHUE KOTOPOTO MOKHO HCIIOJIb30BATh JIIs CO3JaHUs OYIYIIUX MPE3CHTALUH.

® Buneodpunsm Windows Media Video. Pacmpenne *.wmv. [Ipe3enranusi, coxpaHs-
emas B Buje Buaeo3anucu. @opmar daitnoB WMV Bocpou3BOIUTCS BO MHOTUX MYJIbTUME-
JMa-TIPOUTPHIBATEISX, TAKUX Kak mpourpeiBatens Windows Media.

e Tewma Office. Pacimpenune *.thmx. Tabmura cruneit, comepxaiias onpeneieHus Te-
MBI IIBETOBOTO O(popMiIeHHs, IPUPTOB U crieldPHEKTOB.

® BeO-crpanuna. Pacimupenne *.htm unm *.html. Be6-cTpanuiia B Buae manku, B Ko-
Topoil XpaHutcsa htm-¢aiin u Bce BcriomorarenbHble (ailibl, Takue Kak M300pa)KeHus, 3BY-
KOBbIEe (paiisbl, Mepapxuueckue TaOIuIbl CTHIEH, cueHapuu U npouee. Mcnonb3yercs ans
pa3MelleHust Ha BeO-y3je MM pedaKTHUPOBaHUS C Momollbio npuioxenus Microsoft Office
FrontPage umm npyroro penakropa HTML.

® Pucynok B popmare GIF. Pacuupenune *.gif. [logo6HbIN (hopMaT orpaHuyeH B IIBETE
(1o 256 uBeToB), 3aT0 MMeeT HeOObIION pa3mep. GIF nmoanepx uBaeT aHMMAIHUIO.

® Pucynok B ¢popmare JPEG. Pacumpenue *.jpg. Takoii cnaiig B Buie rpaduueckoro
o0BeKTa MpeaHa3HaueH IS UCTIOIb30BaHus Ha BeO-cTpanunax. @opmar JPEG nmognepxua-
eT 16 MIJIJTHOHOB IIBETOB M JIYYIII€ BCETO MOAXOAUT sl poTorpadmii M CIOKHBIX H300paxe-
HHI.

e Pucynok B popmare Portable Network Graphics. Pacimpenune *.png. Takoii ciaiig B
BUJIE rpaduueckoro oObeKTa TakKe MpeJHa3Ha4yeH AJIs MCIOIb30BaHUS Ha BEO-CTpAaHMIIAX.
MOo3KHO COXpaHsTh, BOCCTAHABIMBATh U MIOBTOPHO COXPaHATh M3o0pakenue B popmare PNG
0e3 morepu kadectBa. PNG, B omiimumne ot GIF, He mojyiep)kuBaeT aHUMAITHIO.



e Pucynok B popmare TIFF (Tag Image File Format). Pacuupenue *.tif. to momnu-
rpadudeckuii popmar. Pucynku B popmare TIFF moryt mmers moboe pazpernieHue, MOTyT
GBITB OBCTHBIMU, ‘IepHO-6CJIBIMI/I WK IPCACTABJICHHBIMU B OTTCHKAX CCPOro.

e Ctpykrypa, RTF. Pacmpenune *.rtf. Takas npeseHTanusi cCOXpaHseTcsl B BUJIE JOKYMEH-
Ta, COJIEPIKAIIETO TOJIBKO TeKCT. TeKCT U3 00JIaCTH 3aMETOK HE BKITFOUACTCH.

e PDF. Portable Document Format (PDF) — ¢opmar 33eKTpOHHBIX IOKYMEHTOB,
npeJHa3sHauYeHHBIN JJIs IPECTABICHHUS B JIEKTPOHHOM BHJIE MOTUTpapUUECKON MPOIYKIIUH,
3HAUUTEIbHOE KOJIMUYECTBO COBPEMEHHOIO MPO(ECCHOHAIBHOIO MEYaTHOIO 000pPYIOBaHUS
MoxkeT oOpabarbiBate PDF memocpencrBenno. st mpocMoTpa MOKHO HCIIOJIB30BaTh O(H-
ManbHy OecruiatHyro nporpammy Adobe Reader, a Takke mporpamMMbl CTOPOHHHX pa3pa-

OOTYMKOB.

e dopmar nokymentoB XPS. XML Paper Specification (XPS) — ato dopmar moky-
MEHTa, KOTOPBIA MOKHO HCIIOJIb30BaTh Il MIPOCMOTPA, COXPAHEHUS, MOIIMUCHIBAHUS U 3a-
IIATHl COJEP)KUMOTO JOKyMeHTa. V3meHuTh comepskumoe XPS-mokymeHTa mocie coxpaHe-
Hus ero B popmare XPS Henb3s.

® Hepenaktupyemas npesentanus PowerPoint. Pacmmpenne *.pptx. [Ipesenrtanms, B
KOTOPOM KaXK[IpIii ciaii1 mpeoOpa3oBaH B PUCYHOK.

Hurepdeiic mporpammbr MS PowerPoint 2010

Utak, otkpoem nporpammy PowerPoint u paccMoTprM OCHOBHBIE 2JIEMEHTHI €€ nHTepdeiica
ITaneas 6pIcTpOrO JOCTYIA 3aro;I0BOK OKHa IIPOTpaMMbI

JleHTa ¥ BKIAIKH
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Puc. 1

B oxne mporpammsr PowerPoint 2010 gocTynHbI crieayromuye 3JeMeHTHI:



* CTPOKa 3aroJIOBKa OKHA, CofIeprKaIias ums Qaiina;

* rMaHenb OBICTPOTO JOCTYIA, HAa KOTOPO# pacroiararoTcs Haubosee 4acTo HCIOJIb3yeMble KOMaHIbI
Coxpanutb, OT™Menuts u [loBTopuTs. Il0o cBOEMY YCMOTpPEHUIO BBl MOXKETE 100aBUTHh WIH YAAIUTH
KOMAaH/Ibl, BXOJSIIKE B JaHHBIN CIIUCOK. 1IpOCTO MIENKHUTE O pacKpHIBAIOIIEMYCS MEHIO C JOIOJIHHU-
TeJIbHBIM Ha0OPOM MHCTPYMEHTOB U BbIOEPUTE HYXKHBIE;

* JIHTA C BKJIAJKaMH — OJMH M3 OCHOBHBIX 3JIeMEHTOB MHTep(eiica nporpammsl PowerPoint. Ha
BKJIa/IKaX COOpaHbl BCE HHCTPYMEHTBI, HEOOXOJUMBbIE [UI MaHUITYJIALUHI cO claiiamu;

* 001aCTh pEeTaKTUPOBAHMS Cllaiila — OCHOBHAs YacThb OKHA IPOrpaMMbl, B KOTOPOH Oy1yT MpOU3BO-
IUTHCS BCE ONEPALUU HaJl TPE3CHTALUCH;

* JINHUM NPOKPYTKH, C IIOMOLIBIO KOTOPBIX OCYLIECTBIISAETCS NIEPEMELICHUE 110 NIPE3CHTALNH;

* CTPOKA COCTOSIHMSI — PACIIOJIOKEHA B JIEBOM HUKHEM YIJly JOKYMEHTA U COIAEPKUT OCHOBHYIO MH-
dbopmaruio o TEeKyIIeM ciaijie: HoMep claija, TeMy, sI3bIK;

* perylumpoBKa MacimTaba B BHJE MOJI3YHKOBOTO PEryjsiTOpa, ¢ IOMOILBI0 KOTOPOTO BBl MOXKETE
YMEHBLIATh WIN YBEIMYUBATh MacITad mpe3eHTaluy B paboueil odnacty;

* kHoIlKa Brimcats ci1aiin B Tekyiee okHo). biarogaps 1aHHON (yHKIIMU Bbl CMOKETE PacIOIOKUTh
cllaiijl Tak, YTOOB! OH ObUI MOJHOCTBIO BUJICH HA 3KpaHe 0e3 JOMOIHUTEIbHON IPOKPYTKH claija;

* KHOIIKM PEKUMOB IIPOCMOTpa cinai1oB. IlepexioueHne Mexx 1y HUIMH U3MEHSET MPEICTAaBICHUE IIpe-
3€HTAllMU Ha JKpaHe: OOBIYHBIA PEKUM PEIAKTUPOBAHUSA, COPTHUPOBLIMK CIANIO0B, AEMOHCTpaLus B
OTJZIEJIbHOM OKHE U PEKHUM I10KAa3a.

Pexumpl O0b14HbIi, CopTHPOBIIMK ciaaiioB, CTpaHunsl 3aMeTok U Pe:kuM uTeHus1 Mo-
I'yT OBITH BBI3BaHBI MOJIb30BATEJIEM KaK Ha)KaTUEM COOTBETCTBYIOIIMX KHOIOK B CTPOKE COCTOSIHMS,
TaK U ¢ IIOMOILBIO 3JIEMEHTOB BKJIaAKku Buna.

Ilepexmouenne B pexxuM Ilokas c1aiiioB OCyIECTBISAETCS € IIOMOIIBIO KHOIIKA B CTPOKE CO-
CTOSIHUA. B aHHOM pexnMe KaXkKIbli ciai Npe3eHTalnuu, HauuHas ¢ TEeKYLIEro, BBIBOAUTCS Ha IMOJI-
HBIM 2KpaH B TOM BHJE, B KaKOM €ro yBuauT ayautopus. Pexxum Iloka3s ciaaigoB He npearnonaraet
GyHKIUHI JUIsl M13BMEHEHUS CaiiIoB, HO 3aTO Bbl B MOJHOM MEpe CMOXKETE ONPEeNUTh, OKa3bIBAIOT JIN
nobaBieHHbIE BaMU 3(PPEKThl T0JKHOE BO3/eicTBUE HA 3puTens. Ui BbIXOJa U3 JAAHHOTO pPEeXHUMa
LIEJIKHUTE MPaBOM KHOMKOW MBIIIM U B KOHTEKCTHOM MEHIO BBIOEpHUTE KOMaHAy 3aBepIIMTh MOKa3
CJ1ai/10B WM HAXMUTE Ha KJIaBuaType kiasuiy EScC.

Pabora ¢ 1eHTOi

JleHTa cOCTOMT M3 BKJIAAOK. Ha KakJqoW BKIJIAZKE HAXOMSATCS DIIEMEHTHI YIPAaBJICHUS: KHOIKH,
CITUCKH, (IIAXKKH U TIP., KOTOpbIe 00beAnHeHbI B Tpymibl (puc. 2). Ha3BaHnue rpymmsl MpuBeIeHO CHH-
3y, HanpuMmep bydep oomena, Cnaiiasl, LLpudrt.
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Puc. 2

B rpynny He Bcerga noMmemieHbl Bce KOMaH[bl. B IpaBoOM HM)KHEM YTy

HCKOTOPLIX T'PYIIII KOMaHJ HAXOAUTCS KHOIIKA I'PYIIIBIL. H_Ieﬂ‘-IOK 10 3HAYKY OTKPBIBACT
COOTBCTCTBYIOIIICC 3TOH Trpynre auajioroBo€ OKHO HJIN 00J1acTh 3aia4v IJid paClIupCHUA



(YHKIIMOHATIBHBIX BO3MOKHOCTEH.
BuemrHuil Buj J€HTHI 3aBUCUT OT IIMPHUHBI OKHA: 4eM OoJiblle IIHpPHHA,TEM IO-
npobHee 0TOOpaXaroTCs SIEMEHTHI BKIIAIKU.

Ha jieHTe OCTOSIHHO OTOOPaKEHBI CIIETYIOIINE BKIAIKH:
e Gann. Ilpu BeIOOpe uBeTHOM Bkianku Pann orobdpaxaercs I[lpencraBneHue

Microsoft Office Backstage. IIpencraBnenue Backstage - 3To MecTo, T/Ie MOXXHO YIIPaBIIsATh
(aitnamMu 1 CBS3aHHBIMU C HUMU JaHHBIMU: CO3JIaHUEM, COXPaHECHHEM, OTKPBITUEM, MIE€YATHIO,
a TaK)Ke YCTAHOBKOM MapaMeTpOB.

e [naBHas. 3mech HAXOIATCS KOMaH/Ibl, KOTOPHIC Yallle BCETO UCIIOIB3YIOTCS MIPH CO-
31aHuU B paboTe CO CiaiilaMu, HalpuMep, KOMaH bl U JOOABICHUS U YIAJICHUS CIIaliJI0B,
BbIOOpa CTPYKTYPHI CIIali10B, BEIOOpa MpHU(TOB U MapaMeTpoB ad3aia, 100aBIeHHs 0OBEKTOB
WordArt, a Takxe OMCKa TEKCTa B ONPECIICHHOM ClIaiifie.

e BcraBka. Briagka BcTaBka mo3BossieT BCTaBJISATh B NMPE3CHTALUIO Meaua (aiiibl
(xnum, 3BYK, pUiIbM U Apyrue) U 100aBIATh B CHAMABI P JIEMEHTOB: TaOJIHUIIbI, H300paxe-
Hus, quarpammsl, rpaduku, purypsl Office, rpaduueckue o6bekTel SMartArt, runepccbuiki,
TEKCTOBbIE OOBEKTHI U KOJIOHTUTYJIBL.

e [InzanH. Ha Bkiaxke mpou3BOIST BBIOOP (POHOBOrO y30pa, IBETOB, MIPUPTOB U
crienanbHbIX 3 dekToB s Beeil nmpeseHTanun. Brkiuagka [U3anH momoraeT moyib30BaTeinto
oopMUTH AHM3aitH IPE3CHTANY Ha OCHOBE HA0OPOB CTUIICH odopmiieHus claiinoB. Brianka
COZICP)KUT BCE HEOOXOAMMOE ISl HACTPOMKM BHEIIHEro BUAA mpe3eHTanuu. Komanapl Ha
STOM BKJIAJIKE MpEeIHAa3HAYCHBI JJIs BHIOOpA OPHMEHTALMM CTPAHMIIBI, TEMBI MPE3EHTAINH,
oopmrenus pona crnaiina u ynopsaounBaHus 00ObEKTOB ciaiiga. Bkiaaka mo3BosseTr BbIOU-
path oOmuMii BUA ciaiiia, GOHOBBI PUCYHOK, WIPU(PTH U LBETOBYIO cxeMmy. [locie 3roro
MO>KHO HACTPOUTH IMapaMeTphI ciaiina 6ojee AeTaabHO.

e [lepexoppl. Ha Heil MOXXHO yCTaHOBHUTBH NEPEXOJIbl MEXKIy CllaiilaMH, 3a1aTh 3BYK
M3 KOJUICKIIMU 3BYKOB, YKa3aTh Ha MOPSJIOK CMEHBI CIIAiIOB, 3a/1aTh BPEMs JIEMOHCTPAIHH
Ka)KJI0TO ciaiaa.

e AHMMauusa. Bkiagka COAEPKUT WHCTPYMEHTBHI Ui JOOABJICHHS aHUMAIIMOHHBIX
00BEKTOB M 3BYKOB, 3(h(eKkTOB nepexona U BbIOOpa BpeMEHHBIX MHTepBaioB. Ha Bkiaake
MIPOU3BOJUTCS HACTpoiKa 3(h(PEeKTOB aHMMAIIUU U ITEPEX0aa MEXKAY CllaliaMH.

e [loka3 cnanpos. Bkiagka mpeqHasHaueHa Jjsl OpraHU3aluy JEMOHCTPAIMU CIaii-
70B. Bkiazika colepKUT KOMaH/AbI ISl HACTPOMKHU ¥ TOKa3a Mpe3eHTanuy. Bkianka mo3Bo-
JSIeT BBIOMPATh OTPEIEICHHBIN CIail, ¢ KOTOPOTO HAYMHAETCS MOKa3, 3aIMcaTh pe4eBoOe CO-

IIPOBOXACHHUE, ITIPOCMOTPETH BCE CJ'IaI\/’UHﬂ H BBIIIOJHATE APYTUEC MMOATOTOBHUTCIIBHBIC I[GI\/'ICTBI/HI.

e PeueH3upoBaHue. Bkiaaka colepKUT KOMaH/IbI JUTS CO3JaHMs TPUMEUaHUH U 3a-
IIUTHI Mpe3eHTaluu. Briaika uMeeT HHCTPYMEHTHI JJis IpoBepKu opdorpaduu u Tezaypyc,
a TaKXke CpeCTBa NepeBoja U uccienoBanus. Kpome toro, 31ech Bbl HailieTe KOMaHbI s
N00aBJICHMS, TPOCMOTPa U 0OOPAOOTKH KOMMEHTAPUEB B IOKYMEHTE.

e Bup. Brnanka copepxut HabOp pa3IMYHBIX PEKUMOB IPEICTABICHUS PE3CHTAIIH.
31ech MOXKHO BBIOpaTh TPaJHIMOHHBIE TpeacTaBieHus PowerPoint, mpuMeHHUTh JTHHEHKY,
HacTpauBaTh LIBETAa U OTTEHKU CEpOro, aTakke paboTaTh C OKHAMHU Ipe3eHTaluu. Briaaka
MO3BOJISIET OBICTPO MEPEKITIOUUTHCS B PEXKHUM 3aMETOK, BKJIIOYATh JTUHUM CETKH WU YHOpSs-
JI0YMBATh BCE OT KPBIThIE IPE3CHTAIIMM B OKHE, H3MEHATh MaclITal MpoCcMOTpa CIIaiifIoB.

Kpome TOoro, MOKHO 0TOGpa3HTh el OAHY MOCTOSIHHYIO BKIaaKy Pa3paboTumk mis



CO3JIaHUsl MAKpOCOB C MCIIOJIB30BaHUEM BCTPOCHHOTO S3blKa IporpamMmupoBaHus VBA
(Visual Basic for Applications).

[ToMHMO MOCTOSTHHBIX BKJIAJ0K, UMEIOTCS €Ille U KOHTEKCTHbIE BKIIAJAKHU, HAIpUMeEp, i
paboThl ¢ TabnullaMu, pUCYHKAMH, AMarpaMMaMH U T.II., KOTOPbIE MOSIBJISIOTCS aBTOMaTHye-
CKU IIPH TEPEX0/I€ B COOTBETCTBYIOIMINNA PEXHUM JIUOO0 NP BbIACIEHUN 00BEKTa UM YCTAHOB-
Ke Ha Hero Kypcopa. Ha puc. 3 moka3zaHbl KOHTEKCTHBIE BKJIAJKU 1Ji pabOThI ¢ TaOJIULIEH.
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TnasHas Bcraska Awnzaitn Mepexoast AHUMaUWS Mokas wmaigos PeueHsnpoBaHue Bug KoHncrpykTop Maket o |
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MapameTpei cTuaeii Tabauy, Cruam Taéany Crwan WordArt 7 HapucogaTh rpaHuLs!

B mpaBomM BepxHeM yIrily JIGHTBI pPacIloJIOKEHBbI JBe KHOMKW: KHomka CBep-
HyTb/Pa3BepHyTb NeHTy (komOuHanums kiasum Ctrl + F1) u kHOmKa BbI30Ba CIipaBKH (KJia-
Buma F1).

KopoTkyto cripaBky 0 Ha3HAUEHWH TOW MJIM HHOM KOMaH]IbI HA JIEHTE MOYKHO TIOJYYHTh

C MIOMOILIBIO BCIUIBIBAIOIIEH MOICKa3KU. J{J1s 3TOro He00X0MMO Ha 3TY KOMAaHly HaBECTH
yKa3aTellb MBIIIA U HEHAJI0JITO 33€PKATh €ro

(puc. 4). - »
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Cospaatb cnang (Ctrl+=M)

Puc. 4

PexxuMbl mpocMoTpa ciiaii0B

B npunoxenun PowerPoint cymecTByeT ueTbipe OCHOBHBIX peXHMMa IMPOCMOTpa CIaWJOB:
OO0b1uHbIH, CopTHpPOBIINK cJalia0B, Pexxum uyTeHusi 1 CTpaHHIbI 3aMETOK.

Pexxumepl MpoCMOTpa NpCAHA3ZHAYCHBI JIA Ooiee y,HO6HOﬁ pa6OTLI CO cllaiiaMy Ha Pa3HbIX 2Ta-
nax Co3aaHus MpEe3CHTaIlUU.

I[J'Ii[ MEPCKIOUCHUSA PCXKUMA ITPOCMOTpPA CIIaiiIoOB MOKHO HCIIOJIb30BAaTh:

¢ KHOIIKH pC)KHUMOB IIPOCMOTpPa CIIaliIoB B CTPOKE COCTOAHHUA (pI/IC 5),

Pexxum CopTUpOBIIMK CIIAI0B Pexxum Urenus
— ¥
— il oo I—
. H ao (1 &< .
Pesxxum OOBIYHBIH Pexxum I1oka3s cinaitnoB




Puc. 5

e Ha Briaake Bug B rpynmne Pexumbl  npocmoTpa  npe3eHTauuu
(puc. 6).
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OBEIYHEIN | COpTUpOBWMK CTpaHuuel Peskum
cnanpgos 3amMeToOK 4YTeHuWsa

Pe>xkunbl MPOCMOTPAa NPeE3eHTayum

Puc. 6

OOBIYHBII — 3TO OCHOBHOM PEXHM, B KOTOPOM CO3/IAI0TCS H PEIAKTHPYIOTCS BCE CIalIbl, CO-
CTaBJISAIONIME NPE3eHTAIHI0. B 1aHHOM pesknme Bbl paboTaeTe ¢ KaXKIbIM CIIaiI0M OTJCIbHO: BBOIUTE
TEKCT, BCTABJIIETE PUCYHKH, TPAPUKH, TaOIHIIBI.

Ha Bruitagke Cnangbl oto0paxkaroTcst 3CKU3bI CllaiifioB, Ha BkIaake CTPYKTypa otoOpakaeTcs

CTPYKTYypa IPE3EHTALMH, COCTOSIIAsL U3 3ar0JIOBKOB U OCHOBHOI'O TEKCTa KaKJOT0 ciaiifa. 3arojioBoK
0TOOpakaeTcs B JICBOM YacTH OOJIACTH BMECTE CO 3HAYKOM U HOMEpoM ciaiia. OCHOBHOW TEKCT pac-
MoJjlaraeTcss ¢ OTCTYIIOM TIIOJ 3arojioBKoM ciaiga. I'paduueckie OOBEKTBI B PEKUME CTPYKTYPHI
0TOOpaXKaroTCst TOIBKO B BUJIE HEOONIBIINX YCIOBHBIX 0003HAUYEHUI HA 3HAUKE CIIaia.

Pexum cTpykTypbl 0cOOEHHO YA0OEH Ui BHECEHUS II00abHOM paBKu, 0030pa Mpe3eHTalHH,
M3MEHEHHS MTOCIIeI0BATEIbHOCTH MapKEPOB WM IPUMEHEHHUS APYroro GopMaTupoOBaHusl.

[Tpu coxpaHeHWH MPE3CHTALMM KaK BEO-CTPaHUIIBI TEKCT Ha Bkiaake CTPYKTypa CTaHOBHUTCS
OTJIABJICHUEM, YTO MO3BOJIAET MEPEXONUTH OT ClaiIa K Claiy.

MOoHO pacuMpuTh pabouee MPOCTPAHCTBO MPH PEAKTUPOBAHUH CIIalI0B, U3MEHHUB 00JIaCTh, B
KoTopoil Haxoxasrcs Bkiaaku Crnavwabl u CTpykTypa. IlaHenb ciaiiioB MOXHO OTOOpa3uTh WU
CKPBITh, & TAKXKE U3MEHHUTH e¢ MUPUHY. [Jis 3TOro Hy>KHO Ha)XaTh KHOIIKY 3aKPbITb B IPaBOM BEpX-
HEM YIJIy MaHelu CJailloB WU MEPEeTALUTh BJIEBO BEPTUKAIbHYIO JIMHUIO, Pa3/elAolly0 00JacTh
craiiia u 001acTh, B KOTOpOi HaxoaaTcs Bkiaaku CTpykTypa u Cnanabl.

Pexxum CopTHpOBIIMK cJ1aii10B (pucC. 7) - JaHHBIA pPeXUM y10O€H A peJaKTHUPOBAHUS yXKe
roToBOW mpeseHTauuu. llepeiias B Hero, Bbl yBUANTE Ha DKPAHE BCE CIIAWJbI B TOM MOPSAJKE, B KOTO-
POM OHU OYyIyT MOSBIATHCS HA DKpPaHE MPH MPEICTaBICHUN NPE3eHTalul. B HUXXHEM JIEBOM YTy 10
Ka)KJIbIM CJIAlJIOM yKa3aH €ro MOPsIKOBBIA HOMED.

(o]l Jm?'mumum-mmmmwmm - S




Pexum CTpannusbl 3aMeToK (puc. 8) - pe’KuM, IpeIHa3HaYEHHBIN /U1 BBIBOAA HA I1€YaTh pas-
JaTOYHOTO MaTepHaja ¢ aBTOPCKUMH 3aMETKaMH K cllaiiiaM. DTH 3aMETKH MOXHO 0O0aBIATh K HYX-
HBIM CcJIaiilaM TI0 Mepe pPeIaKTHUPOBAHUS MPE3CHTAIIMH B OOBIYHOM PEXHMME WIIM CIENIaTh ATO HA CTpa-
HUIIE 3aMETOK, B BEpXHEH MOJIOBHHE KOTOPOI 0TOOpaskaeTcs 3CKHU3 ciaiia, a B HUKHEH 4acTu mpe-
CTaBJICHA PaBHas IO pa3Mepy 001acTh 3aMeTKH K caaiiay.
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Puc. 8

B sTom PECKUME CTPpaHUIld 3aMCTOK COCTOUT U3 3CKHU3a cnaﬁz[a B BerHeﬁ IIOJIOBUHC CTpaHUIbI U
TEKCTOBOI'O ITOJIS JJII 3aMETOK B HIDKHEH ITOJIOBUHCCTPAHUIIBL.

B PEKUME CTPaHUL 3aMCTOK MOKHO I[O63BJ'I$IT]':> B 3aMCTKU OHUarpamMmbl, pUCYHKU, TaGJII/IL[BI u
Apyrue HJUIFOCTpalluu. PI/ICYHKI/I u O6T>GKTBI, ,Z[O6aBJ'IeHHI>Ie B IIPCACTABJICHUU CTpaHUIbI 3aMCTOK,
0T06pa>1<a10Tc51 Ha pacneanaHHoﬁ CTpaHHUIIC 3aMETOK, HO HC HA 5KpPAaHC B 0OBIYHOM peKUME.

W3menenwne, 100aBieHE U yaaleHne 00bEKTOB Ha CTPAHMIIE 3aMETOK OTHOCHTCS TOJBKO K 3TOM
CTpaHMIIC U TEKCTY 3aMETKH B OOBIYHOM PEIKUME.

B 00b11HOM pekrMe no0aBJIeHUE PUCYHKOB B 00JIACTh 3aMETOK HEBO3MOXKHO. JIJist 3TOTO Cliemy-
€T MEPEKITIOYUTHCS B PEXKUM CTPAHHII 3aMETOK.

B Pexume yTeHus (puc. 9) npeseHTanus oroOpakaeTcs Ha BeCh 3KpaH, Kak MpH MOKase, JUIs
nepexoja MeKy cliaiiiaMu J0CTyHbI KHotky [1peablaywmi u Cnegyowmia.

B 3TOM pexkume Helb3si OCYIIECTBISATh JEHCTBUS TI0 PEIaKTUPOBAHUIO CIIAlJIOB, TOOABJICHUIO B
MPE3EHTAIMI0 KaKOro-T100 MaTepralia, HACTPOMKE MmapaMeTpOB BHEIITHETO BHIA U T. 1. PexuM dTeHus

npe€aHa3HauCH TOJBKO I ACMOHCTpalun TOTOBOU MPE3CHTAllU Ha SKPaHEC.
| P| AlemorcTpauys PowerPoint - [SHAKOMCTEO C.... ‘

CAMILIKOM MHOTO MHpOpMaLmMm?

| Ynopagouenue cnowmolybio
| paspenos

Il craitasws20 | &« [ =» |M@s==z@Ez

Puc. 9




B pexxume MNMpepsaputenbHoro npocmMotpa (puc. 10) MOXHO 3a7aTh mapaMeTpsl IS revyarae-

MBIX 3JICMCHTOB (paSI[aTOIIHLIX MaTepI/IaJIOB, CTpaHI/ILI 3a-MCTOK, CprKTypBI NI CHaﬁ,[[OB).
RITAS= = sHaxomcreo c.pptx - Microsoft PowerPoint =
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OCHOBHBIE ITapaMeTPhl CTPAHUIIBI CTPYIIIUPOBaHbI B pa3jaeie HacTpounka
Ha 3KpaHe NPeBapUTEIHLHOTO IPOCMOTPA.

Pexxumbl 00pa3uoB ciaaiigoB

O0paserl cnaiiIoB 3aHUMAET CAMYIO BBICOKYIO TO3UIIMIO B UEPAPXUU CIIAMIOB U COACPIKUT CBe-
JICHUSI O TEME U MaKeTaxX CJIalifloB B MPE3CHTAILIMH, BKIIIOYAsl TaKUe 3JIEMEHThI 0pOpMIICHHS KakK (DOH,
1BeTa, MpUQPTHI, 3PHEKThI, pazMep 3aroHUTEINCH U pa3MelICHHUE.

B kax1oit npe3eHTanuu ecth XOTs Obl OJIMH OOpasel ciaiiioB. [J1aBHOE MPEHMMYIIIECTBO U3Me-
HEHHsI M MCIIOJIb30BaHMsI 00Pa3IoB CIAIOB 3aKII0YAaeTCsl BTOM, YTO MOXKHO MPUMEHHUTH 00IIee U3Me-
HEHUE CTHJIS KO BCEM ClIaliflaM MPE3CHTAIUH, BKJIFOYAst U T€ CJIAl b, KOTOPBIE MOTYT OBITH JOOABICHBI
no3xe. Mcmonp30Banue obpasia ciiaiiIoB MOMOTaeT SKOHOMUTH BPEMS, TaK KaK MOBTOPSIOIINECS JIaH-
HBIE JIOCTaTOYHO BBECTH Ha OJTHOM Cliaiie.

Pesxxumbl 00pa3IoB ClaiiioB HaXOAATCs Ha BKJIaake Bua u BrimroyaroT npeactaBieHus: oOpasery
craioB, oOpasen Bbmad W obOpaser 3aMeTok (puc. 11).

DJbpazey, Jepazey Dbpaszey
C1ang0E  BhgaY  3aMeTOoK

Pesmel 0BpasuLoe

Puc. 11

Briragka O6pa3sel, cnangos (puc. 12) npeanasHadeHa sl H3MEHCHUS U3aiiHa U MakeTa 00-
pa3LoB CIanuoB.
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C nomouib10 3J1EMEHTOB YIIPaBJICHMsI HAa JAHHOUN BKJIAJIKE MOXKHO!

* NPUMEHATH eauHOe Oo(opMIIEHHE KO BCEM CllaiiiaM, BOCIIOJIb30BABIIMCH WHCTPYMEHTAMHU
rpynnsl U3MEHUTb Temy;

o ,Z[O6aBJ'I$ITB JOITOJIHUTCIBbHBIC O6pa3I_ILI CJ'I&fII[OB, IIpu H606XOI[I/IMOCTI/I BKIIFOUUTH B IIPC-
3CHTAIUO HECCKOJIBKO CTUJIEN UJIU Pa3HBIC TEMBI. ,HJ'IS[ OTOI'0 UCIIOJB3YETCA KHOIIKa BCTaBI/ITb 06pa-
3eL, cnanaos;

o ,I[O68.BJ'I$[TB B COCTaB BCTPOCHHBIX MAKCTOB II0JIb30BATCIbCKNEC MAKCThI IJId TCKYILICTO 06-
pasia IMpru NIOMOIIKU KHOIIKH BCTa BUTb MaKeT,;

o BKJIIOYaTb B MAKET COACPKUMOCE, BI)I6paB Hy>KHBII71 3aII0JIHUTEIIb B PACKPBIBAIOIIEMCA
criucke BCTaBUTb 3anonHUTEnb.

Bkuanka Obpaszel, Bblgay (puc. 13) npeanasHaueHa Ui H3MEHEHUS AU3aiiHa M MaKeTa Bbload
(pa3zmatoyHOrO MaTepHalia), CoJIepKallero NeYaTHble KOMUU CIAalI0B WIIH UX CTPYKTYPY.
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DNeMEeHTHI YIpaBieHUsl JaHHOUW BKJIAJAKU AAtOT BO3MOXKHOCTD:

® U3MEHSATHh OPUEHTAIMIO BbIJauu (KHMKHAS WM albOOMHAsl), UCTIONb3ysl pacKphiBa-
romuiics cnucok OpueHTalus Bblay;

® 33/1aBaTh YMCJIO CJIANJIOB HA CTPAHUIE WM MPEJICTaBICHUE B BUJIE CTPYKTYPHI, BbI-
OpaB HY>KHBII MMapaMeTp U3 pacKpbIBarOIerocs cnucka Yncno cnaifioB Ha CTPAHUIIE;

e yCTaHaBJIMBaTh (OH U T.1.



Bkiagka Obpa3zeL, 3aMeTok MpeIHa3HaYeHa Uil U3MEHEHUs AU3ailHa MMaKeTa CTPaHHUIL]
3aMETOK.

C noMOIIBIO 3JIEMEHTOB YIPABJICHUS HA JAHHON BKJIAJIKE MOXKHO:

® U3MEHATH Pa3Mep CIIANJI0B;

® [apaMETPhI CTPAHULIBI,

® HyMEpaIHIo;

® 1I0JI0)KEHUE 00JIaCTH PEJaKTUPOBAHUS Cjaiila Ha CTPAHULIE U OPUEHTALUIO cCaMOi
CTpaHUIBI 3aMETOK.

Macmrad npocmMoTpa ciaii10B

B Microsoft PowerPoint 2010 mactpouTts MaciuTad 0TOOPaXKCHHS CIIATOBMOXKHO pa3jIHy-
HBIMH CIIOCOOaMH.

B cTpoke cocTosiHUS HAXOIATCS KHOTKH U MOJI3YHOK JUIsSi K3MEHEHUsI MaciiTaba 0To0-
paskeHus ciaaiiaoB (puc. 14).

VMEeHEIHTE TlomsyHOK VEeIHIHTE
Mam:m:aﬁ\ / Ma ao
32% (=) +)
Kuonxa o .
MACaTL CMNakK
Belbop maclutaba A
B TEKYLUEES OKHO
Puc. 14

MacmrabupoBaHue MPOUCXOAUT MO HAKATHUIO KHOTOK «ILTIOC» HITU «MHUHYC», a TaK¥kKe
nepeMenieHus moj3yHKa Maciraba. [Ipu Haxkatnu kHonku Bbl- 60p MacwTaba oTkpeiBaert-
cst nuanorosoe okHo MacwTtab (puc. 15).
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Kuonka Bnucatb cnang B TekyLlee OKHO MO3BOJISET PACIOIOKUTHCIIANT TaK,
9TOOBI OH OBLT ITOJIHOCTHIO BHJICH HA SKPaHE;
Taxke MHCTPYMEHTHI MacIITaOMpPOBaHUS HaxXOIATCS Ha BKiaaake Bup srpynme Mac-

wtab (puc. 16).
]

Macwrat BnHcaTe
E OKHO

Macwras
Puc. 16

Co3nanue npesenranun B MS PowerPoint

Kaxnpiii cmaiin npesentaiiuun MS PowerPoint xapaktepu3syeTrcst CIEeAyIOIIUME CBOWCTBA-
MHU:

® pa3MeTKOM craiiia (pacnojoKEeHUEM 3aroJ0BKOB, TEKCTa U 0OBEKTOB HACIANE);

¢ 1mabsioHOM oopMIICHUS (IM3aliH Cliaiina);

¢ »(dekramu iepexo/ia OT claiia K Canmy.

DTH CBOMCTBA Claiiia BIUAIOT HA €ro OTOOPaKEHUE BO BPEMsI IEMOHCTpAIUH.

Co3nanue HOBOM Mpe3eHTAUMN

YroObl co3aaTh Mpe3eHTalni0 Ha Oa3e mrabiona HoBaA npeseHTauus or- kpoiite
Bkiaaaky Pann seioepure Co3aaTth, B obactu [JJOCTYNHbIE WAGNOHbIN TEMbI IEITKHUTE
HoBas npe3eHTaums (puc.17).
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[Mpu 3anycke nporpamme MS PowerPoint 2010 HoBast mpe3eHTanus CO3aeTCsl aBTOMa-
TUYECKHU.

3aroJ0BOK OKHa HOBOH MpPE3eHTAIlMH COJCPKHUT BpeMeHHOe Ha3BaHue Qaiina: [Ipesen-
tamst N, tme N — TOpSAKOBBIM HOMEpP OTKPBITOIO, HO HE coxpaHeHHoro (aitta MS
PowerPoint

HoBas npeseHTanus coAepKUT TOJBKO OJUH TUTYJIBHBIN ciaiin (puc. 18), Ha KOTOpOM
pacrojararTcs 3aoJIHUTENH IJIs 3ar0JI0BKa M IMO3arojoBKa claijaa.

3anoaHUTENSIMU HA3bIBAIOTCS MOJI C MYHKTUPHBIMU TPAHULIAMU, SIBIISIFOIIMECS YaCThIO
MakKeTOB OOJIBIIMHCTBA CIAiI0B. DTU MOJS COAEPKAT 3ar0JJOBKUU OCHOBHOM TEKCT JIMOO Ta-
KHe 00BEKThI, KaK InarpaMMbl, TAOIUIBI U PUCYHKH.

PacnionosxeHue 3anoHUTENEH Ha CIIaliI€ HA3bIBACTCS MAKETOM.
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Puc. 18

Co3nanue NMpe3eHTAllM HA OCHOBEC CYHIECTBYIOLIET0 JOKYMEHTA

UTo0bI co3/1aTh HOBYIO MPE3EHTAIIMIO0 Ha OCHOBE CYIIECTBYIOIIETO JOKY- MEHTA HYXKHO
Ha Bkiajgke Pann B rpynmne Co3aaTth BeiOpaTh M3 CyLLECTBYIOLWErO JOKYMEHTA, B IHaj0-
roBoM okHe CO3aHne U3 NMerLenca npe3eHTauun ykasath nyTh U UMs ¢aiina, KOTo-
pbIii HEOOXOIUMO HCIOJIB30BaTh B KayecTBe 0a30BOrO, MIEIKHYTh 1Mo KHOomke CO34aTb HO-
BblIiA.

B oxne npunoxenuss MS PowerPoint oTkpoercss konusi yka3aHHOHW Ipe3eHTalUHu B
OOBIYHOM PEKUME PEAAKTUPOBAHUS TSI KOPPEKTUPOBKH COAEPKUMOTO.



Co3nanue npe3eHTAIMU HA OCHOBE 1IA0JI0HOB

[[Ta6norn MS PowerPoint — 310 mpoekT ciaitna b0 TPyIIbl CIai 0B, KOTOPBIA CO-
xpansiercs B Bujue POTX-daiina. [11abioHbl MOTYT cOEepKaTh MaKeThI, IIBETA TEMbI, IIPUQTHI
TeMbl, 3QGEKThI, CTIIN (OHA U Jaxe coaepkumoe. OHH JIETKO PEIaKTUPYIOTCS U MOTYT HC-
MOJIB30BATHCS JUIS TIPE3ECHTAINH JTI000M TEMaTHKH.

Kpowme Toro, cymiecTByeT MHOKECTBO Pa3IMYHBIX OECIIATHBIX MAOIOHOB, BCTPOCHHBIX
B npuiioxenue PowerPoint, u mabiaonsl, onyoiaukoBanusie Ha caiite Office.com (puc. 19).
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Puc. 19

JU1st CO3MaHus IPE3EHTALUH ¢ IOMOIIBIO MIAGIOHA CJIELYET BBINOIHUTD AEHCTBHS:
1. Ha Bxnanke ®Paiin seidepure Co3aath.

2. B o6nactu [JJOCTynHble WABMNOHblI U TEMbI IpeacTaBIeHbl 00pasiibl 1AGI0HOB U
TeM, a Takxke 1adiaoHsl ¢ pecypca Microsoft Office Online. M3 npeacTtaBieHHBIX 111a0JI0HOB
MOXHO BBIOpaTh:

L4 rlOCJ'Ie,U,HI/Ie LwabnoH bl, YTOOBI MMOBTOPHO UCIIOJIB30BATh I_Ha6J'IOH;

e Mowu WwabnoHbl, 4TOOBI UCIIOIB30BATh Y)KE YCTAHOBJIECHHBIA Ha JOKAILHOM JIUCKE
m1a0JIoH;

o LlabnoHbl Office.com mist 3arpys3ku mabmoHa ¢ caiita Office.com Ha TOKaTBHBII
JIMCK, HalIpUMep, MOXKHO BbIOpaTh 1maliaoH i (Goroanpboma (puc. 19).

B otnuune ot MAaK€TOB, KOTOPBIC BCTPOCHBI B CTAHAAPTHYIO MPE3CHTAINIO, CO3aaBac-

MYIO Ha 6a3e mabiona HoBas npe3eHTaund, B JOIOJHUTEIbHBIX mabI0HaX AOCTYIIHBIX

MAaKETOB HAMHOT'O GoJIbIIIE. Co

Hanpuwmep, B rabaoHe



BPEMEHHbIN hoToanbboM, 3arpyxkensom ¢ caiita Office.com, npemnaraercs 22 BapuaHra
pa3meTku poTorpaduii, BIAepKaHHBIX B 0HOM cTuiie (puc. 20).
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O6n0XxKa Anb6OMHAR ¢ KHWXHaR ¢ Anb6OMHAA (Ha Pasgen anb6oma
anv6oma noANUCLIO noANUCLIO BeCb 3KpPaH)

2 cBepxy, KHUXHaA 2 ceepxy, 2 csepxy, 3 cBepxy, KHMXHAA 3 ceepxy,
C NOANUCAMKM anbB6OMHAR/ CNO... CMEWAaHHARA C NO... € NOANUCAMM anb60OMHaRA C NO...

3 ceepxy, 4 cBepxy, KHMXHAA PXy, 4 cBEpxy, KHMXHA! 4 ceepxy:
CMEWaHHan € noANUCcAMK anb6OMHAR CNO.., € 6ONBWON NOAMN... KHWXHAA U 3 anb...

S ceepxy: 3 S ceepxy: 3 KeagpartHas ¢ 2 ceepxy, MaHopama ¢

AaNbBOMHBIX U 2 K... KHWXHBIX U 2 anb... noaNuCeI KB3ApPaTHas ¢ No... noaNucLI0 v
Puc. 20

Co3znanue npe3entanun «®oroaaboom»

B MS PowerPoint 2010 yerko MOKHO €O34aTh MPE3CHTAHMIO B BUAC (HOTO anpOoma.
®doroansbom PowerPoint — 3To pe3enTanus, co3gaBaemMas ik OTOOpaKEHUS JINYHBIX U Jie-
noBeIX ¢otorpaduit. s odpopmiienust GoroanbdboMa HUCIOIB3YIOTCS pa3iuyHbie dG(EKTHI,
BKJTIOYAsl TIPUBJICKAOIINE BHUMAaHUE TIEPEXO0/IbI MEXTY CllaiilaMu, KpacouHble (DOHBI U TEMBI,
CTIEMAIBHO pa3pabOTaHHBIEMAKETHI M JPYTHE CPENICTBA.

Knomnka ®oToanbb6om Ha Biaake BcTaBka B rpymme 306paxeHuns cozaaer HOBYIO
MIPE3EHTAIMIO U3 BEIOpaHHBIX (oTorpaduii Mpu UCIOIB30BaHUN CBOWCTBA (oTOATBOOMA.

B mumamoroBom okxHe ®PoToanbboM HacTpaumBaroTcs mapamerpsl (oroanrsboma-
npeseHTanuu (puc. 21).

B coznmanHyI0 Mpe3eHTannio0 aBTOMAaTHYECKH J00aBIISETCS] TUTYIIBHBINA CIAii, Ha KOTO-
pom OyzeTr ykazaHo Ha3BaHue mpesenTarmu PoT0anbbOM 1 uMs onb3oBaresss. Opopmiie-
HUE Ha3BaHUs U M10J[3ar0JI0BKA B TIOCIIEIYIOLIEM MOKHO OTPEIaKTUPOBATh.



PoToaneGom

Cogeprmmoe ansboma

AoBaEnTe PUCYHOK M3 MCTOYHWKE:  PMCYHKOE B ansbome: MpocMoTp:

L DAAN MNK AWCK. .. J

[AobaeneHue TekcTa:

l CozaaTh HaAMUch ]

MpocHMOTP BrlAENEHHOMO
MapaMeTpbl PUCYHKE: 3NEMEHTE HEBOSMOMEH

Moanuon nog BCEMK pucyHikamm
BCE pucyHKK 4epHo-Benbie

1 YaamiTs 42 || Sk | Dl A7 || %l
PasmeTra ansboma
PasmeTka pucyHia:  |BnwcaTs B cnaiin “i:-r-_
Dopma pankk: MPAMOYT OALHUK :
Tewa: Obzop... ﬂ

Coznarte OTtMena

Puc. 21

Pabora co ciaiimamu

JlobaBJjieHue caaiiaa

Jliia noGaBieHus chaiia K mMpe3eHTaluy MOKHO HCII0JIb30BaTh PA3HBIECTIOCOOBI.
B 00bryHOM pekuMe B MaHeIu claiiioB Ha Bkiaaake Cnanabl MEIKHATE MECTO HUKE

TOTO Cllaiijia 32 KOTOPBbIM TpeOyeTcss BCTaBUTh HOBBIM clain (puc. 22), HAKMUTE KIABUIILY
Enter.

Puc. 22
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[To ymosmuanuto, Wi ciaia, CIeAYOMEro 32 TUTYJIBHBIM CIaioM, UCIIOJIB3YETCS Ma-
keT 3arofioBOK M 06bEKT. [ocie 3TOro Ajist KaXI0ro HOBOTO Cliaiiia UCTIOIb3YETCs TOT Ke
MAKET, YTO U Y IPEABIIYLIErO Cllaiaa.

Jlnst BeIOOpa MakeTa HOBOT'O cliaiiaa Ha BKiaake [ naBHaa B rpynne Cnangpl meakHu-
Te CTpesiky okosio kHonku Co3aaTtb cnaung (puc. 23), BeiOepuTe MakeT, KOTOPbIH IIaHUpYe-
T€ WCIIO0JIb30BATH JJIs1 HOBOTO ClIaija.

Uto0Ob! 100aBUTH HOBBIN CIIali]] C TAKMM K€ MAaKEeTOM, UYTO M Yy MPEIBIIYINEro Claiia,
MO’KHO IIPOCTO HaxkaTh kHonky Co3aaTb crnang,
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Puc. 23

MakeTsl Cﬂaﬁ,Z[OB OIIPpCACIIAIOT q)OpMaTI/IpOBaHI/Ie, pasMCIICHHUC W 3aIllOJIHUTCIA OJIA
BCCIro COACPKUMOI'O Ha cnaﬁne. Ha pHuc. 24 MMpCACTAaBJICHBI BCTPOCHHBIC MAKCTbI, HAa KOTOPBIX
IMOKAa3bIBACTCA pa3sMCIICHUC Pa3JINIHbIX 321HOJIHPITGJICI>1, B KOTOPBIC 6y,ZIYT I[O6aBJI$[TI)C$[ TCKCT

WIN U300paKeHusl.

Tema aﬁce
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Puc. 24

HoBele cnaiinpl MOXKHO cO37aTh IyTeM KONMMPOBAHHS BblIEICHHBIX. JlaHHBIN crioco0
y1o0eH TeM, 4TO HOBBIN ciaiii OyJeT UMEeTh CXOXKHE CBOMCTBA C IMpeIbIIyLINM, Hapumep,
¢oH, MakeT, 0(hOpMIIEHUE U TEKCTOBOE COJIEpIKAHUE.



OnHuM H3 crocoOOB CO3aHUsT HOBOTO Claiijia sBJsieTcs ero nyonmpoBanue. Komanaa
[ybnupoBaTtb BblAeNEHHblE Cranabl 3a OJUH HIar KOMUPYET BbIICICHHBIN ClIaiil U BCTaB-
JISICT 3Ty KOIHUIO HUXKe. DTa QYHKIHS HE MO3BOJSICT BHIOMPATh MECTO BCTABKU U HE HPEIJIO-
JKUT BbIOpaTh MapaMeTpbl BCTaBKH. [109TOMy OHa mojie3Ha I OBICTPOH BCTaBKU IMOXOMHX
cnaiioB. Beibpats komManay [ybnupoBaTth BblAeneHHble Cnangbl MOXHO B KOHTEKCTHOM
MEHIO KCJIaiily Ha TaHeIH CIIaliI0B WIIM B OKHE [T BRIOOpa MakeTa ciaiina (puc. 24).

MoHO 100aBUTh B MPE3CHTAIMIO OJUH WJIM HECKOJIbKO CIIalI0B M3 JAPYroi Mmpe3eHTa-
1K, HEe OTKpbIBas ee (aityi. UToObl 100aBUTH cilaiiapl U3 (aiiia, pacroioKEHHOIO Ha JIO-
KaJIbHOM KOMITBIOTEPE, BBITOJIHATE CIICYIOIINE ICHCTBHS.

1. B 0ObrunOM peskuMe B aHeNu claigoB Ha Bkiagke Cnanipl melkHuTe MECTO Kyaa
HYXXHO J00aBUTH CIIAiI.

2. Ha Bxnagxe [naBHas s rpynne Cnanabl menkuure crpenky Co3gaTte cnamg, a
3areM BbIOepuTe KoMaHay [TOBTOPHOE UCMONb30BaHWe cnangos.

3. B obnactu MoOBTOpHOE UCMOMb30BaHWE CNANA0B HAKMHUTE KHOIKY
OTKpbITb chann PowerPoint.

4. B nnanorosom oxkHe O630p BbIGepuTe (Baill Npe3eHTalUH, KOTOPHIA CONEPKUT
HYKHBIW CIal.

5. B o6nactu [OBTOpHOE MCMONb30BaHWE CManAoB: 4ToObl 100aBUTH OTAENIbHBII
CJIaii/1, MIEJIKHUTE 3TOT CJIAi1, YTOOBI TOOABUTH BCE CIIAMBI, MIETKHUTE OO0 M3 HUX Mpa-
BOI KHOITKOM MBI U BBIOEPUTE B KOHTEKCTHOM MEHIO KoManay BCcTaBuTb BCce cnangpbl.
Ecmu tpebyercsi, uToOBI 1715 ciiaiia, 100aBIsIEeMOro B MPE3EHTAINIO, MPUMEHSIIOCH (hopMa-
TUPOBAHME HMCXOJHOM Mpe3eHTalllH, TO Mepeja J00aBIeHHEM cliaiiia ycTaHOBUTE (IIakoK
CoxpaHutb ncxogHoe popmaTtupoBaHme (puc. 25).

Puc. 25
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IIpumeHeHne HOBOIO MaKeTa K cJaaiay

Y00l M3MEHHUTh MAKET BBIICICHHOTO Cllaiia, Hy)KHO Ha BKJIajake [ NaBHasA B rpymme
Cnanppbl menkuyTh 1o kHorke MakeT 1 BEIOpaTh HYXKHBI MaKeT.

Co31anue M0J1b30BaTEILCKOI0 MaKeTa

Ecnu HM OfMH W3 CTaHIAPTHBIX MAKETOB HE MOAXOAUT MOJb30BATEIIO MM KOpPIOpa-
TUBHOMY pa3paboTUUKy MpPEe3eHTAIHii, MOKHO CO3/IaTh MOJIb30BATEIbCKUIT MaKeT.

[Tonp30BaTeIbCKHE MAKEThl MOKHO CO3JIaBaTh I MHOTOKPATHOTO TIPUMEHEHHUS C yKa-
3aHHBIM KOJIMYECTBOM, Pa3MEpPOM, PACIOIOKEHHEM 3arOJHUTENCH, (POHOBBIM COCPKUMBIM,
a TaKKe JIPYTUMH SJIEMEHTAMHU.

[Tpu co3aanum MOJIK30BATEIBLCKOIO MaKeTa Ha Cliaii/ie MOTYT Pa3MeIaThCs CIACIYIOIINE
TEKCTOBBIC U OOBEKTHBIC 3aIIOTHUTEIIH:

® COJEPKUMOE;

® TEKCT;

® PHCYHOK;

e Harpamma,

e TAOIMIIA;

e SmartArt;

® MyJIbTUMEIHA,

® KapTHHKA.

JInst co3aHus OJIb30BaTEIbCKOTO MAKeT B COOTBETCTBHH C COJICPKUMBIMCIIAi 1a
CIICIYET BBITIOJIHUTD JICUCTBHS:

1. Ha sxnanke Bug s rpynne Pexumbl 06pasuoB seibepure Obpasel, cnannos.

2. B o6nacTu, coaepskaiieit 00pasiibl CIaiiIoB ¥ MaKeThl (puc. 26), Haif[uTe MAKeT, KO-
TOPBII OOJIBIIIE BCETO COOTBETCTBYET TpeOoBaHMAM. Eciin HU OMH M3 MakeTOB HE MOXO/INT,
BeIOepuTe [1yCcTOM MakKeT.

3. UT06bI H3MEHHUTH MAKET:

e Ui yJoalieHHs HEHY)KHOT'O 3allOJHUTENS, CO3/IaHHOTO 10 YMOIYaHHUIO (KOJOHTHTY,
3aMOJHUTENb [UIS IaThl K BPEMEHH ), IEJIKHUTE ero U HaxmuTe kinasuiny Delete;

e st T0OABIICHHUS 3aMOJIHUTENS Ha BKiIaake OOpaseL, cnanaoB B rpyiie
Pa3meTka obpa3sua BeiGepute myHKT BCTaBUTb 3anonHUTENb u BhIGepHTe



Hy}KHI)Iﬁ THUII 3alIOJTHUTEIA U3 CIIMCKA, HICJIIKHUTE B IIOJIC MaKE€Ta U PACTAHUTE 3allOJTHUTCIIb.

4. TlepeuMeHyHTE HACTPOEHHBIM MAKET, IIEJKHUTE €r0 IPaBOH KHOMKOW MBINIH B
CIIMCKE 3CKU30B MaKETOB M BBIOEpHTE IyHKT [lepeMMeHoBaTb MaKeT,B IMAIOTOBOM OKHE
[NepeMmeHoBaHWe MakeTa BBEOUTE HOBOE HMsl, ONUCHIBAIOLICE CO3IaHHBIA MakKeT, U
HaKMHTE KHONIKY [lepenmeHoBaTh.

Oo6pasen crafigor ———— Ltme

CeazannbIe MaKeTs 8 E e

Puc. 26

Co3maHHBI ¥ HACTPOCHHBIA MaKeT OylIeT yKa3aH B CIIUCKE BCTPOSHHBIX CTaHIAPTHBIX
MaKeToOB B 00BIYHOM peXHMMe MPOCMOTpa Ha BKiazke [[NaBHas B rpynmne Cnangbl.

Brigesnenue ciaanioB

YToOkI BEIICIUTEL OJUH CIIAi, IICIKHUTE €ro.

UToOB! BBIICIIATHE HECKOJBKO CIIAIIOB, PACIOIOKEHHBIX IMTOCIICIOBATEILHO, MCIIKHUTE
MIepBBIN claiij, a 3aTeMm, yaepxkuBas HaxxaTou kiaBuiry SHIFT, menkauTe nocinennuit ciaiin
TPYTIIBL.

UToOB! BBIZICTUTE HECKOJIBKO CIIAHJIOB, PACIOIOKEHHBIX MPOU3BOJIBLHO, HAKMHUTE KJia-

uiry CTRL u, ynepxuBas ee, IEIKHUTE KaX/IbIi ciaii1, KOTOpbIH HE0OOXOUMO BBIAETUTH.
Konuposanue ciaaiiga

UToO0BI CO3/1aTh HECKOJIBKO CIAN0B C AaHAIOTHYHBIM MaKE€TOM M COJIEPKUMBIM, MOKHO
co37aTh OAMH CJaia C HY>KHBIM ()OPMATHPOBAHUEM U COACPKUMBIM, KOTOPOE OYIET MPUCYT-
CTBOBATh Ha BCEX claiiax, ¥ CAeIaTh €ro KOIHH.

B o0biyHOM pexrMe, Ha MaHeNnu ciaiinoB Ha Biiaake Crnangpl, IMEIKHATE MPaBoOi
KHOIIKOW MBIIIU CJalJ, KOTOPBIA TpeOyeTcs CKOMUPOBaTh, B KOHTEKCTHOM MEHIO BHIOEpPUTE
koMaHny KonupoBaTb, faliee MICIKHUTE MPABOW KHOIMKOW MBIIIH MO3UIMI0, HA KOTOPYIO
TpeOyeTcst 100aBUTh HOBYIO KOIIHIO Cllaiiia, a 3aTeM BbiOepuTe koManay BcTaBuThb.

DTy npoieaypy MOKHO MCIOJb30BaTh U JIJIsl BCTABKU KOIMUU Cllaiijla U3 OJHOM Mpe3eH-

Tallly B IPYTYIO.

HN3menenne nopsaka cjaianaoB



B o0ObruHOM pekume Ha Bkiaaake Crnangpl, BelOepuTe Cllaiii, KOTOPbIi TpeOyercs rme-
PEMECTHUTb, U TIEPETANINTE €TO B HY)KHOE MECTO.
W3MeHHUTD MOPSIOK CIIaliJI0OB MOKHO TaKXKe B PEKUME COPTUPOBIIHKA CIIAII0B.

Ilepememenue no cJjaigam

Jlis mepeMeltieHus 1o ciiaiiiaM MOKHO MCIIOJIb30BaTh Pa3iMuHbIE CIOCOOBI:
®110JI0CY IPOKPYTKH B 00JIACTH PEAAKTUPOBAHUS;

il -
OKHOMKHU < (mpenplaynuil ciain), ¥ (Creayromuid ciann);

erapum PQUp (mpenpiaymuii  cnaiin), PgDn (cnemyromuii  cnaiin),
Home (ua niepssiii cinaiin), End (Ha mocneanuii cnaiin);

©®)>CKU3LI HA ITaHEIH CIaiI0B.
YaajeHue cjaiiioB

B o0bruHOM peskume Ha Biaake Crnanfbl naHeu ClaiioB, BBIOSPHUTE CIaii]], KOTOPBIH
TpeOyeTcsl yAaauTh, B KOHTEKCTHOM MEHIO BEIOEpUTE KOMaHay Y 4anuTb Cranf wim HaKMU-
te kiaBunry Delete.

CkpbITHE C/121i/10B

Ha nanenu ciaiijoB 1ENKHUTE [TPaBO KHOIIKOM MBIIIH 110 N300pakeHUIoCIaiaa, Ko-
TOPBIIl HEOOXOMMO CKPBITh. BrIOepHTE B KOHTEKCTHOM MEHIO KO- MaH 1y CKpbITb cnaung,



[Tocne aToro HOMEp CKPBITOTO ciaiifa OyneT 0ToOpaxkaTbes B MEPEUSPKHYTOM KBajpa-
te (puc. 27). [Ipu nokasze mpe3eHTalu TOT ciai He OyaeT JeMOHCTPHPOBATHCS B O0ILEM
IIOTOKE CJIalJI0B.

Cnaﬁ;qm . Cprmypa [ b 4
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Puc. 27

BcTaBKa 00LEKTOB Ha cJaiij

JloGaBnieHre 0OBEKTOB Ha CIIAM]T MOXKET OCYIIECTBIISITHCS KaK C IOMOIIBIO KOMaH]I JICH-
THI, TaK U C TIOMOIIBIO 3aIIOJTHUTEIICH, pa3MEIICHHBIX B MAKETaxX CIIAlJIOB.

Bce BcTpoeHHBIE MakeThl ClaiIoB (3a MCKIOYeHHeM Maketa [1ycTOW crnawnpg) comep-
KAt 3aMOTHUTEIH COJIEPIKIMOTO.

TekcToBbIe 3aMOMHUTEIH OTOOPAXKAIOTCS B BUAC IMYHKTUPHBIX MPSIMOYTOJIBHHKOB C
AJIEMEHTOM 3aroJIOBKa WM TeKcTa ciaina. [llemdok mo Hajamucen akTuBUPYeT IoJie JIJIsl BBOJIA
TEKCTA.

OOBekTHBIC 3anOTHATENN (PHUC. 28) 0TOOpPaKAIOTCS B BUJIEC MYHKTHPHBIX MPSMOYTOJIb-
HUKOB CO 3HaUKaMH OOBEKTOB (Talnuiia, quarpamma, pucyHok SmartArt, pucynok u3 ¢aiina,

KapTUHKA, KJIUII MYJ'ILTI/IMCIII/Ia).

Puc. 28

Ecnu HeoOxomumMo BcTaBUTH B ciaiy u3oOpakeHue u3 ¢aiina, MEeT4oK Mo 3HAYKY
BcTtaBuTb pUCYHOK 13 (panna BbI30BET TUAIOTOBOE OKHO ISl yKa3aHHs IMyTH K Qaiiny. Ec-
T HE0OXOAUMO J00aBUTh KAPTUHKY, IIEITYOK MO 3HAUKy KapTUHKA OTKpOET JOMOITHUTEIb-
HYI0 00J1acTh JJISl TTOMCKAa M300pakeHU, cojepkanuxcs B Oubauoreke kiuno Microsoft
Office.



Jlns noGaByieHus 0OBEKTOB Ha CJlaiiJ] MCIOJb3yeTcsl BKiajka BcTaBka
(puc. 29).
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Puc. 29

Pa3meps! mo6oro o0bekTa Ha ciiaiiie MOKHO U3MEHUTb, HCIOJIb3Ysl MapKephl H3MEHe-
HUS pa3Mepa.

[o0aBienue u popmaTupoBaHHe TeKCTA HA cJaiije

Cyl1ecTByeT 4eTblpe THIAa TEKCTa, KOTOPbIE MOXKHO J100aBUTh B CJIaii]: TEKCT B 3aI0JI-
HUTENEe, TEKCT B aBTOQUrype, TEKCT B HAIIKCH U TeKCT B 00bekTe WOrdArt.

Kaxk npasuio, npu co3panuu ciaiiaa u BeiOopa MakeTa GOpMUPYIOTCS 001acTH UIs 3a-
MIOJTHEHUS TEKCTOM. Takue 00JacTH, IOMEUEHHbIE ITYHKTUPHOM paMKOH, Ha3bIBAIOTCS 3aI10JI-
HuTensamu (puc. 30). DTH 3aM0JIHUTEIN MOKHO NEpeMeIlaTh, YAAISITh, U3MEHITh UX pa3Mep.

TekcT cnaﬁp,a|

Puc. 30

B cnydae ecnu  3amonHHTENEH, MPeAyCMOTPEHHBIX BHIOPAHHBIM MaKETOM HE J0CTaTOY-
HO, MOXHO CO37[aBaTh TEKCTOBBIE 00JACTH C MOMOIIBI0 HHCTpyMeHTa Haanucb rpymisl
TekcT Brianku BecTaBka.

TekcT MokeT OBITh 3aKIIIOUEH BHYTpH (UTYp, TAKUX KaK KBaJIpaThl, OKPYKHOCTH, KOH-
Typhl U (urypHsie ctpenku u ap. [Ipu BBoje TekcTa B pUrypy OH CTAHOBHUTCS BJIIOKEHHBIM B
Hee U OyJIeT mepeMeInaThes, i IOBOPauyMBaTLCS BMeCTe ¢ Heit (puc. 31).

Korna TekcT pacnosnoxeH nmoBepx GUTrypbl, OH HE3aBUCHM OT Hee, TO €CTh He IepeMe-
faeTcs BMecTe ¢ PUrypoit.

Uto0b! 100aBIEHHBIN TEKCT CTAN YacThbi0 (DUTYPHI, BBIACIUTE QUTYPY, a 3a-TeM B KOH-
TEKCTHOM MEHIO BbIOepuTe KoMaHay I3MEeHUTb TEKCT, BBEIUTE TEKCT WIH BCTABHTE €T0 M3
Oydepa obmeHa.



Puc. 31

PowerPoint 2010 coaepKuT 60IbII0e KOTUIECTBO HHCTPYMEHTOB PEIaKTUPOBAHUS U (Op-

MaTHUPOBAHUA TCKCTOB. MosxHo OTPEAAKTHUPOBATh CaMy TEKCTOBYIO O6J'I3CTI>, BBI6paB IBET U pas3-
MEp I'paHul], a TAKXXE IBET 3aJIMBKH, UCII0JIb3Yys KOMaH/Ibl I'DYIIIIbI Ctunn Cpl/l ryp KOHTEKCTHOM

Bkianku Popmar (puc. 32).

Puc. 32
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B rpynne komana Ctunu WordArt
JIMYHBIC CTHIIH TeKcTa (puc. 33).
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Puc. 33

OO61Ire HHCTPYMEHTHI PEJaKTHPOBAHMS TEKCTA PACIIONOKEHBI HA BKIIAJIKE
maBHas B rpynnax WpndT u Ab3aL, (puc. 34).



Hcnone3ys komannel rpynmsl LpNpT MoxkuO ycranoButh mpudT, pazmep mpudra,
BbIOpaTh HauepTaHUE, YCTAHOBUTH TEHb, N3MEHUTDH LIBET TEKCTa, MEX- 3HAKOBBI MHTEpBAJ,
perucTp, ynainuth GopMaTupoBaHue.

KOMaHI[bI T'pylIlibl A63aL|, IIO3BOJIAIOT CO3JaBaTb MapKUPOBAHHBIC 1 HYMEC- POBAHHBIC

CIIMCKH, BbIpaBHHUBATh TCKCT, yCTaHAaBJIWBATh OTCTYIIbl, HACTpaWuBaTh MG)KCTpO‘IHBIﬁ HHTEP-
BaJl, U3MCHATH HAIIpaBJICHUC TCKCTa U T. 1.
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Puc.34

OcHoBHBIE MapaMeTpbl (OPMATUPOBAHUS TEKCTAa MOXHO TAaKXKE BHIOPATH C MOMOIIBIO

MUHH-TIAaHEJIM HHCTPYMEHTOB - MTOJTyIIPO3pavHasi HaHeJIb HHCTPYMEHTOB, KOTOPasi CTAHOBUTCS
JOCTYITHOM TIOCIIE BbIIeNIeHHs TeKcTa (puc. 35).

Calibri [C - 32 ~ A" o” iE iE [
K EE=EA-SH-Z-F

Puc. 35

YT1oO0BI YETKO YBUACTb MUHH-TTAHCIIb HHCTPYMCHTOB, HY’KHO HABCCTH HA HCC YKAa3aTCJIb.

UToOBl BOCTONBH30BATHCSI MUHHU-TIAHENBbIO UHCTPYMEHTOB, BBIOEPUTE TIOOYIO M3 JOCTYIHBIX
KOMaH]/I.

BcraBka Ta0IHIbI

JUist CTpYKTYpUpOBaHUs MH(POPMAIIUK Ha Claiifie MOKHO MCIIOJIb30BaTbTAOIUIIBI.
B PowerPoint cymiecTByeT HECKOIBKO CITOCOOOB CO3/JaHMST TAOJIHII.

Ha Brmaake BcTaBka B rpymme Tabnuubl HaXKMUTE CTPENKY Y KHOIKH
Tabnuua u Beibepute crocob co3manus Tabmuist (puc. 36):

1.) BbIgETUTE yKa3aTelIeM MBI HY)KHOE KOJINYECTBO AUeeK TaOIHIIbl, MaKCUMAITbHBIH
pasMep TaOJHIIbI, CO3aHHON TakuM criocoooM, 10 x 8 siaeek;

2.) BeIOepuTe KoMaHay BCcTaBUTb Tabnuuy, B mOSBUBIIEMCS THATOTOBOMOKHE YKaKUTE
YHCII0 CTPOK U CTOJIOIOB OyayIiel TaOnuIbl;

3.) BeiOepuTe KoManay HapucoBaTb Tabnuuy, 3atem mepemernas yka3ateiab MBIIIH,
HapUCyHTe TabIuILy;



4.) BeiOepuTe Komanay Tabnuua Excel, ma cnaiin BcraBuTCS BHEApPEHHAs TaOJIMIIA,
co3nanHas ¢ nomoibio Microsoft Excel. J|BoitHO# mien4ok Mo Takoi TaOnuIle OTKPHIBAET
npuiioxxkenne Microsoft Excel nis BBoza, penaktupoBanus U OpMaTHPOBAHUS TAOIUIIBL.
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Puc. 36

Jlo6aBHUTh TaONUIly HA ClIAiil, BO3MOXKHO TaKKe HCIIONB3Ysl OOBEKTHBIC 3aIlOJHUTEIN
(puc. 37).

Bcraeuts Tabnuuy

Puc. 37

Jlnst paboThl ¢ TaOJIMIIAMU UCTIONB3YIOTCS KOHTEKCTHBIC BKIagku KOHCTPYKTOpP (pHc.
38) u MakeT (puc. 39).

Ha Bknagke KOHCTPYKTOP MOXHO BBIOpaTh MapameTphl CTHUIICH TaOJIHIbI, TIPUMEHHUTH
BCTPOEHHbIE CTUIM Tabaui, 100aBUTh K Tabnuie 3(p(ekToB opopMIIeHHs, TAKUX KaK TEHb
WIN OTpa’kK€HHEe, U3MEHHUTD 3aIMBKY M IPAHUIIBI TAOJIUIBIN T. 1.
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Ha Britagke MakeT HaxoIsaTCsl MHCTPYMEHTBI JJ1s1 BCTABKH U YIAJICHUS CTPOK, CTOJIOIIOB
TaONIUIIBI, pa30HEeHUS U O0BETUHEHUS TUCCK, H3MEHEHHS BBICOTHI CTPOK U IIMPHHBI CTOI0-
1IOB, BEIPABHUBAHUS TEKCTA B sTUCHKaX TaOIHUIIBI UP.
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BceraBka ¢Gurypsl, pucyHkKa, KOJUIEKIIUH KAPTHHOK

Ha cnaiin npe3eHTanum MO>XHO 100aBUTH OJHY (GUTYPY MM OObEIMHUTH HECKOJIBKO (H-
T'Yp, YTOOBI CO3/1aTh PUCYHOK WIIM O0JIee CIOXKHYIO QUrypy.
B pacniopspkeHnH 10b30BaTeNs UMEIOTCS CIeAyIomue (GUrypsl: JIMHUHA, OCHOBHBIE I'€0-

MeTpudeckue (Gpurypsl, cTpesku, Gurypsl ais Gopmyi, GUrypsl 0J0K-CXeMbl, 3BE3/IbI M BbI-
HOCKH.

Jist BcTaBKM (UTyphl Ha CITaI;
1. Ha Bxnanxe MNaBHas B rpynme sneMentoB PUCOBaHUE naxmute KHOMKy DUTypbl.

2. Eciii Hy’KHO BCTaBUTh HECKOJHKO OJMHAKOBHIX (DUTYp, BBIOEPHTE HEOOXOIUMYIO
Gburypy npaBoi KHOIKOMH MBIIIH U HAKMHUTE KHOIIKY 3a(PUKCUPOBATb PEXMM PUCOBAHUS.

3. lllenknuTe B MFOGOM MECTE claiiaa, a 3aTeM mepeTamure Gurypy Ha 3to Mecro. ITo-
BTOPUTE ITY NPOLEAYPY A KaXKIOU GUTYpBI, KOTOPYIO HEOOXOAUMO 100aBUTh.

YroObl co31aTh MPaBWIBHBIA KBAIPAT WIH KPYT (WK OTPAHUYHUTH pa3MephIIpyrux Qu-
ryp), Haxmure u yaepxkupaiite kinasuiry SHIFT, neperackuBas gpurypy.

4. Tocse noOaBIeHHS BCeX HEOOXOMUMBIX ¢buryp naxmute knasuiry ESC.

Cy1ecTByeT MHOKECTBO CIIOCOOOB KOMMPOBAHUS U BCTABKM PUCYHKOB B ITPE3EHTALHIO.

JI71st BCTaBKH PUCYHKA M KapTHHKH (puc. 40):

1. IllenknuTe MECTO BCTAaBKM PUCYHKA (KAPTUHKH).

2. Ha Bxnanke BctaBka B rpynne V306paxeHus seibepute PUCYHOK (KapTuHKa),
yKaKuTe MyTh K (hailiny (HalliuTe Hy’)KHYIO KAPTUHKY B KOJUIEKLIUN).
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Puc. 40

UTo0bl M3MEHUTDH pa3Mep PUCYHKA, BCTABJICHHOI'O B Claiijl, IepeMECTUTEe MapKep u3Me-
HEHHUsI pa3Mepa OT LIEHTpa WK K LIEHTPY U OJHOBPEMEHHO BBIIIOJIHUTE OJIHO U3 MEPEUUCIICH-

HBIX HUXKE NEHCTBUI:

® UT0o0BI COXpaHHUTh MOJOXKECHUE IICHTPa OOBEKTA, MPH MEPETACKUBAHIH MapKepa H3-
MEHEHHMsI pa3Mepa yaepkuBaiite Hakatoi kinaBumry CTRL.

® UT00BI COXpaHHUTh MPOMOPIUU O0BEKTa, MPU MMEPETACKUBAHUN MapKepa W3MEHEHHS
pa3Mepa yaepxkuBaiite Haxxatoi knasumry SHIFT.

® YroObl COXpaHUTh U MPOMOPLUUU OOBEKTa, U TOJOXKEHUE €ro IEHTpa,lpu mepe-
TaCKMBaHMM MapKepa U3MEHEHUs pa3Mmepa yaepxuBaiTe HaxarbiMu o0Oe kinaBum CTRL u
SHIFT.

MS PowerPoint 2010 coaep>kuT OrpoMHOE KOJIMYECTBO MHCTPYMEHTOB JJIsl pabOTHI €
pucyHkamu (puc. 41).
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Puc. 41

HWcnonbp3yst koMaHpl U3 rpynnsl ViI3MmeHeHune (puc. 41) BIOHparoTCs HACTPOHKH KO-
peKuru, JUIsl NMPUMEHEHUs IMPENoKEHHBIX HaOOpOB HACTPOEK PE3KOCTH, SIPKOCTU M KOH-
TpactHOCTH. [IpocTo nepemenias Kypcop Ha Kakoil- JInOO BapHaHT KOPPEKIUH, MOKHO Cpazy
Ha0Jt01aTh U3MEHEHUsI Ha pabouell o0iacTu. AHAIOTMUYHbIE JEMCTBHS MOKHO IPOBECTH C
LIBETOM M300pa’keHus, BBIOpaTh Xyd0’KECTBEHHBbIE 3((EKThI, MPUMEHUTh CTUIN PUCYHKOB,
YIOPSAAOYUTH PUCYHKH, ITEpEMEIIasi BIIEpe ]l WIIM Ha3a]l 10 OTHOIIEHUIO K IPYTUM PUCYHKaM.

Co3znanue rpaguyeckoro yiementa SmartArt

I'paduueckue rnemenTsl SmartArt ciaykaT s HArJsHOTO TPEACTABJICHUS JTAHHBIX,
OHH OBICTPO U JIETKO CO3JJAFOTCSI HA OCHOBE Pa3JIMYHBIX MAaKeTOB (pHc. 42).
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Puc. 42

IIpu co3nanuu rpadudeckoro ieMeHta SmartArt mpeuiaraercsi BbIOpaTh €ro THIIL,
nanpumep [Iponecc, Uepapxust, Hukn umu Ces3p u ap.. Kaxapril Tun rpaduaeckoro si1eMeH-
Ta SmartArt COIEpKHUT HECKOJIBKO pa3IMYHbIX MaKeTOB. BBIOpaHHBIN MakeT Wiu THI Tpadu-
4eCKOro 3JeMeHTa SmartArt MOXKHO JIETKO U3MEHUTb.

ITo mepe noGamnenust win ynaneHus GUTYp ¥ PEJAKTHPOBAHUS TEKCTA PACIIONIOKEHHE
¢buryp u obvem TekcTa BHYTpU (HUTYp OOHOBISETCS aBTOMATHYECKH, COXPAHSA TEpPBOHA-
YaJbHBIN IW3aliH ¥ TPAaHUIIBI MaKeTa Tpaduueckoro ameMeHTa SmartArt.

Jnist BcTaBKH rpa)uueckoro 3JIeMeHTa Ha CIai]] MPe3eHTalnH:

1. Ha Bxnanke BcTaBka B rpynme WNnOCTpauMn HakmuTe KHOMKY
SmartArt (puc. 43).

P2

Purypel SmartArt Juarpamma

Wanwcrpaymn

Puc. 43

2. B nuanorosoM okxne BbIGOp rpadpuueckoro anemeHTa SmartArt Beibepute HeoO-
XOHHMBIﬁ THUII 1 MaKET, BBEAUTEC Hy>KHBII71 TEKCT. TEeKCT MOKHO BBOJWTH HCIIOCPCACTBCHHO B

burypy nim B OTKpBIBAIOIICECS OKHO JJIs BBOJa TekcTa (puc. 44).
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Puc. 44

JIJiss OTKpBITHSL OKHA JJIsi BBOJIA TEKCTa CIIY)KUT 3JIEMEHT yrpaBieHusi(puc. 45).

3MeMeHT VAR eHHT

0DIACTERD TEECTA

Puc. 45

TexcT MapKHUpPOBaHHBIX CHHCKOB OBICTPO MPEOOPa30BBIBACTCA B rPa)UUECKU JIEMEHT
SmartArt s BH3yadbHOTO TpPEACTaBICHUS coobuieHus (puc. 46).

2
CosnaHWe NpeseHTanmMK
* Pazpaborka
' YmyHIWEHHE
* Docraexa
MpeobpaszoeaTe B Smartart
3
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Puc. 46



Jlist mpeoOpa3oBaHus TEKCTA Cilaiaa B rpaguiecKuii anemMeHT SmartArt:
1. Ha cnaiine BbIIennTE MAPKMPOBAHHBIHA CIIMCOK, KOTOPBIA HYKHO IPe0OpPa30BaTh.
2. Ha Bxnanke [naBHana s rpynne A63aL, Haxmurte kHonky [1peobpa3oBaTh B rpa-

o . .
udeckmn aneMmeHT SmartArt (£:= 7| WM B KOHTEKCTHOM MEHIO HCIOJIB3yHTE KOMaH.Iy

.,

Mpeobpas3oBaTtb B SmartArt.

3. BribepuTe HyXKHBI MakeT rpauuecKoro sneMenTa SmartArt.

Co3nanmne quarpaMm U rpa)uKoB B NIpe3eHTalu

HuarpamMma 310 Tpadudeckuii crmocod NMpeAcTaBiICHUsT TaHHBIX, MO3BOJISIOMUNA OBICTPO
OIICHUTH COOTHOIICHHUE HECKOILKUX BCINYMH.

B npunoxennn MS PowerPoint 2010 M0oXHO co37aBaTh U peAaKTUPOBATh JTHATrPAMMBI,
ucronb3yronme aanHbie u3 npuiokerus MS Excel 2010. JIo6aBuTh B Mpe3eHTAIMIO JHa-
rpaMMy UJIH TpaduK MOKHO JIBYMsI CIIOCOOaMHU.

Coszoanue ouacpammel unu epaguxka 6 npezenmayuu. [Ipu co3ganuu aAuarpaMMel B IpH-
noxennn PowerPoint paboTa ¢ ee JaHHBIME BBIIOJIHsIETCS ¢ momornbio Microsoft Excel 2010,
OJTHAKO COXPaHsIOTCS OHU B (aitne PowerPoint.

Bcmaska ouacpammur unu epaguxa Excel 6 npesenmayuro co ccvlikoil Ha OauHble 8
Gaiine Excel. Ilpyn xonmupoBaHUHM AUarpaMMbl 3 coxpaHeHHoro ¢aiinaExcel u BcTtaBke ee B
MPE3CHTAIINIO, COJIEPIKAIINECS B HEHM JaHHBIC CBSA3BIBAIOTCS CCHUIKOM ¢ ATUM (aiimom Excel.
Uto0bl M3MEHHUTH JJaHHBIC B JMarpaMMe, CHayalla HY>)KHO BHECTHM W3MEHEHHUs Ha COOTBET-
ctByromeM nucte Excel, a 3arem 00HOBUTH nanHble B npe3enTtanuu PowerPoint. Jluct Excel
MpeACTaBIsIeT co00M OTHEabHBIN (Daiiyl, KOTOpBIH HE COXpaHsSeTcs BMecTe ¢ Qaiiom
PowerPoint.

Co3nanue 1uarpaMMbl MJIM rpaduka B pe3eHTaluu

YroObl co3AaTh AUArpamMMy WM rpauK B Ipe3eHTalNN:

1. B npunoxennn PowerPoint Ha ciaiijie IEIKHNTE 3alIONHUTEND, B KOTOPBIA XOTHTE
BCTaBUTh AMAarpamMMmy Wiu rpaguk.

2. Ha Bxnanke BcTaBka B rpynne MnnocTtpaummn maxvure Juarpamma uinu B 00b-
eKTHOM 3aIloJIHUTENE Ha Claiijie BIOepuTe KHOIKY BCTaBuTh Anarpammy.

3. Ykaxute THII JMarpaMMbl WK Tpaduka, B HOBOM OKHE OTKpoercs: suct Microsoft
Excel ¢ mpumepom nansbix (puc. 47). Beenure cBou nanunsie. [locie BBojga Bcex HEOOXOIM-
MBIX JaHHBIX Ha JucTe EXCcel oTkpoiite Brimagky Pann u



HakMuTe 3aKPbITb. HOBBIE MaHHBIE aBTOMATHYECKU J00ABITCSA B AMArPaMMy B IPUIIOKEHUH
PowerPoint.

JluarpaMmy MOXHO U3MEHHTh B caMOM NpuiioxeHun PowerPoint, B TOM 4ncIie MOMEHAThH
ee BHEIIHMU BHUJ, pa3Mep M pacroyiokeHue. J[is 3Toro mieaKHUTE AMAarpaMMy W B KOH-
TEKCTHOM BKianke PaboTa ¢ gnmarpammamMuy Bocroinbs3yiitech BKiIagkamu KOHCTPYKTOP,
MakeT wim PopmaT, 4ToObl BHECTH U3MEHEHHUS.

Jo6aBuTh 3¢ ¢deKThl aHUMalUK K JUarpaMMe MOXKHO C IOMOIIbIO MHCTPYMEHTOB Ha
BKJIagKe AHMMALUNS.
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Puc. 47

BcraBka ceazanHoii quarpammbl Excel B PowerPoint 2010

YroObl BcTaBUTH CBsi3aHHYI0 nuarpammy Excel B PowerPoint 2010:

1. Orkpoiite kuury Excel ¢ HyxkHoOl auarpamMoii (paGodas KHUTa JI0JDKHA OBITH CO-
XpaHEeHa, JKeJaTelIbHO B MalKy, KyJla COXpaHseTCs U IMpe3eHTallus, Tak Kak B cilydae Iepe-
MenieHust Qaitna Excel B apyroe MecTo cBsI3pb MeXIy auarpaMMoil B Ipe3eHTalHu
PowerPoint u manasiMu B Tabnuie Excel Oyner napymiena).

2. BolflenuTe quarpaMMy U CKOIUpYiiTe ee B 6ydep oOMeHa.

3. Otkpoiite mpesenrtanuio PowerPoint u BbIgenuTe crnaiii, Ha KOTOPhIA Tpedyercs
MIOMECTUTH JUarpaMmy.



4. Ha Bxnanke [NaBHas B rpynne Bydep obMeHa menkauTe cTpenKy 1noj KHONKOH
BctaButb. Ecnu TpeOyercs cOXpaHHWTh BHEIIHHH BHA W (opMar auarpammbl U3 (aiina
Excel, Beibepure CBA3aTb U COXpPaHUTbL UcxogHoe copmatmpoBaHue. Eciu tpedyercs,
9YTOOBI BHEIIHUI BU U (hOpMaT AMarpaMMbl COOTBETCTBOBAJM Mpe3eHTanuu PowerPoint, BbI-
Oepute VIcnonb30BaTbKOHEYHYIO TEMY U CBA3aTb AaHHbIE.

BceraBka cHUMKA SKpaHa

B mpesenTannio MOKHO OBICTPO M MPOCTO A00ABUTH CHUMOK dKpaHa JUIs HArJSJHOCTH
WM GUKCAIMK CBEICHUH, HE MOKKUask pabodeil mporpaMMBbl.

HaxaB xHOnKy CHMMOK st CHUMOK ~ B rpymme V3o6paxeHus Bkiaagku
BcTaBka, MOXKHO BCTaBUTh CKPHHIIOT OKHA 3alyIIEHHON MPOrpaMMbl IEIUKOM (puc. 48).
JIns BBIOOpa 4acTH OKHA MCIOJIb3yeTcsi koMaHna Bbipe3ka akpaHa. CHHUMOK BCTaBISIETCS
TOJIBKO T€X OKOH, KOTOpPBIC HE CBEPHYTHI Ha MAHEI 3a/1a4.

OKHa OTKPBITHIX MPOrPaMM OTOOPaKAOTCS KaK 3CKHU3bI B KOJUICKIMH [JOCTYMHbIE OK-
Ha, ¥ TIpy HaBEIEHUM yKa3aTells Ha 9CKU3 IMOSBIISETCS BCIUIBIBAIONIAS MOACKAa3Ka C HMEHEM
MpOrpamMMbl U Ha3BaHUEM JOKYMEHTA.

Bcraeka AuzanH Mepexoael AHWUMaLMS Mokas cnangos P

AHKa CHUMOK ®oToanbbom  Ourypel SmartArt Juarpamma
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fzo06paxeHuns Wanwcrpaumu Ceainkmn

P | | CHumoxk

Bcraska pucyHKa N060M NPOrpaMMel, HE CEEPHYTOW B KHOMKY NaHenn
33434,

HaxxmuTte KHOMKY "Bhipeska 3kpaHa’, YTo6kl BCTaBUTE PUCYHOK 060N
YacTy 3KpaHa.

@ Aﬂﬂ NONYy4YEeHWUA AONONHUTENBbHbBIX CBeAEHMﬁ HaXMWUTE Knasuwy F1.

Puc. 48

Hcnoab3oBaHue CCHLJIOK B npe3cHTanmumn

B npusoxxennu PowerPoint runepcchuika OCyIIeCTBISET CBSI3b OHOTO Ciaiijia ¢ Ipy-
UM B OJHOM ¥ TOM K€ MPE3EHTALUU UJIU CO CJIAIOM B Ipyroi NMpe3eHTaluu, aApecoM dIIEK-
TPOHHOH MOYTHI, BeO-CTpaHUILIeH WK (aisioM.



B mporpamme PowerPoint B kauecTBe THIEPCCHUTKA MOKET MCIOJIb30BaThCSl (hparMeHT
TeKCTa WM 1o0oe rpaduyeckoe nzodpakeHue. ['UmepccbUiky MOXKHO JOOABUTH K JII0OOOMY
TEKCTY WJIM O0BEKTY Ha claiiie: K purypam, Tabaumam, AuarpaMmMaM 1 pUCYHKaM.

Hcrionp30Banue TUMEPCCHIIOK 3aMETHO YIPOIIAET IepeMeIleH e 10 caaiaM mpe3eH-
TaIlMM BO BPEMsI 1I0KAa3a, a TAKXKE YCKOPSET JOCTYI K HE0OXO0AUMOM MH(POPMAIIMU U3 BHEII-
HUX UCTOYHUKOB.

['MnepcchUIKU aKTHUBHBI TOJIBKO B peskume [10Ka3 crnanfos. Bo3MoXHOCTHIIPOrpaMMBI
PowerPoint He MO3BONAIOT YBUIETH NEHCTBHE TMIICPCCHUIKU B JAPYTHUX PEXHMaxX MPOCMOTPA
IPE3EHTAaIHH.

Co3naHue runepccblIKA HA CJIAH B TOM Ke Mpe3eHTAlMU

1. B 06bIMHOM pEXHMME IIPOCMOTPA BBIAEIUTE TEKCT MM OOBEKT, KOTOPHIA HYKHO HMC-
II0JI30BAaTh KAK TMIIEPCCHUIKY.

2. Ha sxnanke BctaBka B rpynne CBA3M Haxmute KHonky [ MNEPCChINKa, oTKpoeT-
cs quainoroBoe okHo BcTaBka runepccbinku (puc. 49).

3. B nose CBA3aTb C BEIGEpUTE MYHKT MECTOM B IOKYMEHTE.

4. Bemmonuute:

® ISl CCBUIKM Ha CJIaiiJl B TEKYIIEH Mpe3eHTaluu B 10Je BbIGepI/ITe MEeCTO B [0OKY-
MEHTE IICIIKHUTC CﬂaﬁI[, KOTOpI:Iﬁ HYXHO HCIIOJIB30BATh B KAYCCTBCIUCIN T'HIICPCCHLIKH.

® I CCBUIKM Ha IPOU3BOJIBHBINA IIOKAa3 CJIalJOB B TEKYLIEH NpE3eHTaluu B I0JIE
Bbibepute MeCcTo B LOKYMEHTE mienkHuTe NPOU3BOSIbHBIN MOKAa3, KOTOPbI HYXHO HC-
M0JIb30BaTh KaK IeJIb TUIIEPCChUIKH, YCTaHOBUTE (taxxok [loka3aTb U BEpHYTLCA.
Co3anme runepccbIKM HA CJIAl B APYTroil mpe3eHTanun
1. B 00bIYHOM peXHMME MPOCMOTPA BBIIEIUTE TEKCT UIH OOBEKT, KOTOPIA HYXKHO HCIIOJb-
30BaTh KaK IUIEPCCHIIKY.
2. Ha Bxnanke BcTaBka B rpynne CBA3M Haxkmute KHONKY [ Mnepccebisika.
3. B nose CBA3aTh C BBIGepHTE MyHKT (halNoM, BEG-CTpaHULLEN.

4. Vkaxure MMPpE3CHTAINUIO, KOTOPAA COACPIKUT LICJICBOM Caiyg TUIICPCCBIJIKU.

5. llenknute myHkT 3aKMNafKka, 3aTeM NIEIKHHUTE 3arOJIOBOK Claiiia, Ha KOTOpBIH OyeT yka-

3bIBaTh CCBhIJIKA.



Co3nanue runepccblIKA HA cTpanuuny uim (gaiia B UnTepHere
1. B 06bIMHOM peXUME MPOCMOTPA BBIIEIUTE TEKCT WM OOBEKT, KOTOPHIMHYKHO UCIIONb-
30BaTh KaK FUIEPCCHUIKY.

2. Ha Brinanke BcTaBka B rpynne CBA3M Haxkmute KHONKy [ Mnepccbinika.

3. B none CssAsaTb C BBIGGpﬂ nyHKT annom, BeO-CTPaHWUEN u HaKMHUTE KHOIKY
WNHurepuer

4. Yxaxure IyTh M BLIOEPUTE CTPAHMILY MM (aiiyl, Ha KOTOpbIE OYIET YKa3bIBaTh MHIIEPCCHLIKA.

s

BcTaeka runepccelnkm @
CeaAzaTe C TewcT: |McTopuAa pazenTA 3BM \ MoAcKaska. .. I
E BriDEpUTE MECTO B AOKYMEHTE! MpocMoTp cnaiiga:
daiinom, 826- | | .- Mepewil cnaig
CTPaHHLEN ;

- MocnegHui cnaig
- Cnegyiowi cnarg
] - Mpegslaywi cnaig

MECTOM B +- 3aronoBkW CNangos
LOKYMEHTE i

i N

HOBBIM
AOKYMEHTOM

_Jj . MoKA3aTh U BEPHYTECA
3NEKTPOHHON
noYyToi

OTMeHa

Puc. 49
Hcnonb3oBanue KOJOHTUTYJIOB

KonmoHTUTY B - 3TO YI00HBIN CITOCOO pa3MelIeHUs TOBTOPSIOMIETOCsS TEKCTa B BEPXHEH
Y HIDKHEH 9acTH KaXKI0TO Cllaiijia, a TakyKe Ha CTPaHUIAX BbIIa4 U 3aMeToK. C IMOMOIIBIO KO-
JIOHTUTYJIOB MOXXHO Pa3MECTUTh Ha Clai/laX Mpe3eHTaluy TaKue JaHHbIe, KaK jJara, HOMep
cnanja, uMs aBTopa u T. 1.

JloGaBiieHHE KOJOHTHUTYJIOB OCYIIECTBIISCTCS C MOMOIIBI0 KHOMKKH KOJSIOHTUTYNbI B
rpynmne TeKCT Ha Briaake BcTaBka. /lmamoroBoe okHO KOMOHTUTYIbI COAEPKHUT JBE
Bkiaaku: Cnang u 3aMmeTku 1 Bblgaun (puc. 50). DTo MO3BOJISET 3a/1aBaTh Pa3HbBIC KOJOH-
TUTYJBI JUIS CTIAMIOB ¥ CTPAHUI] 3aMETOK M BbI- ja4. Co3/1aHHbIE KOJOHTHTYJIBI MOXKHO TTPH-
MEHHTD KaK JJIsl OJTHOTO, TaK U JUIS BCEX CIIAWJIOB Mpe3eHTaui. MOXHO yOpaTh KOJOHTUTYI
C TUTYJIBHOTO JIUCTA MIPE3CHTAIUH.
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Puc. 50

Bceraska Ha caaiig cuMB0J10B U GopMy.l

Z[J'I}I BCTAaBKHM B IMIPC3CHTALIUIO MAaTEMATHICCKUX (l)OpMy'J'I Ha BKJIaJKEC BctaBka B rpyimre
Cumsonel Beioepute Popmyna, a 3arem BectaButb hopmyny (puc. 51).
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Puc. 51

Ha nenre oTkpoercst KoHTeKCTHas BKiaaka KOHCTPYKTOp. Hexoropsiedopmyisl npea-
JIAraroTCs MPOrpaMMOii Kak 1adaoHb! (puc. 52).
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Puc. 52

MoskHO BBIOpaTh OJTHO U3 CTaHAAPTHBIX BCTPOCHHBIX BBIPAKEHHU I (HOPMYI HUITH CO-
31aTh HOBYIO hopmyiy (puc. 53).
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Puc. 53

JInst BCTAaBKU B MPE3CHTAIIMIO CHMBOJIOB Ha BKiaake BcTtaBka B rpynme CUMBOSbI
HakmuTe KHOMKY CUMMBON u BbiOepuTe CHMMBOJ U3 Habopa (puc. 54).
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IlepeBoa TekcTa HA APYrOil SA3BIK

B MS PowerPoint 2010 numeercss BCTpOSHHBIN MEPEBOAUYMK U MOXKHO TIEPEBECTH TEKCT,
HAIMCAaHHBIA Ha JPYroM s3bIKe, HarpuMep (pasbl WK ad3allbl, OT- JIEJIbHBIC CJI0BA UM BECh
daiin ¢ momomso cayx0b1 MammuHHOTO epeBoga Microsoft Translator (tpebGyercst moakito-
yeHue Kk Unrepuery).

UToObI TIEpEBECTH TEKCT, BBIJACIUTE €ro, 3aTeM IepeiauTe Ha BKIaaKy Pe- LeH3npoBa-

HUe B rpymme KoMaua A3blK HaxMuTe KHONKY [lepeBof (puc. 55), BBINOIHUTE KOMaHIY
[MepeBecTu BblAENEHHbIN TEKCT.

MepesecTH BLILENEHHBIA TEKCT
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BriGepuTe A3kIK ANA NEpEE0AA...

Puc. 55
PesyneraT nepesoja nossutcs B obnactu [lepeBopf B pasaene CrnpaBoYHble MaTepu-
anbl (puc. 56).
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JlobaBjieHHe B Mpe3eHTANUIO IPUMeEYaHN I

B MS Microsoft PowerPoint 2010 MoxHO 100aBISITh, pEIAKTUPOBATH U yAAIATH MPHU-
Mevanus. [Ipumeuanue — 3To 3aMeTKa, KOTOPYIO MOKHO MPUKPENHUTh K OYKBE UM CIOBY Ha
craiiie 1ubo KO BCeMy ciaimy.

YroObl 106aBUTH MPUMEYAHHUE K TEKCTY MM 00BEKTY (Tabiuie, quarpamMMe, puCyHKY)
Ha claijge, BbIenuTe OOBEKT, Ha BKiIaake PeueH3npoBaHwe B rpymme [lpMmevaHus
HakMuTe Ha kHONKy Co3aaTb NpumMmevaHue (puc. 57).

e B il & &
Co3gate ]
npUMeYaHue

MpumeyaHua

JAo6asnelne npuMedaHna

Ao6asneHne NPUMEYaHWS K BeIgeNeHHOMY
dparmeHTy.

Puc. 57

YT1oObl M3MEHHUTh WM YHAAIUTHh MPHUMEYaHUE — LICJIKHUTE Ha ICKHU3 IMPHUMEYAHUS U B
rpymie [1puMeyaHuna BeiOepuTe HYXHYIO KOMaHy (puc. 58).
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Puc. 58

HN3MeHeHHNe MOJI0KEeHHSI 00LEKTOB Ha ciaine Pa3s-
MelleHrne 00LEKTOB

Ecnu Ha cnaiie MCHOIb3yIOTCSI HECKOJIBKO OOBEKTOB, TO HEOOXOAMMO MPABHIBHO MX
PacrojoXKUTh B MPOCTPAHCTBE ciaiia. OTO MOXKHO clielaTh B PYUHYIO, NEpETACKUBas Kax-
nbiii 00bekT. B PowerPoint ecth 3¢ ekTHBHBIE HHCTPYMEHTHI YIOPSI0UMBAHUS U BbIPAaBHU-
BaHUs 0OBEKTOB Ha claiize.

YUT0o05I BBIPOBHSTH HeO6XOI[I/IMBIe 0OBEKTHI HA claiie:

1. Brigenure Ha cnaiiie 00BEKTHI, KOTOPbIE HEOOXOIUMO YIIOPSAIOUHUTS.

2. Ha Bknanke [naBHas B rpynme PucoBaHue BeiGepute KHONKY YMNOPSAOYUTb
(puc. 59). B packpbiBaromeMcst criucke BeIOepuTe KoManay BbIpOBHATL:!



® JIA BbIpaBHHUBAHUA 06’beKTOB OTHOCHUTCIIBHO FOpHBOHTaHLHOfI IIIOCKOCTHU cnaﬁna
HCIIOJIB3YIOTCS KOMaH bl BbIpOBHATL NO NIeBOMY Kpato, BbIpOBHATEL MO nNpaBoMy Kpato
BbIpOBHATL MO LIEHTPY;

® I BbIpaBHHUBAHUS 00BEKTOB OTHOCHUTEILHO BepTHKaHBHOﬁ IINIOCKOCTHU Qﬂaﬁﬂa nuc-
MOJIB3YIOTCS KOMaH 1kl BBIPOBHATL NO HUXHEMY Kpato, BbIpOBHATH MO BEPXHEMY Kpalo,
BblpoBHATL N0 cepeauvHe;

® 11 TOro 4ToOBl PABHOMEPHO paclpeieNuTh O0ObEKThI Ha ClIaijie 0 TOPU3OHTAIH
WK 110 BEPTHKAJIHM HMCIIOIB3YIOTCS KoMaH el Pacnpenenutb no ropnsoHtann n Pacnpe-
0ennTb No BEPTUKanNy,

® YTO0BI YIOPOCTUTH BbIpaBHHUBAHUEC O6’beKTOB, MOXHO IPHUBA3aTh UX K JIMHHUAM CCTKH
(xomanger OTOGpaxaTtb ceTky, [MapameTpbl ceTku).
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Puc. 59

B PowerPoint MoHO mOBOpa4YnBaTh PUCYHKHU, PUTYPbI, TEKCTOBBIC MOJIST HOOBEKTHI
WordArt.

YroObl MOBEPHYTh TEKCT HA Cllaiiie, HEOOXOJMMO CHayaja MOMECTUTh €roB TEKCTOBOE
0JIe, a 3aTeM MOBEPHYTh 3TO IOJIE.

JI71st MOBOPOTA U OTPaXKEHHSI PUCYHKOB, (DUTYp, TEKCTOBBIX moJieit u 00bexkToB WordArt
CJIEIyeT BBINOJIHUTH JIEHCTBUS:

1. Brigenure Ha cnaiine 00BEKTHI, KOTOPbIE HEOOXOIUMO MOBEPHYTH MJIMOTPA3HTh.



2. Ha Bxnanke [naBHaa B rpynne PucoBaHWe BwibepuTe KHONKY YMOPAOOUUTb
(puc. 59). B packpsiBaromiemMcst Ciucke BeioOepuTe koMauay [10BEpPHYTb, BEIOEpUTE COOTBET-
cTBytouiee aeiictaue (puc. 60).
Sk MoeepHyTe EOpaso Ha 90°
42 NosepHyTe BAEED Ha 90°
= OTpasvTe CEepxY BHWS
Ak OTpaswTe cnesa Hanpaso

Apyrve NapameTpel NOE0POTE. .

Puc. 60

YroObl MOBEPHYTH 0OBEKT Ha JIFOOO0M YroJi, MepeTauTe ero MapKep MoBOpPOTa MK BbI-
oepute komanay [pyrue napametpbl noBopoTa (puc. 60).

Ynpasienue ci10Mu ciaaiaa

[Tpu nobGaBieHuyn Ha ciaiii 00bEKTa, HAIIPUMEDP, TEKCTOBOTO TOJISI, PUTYPBIWIA PUCYH-
Ka, OH ITOMEIIAeTCsl B HEBUAUMBIN ciioid. Ha craiie 0ObeKThl aBTOMATHYECKH Pa3MEIIAr0TCs
Ha OTJCIBHBIX YPOBHsX. CJIOM MOXHO UCIIOJIB30BaTh P CO3JJAHUH BH3YaJIbHBIX JIEMEHTOB,
MIOCKOJIBKY OHH IO3BOJISIIOT HAKJIABIBATh HECKOJIEKO OOBEKTOB JAPYT HA IPyra U IepeMeniaTh
WX Ha MEePEeIHUN WK 33 JHHI TUIaH.

UYroObl M3MEHHUTh pa3MelleHue 00bEKTa Ha CIIO€ M MEPEMECTUTh €r0 B APYrou CIIOH,
HICTKHUTE 10 KHOMKe YNOPAAoYMTb B rpymnmne PucoBaHue na Biianke [NnaBHas. B pac-
KPBIBAIOILEMCS CIIUCKE YMOPSA0UYMTb 06 beKTbl BeiOepute (puc. 59):

® Ha mepeaHUil mIaH — 00bEeKT Oy/AeT MmepeMelleH Ha camblii BepXHUW ypoBeHb. [Ipu
ATOM OH MEPEKPOET BCE 0OBEKTHI, KOTOPhIE KaK-THOO MEPECEKAIOTCAC HUM;

® Ha 3aJHUH IUIaH — 00BEKT OyAeT MepeMelleH Ha caMblii HUKHUM ypOBEHb, U €T0 Ie-
PEKPOIOT BCE OOBEKTHI, KOTOPHIE KaK-TMOO0 NEPECEKAIOTCS C HUM;

® [IepeMEeCTUTh Brepel] — 00BEKT CMECTUTCS Ha OJIMH YPOBEHb BBEPX;

® MCPEMECTUTD Ha3ad — 00BEKT 6YI[6T MNEpEeMCIICH Ha OAWH YPOBCHb BHU3.

I'pynnupoBka 00bekTOB

ITpu rpynnupoBke 00BEKTHI 00BETUHIIOTCS, YTOOBI UX MOXKHO OBbLIO (hOpMaTHPOBATH,

nepeMeaTb U KOIMUPOBATH KaK €ANHYIO I'PYIIITY.



YroObl CcrpynmnupoBaTh OOBEKTHI Ha Claijie, MICIKHUTE MO KHOMKe YMOPSAAoYUTb B
rpynme PucoBaHune na Bkiaake [NaBHasA. B packpeiBaromemces crrcke CrpynnupoBaTb
06BEKTbI BEIOEPUTE COOTBETCTBYIOLIYIO KoMaHay (puc. 59).

/loGaBi1eHHe B Ipe3eHTALMIO 3BYKOBBIX 3¢ (peKTOB

ITporpamma PowerPoint mo3Bosisier 100aBiATh B MPE3CHTAIUIO Pa3IMYHBIC3BYKOBbBIE
3 HEKTHI

[Ipu pabore Ha IIK mmpokoe pacnpocTpaHeHHe MOMYdH GopMaThl 3ByKOBBIX (DailyioB
*.mp3, *.wav u *.mid.

IIpu BcTaBKE ayquOKIMIIA HA CJIAN] MOSIBISETCS 3HAYOK , 0003HAYArOIINH 3BYKO-
BOH (aii.
Jliia noGaBieHust 3ByKa B IPE3EHTALUIO BBIIIOJHUTE:

B 00b1YHOM pexuMe MpocMOoTpa BBIOEPUTE ClIAii/l, B KOTOPBIA HYKHO J00aBUTH 3BYKO-
Boii 3¢ pexT. Ha Bkinanke BcraBka B rpynne MynbTumMeana HaxmuTe Ha CTPENIKY OKOJIO
KHOTIKK 3BYK (puc. 61).

(230 )

- i
BCTaBuTh 3BYK Bugeo | 3eyk
-
LLI,emcn-luTe 38k, YTOBE ECTAEMTE 3y AMOKANN MyneT d 3eyk w3 daitna..
W3 anna MaK ¢ KOMNAKT-4UCKa AME 0 "
3aMMcaTe 36YK C MWEpOGOHE, 3BYK W3 OpPraHV3IaTopa KAWMNOoE...
"""" 3anKcaTe 3BVK...
Puc. 61

® YT00bI BCTAaBHUTH 3BYKOBOU (haiisl ¢ kommbroTepa, Beibepute 3BYK U3 dhanna. B
auanoroBoM okHe BCTaBka 3Byka ykaxute myTh K (aitmy. Ha crmaiine mosBUTCS 3HAYOK,
KOTOPBIN MOKa3bIBAaeT, YTO BbIOPAHHBINA 3BYK 3aKpPEIUIEH 3a JaHHBIM CIAiiIoM.

e YroObl BCTAaBUTh 3BYK U3 OpPraHM3aToOpa KJIMIOB, BeIOepUTe 3BYK U3 OpraHu3a-
TOpa Knunos, B obiactu 3a1ay KapTUHKa HaiiinTe HY)KHBIA 3ByKOBOW KIIHII.

® UYro0bI 3anKcaTh 3BYK WJIM CO3/aTh K Claiily 3ByKOBBIC 3aMETKH, BbI- OepuTe 3a-
NMnUcaTb 3BYK.



B nuanoroBom okne 3BYKO3anuchb (puc. 62), [uis Havana 3aluCcH BHIOEPUTE KHOIKY

3anucaTtb , JUTSL 3aBEPILICHUS 3aMUCH 3BYKa MICIKHUTE KHONKY OCTaHOBUTL . Uro-

OBbI IPOCIYIIATh 3alMCAHHBIN 3BYK, HOKMUTE KHONIKY Bocnpou3sectu 4 Jns coxpane-
HUSI 3BYKO3aIiCH B T1osie Ha3BaHWe BBeauTe 1is 3ByKa UM

3BYKO3AMKUCh h Mw

HasEaHWe: | 3anMCaHHRIA SEYH 0K

-

MpoaomsuTensHocTe: O

-] =) (@]

Puc. 62

YTto06BI HAaCTPOUTb I'POMKOCTBH 3BYKa4, HICJIKHUTC 110 IMUKTOTpaMME 3BYKOBOI'O q)afma n
Ha IIOSBHBIICHCS ITaHEIIHN YIIpaBJICHUA aKTHBHPYﬁTe KHOIIKY C I/1306pa)KCHI/IeM JUHaMHKa.
HepenBHraﬁTe IMOJI3YHOK IIOJIOCBI ITPOKPYTKH, IIOKA HEC YCTAHOBUTEC HYKHYIO 'POMKOCTbD.

Korz[a 3BYK BCTAaBJICH, TO €TI0 IPOUI'DBIBAHUC 3aITyCKACTCA aBTOMATHYCCKU HIIU I10
IICJTYKY Ha 3HAYKC 3BYKaA.

Bocnpoussenenne 3Byka HacTpamBaeTcs Ha BKiajake BocrnpoussegeHve
(puc. 63).
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MpocmoTp 3aknagku PegaktuposaHue na Bcex Cnanmaoe 5l 3BYKa

B obmactu 3aJa4 O6J'|aCTb aHMMauunum YCTaHABJIMBAKOTCA NOIMOJHUTCIBHBIC ITApaMCT-
pBI 3ByKa. 3BYK MOKHO HAaCTPamBaTh 3]1€Ch, MOCKOJIBKY OH cuuTaeTcs 3(HEKTOM, CXOIHBIM C
s¢dexkramu aHuManuu. B gaHHOM OKHe 3a/aloTcs MapaMmeTpbl BOCHPOM3BEICHHUS 3BYKa BO
BpeMs ITOKa3a CIIanI0B.

JIstst OTKPBITHSI 00JIaCTH 3314 HCIOIB3yeTcst kHornka O6nacTb aHumMaumm
B rpymnme PaclwmpeHHan aHnmMauma siaaku AHUMaUus.

3BYK, BCTaBJICHHBIH Ha Claiijie, MPeCTaBIseTCs B 00JIaCTH 3a/1a4 JAHHOTO OKHA MMe-
HEeM 3BYKOBOTO (aiina (puc. 64).
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Puc. 64

3ByKH, CBAA3aHHbIC H BHEJPEHHbIE

BerpoenHblii 3BykoBO# (aiin sSBIsSETCS YacThlO Mpe3eHTaluuu. Eciau ckonupoBarth mpe-
3€HTALIMIO B IPYro€ MECTO, BCTPOCHHBIN 3BYKOBOM (hailn mepeMeniaercs BMeCTe ¢ Mpe3eHTa-
1uei u OyneT BOCIPON3BOIUTECS 03 mpo0ieM Ha JII000M KOMITBIOTEPE.

CBs3aHHBIA 3BYKOBOHM (paiii, B NEHCTBHTENBHOCTH, HE COJACPIKUTCS B TPE3CHTALNU.
Bmecro atoro mporpammoii PowerPoint cosmaercst ¢Bsi3b ¢ (ailjloMHa OCHOBE CBEICHUH O
MECTE, I/I€ OH HaXOJIMUJICSI B MOMEHT €T0 BCTABKU B IIPE3EHTALINIO.

Ecnu 3BykoBo#i (aiin sBrusercs WAV-daiinom, pasmep KOTOPOro paBeH WJIM MEHbIIE
100 Kb, on 6yznet BHenpén. [Iporpamma PowerPoint co3gaer cBa3puig modoro WAV-daiina,
pa3mep kotoporo npesbimaeTr 100 kunobaiitoB (Kb) u mist daitnoB Bcex Apyrux THUIOB He3a-
BHUCHMO OT MX pa3Mmepa.

[loGaB1eHne B Ipe3eHTANMIO BHAeopparMmenTa

KomnerotepHoe nudpoBoe Buaeo npeacrapisieT co0oil mocienoBaTeNbHOCTh LUdpo-
BBIX M300paK€HUH U CBA3aHHBIN C HUMU 3BYK, T.€. MyJbTUMEAMA.

[udpoBoe Buaeo xapakTeprus3yeTcsi OCHOBHBIMU MapaMeTpaMu: 4acTOTOW KaJIpoB; TIIy-
OMHOM 1LIBETa; SKpaHHBIM paspenieHreM. BaxkHoil xapakTepucTUKON IUPPOBOro BUIEOCUTHA-
Ja SIBJISIETCS KauecTBO BHA€OM300paxeHus. TpeOoBaHUSI K KauecTBY 3aBUCST OT KOHKPETHOM
3agaun. OcHOBHBIC (hOpMaThl BUI€O0, TpUMeEHsieMbie B PowerPoint:



ASF - Advanced Streaming Format (®opmar ycoBepIIeHCTBOBAHHBIX MOTOKOB). B
¢aitnax sToro (opmaTa COXpaHAIOTCS CHHXPOHH3UPOBAHHBIE MYJIbTHMEIUA-TAaHHBIC, OHH
MOTYT HUCIOJIB30BATHCS U COXPAHEHHUS B CETH MOTOKOB BUCO- U ay/IMOJIaHHBIX, H300paxe-
HHUI U KOMaH/]I CLICHapHsl.

AVI - Audio Video Interleave (Yepemyromeecss aymauo-Buzaeo) I91o ¢dopmar ¢haiaoB
MYJIbTHUMEMA JJIs1 COXpaHEHHs 3ByKa U JIBHKYIIErocs: u3o0paxenus B opmate ¢aiinos 00-
MeHa pecypcamu oT MaiikpocodT. IT0 01uH M3 HamboJiee paclpoCTpaHEHHBIX (HOPMATOB,
MOCKOJIBbKY B (haitmax AVI MOXHO COXpaHSTh ayJauo- U BHJICOJaHHBIE, CKAaThIe CAMBIMHU pas3-
HBIMHU KOJICKaMH.

MPG i MPEG - Moving Picture Experts Group. CrannaptHbiii popmar ajist BUAeo.

WMV - Windows Media Video B ¢aiinax storo ¢opmara aynuo- U BHACOJAHHBIC
CKUMaroTcs ¢ momouibio koaeka Windows Media Video, 310 cuibHO cxaThiid popmart, KOTO-
pBIii 3aHUMAaEeT MUHUMYM MECTa Ha KECTKOM JIMCKE KOMITbIOTEpa.

B mpeseHTanusax MOXKHO HCIOJIh30BaTh aHMMHpOBaHHBINA ¢aiin popmara GIF. Cpen-
crBo «Kmumn» makera Microsoft Office pacnosznaer ¢daiiner popmara GIF kak BHIEO KIIHIIBI,
OJTHAKO OHM HE SBIIAIOTCS HU(GPOBBIMU BHEO (paiiimaMu, mo3ToMy He BCe mapameTpsl Hudpo-
BOTO BUJEO NMPUMEHUMBI K aHUMHUpoBaHHbIM GIF-¢aiinamMm. AHUMUpOBaHHBIE W300paKEHUS
¢dopmara GIF He sBsTOTCS prmbMaMu - OHU TOJIBKO COAEPIKAT HECKOIBKO N300pakeHMi, KO-
TOpBIE, CMEHSIS IPYT ApyTa, CO3ar0T (P (PEKT aHUMAIHH.

Buneodpparmentst u kinunsl Gopmata GIF MoxkHO 1006aBiATh Ha claiIpl 13 GailioBOro
apXx¥Ba Ha KOMIBIOTEPE, U3 OpraHU3aTopa KIUMOB, U3 VHTepHEeTa MM U3 JIOKAILHOW CETH.
UroObl 100aBUTH B MPE3CHTAIMIO BHICO(PArMeHT WM KJIMII, BCTABBTE €r0 Ha OTICIbHBIN
CIIal .

Cy1recTByeT HECKOIBKO CIIOCOOO0B 3aITycKa BOCIIPOU3BEACHUS BHICOPPArMeHTA:

e aBTOMAaTHYECKOE BOCIIPOM3BENICHHE MIPH ITOKa3e cliaiina,

e  BOCIIPOM3BENIEHHE IO MIETYKY MBIIIIH,

e BOCIPOU3BENIEHHE C 33/I€PKKOH B COOTBETCTBUU C YCTAHOBJICHHBIMH 3HAUEHUSIMH MH-
TepBajia BpEMEHH.

BuneodparmMeHT Takke MOKHO BOCIIPOM3BOAMTH MIPH MOKa3€ HECKOJIBKUX CIIAMIOB HITH
HETPEPHIBHO B XOJ€ BCEH Ipe3eHTanuu. MOKHO TakKe€ MEHATh HEKOTOpPHIE IMapaMeTphbl BH-
neogparMeHra.



B otnmumne ot n300paykeHnit WM PUCYHKOB, (pailipl BuAcoPpparMeHTOBBCETAa CBSI3aHbI
C mpe3eHTanMed, a He BHeApeHbl B Hee. llpum BcTaBke cBsizaHHOTrO (haiina mpHIIOKEHHE
PowerPoint co3naer Ha Hero cchuiky. Eciin 3atem daiin BuneodparmMenta OyaeT nepeMerieH,
PowerPoint He cMOXeT HalTH IMyTh K HEMY JJIsl BOCIPOU3BEACHHUS, TIOATOMY IEpPe/ BCTaB-
KO BUI€O(pAarMEHTOB BIIPE3CHTALMIO CKOMUPYHTE UX B Ty K€ MANKy, IJIe HAXOIUTCA Ipe-

3CHTaIus.

Jlist moGaBeHus BUACO(PpparMeHTa B IPe3eHTaIUIO:

1. B 0ObIYHOM pexkMMe NPOCMOTPA BHIOEPUTE CIIAM I, B KOTOPBIA HYXKHO J00aBUTh BH-
neodparment. Ha Bkinagke BcTtaBka B rpynne MynbTMeana HaxXMuTe Ha CTPEIIKY OKOJIO
kHonku Buaeo (puc. 65).

Buageo | 3eyk

A

4" Bwageo ws daiina...
BWAe0 € EMAEOCANTA..,

Buaeo U3 OpraHWIaTopa KAMMoE...

Puc. 65

2. Jlns BcTaBKU BUAeo(parMenTa, XpaHsIIerocs Ha ;KecTKOM JUcKe, BribepuTe Buaeo
13 ¢parna u B aAuajaoroBom okHe BCcTaBKa BUOe03anncu ykaxute myTh K (daiy.

JInst BCTaBKU KITUIA U3 KOJUICKIIMU KJIMIIOB, BbIOepuTe KoManay Buaeo u3 opraHmsa-
TOpa KI1MoB.

B o6nactu 3a1au KapTuHKa (puc. 66) MoxHO:

e BBIOpaTh BUACOKINII cpeau (ailyioB, 3CKU3bI KOTOPHIX PAcIOIOKEHbI B OKHE MaHeIN
KapTuHka;

® BBINOJIHUTH IMOUCK HYXHOTO BHUIeOKIumna cpeau (aitno Oubmmoreku Microsoft
Office. st aTOTO BBEAMTE KIIFOUEBOE CIIOBO B mmojie /ICKaTb 06BHEKTbI, ycTaHOBHTE (1KoK
BkniounTtb KoHTeHT canta Office.com, a 3arem menkanTe mo kHomke HavaTtb. Dckus
HaitieHHoro (aiina mosBUTCs B OKHe maHenu KapTuHKa;

® 3arpy3uTh HYKHBIH BUeoKkau ¢ caiita Office.com, ocyIliecTBUB MOMCK BUACOKIUIA
B OTKpBIBIIEMCSl OKHe Opaysepa. /s atoro BeiOepuTe cchUIKy [OMNONHUTENBLHO Ha cante
Office.com.



KapTuHea Ib * X

Hauate

BridpaHHbIE THNEl Garnos MyNeTHMELWNE IEI

MokaTe:

WMrkaTe ofbekThI:

BHMMOUMTE KOHTEHT caiiTa Office.com

,HHH IMpOCMOTpa BCTABJICHHOI'O BHJCOKJIMIIA, BBIACIUTC €ro Ha CHaﬁHC,BKOHTeKCTHOﬁ
EUMHKGBOCHDOM3BGHGHM€HaXMMTeKHOHKyBOCﬂpOM3BeCTM

B PowerPoint 2010 MokHO co3/1aTh CCBUIKY Ha BHICO(aiii, 3arpyKeHHbIHA BeO-CalT
(marmpumep, YouTube).

J1y1st BCTaBKM CCBUIKW Ha Bujcodaiin ¢ BeO-caiiTa:

1. na Bxnagke Cnampbl BeIOepHTE Ciaiijl, HAa KOTOPHIA HEOOXOAMMO N00ABHUTH BH-
neodaiin;

2. B Opay3epe OTKpOiTe BeO-caiiT ¢ BUaeo(ailiomM, CChIIKY Ha KOTOPBIH TpebyeTcs co-
3]1aTh, BBIOCPUTE HA CAiTe HYXHBIA BUACOPOJIUK, a 3aT€M HAWIUTE W CKOMHPYUTE KO BHEI-
peHus (MCIONB3yHTe CTapblil Ko BHeApeHus). Ha MHOTHX caifToB /s daiinoB mpemiaraercs
KO/l BHEJPEHMsI, OJTHAKO €r0 paclooKeHUE MOXKET paziauyaThbes. s HEKOTOPBIX BUIEOPO-
JIMKOB TaKOM KOJI HE NMPEAO0CTABIISIETCS, IOITOMY CO3JaTh Ha HUX CCBUIKM HEBO3MOXHO. Kpo-
M€ TOr0, Ha CaMOM JieJie KOJ BHE/IPeHUsl He BHEJPSET B MPE3eHTaIUI0 Buaeodailn, a co3naer
CCBUIKY Ha HETO.

3. B mpesenTamuu, Ha BKIagke BcTaBka B rpymme MynbTuMeaua nakmure Ha
CTpenKy OKoJIo KHoIKH Bruaeo u Beibepute komanay BctaBka Bugeo ¢ Beb-canta. B nua-
noroBoM okHe BCcTaBKa BMAeO ¢ Beb-calnTa BCTaBbTe KOJI BHEPEHMS.

Jlns HacTpoiiku BumeopparmeHToB B POwerPoint ciyxaT KOHTeKCTHbIe BKiajaku Pa-
6oTa c Bugeo: Popmat u BocnpousseaneHue (puc. 67).
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Puc. 67



Od¢opmiienue ciaiiioB

HpnMeHeHne TEM " )Z[OﬁaB.TIeHI/Iﬂ nBE€Ta U CTUJIA B IIPE3CHTAIINIO

Tembl UCTIONB3YIOTCS AJIS YIPOIIEHUS MPOIIecca CO3aHusl MPE3eHTAIUi ¢ TIpodeccro-
HaIbHBIM OpopmieHreM. Ha3zHaueHue HOBOW Te€Mbl MPUBOAUT K U3MEHEHUIO OCHOBHBIX Ia-
pametpoB gokyMeHTa. Dddextst WordArt mpuMeHsI0TCS K 3arojIoBKaM CJaioB B Mpe3eHTa-
uun PowerPoint. Tabnuiel, nuarpamMmmbl, 00beKThl SmartArt, Gurypel u apyrue oObEKTHI
opopMIIsIIOTCS B euHOM cTuiie. Takke B PowerPoint cMmeHa TeMbl MOXKET CYIIECTBEHHO IT0-
BJINATH HAa MAKETHI U q)OHBI CHaﬁHOB. Ecnu nonw3oBarens YCTpanuBac€T TCMa, NIPUMCHCHHAA K
MpEe3eHTAIMH, TO Ha 3TOM O(QOpPMIICHHE 3aBEpPINACTCS WIH BBIMOIHICTCS JTOTIOTHUTEIbHAS
HACTPOKKA MPE3EHTALIUH.

B PowerPoint cymectByeT 60mb1110€e pasHoodpasue tem st odopmieHus. C MoMOIIbI0
3aroTOBJICHHBIX TEM JICTKO U 6BICTp0 NU3MCHSACTCA 06H_[I/II\/'I BUJ TPC3CHTANU.

[To ymomuanuio Ko BCeM HOBBIM Ipe3eHTausM B PowerPoint mpumensiercss oObrunas
teMa Office. OgHako 06IUK Mpe3eHTAINH JIETKO U3MEHHUTh, TPUMEHUB JIpyTyio TeMy. Ha puc.
68 moka3zaH ciaiij, K KOTOpoMy IIPUMEHEHbI Pa3INYHbIE TEMBI.

UcTtopusa pa3sutusa
3BM

IIpumenenne TeMbl

YT005I MNPUMCHUTDH TCMY K IMMPE3CHTAIINU BBIIIOJIHUTE CICAYIOIIUC ﬂeﬁCTBHH.



1. Ha Bxnanke [AnsanH B rpynme TeMbl BeiGepute TeMy it 0QOPMIIEHHS IPE3EHTa-
IIUH, KOTOPYIO HEOOXOAUMO MPUMEHUTh. YTOOBI MpeBapuTeIbHO MPOCMOTPETh, KaK OyaeT
BBITJISICTh CJIAM/I TTOCIIE TPUMEHEHUSI ONPECIICHHONW TEMbI, HABEIUTE U 3aJICPIKUTE yKa3a-
TEJIb MBI HA CKU3E ATOM TEMBI.

2. Yto6bl IPOCMOTPETH JOIOIHUTENbHBIE TEMBI, Ha BKIaake [M3aiH B rpymie TeMbl

HaXMUTE KHONKY ~ [JONOsHUTENbHO (puc. 69). PowerPoint mpuMensier TeMmy Ko Bceit mpe-

3CHTAallMU, €CJIN HC YKa3aHO UHOC.

Bre Temel ¥
3Ta Npe3eHTalLna
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BcrpoeHHble
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=] Dowck Tem...

FE COXpaHWTL TERYWYO TeMy...

Puc. 69
Hacrpoiika Tem
Bcerpoennbie TeMBI MOKHO HCTIONB30BaTh B KAUE€CTBE OCHOBBI JIJISI CO3/ITaHUSI MHOKECTBA
MOJIb30BaTEIBCKUX TeM. THCTpYMEHTBI HACTPOIKU 1IBETOB, MIPUGPTOB U 2PHEKTOB TEMBI pac-
MoJIoXKeHbI Ha BkJIanke [dn3anH B rpynmne Tembl. Beibepure TeMy, U3MEHHTE CYIIECTBYIO-
[IUE WUJIU 33/1aiiTe HOBbIE TApAMETPHI, a 3aTEM COXPAHUTE NMPOU3BEACHHBIE HACTPOMKHU B BUJE
HOBOU TEMBI B KOJIJICKIIMH.

HeﬁCTBHﬂ C IB€TaAaMH TEMbI

N3meHeHne 1BETOB TEMBI - OJIMH U3 CAMbIX OBICTPBIX CIOCOOOB M3MEHEHMs ITPEe3EHTa-
1[1H, 32 UCKIIFOYEHHEM CMEHbI caMoil TeMbl. CMEHa LIBETOB TEMbI [TO3BOJISIET OJAHUM LIEITYKOM
W3MEHUTH JIEJI0BOE 0OpopMIIeHHE TTPE3CHTAIIMK Ha He(popMaIbHOE U HA00OPOT.

Temsl conepkaT mo 12 uBeToBbIX Ayeek. llepBble yeThipe 1BeTa B TOPU3OHTAIBHBIX
gyeikax MmpeaHazHaueHsbl Uil TeKcTa M GoHoB. [lanee mpeacTaBiIeHb



IIeCTh KOHTPACTHBIX aKIIEHTOB, KOTOPHIE BCETJa BHUIHBI HA JIOOOM U3 IMPEIaraeMbIX YeThI-
pex uBetoB (ona. [Tocaennue 1Ba 11BeTa, HE MOKAa3aHHBIE HA PUCYHKE CHU3Y, 3ape3epBHPOBa-
HBI IS TUTIEPCCHIIOK U MPOCMOTPEHHBIX TUTEpcChUIoK (puc. 70).

Texcr/cdon 1 Al

Texcr/don 3

Texcr/dou 4

Puc. 70

[[BeTa TembI X0po1Io paboTarOT CO CBETIBIMU M TeMHBIMU (oHamu. [Ipu co3manuu Te-
MbI YYUTBIBAIOTCS MIPABHJIA BU3YAJLHOTO OTOOPAKEHUS W BOCIPHUSATHS, MOITOMY JaXKe MPH
CMEHE IIBeTa TEKCT OyJIeT XOPOIIO pa3InduM Ha (OHE,a MPE3CHTAINS COXPAHUT TIpodeccro-
HaJILHBIN BUJ.

[Tpu HaxkaTuu kHONKK LiBeTa B rpymme TeMbl psgaoM ¢ HIMEHEM TEMbI OTOOPaKAKOTCS
KOHTPACTHBIC [[BETA U [BETA TUIIEPCCHIIOK JaHHOH TeMbl (puc. 71).

[Ipu n3MeHeHnH LBETOB TEMbI U3MEHSAETCS U KOJUIEKIMS [[BETOB, a TAK)KE BCE AJIEMEH-

ThI TOKYMCHTA, OKpAII€CHHBLIE B 3TH LIBCTA. I[J'DI HN3MCECHCHHUA IBETOB TCMbI BBI6epI/ITC CO3,EI,aTb
HOBbI LiBeTa TeMbl (puc. 71).
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B nuamoroBom okae CO3gaHME HOBbIX LIBETOB TEMbl BBIMOJHHUTE HEOOXOIMMBIC
HaCTPOMKHU M COXPaHUTE MOJIb30BATEIbCKYIO TeMy (puc.72).
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Puc. 72

JeiicTBusi cO IIpU(PTAMHU TeMbI

B kaxnoit teme Office onpenenens! nBa mpudTa: OAUH Ui 3aroJIOBKOB M OJUH JJIS
OCHOBHOTO TEKCTa. [|JIsT 3TUX 3JIE€MEHTOB MOXKET HCIOJIB30BAThCS OJWH MIPUQT WK J[Ba pa3-
Heix mpudra. B PowerPoint 5TH mIpHQTH HCTIONB3YIOTCS ISl CO3JaHUS aBTOMAaTHYECKUX
CTHJIEH TEKCTA.

Kpome Toro, B KOJUIEKIHMAX IKCIpEcc-CTUIIEH sl TekeTa U 00bekToB WOrdArt ucross-
3YIOTCSI T€ e MPUPTH TeMbl. V3MeHeHne mpruToB TEMBIPUBOIUT K OOHOBJIICHUIO TEKCTa
BCEX 3aroJIOBKOB M MapKUPOBAHHBIX CIIMCKOBB IPE3EHTAIIUH.

Ha Bknanke [Au3aiH B rpynme TeMbl npu Haxatuu kHonku LWpndTel nmena mpud-
TOB 3aroJIOBKOB M OCHOBHOI'O TEKCTa, MPUMEHsSEMbIE B KaXJ0H TeMe, 0TOOpaXkaroTcs IMOJ
Ha3BaHUEM TeMblI (puc. 73).
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Puc. 73

W3menuth mpudThl TEMbI MOXHO, BbIOpaB koMaHay CO34aTb HOBblE LUPUMTHI Te-
Mbl, u B auanoroBoM okHe Co3faHue HOBbIX LWPUPTOB TEMbl U3MEHUTE IPU(PTH U CO-
XpaHUTE TOJIH30BATEIILCKHE HACTPONKH.

HeiictBus ¢ 3ppexkTamu TeMbl

D¢ hexThl TeMBI ONPEeNeNIOT TapaMeTpsl MPUMEHEHUs ((PEKTOB K AUarpammam, 00b-
exktaMm SmartArt, purypam, pucynkam, tadnumam, oobektam WordArt u texkery. C moMoIibo
KOJUTeKIIMU DPPEKTbI TEMbI MOXKHO MEHSTH pa3indHbie HA00PbI AP deKToB it OBICTPOTO
M3MEHEHMs BHEIIHEero BUAa 3TUX 00beKTOB. Iloimb3oBarenb HE MOXET co3JaTh CBOW HabOp
3¢ (HEKTOB TEMBbI, HO MOXKET BbIOpaTh HyXHbIE 3((EKThI A UCIOIb30BaHUS B COOCTBEHHOMN
TeMe.

B kaxnoit Teme umeercst marpuna 3pQPeKToB, UCIONb3yeMas Ui co3l1aHus dPPEeKTOB
TeMbl. Matpuna 3pQeKToB BKIOYAET TPU YPOBHS CTUJIEH Ul JMHUHN,3aIMBKH U CHEHATb-
HBIX 3()(heKTOB, TaKUX Kak TeHb U 00beMHbIE 3 (ekThl. HacTo, 3TH ypOBHM CTHIICH Ha3bIBAIOT
CIITPUXOMY, KTOHOM» U «T1yOuHON». Coderast 3TH 3JIeMEHTHI (HOPMATUPOBAHUS - TUHUH, 3a-
JUBKY U 3(PEKThI, MOXKHO CO3/1aBaTh 3pUTEIbHBIN P, TapMOHUPYIOUIHN ¢ 3 dexTamu 1aH-
HOM TEMBI.

Kaxnas rema nmeet codctBeHHbIe 3QdekThl (puc 74). Hanpumep, B 0JJHOI TeMe MOKET
MCTIOJIH30BATHCS IMUTAIIHSI METAJUIA, & B IPYTOH - 3aMep3IIero CTeKIIa.
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JKCnpecc-CTHIHU

Okcnpecc-cTuiIn (OBICTpBIE CTHIIM) - HAOOp mapaMeTpoB (opMaTUpOBaHUs, 00Ierdaro-
M opMaTUpPOBaHUE TOKYMEHTOB U OOBEKTOB.

TeMbl O3BOJISIOT U3MEHSTh LIBETA, IPUPTHI U 3P PEKTHI, UCIIONIBb3YeMbIE B IOKYMEHTE,
a JKCIPECC-CTUIIM OIPENEIAI0T COYETAaHUsl Pa3IMYHbIX 1BETOB, WIPU(PTOB U 3P PEeKToB, a
TaKXe TO, KaKHe U3 HUX SBJSAIOTCS JOMUHUpYIOUMU. [Ipyn HaBeneHUn ykasatess Ha 3CKU3
AKCIPECC-CTUIIST MOXHO YBHUIETh, KAKUM OOpa3oM U3MEHHUTCS TaliuIia, oObekT SmartArt,
ararpamma win Gurypa mocsue ero npuMeHeHHsI.

TeMbl U 3KCHpecc-CTUIIM pa3pabaThIBAIOTCS AM3aliHEepaMu, Onarojapsi 4eMy Bce co37a-
BaeMble M0JIb30BATENIEM JOKYMEHTBI UMEIOT MPO(eCCHOHATBHO O(OPMIICHHBIH BHI.

ITpu BBIOOpE AIIEMEHTOB U3 KOJIIEKIMH SKCIpecc-CTUIIEH coep)uMoe opopmiIsieTcs B
CTHJIE, COOTBETCTBYIOILEM OOIIEH TeMe Mpe3eHTaIIH.

Komnekuus skcnpecc-ctuneii (puc. 75) HaxoauTes Ha Bkiaake [ naBHasa B rpynne Pu-
COBaHWe 1 CTAaHOBUTCS JOCTYITHOW MPH PEAKTHPOBAHUU O00BEKTa (TEKCTa, TaOIUIBI, HUry-
pBI U T. 1.).
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Crunun goHa ucnomns3yrores Tosbko B PowerPoint. B HUX npumensiercss HoBasi MOZEIb
[[BETOB TEMBI, 3a/Ial0MIast 1B TEMHBIX U J[BA CBETJIBIX I[BETA, MCIIOJIB3YEMbIX IUISI TEKCTa H
¢onoB. CBeTible 1[BETa BCerza BUAHBI Ha (DOHE TEMHBIX - U HA00OPOT (HampuMmep, Ipu uc-
M0JIb30BaHUU TEMHOT'O TEKCTa Ha CBETIOM(OHE).

Namennts CTUNN hOHa MoxHO Ha Briaake [Ju3avH (puc. 76). UToObl NpUMEHHTH
CTUIb ()OHA TOJBKO K HECKOJBKUM ClIaiilaM IMpe3eHTAllUH, LIEIKHU- Te MPaBOi KHOIKOM
MBIIIN CTWIIb (POHA MM TEMY M B KOHTEKCTHOM MEHIO BbI- Oepute KomaHay [1puMeHunTb K
BblAeNeHHbIM cnangam. J1s BolaeieHus] HECKOIbKUX CIIaliI0B B IMAHENN CIalI0B yICPKu-
BaiiTe kinasuiry CTRL mpu memdkax MpIIIn.

Bo BcTpoeHHBIX Temax BepxHss cTpoka kosuiekuun CTUnuM POHa Bcerga COAepKUT
CIUTOIITHBIE 3aJTUBKU. UTOOBI BHIOpATh Npyrue 3aJIMBKH, HAIPHUMEP Y30PHYIO, TPATHEHTHYIO
WIA TEKCTYpHYyI0, BbIOepuTe kKomanay dPopmaT ¢oHa (puc. 76) nubO HCHOAB3YsS KOH-
TEKCTHOE MEHIO K caiiny, 1160 kaHonky CTunm dora.
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Puc. 76
IIpumeHenne (pOHOBOro0 PUCYHKA, IIBETA HJIH BOJASIHOTO 3HAKA K cjaiiiam

MO’XHO BCTaBJIATH PUCYHKH (B TOM YHUCIJIE€ U3 KOJUICKIIMI KapTUHOK) B KauecTBe (hoHa
Ha BECh CJIaii]] MJIM B KAYECTBE BOJSTHOTO 3HAKa Ha YacTh ciaiaa. Jins co3manus poHa MOKHO
TaK)Ke MCIIOJIb30BaTh IBET. JJ0OaBieHNe PUCYHKOBB KauecTBe (pOHA MM BOASHOTO 3HAKA HA
OJIUH WJIM HECKOJIBKO CIIANOB JIeiaeT Mpe3eHTAIMI0 OpUrnHaabHoi. Hanmpumep, MOXHO BBI-
Opatb ¢oH cnaiiga «['azetHas Oymaray (puc. 77).

Z[J'ISI HCIIOJIb30BaHHUA PUCYHKA B KaUC€CTBC (1)0Ha JIA cnaﬁna:

1. Bribepure cnaiin, Kk KOTOpoMy HEOOXOAUMO J00ABUTH (POHOBHIA PHUCYHOK.

2. Ha Bxnanke [AnsaiiH B rpymne ®oH Beibepure CTunu coHa, 3atem
dopmar poHa.

3. B muanorosom oxxe PopMaT hoHa BeiGepuTe 3anuBKa, PUCYHOKUNM TEKCTypa.
Hanee:

® 4yTOOBI BCTABUTh PHUCYHOK U3 (paiina, HaxxMuTe KHONKY Pawn, 3ateM HailnuTe HEOOXOAUMBI
PUCYHOK M IBa’KJIbI ILEIKHUTE €T0,

® yro0bI BCTAaBUTh CKOMMPOBAaHHBIA PHUCYHOK, BeIOepuTe komanmy Bydep obmeHa,

® 4yTOoOBI HCIIOJIB30BaTh B KauecTBE (DOHOBOTO PHUCYHKA IIEMEHT KOJIJIEKIIUU KapTHUHOK,
BbIOepuTe KoMaHay KapTuHKa u 3atem B mose [TOUCK TEKCTa BBenuTe CIOBO WU (pasy,

OIMCHIBAIONIYI0 HEOOXOMUMYIO KapTHHKY WJIM K€ BBEIHUTE TOJHOCTHIO WIJIM YAaCTHYHO HMS
(aiina KapTUHKU.



4. Yro6bl MCIIONB30BaTh PUCYHOK B KadecTBe ()OHA I BHIOPAHHBIX CIaii[0B, BHIOEPHUTE
KOMaHy 3aKpbITb.

5. Ytobbl HMCMONB30BaTh PUCYHOK B KauyecTBE (pOHA JUIS BCEX CIAMI0B BIpE3EHTALUH,
BbIOCpHUTE KOMaHy [IPUMEHUTL KO BCEM.
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Puc. 77

HpnMeHe}me aHMMAIlUM K cJIaigaM

AHuManus TO3BOJSET TPUBJICYh BHUMaHHE K BaXKHBIM MOMEHTaM MPE3CHTAIHH,
YIpaBIATh HOTOKOM MH(MOPMAILMU U MOBBICUTh UHTEPEC ayAUTOPUU. AHUMAIIUS MOXKET MpH-
MEHATbCA K TEKCTaM MJIM 00BbEKTaM Ha OTJIENbHBIX claiiiax.

B PowerPoint 2010 cymiectByeT 4yeThipe BiIa 3PHEKTOB aHUMAITHUH.

e Ddodexts Bxoma. OOBEKTHI MOTYT IMOCTENIEHHO MPOSBIATHCS Ha DKpaHe,
«BBIJIETATh)» HA CJalia COOKY MM BHE3AITHO MOSBJIATHCS Ha SKPAHE.

e DOddodexthl BoieneHus. [Ipumepsl 3Tux 3¢ ¢GeKToB BKIOYAIOT B ce0s yMEHBIIEHUE
WIN yBEJIMYEHUE pa3MepoB 00BEKTa, U3MEHEHHE 1IBETa WIIM BpallleHHe 00beKTa BOKPYT CBOE-
IO IEHTpA.

e DOdodexTsl Bbixona. [Ipu nucnonabp3oBanuu 3tux 3¢p¢HeKToB 00BEKTH MOT'YT
«BBUIETATh» U3 Claiijia, ucye3aTh U3 BUAA WM NepeMelaThCs 3a Mpeienbl ciaiia, JBUTrasch
10 CIIMPAJIH.



e [lytu nepememienus. [lyTb, Mo KOTOpOMy MpH BocnpousBeneHnn 3¢dpdexra anuma-
U OyZeT mepeMenaThCsi BHIOPaHHBIM OOBEKT WM TEKCT. ITU 3(PHEKThl MOTYT HCIOJIB30-
BaThCs IS IEPEMENICHUsI 00bEKTa BBEPX, BHH3, BIIPABO, BICBO WM 110 TPACKTOPHUSIM B BUJIC
3BE3/IbI WJIH KPYTa.

JIr060i1 3(ppeKT MOKET HCIOIB30BATHCS OT/IEIBHO MIIM B COYETAaHUU C APYTrUMH P dek-
tamu. Hexotopble anumannoHHbie d()(EKThl MPUMEHSIOTCS TOJIBKO K 00BEKTaM ONpe/IeiIcH-
Horo tuna. Hampumep, addext BoineneHus LIBET TeK- CTa MOXHO 3a1aTh TOJNBKO JJISl TEK-
CTOBOT0 OOBEKTA HA CIaie.

Jo0aBeHHe aHUMAIUH K 00BbEKTY

Uto0b1 106aBUTH 3G (HEKT aHUMAITUK K OOBbEKTY BBITIOTHHUTE:

1. Boigenute 00beKT, K KOTOPOMY HY)KHO IPUMEHUTh aHUMAIIHIO.
2. Ha Bxinagke AHMMaUuUKM B rpymme AHUMAUNA HOKMUTE KHONKY JJONOMHUTENBHO

u BeIOepuTe HeoOxomumbli 3¢ dext annmanuu (puc. 78). Hpyrue pasnuunbie 3GGEKTh
BXOJa, BbIXOJ4d, BBIACIICHUA WJIN IYTH NEPEMCUICHHUA MOKHO BbI6paTB C IIOMOIIIBKO KOMAaH[I
LononHutenbHble apdekTbl Bxoaa, JononHutenbHble addeKkTbl BbligeneHus, [o-
nonHuTenbHble 3 eKTbl Bbixoga nnu pyrnenytn nepemMeLLeHuns.
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Jlnst kaxaoro Buaa anuManuu B PowerPoint umerotcst cBon coOCTBEHHBIE TTapaMETPHI.
V3MeHUTh X MOXKHO, HCITIOJIB3YsI KHOTIKY [lapamMeTpbl 3(p(peKTOBH BrIOHpast HEOOXOIMMBbIC
HacTpoiiku. [IpeniokeHHbIe BApUAHTHI MO3BOJISIFOT U3MEHSATh CBOMCTBA A (deKTa aHuMAIHH,

TAaKHUC KaK HAIIPpaBJICHUC IIGfICTBHSI nT.AO

IIpuMeHeHne HeCKOJBbKHX 3P (PeKTOB AHUMALMH K OTHOMY 00beKTY
YtoObl MPUMEHUTH HECKOIBKO 3((HEKTOB aHUMALIUHU K OTHOMY OOBEKTY:

1. Beigenure TekcT MM OOBEKT, K KOTOPOMY HEOOXOIMMO I00aBUTh HECKOIBKO
3¢ (HeKTOB aHUMAITUH.

2. Ha Bknanke AHUMaUMK B rpynne PacluMpeHHas aHMMauma Boibepu-Te KOMaHIy
[o6aBnTb aHuMaumto (puc. 79).

H,i Egiuﬂﬁﬂanb aHHMALIMK

; Tpurrep =
AoBaBENTE
GHMMALMID ™ '%—AHMHELI,MH no obpasuy
PacwmpeHHaA aHUMALKMA

Puc. 79
IIpocMoTp cnmcka 3¢pPeKTOoB aHMMALNH, UCII0JIb3yeMbIX Ha cJiaiiie

Criucok Bcex 3¢ (eKkToB aHMMAIMKM Ha Cliaiie MOKHO TMPOCMOTPETh B OOJIACTH 3a7ay
anuMarnuu. B Helt oroOpaxaroTcs ceefeHus 00 dddexrax anumanuu: Tam 3¢ eKTa, mopsIoK
BOCIIPOU3BEICHHSI HECKOJIBKUX 3(PPEKTOB aHUMAIIMH OTHOCUTEIBHO JPYT Apyra, UMsi 00BbeK-
Ta, K KOTOpOMY IpuMeHeH 3()(eKT, HITUTeTbHOCTD Y eKTa.

YroObl OTKPBITH 00J1aCTh 33124 aHUMAIIMU, Ha BKIaake AHUMauMu B rpymmne Paclum-
peHHasa aHMmaums seibepure O6nactb aHnmaumm (puc. 80).

B obnactu 3amau HoMepa yKasbIBarOT Ha MOPSAJOK, B KOTOPOM 3((eKThl BOCIPOU3BO-
JSTCS, U COOTBETCTBYIOT HOMEpaM, 0ToOpaXkaeMbIM Ha ciaiije. BpeMeHHbIe IIKanbl MoKa3bl-
BAaIOT JUTUTEIBHOCTH 3((eKkToB. 3HAUYKaMH NpeacTaBieH Tull 3¢dexra aHumManuu. DPPeKT
MOSIBJIIIOTCS B 00J1aCTH 331a4 aHUMAIIMK B IOPS/IKE UX J00aBIEHHUS.

MoOHO mPOCMOTpPETh 3HAUKH, yKa3blBalol[ye BpeMs Hauana 3¢¢PeKToB aHUMAIMU OT-
HOCHUTEJIBHO JIPYIUX COOBITUH Ha ciaije. s mpocMoTpa 3HAYKOB HaYaIbHOI'O BPEMEHU IS
BceX 3((PEKTOB aHUMAIIUH IEIKHUTE 3HAUOK MEHIO PSIOM € KaxkIbIM 3((HeKTOM aHUMALUU U
BbIOepHTE MYHKT CKPbITb PACLUMPEHHYIO BPEMEHHYIO LUKany.
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Puc. 80

CyliecTByeT HECKOJbKO THIIOB 3HAUKOB JUIsl OTOOPa)KEHMs HAyaJbHOTO BpPEMEHH (-
(EeKTOB aHMMAIIHH:

e [lo memuky (3Ha40K MbIIIH). DPPEKT aHNMAIMKA HAYUHAETCS 110 IIEITYKYB Claie.

e C mpeppinymuM (HeT 3Hauka). DPQPEeKT aHUMANKUK BOCIPOU3BOAUTCS BMECTE C
npeablaymuM 3¢d¢pexkToM. ITOT mnapameTp oObEAUHSAET BOCIHPOU3BEICHHUE HECKOIBbKUX -
(bexToB.

e Jlocne npeapinymiero (3Ha4ok 4acoB). IPGPEeKT aHuMaIMKU HAYMHAETCS cpa3y Hocie

OKOHYAHMS BOCTIPOU3BEACHUS TIpeabIaymiero a¢hdexra u3 cnmcka.

Hacrtpoiika BpemeHnn n nopsiaka pocnpounsseneHus 3¢ppexToB aHuManuu

Ha Briagke AHMMALMA MOKHO yKa3aTh BpeMs Hayajla BOCIIPOM3BEICHHUS, TPOIOIIKH-

TEJILHOCTh WJIK MHTEPBAJ 33JIepKKK aHuMaruu (puc. 81).

f Hauano: (Mo wendky T MZMeHWTE NopagoK aHHMAaLHK
8 AauTenbHOCTE:
B Zagepxcea: 00,00

Bpemna nokaza cnaigoes

s
-
- -
-

Puc. 81



YroOBl yCTaHOBUTH BpEeMsi Havyaia BOCHPOM3BEICHUSI aHUMALUK, B TPYIIIE
Bpems B meHro Hauano Beioepute HE0OX0IMMOE BpeMsi.

UYroObl yCTaHOBHTH TMPOJOJKHTEIBHOCTh BOCIPOU3BEICHHUS AHMMAIMU, B TPYIIIE
Bpems BBeauTe KomuecTBO cekyH B rmosie [1pogonKnTenbHOCTb.

UYroObl HACTPOWTH WHTEPBAIT 3aJEPXKKU 10 Hadaia BOCIIPOU3BEICHHS aHUMAIIMH, B
rpynne Bpems BBeauTe kKoIMuecTBO CEKyH/ B 1oJie 3afepXKa.

YroObl U3MEHUTH MOPSAAOK YPPEKTOB aHUMALMK B CIIUCKe, B oOnacTu 3a1ady AHUMa-
UMA BeIOEpUTE HYXHYIO aHUMAIIMIO, 3aTE€M HCIOJIb3ysl KHOMKY [10- pAOoK, mepemecture
BIIEpE/T T Ha3aJl OTHOCUTENIBHO JPYroil aHuMaIiu B criucke (puc. 81).

Yiaajenue aHuUMaNNH

1. Bribepure 06beKT ¢ aHUMALIKEH, KOTOPYIO HY’KHO YIalIHTh.

2. Ha Bknagke AHUMauua B rpynne AHUMaUMA Beibepute BapuanT HeT (puc. 82).

2

Ecnu He oroOpaxaercs Bapuant HeT, menkuure JONONHUTENBbHO ™ Uit OTKPBITHS OTOJI-

HUTEJBHBIX IAPAMETPOB.

TnasHas Bcraska AnzanH Mepexoasl AHWUMaUMA Mokas cnanaos PeueH

¢ X ¢ ¢ w

Het BO3HWKHOB... BriyseTaHue Beiner lMnhasHoe np... MaHopama =

AHuUMayKA

Puc. 82

IIpoBepka 3¢ dexTa anuManun

[Tocne nmo0GaBneHUST OJHOTO WM HECKOJNBKHX 3(PPEeKTOB A MPOBEPKH MPABUILHOCTU
UX pabOThI BBHIMOJHHUTE: HA BKJIagKe AHUMaUMK B rpymme [1pOCMOTP BbIOEpUTE KOMaHIY
MpOCMOTP i B 00J1aCTH aHUMAIIMK HaXMUTE KHOMKY [1pOCMOTp (puc. 83).

JBnacte aHUmMaLun v X
| 14 W Cxema2: 1 [ E"
»

W

4G H% Cxema 2: 1 ]

¥

Puc. 83



P dexThl aHMMALUH IS TPadUUECKHX dJIeMeHTOB SmartArt

D¢ dexTsl aHuMaMK, TpUMEHIEMbIE K rpadudeckoMy IeMeHTy SmartArt, 0TIHyaroTCs
oT 3 PEeKTOB, KOTOPHIE MOYKHO IIPUMEHHTD K (UTrypam, TeKcTy mimoosexktam WOordAurt,

CoenuHUTEIbHBIC JIMHUM MEXIy (purypamu Bcernma CBsi3aHbI CO BTOPOM (QHUTYpoH, H
aQHMMAIUs JIJIsl HUX OTJICJIBHO HE TIPUMEHSICTCSI.

Ecnmu npuMennts anuManuio K gurypam rpadudeckoro iemeHTa SmartArt, oHa Oyzaer
BOCIIPOU3BOJUTHCS B TOpsaKe mosiBieHus: ¢puryp. [Topsaok BOCIpOM3BEACHUSI MOKET OBITH
M3MEHEH Ha OOpaTHBIA TOJBKO JIJISl BCErOo TpaduuecKoro 3jIeMeHTa. DTO 3HAYUT, YTO H3Me-
HUTH TIOCJICIOBATEIIEHOCTh aHUMAIIMH TSI OJTHOTO Ipa)uvuecKoro dieMeHTa SmartArt Helb3s
(3a UCKITFOYCHHUEM TOPSIKA MOSBICHUS PUTYD).

Hekotopsie 3¢ dextsl anumanmu, Harpumep 3ddekt Bxona BpallueHue, npumeHuMbI
TOIBKO K (purypam. HasBauus 3¢¢dexkroB, HE MPUMEHSAEMBIX IS rpapuyecKux >JIEMEHTOB
SmartArt, oroOpakaroTcst cepbIM I[BETOM.

JloGaBjieHHe aHMMAaIIUK K TpaduyecKuM 3j1eMeHTam SmartArt

1. Brigenure rpaduueckuii sneMeHT SmartArt, Qs KOTOpOro Tpedyercs I00aBUTh
aHUMalIMIO.

2. Ha Bxnagke AHUMaUMA B rpynne AHUMAUMA HaxkMHUTE KHONKY [JOMOSTHUTENbBHO

™ u BbIOCPUTE HYXKHBII B aHUMAIHH.
YcranoBka napamerpoB 3¢ dexkra anumManumn

YroObl ycTaHOBHUTH apaMeTpsl A deKTa aHnManuu rpaduaeckoro meMenta SmartArt:

1. Beigenure rpaduueckuii snemenT SmartArt ¢ anumanueil, KOTOpyrO HYKHO H3Me-
HUTD.

2. Ha Bxiaake AHUMaUuA B rpynne PaclumpeHHas aHumaums seioepute O6nacTb
aHnMauun.

3. B criucke O6MacTM aHUMaLUMN HaKMUTE CTPENKY CIpaBa OT aHUMAIWH, KOTOPYIO
HY)KHO U3MEHHTb, a 3aTeM BoiOepute [MapameTpbl adhdpekTa.

4. B nnanoroBom okHe Ha BKIaake AHUMaUUA pucyHka SmartArt B cucke [pynnu-
pOBKa PUCYHKa BbIOEpUTE OJIMH M3 HYKXHBIX Mapamerpos (puc. 85).



OBnacTe aHUMaLMK v X
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Puc. 84

W3menuts nmapametpsl 3 dekra anumanuu rpaduyaeckoro meMeHTa SmartArt MoxHo B
obactn anumanuu (puc. 84) uinm Ha BKIagke AHMMaUMA kHorika [TapameTpbl apeKkToB
(puc. 85).
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Puc. 85
Hcnonb3oBanue TpUIrrepoB (mepexkyaroyaresieil) Npu HACTPOHKe aHUMALMHU

Tpurrepsr (nepekmtouatenu) B mporpamme PowerPoint ucmonbs3yroTcss ans 3alaHus
OIPEIeJICHHOT0 HAYaJlbHOTO YCIOBHS TPH 3ammycke aHumaiiuu (puc. 86).



Ha Bknmanke AHMMaumsa B rpymnmne PaclumpeHHas aHMMauua HaxoauTcs KHOIKA

Tpurrep.
# 531, O6nacrTe aHMMaunK

7. Tpurrep ¢
AoBasuTtb %
aHUMALMIO ~ tyAmeaun no o6pasuy

PacluMpeHHaa aHUMauua

Puc. 86

C momomiplo TpUTTEpPOB (MEPEKIIOYATENC) MOXKHO 3a/1aTh HECKOJIBKO HAYadbHBIX
YCIIOBHI 3aIlycKa aHUManoHHOTOo 3 dekra (puc. 87):

* [pM YCTaHOBKE MEPEKIII0YATENS B MojokeHne AHUMUPOBAThL B XOAe NocnenoBa-
TEeNbHOCTU LENYKOB BHIOpaHHBIM aHUMALMOHHBINA AP EeKT OyaeT 3amycKaThCs 1Mo O4epel-
HOMY IIEJTYKY B JIIOOOM MecTe caaina;

* npu BeIOOpE MosiokeHus: HayaTb BbiNoNHeHWe adpdekTa npu wenyvkespdekr Oy-
JIeT 3aIlyCKaThCsl MOCIIE MIETYKa 10 ONpPEeeICHHOMY OOBEeKTY Ha ciaizae. J{is aToro B pac-
KPBIBAIOIIEMCSI CIIMCKE HEOOXOJMMO BBIOpPATh COOTBETCTBYIONIMH 00BEKT. [Ipu ycTaHOBKE
JAHHOTO TIOJOKEHUS MEPEKITIoYaTeNss aHUMAIIMOHHBIA dPQPeKT OyaeT HCKIYeH u3 o0men
nocieaoBatTenbHocTH 3amyckaB O6nacTv aHMMaUMKN 1 ero BBIMIOIHEHHE HAYHETCS TOIBKO
HOCIIE ICTYKA 110 33J]aHHOMY OOBEKTY.

Puc.87
OBnacTe aHuMaLMN * X
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IMoce Toro kak cmoco0 3amycka 3 dekra Oymer ompenened, Ha manenn O6nacTb
aHMMauun cozaactes Tpymma | purrep, Kyzna OyAer MmepeHeceH pelakTHPYeMblil aHMMaIli-
OHHBIN P peKT.



JlobaBjieHHe mMepexoa0B MexKAY ciaaigaMu

[Tepexonpr Mexay crnaiiamu - 3T0 () PEKTh MepeMenIeHrs B MOKa3e CIaiI0B MpHU Te-
pexoze OT OJJHOTO Cllaiiia K APYroMy BO BpeMs Ipe3eHTauud. M0XKHO KOHTPOJIUPOBATh CKO-
pOCTh nepexoa, 100aBIATh 3BYK U JJakKe HACTpauBaTh CBOMCTBA 3(PPEKTOB mepexoma.

JlobaBiieHHe nepexoaa Ha cJiaiijg

1. B nanenu cnaiinos nepeiiaure Ha Bkiaaky Cnanabl. Beidepure 3CKU3bI CIaliI0B, K
KOTOPBIM HEOOXOAMMO MPUMEHHUTD ITEPEXOIbI.

2. Ha Bxnanke [Mepexogbl B rpynne MNepexon K 3TOMy cnaify Beibepu- te 3pdexT
CMEHBI cllaiiioB. YTOOBI MOCMOTpeTh Jipyrue 3¢ (HeKThl nepexoaa, HaKMUTE KHoNKy [onon-

HUTEnNbHO ™ (puc. 88).

Ecnu BBl XOTHTE MPUMEHUTH K OTACIBHBIM CJaiaM IMpe3eHTalun pasHble dPPEeKThI
nepexoaa, Hy>KHO I[O6aBI/ITB IEPEXOAbI K KAXKXKIAOMY cnafmy B OTACJIBHOCTH. Ecan BBI XOTHTE
IIPpUMCHUTDb OAWH B(bq)eKT nepexoaa KO BCEM cnaﬁnaM IpE3CHTalUMU, IMOCJIC HA3HAYCHUS 3(1)—
dekTa nepexo/ia mepBoMy Ciiaiiy Ha Bkiajke [lepexofbl B rpynmne Bpems BeiOepuTe MyHKT
MpuMeHnTb KO BCEM.
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Puc. 88
Hacrpoiika napameTpoB nepexoaa

B mporpamme PowerPoint as addekToB nepexoaa MOXKHO HACTPOUTH JOMOJTHUTEIbHBIC
IapameTphl:



® U3MEHEHHEe CKOPOCTHU BBIIOJIHEHUS d(PdekTa;
e crnoco0 BhIMOMHEHUS 3P deKTa: Mo IIETUKy, aBTOMATHUECKH WM Yepe33aqaHHbINd
MIPOMEXXYTOK BPEMEHHU;

e 00aBieHNE 3BYKOBBIX d(EKTOB MPU CMEHE CIIAN/IOB.

YcranoBka BPEMECHH Mepexoaa

YroObl yKa3aTh MPOJIOIHKUTEIBHOCT MEPEX0Aa OT TEKYIIETO ciaifia K ClIeAyIoIeMy Ha
Bkianake [lepexonbl B rpynmne Bpemsa nokasa cnarfioB BBeauTe WK BhIOEpUTE HEOOXOIH-
MYIO CKOPOCTB Iiepexoa B mojie nmMTenbHoCTb (puc. 89).

e Jlns mepexoja K CIEAYIOMEMY CIAiy MO MIETYKY MBIIIM YCTAaHOBUTE (DIIAXKOK IS
napametpa [10 wenuky.

e Jlnst mepexoja K CIEAYIONIEMY CIaidy TOCie YKa3aHHOTO BPEMEHHOTO BBEIUTE He-
00X0IMMO€E KOJIMYECTBO CeKyH/I B mosie [locre.

& 3eyk [HeT 3ByKa] v | CMmeHa waiga

-

O AautensHocrs: 02,00 G @ Mo wenyky

-

130l MpumenuTs Ko Beem (] Nocne: 00:00,00 2
Bpema nokasa cnanjos

Puc. 89
JdoGaBiieHHe 3ByKa K CMeHe cJIali10B

1. Ha nmanenu cnaiiioB BHIOEpHMTE SCKHU3 Claiiia, K KOTOPOMY HEOOXOAMMO 100aBUTH
3BYKOBOHU (P EKT IpH CMEHE Cliaiija.

2. Ha Bknanke [Mepexodbl B rpynne Bpems nokasa crnaifioB mieIKHUTE CTpPEJIKY
OKOJIO KHOTIKU 3BYK, a 3aTeM BBIOCPUTE HY)KHBIH 3BYK HJIH YKKUTE 3BYKOBOM (haili, KOTO-
pBIii HY)XHO 100aBUTSH (puc. 89).

YcranoBka mapaMeTpoB nepexoaa

Mmorue, HO He Bce, iepexobl B PowerPoint 2010 nmerot HacTpanBaeMble mapaMeTphbI.
1. Ha nanenu cnaiiioB BBIISIUTE 3CKHU3 Claiiia ¢ Mepexo/I0M, KOTOPBI HEOOXO0IUMO
N3MCHUTD.

2. Ha Bxnanke MNepexoapl B rpynne [Nepexon K criegytoliemMy cnanay seibepute
MapameTpbl apdpeKTa, a 3atem BeiOepuTe He0OX0auMbIi mapamerp(puc. 90).



MapameTpel

3¢ PekTos
%

MapameTpbl 3¢ deKTOB

Mepexod K BAPWAHTY BEIBPAHHOrO NEpEXoAa.

BapWaHTel NO3E0AAKT MIMEHATE (BOMCTEA
3pdekTa Nepexoda, TakWe Kak ero
HanpagneHWe WKW LEET,

Puc. 90
Ynanenune nepexona
1. Ha nanenu cnaiizios BBIIENINTE 5CKU3 ClIAia, 111 KOTOPOTO HYXKHO YIAIUTh IEPEXO/I.

2. Ha sxnanxe MNepexoabl B rpynne MNepexop K cregyioliemMy cnangy
BBIOCpHUTE HET.

Iloka3 u neyatn npe3ceHTanumn

IMoka3s ciaaiiioB
3amyck nmoka3sa caaiigos u3 Microsoft PowerPoint 2010

Kornma mpeseHtanus roroBa, HallbHEHMIIME AEHCTBUS 3aBUCSIT OT MECTA IMPOBEICHUS
MIpEe3eHTAIMH U UCIIOJIB3YeMOro 000pYyI0BaHMUSI.

Jlist 3amycka mokasa CclaiIoB MPE3CHTAIMH OTKPOWTE MPE3CHTAINI0, KOTOPYIO Tpedy-
€TCsl 3aIyCTUTh B PEXKUME MIOKa3a CIAN0B, U BBIIIOJIHUTE OJTHO U3 CIAEAYIOIIMX JCHCTBUM:

e Haxmure Ha knaBumry FS.

e Haxwmure Ha kHonky Moka3 cnanaos | % B crpoke cocTosHusl.

e Ha Bruaznke [loka3 cnanpos B rpynne HayaTb noka3 cnavfoB BeiOepuTe Bapu-
aHT Mokasa ciaiioB (puc. 91).
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Puc. 91

JInst TOro 4ToOBI MPOCMOTPETh MPE3CHTAIMIO MOJHOCTHIO, BBIMOJIHUTE KO- MaHay C
Ha4Yana. Haynercs nokas Npe3eHTanuu ¢ epBoro ciaiaa.



MOHO BKJIIOUYUTH IPOCMOTP MPE3CHTAIIMH C BRIOpaHHOTO ciaifna. J{as 3Toro BbIenu-
TE CJaiijl mpe3eHTanyu U B rpynne HayaTb noka3 cnangos Bel- noiHuTe komanay C Te-
Kyliero cnanga.

Jnist Toro 4to0Bl OPraHW30BaTh MIMPOKOBEIIATEIBHBIM MOKA3 CIAMI0OB U YAaJIeHHBIX
3pHTeNeH, UCIOIb3YIOMIUX JUIs IIPOCMOTpa BeO-Opay3ep, BbimonHuTe komanay LIMpokose-
LaTenNbHbIN NoKa3 cnanaos.

A ¢ momonipo koMaH bl [1POU3BOSIbHBIN NOKA3, MOKHO CO3/1aTh WIIM BOCHPOU3BECTH
IIPOU3BOJIbHBIN TMOKa3 cnaiifioB. IIpu mponsBoibHOM moOKa3e OyayT OTOOpPa)kaTbCsi TOJBKO
BbIOpaHHBIE ClIaiiibl. DTO MO3BOJISIET BBIICINTh HECKOIBKO PA3JIMYHBIX IOKA30B B OJHOM ITpe-
3EHTaLUU.

3anyck nemoncTpamuu Microsoft PowerPoint 2010

daiis mpe3eHTalul MOKHO COXPAHHUTh B CIICHUATBHOM (opMaTe, B KOTOPOM IPe3eHTa-
LU Beerza OyJeT OTKPBIBAThCS B PEKUME I10Ka3a CIIaii10B.

Jlnst coxpanenus ¢aiiya mpe3eHTalul B JaHHOM (opMaTe cieayeT Ha Bkiaake Pann
BbIOpaTh KoMaHxy COXpaHUTb Kak, B okae COXpaHeHWe LOKYMEHTA mepeianTe K marke,
B KOTOPYIO coxpaHsercs (aiill, B packpbiBaroeMcs ciucke |un dauna seioepure [JeMoH-
ctpauma PowerPoint, npu nHeoOxomumoctu B mnoje VIMA (panna eeeaute ums daiina,
HakMuTe KHONKY COXpaHUTB.

JInst Toro 4TOOBI 3alyCTUTH IMOKA3 CJIAWJOB, CICAYeT IBAXIbI INCIKHYTH IO 3HAUKY
(aiina neMoHCTpaIyH.

Hacrpoiika nokasa cjiai10B

Jlyiss HacTpOMKM IMoKa3a ciaioB Ha Bkiagke [loka3 cnangosB B rpymme
HacTpoWka Beibepute HacTponka gemMoHcTpauum (puc.92).
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Puc. 92



B nmanoroBom okHe HacTpovka npe3eHTauuu ycTaHOBUTE HYXKHBIC MapaMeTphl
(puc. 93).
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Puc. 93

Jlnst ompeneneHuss TOYHOTO BPEMEHH, KOTopoe OylneT MOTpadeHO Ha JIEMOHCTPAITUIO
Ka)KJIOTO M3 CJaiI0B MPEe3eHTAIMH WM Ha BCIO MPE3EHTAIIMIO B 1I€JIOM MOXHO HCIIOIb30BAaTh
KoMaHIy HacTponka BpeMeHW. JlaHHbie 0 BpEMEHH, TIOTPAYCHHOM Ha KaXKIBIH CIal]] WIIH
BCIO MIPE3CHTAIINIO, 3aMUChIBAOTCS (puc. 94). X MOXHO OyJeT UCIOIb30BaTh PU AalbHEH-
IIIeM [0Ka3e B aBTOMaTHYECKOM PEKUME.

X
g 0 00003 S 0:00:20

Puc. 94

Hcnoan3oBanue PEKUMaA TOKJAAYMKA 1JISl IPOBECACHUSA IMPE3CHTALIUN

Pexxum noknaauuka siBIsieTcsl cnocoOOM MPOCMOTpPA Mpe3eHTAIMH, KOI/la 3aMETKH J10-
KJIaJurKa 0TOOpa)karoTcsl TOJBKO Ha OJHOM KOMIIbIOTEpE (HalpuMep, Ha HOYTOYKe JOKJIa-
YHKa), B TO BpeMs KaK ayJIuTOpUs IPOCMATPUBAET MPE3EHTAINI0 O€3 3aMETOK Ha APYroM Mo-
HUTOpE.

B xo/1e noka3a npe3eHTanuy B paclopsDKeHUH JOKIa4nKa Haxoaures (puc. 95):

® TI0JJHOE YIIPaBJICHHE IOCJIEI0BAaTEIIbHOCTHIO IOKAa3a CIaiJI0B, MCIHOJbB3YS ICKU3bI
CIIaliJI0B, MO’KHO BBIOMPATh KaKue CIaibl JEMOHCTPUPOBATH ayIUTOPHUU;

e BO3MOJKHOCTbH JIEJIaTh BO BpEMS II0Ka3a BPEMEHHBIE IOMETKH Ha CIale;

e COKpBITHE M300paxKeHHs (3aTEMHEHUE WM OCBETJICHHE HKpaHa BO BpeMSIIpe3eHTa-
HH);

e H3MEHeHHe MaciTaba 0TOOpaXKEeHHUs 3aMETOK JOKJIaTUHNKa;

e HCIOJIB30BaHME KPYINHBIX 3HAYKOB JUIsl yKa3aHUs HOMeEpa Cllaija, MOKa3bIBa€MOIo
ayTUTOPHUH, BpeMs MOKa3a MPe3eHTALNU U Jp.
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Homep crafina
Bpera nmoxasa mpeseHTaIHu

SCEM3BI CIAHI0E

3aMeTKH JOKTa JUHKA

Puc. 95
Ileyats ci1ali10B M Pa3JaTOYHBIX MATEPHAIOB NPE3CHTALINH

B PowerPoint cymiecTByeT BO3MOXKHOCTh pacredaTaTtb HE TOJBKO CIAiIbl, HO U pa3-
JIMYHBIE Pa31aTOUYHbIC MATEPUAJIBI 1)1 Ay AUTOPUU.

JIi1st medaTu npe3eHTalun nepeiaure Ha Bkiaaky Pann, Beidepute komanay [leyatsb,
B OKHE NPEABAPUTEIILHOTO MPOCMOTpa B rpymmne HacTpomka ykaxwure, 4to mnedaraThb (puc.
97).

3 HaneyaTtaTte BCe cnadgbl
—! HaneuaTaTs BCHY NPESEHTA...

Cnaiasl
HaneyataTs BCE CNaiiabl
HaneyaTaTe ECH NPEIEHTALMID

Hanewatatb BblAeNeHHbIW GparmeHT
HaneuyaTaTe TOABKO BbIAENEHHBIE CNEAAEI

HaneyataTtk TEKYLLWA Cnaig
\I\ HaneuaTaTe TOABKO TEKYLWMA Cnang,

MpoWsBonbHBIA AWanasoH
@'E' BEEAWTE HOMEPA CNEMA0E, KOTOPLIE CNEAYET HAMNEYETATE

MeYaTe CKPLITEIX C13H40E

Puc. 97



Bri6epute cioco0 mevyatu mpe3eHTaIUy: Claijbl, CTPAHUIBI 3aMETOK, CTPYKTYpPY HIIU
BBIJIA4M C 3a/JIaHHBIM KOJIMYECTBOM ClaiiloB Ha crpanuie (puc. 98).

Puc. 98

Haneuatate maket

]

[
]

Cnaige pasMepom B0 ECH CTPAHMLY CTpaHMLbl 33METOK CTpykTYpY
Buigaun
1 cnaig 2 waiiga 3 cnaiiga
4 cnailga (no ropusoHTanu) 6 CNaMA0E (No ropusoHTaNM) 9 cnailgoe (Mo ropusoHTanu)

4 cnaiaa (no eepTukant) & cnaligoe (No sepTUKant) 9 caligoE (Mo BepTHKENM)
O6pamneHne cnailgos
BMECTUTE B PasMEp NNCTa

EblCOKOE Ka4ecTED

] Cnangel pazsMepom BO BCHD...
HaneuaTate 1 cnafig Ha cTp...

Paznmatounbie MaTepualibl ¢ 00JIee CIOKHON CTPYKTYpOid, KOTOPYIO HEBO3MOXKHO CO-
3nath B PowerPoint, MoxHO Hamewaraths B mpuioxennn Microsoft Word, st aToro nepeii-
nute Ha BKiaaaky Pann, seioepute COXpaHUTb M OTNPAaBUTb, BBINOJIHUTE HA KOMaHIY
Co3zpaTtb Bblgayn, naxvute kHonky Co3aaTh Bbligaun (puc. 99).
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Mﬂnaaxa AvzaiiH Mepexoabi AHuMaUNS Mokas caiigos PeueHsuposaHue Bug 0

= Coxpanuts .

CoxpaHuTb ¥ OTNPaBUTL Cozpathk Bblgaun B Microsoft Word
B! CoxpaHuts kak

A  Ommpaeuts no 3nextponHoii noure Co3aHue BbIaaY, KOTOPbIE MOXHO PEAAKTMPOBATL U HOPMATUPOBATL B
|7 OTkpeTs Word.

B 0 CoxpaHuTs Ha se6-caiite Cospanne gokymenta Word, coaepikalLiero cnango! u 3amMeTku us

' 3akpeme npesexTauun

[ CoxparuTs & SharePoint Wcnonesosanne Word ana pasmertku, dopmatnposanmna u
CeegeHna A06: A oro co, 0 B BbIA34N

®  lUupokosewatensheiii nokas cnaiios ABTOMaTU4ECKOE OBHOBNEHME CNAIAOE B BbIABYAX NPU M3MEHEHNM
MocnegHue npezeHTaunm

[l Ony6aukosats cnaiigs!

Cozaats | ER Y

Tunsl daiinos
Mevats Cospate

B Vismenuts Tun daiina BblAaum
cox?wn’ &} Cosgatb gokyment PDF/XPS
Cnpaeka &) Cospams sugeo
] Napamerpsi §% YnakosaTb NPE3EHTaLNIO ANA KOMNAKT-... %
3 Brxos ‘ ER  Cosgats sbigasm

Puc. 99

B muanorosom okune OTnpaBka B Microsoft Office Word (puc. 100) Beibepute moaxo-
JSIIIUAN MAaKeT CTPAHMIIBI U BHITIOJTHUTE:

e YTOOBI BCTABUTH COACPKUMOE TaK, YTOOBI TalIbHEHUIIIEe N3MEHEHUST He0ToOpaxka-
nuck B nokymente Word, HaxxmuTte kHOTIKY BCTaBUT;



e uyTOOBI BCE M3MECHEHUS UCXOIHOM MPE3EHTAIIUN OTpakaiuch B fokymente Word,
BbIOepuTe KoManay CBA3aTh.

Ornpaeka 8 Microsoft Word @

PasMeTKa CTpaHWUEl B Microsoft Word

B
| (@ 3aMeTKM CNpasa oT CNaiaos

|

.z ) OyCThIE CTPOKM CMPaEa 0T CNAAn0s

. ) 3aMETKM HUKE CNainos

o

s

! ~ I MyCThiE CTROKM HIDKE CNARA0E

—| () TonbKo CTPYKTYPE l,\\s

AobaeuTe cnaiasl B AokyMeHT Microsoft Word
@) BcraeuTe

) CBR3aTb

ook [ OTHeHa

Puc. 100
[Ipe3enTanms oTkpoeTcs B BUjae gJokymMeHTa Word B HOBOM OkHe. Ee MOKHO peTakTH-
pOBaTh, MeYaTaTh U COXPAHATH, KaK JIt000i npyroi nokyment Word.
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