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Ilpeaucaosue

YueOHoe mocobue (cripaBoynuk) «Oghopmaernue u cocmas-
Jlenue 0enoevix Oymazy TOATOTOBIEH B COOTBETCTBHH C HOpMa-
THUBHBIMH JIOKYMEHTaMH. VICHONB30BaHBI TaKKe HCCIICTOBAHUS
W3BECTHBIX aBTOPOB B obOjactu aenomnpousBoactBa B.M. Anape-
esoii, T.H. bonnapesoii, M.I. bacakosa, II.B. Becenosa, T.B.
Kysnuenosoit, M. T. JluxaueBa, A.H. CokoBoii u ap.

OcHOBHas 1IeJIb MPEAIaraeMoro mocooust - Hay4HuTh MOJIb30Ba-
TeJIsi TPAMOTHO M YCIICIITHO BECTH JIEJIOBYIO0 KOMMYHHKALIHIO.

OTINYATEIbHBIMHI OCOGeHHOCTS[MI/I Z[aHHOﬁ KHHUT'U SIBJIAIOTCA:
AYTCHTUYHOCTH marcpuala, €ro KOMMYHUKAaTUBHO-
(GyHKIMOHAIPHAS HANpPaBICHHOCTh, TPHUKIAJHAs 3HAYUMOCTB,
MOJIHOTA B MOJ00pPEe Martepuana Juis o0pas3IoB, HAJIWYKME KITIOUe-
BBIX PEUEBBIX (OPMYIUPOBOK, ONTUMAIBHBIN OTOOpP cloBapst Jie-
JIOBOH JIeKCUKH. JIOCTyImHO M yqoOHO HM31ararorcsi HeoOXOIUMbIe
CBEJCHUS O TIOpsAKE pa3paboTKu M O(GOPMIICHHS BaKHEHIINX
JIMYHBIX, YIIPABJICHYCCKUX JOKYMCHTOB (HpHKa?,OB 1 ACJIOBBIX ITH-
ceM), a TakxkKe psjia APYruX JOKYMEHTOB (IIOCTAaHOBIICHHH, pacrio-
PSDKEHUH, aKTOB, MPOTOKOJIOB U JIp.) B COOTBETCTBUH C TTOJIOKECHH-
ssmu [OCT P 6.30-2003.

CripaBOYHHMK COCTOUT U3 IIECTH PA3/ENIOB U MPHUIIOKEHHIM.

B mepBoMm paszzerne mpencTaBieHbl TMYHBIE TOKYMEHTHI, OIH-
caHbl TpeOOBaHUs K OOPMIICHUIO 3asBJICHUS, JOBEPEHHOCTH, pe-
310Me, aBToOmorpaduu W JAp., HABBIKAMH COCTABJICHHUSI KOTOPBIX
JOJDKEH BJIAIETh KaXKIIbI 00pa30BaHHEIN YEIIOBEK.

Bo BTOpoM pa3nmene moOKa3zaHBI CIOCOOBI COCTaBICHUS M
O(bOpMHCHI/ISI AJIMUHUCTPATUBHO — OpraHU3allMOHHBIX JOKYMCHTOB
(monoxenne, MpaBUiIO, KOHTPAKT, JIOTOBOD).

B tperseM pasnenie BHUMaHHE yIENCHO PACIIOPSAUTEIBHBIM
JNOKyMeHTaM (IpUKa3, pacrlopshKeHre, BBIMCKA U3 MpUKasa, yKa-
3aHUe).

UeTBepThlid pa3nen MpencTaBieH WH(GOPMAIMOHHO — CIIpa-
BOYHBIMHU JTOKYMEHTaMH (CIIpaBKa, JOKJIaJHas 3aMHcKa, O0BsICHH-
TeNbHAs 3alKcKa, CIy)keOHas 3amucka, akT). [Ipu nznoxenuu sto-
ro MaTepuala aBTOpaMH YYHUTHIBalIach mpodeccroHanbHas



HaIPaBJIEHHOCTh, TPeOyIoIas yMEHUs MPaBUIFHOTO COCTABICHHS
MO00HOTO poaa TOKyMEHTOB.

B marom paszmene maercs kiaccuUKanus OETOBBIX IHCEM,
ONMCaHbl PEKBU3UTHI JIEJIOBOr0 MUChbMA, CTAaHIAPTHI, MPUHATHIE B
o(HIIHATEHO — JIETIOBOM CTHIIC.

IlecToii pa3zen 3HAKOMHT C OCOOCHHOCTSIMH O(GOPMIICHHUS
MPOTOKOJA.

B npunoxxeHusx maHbl 00pa3Isl OPUITHATHHO — JEIOBBIX J0-
kymeHToB (Ilpunoxenne 1); mMpUBOASATCS MOIHBIA U COKPAIICHHBIH
BapUaHThl HAMMEHOBaHUM (elepanbHBIX OPTaHOB HMCIOJIHHUTEIb-
ckoii Bmactu (IIpunoxenue 2); B [Ipunoxkenuu 3 onmcansl TpeOo-
BaHUS K OQOPMIICHHIO OJIAHKOB JIOKYMeHTOB; [Ipunoxxenue 4 3Ha-
KOMHT C BapHaHTAMU HalHMCaHUs IPOIMCHON U CTPOYHON OYKBBHI B
Ha3BaHUSX OpraHHU3alMi, yUpexKIeHUH, pennpuaTui, ¢pupm; B [Ipu-
JIOKEHUU 5 TPUBOASATCA TMpaBuia OOLICTIPUHSATHIX COKpAILEHUI HO-
MEHKJIaTYPHBIX MPEANPUATUN, KOMMEPUECKHUX CTPYKTYp U Ip.

AnpecaT CpaBOYHHKA AOCTATOYHO IIUPOK: CTYIEHT BBICIIE-
T0 ¥ CPEAHEro Y4eOHOTOo 3aBEICHHS, MIPENoAaBaTeib, a TAKXKE JIHO-
00l 4eNoBeK, JKeNaloUMid TPaMOTHO U YBEPEHHO BECTH OQHIIU-
AIBHO — JIETIOBYI0 KOMMYHHUKAIIHIO.

Asmopul svipascarom 061a200apHOCMb peyeH3eHMAM 3d YeH-
Hble 3aMeYaHus.



1. JIMYHBIE JOKYMEHTbBI

1.1. 3agBJIeHHE

3asiBIeHHe - TOKYMEHT, COEpKAIIUi Mpochk0y Kakoro-imuodo
TN, AAPECOBAHHBIM OpPraHM3alH WIH IOHDKHOCTHOMY JIHILY
YUPEKACHUSL.

3asBIeHHE MOKET OBITh HAIIMCAHO 3asiBUTEJIEM OT PYKH JTHOO
oTreyataHo Ha jucre Gopmara A4. Jlns HanucaHus 3asBICHUS
MOTYT HCIIOJIb30BaThCSl CIENUANBHO pa3paboTaHHbIE OJaHKH
(popmer). Takue craHzapTHble OJaHKM 3asBICHUI pa3padaTbiBa-
IOTCSl MUHHCTEPCTBaMHU, BEAOMCTBaMH, OpraHU3alusIMH AJ1s1 obec-
NeYeHNsI BHYTPUBEJIOMCTBEHHOMN JIEATEILHOCTH.

Pacnoso:xenue yacreii 3asiBJIeHUAS:

e HaummeHoBaHue angpecara (JIMIIO WM OpTaHHU3AIMs, HA UMS KO-
TOPBIX TOJAETCA 3asABJICHHUE) YKA3bIBAETCS B MPABOM BEPXHEM
yriry nucta. Eciii oHO mpencTaBiseT co0oi Ha3BaHUE OpPTraHM-
3allid, TO CTABUTCS B BHHUTEIILHOM TNajexe, Hampumep: «B
¢unancoserit otaen HITO «KBaHT»; eciii 3TO Ha3BaHHUE TOJDK-
HOCTHOTO JIUIIa - B JIaTeJIbHOM Tajieke, Hanpumep: «Jlupexro-
py OCII Ne 2 I1. 1. YanueBoii».

o damuus, UM U OTYECTBO 3asBUTENS YKA3bIBACTCS IO ajpe-
catoM. BO3MOXHBI JIBa BapuaHTa HAIMKMCAHUSA: C MPEIJIOTOM
«oT» uiu 6e3 Hero. [Ipu ucnonbp30BaHUU HAMTUCAHMSI C TIPEJIO-
rom «ot» mocie cioBa 3ASBJIEHUE touka He craBuTCA.
ITocne caosa 3ASIBJIEHUME Touka cTaBUTCS, €CJIM HET
TIPEAJIOTA «OT».

e Cnoso 3ASBJIEHUE pa3meniaetcs B cepeiiHe CTPOKH.



le/IMepr HanmucCaHus 3arojJJoBKa 3asiBJICHUA:

Hauanvnuxy K3Y-5
U U Cmupnosy

om H.U. Bacunvesa, npoocusaro-
weeo no adpecy: Canxkm-
Ilemepbype, ya. 3amwuna, 0. 16,
xe. 103

3asenenue

Hauanvnuxy K93Y-5
U A Cmupnosy

H.U. Bacunvesa, nposcusaiowezo
no adpecy: Canxm-Ilemepbype,
yi. 3amwuna, 0. 16, xe. 103

3asBJICHUC.

CoOCTBEHHO TeKCT 3asiBJIEHUs THINETCS C KPACHOW CTPOKH.
CopepkatenbHasi 4aCTh 3asABJICHUSA-TIPOCHObI OOBIYHO HAUYMHACTCS
cnoBamu: «lIpomry + nHQUHUTUB (pa3pelIUTh, TOMYCTHTD, IPEIO-
CTaBUTH U T. IL.)».

TekcT 3asBneHUs] MOKET HAUWHATHCS ¥ TUTIOBBIME KOHCTPYK-
[USMH JIJI BBOJIA apTyMEHTAIlMU: BBUJY TOTO YTO...; B CBS3H C
TEM, YTO...; HA OCHOBaHHUH TOTO, YTO...; IOTOMY 4TO...; TaK Kak...;
yauTeIBas (410 ?)... .

3akaHYMBAETCS TEKCT 3asBICHHS MOANMCHIO | 1aToii. /aTa B
dopmare «Ymeno - mecsary — rom» (15 smBaps 2009 1. wim
15.01.2009) craBuTCS C JICBOW CTOPOHBI JINCTA, TIOITUCEH 3asIBUTE-
TS - CTIpaBa.

IIpumepnbl 3asiBJIeHMIA:

e 3asBJICHUE O npeaoCTaBJICHUU OTITYCKa:



Oobpa3zen 1
Jlupexmopy eummasuu No 1
2. Haspanu M FO. I'anaesoii

yuyumens ucmopuu A.C.H3maiinosoui

3asBIICHHUE.
[Ipomry mpenocraBuTh MHE OYepenHOi oTmyck 3a 2008 —
2009 yuebnsrit Tog ¢ 25.06.2009 mo 18.08.2009.

Jlama Tloonuco
e 3asgBieHUE 00 U3TOTOBICHUN KCEPOKOTIVIH:

Oo6pa3sen 2
B omoen kcepoxonuii
Hayuonanvuoti bubnuomexu
Pecnybauxu Uneywemus

om M.P. O300es01i,
npoacusaroueti no aopecy:

PU, cm. Oposrconukuozesckas, yi.
Jhoxcembype, 0. 96

3asBneHue
[pomty cienath MHE Kcepokormuio hparmMenTa kHuru OTTO
Betinuarep «Ilonm u xapakrep». - M., 1985, c. 210-221, Heobxo-
JTUMYIO JUTS HAyYHOU PaOoTHI.
Jlama Tloonuco
Oo6pa3ubl 3asBieHuii: cMm. [puinoxenue 1.

1.2./loBepeHHOCTH

JloBepeHHOCTh - MHCBMEHHO O(GOPMIICHHOE YIIOJHOMOYHE,
BBIJIAaBAEMOC OJTHUM JIUIIOM (IIOBEpHUTENIEM) APYroMy JIHIY (HOBe-
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PEHHOMY, TIPEICTABUTEIIO) JJISl TIPEICTABUTENBCTBA TEPE TPETh-
MU JTUAMH.

ITo 00BEéMY MOTHOMOYMI pa3IMYAIOT TPU BUIA JOBEPCHHO-
cTeil:

1. PasoBas - Ha cOBepIIICHUE OJHOTO KOHKPETHOTO JCHCTBUS
(mampuMep, Ha TIOTydeHUe 3apab0THOM TIATHI).

2. CoenuanbHas - Ha COBEPIICHHE KAKUX-THOO0 OJTHOPOTHBIX
JeHCTBUI (HampuMep, TOBEPEHHOCTb IOPUCKOHCYIBTY MPEAIPHs-
THS IS BRICTYIUICHHM B apOUTpake).

3. OOmuras (reHepanbpHas) - Ha 00IIee yIPaBICHUE UMYIIIe-
CTBOM JIOBEPUTEIIS.

®DopMBI U CIOCOOBI COBEPIICHHS JTOBEPECHHOCTH, CPOKH €&
JIEUCTBUSI, TIOPSIIOK TPEKPAICHUS PEryaupyroTcs ['pakmaHCKUM
koaekcoM (I'K). Hampumep, B coorBerctBum ¢ 'K Poccutickoii
®denepallud MaKCUMaJIbHBIM CPOK JI€UCTBUA JTOBEPEHHOCTH CO-
CTaBIISIET 3 T0Ja; €CJIM CPOK JCHCTBHS HE yKa3aH B caMOM TOBe-
PEHHOCTH, TO OHA COXpaHSET CWIy B Te4eHue 1 roma co AHs ed
coBepiueHus. JlIoBepeHHOCTh, B KOTOPOW HE yKa3aHa JaTa, HeAel-
CTBHUTCJIbHA.

JIist HEKOTOPBIX BHIIOB JOBEPEHHOCTH (HAMPUMED, JOBEPCH-
HOCTh Ha COBEpIICHHE CJEJIOK, TPEeOYIOMUX HOTapuanbHOU Qop-
MBI) 3aKOH TpEeayCMaTpHBAcT 00s3aTEIHbHOEC HOTAPHAIBHOE YIO-
cToBepeHHe. JJoBepeHHOCTh OT MMEHHU T'OCYNAapPCTBEHHOW OpraHu-
3alMy BHIIAETCS 32 TOJIUCHIO €€ PYKOBOIAUTENS C MPHIIOKECHUEM
MeYaTy 3TON OpraHu3alluu.

JleiicTBUE NOBEPEHHOCTH TMPEKpallaeTcsi BCIEACTBUE HUCTE-
yeHMsl €€ CPOKa, OTMEHBI JOBEPEHHOCTH JOBEPUTEIIEM, OTKa3a J0-
BEPCHHOTO, JIMKBUJAIMH IOPUINYESCKOTO JIUIA, OT HIMEHHU KOTOPO-
ro BbIJIaHa JIOBEPEHHOCTh, CMEPTHU JOBEPUTENS WIH JOBEPEHHOTO,
MIPU3HAHUS KOTO-THO0 U3 HUX HEJEeCIOCOOHBIM JINOO0 OTpaHUYCH-
HO J1€eCIIOCOOHBIM MM O€3BECTHO OTCYTCTBYIOIIUM.
PacnoJio:keHue yacreii 10BepeHHOCTH:

®¢ HaMMEHOBaHWE TOKyMEHTA IHIIETCS B IEHTPE CTPOKH;

e HIKE HAWMEHOBAaHWS MUILIETCS MECTO W JaTa BbIAAYH JI0-
BEPEHHOCTH (IPOTHCHIO): «08adyams nepgoe 0ekabps 0ee
mulcsuu 0ecsimo2o 200a», B HEKOTOPBIX 00pasIax JoImmyc-
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KaeTcs 3alHch JaThl B duciaoBoM ¢opmare: 21 dexabps
2010,

® TEKCT JIOBEPCHHOCTU HAYMHACTCS C KPACHOM CTPOKH;

® TEKCT JOBEPCHHOCTH IMOAMUCHIBACTCS JOBEpUTENEM (TIOA-
IMUCh pa3MelacTcs CrpaBa)

®  HIDKE MOJIMUCH HEOOXOAUMO TPEIYCMOTPETh MECTO, YTO-
OBI 3aBEPUTH JOKYMEHT.

KaummpoBanubie GopMbI:

Kt0? + moBepsito + koMy? HHOUHUTHB (TIOTYIHUTb...), HAIIPHMED:
A, 2p. O300e6 Apcamak Pycranogut, nposcudaiowuil..., 008epsiio
ep. bpamxo Bauecnagy Heopesuuy, nposcusarowemy..., noay-
Yume...

IIpumepsr:
JAOBEPEHHOCTD

(MecTo U JaTa BBLIAYM JOBEPEHHOCTH MPOIHUCEIO)

A, rp. s
MIPOKUBAIOIIAs(MiT) TI0 apecy: , IOBEPSIIO
p. >
IIPOKUBAOILEH(eMy) 110 azpecy: s
HOJIy4HTh B Kacce , HAXOJUSIIIETOCst

(HaMMEHOBaHUE MPEATIPUSITH)
TI0 aJIpecy: >

IIPUYHUTAIONLYIOCS MHE 3apa0O0THYIO ILIATy 3a

(TIepuo]; BpeMEHH MPOMHUCHIO)
, pacmucaThCs 3a MEHS U COBEPLINTH BCE ACHCTBUS,
CBSI3aHHBIC C BBIIIOJTHEHUEM 3TOI'O OPYICHUSL.

(mmoamuce)

«  » 200 roma HacrosIas JOBEPEHHOCTHb YIOCTOBEpPEHA
MHOIO, , HOTapHycoM

(HaUMEHOBaHME HOTAPUAILHOM KOHTOPBI, Ne., 1ata BbIIayH JIULCH3UN)

JloBEpEHHOCTD MOAIHUCAHA IP. B MOEM
HPUCYTCTBUHU. JINYHOCTH TOBEPUTENIS YCTAHOBIIEHA, I€ECHIOCOOHOCTh €ro IIPOBEPEHa.
3apeructpupoBaHo B peectpe 3a Ne
Bssickaro mo Tapudy: pyo.
Horapuyc: (moxmnuck)
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OO0pa3npl  JOBepeHHOCTEW (TeHEepanbHOW, Ha YIIpaBJieHHE
Tpa"cnioptom). Ilpunoxkenne 1.

1.3.ABTOOHMOrpadus

ABTOoOMOrpadgusi - 3T0 MOCIEAOBATEIBHOE H3JIOKEHUE Ca-
MUM TOBOPSIIMM WM MTUITYIIIAM OCHOBHBIX 3TArlOB €r0 JKU3HU.

HeobxomumocTs HamucaHWs TakOTO JOKYMEHTa BO3HHMKAET
MIPH TIOCTYIJICHUH B Y4eOHOE 3aBEJeHHE, PU TPYAOYyCTPOUCTBE H
T. 1. KaapoBble ciry:KObl pa3UYHBIX YUPEKIACHUN, B BEJCHUH KO-
TOPBIX HAXOAWUTCS JOKYMEHTAIUs 10 TEPCOHAIy, MPEIbSIBISIOT
pasiuuHble TpeOOBaHMS K COZEpPKATEIbHOW YacTH aBTOOHOIrpa-
(bum, cBsI3aHHBIC, B TIEPBYIO OYEPE/b, CO CTEIEHBIO TOPOOHOCTH
W3JI0KEHUS CBEJIEHUI 00 aBTOpE M ero OJMKanIleM OKPYKCHUU.
OCHOBHBIE TPEOOBAHMS:

e AproOuorpadus COCTaBISIETCS B MPOU3BOJILHONW (OpPME OT
MIEPBOTO JIMIIAa M HAaYWHAeTCs cioBamu: S, damwims, ums, oTde-
CTBO, poamics... O0s3aTeNbHO YKa3bIBACTCS MOIHOCTBIO JlaTa M
MECTO pOXkIeHus (00JaCTh, PaiOH, FOPO/I, CEJI0, IEPEBHS U T. 11.)

e Vka3pIBaeTcCs, Kakoe TMOJy4rsl 0O0pa3oBaHUE, Kakue ydeo-
HBIC 3aBEJICHU TJe U KOTJ]a OKOHYHIL.

e  VYxa3pIBaeTcs MecTO pabOTHI B HACTOSIIEE BPeMsI, 3aHUMa-
eMasi I0JDKHOCTb.

e  Vka3plBaeTCs CEMEHHOE MOJIOKEHHUE, aJpec MecTa KH-
TENhCTBA B HACTOSAIICE BPEMSI.

e Ecmm aBTop MeHsUT damminio (II0 MPHYMHE 3aMY>KECTBa U
Tp.), TO YKa3bIBaeTCs MpeAblIyInas paMiTus U Jata ee N3MEHEHHUSI.

e  Jlig W3NOXKEHUS COOBITUI 3aBEPIICHHBIX HCIIOJIB3YIOTCS
TJIaroJIbl TPONICNIIET0 BPEMEHU: yuuicsi(acy), pabomai(a), no-
cmynui(a), okonuun(a) M T. 1.

e HaumeHoBaHus oOpraHU3allMii, YYpPEXKICHUH, HaA3BaHUS
HACEJICHHBIX ITyHKTOB, Ha KOTOPBIE CCHUIACTCSI aBTOP, MPUBOIATCS
MOJTHOCTHIO B BUJIE, CYIIECTBOBABIIIEM HAa MOMEHT COOBITHA. Ecim
aBTOp CUMTAET HY>KHBIM JIaTh TOSCHEHH, TO HOBOE, JIEHCTBYIOIIEE
HAa MOMEHT HAITUCaHMS JOKYMEHTA Ha3BaHWE MPUBOJIUTCS B CKOO-
kax, Hanpumep: C 1972 no 1975 200 yuuncsa ¢ HYeueno — Hneyw-
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ckom 2ocyoapemegentom yrugepcumeme um. JI.H. Toncmoeo (nvine
Yeuenckuil 20cy0apCcmeeHtblil yHUGepcument).

e  AproOuorpadus MOANWCHIBACTCSI aBTOPOM M JAATHUPYETCS.
Jata cTaBUTCS ClieBa, HOANKCH CIIPaBa Mol TEKCTOM aBTOOHOrpadu.

e lHorma xaapoBble OpraHbl TPeOYIOT YKa3aTh CBEJICHUS O
JKeHe (MyXe) W APYTHX OMmKalImx poACTBEHHUKAX (POIUTEINH,
Opatbs U cecTpbl): (haMUINIO, MMsI, OTYECTBO, TOJ U MECTO POXKIe-
HUS, aIpec MecTa NPOXKHBAHUS. OTH CBENEHHS NPHUBOISTCS B
KOHIIE aBTOOMOTpaduu IOCIe OCHOBHOTO TEKCTa.

IIpumep aBTOOMOrpadum:

ABTOOMOTpadus

A, Capxucos Cepreii CepreeBuu, poauics 7 urons 1967 roaa
B I. 'po3nom Yeueno — Unarymckoit ACCP.

C 1963 no 1973 r. yumics B cpenueit mkoie Ne 5 r. ['posHo-
ro. Oxonunn 10 knaccos.

C 1974 no 1976 r. npoxoaun ciayx0y B psinax BoopykeHHBIX
Cun CCCP Ha Tepputopuu JIeHUHTpaJickoro BOGHHOTO OKpYyTa.

C 1977 mo 1982 r. yunncs B 'po3HEeHCKOM HETSIHOM WHCTHU-
Tyre uM. akag. M.J. Mwimnonmukosa. MMmero cnenuaabHOCTh
WH)KEHepa 10 ParodIEKTPOHHBIM CUCTEMaM.

C 1982 no 1990 r. paboran B OIDKHOCTH MHXKEHEPA, 3aTEM
CTaplIero MH)KEHepa OTAela 3JeKTpoHHbIX mnpubopoB HIIO
«IIpomaBromaruka» (r. I'po3nsiii). C 1990 r. nepemen Ha npemno-
JaBaTeibCcKylo paboTy B ['po3HeHCKHiT HEQTSHOW WMHCTUTYT WM.
akan. M.J[. MumnmuonmnikoBa (T. I'posnsiif). B 1994 r. 3amuTin
JUCCEPTALMI0O HA COMCKAHWE YYEHOW CTENEeHU KaHIUIaTa TeXHH-
yeckuX HayK. B Hacrosiee Bpems paboTaro CTapIIiM MpenoiaBa-
TesneM Kadenpbl MEXaHUKd B [ poO3HEHCKOM HE(TSIHOM HHCTHUTYTE
uM. akag. M.J[. MuIIHOHIITMKOBA.

[IpoxwuBato no aapecy: r. ['po3usiii, 12 nunus, noc. Karaama,
nom 43, kB.18.

XKenat. B 6pak Bcrynmn B 1990 r. XKena Capxucosa (pamu-
must 1o 3amykectBa - llerpocoBa) ['assH> CremanoBHa, 1969 r.
POXKIEHHUS.
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Heru: ceta Turpan, 1993 1. poxnenus, nods JKacmud, 1996
T. POXKIACHUSL.

2 ¢espans 2009 r. CapkucoB (noonucsw)
1.4. ZKano6a. OcHOBHBIE IOJI0KEHHS

CrnoBaph OCHOBHBIX YTOJIOBHO-TIPOIECCYATbHBIX MOHSATHI U
TEPMHUHOB OIPENENseT Xanody Kak oopaweHue ¢ 20cyoapcmeeH-
HbIU TUO0 00WeCmBeHHbIL OPeaH UMU K UX OOJIICHOCIHbIM TUYAM
1O NOBOOY HAPYWIEHUS NPA8 U OXPAHAEMbIX 3aKOHOM UHMEpPecos
KOHKDEMHO020 TUYa (2parcoanund, 0OuecmseHHol opeaHu3ayul,
npeonpusmus u m. n.).

OCHOBHBIE TIOJIOXKEHUS O MOPSAKE PACCMOTPEHHUS U pa3peliie-
HUs xKanoO ompexaeneHbl 3akoHoM Poccuiickoit @enepanyn «O0
00KaJIOBaHUM B CyJl PEUICHHA, HApYyIIAIONUX MpaBa U CBOOOIBI
rpaxaam» oT 27 anpens 1993 r. (¢ UBMEHEHHMSIMU U JTOTIOJTHEHUS-
MU OT 14 nexabps 1995 r.).

I'paxnmannH BnpaBe oOpaTUTBCS € XKaIOOOW Ha JEWCTBUS
(peueHus), HapyIIAOIIKE €ro MpaBa U CBOOOIBI, JINOO HEMOCPE/-
CTBEHHO B CY]I, JIN0O K BBIIIECTOSIIEMY B TOPSJIKE MOTYHHEHHO-
CTH TOCYIapCTBEHHOMY OpraHy, OpraHy MECTHOTO CaMOyIpaBle-
HUS, YYPEXKICHUIO, TPEANPUATHIO WIH OO0bEIWHEHHIO, O0O0IIe-
CTBEHHOMY OOBEIMHEHUIO, JIOJDKHOCTHOMY JIHILY.

Kak mpaBmio, xamoba momaercss B TOT OpraH WIH TOMY
JOJDKHOCTHOMY JIMILY, KOTOPOMY HETOCPEICTBEHHO MOAYMHEH Op-
rad (JIOJDKHOCTHOE JIMI0), COBEPIIUBIINN 0OKadyeMoe JCHCTBUE.
3aKOH KaTErOpHYECKH 3alpeliacT HalpaBlIATh KaJlOObl TpakKIaH
HAa PacCMOTPEHUE TEM JIOJDKHOCTHBIM JIUIAM, NCHCTBUS KOTOPBIX
o0xamyroTcs. 3akoH TpeOyeT, 4TOOBl MPH pa3pelieHUuH KanoObl
OBLIN TPUHATHI BCE HEOOXOIUMBIE MEPHI [IJIsl €€ PACCMOTPEHHS IO
CYLIECTBY, COOpaHbl JOKYMEHTHI U APYTHe MaTepUabl, BBIHECCHO
000CHOBAaHHOE pelIeHHE M 00eCledYeHO CBOEBPEMEHHOE W Tpa-
BWIBHOE ero wucroiHeHne. O TNPUHATOM peleHHHd COoOIIaeTcst
3asBUTENIO, B CITy4ae OTKJIOHEHUS KaJo0bl eMy COOOIIAIOTCS MO-
TUBBI OTKa3a.

14



YcTaHoBIeHA JUCIMITTIMHAPHAS OTBETCTBEHHOCTH JOJKHOCT-
HBIX JIMI] 32 HapyIIeHHE MPEeTyCMOTPEHHOTO 3aKOHOIATEIHCTBOM
MOpsI/IKa PACCMOTPEHUS Kalo0 Ipa)IaH; B CIy4asX, KOTJa IpH-
YHHEH CYIIESCTBESHHBIA Bpell TOCYIapCTBEHHBIM WU OOIIECTBCH-
HBIM WHTEpecaM, a TakKe YIIeMJIEHBI MTpaBa TpakaaH JIn00 Halu-
1[I0 TIpeciieJOBaHNe TpakIaHWHA B CBS3U C IOJAYel >KanoObl, BU-
HOBHBIE B 3TOM JIOJDKHOCTHBIE JIMIIA MOTYT OBITh MPHUBIEYEHBI K
YTOJIOBHOUM OTBETCTBEHHOCTH.

st oOpaieHus B cy/ ¢ *aJio00i yCTAHABJIUBAIOTCS cJle-
AyIoIIHe CPOKH: - TPH MECAIA CO JIHA, KOTJa IPaXKAaHUHY CTaJIO
M3BECTHO O HAPYIICHUH €ro MpaBa; - OJJUH MECSI] CO JHsI MoJyde-
HUS TPaXIaHWHOM MHMCHMEHHOTO YBEIOMIJIEHHS 00 OTKa3e BHhIIIe-
CTOSIIIIETO OpraHa, OOBEAMHEHUS, JOKHOCTHOTO JIMIIA B YIOBIIC-
TBOPEHUU KOOI CO JTHS UCTCUEHUS MECAYHOTO CPOKa MOCIE TO-
Jla9y JKajo0bl, €CIH TPakJIaHMHOM He ObUT MOJTY4YeH Ha Hee MUCh-
MEHHBIN OTBET.

[MpomymieHHBIH IO YBaKUTEIBHOM MPUYMHE CPOK TMOAaYd
XKaI00bI MOXKET OBITH BOCCTAHOBJICH CYJIOM.

Cpoxku paccMOTpeHHsl Kajao0bl YCTAaHOBJECHBI B Ipeaeax
o 1 mecsma. Ecnu rpaxkaaHuHy B yIOBICTBOPSHUH KallOObI OTKa-
3aHO WJIHM OH HE TOJYYHJ OTBETa B TEUCHHUE MECAIA CO JHS ee II0-
Jladd, OH BIpaBe oOpaTtuThes B cyll. JKamoba mojmaercst mo ycMoT-
PEHHIO TpaKJaHUHA JTUOO B CYJI IO MECTY €ro XKHUTEIbCTBA, THOO0 B
CyIl IO MECTy HaXOXKJICHUS opraHa, 00bEeIUHEHUSI, JTOJDKHOCTHOTO
JUIa.

B cyne moryT ObITh 00’KaTOBaHBI KaK €AMHOJIUYIHBIC, TAK U
KOJUIErHaibHbIE IEHCTBUS WU PEIICHNS TOCYJapCTBEHHBIX Opra-
HOB, OPTaHOB MECTHOTO CaMOYTIPAaBJICHUS, YIPEKACHUH, TIpe]I-
MPUSATUH U UX 00bEIUHCHHN, OOIIECTBEHHBIX OpraHu3aliuii, 00b-
€MHEHUH W OKHOCTHBIX JINIL; JTFOOBIE aKThl KaK WHAWBUIYalb-
HOT0, TaK ¥ OOIIIEHOPMATHUBHOTO XapaKTepa.

OcHoBHbIe IPaBUJIa 0(popMIIEeHUS KATOOBI:

e JKanoba odopmisieTcss B IHCbMEHHOM BHJE KaK MHHUMYM B
IBYX 9K3eMILTIpax (OJUH SK3EMILISP OCTaeTCs Y TPaXTaHUHA, T0-
narorero xano0y). [Ipumepsl ohopMIICHHS TEKCTa CM. 37€Ch.
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e Jlns KOHTPOJS CPOKOB OTBETA HA KalloOy M OKa3aTeNbCTBA €
HAIWYHS TPaXXIaHUH JAOJDKEH MOJaTh €€ JUYHO MIIM OTIPAaBUTh IO
IOYTE 3aKA3HBIM MUCEMOM C YBEOMIICHUEM O BPYUCHUH.

e [Ipu nuuHO¥ momaue kamoba 00sA3aTENBHO PETHCTPUPYETCH.
Jl1s1 9TOTO HAa BTOPOM 3K3EMITISIPE JKaTOOBI, KOTOPBIM OCTAETCS y
3asBUTENS, CTAaBUTCS BXOMAIIMIA HOMEp, Jdara perucTpaluy,
IITaMIT OpraHu3anuy, (aMuids, UMs, OTYECTBO, JOJDKHOCTh H
MOATMKCH JIUIA, 3aPETUCTPUPOBABIIETO JOKYMEHT.

e [Ipu oTIpaBIICHUU IO TOYTE OTCHLIACTCS TONBKO TMEPBBIN JK-
3EMILISP JKaT00BI M COXPAHICTCS KBUTAHIIHS O MPUEME TIOYTOBOTO
OTTpABIICHUS W YBEIOMIICHHWE O nare BpydeHus. Ciemyer oOpa-

TUTH BHUMAHUC HAa NPABUJIBHOCTL YKA3aHUA B KBUTAHIINU aaApeca U
Ha3BaHUWA OpraHuU3aliiu.

1.5. Kanob6a. CTpyKkTypa TekcTa

TeKeT 5KaJ00bI COCTABIISAETCS CIICIYIONTIM 00pa3oMm:

1. B npaBoM BepXHEM YTy YKa3bIBAIOTCS PEKBU3HUTHI OPraHU-
3auuu (aZpec ¥ Ha3BaHHWE) WIK JAOJLDKHOCTHOTO JIMIA (IOKHOCTS,
®. U. 0O.), xoropeIM momaeTcs >kamoba. IlociaemoBaTearHOCTD
HAIMCAaHUA PEKBU3UTOB B PA3IMYHBIX PETIAMEHTHPYIOMIHUX JOKY-
MEHTaX YKa3blBaeTCs HEOAHO3HAYHO, IO3TOMY DPEKOMEHIYETCS
UCIIOJIb30BaTh MpaBHia, M3J0KEHHBIE Ha cTpaHunax: «Tpebosa-
HUSI K OQOPMIICHHIO PEKBHU3UTOB JOKYMEHTa» W «3asBICHUEY.
Hwmxe ykaspiBaercs, ot koro cieayer xainoba (@. U. O. u agpec),
Hanpumep: 191011, Cankr-IletepOypr, min. OctpoBckoro, a. 11
[Ipencenarento Komurtera MO COIEPKAHUIO KIJIUIIHOTO (GOHIA
A.A. CvuphuoBy ot IletpoBa Brnagumupa VBaHoBuua, mpoKuBa-
foutero o anpecy: 199970, Caunxr-IlerepOypr, mp. JlepmonTOBa,
Io. 23, xB. 15.

2. Cnoso KAJIOBA pa3memniaercs B cepenune cTpoku. Hroke
KPaTKO M3JIaraeTcs CyTh JKano0bl, HaIpuMep:

JKAJIOBA nHa HenpaBoMepHbIe JEHCTBUS JOHKHOCTHOTO JIMLIA

3. CoOCTBEHHO TEKCT KajJo0bl COCTOUT M3 JABYX 4acTed. B
IEepBOM YacTH M3JararoTcs (PakThl, CBA3aHHBIE C 00KaTyeMBIMH
HapyUICHUSMH TPaB U OXPaHSAEMbBIX 3aKOHOM MHTEPECOB KOHKpPET-
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HOTO JHma (TpaKJaHWHA, OOIIECTBCHHOW OpraHU3aIllud, TIPEIIPH-
SITHST). 37eCh IeNIeco00pa3Ho yKa3aTh KOHKPETHBIC (aKThI, TOI-
TBEPKJAIONINE HAPYIICHUS NPaB WM HEMPaBOMEPHBIC NEHCTBUS
(c ykazaHMEM KOHKPETHBIX JIUII, OpraHU3allHid, AT TPOUCIISAIINX
COOBITHIT), CBSI3aB HAPYIICHWS C KOHKPETHBIMH TpPeOOBAaHUAMU
3aKOHOB, TIOCTAHOBJICHHH, IPYTUX HOPMATHBHBIX aKTOB (C yKa3a-
HUEM HAaWMEHOBAHWS WM JaThl BCTYIUICHUS JOKYMEHTa B CHITY),
yKa3aTh MOTHBBI, [0 KOTOPBIM 3asBUTEJIb CUMTAET JCHCTBHS Opra-
HU3AlUA WM JAODKHOCTHBIX JIMI[ HEHPaBOMEPHBIMHU, YIIEMIISIO-
IIUMH €r0 HWHTepechl. Bo BTOpOW 4YacTW wu3araercs CIUCOK
NpeabaBIsieMbIX TpeOOBaHHMH, Hampumep: B cea3u ¢ eviueusno-
JiceHHbIM Mbl mpebyem (npocum): 1. Boiasums uy, 8UHOBHLIX 8
(Hapyuienuu, HeguINOIHEeH U, HeHAOAeHcauell SKCNIyamayuu u m.
n.). 2. Illpoxonmponuposamys (Oelcmaus, Kauecmeo, 8bINOIHEHUe U
m. n.). 3. Bosmecmumo (yovimku, nomepu u m. n.). TEKCTOBYIO
4acTh JKajJ00b!I LeJIeco00pa3Ho 3aBepInTh (hpasoit: Ha ocrosanuu
cm. 4. 3akona P® «O6 obocanosanuu 6 cyo peuterutl, Hapyularo-
Wux npasa u ceo0600bL 2paxicoamy NPouLy 8 Mecsaunblll CpoK 0amo
omeem 0 NPUHAMBIX Mepax No YCMPAHEeHUI0 HapyuieHul Haulux
npas.

4. Ecnu xano0a COmpoBOXIAETCS JOKYMEHTaMHU, TO OHU YKa-
3BIBAIOTCS B MPHJIOKeHUH, Hanpumep: llpunoxenne: xomuu o6-
pameHuii (3kano0, 3asBOK U T. I1.) B ... HA 6 JucTax, win [Ipunoxe-
nue: 1. Konus 3asBnenus ... Ha 2-x nucrax. 2. Konug akra ... Ha 3-
X JTIUCTAX.

5. 3akaHumMBaeTCs TEKCT KaJIOObI MOANMMCHIO M AATOI.
IIpumepsI kan00:

1. XKanob6a Ha HenpaBoMepHOE Oe3/IeHCTBUE TOMKHOCTHBIX JIHIL
(mpumep).

2. Kanoba Ha HepaBOMEpHBIE ACUCTBUS JIOJDKHOCTHOTO JIUIIA
(mpumep).

3. XKanoba Ha neficTBUs (pelieHus) roCy1apcTBEHHOT0 OpraHa,
OopraHa MECTHOI'O CaMOYIIPABJICHUS, YUPSKICHUS, IPSIAIPUITUS U
WX 00BEIMHEHNH, OOIIECTBEHHON OpraHu3aum, 00beIMHEHUS
WJIU TOJDKHOCTHOTO JHTIA (TIpuMep).
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191011, Cankr-IletepOypr, . Octpos-
ckoro, 1. 11

IIpencenarento Komurera no copepxxanuio
xumumHoro horma A.A. CMEpPHOBY
['maBe TeppUTOPHATBEHOTO YIIpaBICHUS
LlenTpansHoOro paiiona

ot IleTrpoBa MBana MIBaHOBMYa, MpOKUBa-
roiero 1o azapecy: 199703, Cankr-
ITetepOypr, mp. JlepmonToBa, 1.32, kB. 15.

KAJTOBA
Ha HelpaBoMepHoe Oe3aeiicTBre nopkHOCTHRIX Jmil ['Y KA Ilen-
TpPaJILHOTO paiioHa

Ha npotsokeHuun JIMTeNbHOTO BPEMEHU B MOEH KBapTUpE HE
YCTPaHAIOTCA CJIEAYIOIINE HEJOCTATKU, BOBHUKILINUE MO BUHE IKC-
IUTyaTUPYIOIIEH OpraHu3alyu:

OTBanuBaMIasIcs MTyKaTypKa.

TpenuHbl Ha OTOJIKE.

TloBBIIIEHHAS BIQ)KHOCTH B KOMHATAaX.

Teub oTonuTENHHON OaTaper B KyXHe.
ITocTostHHBIN cI1a0bIH HATIOP XOJIOTHOM BOJIBI.

SR L=

51 HeomHOKpaTHO oOpamancs (ykasaTb AaThl oOpaiieHuil) B
TC3 Ne55 ¢ TpeboBaHMEM MPOM3BECTH HEOOXOIUMBIC PaOOTHI IO
YCTpaHEHHIO HApYIICHUH B TEXHHUYECKOM COCTOSIHMM MOEH KBap-
TupHI B coorBeTcTBUU ¢ AerctByromumu CHull u I'OCT, a taxxe
nepedHeM pabot, npou3BoauMbIX ['YKA B cuer miaThl 3a TeXHU-
Yeckoe OOCITy)KUBaHHE COTIIAacCHO «BpemeHHBIM 00IIeropoackum
HOpPMAaTHBaM IO COJCP)KaHUIO M PEMOHTY >KWIMIIHOro (oHIa
Cankr-IleTepOypra», HO 3TO He Jan0 HUKAKUX Pe3ybTaToB. Tak-
K€ HAYero He ObUIO CAENaHO MO pe3ysbTaTaM IUIaHOBBIX CE30H-
HBIX OCMOTPOB JIOMa.

Bce BhlmeykasanHoe (HeHaiexamas TeXHUUECKasi IKCILTya-
Tarys goMa u 0esneiictere noinkHOCTHBIX Jnil ['YIKA Ilentpains-
HOTO paifoHa) HapymraeT «[IpaBuia u HOPMBI TEXHHUYECKOM IKC-
IUTyaTaluy KWIAIIHOTO (OHAa», YTBEp)KICHHBIE npHuKa3oM ['ocy-
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JapCTBEHHOro KomuTeTa PD 10 KUIUITHON U CTPOUTEIHHOMN MO-
qutrke Ne 17-139 ot 26.12.97 r., 1 BeZieT K YCKOPEHHOMY (hHU3HU-
4ecKOMy H3HOCYy Joma. [lomMuMoO 3TOro, HEOCYyIIECTBIEHHE pe-
MOHTHBIX pa0OT B MOEH KBapTHUpPE B YCTAaHOBJICHHBIE CPOKH Hapy-
[aeT MOW IIpaBa MOTPeOUTENS KOMMYHAJIbHBIX YCIYyT, MPEeay-
CMOTpEeHHBIE TIocTaHoBJIeHHEeM [IpaButensctBa PO ot 26.09.94 1.
Ne 1099, u cozmaeT MOBBIIEHHYIO YTPO3y AJS MOETO 310POBbS U
3710pOBbSI YWIEHOB MOEH CEMbH, a TAK)KE MPUUMHSAET 3HAUUTEIbHBIN
MaTepraIbHbBIN yiepo MOeMy UMYIIECTBY.

B cBsi3u ¢ aTHM 5 TpeOyto:

1. BoIsSBUTH ITUI], BUHOBHBIX B HEMPOBEICHUM HEOOXOIMMBIX
paboT MO YCTpaHEHUIO TEXHWYECKHX HAPYIIEHHH B COCTOSHHUU
MOeH KBapTUPBI, CBA3aHHBIX KaK ¢ HEHAUIeXKaIIel IKCIUTyaTalue
BCETO JIoMa B LIEJIOM, TaK U €r0 OTACIbHBIX KOHCTPYKTHBHBIX dJIe-
MEHTOB.

2. IIpokoHTponupoBath aelctBusi padotHHKOB ['YKA llen-
TPaJIBLHOTO paiioHa Mo MPOBEJCHNUI0 HEOOXOUMBIX paboT.

3. IIpOKOHTPOJIUPOBATh KAYECTBO IMPOBEIACHHUS OOIIMX U 4Ya-
CTHUYHBIX OCMOTPOB M O3HAKOMHUTb MEHS C aKTaMH YKa3aHHBIX
OCMOTpPOB Ha MpEeAMET HaJW4Ms B HUX BBILICTICPEUHUCICHHBIX He-
JIOCTaTKOB.

Ha ocHoBanum ct. 4 3akoHa PO «O6 o0xanoBaHuu B CyJ pe-
LICHUH, HAapyLIAIUX MpaBa ¥ cBOOOIBI TpakIaH» IMPOILY B Me-
CSYHBIA CPOK JaTh OTBET O MPHHATBHIX Mepax IO YCTPaHEHHIO
HapyLIEHUI HAlIUX [IPaB.

Tpunoocenue: xormu obparennii (3kano0, 3astBok u T. 11.) B TC3

Ne55.

26 ansapa 2002 e. Ilempos
O6pasue! xanob: Ipuiaoxenue 1.

1.6. Pe3rome
Peztome (or Qpani. resume - u3narath BKpatle) - KpaTKas
aHKeTa (pU3MYECKOTro JIUIIA, IIPeCTaBIsieMas pabOTOIATENIO WIN B
mocpeaHn4YecKyr0 (pupmy mo HabOpy KaapoB I 3a09HOTO TPO-
(heCCUOHAIBHOTO KOHKYPCHOTO 0TOOpa Ha 3aMEIICHUE BaKaHTHOM
JOJDKHOCTH. Pe3toMe B HacTosiliee BpeMs SIBJISICTCS PacipoCcTpa-
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HEHHBIM JIOKyMEHTOM TIpY NpHeMe Ha paboTy, MO3ITOMY CIemyeT
3HATh OCHOBHBIE MTPAaBHJIA €TO COCTABIICHIS.

TekcT pe3roMe CoCTaBIseTCsl B IPOU3BOJIbHON (OopMe, OHAKO
coJep)KaTelibHasi 4YacTh JOJDKHA OTPaXKaTh CICHYIOLINE OCHOBHBIC
CBEJICHHSA:

1. dammins, UM U OTYECTBO aBTOpa pe3ioMe (B MMEHHUTEIb-
HOM TIaJICKE).

2. JlomarmrHuit agpec.

3. KouTakTtHas nHbopMaims: HoMep TeiaedoHa W/HWiId Apyras
MHQOpPMAIHSL, C TOMOIIBI0 KOTOPO MOYXKHO ONIEPATHBHO CBA3ATHCS
C aBTOpOM, Hampumep, Homep ¢akca, E-mail, ICQ u ap. Ecnu
HEOOXOIMMO, YKa3bIBae€TCsl BpEMs JOCTYITHOCTH abOHEHTa II0
KOHTAaKTHOMY aJIpecy.

4. JlaTta ¥ MECTO POXKICHHUSI.

5. I'paxxaHCTBO.

6. CeMmeliHOE TIOJI0KEHNE, HATUMYHUE IETEH, UX BO3pACT.

7. Lens. B naHHOM myHKTE yKa3bIBaeTCS KOHKPETHAs LEIb,
KOTOPYIO TIpecienyeT aBTop, ojaBasi pesiome, Harpumep: 1pyoo-
YCMPOUCMBO HA OOJIHCHOCMb HAYAIbHUKA omoena coblma ¢ oKa-
Ooom He menee 30 000 pyo6.

8. OOpazoBanme. CBeneHHS O MOJYYCHHOM OOPa30BaHUU H3-
JaraioTcs B 00paTHOM XPOHOJIOTHYECKOM mopsijke. B aTom myHK-
T€ YKa3bIBAETCS HE TOJIBKO OCHOBHOE 00pa30BaHHUE, IMONyYEHHOE B
CpeHEM MM BBICIIEM y4eOHOM 3aBEACHUM, W CIIEIHAIbHOCTD,
KOTOPOW aBTOP OBJAJEIN M0 OKOHYAHWHU y4eOHOTO 3aBEICHHS, HO H
JIOTIONTHATENbHOE 00pa30BaHUE, TONYYEHHOE Ha CHEIHATbHBIX
Kypcax.

9. OmnbIT pabotel. CBeaeHHS O TPYAOBON AEATEIHHOCTH (MECTO
paboTHl W 3aHUMaeMasi JOJDKHOCTB) HM3J1araloTcsl Takke B 00pat-
HOM XpOHOJIOTHMYecKoM mopsake. [Ipu ommcanun mecta paboThI
CIIeyeT YyKa3bIBaTh MOJHOCTHI0 HAUMEHOBAHUE MPEATIPHUATHS, €T0
MECTOHAaXOXKJIEHHE, a Takke chepy MesATeNbHOCTH, HAIpUMeEp:
Qupma «CUIITI» (Poccus, PU, . Maeac), posnuunas mopeoens
npooosorvcmeuem u THII. Yacto pekoMeHIyeTCsl yKa3blBaTh HE
TOJIBKO 3aHMMAaeMYyI0 JTOJDKHOCTh, HO M KOHKPETHBIC (DYHKITUH,
KOTOpPBIE UCTIONHSIT aBTOP, & TAK)KE €0 JINYHBII BKIIA].
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10. JonmonHuTenbHble cBeneHus. B 3Tol rpade MoxkeT ObITh
yKazaHa Jiro0as HHPOpMAaIHsl, XapaKTepU3yIoIas aBTopa pe3ioMe:
3HaHWE WHOCTPAHHBIX SI3BIKOB, HAJIMYHME TIEYATHBIX TPYJOB, MPO-
(heccOHANBHBIC HABBIKH I10 APYTOH CIIEIUAIBHOCTH, 4 TAKKE CBE-
JICHUs1, KOTOPhIe MOTYT TIO3UTHBHO 3aWHTEpecOBaTh paboTomaTens
WA areHTCTBO, HANPUMEP: JTUYHOCTHBIE Ka4eCTBa, TOTOBHOCTh K
paboTe ¢ HCHOPMUPOBAHHBIM PA0OYUM JTHEM U KOMaHIUPOBKAMU,
HaJIMYUEC OCJIIOBBIX CBsI3€EH U ap. MosxHo YKa3aTb TaKX€, KTO I'OTOB
JIaTh OT3BIB O BaIlei padore.

Pesrome cocraBisieTcs Ha sI3bIKE, KOTOPBIM SBISIETCS pabOYnM
TaM, KyJia pe3troMe mpeactasisercs. MHoraa 3To MOryT OBITh JBa
BapHaHTa: Ha PYCCKOM M HHOCTPAHHOM SI3bIKE.

Pesrome ixenatenbHO MPEACTABIATh, B HANEYaTaHHOM BHJIC.
dororpadusi 00BIYHO HE MPHIIATACTCS, 32 UCKIIOYEHUEM O0C000
OTOBOpPEHHBIX ciy4aeB. He ciiefyeT yBiekaTbesi JeTanu3aiieid u
Jenath pe3oMe 00beMHBIM. Pe3roMe MOJI0oro  CreluaincTa
JIOJDKHO TIOMECTUTHCS Ha OJHOW CTPaHUIlE, CHENUaIncTa ¢ 0O0Jb-
IIIMM OIIBITOM - HE 0OJIee YeM Ha JBYX.

He pexkomenayercsi yka3plBaTh CBOM aHTPOIIOMETPUUYECKHUE
JaHHBIE (€CIIM 3TO HE OTOBApUBACTCS CIICIUANIEHO), 3HAK 30]IMaKa,
COLMATbHOE TIPOUCXOXKJCHHUE, BEPOUCIIOBENIAHUE, TOIUTUICCKHC
B3TJIAAbl 1 HAIIMOHAJIBHOCTb, a TAKXKC YBJICUCHHUA, €CJIM OHH HEC
CBsI3aHBI ¢ pPabOTO, Ha KOTOPYIO PETEHAYET aBTOP.

Pesrome moammckiBaeTcs ¢ 00S3aTENEHBIM YKAa3aHUEM JIATHI.

IIpumep pesrome:
PE3IOME

KOJ/I30EB HCJIAM U3MAJIOBHY

Anpec: 386132, Hazpans, yn. MyranueBa, nom 82, kB. 16. Tene-
¢oH: (928) 643-16-44 (padounii ¢ 10:00 mo 17:00), 922-44-63; E-
mail: kod122@mail.ru; Jlata u mecto poxaenus: 23 deppas
1987 r., r. Ha3panb, PU. I'paxganun Poccuu. Xenat. letu: 1ous
2003 roga poxaenus, ceid 2006 roa posxaeHUs.

Lenb: Tpya0ycTpONRCTBO MO CIIEUAIBHOCTH.
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O6pa3zoBanue
2001 r. - Kypchl mo MapKeTHHTY TIPEANPUITHA MaJIoTo OM3HEeca
npu yuebnom UIIK, Uurl'VY, r. Haspans. 2000 r. - Kypcsl an-
rmiickoro si3pika npu MaTl'Y. 1995 1. — MATYmckuii rocymap-
CTBEHHBIH YHHBEPCUTET, JKOHOMHUYECKHH (akynbreT. Jurmiom
9KOHOMHCTA MO CHEIHaTbHOCTH «l 0CylapCTBEHHOE W MYHHILH-
MATbHOE YIIPaBICHUE.

OnbIT paboThI

03.2000 r. mo mact. Bpemsa. Pupma «I1JIFOC» (omroBast Top-
TOBISI TIPOJOBOJLCTBEHHBIMH TOBapamu) - Poccust, PU, T.
Hazpans. HawaneHuk otaena mpomax. PyHKIMHU: OpraHH3aLus
MIPOAAX, KOHTAKTHl C PO3HUYHBIMU TOPIOBBIMH IPEANPUSTHIMHU,
COCTaBJIEHHUE OTOBOPOB, KOHTPOJIb 32 PACUETaMH.

08.1999 r. - 03.2000. MYIl «CUT'JI» (po3HM4YHAsT TOPTOBIS
npoxoBonbcTBreM u THII) - Poccus, PU, r. Hazpans.), kommep-
yeckuid aupexrop. DyHKUIMHU: 3aKylKa TOBapOB M OPraHM3aLUs
peanu3anyu 4epe3 TOProBble TOUKU (PUPMBI.

11.1995 - 08.1999. ObGnactHas onrtoBas 6Oaza «Mu-
rymcHa0cobIT» - Poccnsa, PU, r. Haspanp. Umxkenep, crapmmit
WH)KEHEp, 3aM. HayalbHUKAa OTAeNla COBITa MPOJOBOJIBCTBEHHBIX
TOBapoB. DYHKIMH: OpraHu3alysl 3aKyloK IIPOAOBOIBCTBUS U €r0
cOBITa Yepe3 ceTh Mara3uHoB 0a3bl.

3Hal0 aHTTUICKUN SI3BIK (MOTY M3BSCHATBCS M paboTaTh ¢ TeX-
HUYECKOH JoKyMeHTanuei), momb3oBatens [IK (MS Office: Word,
Excel, Access). IIpuknagroe mnporpaMMHUpOBaHWE MPHIOKEHUH
g Excel u Access. mero TMYHBII aBTOMOOWIIB, BOJUTEILCKHAE
npaBa kareropun B, ombiT BokaeHus 4 roma. KommynunkabeneH.
CoxpaHWINCH JENIOBbIE CBSI3U ¢ (PMPMAMHU-TIOCTABIIMKAMU MIPOO-
BOJILCTBEHHBIX TOBApOB, C TOPrOBBIMH (HUPMaMH B Pa3IHYHBIX
peruonax Poccuu u 3a pyoexom.

2 suBaps 2010 r. Komzoes (moanuce)
1.7. CiayxeOHasi XapaKTepUCTHKA

XapakrepucTuka - 3T0 O(QUIMANBHBI AOKYMEHT, BBIIAaH-
HBIH aJMHUHHCTpAalMEl COTPYIOHUKY YYPEKIEHUs, OpraHu3alud,
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MIPEATIPUATHS C OT3BIBOM O €ro CITy)KeOHOH, OOIIEeCTBEHHOM, HAY-
HOHM W JIp. IESTENFHOCTH, a TAK)KE C OLCHKOW €ro JIeNOBBIX U MO-
PaJIbHBIX Ka4eCTB.

XapaKTepuCTHKa HMMEET CIEAYIOIINE PEKBU3UTHI: Ha3BaHUE
BUJIa JIOKYMEHTa (XapaKTepUCTHKA); YKa3aHHWE JOJDKHOCTH JIMIA,
KOTOPOMY BBIZIAETCS XapaKTCPUCTHKA; HAaNMEHOBAHUE OpTraHU3a-
1Y, BBIIAIOMIEH XapaKTePUCTHKY; UM, OTYECTBO U (paMHIHA CO-
TPYJHUKA; TEKCT; TIO/IUCH; NIEYaTh.

B TekcTe XapakTepUCTHKH MOYKHO BBIJICIIUTH YETHIPE B3aUMO-
CBSI3aHHBIC YaCTH.

1. AHKeTHbIEe JaHHbIe, TJC YKa3bIBAIOT UMS, OTYECTBO U (paMu-
JUIO COTPYJHHKA, JaTy POXKICHHS; 3aHUMAaeMYIO IOJDKHOCTh U
JaTy Ha3HA4YCHUS Ha 3Ty JOJDKHOCTb, YUCHYIO CTETEHb M 3BaHHUE
(ecnn oHM HMMEIOTCA), MONMydeHHOE 00pa3oBaHKe (Kakue yueOHbIe
3aBEeJICHUS, TJIe ¥ KOTJ]a OKOHYHI).

2. laHHbIe 0 TPYIOBOM JCATEILHOCTH: CBEACHUS O CIEUATBHO-
CTH, TIPOIOJDKUTEIBHOCTH PAOOTHI HA TAHHOM HPEIIPHATHH WU B
OpraHM3alliy, MPOABMKCHUU MO Ciyk0e, ypoBHE mpodeccuo-
HAJILHOTO MacTepcTBa (YKa3bIBAIOTCS JTOJDKHOCTH, KOTOPHIE 3aHU-
MaJl COTPYIHHK 32 BpeMsi paOOThl B JIAHHOW OpraHU3aluH, 00s-
3aHHOCTH, BBINIOJHSAEMBIC HAa OTHX JOJDKHOCTSX, MEPEUHUCIISIOTCS
MOOIIPEHUS ¥ B3BICKAHUS U T. II.).

3. Co0CTBEHHO XapaKTepPUCTHKA, T. €. MOTUBUPOBAHHAs OLICHKA
po(eCCHOHANBHBIX M JIMYHOCTHBIX Ka4ecTB, PE3yJIbTaTOB CIIy-
J)KEOHOH IEeATENILHOCTH: OTHOIIEHHE K HCIOJHEHHIO CBOMX O0s-
3aHHOCTEH, POCT MPOQECCHOHAILHOTO YPOBHS, MOBEJICHHE B KOJI-
JIEKTHUBE.

OOBIYHO OILIEHKA TIPOBOJUTCS IO CIETYIOMINM MTOKa3aTeIsIM:

e mnpodeccroHanbHAas KOMIIETEHTHOCTh (3HAHUS, YMEHUS,
OTIBIT), CTaX PabOTHI MO CIENUATHHOCTH, 3HAHWE HEOOXOIMMBIX
HOPMAaTHBHBIX JIOKYMEHTOB, PErJaMEHTUPYIOMINX JAESTEIbHOCTD,
Ka4eCTBO BBHITNIOJIHEHHUS PabOThI, CBOEBPEMEHHOCTH BBITIONHEHHUS
JOJDKHOCTHBIX OOSI3aHHOCTEH, Mepa OTBETCTBEHHOCTH 32 PE3yJib-
TaThI PabOTHI,

® 5(pdexkTuBHOCTL pelIeHus] MOCTaBIEHHBIX 3ajad, CHoco0-
HOCTh B KOPOTKHE CPOKH OCBamBaTh BOIPOCHI, 00ECHCUUBAIOIINE
roBbIIeHwe 3 (EKTHBHOCTH TPY/Ia M Ka4eCTBO PabOTHI;
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® CTEneHb aKTUBHOCTHU B paboTe, ydacTHe B TBOPUECKOH Jes-
TEIBHOCTH;
® yMEHHE ONEPATUBHO NPUHUMATH PEIICHUS JUIS BHIIOJTHEHHUS
CTOSIIIMX 3314, CIIOCOOHOCTh aaNTHPOBATHCS K HOBOM CHTYalluu
U TIPUMEHATh HOBBIC MOAXOABI K PEIICHUIO BO3HHKAIOIINX MpO-
OeM;
® CHOCOOHOCTh NPOTHO3MPOBATH W IUIAHHPOBATh, OPTraHU30-
BBIBaTh, KOOPIUHUPOBATH U PETYJIMPOBATH, & TAKKE KOHTPOIUPO-
BaTh U aHAJIM3UPOBATH PAOOTY MOAYMHEHHBIX (IJIS1 PYKOBOISIIETO
COCTaBa);
® yMEHHE ONHMPATHCS Ha MPO(ECCHOHATBHYIO TOMOIIb CBOMX
KOJLIET;
e ymMmeHHe paboTaTh B KOJIJICKTHBE;
® ypoBeHb 001IEH KyIbTYPHI;
® [IPOM3BOJCTBEHHAs 3THKA, CTHJb OTHOILCHHUS C KOJUICTaMU
U KIMEHTaMH, KOMMYHHKAa0CIbHOCTh, NOOPOKEIATEIBHOCTh, OT-
3BIBYMBOCTH;
® [ICHXOJIOTMYECKAs YCTOHMYMBOCTh, CIHOCOOHOCTH K Camo-
OLICHKE.
4. 3aK/II0YMTeJIbHASL YACTh COJICPKUT BBIBOJ, B KOTOPOM yKas3bl-
BAaeTCs HA3HAYCHHUE XapaKTEPUCTHUKH.
TekcT XapaKTEpUCTUKH W3JIAaracTcsi B MPOU3BOJIBHOM (opme
OT TpeTbero nuna. [loanuceiBaeT XapakTepUCTHKY, KaK MPaBUIIO,
PYKOBOIUTENb yUpeKAEHHs (MIPEANPHUATHS, OPTraHU3alUK U T. I1.)
aub0 JMIo, ero 3amemaromee. [1oAmuchk CKperuiseTcs MnedaTbio
YUPEKICHUSL.
Xapakrepuctuka odopmisiercst Ha obiieM OmaHke ¢dopmara
A4,
AHKETHBIE JaHHBIE OOBIYHO pACIOJAraloTCs 3a Ha3BaHHEM
JIOKYMEHTa U MOTYT 0(hOpMIIATECS OO0 KaK OOBIYHBINA TEKCT, JIH-
00 B BHJIE cTOJNOIA B TPABOH YaCTH JJOKYMEHTA.

IIpuMep xapakTepuCTHKH:

3AKPBITOE AKIMOHEPHOE OBIIECTBO «IIAPT-
HEP» Hapoanas yi., 12, Marac, 386200 Tem. (928) 017-3531
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XAPAKTEPUCTUKA

Kypxuesa Pycnana Mcmaunnosuua, 1960 r. poxaeHus, crap-
LIero WHXeHepa otaena KoHtpons ¢ 15.04.2002 r., odpa3zoBanue
BBICITIEe, OKOHYIUT | po3HeHCKu HePTsIHOW HHCTUTYT B 1982 T.

3a Bpems pabOTHI B TOJDKHOCTH CTApIIET0 MHXKEHEpa OTesa
koHTpoist P.M. KypkueB mokazan ce0si rpaMOTHBIM CHELUANHU-
CTOM, ITyHKTYaJIbHBIM, UCTIOJTHUTEILHBIM paOOTHUKOM U XOPOIIUM
opranu3aropoM. OCHOBHBIE JOJDKHOCTHBIC oOOsi3aHHOCTH P.H.
Kypkuesa 3akmoyanuch B CIEAYIOIIEM: - OpraHU3alusl HCIbITa-
HUM 00pa3noB CEepUHHON PaAMO3JIEKTPOHHON amnmapaTrypbl, BbI-
MycKaeMOH MpelnpusTHeM; - 00paboTka pe3ylbTaTOB UCTIBITAHUI
u oopMIICHHE OTYETOB IO MX PE3yJIbTaTraM; - pa3paboTKa peKo-
MEHJAIMH MO SKCIUTyaTallud HPUOOPOB B THUIOBBIX YCIOBHSIX; -
y4acTHe B pealn3alliy HOBBIX METOJUK uccienoBanuii. K ucmon-
HEHHIO 00513aHHOCTEH OTHOCHUTCSI OTBETCTBEHHO. XOPOIIO 3HAET

HOPMAaTUBHBIE JOKYMEHTBI, YMEET OpraHu30BaTh paboTy KoJl-
nextuBa. [ my0oko pa3bupaeTcs B BOIpocax, CBSI3aHHBIX KaK C OC-
HOBHOM pa0OTOM, TaK M CO CMEXHBIMU YYaCTKAMHU JCSTEIHHOCTH.
3a 2003-2004 rr. umeer 5 OmarogapHOCTEH OT aJIMHUHUCTPAIIUU
OTAENa U NMPEeIUPUSITHS 32 KaYeCTBEHHOE BBIIIOJIHEHHUE IJIAHOBBIX
paboT. 3a BHeApEeHHE HOBOW METOAUKH MHCTPYMEHTAJILHOTO KOH-
tposia B 2004 r. HarpaxzaeH [loueTHoW rpamMOTOll OpeaupUsITHS U
JEHe)XHOU mpemueil. MiMeeT aHaMUTUYECKUN CKIal yma, SHEpru-
YeH. BeIgBUraeT mpeiosKeHus o COBEPIICHCTBOBAHUIO Pa0OTHI U
HaxOJHUT IIyTH IPaKTUYECKON peanusaluuu uiaed. YCIemHo coye-
TaeT CBOIO pabOTy C HAydyHOW AESITeThHOCTHIO, pazpaboTtanm u
BHEAPUJ B MPOU3BOACTBEHHBIA HPOLIECC Psii COBPEMEHHBIX TeX-
HUYECKUX METOJMK. ABTOp 9 TMeyaTHBIX paboT, B TOM 4YHCIE 2-X
Hay4HbIX CTaTeil U 3-X pallMOHANU3aTOPCKUX NpeioxeHui. [Tpu-
HUMan ydactre B pabote Bcepoccuiickoll HayYHO-TEXHHUYECKOM
KoH(pepeHunn «llepcreKTUBHBIE METOIbl OLEHKH HaJeKHOCTH
TEXHUYECKUX CPEICTB NPH HEOJArONpHUATHBIX BHEUIHUX BO3ZCH-
cTBIsIX». TakTHueH, nobpoxenareneH. BHUMaTenbHO OTHOCUTCS K
KpUTHYECKUM 3aME€YaHusIM B CBOM ajpec, MPUHUMAET UX K CBeJle-
HUIO U JIeNaeT KOHCTPYKTUBHBIE BBIBOJBI. B KpUTHYECKUX cuTya-
LIUSIX YyMEET HaxOIUTh KOMIPOMMCCHOE pelleHue. AKTHBHO Je-
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TUTCS CBOUM ONBITOM. C COTpYTHHKaMU (UPMBI TOJJICPKUBACT
TEIUTBIE OTHOIICHHUS, TIOJB3YETCs YBAKEHHUEM B KOJUIEKTHBE.

ITo cBouM mpodeccHoHANBEHBIM M JIMYHBIM KadecTBam P.U.
KypkueB B monHOM Mepe COOTBETCTBYET 3aHUMAEMOM JTOJKHOCTH
U MOXeET OBITh MCIIONIb30BaH B KaUECTBE TEXHUYECKOTO KOHCYIIb-
TaHTa IO BONPOCaM HCIBITAaHUN 00pa3loB PagHOAIEKTPOHHBIX
CPE/ACTB CHELMATBHOIO HA3HAYCHUSI.

I'enepansusiil nupextop 3A0 «llaptaep» M. I1. JInaras moanuck
(H.A. AnpbIko)
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2. AIMUHUCTPATUBHO-OPTAHU3ALIMOHHBIE
JOKYMEHTBI

AJIMUHHCTPATHBHO-OPTraHM3aLIMOHHbIE JOKYMEHTHI IIpej-
Ha3HaueHb! U1 O0eclieueHHs pELIeHUs] LIMPOKOTro Kpyra 3anay
yOpaBlieHUs] JIOABMH M OKOHOMHYECKHMMH OOBEKTaMH KakK TJIO-
0aTbHOTO (MEKIOCYAapCTBEHHOTO U TOCYIAPCTBEHHOI'O) YPOBHS,
TaK ¥ JOKAJIbHOIO - NPEANPUATUSIMU, OPraHU3aLUsIMU, IPOU3BOJI-
CTBEHHBIMH KOJUIEKTUBAMH U T. II.

K amMuHHCTpaTHBHO-OpPraHU3allMOHHBIM TOKYMEHTaM OTHO-
CATCS: TIOJIOKEHUSI, TIaHbI, YCTaBbl, TPAaBHJIA, OTYETHI, KOHTPAKTHI,
JIOTOBOPHBI, MHCTPYKIIUHU U TIP.

2.1.11on10:xeHMe, MPABUIIO0, HHCTPYKIUS

IMono:xkeHue - HOPMATUBHBIM aKT, UMEIOIIUNA CBOAHBIA Xa-
paKTep M ONpeNeSIONMNA CTPYKTYPY, (QYHKIMH, KOMIIETCHLUIO
opraHa Wiu CUCTEMBI OpraHoB (Ilonoocenue 06 omoene enagHozo
KoHcmpykmopa, Ilonosicenue o cumnasuu), MO0 TMOPSIOK UX JIEH-
CTBHH B OINpenenéHHbIX chnydasix (llonodcenue o nopsioke co3viéa
u npogedenus odue2o coopanus aKyuoHepos 3aKPulno2o aAKYUo-
HepHo2o 0bwecmea), MO0 PEryIUPYIONINHA COBOKYITHOCTh OpTa-
HU3AIMOHHBIX, UMYIIECTBEHHBIX, TPYIOBBIX OTHOLICHUH MO KOH-
KpeTHOMY Bortipocy (llonosicenue o nopsioxe 3axaoyenus u ucno-
HeHus1 002080pos, [lonooceHue 0 nopsaoke akKpeOumayuu H#ypHa-
JIUCMO8).

I[IpaBuia - HOpMATUBHBINA aKT, KOTOPHIM PETYIHPYETCS Op-
TaHU3alMs U MOPAI0K JAEATETHbHOCTH B KaKOH-T1100 OIpeieI€HHOM
cthepe oTHOmIeHHH. B 4YacTHOCTH, TIpaBHJIaMU YCTaHaBIUBAETCS
opraHm3alysi ¥ TOPSIOK AESITeTbHOCTH TOCYJapCTBEHHOTO HWITH
WHOTO OpraHa, NMpeanpusITus, yupexaeHus (Hanpumep, [lpasuna
BHYMpeHHe20 mpy008020 pacnopaoKa npeOnpusmus), B MpaBuiIax
YCTaHaBIUBAIOTCS HOPMBI U TpeOOBaHUS, 00s3aTeNbHbBIE IS BBI-
TTOJTHEHUSL.

HMucrpykuus (oT nart. instruction - yCTpOWCTBO, HacTaBie-
HUe):
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AKT yIpaBieHHs, COAepKalliii HOPMBI U IPaBHJIA, PETYIIH-
pYyIOIINe MOPSIOK M YCIOBHS OCYIIECTBICHHS KaKOW-THOO nes-
TEJILHOCTH, a TaKKe€ HOPMBI, ONPEeIIONe TOPII0K U YCIOBHUS
peanu3anuy HOPMATHBHBIX aKTOB, M3AaHHBIX JAHHBIM WMJIH BBILIC-
CTOSIIIIIM OpPTaHoM (Harpumep, MHcmpyKkyusa o nopsaoke canamop-
HO-KYpOPMHO20 o0becnevenus 8 ¢hedepanbhblXx Opeanax npasu-
menbCMBEeHHOU C853U U UHpOpMayulL).

HopmatuBHBIH akT, ONpeAessIFONUA TMOPSAOK U CHOCOOBI
OCYIIIECTBIICHNS] KaKOH-THOO0 jesTensHOCTH (Hanpumep, /loaic-
HOCMHAs UHCMPYKYUsL 3A8e0yI0ue20 CKIA00M,).

IIpaBuia coctaBjieHus 1 oopMiIeHUs

Tekct npoekTa NnoJjoKeHus (IpaBuil, MHCTPYKLMH) IleYaTaeT-
cs Ha 00111eM OJIaHKE.

O0mas CTpyKTypa 10KyMeHTa:

1. HammeHoBaHue opraHa, OpraHW3aIlNH, YUYPEXKICHHS, BHIITY-
CTHBILETO NaHHBIN NoKyMeHT. 2. I'pud yrBepxknenus. 3. 3aroio-
BOK. 4. Koncratupyromas gacts. 5. OcHoBHOM TekcT. 6. [loamuck
JIUIIa, TOJITOTOBUBIIETO POEKT JOKYMEHTa, JaTa.

O0s3aTenbHBIMU ABJSIFOTCS MYHKTHI 2-5. B psine 1okyMeHTOB
HalMEHOBaHUE OpPraHU3alMU BKIIOYAETCS B IyHKT 2 M HE TyOnu-
pyercs B myHKTe 1. IIyHKT 6 0OBIYHO HCIIONB3YyETCs, €CIIU JOKY-
MEHT TOTOBHUTCS M HOJIIMCHIBAETCS PYKOBOAMTENIEM IOIpa3elie-
HUSI, @ YTBEP)KIAETCs BBIIECTOAIIEH OpraHu3aluei.

OcHoBHbIE TIpaBuiIa odopmileHHs rpuda yTBepKICHHUs, 3aro-
JIOBKa W TIOAMHCH paccMOTpeHbl B paszaene «TpeboBaHusi K
0(OPMIICHHIO PEKBHU3UTOB JOKYMEHTa». 3IE€Ch MBI OCTAaHOBUMCS
TOJIBKO Ha OCOOCHHOCTAX O(QOPMIICHHS, MPUCYIIUX paccMaTpUBa-
€MBIM JIOKYMEHTaM.

3arojI0BOK K TeKCTY MOJO0:KeHHus (TIPaBWUJ, WHCTPYKIIHH)
OTBEYAET Ha BOIIPOC «0 yeM?», Hanpumep: [lonoxenue o nmopsaxe
3aKJIIOUEHHS ¥ UCTIONHEHUs JoroBopoB; [lonoxxeHnue o nepcoHane;
WHCcTpyKIus 0 mopsiAKe MOArOTOBKY MPOEKTOB MPUKa3a.

3aro/ioBok K HHCTPYKLUMM, COJEpXalled IOJDKHOCTHBIE
TpeOOBaHUS W TOPSAJOK MPOBEACHHUS PadOT (IODKHOCTHAS WH-
CTPYKIHS), OTBEYAET HA BOMPOC «KOT0?, ubsi?», Harpumep: Jomk-
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HOCTHasi MHCTPYKLMS IJIaBHOTO clienuanucTa; J{oJKHOCTHAsT WUH-
CTPYKLIUS 3aBELYIOLIETO CKIAIOM.

B koncratHupylomeil yacTu mosiokeHHs (TMpaBwil, WHCTPYK-
1K) YKa3bIBAIOTCS OCHOBAaHUS pa3pabOTKU, OCHOBHOE Ha3HAUCHHUE
HOPMAaTHBHOTO aKTa M c(epa ero pacIpoCTPaHCHUS, OTBETCTBCH-
HOCTh 3a HapylllEHHE YCTAHOBJIEHHBIX IIPABUJI U TEXHOJIOTUH U T.
.

Koncrarupyromas gacts opopmiisiercss 1100 B BUIE OTAEITb-
HOro a03ama nepe; OCHOBHBIM TEKCTOM JIOKYMEHTA, JIN0O KakK pas-
nen «OO0mume ToNoKeHUs» TOKYMEHTa (CM. IPUMEPHI).

OCHOBHOIi TeKCT MOJOKEHUs (TIPaBU, UHCTPYKLIUH) UMEET
CIIEIyIOIINE SA3bIKOBBIE OCOOCHHOCTH:

e ynorpebiieHNe CrelnalbHbBIX TEPMUHOB, OTBIMEHHBIX Mpe.-
JIOTOB, CJIOB, IPUHAJIS)KAIINX KaHIEISIPCKON peyn;

® [PEUMYILECTBEHHOE  HCIOJNb30BAaHHE  CTPaaTelbHBIX
KOHCTPYKIUH;

e TpadapeTHOCTh B H3JI0KEHUHU TEKCTA,

® IpHUMEHEHHE PyOpUIMPOBaHUs, HEOOXOAMMOTO TMPH Tepe-
YHCJICHUU TIOJIOKEHUH yCTaBa, MyHKTOB IJIaHa M OT4eTa, 00s13a-
TEJILCTB M TPaB JIOTOBOPa M KOHTpakTa. TeKCT TOKYMEHTa MOXKET
JENUTHCS Ha IJ1aBbl, MyHKTH U TOAMYHKTHI. [ J1aBbl OJKHBI UIMETh
Ha3BaHMA. [J1aBBl HyMepyloTCcsi puMCKUMH Iudpamu. Hymeparmst
MYHKTOB U MOJAIMYHKTOB ITPOU3BOIUTCS apaOCKUMHU U(pamu;

® IBJIOKEHHE B C)KaTOW OpME OT TPETHEro JIUIA eTUHCTBCH-
HOTO WJIM MHOKECTBEHHOT'O yHcia. THUIOBbIE Taroisl, HCIOIb3Y-
eMble B TEKCTE: «IOJDKCH», «CIEAYET», «HEOOXOAMMO», «3ampe-
IAEeTCs», «HE JOIMYCKAeTCs», «yCTaHABIMBACT», «pa3paboTaHOY,
«IIPU3HACTCS», «BO3JAraeTcs» u T. 1.
Oopasen mosoxenus: Ipunosxenne 1.

2.2. JI0JKHOCTHASI MHCTPYKIMS.
IIpaBuna cocraB/jieHusi U opopmiIeHUs
JOomKHOCTHAsT WHCTPYKIUSI SIBIISIETCST OCHOBHBIM OpraHH3a-
UOHHO-TIPABOBBIM JIOKYMEHTOM, OTIPEENISIONINM 3a/1a4H, OCHOB-
HBIE TIpaBa, 00S13aHHOCTH U OTBETCTBEHHOCTH JIOJDKHOCTHOTO JITIA
(paboTHWKA) OpraHHW3AIMHA TPH OCYIIECTBICHUH UMHU CIYKeOHOM
(TpynoBO) NEATENbHOCTH COTJIACHO 3aHMMAaeMOMl JOJIKHOCTH.
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JlomKHOCTHASsT MHCTPYKIMS pa3pabaThiBacTCs, UCXOAS U3 3ajad,
BO3JIOKEHHBIX Ha KaXKIyI0 KOHKPETHYIO IOJKHOCTH B COOTBET-
CTBUU CO INTATHBIM PACHUCAaHUEM OpraHU3allH, BHYTPEHHUMU
HOPMATUBHBIMHU aKTaMH, ¢ COONIOIcHHEM TpeOoBaHuit TpymoBoro
Konexca P® 1 nHbIX HOPMAaTUBHBIX MPABOBBIX aKTOB. JlOMKHOCT-
Hasi MHCTPYKIHUS COCTaBJISAETCA MO KaXJOH INTATHON MOJHKHOCTH
OpraHM3allii, HOCHT OOE3IMYCHHBIM XapakTep U OOBSBISACTCS
JOJDKHOCTHOMY JIMIY IIOJl PACIMCKY IIPH 3aKIIOYEHUU TPYIOBOIO
J0roBopa, B TOM YUCJIC ITPpU IIEPEMCUICHNU Ha APYTYIO TOJIXKHOCTD,
a TaKkKe MPU BPEMEHHOM HCIOIHEHUU OOS3aHHOCTEH MO WHOWM
JIOJKHOCTH, YeM Ta, B KOTOpPOi paboTaeT pabOTHUK.

[Ipu odopmieHuN MOIKHOCTHONH HMHCTPYKIIMU HCIOIB3YIOT
PEKBH3UTHI, KOTOpHIE SIBISIOTCS OO0S3aTENBHBIMH Ui OJIaHKa,
MpeIHa3HAYeHHOr0 I O(QOpMIICHUS BHYTPEHHUX TOKYMEHTOB.
HHCcTpyKuMsa [OOKHA COAEpKaTh HAaWUMEHOBAaHUE OpraHU3alluu,
HAaWMEHOBaHHE JOKYMEHTa (C yKa3aHHEM KOHKPETHOW TOJIKHO-
CTH), ATy ¥ MECTO €r0 MOATOTOBKH, PEKBU3UTHI COTIACOBAHUS H
YTBEPXKIAECHUA:

3AKPBITOE AKIIMOHEPHOE OBHIECTBO «MMITYJIBC»

YTBEPXIAIO
I'enepanbHbIil TUPEKTOP
3AO0 «mmynbe»
JInunas moamuch
JI.B.Ky3ukoB

26 mapta 2009 r.

JOJKHOCTHAS HHCTPYKIIUSA
MEeHe/sKepa 110 epCcoHaly
10 mapta 2009 r. r. Marac

PaspabaTbiBaeT U MOAMHUCHIBAET JOKHOCTHBIE MHCTPYKIUU
PYKOBOAMTEIb CTPYKTYPHOTO MOAPA3ACIEHUS; YTBEPKIAACT PYKO-
BOJUTENb opranuzauuu. [Ipn HeoOX0ANMOCTH MHCTPYKIMU MOTYT
OBITH COTJIACOBAHBI C IOPUIMYECKON CIIy>)KOOH WM JIPyrUMH
CTPYKTYPHBIMH [TOAPA3AEICHUSMHU.
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Kaxpiit paOOTHHK MOMKEH OBITH O3HAKOMIIEH C JTOJDKHOCT-
HOW MHCTPYKIHUEW MOJ| paclucKy, KOTOPYIO pacrojiaratoT Ha Io-
CJIEIHEM JIUCTE JTOKYMEHTA, HUXE MOIIUCH PYKOBOJIUTENSI U BU3
cornacoBanus. Pacnucka BxiatoyaeT cioBa «C UHCTPYKIUEH O3HA-
KOMIICH», JIMYHYIO TOJIUCH Pa0OTHHKA, HHUIHATB U (paMuinio,
JIaTy O3HAKOMJICHHS:

PykoBonputens nmonpasnenenust  Jluunas noonuce PacmmpoBka nmognucu
C I0JKHOCTHON MHCTPYKIMEH DK3eMIUISp MOTYYHIT
03HAKOMIJIEH Jluunas noonucw
pabomuuxa
Jlara

Cmpykmypa mexkcma 00J13HCHOCHHONU UHCIMPYKYUU:
1. O0mas yacTh (00IIHE MOIOKEHNS).
2. OyHKIHA.
3. JIomKHOCTHBIE 00S3aHHOCTH.
4. Ilpasa.
5. OTBETCTBEHHOCTb.
6. BzanmooTHOMmIEHUS (CBS3H 10 TOJKHOCTH).

ConepkaHre pa3/ielioB M3JaraeTcs OTACIbHBIMU ITyHKTAMHU,
KOTOpbIE HyMEpYIOTCsSI apaOCKuMu muppaMu B paMKax KaxKJIoro
pazznena.

OcHOBHEIE TpeOOBaHUS K TEKCTY TOJPKHOCTHOW UHCTPYKITHH -
9TO MOJIHOTA ONpeAeNCHHs 3a/a4, deTkas (HopMyIUpoBKa (HYHK-
ui ¥ obs3aHHOCTeH. ECi B JOMHKHOCTHON MHCTPYKITHU OOs3aH-
HOCTH COPMYITHPOBAHEI B OOITIEM BUIE, HCKOHKPETHO U 0OTEKa-
€MO, TO 3TOT JOKYMEHT SIBJISCTCS YHCTO (DOpMajbHBIM M HE BHI-
MOJTHSAET CBOETO Ha3HA4YEHHs. |J1aroyiel ciemyer ymoTpeOisiTh B
W3BSBUTEIIPHOM HAKJIOHEHHUH: «... BBIIIOJHACTY, «... OPTAaHU3YET»,
«... COCTaBIIICT» U T. 1.

ConepkaHre OMHKHOCTHON WHCTPYKITUM BO MHOTOM OTIpEJie-
JIEHO TOCYHApCTBEHHHIMH HOPMATHBHBIMH [TOKyMEHTamH. B nx
gyucie KpannukanuoHHBIA CNPABOYHUK JOJKHOCTEH PyKO-
BOJUTeNIel, CHEIAATACTOB W APYTrHX CJIYKAIIUX B ITOCIICIHEH
pemaKknuu, B KOTOPOM COJIEP)KUTCS PErIaMEHTHPOBAHHBIN Tepe-
YeHb TpeOOBaHWH K KBaTU(UKAIMH CIICIUATUCTOB PAa3TUIHBIX
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kareropuii. CripaBOYHUK SIBISICTCS. HOPMATHBHBIM JIOKYMEHTOM H
PEKOMEHJIOBAH JIJIsl IPUMEHEHUS Ha TIPEANIPHATHUSX, B YIPEIKIICHHU-
SIX W OpPTraHU3allUsAX Pa3INYHBIX OTPACcie HE3aBHCUMO OT (OpM
COOCTBEHHOCTH U OpraHU3aIlMOHHO-TIPaBOBLIX Gopm. KBanuduka-
UOHHAS XapaKTEPUCTHKA KAXKIOH JODKHOCTH, BKIIOYCHHOW B
CIIPAaBOYHHK, COJICPIKUT TPH pa3Jiea;

JOIDKHOCTHBIE 00S3aHHOCTH (TIEPEUUCISIFOTCS (YHKITHH, KO-
TOpBIE MOJIHOCTHIO MIJIM YACTUYHO BBHITIOJHSIOTCS PabOTHUKOM, 3a-
HUMAIOIIMM JaHHYIO JIOJKHOCTB);

JloybkeH 3HATh (M37IaraeTcsl 00sS3aTeNbHBIN COCTaB CIECIHAIh-
HBIX 3HAHWM, HEOOXOAMMBIX PAOOTHUKY HJIsl BBITOJHEHHS CBOUX
GbyHKIMH (3aKOHOJIATEbHBIC AaKThI, TMOJOXKEHUS, HHCTPYKIIWH,
HOPMATUBHBIC U METOJMYECKUE JOKYMEHTHI), KOTOPbIE PabOTHUK
JIOJKCH YYHUTHIBATh U YMETh HUCIOJB30BaTh IIPU BBHITIOTHEHHH CBO-
WX JOJDKHOCTHBIX 00SI3aHHOCTEH;

TpeGoBanus k kBaaubuUKalUy (IIEPEUUCIIIIOTCS TPeOOBaHUS
K YPOBHIO ¥ TIPOGIITIO0 OOIIEH U CIIeUAIBHOMN OJTrOTOBKH, a TaK-
ke TpeboBaHUA K CTaxy). [lepBrle aBa pasziena KBaau(pUKaIHOH-
HOW XapaKTepUCTUKU MOTYT OBITh MOJHOCTHIO MCIIOIH30BAHBI MPH
COCTaBJICHUH JOJDKHOCTHOM MHCTPYKIIMM B KOHKPETHOW OpraHu-
3alMy C y4eToM Tpucymieid ed cnenudpuku padotel. Kpome kBa-
TU(PHUKAMUOHHOTO CIIPABOYHHUKA, NPH Pa3paboTKe JOJKHOCTHBIX
WHCTPYKIMH CJIeIyeT OMUPaThCs Ha MOJ0KEHHE 0 CTPYKTYPHOM
nmoApasaejeHnu.

Cooepircanue 0013#CHOCMHON UHCMPYKYUU

Paznen «OO0mme mnoJIOsKEHUSD» COJCPKUT HAUMEHOBaHUE
JIOJKHOCTH B COOTBETCTBUU CO IITATHBIM PACIUCAHHEM M OCHOB-
HBIE CBEJCHHSA O HEW: Ha3BaHWE CTPYKTYpHOTO MOJpa3ieiieHUs,
MOTYMHEHHOCTh JaHHOTO pa0OTHUKA, TMOPSIOK Ha3HAUCHUS H
OCBOOOXICHHUS OT JOJDKHOCTH, TIOPSIOK 3aMEIIESHUS 3TOW JTOJIXK-
HOCTHU B MEPHOJ BPEMEHHOTO OTCYTCTBHSA paOOTHHUKA, TPEOOBAHUS
K po¢eCCHOHAIBHOM MOATOTOBKE U KBajaudukaiuu. Keanudurka-
[UOHHBIE TPeOOBaHUS JEISATCS HAa JBa OCHOBHBIX HAIPaBICHHS:
YPOBEHb 00pa30BaHUs W MPAKTHYCCKHUM OIBIT, T. €. CTAXK pabdOThI
Ha aHAJIOTUYHOHN JODKHOCTH. VICTOYHMKOM MJIS UX YCTaHOBIICHUS
ciyxar pazzuensl «JlomkeH 3HaTh» U «JlomkeH ymeTs» KBamudu-
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KallMOHHOI'O CIIPaBOYHMKA, OJHAKO KaKJas OpraHu3alis MOKET
KOHKPETH3UPOBATh TPEOOBAaHUS K KBATHU(PHUKAIMHA U 00pa30BaHUIO
paboTHHUKA, UCXO U3 CBOCH MOJIMTHKH paboTHI ¢ MepcoHanom. B
3TOM € pa3zene OTACIbHBIM IYHKTOM IEpEeUYHCISIOT 3aKOHOAA-
TeJbHbIE, HOPMATUBHbIE U HOPMAaTHBHO-METOANYECKUE JOKYMEH-
Thbl, KOTOPbIMU JOJDKEH PYKOBOACTBOBATHCS PAaOOTHUK B CBOEH
npodeccuoHanbHON nesiTenbHocTH. [loMrMo akTOB 00mero aew-
CTBHs CrOJIa BKIIIOYAIOT MEPEYCHb BHYTPCHHUX OpPTraHU3AIIMOHHBIX
U pacnopsAsaUuTCIbHbIX JOKYMEHTOB, KOTOPBIC JOJIXKHBI 6I)ITI) n3-
BECTHbl PaOOTHHUKY, 3aHMMAIOIIEMy TY HJIM HHYIO JOJDKHOCTD
(ycraB, mpHKa3bl U PAacHOPsDKEHHUS PYKOBOIMTENS] OpraHU3aluy,
MOJIOKEHUE O CTPYKTYPHOM TI0/Ipa3/ielieHUH, IPaBujia BHYTPCHHE-
r'0 TPYJOBOT'O paclopsiaka u ap.).

B pazgene «®yHkuum» QOpMyIUpyeTCsl OCHOBHAs 3ajada
paboTHUKA JaHHON NOJKHOCTH, OTPENENSIeTCs] Y9acTOK PadoTHl,
MEPECUUCTIAIOTCA KOHKPETHBIC BUbI paGOT, M3 KOTOPBIX CKJIaJblBa-
eTcsd BBINOJIHEHHE OCHOBHOW 3amaun. CoctaB (yHKUMII B KOH-
KPETHOM OHKHOCTHOM MHCTPYKIIMU BCErJa MHIWBUAYAJIEH, JaxXe
€CITM OHa COCTaBJIEHa HA OCHOBE THUIIOBOTO JOKYMEHTA.

B pasnene «/lonxHocTHBIE 00SI3aHHOCTH) YCTAHABIUBACTCS
MOPSIIOK UCTIOJIHEHHUS (PYHKIMH, BUAOB PabOT, OTAEIBHBIX MOPY-
YeHUH, a TaKKe JTHYECKHE HOPMBI, KOTOpBIE Pa0OTHHK 00s3aH
co0JII0aTh B X0J€ TPYAOBOM ESTEIBHOCTH.

Paznen «IlpaBa» ycraHaBIMBaeT KOMIIETEHIIMIO KOHKPETHO-
ro pabOTHHUKA M 3aKpeIuIIeT KPYT MpaB, HEOOXOAUMBIX paOOTHUKY
JUI BBIIIOJTHCHUSI BO3JIOKCHHBIX Ha HETO O6H3aHHOCTCﬁ, a TakKXKe
MOPSIIOK OCYIIECTBIICHHS 3TUX IpaB. K HUM MOTYyT OTHOCHTHCS:
JOCTYI pabOTHHKA K ONpEAETICHHOW WHGOPMALUH, IPUHITHE Pe-
IHCHPII71, NOoANUCH WM BU3HUPOBAHUE OIPECACIICHHBIX BUIOB HOKY-
MEHTOB, KOHTPOJb 32 OPOPMIIEHHEM JOKYMEHTOB, pabOTOH TOI-
YMHEHHBIX, 33 COOJIIOZICHNEM TPYAOBOW aucuuiiuusl U T. 1. Co-
Jep)KaHUe STOro pasziesia B3aMMOCBS3aHO C COCTaBOM (YHKIHO-
HAJIBHBIX 0053aHHOCTEW, OMpEACICHHBIX pa3lenoM «DYHKIUIY.
UYertkas popMynrpoBKa mpaB pabOTHHKA MO3BOIISIET cHOPMYIHPO-
BaTh €0 OTBETCTBEHHOCTb, KOTOpAas BBIAENSAETCS B OTIEIBHBIN
paszen.
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Paznen «OTBETCTBEHHOCTB» PACKPBIBAECT COAEpPKAHUE U
(hopMBI OTBETCTBEHHOCTH JIOJKHOCTHOTO JIMIA 32 PE3YJbTaThl U
MIOCJIECTBUS CBOCH NIESTETBHOCTH, a TaKkkKe 3a (PaKThl HEIPHHATHS
CBOEBPEMEHHBIX MEp WM JEHCTBUI, OTHOCAIIUXCA K €ro 00s3aH-
HOCTAM. B HHCTpYKIMM MOXET OBITh yCTAHOBJIEHA aMHUHHUCTpa-
THBHAsI, AUCLUIUIMHAPHAS U MaTepuajbHasl OTBETCTBEHHOCTh. Me-
Pl OTBETCTBEHHOCTH YCTAHABIMBAIOTCS B COOTBETCTBUHU C JIEH-
CTBYIOIIMM 3aKOHOJIATEIbCTBOM M C yYYETOM CHEelH(DUKH padoThI
opraam3anu. [Ipu mMOATOTOBKE 3TOTO pa3zena 3a OCHOBY CIeIyeT
Opatb pasn. «PyHKOMM» U «/loKHOCTHBIE 00S3aHHOCTU», B CO-
OTBETCTBUU C KOTOPBIMH U JE€TAJIU3HPYETCS OTBETCTBEHHOCTH
JOJKHOCTHOT'O JIMIIA.

B pasgene «B3aumMooTHOImIEHUs1 (CBSI3M MO JOJEKHOCTH)»
perynupyoTcsa MpOU3BOACTBEHHbIE KOHTAaKThl MEXAY JOJIKHOCT-
HbIMHM JIMIIAMM JAHHOI'O M MHBIX CTPYKTYPHBIX IOJpa3JeicHUN
OpraHu3alliy, YCTaHABIUBAETCS KPYT CIIY)KEOHBIX cBszell. B aTom
K€ pas3zesie MOTYT MEPEUUCIISATHCA CBA3U CO CTOPOHHUMH OpTaHU-
3aLUSIMU.

HecMoTpst Ha TO, YTO JOJDKHOCTHAsE HHCTPYKLUS - JOKYMEHT
YHUQUIIMPOBAHHEIN 110 MpaBUiIaM OQOPMIICHHUS U CTPYKType TeK-
CTa, B JOMNOJHEHUE K OCHOBHBIM B JOJDKHOCTHYHO HHCTPYKLUIO
MOT'yT 6BITB BKJIIOUCHBI U HHBIC pa3acibl. HaHpI/IMCp, B OOJDK-
HOCTHYIO MHCTPYKIIMIO MOXET OBITh BKIIOUEH pa3nen «OueHka
padoThDY, IIe HA OCHOBE pa3fenoB «OyHKIUN» U «/]0IKHOCTHBIE
00s13aHHOCTHY» YCTAHABJIMBAIOTCA KPUTEPUU OIICHKU Tpyaa. [o-
MOJIHUTEILHO MOXET OBITh BKJIOUEH M paznen «Ilopsagok mepe-
CMOTPA JAOJKHOCTHOI MHCTPYKIUM», B KOTOPOM YCTaHAaBIIUBA-
0T CPOK JICHUCTBHSI, YCIOBUS NEPECMOTPA TOJKHOCTHOM UHCTPYK-
LU, B YUCJIE KOTOPBIX: U3MEHEHUE OPraHU3allOHHONU CTPYKTYpBHI,
MEPECMOTpP IITATHOIO PACHUCAHUs, MOSABICHUE HOBBIX BUJAOB pa-
0OTHI, BeIYNIUX K IEepepacipeieieHuI0 JOKHOCTHEIX 00S3aHHO-
CTEH, BHEJPECHUE HOBBIX TEXHOJIOTUH, MEHSIOIINX XapakTep pado-
THI U Jp.

Oo6pa3zen gosxkHOCTHOM HHCTpYKUuM: [Ipuioxenue 1.
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2.3. JloroBop (KOHTPAKT)

KonTpakT niu 1orosop - corjiauieHue AByX uiu 0osee cTo-
POH, HallpaBJIEHHOE HA YCTaHOBJICHUE, N3MEHEHNE MITH TpeKpallie-
HHUE TPaXIAaHCKUX IpaB M 00S3aHHOCTEH, BBHINOJHEHUE IPUHUMA-
eMbIX 0053aTeJIbCTB 110 OTHOIIEHUIO K APYIUM yyacTHUKaM. [loro-
BOP MOKET OBITh 3aKII0YEH KaK MEXAy OTACIbHBIMU IpaKJaHaMU
(pm3mueckuMu THLIAMM), MEXIY TPaKIaHAMH U OPraHU3ALUSIMU
(ropuAMYECKUMU JIMLIAMU ), TAK U MEXly OpraHU3alIsIMU.

OO1ue MoJoKeHus 0 3aKJIIOUEHUIO JOTrOBOpa (KOHTPaKTa) U
JIOTOBOPHBIM OTHOILIEHUAM peryimpyrorcs ['paxmanckum, Tpymo-
BEIM U AJIMUHHCTPaTHBHEIM Kojaekcamu Poccuiickoit deneparmm,
MOJIOKEHUAMH O JIOrOBOpax, paspabarsiBaeMbiMu [IpaButesiscTBOM
P®, MunmcrepcTBamMH, BEAOMCTBAMH, OPTaHU3ALMSAMHU U T. T1.

ITo ropunnueckoil HaAPaBJIEHHOCTH BCE JOTOBOPHI MOAPA3Ie-
JISIOTCSA Ha MpeJBapUTebHble U OKOHYATeJbHbIe (OCHOBHBIC)
norosopsl. IlpeaBapuTe/bHBIH T0TOBOp — 3TO COTJAIIEHUE CTO-
POH O 3aKJIIOUYEHUH B OyIylIeM OKOHYATEIHHOI'O JIOTOBOpa O Ie-
penadye UMyIIeCTBA, BHIMOJHEHUH pa0OT MM OKa3aHWHU YCIYyT Ha
YCIOBUAX, HPEAYCMOTPEHHBIX NPEABAPUTEIBLHBIM JIOTOBOPOM.
[IpenBapuTenbHbIA TOTOBOP MOPOXKAAET OOS3aHHOCTH CTOPOH 3a-
KJIFOYUTH JOTOBOP B OyIyIlIeM M MpaBO KaKAOW U3 CTOPOH Tpebo-
BaTh OT APYrol CTOPOHBI 3aKIIOUEHHS OKOHYATEIBLHOTO JOroBOpa
Ha OrOBOPEHHBIX yCIOBUAX. OKOHYATEJILHBIH (OCHOBHOI) 10T0-
BOP HETOCPEACTBEHHO MOPOXKAACT MpaBa U 0OSI3aHHOCTH CTOPOH,
CBSI3aHHBIE C CO3/IaHUEM WJIM NepeMelIeHHEeM MaTepHaIbHBIX 1IEH-
HoOcTel (mepenada ToBapa, BEIIIOJHEHUE padOT, OKa3aHHE YCIyT U
1. 1.). Ilo mpeaBapuTenbHOMY JOTOBOPY CTOPOHBI 00S3yIOTCS 3a-
KIIIOYHUTH B OyAyIIEM JOTOBOP O TMepeaade UMYIIECTBa, BBITIOIHE-
HUU paboOT WM OKa3aHUM yCIyT (OCHOBHOW JOTOBOP) HA YCIIOBH-
SIX, IPELYCMOTPEHHBIX IPEABAPUTEIIBHBIM 1OTOBOPOM

B 3aBucuMocTH OT pacrpeefieHus MpaB W OO0sI3aHHOCTEH
MEX/Ay Y4aCTHHUKaMH JIOTOBOpa pa3inyaloTCs OJTHOCTOPOHHME H
B3aMMHbIe 10TOBOPbl. OAHOCTOPOHHMII OrOBOp IPEAIONaraer,
YTO Y OJHOM CTOPOHBI BO3HUKAIOT TOJIBKO IIPaBa, a y APYrod —
TOJIBKO OOSI3aHHOCTH (IOTOBOp 3aiiMa). BoMBIIMHCTBO TOTOBOPOB
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HOCST B3aUMHBIM XapakTep, Korja IpaBa U OOSI3aHHOCTH CyILe-
CTBYIOT y KXJIOH U3 CTOPOH (IIOTOBOP KYTLTU-TIPOTAXKH).

Bce moroBopel nensATcs Ha J0rOBOPbI, 3aK/JII0YaeMble B
N0JIb3y UX YYACTHUKOB, H JOrOBOPBI, 3aKJII0YaeMble B MOJIb3Y
TpeThHX JiMI. Pa3nuyaroTcst OHM 3aBUCUMOCTBIO OT TOr0, KTO MO-
XKeT TpeOOBaTh MCIIOIHEHHS 3aKIIOYEHHOTO noroBopa. bospmua-
CTBO JIOTOBOPOB, KOTOpBIE BCTPEYAIOTCSl HA MPAKTHUKE, 3TO IOTO-
BOpPHI B [I0JIb3Y TEX JIML, KOTOpbIE UX 3aKmouaroT. [Ipumepom no-
roBopa B I0JIb3y TPETHErO JIMLA SIBISETCA AOTOBOP apeHAaTopa o
CTPaxOBaHWU apEHIOBAHHOTO HMMYIIECTBA B MOJB3Y apeHIoJare-
ns. IIpu TakoM moroBope mpaBo TpeOOBATH BBHIILIATHI CTPAXOBOTO
BOBMCHICHUA TIPUHAIICKUT HE TOMY, KTO 3aK/IIHOYUII OOTOBOP
CTpaxoBaHHUs, a TOMY, B YbIO TIOJIb3y OH 3aKIIIOYEH - apeHn0Ja-
TeJb, KOTOPBIA HE Y4acTBOBAJ B 3aKJIIOUEHHH JJOTOBOpa CTPaxoBa-
HUS apeHJIOBaHHOTO HMYIIECTBa, BIIpaBe TpPeOOBaTh BHITLIATHI
CTPaxoBO CyMMBI.

JoroBopsl MOTyT OBITH TaKKe BO3ME3IHBIMU U 0e3BO3Me3/I-
HbIMU. [Ipy 0e3BO3ME3THOM JIOTOBOpE HMMYIIECTBEHHOE MPEo-
CTaBJICHHE TIPOU3BOMTCS TOJIBKO OJHOW CTOPOHOH 03 MOoTydeHHsI
BCTPEYHOT0 UMYILECTBEHHOI'O MPEIOCTaBICHUs OT APYroil cTopo-
HBI (JOroBOpP AapeHusi). BolbIMHCTBO JOrOBOPOB HOCUT BO3ME3I-
HBIH XapakTep, KOTjJa HMMYIIECTBEHHOE TNPEJI0CTABICHUE OIHOM
CTOPOHBI OOYCIIOBJIMBAET BCTPEYHOE MMYLIECTBEHHOE MPENIOCTaB-
JICHHE OT JPYroi CTOPOHHI (AOTOBOP KYIUIU-IIPOAAXKH).

Bce moroBopbl aensitcss Ha CBOOOAHBIE U 00si3aTebHBIE.
CB0OOIHBIE JOTOBOPHI 3aKJIIOYAIOTCSI BCELENIO MO YCMOTPEHHIO
CTOPOH, 00s3aTeNbHBIC - 3TO TAKHE TOTOBOPHI, KOTOPBIE SIBIISIOTCS
00s13aTeNBHBIMH XOTSI OBI 17151 OZJHOM U3 CTOPOH (IIPUMEPOM MOKET
CIy’)KUTh TpeIBapUTEeNbHBIN J0T0BOp). K umchny o00s3aTenbHBIX
JIOTOBOPOB OTHOCHUTCSI TaKX e MyOJMYHBII J0roBOp, KOTOPHIH 3a-
KIIFOYAeTCsI MEXIYy SKOHOMHYECKH HEPAaBHOLIEHHBIMH CTOPOHAMU-
y4YaCTHUKaMH JOrOBOpa: KOMMEPUYECKON OpraHu3alueid, ocy-
HIECTBIISIIONICH JIESTETHLHOCTD M0 MPOJaXKe TOBAPOB, BBHITIOIHEHUIO
paboT WM OKa3aHWIO YCIyr (PO3HMYHAs TOPTOBIS, TNEPEeBO3Ka
TPaHCIIOPTOM OOIIECTBEHHOTO MOJIb30BaHMs, YCIYTH CBS3U, dHEP-
rocHa0XeHue, MeAULIMHCKOE, TOCTHHIYHOE 00CITy>KUBaHUE U T.I1.)
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U MOKYyIAaTeleM WIN MOTpeOUTEeNeM yCIyT C LIEIbIO 3alUThl Ooiiee
cnaboii CTOPOHEL.

PaznuuaroT Takke B3aMMOCOIJIACOBAHHBIE JIOTOBOPHI U J0-
roBOPHI NpucoeanHeHus1. J[J1s1 B3aMMOCOrIacOBaHHBIX IOTOBOPOB
yCIIOBUSL Ppa3pabaThIBalOTCSl BCEMU CTOPOHAMH 3TOTO JI0r0BOpa, B
J0TOBOpPAxX HPHCOEIMHEHUS YCIOBHUS JIOTOBOPA pa3padaThIBAIOTCS
TOJIBKO OIHOM CTOPOHOH. [[pyras cTopoHa MOXET 3aKJIIOUUTh 3TOT
JIOTOBOP TOJIBKO OJIHUM CIIOCOOOM - NMPHCOCTUHHUBIINCH K TIPE]i-
JIO)XEHHOMY JIOTOBOPY B IIETIOM.

TexcT noroBopa ycaoBHO MOXKHO pa3fesUTh Ha YacTH:

1. IIpeamOyaa (WM BBOAHAS YacTb), KOTOPYIO COCTaBIISIOT
HaMMEHOBaHHUE JIOTOBOPA, JIaTa W MECTO IMOJIUCAHUS JIOTOBOpa U
MOJTHOE HAUMEHOBAHUE OTOBAPHBAIOLINXCSI CTOPOH C 00s3aTelb-
HBIM YKa3aHHEM X COKPAILCHHOTO Ha3BaHMS.

2. Mpeamer A0roBOpa, 4acTh, COJEpIKAIas CYIIECTBEHHBIC
YCIIOBHSI JOTOBOpA:

e  HauMEHOBaHHE MPEIMETa I0roBOpa, T. €. TOTr0, O YeM KOH-
KPETHO JOTOBapHBaIOTCS CTOPOHBI;

®  TEXHHYECKHE YCIIOBHS JJOTOBOPA;

e  0053aHHOCTH ¥ MpaBa CTOPOH TI0 JIOTOBOPY;

®  IIcHA JIOroBopa (CTOMMOCTH padoT), popMa OIUIaTHl U T0-
PSIOK pacueToB MEXKIY CTOPOHAMH;

®  TIOPAJOK CAaYH-TIPUEMKH PadoT;

®  CpOK BBHITNIOJIHEHHS CTOPOHAMH CBOMX 00sI3aTEIBCTB.

3. JlomoqHUTEJbHbIE YCJIOBHS JIOTOBOPA: YCJOBHUS, KOTO-
pble He 00s3aTeNbHO MPEoyCMAaTpPUBaTh B KaXIOM AOTOBOPE, HO
KOTOpPbIE MOT'YT CYIIECTBEHHO BJIUTH Ha PeaIn3alfio IpaB U 00s-
3aHHOCTEH CTOPOH:

®  OTBETCTBEHHOCTb CTOPOH 32 HCIIOJHEHHE JOTOBOPHBIX
00513aTEIILCTB;

e  croco0Obl obecrieueHust 0053aTeNbCTB, CAaHKIUKA K CTOPO-
HaM B CJIyyae HapyLICHHUs JOTOBOPHBIX 00s3aTEIbCTB;

®  OCHOBaHUS W3MEHCHUS WM PACTOPXKEHHs JOroBopa B Of-
HOCTOPOHHEM MOPSIIIKE;

e  YCIOBHS O KOHQUACHIMAIBHOCTH WHPOPMAIUH TIO JOTO-

BODY;
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®  TOPSAAOK Pa3pemeHus CIIOPOB MEKTy CTOPOHAMH TIO JIOTO-
BODY.

4. IIpoume ycJOBHS TOTOBOPA MOTYT BKIIIOYATH CICHYIONIHE
BOTIPOCHI: 3aKOHOJIATEIIECTBO, PETYIUPYIOIIEe OTHOIICHHS CTOPOH,
OCOOCHHOCTH COTJIACOBAHUH CBSI3U MEXK]Ly CTOPOHAMHU U T. II.

5. 3akaounTeIbHAS YACTh:

®  CpOK JCHCTBHS IOTOBOpA (1aTa Havaja M JaTa OKOHYAHHS
pabor);

®  PCKBU3UTHI CTOPOH: IOYTOBBIC, OAHKOBCKHE (HOMEp pac-
YETHOTO CUeTa, yUpEKJeHHe OaHka, Koja OaHka, U 1p.), OTIPy304-
HbIC PEKBHU3HUTHI (€CIHM TPOAYKT JOTOBOpa IPEAIIOIaraeTcs Io-
CTaBIIAITh KAKUM-IMOO BHUAOM TpaHcmopTa). [ CTOpoHHI -
IOPWIMYECKOTO JIUIA PEKBU3HUTHI 3alMCHIBAIOTCS B TOCIEIOBA-
TEFHOCTH: HAMMEHOBAaHUE OpraHU3alluy, Mo4ToBbIN agpec, THH,
0aHKOBCKHE PEKBU3UTHL. IIpu 0pOpMIICHUN PEKBHU3UTOB HCITOJIb-
3yeTcs, Kak MpaBmio, rpaduyeckoe BbineiacHue. J[ns CTOpOHBI -
(hM3MYECKOr0 NHIlA PEKBU3UTHI 3aMKCHIBAIOTCS B MOCIIEIOBATEIIb-
HOCTH: (pammmsi, uMs, otdectBo, THH, anpec mecta xuTenbcTBa
(peructparum), noMarrHui TenedoH, macmopTHbIe naHHbIe. Ecim
TpeOyeTcs, YKa3bIBAKOTCS U TUIATSKHBIC PEKBU3UTHI,

® TPWIOKCHUSA: TEpeYCHh JOKYMEHTOB,  SBJISIONTUXCS
HEOTHEMJIEMOHN YacThIO IOTOBOpPA, HAPUMEpP: TEXHUIECKOE 3aja-
HUe, KaJCHAAPHBIH TUIaH BEITIOJHEHUS paboT  T. 11.;

®  TEKCT JOrOBOPA MOAMNKCHIBAIOT JIMIA, OT UMEHH KOTOPBIX
COCTaBJICH JIOTOBOP, JINOO JINIIA, YIIOJIHOMOYCHHBIE OPraHU3aIUuei.
JIist KaXKIIOM CTOPOHBI YKA3bIBACTCS JTOJKHOCTh M (haMIUTUS O~
MMACABIIETO0 JIOTOBOP JIMIIAa MW JaTa TMOANKMCAHHUS JOTOBOpa.
IMoamucu npencTaBuTeNei FOPUAMYSCKOTO JIAIA CKPEIUISIOTCS
MeYaThIO.

Bompoc 0 [0MOJHUTENBLHBIX MAaTepHajax K OCHOBHOMY
TEKCTY JOTOBOpA Yallle BCErO BO3HUKAET B CBSI3U C BBIMIOJTHECHHUEM
00BEMHBIX JIOTOBOPHBIX PaldOT MO CO3MaHUI0 KaKOro-THOO BHJA
MPOAYKIIMK WM OKa3aHWIO ycayr. Takue J0roBophl, Kak MPaBHIIo,
ONEPUPYIOT 3HAYUTEIBHBIMKU JIOTOBOPHBIMH CYMMaMH, BBIIIOJIHE-
HUE pabOT MPOUCXOANT B HECKOJIBKO ITAINOB U JICHCTBHE IOTOBOPA
3aHMMAaeT TMPOJOJDKUTENbHOE BpeMs. K rpynme HomoTHUTENBHBIX
MaTepUAJIOB OTHOCATCS JAOKYMEHTBI, KOTOPBIC OMPEICIISIFOT oS-
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JIOK BBITIOJTHEHUSI JIOTOBOPHBIX 0053aTENBCTB, 3aTPaThl WCIIOIHU-
TeJIsl Ha BEITIOJTHEHNE PaboT M OOBSACHSIOT 3aKa34nuKy, KaKuM 00pa-
30M c(hOpMHUpPOBaIach KOHEYHAs CyMMa JIOTOBOPHOM IICHBI, 3aIlu-
CaHHasi B OCHOBHOM TEKCTE JIOTOBOPa.

JlomoTHEeHUsT U U3MEHEHUSI IOTOBOPA JIOJKHBI OBITH 0(OpM-
JICHBI JIOTIOJTHATEIEHBIMU COTJIAIICHUSIMH.

24. OdopmieHue 1oroBopa

TpeboBanus Kk OGOPMIICHUIO AOTOBOPOB ONPEIEISIOTCS Op-
TaHu3alusIMY, B BEACHUH KOTOPBIX HAXOAMUTCS MPEAMET I0T0BOPA.
Wwmu xe pazpabarbiBaeTcs U ycTaHapivBaercst popma jgorosopa. B
HacToslllee BpeMsi M3BECTHO 0Oo0Jiee COTHM Pa3IMYHBIX TUIIOBBIX
¢opM, KOTOpbIE, HECMOTPsl Ha BHEIIHEE Pa3sHOOOpa3ue, UMEIOT
00I11yI0 CTPYKTYPHYIO U COAEPIKATEIbHYIO OCHOBY.

TexcT K0roBopa ycii0oBHO MOKHO pa3Je/IuTh Ha YacTH:

1. IlpeamOyna (111 BBOAHAS YacTh).

2. [Ipenmet norosopa.

3. JlonosIHUTEIbHbIE YCIOBUS 1I0TOBOPA.

4. IIpoune ycnoBus 10roBopa.

5. 3axIo4YnTeNbHAs YacTh: CPOK JICHCTBUS AOTOBOPA, PEKBH3HUTHI
CTOPOH, TIPUIIOKEHHSI, TIOAIHUCH.

1. IlpeamOy.1a

[IpeamOyna BiItOYaeT B ce0sl TPU OCHOBHBIE TIO3UIIHH:

1. HaumeHoBaHne H0roBopa (HAmpuMep: 002080p Kyniu -
npooagicu, 002080p apeHObl, 002080p HA BbINOJHEHUE HAYYHO-
uccne008amenbCKoll pabomel, 002060p HA BbLINOIHEHUE pAOOm UlU
yeaye u T. 1.). To4HOE Ha3BaHHWE JOTOBOpa JAeT IOHSTH, KaKHe
MPAaBOOTHOIIECHHUSI OH ompexaenseT. OJHAaKo CYIIHOCTH TOTOBOpa
BBITEKAET HE M3 HA3BaHMUsL, a U3 €T0 COJICPKAaHUSI.

2. Jlata m MecTO moamMcaHusi goropopa. Jlata BKOYaeT
YHCII0, MECSI U rof noxnucanus. C STUMH pPEeKBU3UTAMU CBA3aHO
MPaBWIBHOE YCTAHOBJICHWE MOMEHTa 3aKJIIOYCHHUS JIOTOBOpa M
OKOHYaHUsI CpPOKa €ro JICHCTBUS, a 3HAYHT, U OINpEJIeIICHHBIE I0pH-
JMYECKUEe MOCIEACTBHA. MecTo MOANMCAaHus JOroBopa (Topo] Hin
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HACEJICHHBIN MYHKT). YKa3aHHe Ha MECTO COBEPILECHHUSI CIENKH - HE
npocrtas GOpPMANTBHOCTh, HHOTJIAa OHO MMEET OOJIBIIOE FOpHIYe-
ckoe 3HaueHue. [lo 3aKOHOMATENECTBY TOTO PErvoHa, TAC 3aKII0-
YeH JIOTOBOP, OMPEACISIOTCS: MPaBOCIOCOOHOCTh U JIeeCroco0-
HOCTb JIMII, 3aKIIOYHUBIINX JOTOBOP; OCOOCHHOCTH CHEJKH, 00s13a-
TEIbCTBA, BO3HUKIINE W3 CHENKH. MecTo MOIMUCAHHUS TOTOBOPA
YKa3bIBACTCSI C JICBOW CTOPOHBI JIMCTA 0] HANMEHOBAHHEM J0TO-
BOpa, JaTa - C MPaBO CTOPOHHBI.

3. IlosiHoe HaAMMeHOBaHUE OTOBAPUBAIOIINXCS CTOPOH C
00s13aTeTbHBIM YKa3aHHEM WX COKpAIeHHOTO Has3BaHus (3axas-
yux, Ucnonmumens, Ilokynamens, Apendamop u t1. 1.). Eciu onna
U3 CTOPOH SBJSACTCS (U3UYSCKUM JIMIIOM, TO €€ HaMMEHOBaHHEM
sIBIIsIeTCs (paMuIus, UMS U OTYECTBO (u3ndecKkoro Jmma (ykasbl-
BAalOTCS TIOJTHOCTHIO). J[JIsT FOpUAMYECKUX JIUI YKA3BIBASTCSI TTOJTHOE
HAUMCHOBaHUE MPEANpPUATHS (OpraHMU3alMy) W JIUIO, IPEICTaB-
JAIOICEe NPEANpUATHE (JIOJDKHOCTh, (aMUIIMs, MMS, OTYECTBO
MOJTHOCTHIO), & TAaKXKe JIOKYMEHT, HA OCHOBAaHWU KOTOPOTO TIpe/-
CTaBUTEJIIO JaHbI TOJTHOMOYHS 3aKJIIOUaTh W TMOMAMUCHIBATH JIOTO-
Bop (Ycras, Ilonoxenne win APyrod MOKYMEHT, UMEIONIUN 3a-
KOHHYIO CHITY).

IIpumep npeamOy.IbI:
Horosop Ne 323-11 Ha mpenocraBieHHe B apeHIy 000pyIo-
BaHMSI BEIYUCIUTEIBHON TEXHUKH

r. Marac 12 mapta 2010 1.

MexotpacneBoii nentp OOO «PyOun» MMEHyeMBId B NalbHEN-
meM «ApeHaoaaTeby B TuIlle qupekropa nentpa Canmanosa 3y-
paba AnmeBuda, MEHCTBYIOIIETO HA OCHOBAaHWM YCTaBa, C OJHOU
CTOpPOHBIL, U rpaxknanud [lapuneB Axmen McaeBuu, UMEHyeMbIl B
JaNbHENIIEM «ApeHaaTop», ¢ Ipyroi CTOPOHBI, B IENAX yIOBIIE-
TBOpPEHHS NOTpeOHOCTEH ApeHaaropa B CPEACTBAX BBIYUCIUTENb-
HOW TEXHHUKH, HEOOXOIMMBIX U BBIIOJHEHMs IUIAHOBBIX 3aa-
HUM, 3aKJIIOYMIN HACTOSALINHA JOTOBOP O HUXKECIEAYIOLIEM.
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IIpeamer norosopa

JlaHHast 4acTh JIOTOBOPA COZIEPIKUT €TO CYUeCINBEHHbIE YCITOBUS:

1. CoOCTBEHHO MpEeIMET IOTrOBOpa, T. €. BOMPOCHI, TIO KOTO-
PBIM KOHKPETHO IOTOBapUBAIOTCSA CTOPOHBI, U OCHOBAHMUS JJISI BHI-
MOJHEeHUs1 paboT 1mo JoroBopy. Tak, HampuUMep, IPEJAMETOM JIO0TO-
BOpa MEXAYHApOJHON KYIUIU-TIPOJIAXKH SBISIETCS JKCIIOPTUpPYE-
MBIM WJIM UMIIOPTUPYEMBIH TOBap, MPEeIMETOM aBTOPCKOTO JIOTO-
BOpa - OIpeleJIeHHbIE TpaBa MO HCIOIB30BAHUIO KOHKPETHOTO
MPOU3BENIEHUST aBTOpa, MPEIMETOM JIOTOBOpa HAa IMPOEKTHHIE M
M3BICKATENIbCKUE Pa0OTHI SBISIETCS 3aKOHYCHHAs, PacCCMOTpPEHHAs
M COIIacOBaHHAs B YCTAHOBJICHHOM IIOPSIIKE MPOEKTHO-CMETHAs
JIOKYMEHTAIU Ha CTPOUTEIHCTBO KOHKPETHOTO OOBEKTA U T. II.

2. TexHuYecKue yciaoBHs IOrOBOpa.

3. OOs3aHHOCTH U TpaBa CTOPOH I10 JIOTOBOPY.

4. llena moroopa (CTOMMOCTh paboT), opMa OIIATHI U MOPSI-
JIOK pac4eTOB MEXIYy CTOPOHAMH.

5. Topsmok crauu-npueMKy padoT.

6. CpoOK BBHITIOJTHEHHUSI CTOPOHAMH CBOHX 00SI3aTEIIBCTR.

KonkpeTHOE cojiepkaHMe 3TUX YCIOBUH 3aBHCUT OT BHJA JIO-
TOBOpa M OT KOHKPETHOW CHUTyaluu ero 3akioueHus. [Ipu HeoO-
XOJUMOCTH B TIOAITYHKTHI BKIIFOYAIOTCSI CCHUIKH Ha JOMOJIHUTEIb-
HBIC JIOKYMEHTBI, KOHKPETU3UPYIOIIUE WU TOSCHSIONINE COAEp-
KaHue TOINNYHKTa (mexnHuueckoe 3a0aHue, mexnHuveckue mpebo-
8aHUs, NOACHUmMenvHasa sanucka u m. n.). llpu 3ToM B TeKcTe 005-
3aTeIbHO YKa3bIBA€TCS, YTO [IOKYMEHT, Ha KOTOPBIM cjenaHa
CCBLJIKA, SIBJIICTCS KHEOTHEMIIEMOM YacTBIO JIOTOBOPAY.

I[OHOJIHP[TQJ'IBHB]G Ycj10BUA 10r0BOpa

B sTOT pasmen BKIIOYAIOT YCIOBHS, KOTOpBIE HE SIBISIOTCS
00513aTETFHBIMY B K2XKJIOM JIOTOBOPE, OJTHAKO MOTYT CYIIECTBEHHO
BJIMATH HA PEaTH3allUIo PaB U 00s3aHHOCTEH CTOPOH.

1. OTBeTcTBEHHOCTH CTOPOH OOECIEYHBAET HCIOIHEHHE
CTOpPOHAMHU OOSI3aHHOCTEH B Ciydae HapylleHWs OJHON W3 HHX
ycnoBuii oroopa. OOBIMHO 371eCh ONpEAeICHbI PAa3IMIHOTO POJia
CaHKIIMU B BUJE TICHU, HEYCTOWKH, mTpada, yriadynBaeMbIX CTO-
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pOHaMH, HE BBITIOJHHUBIINMHU CBOWUX O0S3aTENbCTB B OTHOIIEHUHU
OJTHOTO M3 COTJIACOBAHHBIX YCIOBUH.

2. Cnoco0bl o0ecneyenusi o00si3aTeqbeTB. Poccuiickoe
TPaXTaHCKOE 3aKOHOJATEeIhCTBO MPEIyCMaTPUBACT CIICAYIONIUE
OCHOBHBIE CITOCOOBI obecriedeHus 00s3aTenseTB (1. 329 'K PD):
HEYCTOMKa, 3aJI0T, yJep)KaHHe HMMYIIEeCTBa IODKHUKA, MOPYyYH-
TENhCTBO, OAHKOBCKasl TapaHTHsA, 3aJaTok. Kpome Toro, Moryr
OBITH W ApyrHe CIOCOObI, MPEAYCMOTPEHHbIE 3aKOHOM WM JIOTO-
BOPOM.

3. OcHoBaHuS M3MeHEHMS] WJIM PaCTOPXKEHHUS JIOTOBOpa B
OJIHOCTOPOHHEM HOPSIKE.

4. YcjaoBusi 0 KOHPUIEHIUATBHOCTH HHGOPMAIUH IO JI0-
TOBOpY.

5. Tlopsamox pa3penieHusi CIIOPOB MEXy CTOPOHAMH TIO JI0-
ropopy. Bce crnopsl MeXIy CTOpOHaMH pa3peliaroTcs B apOWT-
Pa’XKHOM CyJIE€ B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoi
Oenepanu. OMHAKO CTOPOHBI MOTYT YCTAaHOBUTH M WHOE ITOJIO-
JKEHHUE, B YaCTHOCTH, IIPEIYCMOTPETh Pa30oUPaTeIbCTBO CIIOPOB HE
B apOUTPaXHOM, a B TPETEHCKOM Cyjie, CO3/1aBaeMOM JIM0O0 caMu-
MU CTOpPOHaMH, JHMOO B COOTBETCTBUH C PEriiaMEHTOM KaKoTo-
00 TIOCTOSTHHO JIEHCTBYIOIIETO TPETEHCKOTO Cya.

IIpouue yciaoBusi 10roBopa
OTH yCIOBHS MOTYT BKJIIOYATh CIEAYIOIIUE BOIPOCHL:

1. 3aKOHOJATENbCTBO, PETrYIUPYIONIEe OTHOIICHHS CTOPOH
(0coOeHHO 3TO Ba)KHO JJIsl BHEIIHETOPTOBBIX KOHTPAKTOB).

2. Oco0eHHOCTH COTJIIACOBAHUI CBSI3M MEXIY CTOPOHAMH IS
pELICHNUs ONEPATHBHBIX BOIPOCOB. 31€Ch A KKIOHW CTOPOHBI
MOTYT OBITh yKa3aHbI: a) JIMIA, MOJHOMOYHEIE JaBaTh MH(OpMa-
LIUIO U pelaTh BOIPOCHI, OTHOCSINUECS K MCIOIHEHHUIO JJOTOBOPA;
0) CPOKH CBSI3M MEXIYy CTOPOHAMH; B) CHOCOOBI CBs3U: TenedoH,
(hakc, dIIEKTPOHHAS 1OYTa C yKa3aHWEM WX HOMEPOB U WHBIX JaH-
HBIX.

Cpok neiicTBus 10roBopa
YkaspIBaeTcs JaTa Havyajua M iaTa OKOHYaHHs paboT mo 10ro-
BOpY B (popMaTe «4mcIiio, Mecsll, TOf», HaIpuMep: Hadano paboT
12 mapta 2010 1.
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PexkBHU3UTHI CTOPOH

OTa yacTh IOroBOpa BKIIOYAET:

® TI0YTOBBIC PEKBU3UTHI CTOPOH;

e 0aHKOBCKHE PEKBU3UTHI CTOPOH (HOMEpP pacyeTHOTO CYETa,
yupexnaenue 6anka, kog 6anka, MPO u np.);

® OTIPY304HBIE PEKBU3UTHI (€CIH IPOLYKT JOr0BOpa MpeIo-
JIaraeTcs TOCTaBJIATh KaKUM-TTHOO BHIIOM TPAHCIIOPTA).

JU1s1 CTOPOHBI - PHANYECKOI'0 JIMIA PEKBU3UTHI 3alHChIBa-
IOTCSl B TIOCJIEOBATEIbHOCTH: HAaUMEHOBAHUE OpraHU3aluH, MMOY-
ToBBIN anpec, MTHH, 6ankoBckue pekBu3uThl. [Ipu odopmieHIN
PEKBH3UTOB HCIIOIB3YETCs, KaK IMPaBUIO, TpaduuecKoe BbIele-
HHE.

Hanpumep:

Ucnomaurens: OO0 «KouTyp», 386200 Marac, bazopkuna
np., A. 18 UHH 7282272261 P/c 40401810403000001542 8 10
I'paxnanckuit OAO «Cenbxo30ank», 386132 Haspans, Anuera
np., A. 44 K/c 30902810900000000811 BUK 045080809 OKIIO
56227170 OKOHX 71100, 14965.

Jnst pu3uyeckoro Juma peKBU3UTHI 3aMCHIBAIOTCS B MOCIHE-
noBateiabHOCTH: (Gamunus, ums, ordectBo, MHH, aapec mecra
KUTENBCTBA (PETHCTpalN), TOMAIIHUN TenedoH, MacIOpTHBIE
nannele. Ecim TpebyeTcs, yKa3pIBalOTCS U IUIATEKHBIE PEKBU3UTHI,
HanpuMep:

Ucnonuurens:  CakamoB  Amuxan  Wapucosuu, UWHH
781624692509 Anpec: 386132, Hazpans, yn. Haropnas, n. 41,
ten. (918) 811-5552. Iacnopt cepun XXM-AK Ne 614443 Boiaan
OBJl r. Hazpanu 27 nexabps 1977 r.

[Tnarexusle pekBu3uThl: caer Ne 77221 811 6 2211 2703400 B
Ounmnane AKb Coepbanka PD - CeBepo-3anannsiii 6ank, Haspa-
HoBckoe OCB Ne 2006/0616, THH 7707083893, Ha3paup p/cu.
30401410922000605510 x/ca. 30301410500000000623 BUK
0550300643

Hpunoxenus

B pasnen Bimrouaercs mepedeHb JNOKYMEHTOB, SIBIISIFOLUXCS
HEOTHhEMJIEMON YacThIO JIOrOBOPA, HaIpUMep: TEXHUYECKOE 3aja-
HUe, KaJICHIAPHBIN MJIaH BBIIONHEHHUS paboT U T. 1. Odopmienue
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paszzena OCYyIIECTBIISIETCS Pa3IMYHBIMUA CIIOCOOAMH, HalpuMep, B
BUJIE OT/AETHHOTO pa3iena JoroBopa:
7. TIPMJIOKEHM A K IOT'OBOPY

7.1. llpunoxenue 1. Texuuueckoe 3aaHue Ha 5 TUCTaX.

7.2. lpunoxenne 2. KaneHmapHbIi TUIaH BEIIONHEHUS padoT
Ha 2 JHCTax.

7.3. Ilpunoxenne 3. CTpyKkTypa LIEHbI Ha 3 JHCTaX.

WIN B BHJIE OTJIEIHHOTO ITYHKTA:

7.4. K nacrosmmiemy JloroBopy mpuiararoTcst:

7.4.1. Texauueckoe 3aJaHKC Ha 5 JIUCTAX;

7.4.2. KanenaapHblii 11aH BBIIOIHEHHs padoOT Ha 2 JIUCTAX;

7.4.3. CTpyKTypa LICHHI Ha 3 JIHCTaX.

IMoanucu cropoH
TekcT 1oroBopa MOANKMCHIBAIOT JHUIA, OT UIMEHH KOTOPBIX CO-

CTaBJIEH JOTOBOP, JUOO JHIA, YIOJTHOMOYEHHBIE OpraHU3aIfei.
Jis KaxIoi CTOPOHBI yKa3bIBACTCS AOJDKHOCTD U (haMELTHSI TTOJI-
MUCABIIIETO JIOTOBOP JIWIA U JaTa MOAIMCAHUs JTOTOBOpA, HAIpH-
Mep:

NCIIOJIHUTEJIb: 3AKA3YHUK:
HavanbHMK BEIUUCIUTENBHO- Hupexrop THUU «Oruxam»
ro otzaena OO0 «Pokor»

(moamuces) .M. Cakaios (mommuce) M.Y. Sanues
12 mapra 2008 T 11 mapra 2008 .
M.IL M.IL.

[Monmucu npecTaBuTeNnell FOPUANIECKOTO JIHIA CKPETUISIOTCS Tie-
YaTklo.
O6pa3usbl opopmienns 10ropopos: Ipunoxenue 1.

2.5. JlomoJaHHUTeabHBIE MATEPHAJIBI K IOTOBOPY

BOHpOC O JOMOJIHUTCIBHBIX MAaTCpHaaXx K OCHOBHOMY TCK-
CTy J0roBopa 4aiige€ BCCrO0 BO3HHMKACT B CBA3U C BBINIOJIHCHHUEM
00BEMHEIX AOTOBOPHBIX pa60T o CO3JaHHIO KaKoro-auoo BHUaa
MIPpOAYKIHU WJIN OKA3aHUIO YCIIYT. Takwue AOTrOBOPHI, KaK MMpaBUo,
OMNEPUPYIOT 3HAYUTCIBHBIMU JOTOBOPHBIMHU CyMMaMH, BBIIIOJIHE-
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HHUe paboT MIPOUCXOJUT B HECKOJIBKO 3TAIIOB U JIEWCTBHE JJOIOBOpa
3aHUMAET NPOJOKUTEIBHOE BPEMS.

K rpymnme AONONMHUTENBHBIX MaTEpHaIOB OTHOCATCS JOKY-
MEHTBI, KOTOPBIE ONPENENISIOT MOPSAOK BBIIOIHEHHS TOTOBOPHBIX
00s13aTeNBCTB, 3aTPaThl MCHOJHUTENS HA BBINOJIHEHHE paboT U
OOBACHSIOT 3aKa34MKy, KaKuM 00pa3oM chopMHUpOBaIach KOHEY-
Hasi CyMMa JOTOBOPHOW LI€HBI, 3alicaHHas B OCHOBHOM TEKCTE
J0TOBOpA:

o KanenmapHslii ian paboTHI.

e JIpoTOKOJ cornameHus 0 J0rOBOPHOMU LIEHE.

o [loscaurenpHas 3anucka (Pacuer 1eHsbI).

e CrIpyKTypa IEHBI.

OCHOBHBIM JIOKyMEHTOM, OINPEACISIONIM CTOUMOCTh BBI-
MOJIHEHUS paboT Mo 10roBopy, seisercs [IpoTokon cormacoBanust
LEHBI Ha MPOAYKIHIO0. B 3TOM nOKyMeHTe, yTBepKIEHHOM HCIIONI-
HUTEJIEM U COTIACOBAHHOM C 3aKa34MKOM, YKa3bIBACTCS:

e BUJ paboTHI (YCIyTn);

e TeMa pabdoT IO JOrOBOPY CO CCBUIKOM Ha TEXHHYECKOE 3a-
JaHWE WM MHOM JOKYMEHT, ONpeNeIIOUINNA IepeueHb BBIIOIHS-
€MBIX palboT;

® TIpejielbHOEC 3HAYCHHE CTOMMOCTH paboT, €CIM TaKOBOE
YCTaHOBJIEHO;

e 1icHA paboTHI: 3asiBICHHAS] MCIIONHUTENIEM, MPECTaBICHHA
3aKa34MKOM W COTJIaCOBAaHHAs 1IEHA;

® CTOMMOCTbH Pa0oT IO KaXJIOMy 3Tamy (eciau padoTa BHIIOI-
HSIETCA U CAETCs MO3TAIHO);

® 0CcOOBIE OTMETKH, MOSICHEHHS W 3aMEYaHUsl K TPEAbLIY M
MYHKTaM.

[punoxenuem k [IpoTokony SIBIASIOTCS: MOSICHUTEJIBHAs
3ammcKa (pacueT eHb) U CTPYKTYPa HEHBbI.

B nosicHuTensHOM 3amMcKe YKa3bIBalOTCS: METOJ pacueTa Le-
HBI, TIPUHSATBHIE WCXOJIHBIC JAHHBIE W TPUBOJISATCS PAacdeThl IO
000CHOBaHUIO CE0ECTOMMOCTH PaOOTHI M YPOBHS PEHTA0SITHHOCTH
(pasmepa npubbun). [loscHuTenbHAs 3amucKa HOANMKCHIBACTCS
HCTIOJTHUTEIIEM.

CTpyKTypa ILEHBI OMNpeIeNseT KOMIIOHEHTBI, W3 KOTOPBIX
CKJIa[bIBACTCA JOTOBOpHAsl LeHa. B 3ToM nokymeHTe moxpoOHO
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YKa3bIBAIOTCS 3aTPaThl UCIIOJHUTEINS HA BBIIIOJHEHNE JOTOBOPHBIX
padot. Eciin paboTa BBINOIHSETCS MTO3TAIHO, TO CTPYKTYPa LIEHBI
NPUBOIUTCA AJISl KAKAOTO JTara.

CrpyKTypa LEHBI BKJIIOYAeT JBe rpadbl: HAMMEHOBAHUE CTa-
Tel pacxoJ0B U CyMMa pacxoJioB. THUIIOBbIE CTaTbU PACXO0B:

®  pacxoHble MaTepUabl;

e  0o0opymoBaHHE, HEOOXOAMMOE IS BBHITTOJTHCHHUSI OCHOBHBIX
Y BCTIOMOTATENbHBIX (3KCIIEPUMEHTAIBHBIX) paboT;

e  OCHOBHAa$ M JAONOJHUTENbHAs 3apaboTHas 1IIaTa;

®  OTYHCIICHUS Ha COLMAIbHOE CTPAXOBAHUE H T. I1.;

e 3aTpaThl N0 paboTaM, BBHIOIHAEMBIM CTOPOHHUMH OpPTraHU-
3aLMSIMH U IPEeANPUATHIMU;

e  HaKJaJHbIE pacXoAbl M aMOPTH3AIMOHHBIE OTYHCIIECHUS;
MPOYHE PacxXo bl (He BOIIEAIINE B OCHOBHOW MEPEYCHb ).

Ha ocHoBe pacmmdpoBKH cTaTeil pacxoioB YKa3bIBAIOTCS
UTOTOBBIC TIOKa3aTelln: ce0eCTOMMOCTh NMPOOYKLUH, OKUAaeMast
npuObUTb U CyMMapHasi 1eHa npoaykuuu. CTpyKTypa LEHBI MOJ-
MUCHIBAETCS UCTIOIHUTEIIEM.

Heo0xonumble paciiudpoBKH M0 CTaThIM PacxoaoB (000py-
JOBaHHUE, MAaTEPUAIbI U T. I1.) IPEACTABISIOTCS MO COTJIACOBAHMUIO C
3aKa34MKOM.

2.6.  Tpynosoii norosop

TpynoBoii 10roBop - coriaiieHue MeXy padoToareneM
pabOTHUKOM, B COOTBETCTBHH C KOTOPBIM paboTomareib 00s3yeT-
Csl IPEOCTaBUTh PaOOTHUKY PabOTy MO 00YCIIOBICHHOM TPYAOBOI
(GyHKIMHU, 00eCTIeYnTh YCIOBHS TPYyIa, PeayCcMOTpeHHbIe Tpyao-
BbIM KOIACKCOM Pq), 3aKOHaM U MHBIMU HOPMATHBHBIMHU IIPaBO-
BBIMH aKTaMH, KOJUICKTUBHBIM JIOTOBOPOM, COTJIALICHHSMH, JIO-
KaJbHBIMA HOPMATHBHBIMH aKTaMH, COJEP)KAIIUMH HOPMBI TpPY-
JIOBOTO IIPaBa, CBOEBPEMEHHO W B MOJIHOM pa3Mepe BBITUIAYMBATH
pabOTHUKY 3apabOTHYIO IUIaTy, & pa0OOTHUK 00S3yeTCs JIMYHO BbI-
HOJHATH ONPENENCHHYI0 3TUM COTJIalIeHHEeM TPYIOBYIO (yHK-
U0, COOJNIOAaTh ACUCTBYIONIME B OpraHM3allii TpaBHia BHYT-
PEHHETO TPYAOBOTO PACHOPSIKA.

CTopoHamMH TPYyIOBOTO JOTOBOpA SIBISIOTCS paboTomaress U
pabotHuk. B kauectBe paboTomaTenss MOXET BBICTYNAaTh COO-
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CTBEHHHK CPEICTB MPOM3BOACTBA WM YIOJTHOMOUYEHHOE UM JIUI0
- PYKOBOAMTENH MpeAnpusITas (YIpexaAeHus, opranuzanun). Tpy-
JIOBOM JOTOBOP 3aKJIIOYacTCs TOJBKO B MHCbMEHHOH (opme, co-
CTaBJSIETCS B JIBYX 3K3EMIUIsIpax, KaKAbIH U3 KOTOPBIX IMOAIMUCHI-
BaeTcsi cropoHaMu. OIUH 3K3EMIUIIP TPYAOBOTO JOTOBOpA Tepe-
IaeTcst pabOTHHUKY, IPYTOM XpaHHUTCS Y pab0OTOIaTENS.

B TpynmoBom noroBope ykasbIBalOTCs: (haMHIHUs, UM, OT4e-
CTBO pa0OTHHKA U HANMEHOBaHHUE PabOTOATENSI B COOTBETCTBHH C
YCTaBOM YYpEXJeHUsl (OpraHu3alvu); CBEJCHHS O JOKYMEHTaX,
YIOCTOBEPSIOMIMX JIMYHOCTh PabOTHUKA; WIACHTU(DHUKALMOHHBIN
HOMEp HaJlororuiaTensiunka (padoronarens); CBEOEHUS O Ipen-
CTaBUTENle PadOTOJATENsl, MOJIMICABIIEM TPYAOBOW JOTOBOp, M
OCHOBaHHE, B CHJY KOTOPOTO OH HAJEJCH COOTBETCTBYIOIIUMH
MOJTHOMOYHSAMH; MECTO H [aTa 3aKII0UeHHS TPYJOBOTO JOTOBOpA.

B cootBerctBuu ¢ TpynoBeiM koaekcoM P u Pekomennaiu-
SIMH TI0 3aKJIFOUYEHHUIO TPYJIOBOTO JIOTOBOpa C pabOTHHKOM (ere-
paIbHOTO OIO/KETHOTO yupekaeHus (YTB. IpuKazoM MuHHCTEp-
CTBa 3[IPaBOOXPAHCHHS M COIUAIBHOTO pa3BuTHs PD or 14 aBry-
cta 2008 r.) 0053aTeTLHBIMHA ISl BKIIFOUCHHS B TPYIOBOW JOTOBOP
SIBIISIIOTCS CIEAYIOIINE YCIIOBHS:

e  MecTo paboThl, a B ciiydae, Koraa pabOTHUK MPUHUMAETCS
s paboThl B KOHKPETHOM (Quiuaie, MPEeICTaBUTEIBCTBE HIU
WHOM 000CO0OJIEHHOM CTPYKTYPHOM IOApa3AeicHUN paboTomaTes
(yupexxaeHusi), pacHnoiIOKeHHOM B JIPYroil MECTHOCTH, - MECTO
paboThI ¢ yKazaHHEM OOOCOOJICHHOTO CTPYKTYPHOTO MOApa3Jiene-
HUS ¥ €70 MECTOHAXO0XKICHUS;

e JaTa Havyama paboOThl, a B CiIydae, KOT/Ia 3aKI04aeTcs
CPOYHBII TPYAOBOU JIOTOBOP, TAKXKE CPOK €0 JEHCTBUSA U 0OCTOSI-
TenbCTBa (MPUYMHBI), MOCTYXXHBIIMNE OCHOBAaHHWEM JUIS 3aKIIIOYe-
HUS CPOYHOTO TPYIOBOTO JIOTOBOPA;

e TpynoBas ¢yHKIusS (paboTa MO JOJDKHOCTH B COOTBET-
CTBHH CO IITATHBIM paclUcaHUeM, MPOPEeCcCHH, CIEIUATEHOCTH C
yKa3aHHEeM KBaJH(UKaLUU JTUOO KOHKPETHOrO BHIA MOPYy4acMOi
pabotHuKy pabotsl). B cinydae, eciin paboTHUKY MOpydaeTcsi KOH-
KPETHBINM BUJ Pa0bOThI, KBATM(QHUKAIIMOHHBIE TPEOOBAHUS 10 KOTO-
poli He cozepaT KBalH(DUKAIMOHHBIE CIPABOYHUKH, BUJ TOPY-
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yaeMol pabOTHl PEKOMEHAYETCsl OTOBapHBATh B TPYIOBOM JOTO-
BOpE;

e  KOMIICHCALUH 3a TsDKENIYI0 paboTy U paboTy ¢ BPEOHBIMH
U (MIH) OMAacHBIMHU YCJIOBHSMH TPYAA, €CJIM PaOOTHHK NMpUHHMA-
eTcs Ha paboTy B COOTBETCTBYIOIIUX YCIOBHUSX, C YKa3aHHEM Xa-
PaKTEpUCTHK yCIOBHUU Tpyna Ha pabodueM MecTe;

e  pexuM paboyero BPEMECHH M BPEMEHHU OTHBIXa (€CIH IS
JAHHOTO pabOTHUKA OH OTIMYAETCS OT OOLIMX MpaBuWII, ACHUCTBY-
IOLINX Y JaHHOTO paboTonaTens);

e  yCIOBHS OIIATHl TpyAa (pa3Mep MODKHOCTHOTO OKJIaja,
CTaBKH 3apabOTHOW IIaThl pabOTHUKA, MOTUIATHI, HATOABKH U TI0-
OIIPHUTEIbHBIE BBIILIATHI, BKIIIOYAsl BBHIIIIATHI KOMIIEHCAI[IOHHOTO
U CTUMYJHPYIOIIETO XapakTepa);

e  ycioBHue 00 005S3aTEIHLHOM COLIMAIBHOM CTPaXOBaHWUH pa-
OOTHHMKA B COOTBETCTBUH ¢ TPYyZOBBIM KOJEKCOM M UHBIMHU (ere-
paJIbHBIMH 3aKOHaMU,

e JIpyrue ycJoBHS B CIIy4asx, IPEAyCMOTPEHHBIX TPYJOBBIM
3aKOHO/IATEILCTBOM M MHBIMA HOPMATHUBHBIMH TIPABOBBIMH aKTaMH,
COZIepKAlllMMU HOPMBI TPYAOBOIO TpaBa (HAIpUMeEp, OCOOEHHOCTH
YCTaHOBJICHUS y4eOHOW HAarpy3Kd IperojaBaTeNieit o0pa3oBaTeIbHbIX
YUPSIKICHUI BBICIIIETO U JIOMOJIHUTEIBHOTO MPO(ECCHOHAIBLHOTO 00-
PpazoBaHus, HCYHCIICHUS 3apabOTHOM MIaThl YUUTENEH U MperoaaBaTe-
JIelt IpyTUX THIIOB 00Pa30BaTENbHBIX YUPEKICHUH C YUEeTOM YCTAaHOB-
JICHHOTO 00beMa yueOHOM HAarpy3KH | JIp.).

B TpymoBoM moroBope MOTYT MpelycMaTpUBATHCS YCIOBHUS
00 WCIBITAaHWHU, O HEPa3TJANICHUH OXPaHsIeMOH 3aKOHOM TalHBI
(rocynapcTBEeHHOM, CITy:KeOHOH, KOMMEPUECKOH M UHOM), 00 00s-
3aHHOCTH pa0OTHUKA OTPabOTaTh 1Mocie 00y4YeHUs He MEHee ycTa-
HOBIIEHHOTO JIOTOBOPOM CpOKa, €clii 00ydeHHe TIPOU3BOINIOCH 32
CHUET CpeJCTB pabdOTOAATEINsI, & TAKIKE WHBIC YCIIOBUS, HE YXY/IIa-
IOIIME TOJI0KeHUe paboTHUKA TI0 cpaBHeHHUIO ¢ TpynoBeiM Konek-
COM, 3aKOHAMH ¥ HWHBIMH HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH,
KOJUICKTUBHBIM JOTOBOPOM, COTJIAIICHUAMMU.

[lo cornamenuo cTOPOH B TPYIOBOH AOTOBOP MOTYT TaKiKe
BKJIFOUATHCS TIpaBa M OOS3aHHOCTH pa0OTHUKA W paboTomaTerns,
YCTaHOBJICHHBIE TPYAOBBIM 3aKOHOAATEIHCTBOM M MHBIMH HOpPMa-
TUBHBIMU NPABOBBIMU aKTaMH, COACPKAILIMMU HOPMBI TPYAOBOT'O
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MpaBa, JIOKaJbHBIMH HOPMAaTHBHBIMH aKTaMH, a TakXKe MpaBa U
00s13aHHOCTH PaOOTHHKA U PabOTOIATEIISI, BEITEKAIOITHIE U3 YCIIOBHH
KOJUIEKTHBHOTO JIOTOBOpa, corjarieHuid. [Ipu 3akiroueHnu Tpya0Bo-
TO JIOrOBOpa PEKOMEHIIyeTCsl YTBEpXKACHHE paboTOJaTeNieM JIOIDK-
HOCTHOW WHCTPYKIIMH PabOOTHHKA, KOTOPYIO PEKOMEHAYETCS TPeao-
CTaBIIATh PAOOTHUKY JUTS O3HAKOMIICHHS TIO]T PACITHCKY.

[IpumepHas popma TPymOBOTO OTOBOpA C paOOTHHUKOM (he-
JepajJbHOTO OIOJHKETHOTO YUPEKIACHHS W JIOTIOTHHUTENHHOTO CO-
TIIAICHUS. K TPYAOBOMY JOTOBOPY C paOOTHHKOM (heepabHOTO
OFOJDKETHOTO YUPEKACHUS 00 M3MEHEHHUH YCJIOBHH OIUIATHI TPYJa
npuBezceHa B paszaeie «[IpuMepbl u 00pasisl JOKYMEHTOBY.
VYcnoBus TPYIOBOTO JIOTOBOPA MOTYT OBITh M3MEHEHBI TOJILKO TI0
COTJIAIIIEHHIO CTOPOH U B IMCBMEHHOM (hopme.

TpymoBoit TOTOBOP MOKET OBITH 3aKJIIOUYCH HA HEOTPEICIICH-
HBI CPOK WJIM Ha KOHEYHBII CPOK IMPOJOJLKUTENBHOCTRIO He 60-
JIee TATH JIeT (CpodHbIH J0oroBop). CpOUHBIH TPYAOBOH HTOTOBOP
3aKJIIOYaeTCs] B CITydasX, KOTJa TPYAOBbIE OTHOIIEHUS B CBSI3U C
XapaKTepoM MpeacTosmel paboThl WiIH YCIOBHAMHU €€ BBIIIOJIHE-
HUS HE MOTYT OBITh YCTaHOBJIEHBI Ha HEONpEAENeHHBIH cpok. B
coorBeTcTBUM ¢ TpynoBbiM Komexkcom P® Takue Jg0TrOBOpBI
3aKJTFOYAOTCS:

e ISl 3aMEHBl BPEMEHHO OTCYTCTBYIOIIETO pabOTHHKA, Ha
BpeMsI BBHIITOJTHEHUS BPEMEHHBIX UJIM CE30HHBIX paboT;

® IS IPOBENEHUSI CPOYHBIX PabOT MO MPETOTBPAIIECHUIO HITH
JUTSL YCTpaHEHUS TIOCTEACTBUI HECHYAaCTHBIX CIy4aeB, aBapuil, Ka-
TacTpod U APYTUX YPE3BEITANHBIX 0OCTOATEILCTB;

® C JIMIaMH, TOCTYMAIOUMMH Ha paboTy B OpraHHU3alud -
CyOBEKTHI MaJIoOro MPEeANPUHAMATEILCTBA C YHCICHHOCTRIO 10 40
pabOTHHUKOB (B OpraHU3ANMIX PO3HUYHON TOPTOBIM W OBITOBOTO
00CITy’)KMBaHUS - 10 25 paOOTHHUKOB), a TAK)Ke K paboOTOMATEIIIM -
(hU3UIECKUM JIHIIaM;

® C IIMIIaMH, HAIIPaBIsIEMBIMU Ha paboTy 3a TpaHMILY;

® IS IPOBEACHUA PaOOT, BRIXOAIINX 32 paMKH OOBIYHOM Je-
ATETHHOCTH OpraHu3aIiy (PEKOHCTPYKITUS, MOHTaKHBIE, ITYCKO-
HaJaJ04YHbIC U APYTHE PaOOTHh);

e C IuIamu, paboTaIUMHI B JAHHON OpraHU3aIliuy 1Mo COB-
MECTHUTEIHCTRY;
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o C TBOPYCCKUMU pa60THI/IKaMI/I CpCACTB MacCOBOH I/IH(l)Op—
Maluu, opralesauI/Iﬁ KI/IHCM&TOFpa(l)I/II/I, TCAaTPOB, TCATPAJIBHBIX U
KOHICPTHBIX opraHmauHﬁ, IMUPKOB U T. II.;

o C PYKOBOAUTCIIAMH, 3aMCCTUTCIISIMU pYKOBO,Z[I/ITCHeﬁ n
TJIaBHBIMH 6yxra.nTepaMH OpFaHI/I3aLII/If/’I HE3aBUCUMO OT HUX Opra-
HHU3AIMOHHO-TIPAaBOBBIX ()OpM U HOPM COOCTBEHHOCTH U T. II.

O6pa3zen Tpynosoro aoropopa: Ilpuno:kenue 1.
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3. PACHOPAIMTEJIBHBIE JOKYMEHTbBI

3.1. Buasbl pacnopsanTeJbHbIX JOKYMEHTOB

B cooTrBercTBHE € ACHCTBYIOIIMM 3aKOHOAATEIBCTBOM U
KOMIIETCHIIMEH OpraHbl YIpaBICHUS H3AIOT CIEAYIOUIUE PacIo-
PAOUTENbHBIC TOKYMEHTHI: MPUKA3bl, YKa3aHUs, PEIICHUs, MOCTa-
HOBJICHUS, PACIIOPSKECHHUS.

PaCnOpﬂHI/ITeHBHHe JOKYMCHTBI COACPXKAT PCIICHUA, UAYHIUC
CBEpXY BHH3 M0 KaHajlaM CHCTEMBbI YIIPABJICHUS: OT YIIPABISIIOIIE-
ro oprasa K ymnpaBisieMOMY, OT PYKOBOIWUTEIS OpraHU3alliu K
MOJIBEIOMCTBEHHBIM CTPYKTypaM - (uiinajiam, [oapa3aeieHusIM,
PAIOBBIM UCHONHUTENSIM. Bee pacnopsiauTenbHble JOKYMEHTBI KO-
M€ BJIACTHOI'O COJIEpIKaT B ceOe Tarkke OpraHu3yollee Havyao.

JIOKyMEHTBI, BXOJALIUE B CUCTEMY PACIOPAIUTENBHON TOKY-
MEHTALIUU, HOCAT XapaKTep MpaBOBOro aKTa U, C TOUKU 3PCHUS UX
MMOATOTOBKK M OQOpPMIICHUS, 00Ia1at0T paaoM OOIIHMX YepT, YTO
CBS3aHO C EIUHCTBOM HOPMATHBHOH 0a3bl, YyCTaHaBIUBAIOIICH
COOTBETCTBYIOIIUE MIPaBUiIa U TPEOOBAHMUS.

PemieHusi, mOCTAHOBJIEHUS] W NPHKA3bl U3JAI0T BO BCEX
CllydasdaXx, Koraa HCO6XO,Z[I/IMO MPUHATH HOpMaTI/IBHHﬁ NI UHAU-
BHIIyaHLHBIﬁ AKT 110 OCHOBHBIM BOITpOCaM KOMIICTCHIIMHM OpraHu-
3aLUHU.

PacnopsiskeHust, ykazaHusi U3Jal0TCA IO ONEPATUBHBIM BO-
mpocaM U JJisd OpraHu3aliii HCIIOJTHCHHUA HOCTaHOBHeHHﬁ, pemie-
HUU U IPUKA30B.

C Touku 3peHus chepbl UX AEUCTBHUSA pacTOPSAUTEIBHBIE J0-
KYMEHTBHI TIOJIpa3/IeIISIFOTCSI:

®  JIOKYMEHTHI, JCUCTBYIOIIHE Ha (elepaibHOM ypOBHE, -
[IpaBOBBIE aKThI, U3naBaemble lIpesunentom Poccuiickoit denepa-
uuu u IpaButensctBoM Poccuiickoii @enepannu;

®  TPaBOBBIC aKTHI, JIEHCTBYIOLIUE HA (heJepaibHOM YPOBHE,
co3/aBaemMbie (heepaabHBIMU OpraHaMK UCTIOJHUTEILHON BIACTH;

®  TIpaBOBBIC AaKThI, JEWCTBYIOIINE Ha YpPOBHE CYOBEKTOB
Poccuiickoit @enepannu;

®  pacmopsAMTENbHbIE JOKYMEHTHI, ACHCTBYIOIIME B paMKax
OTJENBHON OpraHU3aINy, TPEIIPUITHS, PUPMBL.
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PacniopsauTensHble JOKYMEHTBI MOTYT U34aBATHCA COBMECT-
HO HECKOJIBKMMH OpTaHaMH YIIPABJICHUS.

Pemenne - 370 MpaBOBOM aKT KOJJIETHAJIbHOTIO MJIM COBEIIA-
TEIBHOTO OpraHa yIpaBieHUs. PemeHus MoryT u3aaBaTbCs MUHU-
CTEpPCTBAaMH, BEIOMCTBaMHU, YUCHBIMH COBETaMH, OOILECTBEHHBIMU
OpraHM3allMsAMH 110 Ba)KHBIM BOIIPOCAM, BXOJSIIMM B KOMIIETEH-
LU0 OTUX OPTaHOB.

ITocTaHoBIEHME - IPABOBOM aKT, IPUHUMAEMBIA BBICHIUMHU U
HEKOTOPBIMHU LIEHTPAJIbHBIMA OpraHaMHu KOJUIETHAIBHOT'O YIpPaB-
neHusi (KOMHUTETaMH, KOMHCCHSMH), TJIABaMH aJAMUHHCTPALUH
cyobekroB PD, Mdpamu roposioB u T. A., OOIIECTBEHHBIMH OpTa-
HU3AIUAMY B [ENSAX pa3pelieHus] Hanbojee BaXKHBIX U MPUHITHITH-
aJbHBIX 3aJa4, CTOAILIMX MEpe] JaHHBIMU OpraHaMU U OpPraHH3a-
LUSIMH.

PacnopsiskeHne - akT ynpaBJICHHsI TOCYJapCTBEHHOTO Opra-
Ha, UMEIOLIUI BJIACTHBIM XapakTep, U3JaHHbI B paMKaXx IPUCBO-
€HHOU JOJKHOCTHOMY JIMIY, TOCYJapCTBEHHOMY OpraHy KOMIIe-
TEHINH, UMEIOIINN 00s3aTeNbHYI0 CHITy JJIS TpaKAaH M OpPTaHu-
3alMii, KOTOPBIM PacHOpsKEHUE afpecoBaHO. PacriopsskeHus sB-
JISIOTCS MOJI3aKOHHBIMH aKTaMU U JENATCS Ha JABE TPYIIBL pacmo-
PsDKEHHsT O0ILEero M KOHKPETHOIO XapakTepa [UIMTENIBHOTO AeH-
CTBHS U PACHOPSDKEHUSA, KACAIOIIUECs KOHKPETHOTO Y3KOTO BO-
mpoca, pa3oBoro ciydas. Kak npasuno, pacnopsbkeHHe MpeIcTaB-
JsieT co0oi crmoco0 OOBEICHUS A0 HCIIOMHHUTENEH ONepaTHBHBIX
BOIIPOCOB, UMEET OIPAaHUUYEHHBIM CPOK JNEUCTBUS U KacaeTcs orpa-
HUYEHHOTO KpPyra JOJKHOCTHBIX JIMIL.

IIpuxa3s sBuseTCs caMbIM pacIpOCTPaHEHHBIM BHIOM PacIio-
PAAUTENBHOTO JOKYMEHTA, IPUMEHSAEMOTO B NPAKTHKE YIIpaBIe-
Hus. OH U3/1aeTcs M0 OCHOBHBIM BOIMPOCAaM, & UMEHHO: 110 BOIPO-
caM BHYTPEHHEH XW3HM YUYPEKICHHS, OpPraHU3aluy, NpEeAnpus-
THS, TI0 BOIIPOCAM CO3JaHMs, JTUKBHIALNY, PEOPTAaHU3ALUHN YUpe-
JKJIEHUN WIN UX CTPYKTYPHBIX YacTEH; YTBEPKACHUS ITOJIOKEHUH,
WHCTPYKIUH, IPaBUi U T. 1. JOKYMEHTOB, TPEOYIOIINX yTBEpXKIie-
HUS, a TakXke MO KaIpOoBBIM BOIpOCAM IpHEMa, MEpPEMEIIECHMUS,
YBOJIBHEHHSI pa0OTHUKOB U JIP.

Ykazanue - pacopsAUTENbHBINA JOKYMEHT, U3aBAEMbII MU-
HUCTEPCTBaMH, BEIOMCTBAMH, OPTaHU3ALHUAMHA ITPEUMYILECTBEHHO

52



0 BOTIPOCaM MH(pOPMAIIMOHHO-METOINYECKOTO XapaKTepa, a TaK-
e BOIPOCaM, CBA3aHHBIM C OpraHU3alKell HCIIOIHEHHS IPUKA30B,
MHCTPYKIUI U Ipyrux aktoB. [IpaBo moamMcy yka3zaHuil neneru-
pyeTcsl pyKOBOJUTEIEM CBOUM 3aMECTUTENSIM UIIN PYKOBOAUTEISIM
[OJpa3/e/IeHUH B Ipesiesiax uX KOMIIETEHLIUY.

PacnopsiaurenbHble TOKYMEHTHI - IIOCTAHOBICHUS, paclops-
KEHUs, TIPUKa3bl, PEIICHUs M Ap., OTHOCALIHECS K YHUPHUIHPO-
BaHHOW CHUCTEME OpPTraHU3allMOHHO-PACIOPSAUTENBLHON JTOKYMEH-
tarmu (YCOPJ), Bxmrouennsie B OK 011-93 «O0mepoccuiickmmii
KjaccuukaTop ynpasieHueckoi nokymenrtanumn» (OKY/, kmacc
0200000) odopmisitores B coorBerctBun ¢ I'OCT P 6.30-2003.
Crannmapt sBusieTcss 0a30BBIM aKTOM, OTOBapHBAIOIIMM COCTaB,
CXEMBI PaCIOJIOKEHHS U TPeOOBaHUA K 0(OPMIICHHIO PEKBU3HTOB
JOKYMEHTOB, TpeOOBaHUS K OJaHKaM OKYMEHTOB, B TOM 4YHCIE
ONaHKOB JIOKYMEHTOB C BOCIPOW3BEICHUEM [ 0CymapCTBEHHOTO
rep6a PO.

Oo0pa3usbl noxkymenTos: Ilpunosxkenne 1.

3.2.  Ilpuka3. O6uue npaBuaa opopmiieHus

Ilpuxas - MWUPOKO NMPUMEHSEMBIA B YIPABJICHUH MPABOBOM
paCHOpﬂI[HTCHBHBIﬁ )IOKyMCHT, PI3ILaBaCMBII>'I Ha HpaBax CAUHOHAa-
Jajus PYKOBOACTBOM OpraHHM3allMH, YYPEXKICHHUS, BEIOMCTBA B
[EJISX PEIICHUS BO3HUKAIOIIUX B MPOIECCE MX AEATEIBHOCTH KaK
TEeKyIIMX (ONEepaTUBHBIX), TaK M NMEPCIEKTUBHBIX 3a1ad. [Ipume-
HUTEIBHO K KOHKPETHOH OpraHM3aIliy MPHKa3 - 3TO MPABOBOM aKT
PYKOBOJHUTEISI OPraHU3aIllUK WK €r0 3aMECTUTENEH, COIePIKaIIINit
00s13aTeNIbHbIe MOPYYEHHS IS OAYMHEHHBIX CTPYKTYPHBIX MOJ-
paszmeneHui, JOMKHOCTHBIX JIMII M PANOBBIX paOOTHHKOB. [lopy-
YEHHsI M PELICHUsI, COJCPIKAIINECS B TEKCTE MPUKa3a, MOTYT ObITh
HAIpaBJIeHbl Ha:

® COBEpIICHCTBOBAHHE OpraHu3aIMOHHOM CTPYKTYPBI
HpEATPUATHS;

e BEIOOD CPEJICTB U CIIOCOOOB OCYIIECTRICHUS OCHOBHOM (WK
MPOM3BOJCTBEHHOMN) IESITENBHOCTH NMPEAIPHUSITHS;

e oOecrieueHre MPEANPUATUS (HUHAHCOBBIMH, TPYIOBBIMH,
MaTepuaibHbIMU, HH)OPMAITMOHHBIMU U HHBIMH PECYPCaMM;
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e yTBEp)KIIEHHE OPTaHN3ALMOHHBIX JOKYMEHTOB M M3MEHEHUH
K HUM U T. JI.

IIpu 5TOM HYXHO OTMETHTb, YTO MOPYUEHUS U PEIIEHHs, CO-
JIepKaIuecs B MPHUKa3ax, 00s3aTeNbHBI ISl WCIIOJIHECHUS BCEMHU
WM ONPEACTICHHBIMHU COTPYIHUKAMU MPEATPUATHS.

TIpukassl noapazaesnsatoTcss Ha TPU TPYNIbl, B KAXI0M U3 KO-
TOPBIX IEJIBI0 U3AHUS TOKYMEHTA SIBIISIETCS:

1. o OPraHu3alMOHHBIM (AAMUHUCTPATHBHO-
X0351iiCTBEHHBIM) BOIIPOCAM:

e Co3/1aHWe, JTUKBHUIAIMS WM PEOpPraHU3alys MPearpusTus,
VUpEXKIACHUS, OpTraHU3alMKA B IIEJIOM WM OTICIBHBIX CTPYKTYpP-
HBIX MOApa3JIeTICHUI;

e 00pa3oBaHHE KOJUIETHAIBHBIX WM COBEIIATEIBHBIX OPraHOB
(coBeTOB, KOMUCCHI U T. I1.);

e yTBEPXKICHHE OPTaHU3AIMOHHOW CTPYKTYpPHI YIIpaBJICHUS,
MITATHOTO PACIUCAHUS U MX KOPPEKTUPOBKY;

® KOOpAMHANUS Pa0OTHl BCEX 3BEHBHEB CHCTEMBI YIPABJICHUS
OpraHM3aliy, MPEANPULTHS, GUPMBI (pa3rpaHUYEHHE MOTHOMO-
Yuil MEXIy MAODKHOCTHBIMM JIMLIAMH, MPEJIOCTaBICHUE IIpaBa
MTOATMCAHYS TOKYMEHTOB H T. 11.);

e VyTBEP)KICHHE U BBEACHUEC B JCHCTBHE OPTraHU3AIIMOHHO-
METOJAMYECKUX TOKYMEHTOB (ITOJIOKEHUH, YCTaBOB, WHCTPYKIIHH,
pETIaMeHTOB | JIp.).

2. ITo ocHOBHOIi (MPOU3BOACTBEHHOI) AeATEILHOCTH:

e oO0ecrieueHHEe U PETyIMPOBaHHUE MOPsAKa (HUHAHCHPOBAHUS
NeATeTLHOCTH OpPTaHu3aIlii;

e o0ecrieueHne MaTepuaIamMu, 00OpPYyIOBaHUEM, TTOMEIICHHS-
MU U1 3P PEKTUBHON PabOTHI OpraHU3aLuHy;

e (dopMupoBaHHWE U OCYIIECTBICHHE HAyYHO-TEXHUIECKOU
TIOJIUTUKH;

e oOecreuyeHNE BBITYCKA KAUeCTBEHHON MPOAYKIIUH;

® [0JIBEJICHUE UTOTOB pabOThl OpraHu3aIuu, ohOpMIICHUE Pe-
3yJIBTaTOB MPOBEPOK, PEBU3HIA;

®  peElIeHHUE APYTUX BOMPOCOB, BHITEKAIOIINX U3 OTPACIEBOI
Y MHOH crienin()UKH OpraHu3aIlvH.
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3. Ilo amuHomy cocTaBy (KaapaM) OpraHu3anMu:
e oOecniedueHre oTOOpa U IMpreMa Ha paboTy MepcoHaa;
® Co3JaHue YCIOBHI OOYUYEHUsS U CITyKeOHO-
npo¢ecCHOHANBEHOTO MPOIBIKEHHS TIEPCOHANA;
* odopmiieHHe epeBoa Ha APYTyo paboTy;
e odopmIeHHe KOMaHIUPOBAHHBIX PAOOTHHUKOB;
¢ odopmIieHHE TOOLIPEHNH PAOOTHUKOB M HAJIOKEHHUS B3bIC-
KaHUH;
® odopmienne BEICBOOOXKIEHHS (YBOIBHEHNS) paOOTHUKOB;
® pemIcHHE psAa COMUATLHBIX BOIPOCOB (TapaHTHH OepeMeH-
HBIM KEHIIIWHAM, JIOTIOJTHUTENIbHBIE OTITYCKa, OXpaHa TpyAa U Ap.).

Tekct npukasa 1omKeH OBITH HAIMCAH TPAMOTHO, COCTOSITH
W3 TPOCTHIX MPEIOKEHNH, OBITh TEPMUHOIOTHYECKH TOYHBIM, C
WCTIONb30BAaHMEM «CTaHJAPTHBIX)» CJIOBOCOYETAHWNA U KIIHIIE,
CBOWCTBEHHBIX O(QHUIUAIBLHO-IEN0BOMY CTWIIO. Cienyer nu3berath
COKpaleHui cJ0B, ab0OpeBHATyp, KpoMe OOIICTPUHSATHIX, HE
BKJIIOYaTh OECCOMEp)KaTeNbHBIX IOPYYEHUN THIIA «0bpamumo
BHUMAHUE, «YCUTUMb KOHMPOALY) U T. 11

Conepxamiecss B MPOEKTe NPUKa3a IMOPYYEHUS IOJKHBI
OBITh YBSI3aHBI C paHee HM3JAHHBIMH PACIOPSAUTENLHBIMH JIOKY-
MEHTaMH: UMETh CCHUTKY Ha HUX, OTMEHSATH WM OrOBapUBaTh HMX
KOPPEKTHPOBKY.

HanmeHoBaHUSI OpraHoB BJIACTH W YIPAaBJICHUS, OpraHM3a-
Ui, QUPM, CTPYKTYpHBIX MMOJPA3/IEICHUH, YIIOMHHAEMBIX B TEK-
CTe, TOJDKHBI 3aIHCHIBATHCS B TIOJTHOM COOTBETCTBHH C IOpHIUYC-
CKHM YCTaHOBJICHHBIM HAIlUCAHUEM.

[ToBTOpHBIE PUKA3KI IO OTHOMY H TOMY € BOIIPOCY JOIMyC-
KalOTCSl KaK HCKIIOYEHHE C COOTBETCTBYIOIIMMH OPraHU3aldOH-
HBIMHU U aIMUHHCTPAaTUBHBIMU BBIBOJAMH.

[Tpuka3bl 10 OCHOBHOM JEATEIBHOCTH O(POPMIIIOTCS Ha CIIe-
UATFHOM OJIaHKe TIPUKa3a WM Ha o0IeM OJlaHKe OpraHH3alliuH C
ykazanueM Buza nokymenra - [IPUKA3 (Ilpunoxenue 1).

B cocTaB pekBH3HTOB MpHKa3a, BKIIIOYass PEKBU3UTHI OJlaHKa,
BXOJAIT (CM. «PEKBHU3UTHI JOKYMEHTAY):

01 - T'ocymapctBeHHblit repd Poccuiickoit denepanuu, eciu 3TO
cootBetcTByeT llonoxenuro o ['ocymapctBenHom repbe P®. Ha
3TOM MeCTe TaKke MOKEeT OBbITh MmoMeleH repd cyonrekra Poccuid-

55



ckori @Denepammm (02) win M300pakeHa CHMBOJIMKA (dMOIEMa,
JIOTOTHII, TOBApHEIN 3HAK) opranm3aiuu (03);

04 - xon opranmuzauuu (OKIIO);

05 - OCHOBHOH TOCYZapCTBEHHBI pErHMCTpPAllMOHHBIN HOMEP
(OI'PH) ropuandecKoro JIAIa;

06 - nneHTU(UKAMMOHHBIH HOMEP HAJIOTOILUIATEIbIINKA/KO TPH-
4yiHbI octaHoBky Ha y4yet (MHH/ KIIIT);

07 - xox popmsl nokymenrta (OKY [1);

08 - HaumMeHOBaHUE OpPraHU3aINH;

09 -cipaBOYHbIE JaHHBIE 00 OpraHU3ALIH;

10 - HauMeHOBaHUE BUA JOKYMEHTA,

11 - naTa MOKyMeHTa;

12 - perucTpallMOHHBIN HOMEDP JOKYMEHTA;

14 - MecTO coCcTaBJICHHUS WM U3AAHUS TOKYMEHTA,;

18 - 3ar0I0BOK K TEKCTY;

20 - TEKCT TOKYMEHTa;

21 - oTMETKa 0 HAJIMYUU MIPUIIOKCHUS;

22 - IOAIHUCH;

23 - rpud coriacoBaHus JOKYMEHTA;

24 - BU3BI COTTIACOBAaHMA JOKYMEHTA;

27 - oTMeTKa 00 UCIIOJIHUTEIE;

28 - oTMeTka 00 WCIIONHEHWH JTOKYMEHTA M HAIPaBJICHUW €r0 B
ZIeIo;

30 - uneaTH(UKATOP FIMEKTPOHHON KOITUU TOKYMEHTA.

[IpoexT mpukaza TOTOBHUTCS CHEHHUAINCTOM WIIM CIECIUAN-
CTaMHM CTPYKTYPHBIX TozapasjaeineHuil. Eciu npoekT JokyMeHTa
3aTparuBaeT MHTEPECHl Pa3IUYHBIX MOAPA3AEICHU, TO MO pere-
HUIO PYKOBOJCTBA MPEANPHUATHS TOJDKHA CO31aBaThCSI BPEMEHHAs
KOMHCCHS MJIM Ha3HAayaeTcsl rpymmna paboTHUKOB IS TOATOTOBKH
MIPOEKTA.

3.3.  IIpuka3. 3aroji0BOK M TEKCT
Texct npukaza mpeaBapsier pekBu3uT 18 (3aroJoBok K Tek-
CTy). 3aroJIOBOK TOJDKEH KPAaTKO W TOYHO OTPAXKaTh COJIEpKaHHE
TEKCTa JOKYMEHTa, OTBEYasi Ha BOIIPOCHI O YeM?, HalpHMep:
O naznauenud... . O6 yrBepxkaenuu... . O6 urorax... . O me-
pax... U T. IL
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OO0BeM 3arooBKa JTOJDKEH YKIAIBIBAaTHCS B 2-3, MAKCUMYM B
5 cTpOK Kakaasi IIHMHOHM B 28 3HAKOB MPH YTIIOBOM PACIIOIOXKESHHH
peKBH3UTA U B 2-3 CTPOKH, Kaxkaas JuHOM 1o 40-50 3HakoB, pac-
MOJIOKEHHBIX CUMMETPUYHO OTHOCHUTENBFHO TPAaHUI] TEKCTa HIKE
pekBusnuTa 14 (MECTO COCTaBICHWS WIM W3NaHHUS TOKyMEHTA) -
MIPH TPOJIOJIFHOM PACcTIOJIOKEHUH PEKBHU3HTA. TOUKa B KOHIIE 3aro-
JIOBKA HE CTaBHUTCSI.

IIpumeps! opopmireHuUs:

1. (Iipm YTIIOBOM PacIioIOKEHUU PEKBU3UTA)

[O6 ucnonb3oBanuu B 2009 1.

1eIeBoro (hoHIa aMOPTH3ALMOHHBIX OTYUCIICHUH |

2. (Ipu IPOIOTFHOM PACIOIOXKEHIH PEKBU3NTA)
O coBepIIEHCTBOBAHUN OYXTalTEpPCKOro yueTa
B OAO «D7eKTpOUHCTPYMEHT)

TekcT mpuKasa, Kak MPaBUIIO, COCTOUT U3 JBYX YaCTeH: KOH-
CTaTUPYIOIIEH (BCTYMMUTENBHOMN) U PACTIOPSTUTEIHHOM.

B koncTaTHpyromeii yacTH naercs 0OOCHOBaHHE MPEIIH-
CHIBAEMBIX JCWCTBUH, M3IIAral0TCS OCHOBAHUS, MPHUYUHBI, MMOOY-
JIUBIINE PYKOBOJIUTENS OpraHM3allid W34aTh [aHHBINA IpHKa3,
YKa3bIBAIOTCS LENM U 3aJa4yd Tpuka3a. OHa MOXKET HAUMHATHCS
CJIOBaMH «B IIEJISX)», «B COOTBETCTBUUY, «BO HCITONHEHHE» H T. 1.
Koncrarupytomas qacte HeoOs3aTeIbHA, OHA MOXKET U OTCYTCTBO-
BaTh, €CJIM HET HEOOXOJAUMOCTH J]aBaTh Pa3bsICHEHMUS.

Haunbonee pacnpocTpaHeHHbIE BapHAHTBI KOHCTATHPYIO-
el YacTH MPHUKa3a 0 OPraHN3aIINH:

a) eciyd OCHOBAHHMEM IJisl W3JlaHUs TMpHUKa3a SBISCTCA 3aKO-
HOJIaTENbHbINA, HOPMAaTUBHBIA WM NPABOBON aKT BbILIECTOAIIECTO
OpraHa BJIACTU W VIOPAaBICHHWS WIA JOKYMEHT, PaHEe W3JIaHHBIH
JAHHOM opraHuzaiueil, B KOHCTAaTUPYIOUIEH 4acTU yKa3bIBAIOTCS
€ro HaMEHOBaHHeE, AaTa U HOMEp:

B nemsax BeinonHenust [locranosnenus IIpaBurensctBa Poc-
cuiickoit @enepanuu ot 04 ampens 2000 r. Ne 304 «O BHeceHuu
M3MEHEHUH U onojHeHui B ITooxeHue o TUIEH3UPOBAHUM AEsI-
TEJTHHOCTH TI0 3ar0TOBKE, IepepadoTKe U pear3aliy JIoMa IIBET-
HBIX ¥ yepHbIX MeTaiuioB» [IPUKA3BIBAILO: ...
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0) ecny MpUKa3 W3MAETCS B JIOMOJHEHUE MWW BO M3MCHCHHE
paHee M3AHHOTO MPUKa3a, TO B 3TOM Cllydae B KOHCTaTHPYIOUIEH
4acTU NPUBOJUTCS AaTa, HOMEP M 3arojIOBOK COOTBETCTBYIOIIETO
JOKYMEHTa:

Bo ucnonuenune npukasa MunuctepcrBa ¢huHancoB Poccuii-
ckori @enmeparm ot 29.07.1998 r. Ne 34 0 mpu3HAHUHM yTPATHB-
MM cHly npuka3a MunucrepcrBa punancoB Poccuiickoit Oene-
paruu oT 26.12.1994 1. Ne 170 «O IlonokeHnn 0 OyXTalTepcKOM
yaere W ordeTHocTH B Poccmiickoit ®enepammm» [TPUKA3bI-
BAIO: ...

B) €CJIM TIPUKA3 TOTOBUTCS B UHUIIMATUBHOM IOPSIKE B IENSIX
BBITIOJTHEHUS TEKYIIMX 3aJad OpraHU3allii, B KOHCTATHPYIOIIEH
yacTH (DOPMYIUPYIOTCS IEIM M 3a/a4y¥l MPEIITUChIBACMBIX JICH-
CTBUH, M3nararTcs (akThl WX COOBITHS, MOCITYKUBIIHE TPUYH-
HOM M3IaHUs NIpUKa3a:

B mensx opraHuzanuM JOIDKHOTO TEXHHYECKOTO HAI30pa U
oOecrieyeHnu Oe3omacHOM u Oe3aBapuiiHOW pabOTHI TPY30MOAB-
eMHbIX kpaHoB [IPUKA3BIBAIO: ...

Bo3MmokeH BapuaHT mpuKaza 0e3 KOHCTAaTHPYIOIMIEH YacTH.
[IpousBoguTcs 3TO0 B TOM ciydae, €clid opydaeMble JSHCTBUS HE
TpeOYIOT 0CO0O0TO MOSICHEHUS, SIBIISTIOTCS OUEBUTHBIMHU.

PacnopsizuTenbHasi 4acTh JIOKyMEHTa HAUWHACTCS CO CIIOBA
IMTPUKA3BIBAIO (63 kaBbIueK), Ie4aTaeMoro C HOBOM CTPOKH OT
JIEBOTO TOJIsl OJaHKa MPOMMCHBIMU OyKBaMu, Wiu Bpaspsuaky. [lo-
cie cnoBa [IPUKA3BIBAIO craButcs nBoeToune.

IIpuka3 MOXeT IpexycMaTpUBaTh HECKOJBKO Pa3IMYHBIX IO
XapakTepy ACHWCTBHH, IOATOMY €ro paclopsAuTeNbHas 4acTh MO-
JKET JISNUTHCS Ha IyHKTHI U TTOAITYHKTHI.

Kaxnapiif myHKT (MMOAMYHKT) HauWHAeTCAd C yKa3aHUS B Ja-
TETPHOM TMAJIekKE OTBETCTBEHHOTO IODKHOCTHOTO JIMIA, CTPYK-
TYpHOTO TOAPA3/IEIICHUs] WIA OpTaHW3alliH, 3aTeM B CXKaTOH, IO-
BEJIUTENLHON (hOpME HM3IAraroTCsl MpeNruchiBaeMble JEHCTBUS U
YKa3bIBAIOTCA CPOKM MCIIOJIHEHUSI MEPONPUATHUNA. YKa3aHUE CpOKa
WCTIOJTHEHHS JTaeTCs OTJENBHOM CTPOKOW M 0(hOpMIISeTCs KaK JaTa
3aBCPIICHUA UCIIOJITHCHUA.
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1. HayansHuky TexHudeckoro otraena ['amaeBy X.Y. moaroro-
BHUTH NPoeKT «HCTpYKIHK 00 opranu3ari paboTs! 1o ...». Cpok
ucnonsenus 23.05.2009.

2. HavanpHuky ropuaudeckoro otaena OznoeBy A.P. mpeno-
CTaBUTh YTIPABJICHUIO MEXIYHApOIHBIX ONEpalui HEOOXOIUMBbIE
HOPMAaTUBHbIE IPABOBbIE aKThl U1 METOJMUYECKHE JOKyMEHTHI. Cpok
npenoctasnaeHus 25.05.2009.

[locmegarM TMYyHKTOM TpHKa3a Ha3HAYAETCS JOJDKHOCTHOE JIMIIO,
CTPYKTYPHOE TIOApa3/IeIICHNE WIIN OpPTraHU3aIisl, KOTOPHIM BMEHS-
€TCsl KOHTPOJIb 33 CIIOJTHEHHEM IprKka3a. Hampumep:

3. KoHTposIb 32 UCIIONHEHNEM NTPUKa3a BO3JIOKHUTH Ha 3aMe-
CTUTEJSI HAYaJIbHUKA OTZENa yIpaBieHus Yikaxosa K.M.

[Ipu cocTaBneHny npuka3a HEOOXOAUMO YUUTHIBATE, YTO:

e  KaXIObld MyHKT (MOAMMYHKT) IpPUKa3a JOJDKEH COAEP)KaTh
TOJIBKO OJTHO KOHKPETHOE 3a/laHie C PeajbHbIM CPOKOM HCIIOJIHE-
Hus. CpoK UCIIOJIHEHUS HE YKA3bIBAIOT, €CITU 3aJjaHue (MIOPYICHHE)
HOCHUT MOCTOSHHBIA XapakTep;

®  YHUCIO HCHOJHUTENCH MO KaKAOMY MYHKTY HE OIpaHHYH-
BaeTCs, OJHAKO NPH 3TOM OAMH W3 HCHOJHUTENCH Ha3HayaeTcs
OTBETCTBEHHBIM 32 UCTIOJIHEHHE TIOPYUCHHUS;

®  €CJIM MpUKa3 OTMEHSET WU 3aMeHSeT B KaKOH-THO0 JacTu
W3JIaHHBIE paHee JOKYMEHTHI 10 paccMaTpHBaeMOMY BOIIPOCY, TO
B PacHOPSIIUTEIbHOMN YaCTH OHM NIEPEUUCIISIOTCS, HAIPUMED:

IHpusname ympamuewum cuny: Ilpuxas Munucmepcmea ¢u-
Hawncos Poccutickoti @edepayuu om 26 oexabps 1994 2. Ne 170 «O
Tonooicenuu o 6yxeanmepckom yyeme u omuemunocmu ¢ Poccuii-
ckou Dedepayuu, nynkm 3 Ilpuxaza Munucmepcmea gurarcos
Poccuiickoii @edepayuu om 3 ¢espans 1997 2. No 8 «O xeap-
ManbHou 6YyXeanmepckol Omu4emHoOCmU Op2anU3aAYUlU. ..

e ecinM paHee M3JAHHBIM MPHUKa3 OpPraHU3alud HOIJICKUT
YaCTUYHOMY HM3MEHEHHUIO WM JOTOJHEHHIO, TO B HOBOM IIpHKa3e
MpeayCcMaTpUBaETCsl OTKOPPEKTHPOBAaHHAS (OPMYIHUPOBKA COOT-
BETCTBYIOILIETO IYHKTa, HAIPUMED:

«B mynkre 8 Ilonoxenns o Oyxranrepun ciosa: «MHUHHCTEP-
ctBo Tpyna Poccuiickoit denepanum» 3aMeHUTh cioBamu: «Mu-
HUCTEPCTBO TPyJa U COLHUAIBHOrO paszsutus Poccuiickoir dene-
pauuny;
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IIyakt 9 npukaza ot 07 centsaops 2001 r. Noe 66 U3IOXUTH B
CIEYIOIEN PENaKIUu: ...

Odopmienne pekBusuTa 22 (IMOAMKCEH) BBHITIOTHICTCS B COOT-
BETCTBHUHM C NpaBuiamu, uznoxeHusiMu B ['OCT P 6.30-2003. Bu-
3bl (pekBU3UTHl 23, 24) HPOCTABIAIOTCA HAa OOOPOTHOM CTOPOHE
MIOCIIEHETO JIFCTA TIEPBOTO IK3eMIUIsIpa (TIOAIMHHUKA) MIPUKa3a B
HWKHEH ero 4acTu.

B mpuka3 He criefyeT BKIIOYaTh MyHKT «/Ipuxaz dosecmu 0o
ceedenus...». llompasnenenns (AOHKHOCTHEIE JIUTIA), IO CBEICHUS
KOTOPBIX OBOAMTCS MpPHKa3, MEPEUUCISIOTCS B yKazaTele pac-
CBUTKH, KOTOPBII HCIIOJIHUTENh TOTOBUT BMECTE C MPOEKTOM IPH-
Kaza.

VY npukaza MOTyT OBITh pa3HbIC MPHJIOKEHHA: TOJIOKEHUS,
peraaMeHThl, IepeyHH, 00pa3lbl JOKYMEHTOB U Ap. OJHAaKO pek-
BU3UT «OTMETKA 0 HAJTHYMH NPUIOKEHHUsD HUKOra He odopM-
JseTcs Ha MPUKa3ax M PACIIOPSHKEHHSX B CBSI3U C TEM, UYTO CCHUIKA
Ha TIPUWIOKEHHE OAETCsl HEMOCPEACTBEHHO B TEKCTE paclopsiau-
TEIBHOTO JTOKyMeHTa. Ecnu mpuioxeHre HOCUT CIIPaBOYHBIN HITH
aHAJTUTHYCCKUI XapakTep (cxema, Tabiuiia, CIIUCOK U T. 1I.), TO B
TEKCTe MPUKa3a JACTCSl CCBUIKA «CO2NACHO HPULOANCEHUIO 2» WU
«(npunoxcenue 2)». Ilpu 3ToM Ha MEPBON CTpPaHULIE NPUIOKEHUS
B MIPaBOM BEpXHEM yYIJy mumercsi cioBo «lIpmioxkeHuey, HIke
JTAeTCsl CChUTKA HA TPUKa3 WU pacropspkenue. [lpu Hammumm He-
CKOJIBKMX TPHIOKEHUI OHM HymepyroTcsa. Ecnu mpuiiokeHuem K
pacrnopaauTCIIbHOMY OOKYMCHTY SBJIACTCA YTBep)K}IaeMBIf/'I JOKYy-
MeHT (TI0JI0KEeHHe, TPaBUIIa, MHCTPYKIUS U T. 11.), B COOTBETCTBY-
IOMEM ITyHKTE PACTIOPSAIUTEIFHON YacTH JeNaeTcsl OTMETKa:
«(npunacaemcs)». A Ha caMOM YTBEp)KIaeMOM JTOKYMEHTE B Ipa-
BOM BEpXHEM YIIIy IEPBOH CTpaHHIBLI O(OPMIISIETCS PEKBU3UT
«I'pud yrBepxkIEeHUS TOKYMEHTa».

Oo6pa3usbl npuka3osn: Ilpunoxkenue 1.

3.4. Beinucka U3 npuKasa
3a4acTyt0 OTBETCTBEHHOMY HWCIOJIHHUTENIO JIS BBITIOTHEHHUS
paboTHl He TpeOyeTcs MONHBIA TEKCT Mpukaza. B aToMm ciaydae B
MPAKTHKE IOKYMEHTHPOBAHMUSI JISIACTCS BBIMMMCKA U3 HETO.
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ITo cocTaBy peKkBU3UTOB M O(GOPMIICHHIO BBHINUCKA HE OTIH-
9aeTcsl OT CaMoro IpHKa3a. B BhIUCKe JIUILBL CIEAYET YTOUYHUTH
Ha3zBaHue AokyMmeHTa: BMmecto cioBa IIPUKA3 npusectu ciosa
BBIIIUCKA U3 ITPUKA3A.

BMecTo mojHOro Texcra npukasa [€4aTaeTcs Ta €ro 4acTh
(MyHKT, MOAIIYHKTHI), KOTOpas KacaeTcs HENOCPEICTBEHHO KOH-
KPETHOT'O UCTIOHUTETISL.

Brinrcka n3 mprika3za MOXKET OBITh HaledaTaHa Ha YUCTOM
mcre Oymaru gopmarta A4, AS B yriIoBOM BapUaHTE PacIoioxkKe-
HUSI TIOCTOSIHHBIX PEKBU3UTOB (PIIaroBBIM CIIOCOOOM.

YacTh MOCTOSIHHBIX PEKBHU3UTOB MPU 3TOM OIyCKaeTcs (CM.
[Ipunoxenue)..

Brimncka 3aBepsieTcst cekperapeM-peepeHToM (CeKpeTapeMm)
Y BBIAAETCS] OTBETCTBEHHOMY HCIIOJIHUTEIIO O] PACTIHCKY.

Oopa3sen BoInuckH u3 npukasa: [puiaoxenue 1.

3.5.Pacnopsizkenne. IIpaBuna opopmirenust

PACHOPAXKEHUE - oguH U3 BUIOB PacHOPSIUTEIbHBIX
JIOKyMEHTOB, HOCSIIHI XapaKTep OO0sS3aTeILHOTO MOPYYCHHS PY-
KOBOJUTEIIS JTIOOOTO YPOBHS YIIPABIICHHUS, TEHCTBYIOMIETO B COOT-
BETCTBUU C MPHUHIIUIIOM SIUMHOHAYAIHSA, O HEOOXOIMMOCTH TIPOBE-
JICHUSl MOJYMHEHHBIMUA OPTaHU3alUsIMU, MOAPA3ACICHUSIMU U Psi-
JOBBIMH PaOOTHUKAMH OTIPEACIICHHBIX JCHCTBUI B OTOBOPEHHBIMA
CPOK.

OTOT BUJA JAOKYMEHTa HCHOJB3YETCS PYKOBOAUTEISAMU BCEX
TOCYJapCTBEHHBIX OPTaHOB BIACTH M aMHUHUCTPATHBHOTO YIIPAB-
JIEHWS, a TaKKe PYKOBOAWTEISIMHA OpTaHHM3AIUi, YUPEKICHUH,
npennpustuil u pupM. Kak mpaBuino, pacropskeHHe MpeacTaBIs-
eT co00l crmoco0 TOBEACHHUS 10 MCIIOIHUTENEH OIEePaTUBHBIX BO-
MIPOCOB, UMEET OTPAaHUYCHHBIN CPOK NMEHUCTBUSA U KacaeTcsl Y3KOTo
Kpyra JOJKHOCTHBIX JIULI.

B oTmenpHBIX clydasx Ha YypOBHE YIOPABICHHSI TOCyAap-
CTBEHHBIMH OpraHAMH M MHHHCTEPCTBAMHU PACTIOPSKEHHUS MOTYT
M37aBaThCs U Ha JUIMTENbHBIN CPOK IEUCTBUA.

Pacniopsixernst TOTOBITCS M OOPMITSIFOTCST TIO TEM XKe Ipa-
BUJIAM, YTO U MPHKa3bl, TEKCT pacopsKeHHs TOJIKESH ObITh HAITU-
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CaH TPaMOTHO, OBITH TEPMHUHOJIOTUYECKH TOYHBIM, C MCIOJIH30Ba-
HUEM «CTaHJAPTHBIX» CIIOBOCOYETAHUN U KIIHILIE, CBOMCTBEHHBIX
oULMATEHO-1ETIOBOMY CTHIIIO.

Ilopyuenus u yka3aHus, coAepKaliuecs B TEKCTE paclopsi-
JKEHUSI, TOJDKHBI OBITH YBSI3aHBI C paHEe M3JIaHHBIMU PaCTIOPSIN-
TEJIbHBIMU JTOKYMEHTaMHU: UMETh CCBUIKY Ha HHMX, OTMEHATH WU
OTrOBapuBaTh UX KOPPEKTUPOBKY. HanMeHOBaHUS OpraHoB BiacTH
W yIOpaBJieHHS, OpraHU3aIil, GUpM, CTPYKTYpHBIX MOIpa3ziese-
HUH, yIIOMUHAEMBIX B TEKCTE, JOJDKHBI 3alUCBHIBATHCS B MOJIHOM
COOTBETCTBUH C IOPUINYECKH YCTaHOBJIEHHBIM HAITMCAHUEM.

Pacriopsbxennst oopMIsSIOTCS Ha CHelHMaIbHOM OJlaHKe -
ONaHKe pacropsHKEHUs WM Ha o0lieM OJlaHKe OpraHu3alliy C yKa-
3anueM Buaa nokymenta — PACIIOPSKEHUE.

CocTaB peKBU3UTOB IMpPHKa3a U PACIOPSDKEHUS] aHAJIOTUYCH.
TekcT MoKyMeHTa MOXET He CoJiepKaTh KOHCTAaTHpYIomen (BCTy-
MUTENbHOM) YacTu. B Takux ciydasx TEKCT paclopsbKeHUs] Hauu-
HAETCs HEMOCPEICTBEHHO C ITYHKTOB, H3JAararmlliuX pacropsiau-
TEJIbHbIE ACUCTBUS C YKA3aHUEM HCIIOJIHUTEIEH U CPOKOB HX HC-
IIOJIHEHHSI.

Ecmu pacniopspkeHne MMeeT KOHCTaTUPYIONIYH0 YacTh C 00b-
SICHEHHEM MPUYHUH U3JaHUS TOKYMEHTA, TO TEKCT PaclOpPSIAUTEIb-
HOM 4YacTW, Kak IIpaBUJIO, HAYMHAETCS C KIIOYEBOIO CJIOBA
HPEJIAT AYO: unu OBA3BIBAIO:.

[llupokoe mpUMEHEHUE HA MPAKTUKE HAXOAUT YIPOILECHHOE
opopmiieHue pacrnopsbkenus (cMm. [Ipumokenue). DTOT MeTOA
oQopMIIEeHHSI B OCHOBHOM NPUMEHSETCS] MPU PElICHUH BHYTpPEH-
HUX 3a7]a4 OPraHu3alMK U €€ CTPYKTYPHBIX MOAPA3ACICHUN.

Oo6pa3zen pacnopsizkenusi: [lpunoxenue 1.
3.6. Yka3zanue

Yka3zanue - pacmopsOUTENbHBIA JOKYMEHT (eaepaibHbIX
OpPraHOB HCIIOJHUTEIBLHON BIACTU W YNpPaBIEHUS, OPYTUX BbIILIE-
CTOSIIMX  OpraHM3aldii 1Mo  BoOmpocaM  HWHQPOPMAaIUOHHO-
METOJUYECKOI0 XapakTepa, CBS3aHHBIX C HCIOJHEHHEM HOpMa-
TUBHO-TIPABOBBIX aKTOB, HHCTPYKIMHA, METOAUK U IIPOYUX PYKOBO-
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IIMHAX JAOKYMEHTOB. PyKOBOIWTENM HHU3OBBIX OpraHU3aIlui,
MpenpusITHi, PUPM Ha TIpaBax eJIWHOHAYAINS TAKKE UMEIOT Tpa-
BO Ha W3/IaHUE YKa3aHWUW MpU OGOPMIICHUU PEIICHUH IO orepa-
TUBHBIM W aJIMUHUCTPATUBHBIM BOIIPOCaM (KOMaHIAMPOBAHUE CO-
TPYJIHHUKOB, HAIOKEHNE B3BICKAHUI U T. II.).

VYkazanue B 1eIoM M0 O(GOPMIICHHIO HE OTJIMYAeTCS OT
oopMIleHUs TIPUKa3a U PACHIOPSIKEHUS, HMEET TaKou ke (hopMy-
JISIp, COCTaB M PACIOJIOKEHUE PEKBU3NUTOB.

VYkazanne, Kak ¥ TpPUKa3, UMEET 3ar0JIOBOK K TEKCTY, MOXKET
MMETh KOHCTATHUPYIOUIYI0O YacTh U — O00SA3aTEIIEHO — IyHKT O
KOHTPOJIE 33 UCTIOJTHEHUEM.

B TekcTe KOHCTaTHPYIOMICH 9acTH MOXKET OBITH IaH Tepeckas
aKTa BBILLIECTOSIIECTO OpraHa, IJsl UCIIOJIHEHU] KOTOPOro U3/1aeTcs
nanneiid JokymeHT (Yka3 Ilpesunenta P®, Iloctanosnenue Ilpa-
ButenbcTBa PO u 1. 11.). Ilpn 3TOM yKa3bIBaeTCs MOTHOE HAUMEHO-
BaHHWE ¥ IOMCKOBBIE TaHHBIE (HOMED, 1aTa) TAKOTO TOKYMEHTA.

PacnopsautensHas wacte HauuHaercs cioBoM OBSA3bI-
BAIO wm HPEJJIAT'AIO, ecnu coriiacHO 3aKOHOJATENbCTBY
azpecaTta HeNmb3d 00s53aTh BBINONHATH IEHCTBUS, TaK KaKk OH HE
BXOJTUT B YUCJIO TIOAYMHEHHBIX OpTaHH3aIIHiA.

TekcT pacnopsaUTEeT,HON YacTH W31aracTcsl B IIOBEIHUTEIb-
Ho#t hopme. Cxema MOCTPOCHUS PaCOPSIUTEIIBHON YacTH yKa3a-
HUS TaKOBa: MCHMOJHUTENb (ITOJHOC HAUMEHOBAaHUE JTOJKHOCTH,
®. U. O.) - neiicTBue (rnaroj B HeonpeAeIeHHON GopMe) - CPOK
ucnogHeHust (6e3 ciIoBa «Cpok»). B mociemHeM IyHKTE yKa3bl-
BaIOT JOJHDKHOCTHOE JIMIIO (JTUIIa), HA KOTOPOE BO3JIOXKEH KOHTPOJIb
32 UCMIOJTHEHUEM JOKYMEHTA.

VYkazaHus, HaIlpaBIIsIieMbIC B aApeC MOIBEJOMCTBEHHBIX Opra-
HU3arui, oQopMIISIOTCS Ha 00IeM OJIaHKe OpraHW3alliH WIIA Ha
OJlaHKe KOHKPETHOTO BHJA JIOKyMEHTa C HAHCCCHHEM PEKBHU3UTA
«Anpecar». Ilpu OonbIIOM dYHCIE OpraHU3anui, KOTOPHIM
HaIpaBJIsIeTCsl yKa3aHue, agpecar opopMiIsieTcsi 0000IeHHo (CM.
MakeT-o0pasel ykasaHus). Takoi agpecaT MOXKET BBIIVISACTD Clie-
JYIOIIMM 00pa3oM:

I'maBam agMuHHCTpanUid TOPOJOB U
paiioHOB pecITyOnnKH
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4. ”TH®OPMALIMOHHO - CITPABOYHBIE
JOKYMEHTDI

4.1. Buabl HHPOPMALIOHHO — CIIPABOYHBIX JOKYMEHTOB

[Mopasinstoniee OONBIIMHCTBO JOKYMEHTOB, CO3aBacMbIX B
OpraHu3alygx ¥ MOCTYMAIOUINX B Hee U3BHE, CoAepKaT HHPopMa-
M0 O (haKTUYECKOM TTOJIOKEHHHU A€ B JTAaHHOW WM JPYTHX Opra-
HU3AIMAX, CIYXAallyl0 OCHOBAaHMEM JUIl HM3YYEHHUs paclopsiiu-
TENbHBIX AOKyMeHTOB. K mHdopMaunoHHO-CIPABOYHBIM 10KY-
MEHTaM OTHOCSITCS CIIPaBKH, IOKJIQJHbIE, CIIy>KEOHbIE U OOBSICHU-
TEJIbHBIE 3aIIUCKHU, CBOAKH, 0030pbl, aKThl, IUCbMA, TEJIETPAMMBI U
T. A. OHM HOCAT BCIIOMOTAaTENBHBIM XapakTep MO OTHOUIEHHIO K
OpraHu3alMOHHO-PACIIOPSANTENBHBIM JOKYMEHTaM M B OTJIHYHE
OT TIOCJIETHAX He SIBJSIOTCH 00513aTeIbHBIMH K MCIIOJHEHHUIO.
Wndopmanus, conmepxamascs B HHPOPMALUOHHO-CIIPABOYHBIX
MaTepHuaiax, MOXeT MOOYXIaTb K OEHCTBUIO WM MOXET OBITH
JIUIIb TIPUHATA K CBEACHUIO.

CrnpaBKHM - JOKYMEHTHI, COAEep)Kalllie OMUCAHWE U TIOJATBEp-
JKIACHUE TeX WU MHBIX (akToB M coObITHH. CrpaBKK OOBIYHO Ae-
JSIT Ha ABE TPYNIbBL: HHpopMaIus o (akTax u COOBITUSX CITyKeO-
HOTO XapakTepa U CIIPaBKH, BbIJaBaeMble 3aWHTEPECOBAHHBIM
rpaxJaHaM U YUPEKACHHUSIM, YAOCTOBEPSIOIINE KaKOH-1100 ropu-
quueckuil Gpakt. ITO cHpaBKU O MOATBEPKICHHU MecTa y4eObl u
paboThl, 3aHUMAEMOM TOMKHOCTH, 3apa00THOMH IIaTe, MeCTe MPo-
XKHUBAHUS U T. 1.

JloxyanHas 3anucKa — JOKYMEHT, apeCOBAaHHbBI PYKOBO-
JTUTEJIO JTAHHOTO WJIM BBIMIECTOSILIETO YUPEXKICHHS M WHPOPMU-
PYIOLIMI €r0 O CIOXKMBIIEHCS CUTyallM, UMEBIIEM MECTO SIBJIE-
HUM Wi (akTe, O BHINOJHEHHOM paboTe, a TakkKe COoAep Kalluil
BBIBOJIBI U TIPEUIOKEHHUS cocTaBuTens. JlokinaaHas 3amucka roto-
BUTCSI KaK 110 MHUILIMATHBE CAaMOTO pabOTHUKA, TaK H [0 YKA3aHHIO
pykoBozcTBa. llens HHAIMATHBHON TOKJIaTHOW 3aITUCKU — T00Y-
JIUTh PYKOBOAUTEIISI IPUHATEH ONPEAEICHHOE PELICHHE.

OO0bsicHUTeJIbHASA 3alIUCKA — 3TO JJOKYMEHT, MOSICHAIOMNH
coZiepyKaHue OTJIENbHBIX MOJOKEHUH OCHOBHOTO JOKYMeHTa (Tuia-
Ha, OTYETa, IPOEKTa U T. II.) WK OOBSCHSIIOIUI IPUIMHBI KAKOTO-
00 coObITUs, (akTa, moctynka. COOTBETCTBEHHO OOBSICHUTEIb-
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HBI€ 3alIUCKU MOXKHO Pa3/esIuTh Ha JBe rpynmnsl. K nepsoii oTHO-
CSITCS JIOKYMEHTBI, Yallle BCEr0 COINPOBOXKIAIOIINE OCHOBHOM J0-
KYMEHT U MOSCHSIOIINE COAEPKAHUE €r0 OTAEIbHBIX MOJOKEHUI.
Bropyto rpynmy cocTaBisitoT 00bSICHUTEIbHBIE 3aIHCKU 110 ITOBO-
Iy Kakux-1M00 IpOHUCIIECTBUI, CIOKMBLIMXCS CHUTyalud, IIO-
CTYIIKOB U ITOBEIEHUsI OTJCIbHBIX PAOOTHUKOB.

Cay:xedHast 3anMcka — (QopMa BHYTPEHHEH JeNI0BOi mepe-
MUCKA MEXIY TMOAPAa3/IeNeHNUsIMN OPTaHMW3aluyd WIH JTOJKHOCT-
HBIMH JINIIAMH, HE HAXOSIIUMICS B IIPSIMOM O TYHMHEHUH.

AKT — JOKYMEHT, COCTaBJIECHHBI HECKOIBKHUMH JUIAMH U
NOATBEPXKIAIOIINN YCTaHOBIECHHBIH (hakT, coObITHE, AEHCTBHE.
Yare Bcero akThl COCTABISIOTCS KOMUCCHSIMU KaK ITOCTOSIHHO JIeii-
CTBYIOIIMMH, TaK M Ha3HAYaeMBIMH PACHOPSAIUTEIBHBIM TOKYMEHTOM
(0OBIYHO MPUKA30M) MO YKA3aHHIO BBIICCTOSIICH OpraHu3aliy WU
pyKoBoAuTENA. B OTIENBbHBIX CiIy4dasx akT MOXKET OBbIThb COCTaBJIEH
OJTHUM HJTH HECKOJIBKMMH JI0JDKHOCTHBIMH JTUI[AMH.

4.2. CnpaBka

CripaBk# OOBIYHO JIEJIAT HA ABE TPYIIIHL.

CripaBKH mepBOii IPYMITBl COCTABISAIOTCS B LENsIX HHPOPMU-
pOBaHUA PYKOBOJIWTEINS OPTaHMU3aLMU WM BBIIIECTOSIIETO PYKO-
BOJICTBA O KaKOM-IH00 coObiTuu minu ¢axre. Llenb takoro noky-
MEHTa - 0000IIeHNEe JaHHBIX, aHAJTUTUUECKUI 0030p U OLIEHKA CO-
ObITHii, (PaKTOB, AarOUIMEe BO3MOKHOCTH PYKOBOJHUTENIO MPUHSTH
oTpezieNIeHHOE PEelIeHNe TI0 BOIIPOCY, OCBEIIAEMOMY B CIIPaBKE.

CrnpaBky, HalpaBisieMbIe B aApPEC BBIMIECTOSIIETO yUPEKIE-
HUs, OQOpMIISIIOT Ha OJlaHKaX OpraHU3aldd C PEKBHU3UTAMHU:
HAaUMEHOBAaHUE OpTraHMU3alUu (CTPYKTYPHOTO IOApa3/esIeHus),
MOATOTOBUBILETO JOKYMEHT, HAa3BaHUE BHJA ITOKYMEHTa, JaTa,
MECTO COCTABJICHUS, 3ar0JIOBOK K TEKCTY, TEKCT, MOIIHUCH, aape-
coBanue. CripaBka MOANKUCHIBaeTCA PYKOBOIUTENIEM OpPTaHU3aLUH.

CripaBK BHYTPEHHETO XapakTepa opOpPMIISIOTCS Ha YHCTBIX
JIUCTaxX W BKIIOYAIOT PEKBU3UTHI: HAMMEHOBAHUE BUAA TOKYMEHTA,
3arojIOBOK K TEKCTY, TEKCT, MOAMMUCH, AaTa cocTaBieHus. Hanme-
HOBaHME JOKYMEHTA [eYaTaeTcs M0 LUEeHTPY CTPAHUIIBI, HAIPUMED:

66



CIIPABKA
0 paboTe ceKTopa JIMHIBUCTHKH B iepBoM noiyroauu 2010 rona

B cnpaBkax ucnosib3yeTcsa popma U3JI0KEHUS TEKCTa OT Tpe-
THEro JIMIAa €ANHCTBEHHOI'O MJIM MHOXECTBEHHOTO uKcia («OTAeln
OCYIIECTBISIET (PYHKIHH...», «B COCTaB OOBEIMHEHHS BXOMSAT...» U
T. IL.).

K TexkcToBO#l WacTu CHpaBKH MpPH HEOOXOIUMOCTH MOXKET
OBITH MPUIIOKEHA JIOTIOJIHUTEIbHAS CIIPABOYHAsS, CTATHCTUUECKAs,
TabnuuHas uin uHast nHpopmanus. CrpaBKa MOJIUCHIBAETCS PY-
KOBOJUTEJIEM CTPYKTYpHOTO TOApa3AeiICHUSI WU PabOTHUKOM,
MOJATOTOBUBILMM JOKYMEHT, C YKa3aHMEM HaWMEHOBAHHUS IOJIK-
HOCTH, HHALMAIOB U (pamunun. ata u moanucs oopmisiorcs B
COOTBETCTBHU C TIpaBHJIaMU O(OPMIICHHS COOTBETCTBYIOIIUX PEK-
BU3UTOB.

Bropas rpynma cnpaBoK - 3TO CIIPaBKH, BblaBacMble 3aHH-
TEPECOBAHHBIM TPAXKAaHAM W YUPESKICHHUSM ISl YIOCTOBEPEHUS
TOTO WJIM MHOTO IOPUAMYECKOTO (PaKTa WK MOATBEPKACHUS (akTa
OnorpaduIeckoro Win Ciry)ke0HOro xapakrepa (0 MOATBEPKISHUH
MecTa yueObl U padoThl, 3aHUMaeMON JOJKHOCTH, O 3apabOTHOM
IaTe, MecTe MPOKUBaHUA | T. 11.). Kak mpaBuiio, ux opopMIsioT
Ha OnaHkKax ¢ TpadapeTHBIM TEKCTOM.

Oo0pa3ubl cnpaBok (0 10X0JaX IO MECTY OCHOBHOM paboThI;
0 TIepEeBOJIE CTYJCHTA; C MecTa pabOThl O CPETHEMECSYHBIX JTOXO-
nax): Ilpunosxenue 1.

4.3. JoxnaaHasi 3amucka

Joxyiagnas 3alUcKa - TOKYMEHT, aJpeCOBaHHBINA PYKOBOIU-
TEJI0 JaHHOTO WJIM BBIMIECTOSIIETO YUPEXKACHUS U HHOOPMHUPY-
IOIUI €T0 O CIIOKUBIICHCS CHUTYallld, IMEBIIEM MECTO SBICHUH
win (akTe, O BBEITIOJHCHHOHN paboTe, a TakkKe COJEepKAIIUN BHIBO-
IIBI ¥ TIPEJUIOXKEHUST COCTABHUTENS. B 3aBUCMMOCTH OT COAEpKaHUs
Y Ha3HA4YeHHA OKJIAJHBIC 3aMUCKU AENATCS Ha MH(pOpManmoH-
Hble U OoTYeTHBIC. JIoK/IamHas 3amucKa MOKET TOTOBUTHCS KaK MO
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MHHIIMATHBE CAMOTO pabOTHHKA, TaK M [0 YKA3aHHIO PYKOBOJICTBA.
B 3aBucuMocTH OT ajpecara JOKJIaIHbIC 3aIMCKA OBIBAIOT BHYT-

peHHue (HAIpaBICHHBIC HEMOCPEIACTBEHHOMY PYKOBOAMTENIO) U
BHENIHHE (HATIPABJICHHBIC B BBIMICCTOSAIINE OPTaHU3AIINN ).

Kaxk mpaBuiio, menms JOKITAIHON 3alUCKH — IMOOYIUTHh PYKO-
BOJIUTENS TIPUHATH OIPENENCHHOE pelIeHHe, TTOITOMY TeKCT JI0-
KJIQJHOHW 3alKCKH YETKO JCIUTCS Ha JBE 4acTu. B mepBoH, KOH-
craTupyromeld (OmUcaTeNbHOMN), W3/IaraloTcsi HMEBIITHE MECTO
(haKThl WM OMMCHIBACTCS] CHTYAIHsI, BO BTOPOW W3JIararoTcs Mmpe/i-
JIOXKeHUs, TpochObl. Hampumep, WMHUIUATHBHBIMU JOKJIATHBIMU
3aMmucKaMu UHQOPMHUPYIOT PYKOBOIUTENS O XOJE BBITOIHEHUS
pabot. Texkcty mokIamaHON 3amUCKK 00A3aTENBHO TMPEANIECTBYET
3aroJI0BOK, HAaYMHAIONIMICA ¢ Tpeiora «o» («0d»). Odopmire-
HUE JOKJAJHBIX 3alMCOK 3aBUCUT OT ajpecara. BHyTpeHHHe 10-
KJIaJHble 3aMUCKHU, T01aBacMble PYKOBOIUTEIIO CTPYKTYPHOTO
MOJIpa3ACaCHHs WM PYKOBOAMUTEIIO YUPESKICHHUS, ODOPMISIFOTCS
Ha MPOCTOM JIMcTe Oymaru ¢opmarta A4 C YIIIOBBIM PacIoOkKe-
HUEM IOCTOSIHHBIX PEKBU3UTOB. JlomyckaeTcs PyKOIHCHBIN CIIO-
co0 odopmieHus. MallMHOMKUCHBIM CIIOCOOOM BOCITPOU3BOASTCS
PEKBH3HUTHI OJlaHKa: HAMMEHOBAHHE CTPYKTYPHOTO IOApa3JeIie-
HUS, BUJ JIOKyMEHTa (JOKJIamHas 3amucka), mara. lloanuceiBaeT
BHYTPEHHIOIO JJOKJIATHYIO 3aIUCKY COCTaBUTEIb.

BHemnsisi qokiaagHas 3ammcKa, ajgpecyemasl B BBIIIECTOS-
IFie MHCTAHIUU, OQOPMIIIETCS Ha O0IIeM OJaHKe yUpeKIeHHS
¢dopmara A4 1 TOANMUCHIBAETCS PYKOBOAUTENIEM YUPEKACHHUSL.

O6pa3sisl moknaaHbx 3anucok: Ilpuno:kenue 1.

4.4. O0bsICHUTEIbHAA 3aIMHCKA

O0bsicCHUTEIbHAS 3aIUCKA - 3TO JTOKYMEHT, HOSCHSIOLIUI
COZlep’KaHue OT/ENBHBIX MOJIOKEHUH OCHOBHOTO JOKYMeHTa (Tuia-
Ha, OTYETa, IPOCKTA U T. I.) WK OOBSICHSIONUN MPUIMHBI KaKOTO-
b0 coObiTusA, (akra, mocTynka. OOBSICHUTEIBHBIC 3aITUCKU
MOKHO pa3[eNuTh Ha JBe Tpymmbl. K mepBoil OTHOCATCS MOKY-
MEHTHI, HYallleé BCEr0 COMPOBOXKIAIOIINE OCHOBHOM JOKYMEHT H
MOSICHSIIOIIAE COJEP)KaHUE €ro OTACNbHBIX MoJoKeHud. OHH
odopmIIOTCS Ha 00IIEeM OaHke ydpexaeHus. Bropyiw rpynmy
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COCTaBJISIIOT OOBSICHUTENbHBIE 3aMUCKH MO TOBOAY KaKHX-THOO
[IPOUCIIECTBUN, CIIOKUBIIUXCS CUTYalMH, MOCTYNKOB U IOBEJE-
HUS OTJEJBHBIX paOOTHUKOB. YacTo 3TO TOKYMEHT, O0BACHSIOMNI
BBIIIECTOSIILIEMY HEMOCPEACTBEHHOMY PYKOBOIUTENIIO TNPUYHHEI
HEBBITIOJTHEHUSI KaKOTO-THOO MOPYYCHUs, HAPYIICHHS TPYJOBOM
WIA TEXHOJOrMYecKoi mucuurumHbl. OOBSICHUTENbHAS 3aIllicKa
MOJKET OBITh OQOPMIICHA 3aMUCKU TOJDKEH OOBEKTHBHO OTPaXKaTh
COOBITHS W KOHKPETHBIE (DaKThl, JaBaTh YETKHE PaA3bICHEHHUS.
OOBsicHUTENBLHAS 3aITUCKA MOJIITICHIBAETCS COCTABUTEIICM.

Oopasen o0bsicHuTeIbHOM 3anucku: Ilpunoxkenne 1.
4.5. Cuay:xeOHas 3anucKa

Cay:xxe0Hasi 3anucKa - opMa BHYTPEHHEH IEJIOBOU Iepe-
MMUCKA MEXIy MOJpa3leleHNus M OpPTaHW3alud WIH JTOJKHOCT-
HBIMH JIMIIAMU, HE HAXOMSIUMUCS B MPSIMOM MOJYMHEHUH, MTUCH-
MEHHOE COOOIIeHHe IS NCIIONIb30BaHus BHYTpH opraHu3anud. [1o
CBOEH CyTH CiTy’keOHas 3armrcKa SBISIETCS aHaJOrOM PedeBOTO CO-
OOIIEHMs, OJHAKO HMMEET PsI HPEUMYILECTB, OIPEACISIOMNX
Ype3BhIYAHYIO €€ MOMYJSIPHOCTh KaK CpelCTBa KOOpIMHALWHU
NEHCTBUN TIoApasfecHu BHyTpH opranm3aruu. CiyxeOHas 3a-
MUCKa COXPaHAETCS B MUCBMEHHOM BHJIE U €10 MOTYT IOJIb30BATh-
Csl KaK aBTOpP, TaK W mMoiydareidb. CChUIKa Ha PErUCTPAI[MOHHBIN
HOMEp TpeApIAyIIed 3amucKh B CIIy)KeOHOW 3amucke c Oomee
MO3JIHEH JTaTON HAIMOMHHUT KaK IMOJYYaTelto, TaK U OTHPABUTEIIO
TaKue JeTajy, KaK AaTy, IepCOHAIbHYIO OTBETCTBEHHOCTb U CPOKU
BhIMoyIHEHHs paboT. CiyxeOHas 3amucka yaoOHa AJs mepesadd
CIIO)KHOW WH(pOpMAINK, OHA MOXXET OBITh MepefaHa OOJIbIIOMY
KOJIMYECTBY aJpecaToB ofHOBpeMeHHO. CimyxeOHasl 3amucKa Mo-
KET UMETh MH(pOPMANMOHHBIN HANMEHOBAaHMs BHIAa JOKYMEHTa
(cyoicebuas 3anucka), nata JOKyMEHTa, U COOCTBEHHO TEKCT.
TekeT ciry:ke0HOM 3aNMMCKH TI0 CTPYKTYPE U COACPIKAHUIO aHAIIO-
TUYEH TIOCTPOSHHUIO U M3JI0XKECHHIO JIEOBOTO MHChMa. B Tekcre,
KaK TPaBUIIO, BBICIISIFOT TP YacTH. B mepBoii mpuBOAATCS MOTH-
BBl MOJITOTOBKH CITy>KEOHOW 3alMCKH, CCBUIKH Ha (AaKThl U COOBI-
TUS, pelleHHs, APYTUE aPTYMEHTHI, MOCITY>KWBIINE OCHOBAaHUEM
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JUISL COCTABJICHHSI CITYKeOHOH 3amucku. Bo BTOpoi dacTH MpUBO-
JIATCS TIPOCHOBI, M3MIAral0TCA BBIBOBI, IPEAJIAraloTcs pemeHus. B
TPEThEH YacTU MOXKET (OPMYJIHPOBATHCS OXKUIACMBIN pE3yINbTaT,
KOHCTaTUPOBATHCS OTKJIOHEHHE MPEUIOKEHHUS, MPOCKOBI U T. TI.
IloanuceiBaeT ciry’)keOHYIO 3alMCKy PYKOBOAHTENH IOApA3JEie-
HUS WJTK COOTBETCTBYIOIIEE JODKHOCTHOE JIUIIO.

Oo6pa3ubl cayxeOHbIX 3anucok: [Ipuno:kenue 1.

4.6. AKT

AKT - JOKYMEHT, COCTaBJICHHBIH HECKOJBKMMHU JHMLIAMU U
MOTBEPKIAIOIINN YCTAHOBJICHHBIH (DaKT, COOBITHE, IEHCTBHE.
Yame Bcero akThl COCTABIAIOTCA KOMHCCHSMH KaK IOCTOSIHHO
JIEHCTBYIOIUMH, TaK U Ha3HAYAEMBIMU PACHOPSAAUTENBHBIM JOKY-
MEHTOM (OOBIYHO MPUKA30M) TI0 YKa3aHHIO BBIIIECTOSIICH OpraHu3a-
MU W PYKOBOAWTENS. B OTIENBHBIX Clydasx akT MOXKET OBITh cO-
CTaBJICH OTHUM WJIM HECKOJIBKMMH JOJDKHOCTHBIMH JIULIAMU.

[ToBoabl 1JIsi cOCTaBIEHUS aKTa MOTYT OBITh Pa3IUYHBIMH,
OTCIOJIa ¥ OOJIBIIOE YHCIIO PAa3HOBUIHOCTEH aKTOB: aKThI JIHKBH-
nanum (Y4peKIeHUH, NPEANPUSTHA, OpraHU3aIuil); mpHeMa-
nepenayu (Ipu CMEHE PYKOBOJCTBA, Iepelade Jiesl, MaTepualb-
HBIX LIEHHOCTEH U T. [I.); IpHeMa 00beKTOB; MPOBeJAeHUS NCTIbI-
TAHMIl; YHUYTOMKEHHUsl J€J], WCIOPYCHHBIX HIM OTPabOTaBLIMX
CBOW CPOK MaTepHalbHBIX LIEHHOCTEH U T. II.; HHBEHTaApU3aLMH,
HECYaCTHBIX CIy4aeB, aBapuil u Jip. s 3HAUNTENBHOrO KOJIHYe-
CTBa MOBTOPSIONIMXCS CUTyallud pa3padaThIBaOTCsS YHUPHUIHPO-
BaHHBIE TpadaperHeie ¢Gopmbl. [Ipumepom Takux ¢GopM MOTYT
ObITH (OPMBI AKTOB O JIMKBUIALMU HPEANPHUATHUS, aKTOB, COCTAB-
JIIEMBIX ApXHUBHBIMH YUPEKICHUSAMH TPHU MPOBEpPKE HAJIUUUSA U
COCTOSIHUSI apXUBHBIX J€JI, AKThl IpUeMa-Iepelaud MaTepUaIbHbIX
LEHHOCTEH U T. II.

HezaBrucumMo oT pa3HOBUAHOCTH aKThl COCTABIIAIOTCA MO €H-
HO#i cxeme. AKT, KaK MpaBwWjoO, 0GOpMIISIETCS HAa YHCTOM JIHCTE
oymaru opmara A4 ¢ COKpaIeHHBIM BOCIIPOU3BENIEHUEM TOCTO-
SHHBIX PEKBU3UTOB, (DJIaroBbIM METOAOM, B YIJIOBOM BapHaHTE
HCIIOJTHEHHUS.
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HasBanne mokymeHTa medaraercsi OT JIEBOTO TOJs QPOpMyIIsi-
pa ¢ paspsaakoit (A K T). B otaensHbIX ciaydasx akT ohOpMIISIOT
Ha oOmiem Onanke opraHu3anuu. Kak M Bo BCIKOM JOKYMEHTE, B
aKTe Mepell TeKCTOM MMEETCs 3ar0JIOBOK, HAUMHAIOLIUNCS C Mpe-
sora «O» («OB») 1 popMynHpyeMblii ¢ TOMOIIBIO OTIIAT0JIBHOIO
cymecTBUTeNbHOTO: «O mpoBepke...», «O mpueme-mepenade...»,
«O crniucanuu...», «O0 yHUUTOXKEHUU...» [aTa U MecTo cocraple-
HUA aKTa, YKa3aHHBIC B 6J'IaHKe, JOJIKHBI COOTBETCTBOBATh AAaTE€ U
MECTy aKTHPyeMOoro coObITHS. B akTe OoTpakaroTCsi TOJIBKO Te
(haKThl, KOTOPBIE TOYHO YCTAaHOBJICHBI JIMIIAMU, TOIMUCHIBAIOIIH-
MU JOKYMEHT.

TekcT akTa COCTOMT M3 TPEX yacTeil — BBOJHOM, KOHCTATH-
pyroieii 1 BEIBOOB. BBOOHas 4acTh B OOJBIIMHCTBE CIy4yacB
(hopManm30BaHa U BKJIIOYACT M3JI0KCHHE OCHOBAaHUS I COCTaB-
JIEHUs] aKTa W TePevYeHb JIUI], COCTABISIOMMNX aKT (MOTYT OBITh
yKa3aHbl ¥ MPUCYTCTBYIOIIKE MPH 3TOM Juila). HekoTopeie BuabI
aKTOB TpeOyIOT yTBepKIeHus. Hampumep, akT O BBIICICHHH K
YHUUYTOXKEHUIO JOKYMEHTOB U JEJl YTBEPKAAETCA PYKOBOAUTEIEM
npennpusitia. B momoOHBIX Cilydasx B COCTaB PEKBHU3UTOB aKTa
BKJIIOYAETCSI PEKBU3UT YTBEPKIACHUS JOKyMeHTa. Hauunaetcs
BBOJIHAS YacCTh akTa ciI0BOM «(CHOBaHHE», KOTOPOE NEYaTaeTcs
Yyepes ABa-TpU MHTEpBaJa Mociie 3arojioBka, ¢ abzama. [locne cio-
Ba «OCHOBaHHE)» CTABUTCS JABOECTOUYME U YKa3bIBACTCSI HAUMEHOBA-
HUE PaCHOPAIUTEIBHOTO JOKYMEHTAa B HMEHHUTEIBHOM MaJexKe,
ero gara, HoMep M 3aronioBok. Hanpumep: OcHoBaHME: TIPUKa3
nupekTopa 3aBoga oT 22.04.2009 r. Ne 189 «O mpoBeneHun uH-
BEHTapH3allMd MaTepUAIBHBIX IIEHHOCTeH Ha CKJaJie TOTOBOM
MpOoAyKIHm». Jlajgee ¢ HOBOM CTPOKU C MPOMUCHOW OYKBBI MHIIIET-
csi cioBo CocTaBJleH: M TMEPEUUCISIOTCA WIEHb KOMHUCCHH (CO-
CTaBUTENM aKTa) C yKa3aHHEM JIOJDKHOCTU (HAaMMEHOBAHHS TIPE-
MIPUSITHAS yKa3bIBaeTCs), (haMWINK ¥ MHUIIHAJIOB, a TAaKXKe MPHUCYT-
CTBYIOIIME JINIIA.

Hanpumep:

CocrasieH: J10JDKHOCTD, MHUIMAIIBI, (haMIITUS
[Ipencenarens 1. JI0JOKHOCTD, MHUIIAATIBI, (haMIIIUs
YreHbl KOMUCCHHT 2. IomKHOCTh, MHUIHAIIBI, (haMILTHS
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3. JIOJDKHOCTD, HHHULIAAIBI, (paMHIIUs
4. I0JDKHOCTh, HHUIMAJIBI, (haMHUITHS

[IpucyrcrBoBanM: 1. HoKHOCTD, HHUIMAMBI, (haMUITUs
2. JI0IKHOCTh, MHUITHAJBL, (haMUIns

KoncraTupymoias yactb HaunHaercsi ¢ ab3aua. B Hell us-
JIaraloTCs LEeNH, 33JIa4H U CyIIEeCTBO pabOThI, MPOAEIaHHON cocTa-
BUTENISIMH aKTa, €€ pe3yNbTaThl. Pe3ynpTaTsl paboThl MOTYT OBITH
MIPECTABIICHBI B BU/IE TaOJIUIIBI.

B 3aki1104MTe/IbHOM YaCTH aKTa JIENaloTcs BBIBOIBI MM Aa-
IOTCS PEKOMEHAAlMK. JTa 4acTh TEeKCTa He o0s3aTelbHAa — aKT
MOJKET 3aKaHYMBAThHCS U KOHCTAaTaluen GpakTos.

[locne Texcra mepes MOANMCSIMH IPU HEOOXOAMMOCTH YKa-
3BIBAIOT KOJMYECTBO COCTABJIECHHBIX AK3EMIUIIPOB aKTa M HUX Me-
CTOHAXOXJICHHE (3Ta YacTh aKTa Takke He o0s3artenbHa). Hanpu-
mep: CocraBneH B 3 sk3eMIuApax: 1-i 5K3. HampasieH B MuHo-
OpHayku Poccuu, 2-ii 5k3. HanparieH B PocoOpa3oBanue Poccuu,
3-it 9k3. - B gemno 05-24.

3aBeplIaroT TEKCT aKkTa MOAMMCH. AKT MOJAIMUCHIBAIOT Mpel-
cezaTesb KOMUCCHU U BCe cOCTaBUTENN. PaMUINK YWICHOB KOMHUC-
CHH W MIPUCYTCTBYIONIMX pacrojiararoTcs no andasury. [Ipu mon-
MTMCAaHUH OJDKHOCTH nepes] GaMUIUsIMH He YKa3bIBAaIOTCS.

Hanpumep:
IIpencenarens KoMuccuu Iloonuce A.A Manncaros
UteHBI KOMUCCHH Tloonuce M.V. Kynb0yxeB
Tloonucs I'.B. [Tapmxes
Toonuce AM. Aymies
Tloonucs 3.1. Yanuen

Oo6pa3zen opopmiaenus akra: llpuioskenue 1.
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5. AEJIOBBIE IIMCBMA

5.1. Kuaccupukanus 1eJIOBbIX MHCEM

JenoBple (ci1y:ke0HBbIE) MUCbMA MPEICTABISIIOT CO00H odu-
LUAJbHYI0 KOPPECIOHIEHLHI0O M IPUMEHSIOTCA Ul PpEIICHUs
MHOTOYHCJICHHBIX ~OIEPaTHUBHBIX BOMNPOCOB, BO3HHUKAIOLINX B
yIpaBICHUYECKOH U KOMMEPUYECKOH AesITenbHOCTH. JlenoBoe nuch-
MO - Bceraa oduimaibHoe coobmenue. Mudopmarus, comepika-
miasicsi B JIJIOBOM IHChME, HOCHUT MPOTOKONBHBIN Xapaktep. Bot
MoyeMy MHCbMa PErHCTPUPYIOTCA, U (DaKT yCTHOTO COOOLICHHUS He
HCKIIF0YaeT HeoOXOAMMOCTH OYTOBOTO OoTrpasieHus. CyliecTBy-
€T HECKOJIBKO BHJIOB KIIACCH()MKAIMH JICTOBBIX IHCEM, B OCHOBE
WX JIeKaT paszduyHble KiIacCHPUKaLMOHHBIE npu3Haku. [lo
(pyHKIHMOHATBHOMY NPU3HAKY MTHUCbMa MOKHO Pa3leINTh Ha JBE
TPYTIIBL:

e mmchbMa, TpeOyolpe TNHChMa-0TBeTa  (MHMCHMO-BOMNPOC;
MUCHMO-TIPOCH0a; MUCHMO-00paIlEHHE; MHUCHMO-TIPEIOKCHUE |
ap.). IluceMa-oTBETHl JOJKHBI BCErZa COAEP)KaThb MHIAEKC TOTO
MUCHbMa, KOTOPOE SIBUJIOCH IPHYMHOM ISl TIEPETIHCKH.

e mmchMa, He TpeOyrompe mHchMa-oTBeTa  (MUCHMO-
npeaynpexIeHue; MUChbMO-HAIOMUHAHKE; MMHUChMO-TIPUTIIAlIeHUE
U ap.).

ITucema MOxHO Knaccu(pUIMPOBATh MO acrekTam. MOKHO BbI-
JIETTUTh CIICAYIOIINE aCTIEKTHI B COJICPKAHUH JIENIOBBIX TTHCEM:

® MHCHMO - HAMIOMUHAHUE — (AKT HATIOMUHAHMUS,

® MHCHMO rapaHTHiiHOE - BRIPOKEHHE TapaHTUH, JOKYMEHT,
o0ecTeYnBalONINK UCTIOIHEHNE U3JI0KEHHBIX B HEM 0053aTENIbCTB.
B Hem azpecaTy oOBIYHO rapaHTHpyeTCs OIjiaTa WM IPEelIoCTaB-
NieHne 4ero-mbo (Mecta paboThl, TPOBEICHHUS UCCIETOBAHUH U T.
M.). OTH MHUChMa MMEIOT MOBBIIICHHYIO MPaBOBYIO (DYHKIHIO, TO-
9TOMY M3JIOKEHHE TEKCTa JOJDKHO OBITh MPENesIbHO YETKUM U fC-
HBIM;

® MNHCHMO — MOATBEPIKIEHHME — YKa3aHWEe Ha JOCTHUTHYTYIO
CTeTIeHb COTJIACHsl, CBEPIIMBIINNCS (PaKT;

® MHCHMO — OTBET — 10 CBOEMY COJICPYKAHUIO HOCHUT 3aBHCH-
MBI XapakTep OT MHUIUATUBHBIX MHCEM, TaK KaKk TeMa ero TeKcTa
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YK€ 3a7laHa ¥ OCTAETCS M3JI0XKHUTh XapaKTep PEIICHHS OCTaBJICH-
HOT'0 B MHUIIMATHUBHOM IMCBbME BOIIPOCA: MPUHATHE WM OTKAa3 OT
NPEIIOKEHNS, BHITIOIHEHHS POCHOB;

e uHopMALUOHHOE MUCHMO — HHPOPMHUPOBAHHE O HaMeya-
€MBIX WIN YX€E POBEICHHBIX MEPOTIPHUATHSX;

¢ MNHUCHLMO-NPHUIJIALIEHHE - MNCEMEHHOE NPUTTIAIICHUE agpe-
caTy IPUHATH Yy4acTHE B KAaKOM-JTMOO IPOBOANMOM MEPOIPHUITHH.
OHM MOryT azjpecoBaTbCs KaK KOHKPETHBIM JIMIIAM, TaK U yupe-
KICHUAM. B HUX packpeiBaeTcs XapakTep MpPOBOANMOrO MEpo-
MIPUATHS, YKA3bIBAIOTCS CPOKH MPOBEACHUS W YCIOBHS Y4acTHS B
HEM.

* HHUIMATHBHOE MHCHMO - 3TO MUCHMO, TPeOyIOLIee OTBETA.
Bornpinass kaTeropusi Takux MUCEM BBIpaKaeT MPochOy (mpenio-
JKEHHE, 3a1poc) K aIpecaTy B PEIIEHHH KaKUX-JIHO0 BOIIPOCOB;

e CONPOBOJMTEJIbLHOE NMUCBMO - NHCBMEHHBIH TEKCT, KOTO-
pbli HHpOPMUpYET aspecaTa O HalpaBJIeHUH JOKYMEHTOB, IIpuiia-
raeMbIX K MHCBMY;

® NHUCBMO-TIPeAyNpexKICHNE - MPEAYIPEKICHUE O BO3MOXK-
HBIX OTBETHBIX IIArax Mr. .

OJIHO U TO K€ MUCBMO MOXET COJIEPKaTh TaAPaHTHIO, TPOCHOY U
HAIIOMHUHAHKE, T. €. ObITh MHOroacnekTHbIM. [1o TeMaTH4ecko-
MY NPHU3HAKY [IPOBOJUTCS YCIOBHOE Pa3IUUECHUE MEXTY JEIOBOU
U KOMMepuecKkoi KoppecnonaeHnuen. Cauraercs, 4To nepenrcka,
KoTOpasi 0hopMIIIET SKOHOMHYECKHE, MPABOBbIC, (HMHAHCOBBIC M
BCE Apyrue (hopmbl OESITENbHOCTH NPEANIPUATHS, HA3BIBACTCS [e-
JIOBOI KOppecNoHAeHIHel, a epennucka Mo BOIpocaM MaTepHu-
AIBHO-TEXHHYECKOTO CHA0XKEHHSI U COBITA OTHOCHUTCS K KOMMep-
Yyeckoil KoppecmoHaeHmuu. B cdepe TOProBeIx OTHOIIEHMIA
CIIOXKHIIUCH OIPEIEIEHHBIE THITBI KOMMEPYECKHUX MTHCEM:
MTUCHMO-3aIIPOC;

OTBET Ha 3aIpoc;

MUCHMO-U3BEIICHUE;

MUCHMO-TIpeIoKeHue (odepra);

MUCBMO-OTBET Ha MPeJI0KEHHE;
MUCBMO-TIOATBEPKACHUE 3aKa3a;

MUCBMO-0TKAa3 OT IIOCTaBKK TOBapa, OT OIUIATHI U T. I1.;
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® HCHMO-PEKIIaMAaIlHs;
®  IHCHMO-OTBET Ha PEKJIAMAaIHUIO U JIp.

[To mpu3Haky aapecaTta [1el0OBbIe TUChMa AENATCS HA OOBIY-
HBIE ¥ HUPKYJIsIpHBIE. [{MpKyIspHOE MHCHMO HAIPABISETCS U3 OA-
HOTO MCTOYHHMKA B HECKOJBKO aapecoB. [Io cTPyKTypHBIM npH-
3HAKAM [ICJIOBBbIE THChbMa JENATCS Ha PErIaMCHTUPOBAHHBIC
(craHmapTHBIC) U HeperjaMeHTHPOBaHHBIE. PermamMeHTHpoBaHHOE
MMACBMO pEIaeT TUIHYHBIE BOMPOCHI PETYISPHBIX IKOHOMHKO-
MIPaBOBBIX CUTYallUA U PEeaU3yeTCsl B BUAC CTAHIAPTHBIX CUHTAK-
CHUECKMX KOHCTpYKIMA. HepermameHTUpoBaHHOE AEJIOBOE MHCHMO
MpECTaR/IsIeT COO0H aBTOPCKHI TEKCT, PeaTU3YIOLIHICS B Bune Gop-
MAaJIbHO JIOTUYECKOI0 MMOBECTBOBAHUSI UIT STUKETHOIO TEKCTA.

KonuyecTBO BUIIOB MHCEM COOTBETCTBYET MPAKTUYECKUM CHU-
TyalysM, BBI3BIBAIOIINM HEOOXOIUMOCTh MHCHMEHHOTO OOIEHHS
MapTHEPOB.

5.2. IIpaBuna opopmiienue. CTpykTypa nuchbma

OOBIYHO CTy»)eOHOE MUCHMO COCTOUT M3 HECKOJIBKHX THIIO-
BBIX CTPYKTYPHBIX JIEMCHTOB:

1. Ob6aactp 3aroJioBka. B 3Toii yacTu mmchMa ciieBa pa3me-
LIACTCSl YIJIOBOM IITaMI OpraHu3allid C yKa3aHUEM HauMEHOBa-
HUS OpraHU3allMM, €€ MOYTOBBIX U APYIHX PEKBU3HUTOB, a TAKXKE
PETUCTPAMOHHBIA HOMED U JaTa PErHCTpaIliy MEChMa KakK MUCXO-
nsmiero qokyMenTa. Ecim cimyxeOHOe MUCHhMO SIBIISIETCS] TTMCHMOM-
OTBETOM, TO 3/IECh K€ YKa3bIBACTCS, HA KAKOU TOKYMEHT OTBEYAET
JJaHHO€ MUChMO. B mIpaBoi YyacTu 3aroyioBKa pa3MeniatoTcsl pEKBU-
3UTHI ajipecata. Hmwke yriioBoro Imramma pa3MeniacTcs 3arojJoBOK
K TEKCTy JOKyMEHTA. SI3bIKOBasi KOHCTPYKIIUSI 3ar0JIOBKa MOXKET
HMETh BHJI:

e TMpeIor 0 + CyII. B MPEIoKHOM maaexe: «O nocmaske
asmomoouneuy,

e [I0 BOIIPOCY O + CYIIl. B IPEIJIOKHOM majaexe: «[lo gonpocy
0 nocmaexe 3andacmeiy,

e KacaTeJbHO + Cyll. B pOIUTEILHOM mHanexe: «Kacamenvro
3aKa3a Ha NOCMasky v T. 11.
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IIpumep (w3 Ilpunmoxxenns No. 4 x THUIIOBOW HHCTPYKITUH TIO
JIENIOTIPOU3BOJICTBY B (pellepalbHbIX OpraHax HCHOJTHUTEIHLHON
BJIACTH, JIEKTPOHHBIN aapec: doc-style.ru):

OEJIEPAJIBHAS APXMBHAS IIpencenarento
CJIVXXBA POCCUUN T'ocynapcTBeHHOTO
(POCAPXWB) Unbuuka yi., 12, koMmuteTa Poccuiickoit
Mocksa, 103132 depepanuu 1o
Ten. 206-35-31, ®axc 206-55-87 CTaHAapTU3aLUHU U
JI/ ¢ 69120037369 B YOK MD Mertposnorun JIeHnHCKIH
P® o r. Mockse Cu. mnpocit., 1.9, Mocksa
40105810700000010079 117049
Otaencnue No. 1 T'Y IIb P® o 06 usmenenusx 'OCT
r. Mockse
No
___HaNo.
06 m3menenusx 'OCT
TEKCT IITMCbEMA

2. CoOctBeHHO TeKeT mNHcbMa. OCHOBHBIE OCOOCHHOCTH
o opMIIeHHS TEKCTa MMCbMa COCTOAT B CICAYIOIIEM.

e TeKkcT ciry>ke0HOT0 MMChMa, KaK MPaBHiIo, JOJHKEH KacaThCs
OJIHOTO BOIIPOCA WIJIM HECKOJBKHX BOIMPOCOB, €CIU OHU B3aWMO-
CBsi3aHbl U OyIyT paccMaTpuUBaTbCA B OJHOM CTPYKTYPHOM MOJI-
pa3fesieHny OpraHu3alun-aapecaTa.

e Tekcr nmuchbMa, Kak MNpaBUIO, COCTOMT U3 ABYX 4acTeid. B
MIEPBON YaCTH M3JIaraeTcs NPUYNHA, OCHOBAaHWE MM OOOCHOBaHHE
COCTaBJICHHSI TIHIChbMa, MPUBOJATCS CCBUIKM HA JOKYMEHTHI, SBJIS-
IOLIMECs. OCHOBaHMEM IMOATOTOBKM INUCbMa. Bo BTOpod wyacTwy,
HaYMHAIOIIEHCcs ¢ ab3ama, MOMEMAIOTCSl BBIBOABI, MPEATOKEHHUS,
MPOCHOBI, pEICHUS | T. 1.

e [lucpma mevararoTcs Ha CTAaHIAPTHBIX JIMCTAX WM OJaHKax
¢dopmara A4 unu AS; npu opopMIIeHHN MTUCbMa Ha JIBYX U OoJiee
CTpaHMLIAX BTOpAs ¥ MOCIEAYIOIINE CTPAHULBI HyMEPYIOTCS Moce-
pelHe BEpXHETO MOJS JINCTa apaOCKUMHU IudpamH.
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e  Ecmu muceMo oopMiieHO Ha OJIaHKE JIOJDKHOCTHOTO JIUTIA,
TO €ro TEKCT u3naraercst oT 1-ro JMma eJUHCTBEHHOr0 YHCJa:
«npowty...», «Hanpaeisio...». B OCTalIbHBIX CIydasx TEKCT MUChMA
u3jaraercsi OoT 3-ro JiMua eIMHCTBEHHOro 4uciaa. Hampumep:
«Munucmepcmeo  cuumaem...», «l ocyoapcmeennviii  Komumem
paccmompen... ».

e EcaM K TEKCTy IHMCbMa MPEyCMOTPEHO NMPHIIOKEHHUE, TO
OHO YKa3bIBaeTCs HW)XKE OCHOBHOI'O TEKCTa, Hanpumep: [lpunooice-
Hue: Ha 10 1. ¢ 1 9x3. Eciu NpUI0KeHUIN HECKOJIBKO, TO JTAeTCs
COKpaIlleHHOe HAaMMEHOBaHHUE KAXJIOTO JOKYMEHTA MPUIIOKEHHS C
0003HaYCHUEM KOJIMYECTBA SK3EMIUISIPOB | JIUCTOB, HAIIPUMED:

[punoxenue: 1. CrpaBka Ha 1 1. B 2-X 9k3. 2. XogaTaiicTBO Ha
2 1. B 1 3K3.

3. ObaacTs moamucu. Jta o01acTe 0QOpMIIIETCS OOBIYHBIM
00pa3oM: yKa3bIBaeTCsS AOJDKHOCTD M (haMHIUS JHLA, MOJIHCAB-
LIETO JOKYMEHT, HallpuMep:

3aMeCTUTENb PYKOBOIUTENS IUYHAS noonuce B.A. EpeMyeHKO

Ecnu ucnonauTenemM 10KyMeHTa ObUIO Ipyroe JIMIO, TO (haMu-
TSI MCTIONTHUTENS U ero Tene(oH (WM Ipyrue peKBH3HTHI, €CIU
3TO HE00XOAMMO) YKa3bIBAIOTCSI B HMXKHEH 4acTH JIMCTA IUChMA C

JICBOW CTOPOHBI, HAIIPUMED:
WBanos 225-3456

5.3. SI3bIKOBBIE KOHCTPYKIIUMH A€JI0BbIX ITUCEM

@opMyJia Be:KJIMBOCTH: O0pamieHne

Hawnbonee pactpocTpanennast ¢popma oOparieHus B IeIOBOM
MACEME: «YBakaeMblid...». CIIOBO yBamaeMblil ymoTpeOisieTcst
Kak HeWTpanbHas (opMa BEKIMBOCTH, OOBIYHO B COYETAHHH JTHOO
C HMEHEM-OTYECTBOM ajpecara, JHUOO CO CIIOBaMH TOCIOAWH
(Tutroc hammns aapecata), ToBapuy (Tutroc pamens aapecara),
Kosutera (rmoc gamunus agpecara). MoxeT ynoTpeOnsaThes Tak-
e ¢ HAUMEHOBAHUEM JIOJDKHOCTH, 3BaHUSI WM COLUAIBLHOTO TO-
nokerusi. OOpallieHrue «roCmoHH — rocroaa», uMesiiee g0 1917
rojia ctaTyc OUIHAIBHOTO, B HACTOSIIEE BPEMsI ITUPOKO UCTIOJb-
3yeTcs B PasNIMUHBIX cepax KU3HM Hamero oodmectsa. OmHAKO
CIIEZIyeT IOMHUTD, YTO Ja)Ke CBEJCHHOE J0 MHJEKCA BEXKIMBOCTH
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pHu TopaMUIFHOM OOPAIIEHUH CJIOBO 3TO HE CBOOOMIHO OT JICKCH-
YECKOT0 3HAYEHUsI, BKIIIOYAIOMIETO MPEICTABICHNE O COLUATHHOM
craryce ajapecara. Tak oOpaIlaloTcs B MUChbMax K JICIIOBBIM TapT-
HEpaM, TpeINpUHUMATENsIM, OaHKHUpaM, IOKHOCTHBIM JTUIIAM,
JIesiTeNIsIM UCKYCCTBAa, MOMUTHKAM. [Ipu 3TOM coBepiieHHO HEBO3-
MO>XHO TIPEIICTaBUTh C€0E CHTYAITHIO MUCIIOJIB30BAaHUS 3TOTO o0Opa-
IMICHUS TI0 OTHOUICHHWIO K COIMANBHO HE3alUIIEHHBIM TpyIIaM
HACEJIEHUS: «TOCI0/1a MHBAIUIBD), «TOCTIOAa OSKEHIIBI», «TOCTIOAA
0e3paboTHBIEY». B 3TOM ciydae cOCTaBHTENH JIEJIOBBIX MTHCEM OKa-
3BIBAIOTCS B TSDKEJIOM ITOJIOKEHUU, TIOCKOJIBKY CETOJHS B PYCCKOM
SI3BIKE OTCYTCTBYET OOIICHAIIMOHATBLHOE YHHUBEPCAILHOE O0paliie-
HEE, KOTOpeIM 70 1917 r. OblI0 MapHOE OOpaleHue «cyaapb —
cyaapbiHa» (MIJIOCTUBBIN rOCYAaph - MUJIOCTUBAS TOCYIAPBIHS).
[Ipu oOpareHny kK KOHKPETHOMY (PH3UYECKOMY JIUITY UCTIOIB3YIOT
paznnuHbie GOPMBI: C MHACKCOM W 0e3 WHieKca, modaMuibHOe U
M0 MMEHH-OTYECTBY. B 3aBHCHMOCTH OT CTemneHH OGIM30CTH C Ba-
MM KOPPECIIOHICHTOM, OOpaIIeHNE MOXKET HAYMHATHCS CIIOBAMHU
«loporoit + umsi» win «YBakaeMblii + (GaMuIsD», HAIpUMED:
YBamxaemblii rocnogun MatueB! YBaxkaemblii r-u KoBases!
YBaxaemblii Apcamak Maromenosnu! Jloporasg TaTtbsina Ba-
cuibeBHa! Beibupas dhopmyny oOpamieHvsi, Hy’KHO IIOMHHTb, 4TO
nmodaMUILHOE OOpaIieHue MmoApa3yMeBaeT JUCTAHITUIO U IPUAACT
nUChMYy OoJiee O(DUITMANBHBIN XapaKTep, a 0OpallleHue 0 UMEHH U
OTYECTBY TOJYEPKUBAET HAJAKEHHOCTh JIEJOBBIX OTHOIICHUI.
3amsras mocje oOpalieHUs MPUIAST MUChbMY OYIHHYHBIA Xapak-
TEp; BOCKJIMIIATENIBHBIN 3HAK yKa3bIBa€T HA TO, YTO (akTy oOpa-
IMIeHUS K JaHHOMY JIMIly WJIH 3aTPOHYTOMY B IHCHME BOIPOCY
npuaeTcs ocoboe 3HaueHne. B cirydae, xorga mociie oOpameHust
CTOMT 3alriTasi, TCKCT IIMCbMa HAYHMHACTCA CO CTpO‘-IHOﬁ 6yKBI)I,
MocIie BOCKIUIATEIHHOTO 3HaKa MEePBOE MPEUI0KEeHNE HeOOX0 -
MO HayaTh C MPOMUCHOW. OTCYTCTBHE MO(aMUIBHOTO U TIOUMEH-
HOI'O 06paIlIeHI/IH AOITyCTUMO TOJIBKO NPH HAJIWYUU KOJJICKTUBHO-
ro ajgpecara U B TpadapeTHbIX MHCbMax, a TaKKe MPH aJpecoBa-
HUW TUChMa IOpUIWYECKOMY JIHIly. B mocnegnem cimydae B ¢op-
MyJie OOpaIleHUs MOXXHO HCIOJIb30BaTh HAUMEHOBAaHUE JOJKHO-
CTH, HANIpUMeEp: «YBa)kaeMblii FOCTIOHH TUPEKTOP!», «YBaKa-
emblii rocmogun mocoual!». K cympsam oOpamarorcs «Baia
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yecTh!» Ecnm y afpecara ectb 3BaHUE WM THTYJ, MOKHO BMECTO
oOpareHus «rocroInH» yKa3aTh ero. Bo Bcex 3amaIHOEBPOIICH-
ckux ctpaHax u CIIIA omyckaTh THUTYNBI Kak B YCTHOW, Tak U B
MUCHMEHHON PEYX CUUTACTCS HEBEXKIMBBHIM. OJHAKO MHCATh H TO-
Boputh «l'ocoguH + TUTYNI + daMUInsD» TPUHATO TOIBKO B ['ep-
maann. CioBa «l'ocnomua» u «l'ocmmoxay HE MPUHATO YHOTPEO-
nATh 0e3 (haMuiuy, KpoMe TOTO, UX 4acTo COKpamarT a0 «['-H»
WIIN «OKay», TOTJa KaK 3BaHHSI U TUTYJIbI PEAMOYTHTEIHEHO TTHCATh
MTOJTHOCTBIO.

[Ipu oOpamienun Kk agpecaty HEOOXOIUMO YUHUTHIBaThH chepy
€ro ACATeIbHOCTH U CiIy)keOHOe mookeHue. HelitpansHoe ci0BO
«yBa)kaeMbIi» TOXKE€ HE YHUBEPCAJIbHO, OHO HE BKIIOYAETCS B
dopMyny MOMMEHHOTO 00paleHus K 0c000 BakHOM nepcone. Ta-
KOH MEPCOHOM CUMTAETCS HE TOJBKO BBICOKOE JOJKHOCTHOE JIUIO
(dymeHsl IPaBUTENBCTBA, TapiaMeHTa, TYOepHATOPBI, MIPHI), HO U
3acCIMyKEHHBIH JesTeNlb HayKh, HCKYCCTBA, HW3BECTHBIA 0OIIe-
CTBEHHBIH JeiTenb. B MuChMax K TaKUM JIFOASM HCIONB3YHOTCS
obpareHus:

«1y0oKoyBakaeMblii...», «MHoOroyBaxaeMblii...»,
HanpuMmep «liybokoyBaxkaemblii AanMoOex CocinanOexoBu4!»
B psae mmceMm, xorjga TO WIM WHOE JHUII0 PAcCMAaTPHUBAETCS Kak
CyOBEKT TpakJaHCKUX MPAaBOOTHOIIEHHUH, B Ka4eCTBE OOpaIeHus
WCIIONB3YETCS CIIOBO «rpaxkaaHun». [Ipu oOpaieHun K KOJIICK-
TUBHOMY ajpecaTy Haubojee 4acTO HMCHOJB3YIOTCS BBIPAKCHMS:
YBaxkaemble rocnoaa! YBaxaemble JamMbl U rocnoga! Ypaxa-
eMble KoJuIeru! (mpu odpaiieHuu K JUIaM OJHOI mpodeccuu)
MHoroyBaxkaeMble BeTepaHbl!

5.4. SI3BIKOBBIE KOHCTPYKIMH 1€/I0BBIX ITUCEM.
(I)OpMyJIa BCKJINBOCTH: 3aKJIIOYUTE/IbHAdA 4aCTh MUCbMa

3akIrounTeNbHbIE (Dpa3bl MUChbMa TaK K€ 3HAYMMBI, KakK U
HadallbHBIC. B 1emoBoM nuckMe, Kak M BooOIe B OM3Hece, He ObI-
BaeT MeJIoYel WIM He3Hadalux JeTajeil. 3aBeplleHrne MUchbMa
BCerja CBs3aHO ¢ 0003HAYCHHEM IMEPCICKTHUB (COTPYAHHYECTBA,
JIEJIOBBIX OTHOIIICHUH, MTPOEKTa, pelIeHus] BOIpoca U Ip.). 3aKJro-
yuTenbHbIe ()pa3bl MUChMa OCOOCHHO BAXKHBI JJIS 3aKPETUICHUS
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HOJIOKUTEJIBHBIX 3MOLUI, KOTOPbIE TOJDKHBI MOJAEPKUBATh HOP-
MajJpHOE JIeJIoBoe obmeHne. IMeHHO oaTOMYy TocieaHue Gppa3sl
JOJDKHBI BBIpaXKaTh HaleX[Iy, YBEPEHHOCTb, paoCTh, OJOOpEHHE,
NpPU3HATENIBHOCTD, HanpuMep: C HAMIYYIIMMHU NOKeJAHUSIMH. ..
C HawIyYylIMMH NOKeJaHMSIMH M HaJe:KAO0H Ha COTpyAHHYe-
cTBO... Bcerna pansl okasate Bam ycayry... Hagerocs Ha najb-
Heillmue J00pble W B3aMMOBBITOHBbIC OTHOLIEHHs. 3apaHee
o0aarogapum. C nHTEpecoM :kaeM oT Bac HOBBIX MpeaJi0KeHn .
MpbI yBepeHbl, YTO HeAopa3yMeHHne OyaeT yJakKeHO B OJIMKaii-
mee Bpems U T. 1. [loxenanue MOkeT OBITH BBICKA3aHO MPSIMO, a
MOYeET OBITh U 3aByaJINPOBAHO, JaHO B moaTekcre: Mbl Haeemcsl,
4yTo BBl OlleHMTe MpenMyIecTBa HAIIETO MPOEKTA U MpUMeTe
ydactue B... B 3T0ii yacTi nucpbmMa NpUMEHHMBI (DOPMBI, CBA3aH-
HBIE C AKUCHTUPOBaHWEM BHHMAaHHs ajpecaTa Ha OCHOBHOE CO-
JiepKaHue THchMa, HarpuMmep: «YO0eIuTeJbHO NMPOCHM Bac He
3a/lep’KuBaTh OTBeT...» Win «Haneemcs, uTo Hama mpocbda
Oynet BbInmoJiHeHa». [locne 3Toii 3anucu yMecTHO MPOCTO MOATIH-
caTh MUCHMO, YKa3aB CBOIO JIOJDKHOCTh ¥ (amunuio. B psne ciy-
YyaeB 3aKIIOYMTENbHAS YacTh MChbMa UMEeT HeUTpalbHYIo hopMy
«Hckpenne Bam (noamuce)» mwim «C yBakeHHeM (IIOIIIHCH)».
CrnoBa «C yBameHHeM» IHULIYTCS C IPOMUCHON OYKBEI, BHIPABHU-
BAIOTCsI 110 JIeBOMY Kpato. IIpu ucnonp30BaHuu 3Tux (M Mog00HBIX
UM) KOPOTKHX ()OPM B TEKCTE MUChMa 4acTO MPUMEHSIOT rpadu-
yeckoe BblAenieHue: cioBa «C yBamKeHHMeM» MHUIIYT HA OTHOH
CTPOKE, TOJDKHOCTD, (DaMIIIMIO M TTOJINCH a/IpecaHTa pa3MemamT
0] HUMU Ha ciienyroleii ctpoke. Cieayer OTMETUTh, 4TO B yKa-
3aHHBIX (hopMax 3amsTas nepea HOANUCHIO ¢ TOUKU 3PEHHsI MyHK-
tyaruu n3ositouna 1 CTABUTBCSA HE JJOJDKHA. (B nucemax
UHOCTPaHHbIM IIapTHEpaM, BBIIOJIHEHHBIM Ha AaHIVIMICKOM,
HEMELIKOM U Jp. sI3bIKax, 3amsTas CTaBUTCSA o0s3arenbHO. B co-
BpPEMEHHOH MPaKTUKE JEJIOBOro MUChMa 3TO MPABMIIO YacTO Mepe-
HOCHUTCS U Ha PYCCKOSI3BIYHOE JIETIOBOE MHUCHMO, YTO HE SIBJISETCS
NpPaBOMEPHBIM C TOYKH 3pEHUs] pycckod rpammaruku). Eciu B
Hayase nmuchbMa Obula HCIob30BaHa (popMa «YBaKaeMblii...», TO
3aBepiiath MUCbMO Gopmoii «C yBaKeHHEM...» He cienyer. Ta-
Kasi JIBOMHAs «yBaXXUTEIBHOCTHY», KaK BHJIHO, 3BYYHT HEIETO.
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31ech JIydliie UCTONb30BaTh JIFO0YI0 JPYTYI0 MpHEMIIEMY0 GopMy
W3 PACCMOTPEHHBIX BBIIIIE.

5.5.  SI3pIKOBBIE KOHCTPYKUMH /IeJ10BBIX ITHCEM
BoipaxeHusi, noaATBep:KIaIOIIME MOJyYeHHe MUCbMA, 10-
KYMEHTOB, TOBapoB H T. II.

e MBI TOTyYWIIH Ballld MACHMA OT...

e Bame nuceMo OT ... TOTy4eHO HaMu

e CooOmaem BaM, YTO MBI (CBOEBPEMEHHO) MOJIYYHIIM Ballle
MUCHMO OT ...

e (Hacrosmum) moareepxaaeM (¢ 61arogapHOCTHIO) TOTyde-
HUE + CyINECTBUTENFHOE B POJUTEIBHOM MaeKe (...HOB020
npeticKypanma)

Beipaxkenue 6s1aroqapHoOCTH

e brnaromapum Bac 3a + CYIIECCTBUTEIbHOEC B BHUHHUTEIHHOM
majiexe (...eauie nucLmo)

e MpsI BaM oueHb OJIaroIapHbI 3a + CyIIECTBUTEILHOE B BUHU-
TEIHHOM TAJICKE (... 8AUL CBOEBPEMEHHDLU OEEm)

e 3apanee Omaromapum 3a + CYIIECTBHTEIHHOE B BUHHUTEIb-
HOM TIaJIeKe (...8auie yuacmue)

e Mbul Obutr OB BaM OY€HBb IPHU3HATENBHBI (0IarogapHbI), ec-
71 OBI BHI + TJIaroj

o (..npucianu Ham 8aul NPetcKypanm,)

BruipaxkeHusi, 00bsSICHSIIOIIHE MOTHBBI

e B mopsnke oka3zaHUS TEXHUYECKOW MOMOIIH... B cBs3m C
TSOKEIBIM TIOJIOKEHUEM... B CBsA3M C TpoBeIeHHEM COBMECTHBIX
padorT... B coOTBeTCTBMM ¢ MMCHMOM 3aKa3dMKa... B cOOTBeTCTBUU
C TIPOTOKOJIOM...

e B mensx ycWieHHS OXpaHbl TOCYIapCTBEHHOTO HMYIIe-
cTBa... B oTBeT Ha Bamry mpock0y...

e B mnonrBepxaeHue Hamiero TenepoHHOro pasroBopa... B
MIOATBEPKJeHUE Hallel noroBopeHHOCTH... Cehlnasich Ha + cyle-
CTBUTEJIHOE B BUHUTEIBHOM MaNEXKe (...Ha 8auty meiezpammy om
13 urons, 3axazvisaem...)
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e Ha ocHOBaHMH + CYIIECTBUTEIBHOE B POJTUTEIHHOM IMAIEKE
(... Topeosozo coenawenus medxcdy Poccueii u I'epmanueil...)
e B oTBer Ha + CYIIECTBUTEIHHOE B BUHHUTEIHLHOM MAJexKe
(...6aus 3anpoc om 20 aneaps 2000 2. npednazaem...)
[}
5.6.  lesoBble mUCbMa
5.6.1. IImcbMO HHOCTPAHHOMY HAPTHEPY

IIncebMO WMHOCTpaHHOMY MAPTHEPY UMEET PSIl OCOOCHHOCTEH

B PAcCMOJIOKEHUH PEKBU3UTOB M MpaBmiIax uX cocraBieHus. Co-
BPEMEHHBIIl CTWIb O(OpPMIICHHS TpearnoyiaraeT pa3MelleHust
PEKBM3HMTOB MUCHMA OT TPAHUIIBI JIEBOTO MOJIsI (HOMEp MUChMa,
azpec, BCTYNHTEJIBbHOE OOpallleHHe, IOANUCH, HPUIOKEHHE).
Azpec moJrydaTeJisi COCTOMT U3 PACIONOXKEHHBIX B CIEIyIOIIEH
MOCIIEA0BATEIIBHOCTH

e  yMeHM U paMIIMK TOTydyaTess;

e  HaMMEHOBaHUS KOMIIAHUU;

e  HOMeEpa I0Ma, YIUIIBL;

e  ropoja;

e mrara (rpadcTBa), MOYTOBOrO OKPYra, yKa3aHHOTO Lud-
pamu;

®  CTpaHBIL

IIpn HanucaHuM NHCEM BCE Yalle UCHOIB3YETCA «OTKPBITast

NYHKTyauus», T. €. 0e3 3amireix. Ilpu HampaBneHuM KOmHii
NUCbMa HECKOJBKUM aJpecaTaM YKasbIBaloT (PaMWIMU JIMIl HIIH
KOMITaHUH, KOTOPbIM OHM HampasieHbl. B odunuansHoll nepenyc-
Ke TEeKCT NMHUChMa MOXKET 3aKaHYUBAThCs COKpalleHHBIM RSVP
(moxairyiicta, OTBEThTE).

IIpumep nucbMma:
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RIVER BANK HOUSE 67,UPPER THAMES STREET,

Your ref: Our ref: V 3AH Telephone: 01 248 2217
DB/ap/175 Telex: 886678 LDN LTD
London, EC 4 17 May 2001

(30 lines)

Mr R. Morrison P. Marlow
&CO 21 Bird Street London El
6 TM

Dear MR Morrison _Order 345 Unfortunately, we have not yet received the com-
purters «OPTIMA 133» which were a part of this order. We would be grateful if
you could deliver these as soon as possible or refund our money.

We look forward to hearing from you.

Yours sincerely D. Barker Mr Derec Barker Manadger

End. Order 345

Carbon copy M. Pryor

IlepeBon Ha pycckmii si3bIK

PUBEP BAHK Bari Homep: 67, AIIIID TEM3 CTPUT,
RM/si V 3AH Texnedon: 01 248 2217
Jlonmon, EC4V Tenexc: 886678 LDN LTD
Hamm momep: DB/ap/175 17 mas 2001

(30 uHMin)

I'ocnonuny Moppucony II.
Mapnoy & K. JItn 21 bepn
Crpurt Jlonnon E1

6TM

YBakaembrit T-H Moppucon, O 3akaze No.345 K coxxaneHuto, MbI
110 cUX Top He monydmm komnbioTepsl «OPTIMA 133», koTophie
SIBIITIOTCS YaCThIO HAIlEro 3aka3a. Mbl OyaeM OiaroJapHbI, €Clu
Brl cMOXkeTe UX OTHpaBUTh Kak MOXKHO CKOpEe, a €CIIM HET, TO B
9TOM cJy4ae BEpHHUTE TOJyUYEHHBIE OT HAC JCHBIH.
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Kny Bamero otsera.

HUckpenne Bam [I. bapkep

I'-u Jlepex bapkep Ynpasistomuii
IIpun. xorms 3akaza 345

Komnus M. Ipaiiepy

5.6.2. PexomeHgaTelbHOE MHCHMO

Lenpto m000ro peKOMEHAATENILHOTO TIMChMa  SBJISIETCS
MIPEIOCTaBIICHUE OOBEKTUBHOM BCECTOPOHHEH WHGOPMAIUA O
KOHKPETHOM uYeloBeke ((pU3NYECKOM JIMIE) WM OpraHU3aIui,
OPEANPUITUH, yUpeXIeHHH (IopuandeckoM iwmie). Yame Bcero
peKOMeHIaTeTIbHOE MUCHMO TMPECTABISIET COO0M JIMYHBIA OT3bIB
paboTomarenss 0 paOOTHHKE, OOBIYHO C PYYaTeIbCTBOM 33 HErO,
KOTOPBIA TOT MOXET MPEABSIBUTHL KOHKPETHOMY WJIH JTIOOOMY ITO-
TEHIMATBHOMY paboTonarento. PekoMeHIauss MOXKET HCXOHTh,
B CBOIO OUepe/ib, KaK OT YaCTHOTO JIMIA, TAK M OT JIMIA IOpHIuYe-
ckoro. O¢gopmiaenue PexomeHnaaTenbHOE MUCHMO NPEACTABIISET
co0oOi OIHY W3 Pa3HOBUAHOCTEH AETOBBIX IHCEM, IIO3TOMY BCE
npaBuwia OQOPMIICHHUS JIEIOBBIX ITHCEM IIOJIHOCTBIO PacIpocTpa-
HSIOTCS M Ha PeKOMEHJaTelbHble nmuchMa. PopMaIbHO peKOMEH-
JaTeabHOEe MHCHMO MHIIETCS B MPOM3BOJIBHOW (opme, 6e3 obOpa-
HICHUS] K KOHKpETHOMY ajipecary. OJJHaKo eclii ajjpecar U3BECTEH,
TO eNaTelbHO yKa3aTh €ro PeKBU3UTHL. Ecin pekoMeHjamus vc-
XOJIUT HE OT YaCTHOTO JIMIla, a OT OpraHm3aluy (FOPUINIECKOTO
TUIa), IPEAIIOYTUTENbHEE, 9YTOOBI OHO OBIJIO HANMKMCAHO HA OJaHKe
opranuzanuy. PekoMeHyemblii 00beM MHChMa - OJIHA CTPaHUIA
MAaIIMHOIICHOTO TEKCTA.

Crpykrypa nucbma L. 3arosioBok

Ecnm muceMo MCXOauT OT ropuandeckoro juma (odopmiieno
Ha OJlaHKe OpraHM3allih), TO B COOTBETCTBHH C IMPaBIIAMU
odopmMIiIeHUs IeNOBBIX O(QUIMATBHBIX TTHCEM B HEM YKa3bIBAIOTCS
PEKBU3UTHI OTIPABUTENS (YIIIOBOW IMTAMIT C YKa3aHHEM HaMMEHO-
BaHUs OPTaHU3AIINH, €€ TIOYTOBBIX U JAPYTUX PEKBU3HUTORB), a TAKXKE
perHCTpalMOHHBI HOMED M JlaTa PETUCTPAIlUU MMHChMa KaK MCXO-
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JAIIero JokyMeHTa. Eciaum ajgpecat u3BecTeH, TO B NMPaBOM 4acTu
3aroJI0BKa pa3MeLIaoTCsl PEKBU3UTHI agpecara. Hiske peKBU3UTOB
B CEpEMHE CTPAHMUIBI YKa3bIBAETCsl Ha3BaHUE JAOKyMeHTa: Peko-
MeHIaTeJbHOe MUCbMO. [[J11 peKOMEHIaTENbHBIX TUCEM OT YacT-
HBIX JIMI] 3ar0J0BOK OIpaHWYMBAETCs JMIIb Ha3BaHUEM JOKYyMEH-
Ta.

I1. Teker mucbMa TekcT peKOMEHIATENBHOTO NMMCbMa HaYK-
HaeTCsl C KPacHOW CTPOKU M JOJDKEH COAEP)KaTh CIEAYIOIINE OC-
HOBHBIE TTyHKTBI:

1. HoaTBepxnenne paKTa U CPOKOB padOTHI B OpraHm3a-
MM, KpaTKas “HQOpMaLKs O 3aHUMAEMbIX JOJDKHOCTSIX U BBIIIOJI-
HSIEMBIX 00s3aHHOCTSIX (7151 pEKOMEHIATEILHOTO MICEMa OT YacT-
HOTO JIUIA B JAHHOM INyHKTE YKa3bIBAaeTCs, B TEUEHUE KAKOro Ie-
puoJa BpEMEHU U B KaKOM KayeCTBE aBTOpP MHCHbMa 3HAET PEKO-
MeHayemoro). M3 mepedHs 00s13aHHOCTEH MODKHA OBITh BHIHA
KBaNM(HKaLUs peKoMeHayeMoro. Ecin pekoMeHTyeMblii 3aHIMAaT
pa3nuYHbIe TOJDKHOCTH, TO AaHHBIE O 3aHUMAEMbIX JODKHOCTSIX U
BBITIOJHIEMBIX JTOJUKHOCTHBIX OOS3aHHOCTSIX YKa3bIBAIOTCS JUIS
KaXxaoro BpeMeHHoro nnrepaia. Hampumep: Cunopos Bmanu-
MUp AJekcaHapoBHY paboTan B kommnanuu «Bekxtop» ¢ 12 mapta
1998 r. mo 16 mapta 2002 r., B Tom umcie ¢ 12 mapta 1998 r. no
16 mapra 2002 1. - B JOMKHOCTH MEHEIXEpa TOPTOBO-
3aKyIOYHOTro oT/ena, ¢ 17 mapra mo 25 Hos6ps 2002 r. - B 1OIIK-
HOCTH CTapIlero MeHeHKepa TOro ke OTAeNa,... Ero obs3aHHOCTH
B JOJDKHOCTH MEHEIKepa COCTOSUIM B OPTaHM3aLMU IOCTaBOK
KOMIUIEKTYIOIINX U3/ENINH, B TOJKHOCTU CTapIlEero MeHemkepa -
B OpraHu3anuu B3aUMOJCHCTBHS MEXIY ¢bupmamu-
MOCTaBILMKAMH KOMIUICKTYIOIINX U3JCIUIA U IPOU3BOICTBOM,..

2. Kparkass xapakTepucTHKAa HNpPo(ecCHOHATBHBIX, eJ10-
BBIX M JIMYHOCTHBIX KaYeCTB PEKOMEHIYEMOI'O U JOCTUTHYTHIX
UM YCIIEXOB 3a BpeMs paboThl B opranuzanuu. Cienyer oTKa3arh-
¢S OT TaKUX OOIIMX CIIOB, KaK HAOEJCHbIU, KOMNEemeHmuwlll, 000-
pocogecmublli U T. JI., 2 ODHCHTUPOBATHCS HA KOHKPETHBIE (PAaKTEHL,
XapaKTepU3YIOLINE PEKOMEHYEMOIO ¢ TOUKH 3peHHs ero mpodec-
CHOHAJIBHBIX KayecTB, YMEHHUS CIPABISATHCA C BBITOJHEHHEM
oTpejieNIeHHBIX 3aJlad. 3/1eCh MOKHO OPHEHTHUPOBAThCS Ha TaKue
KaTeropuy, KaK ypOBEHb 3HAaHUM U TPyIOI00He IIPHU MCIIOIHEHUI
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OCHOBHBIX 0053aHHOCTEH, YMEHHUE CIPABIATHCS C HECTaHIAPTHBI-
MU 3aJa4aMd, W300peTaTeqbHOCTh, HHHUIMATUBHOCTH, OOydUae-
MOCTb, CHOCOOHOCTh K aJanTalii B Pa3IUYHBIX CUTYaIlUsIX, 3MO-
[UOHAJbHASl YCTOWYUBOCTD, JTUACPCKUE KadecTBa (HAIpuMep: ca-
MOCTOSITENIFHO OCBOWJI TPOTpaMMHOE 0OecredeHne, CaMoCTOs-
TEJIHHO W YCIEIIHO MPOBOJINII ACTOBBIE IEPETOBOPHI, 3P (HEKTHBHO
PYKOBOIWII OJYMHEHHBIMU H T. II.). 3/1€Ch K€ MOXHO J1aTh MPH-
MepHOE CpaBHEHHE pabOThl PEKOMEHYEMOT0 ¢ pPaboTOl ero Koll-
JieT, yKa3aTh HanboJiee 3HAYMMBIC JIOCTWIKEHHS, TPOEKTHI, pazpa-
OOTaHHBIE M OCYILIECTBJICHHBIE UM JTMYHO.

3. IlpuyuHBI U3MeHeHUs] MecTa PadoThl (YXO[a U3 OpraHu-
3allMy, MePexoaa Ha JPYyroe MecTo). DTO MOXKET ObITh U3MEHEHHUE
npouiIsl OpraHU3alluy, 3aKPBITHE TIOIPa3/ICICHNs, KapOBhIe H3-
MEHEHWsI B OpraHU3allii, CMEHA MECTa KUTEIHCTBA H T. II.

4. BbIBOABI: KpaTKasi 1 KOHKPETHAsA OLIEHKAa KOMITIETEHTHOCTH,
JIEIIOBBIX Ka4eCTB PEKOMEHIyEMOTO0, €T0 TBOPYECKOTO MOTSHIINATa
U BO3MOXXHOCTEH KaphepHOro pocta. PekoMeHIanuu K 3aHATHIO
KOHKPETHOH TOJDKHOCTH WM JoJDKHOCTeH (B psme ciydaeB 3mech
JKeJIaTelnbHO YKa3aTh CTEMEHb, JI0 KOTOPOH BBl PEKOMEHAyeTe de-
JIOBEKa Ha MCKOMYIO OJDKHOCTD: 0€302080POUHO, HACMOSMENbHO,
C HEeKOMOpwvIMU 02080pKaMu, He pekomenoyeme). Hanpumep: Cu-
nopoB Bmamumup AjexcaHIpOBHY B COBEPIICHCTBE BJa/leeT TeX-
HOJIOTHEH... (WK ... MMeeT OOJBIIONH ONBIT PabOTHI C CEPBEPHBIM
NPOrpaMMHBIM 00ECHCUCHHUEM... WM ...MOKET CaMOCTOSTEIBHO
paboTaTh C KOPIIOPATUBHBIMU KIUEHTaMHU... ¥ T. 1.). CauTaro, 9To
r-H CugopoB MokeT 3()PEKTHBHO UCIOIHATE 00S3aHHOCTH PYKO-
BOJMTENS TOJpa3NeieHns, paboras B JODKHOCTAX HadalbHHKA
oTNlena, 3aMEeCTHTE]Is HavYallbHUKa BBIYUCIHUTEIBHOTO OTIEIa
NPENPHUSITUS CPETHETO 3BECHA.

5. KoHTakTHbIe KOOPAMHATHI JIUIA, TOANMKUCHIBAIOIICTO
MUCHMO. DTOT IYHKT OCOOCHHO aKTyaJsleH JJIsl PEKOMEHAATEIbHBIX
MUCEM, COCTaBJIEHHBIX YAaCTHBIMH JIUIIAMH, TMOCKOJBKY BIIOJIHE
BO3MOJKHO, YTO HOBBIH pabOTONATENb, TPOYUTAB PEKOMEHAATEIb-
HOE MIMCHMO, 3aX0UYET YTOUHUTH HEKOTOPHIE JETANH.

6. IMoamuch. YKa3bIBAIOTCS TOJDKHOCTH, (DAMIIINS, UMSI, OTIEC-
CTBO JiMIa, IIOAIHMCBHIBAIOIICTO ITHCHMO. Ecam nmucemMo HammcaHO
YaCTHBIM JIUIIOM, TO HIKE TIOIHMCH YKa3bIBACTCS JlaTa COCTaBIIC-
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HUA pekoMmeHaanmu. PopManbHO MOANHUCH HE TpeOyeT 3aBepeHHs
MeYaThio OpraHu3anuH.
Oopasns nucem: Ipuioxenne 1.

5.7. SA3bIKOBbIE KOHCTPYKIIUH /1€JI0OBbIX ITHCEM.
NudopmanuoHHbie nMcbMa

5.7.1. IIucbmo — cooleHne

NudopmanuoHHoe NMCbMO CTaBUT CBOEH 3a/iaueil CBOeBpe-
MEHHOE OTIOBEIICHUE ajpecara (Ipyroil opraHuW3allid WIH 3auH-
TEPECOBAaHHBIX JIMI[) O MPOU3OIIES/IIEM COOBITHH WU CBEPIIUB-
memMcst ¢akte. Hepenko k nHGOPMAIMOHHBIM TICEMaM MpuOera-
0T C IETbI0 PEKJIaMbl JIEATEIBHOCTH OTJIEIBHBIX OpraHU3aIdil.
HNudopmarmonHbie muchMa KOHCTATUPYIOT CBEPIIMBIIUICS (PakT
U TI03TOMY He TpeOyroT orBeta. O0beM MH(POPMAIMOHHOTO MUCH-
Ma MOMET MEHSTHCS OT OJJHOTO IMPEJIOKEHHS 10 COOOIIeHusI, 3a-
HUMAIOIIETO HECKOJIFKO CTPaHUIl. B 1eoM npuHSATO CUNUTATh, Y9TO
WHPOPMALTMOHHBIE TIHChMa IOANMUCHIBAET PYKOBOJUTEND MPE-
MPUATHSI, OpPTaHU3alMY, YIPEKJICHUS. B 3aBHCHMOCTH OT M3mara-
eMBIX COOBITHH WK PakToB. [IMCEMO MOKET OBITH MTOAMUCAHO CO-
OTBETCTBYIOIIUM JIOJDKHOCTHBIM JHIIOM. YacTo juis uHpopMaIu-
OHHOTO TMHChMa OBbIBAE€T JOCTATOYHO IOANMUCH pedepeHTa HIIH
cekperaps. MHQOpMaIimoHHbIE TMChMa TTOAPA3IEISIOTCS Ha!

® NUCbMO-COO0IIeHHEe  (MMCbMO-U3BELlEHHe, MNHCbMO-
YBeIOMJIeHHE)

- TOTOBHUTCS MIPU HEOOXOAUMOCTH HH(OOPMHUPOBAHUS O KaKHX-
Ju00 COOBITUAX WK (DAaKTax, MPEJACTABISAIONINX B3aMMHBIH HHTE-
pec i oTHpaBuTens U anpecara. [IpuMepoM Takux MUCEM SIBIISI-
IOTCSI: COOOIICHNE O MPHUOBITUY AeNIeralui, Ha3HAYCHUH JIEIIOBOM
BCTPEYH, IMOCEHICHUH 3aBOJA-TIOCTABIINKA, MPOBEICHUU IEPEro-
BOPOB, 00 OTTpy3Ke TOBapoOB U T. . MOXKET OBITH OTIIPABICHO W3
BEXJIMBOCTH, B 3HaK OJIarOJapHOCTH 3a CKOPBIA OTBET, KaK BhIpa-
KCHHE TOTOBHOCTU K COTPYJHHYECTBY U T. I1.;

® MNHCHMO-TIOATBEPIKIEHHE - TOATBEPKAAET KaKOH-THOO
¢axT, 1efcTBrE; MOTYYCHUE JOKYMEHTOB, MAaTEPHUAIIOB, TOBAPOB U
T. 1. Yame Bcero SBIsSETCS TapaHTHEW paHee JaHHBIX OOemaHuit
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WIN YK€ OTOBOPEHHBIX yCIoBUM. Takoe MUCbMO SIBIIETCA BbIpa-
KEHUEM BEXJIMBOCTHU M TITyOOKOT0 yBaXKEHHS K ITapTHEPY;

® NHCbMO-3asiBJIeHHe - OOBICHSAET MPUYMHBI, (HOPMYIUpPYET
MO3HLIMIO aBTOpa MO KaKUM-TUOO0 BOIPOCaM, aKIEHTHPYET BHUMA-
HUE aJpecara Ha PEHICHUH ONpeIeIeHHbIX 3a1a4 U T. 11.;

® NHCbMO-HANIOMMHAHME - HANPABIACTCA, KOTa HE YAaeTCs
B OIOBOPEHHBIE PpAaHEE CPOKM IOJIIyYUTh HEOOXOIAMMBIA OTBET
WIN JIOOUTHCS BBIIOJIHEHUM INPUHATHIX PELICHUH, TOrOBOPEHHO-
creil. Llenp Takoro muckMa - TaKTUYHO HAIIOMHUTH O HEOOXOAH-
MOCTH BBITIOJIHUTH HEKHE B3AThIC Ha ce0s 0053aTeNbCTBA;

® peK/JIaMHO-HH(OPMALMOHHOE IHUCBMO - COJEPXKUT pe-
KJIAMHYI0 MH(OPMAIMIO O NMPOM3BOANMBIX TOBapax WIH yCIyrax,
WHGOPMUPYET KIUEHTOB O MO3UTUBHBIX U3MEHEHHUSX B LIEHOBOI
NOJUTHKE, PACIIMPEHUH aCCOPTUMEHTA TOBAPOB WIIH YCIIYT.

IMucbmo — coobienue (M3BelleHNEe, YBeTOMJIEHHE)

TekcT nrcbMa-coOOLICHUS MMUIIETCS] B IPOU3BOJIBHOM (opme
Y MOKET OBITh OPHEHTHUPOBAH JTUOO HAa HCIONBb30BAaHUE CTAHAAPT-
HBIX SI3BIKOBBIX (opmyd, 100 Ha (popmy yacTHOrO MucbMa. Ecim
B MIEPENMCKE OpraHU3alni Hanbosee ymoTpeOUTENT HON SBISETCS
nepsasi hopma, TO mpu paboTe ¢ MHAUBHIYATbHBIMU KIMEHTAMH
1es1ecoo0pa3Ho UCTIONB30BaTh BTOPOH BapHAHT.

BBosHOW 4YacTbl0 MUChbMa MOXKET OBITH MOTHBAIMS, OOBSC-
HSIOIIAs IPUYMHBI COCTABJICHUS TEKCTa cooOLIeHus. B kimoueByro
($pasy nrceMa-cooOILIeHNS B 3TOM ClTydae MOTYT BXOAHTH CJIOBA U
BBIPKCHHS:

e B orser Ha Bame nucemo...
e B jomonHeHHE K HALLIEMY TUCHMY...
e B coOTBeTCTBHMM C JOCTHTHYTOH paHee IOTOBOPEHHO-
CTBIO...
B cooTBeTcTBHY C HalIE JOTOBOPEHHOCTEIO. ..
Ha ocHoBanuu Hamiero TeaeoHHOTo pasroBopa...
Ha ocHoBanuu yCTHOM JOTOBOPEHHOCTH. .
CormnacHoO NOCTaHOBJICHUIO IPABUTEIbCTBA. ..
CornacHo Barmeit mpocr0e...
CormnacHo NpOTOKOJIY O B3aUMHBIX ITIOCTABKaX...

HIIn
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B niensx BEIOTHEHUS PACTIOPSHKCHHSL. .

J1s1 corracoBaHUs CIIOPHBIX BOIIPOCOB...

s coritacoBaHUs BOITPOCOB yUACTHAL. ..

Jlns Hanbolree TTOTHOrO OCBEIICHUS JIesITeNbHOCTH Bareii

opranuzanuu B CMIU...

Jns penieHust CHOPHBIX BOIPOCOB...

B nemnsix 6€30macHOCTH MPOXOXKISHUS IPy3a...
Bo u36exxanne KOHQIUKTHBIX CUTYAIIUH. ..

C 1enbpI0 03HAKOMIIEHHS C... BBICEUTaeM Bawm...

B clIydac, Korga MOTHBalus NNMCbMa HE ABJISICTCA HCOGXOI[I/I-

MOH, MICEMO HAYMHAIOT C TJaroyia AedcTBus. [maronsl ymorpeo-
JISIFOTCSL B OCHOBHOM B (hopme 1-T0 JInIa € IMHCTBEHHOTO M MHOKe-
CTBEHHOTO YHCJIA, pexke - B popMme 3-ro Jiuia eTMHCTBEHHOTO YHC-
na. Cienyer 3aMeTuTh, 4YTO B MUChbMax (opma 1-ro smia BeIpaka-
eT MO3UIMI0 FOPUINYECKOTO JINIa (OpraHU3aliH, MPEAPHUSITHS).
KiroueBast ¢ppaza nucrmMa nMeeT BUIL:

CooO1iaeM, 4ToO...

H3Bemaem...

YBegomisieM. ..

Nudopmupyem...

CraBuM Bac B U3BeCTHOCTB, UTO...

CunraeM HeOOXOIUMBIM ITOCTABUTH Bac B U3BECTHOCTH O ...
HoBonum 1o Baiero ceaeHus, 4yTo...

Hawm npusitHO cooOuuTh (Bam), uTo...

Nmeem gecth coobmuth (Bam), uro...

C panmoctero coobiaem (Bam) o...

Ecnu rmaronst ynotpebmsitores B popme 3-ro Juia, TO peueBble
JEeUCTBUS IEPEAAIOTCS ONMCATENBHO!

000 «lIpectux» yBemomisier Bac o Tom, uTo...
OAO «Makcumym» HHGOPMHUPYET NapTHEPOB (KIMEHTOB)

Oo6pa3ubl unpopmManuoHHbIX nucem: [Ipunoxenue 1.
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5.7.2. IIucbMo0 — nmoaATBEpP:KIEHHUE

IIucema-noATBEPKACHUS HAIIPABISAIOTCS IS TOATBEPKIACHUS
MOJTyYEHUs] TOKYMEHTOB U MaTEpUANIOB: MHCEM, TEJIEKCOB, CIIEIH-
(ukanuii, TpercKypaHTOB, KaTalioroB, o0Opas3LoB H3IENIUH, Tele-
rpaMMbl | T. 1. [IUCEMO MOXKET MOATBEPKIATh KaKoW-THOo (akr,
neicteue, TeneOHHBIN pa3roBop. Yaie Bcero Takue MuchMa siB-
JSIFOTCS TapaHTHEW JaHHBIX paHee OOCIaHWN MM y>K€ OrOBOPEH-
HBIX ycioBUH. [IMcbMO — MOATBEpKACHNE SBISETCS BBIPAXKEHHEM
BEXKIIMBOCTH U YBOKEHUS K naptHepy. B xiroueByto ¢paszy nucsma
— TOATBEPKACHUS BXOAT CJIOBA, 0Opa30BaHHBIE OT IJIarojia «Ioj-
TBepXAaTh». [IMChMO MOXKET 3aKaHYMBATHCS MPOCHOOH, Mpeaso-
JKEHUEM, TTOKeIaHueM H T. [I.

IIpn moaTBepk’AECHNM NOMYYEHHS TOKYMEHTa, MHChMa, TOBA-
POB U T. II. B MUCBME UCTONB3YIOTCS CTAHIAPTHBIE BBIPAKECHHUS:

e MBI MOTYYMIIN BalllM MUCHMA OT ...

e Bare nucbMo 0T ... TOJIy4eHO HaMU

e CooOmiaeM BaM, 4TO MbI (CBOEBPEMEHHO) TOJIyYHIIU Ballie
MUCHMO OT ...

e (Hacrosmmm) monrBepxaaeM (C 01arogapHOCTBIO) MOTyde-
HUE + CYIIECTBUTEIHHOE B POJUTENIBHOM TMaJexe (... HOB020
npetcKypanma)

e JloarBepkaaeM moyyyeHUE TOKYMEHTOB Ha Bamm ycnoBus
MOCTaBKH...

e ( OnarojapHOCTBIO MOJTBEpXKIaeM MoiydeHue Barero 3a-
Ka3a U1 MPHUCTYMAeM K €ro BBIITOJIHEHHIO. ..

e OAO «Jlorocy» moaTBepKAaeT MOTydYEHUE TOBAPOB ...

[Ipu moaTBepKIEHUN CBOETO COTIIACHS C YeM-THO0 (HampuMmep,
C IpeajiaraeMoi JaTOW MeperoBOpoOB, LIEHOH, YCIOBUSIMHU IOCTaB-
KM 3aKa3a U T. 1), IpH CAaHKIIMOHUPOBAHHUH, YAOCTOBEPEHUN YETO-
00 B MHCHMaX YHOTPEOISIFOTCS clenyronme (GOpMyTHPOBKH:

e TloaTBepxknaeMm...

e Tloceutaem Bawm Haile moaTBepKIACHHUE. .

e ( yJIOBIETBOPEHUEM MOATBEPKAACM. ..

o Oupma «OpHOH» MOATBEPKIAET CBOIO TOTOBHOCTh yCTaHO-
BUTh B3aWMOBBITOJHOE M JIOJITOCPOYHOE COTPYAHHYECTBO C ... H
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rOTOBA MOITHUCATh COOTBETCTBYIONINE TOKYMEHTHI C YICTOM IIpE/I-
JIoxkeHu Barei cTopoHbl

o OObenuHEHHE «ATPOCEPBHUC» HE BO3paXKaeT MPOTHB CO3/a-
HUS ¥ COBMECTHOMW DKCIUTyaTalliW CTAHIIMW CIYTHUKOBOUW Telle- U
paauocBsizu.  [lms  BeACGHMS ~ MEPETOBOPOB  HAMPABISIOTCS
PYKOBOJUTEIHN OTIEIOB O0bEINHEHU. .

e ATII pecryOIMKaHCKOTO IIEHTPA PacCMOTPEIIO MHCHMO TTH-
peKTOpa MPEaIPHSITHSL... OT... 1 COOOIIAET...

e B... moctymuio oOpaiieHre OT psija Mara3uHOB 10 TIOBOAY
WX TMPUHYAUTEIBHOTO BKJIFOUYCHUS B aKIIMOHEPHOE 00IecTBo... U3
MIPEACTABICHHBIX JTOKYMEHTOB CJICAYET, 9TO JAaHHBIC KOJIJICKTUBBI
OBLTH BKJIFOYECHBI B 3TO aKIIMOHEPHOE OOIIECTBO C HAPYIICHHUEM
JNEHUCTBYIOLIEr0 3aKOHOAATeNnbCTBA. [loaTOMy pelieHue o peru-
ctparuu 3AO cunTaeTrcs HENEHCTBUTEIBHBIM U MOXET OBITH 00-
’KaJ0BaHO B Cy/I€OHOM TOPSIIKE.

Oopa3usl nucem: Ipuinoxkenne 1.

5.7.3. Ilucbmo — 3asiBJIeHUE

[MuceMo-3asiBJICHUE OTHOCHUTCS K Pa3psay HH(GDOPMAIIMOHHBIX
nuceM. [Tucbma-3asiBIeHUsS HE CIEMyeT MyTaTh C OOBIYHBIMU 3asIB-
JICHUSMU, ITHUPOKO PACHPOCTPAHCHHBIMU TPU BEJICHUH BHYTPCH-
HEU TEepenucKu (IOKYMEHT, COMEpKaInuid Mpoch0y KaKoTo-Tu0o
JUIa, aJPECOBAaHHBIM OpraHU3alMM WIA JOJKHOCTHOMY JIHILY
YUpEKACHUS).

[MuceMo-3asiBICHNE UIMEET LENBI0 OQUIMAILHO U ONIEPATHBHO
ponHGOPMUPOBAThH aJpecara O MO3UIMHM aBTOopa MHChMa (opra-
HU3alUU-OTIPABUTEIS) 110 TOMY HMJIM WHOMY BOIPOCY (BBIPA3UTh
CBOE OTHOIIIEHHE K CYTH BOIIPOCA U MOPSIIIKY paspemenus). [1uck-
MO-3asIBJICHUE TIO3BOJISICT TIOATBEPIUTh CBOM HAMEPEHHUS B OTHO-
IICHHH pealln3allii paHee COTNIACOBAHHBIX IUIAHOB COTPYAHHYE-
CTBa, OMPEENUTh MYTH BBIXOJA W3 CIIOPHOW WM KOH(DIUKTHON
CUTYyallUH.

[Mucemo-3asiBIEHHE MOXKET WMETh HECKOJBKO CIIEHAPUEB W
MPEJICTABISITh COOOH B 3aBUCUMOCTH OT OOCTOSTENBCTB JIeKIapa-
U0 O HAMEPCHUAX, ITIOATBCPKACHHUE, 3asBJICHNUC I10 KOHKPETHOMY
MoBoy (K mpuUMepy, B MOAACPIKKY JIEIOBOTO TTAPTHEPA).

91



Kommosunust 1 CTpyKTypa Takux THCEM aHaJOTHMYHa CTaH-
JAPTHBIM:

1. Bo BBOAHO# YacTu MHCEMa B TIOBECTBOBATEIbHOU (hopMe
W3JIaraeTcsl CyIIECTBO JieNia, OOBSICHSIOTCS OOy IUTEIbHBIC MOTH-
BbI, MIPUYUHBI, BHI3BABIINE HEOOXOJAUMOCTh MOJTOTOBKH MHCHMa-
3asBiieHusl. CTaHAApTHHIMU BHIPOKCHHUSAMH JUTsI BBOIHOW YacTH
MOTYT OBITh CIIEAYIOIIHE:

o B ces3u ¢ noseienuem 6 cpedCmeax Maccosol uHpopmayuu
ceeoenuil 0 AKOObL UMEIOUUX MeCmO ...,

o Vuumwigas xapaxmep CHONCUBUIUXCS B3AUMOOMHOULEHUL
MeAHCOY HAUUMU OP2AHUSAYUAMU, ...,

o [lockonvky npednpunsmoie paree HaAuiel KOMAAHUEU YCu-
JUs He

803bIMENU OOJINHCHO20 OCUCMBUS, ...,

o Ucxo0s u3z 001208PeMEHHBIX UHMEPECO8 KOPROPAYUU ...,

o Co3Hasasi c6010 OMEEMCMBEEHHOCb Neped HAWUMU O0eNo-
BbIMU NAPMHEPAMU, ...,

o PyK0o80OCMBYSCH GbLCULUMU YETAMU, ...

® ..ouyuanvro 3asaens10 (3as611em) ciedyrwee...;

o ...cuumaem c8OUM 00A20M OMKPBIMO U HEO8YCMbICIEHHO 3a-
a6UMb
...YHOTHOMOYEH (YROIHOMOYEHbL) 3a58UMb. .
... UCXOOUM U3 HEOOXOOUMOCIU PEUUMETBHO 3AA8UMD O...;
...0 HaMepenuu pyKogoocmad...
...0 NAAHAX NPEONPUSINUSL. .
...0 CIMpeMAeHUY Haulell OPeaHU3AYUU. .
.0 JICENAHUU OUPEKYUU VUPEINCOCHUS. .
...9mo nobyxcoaem meHs (Hac) 0opamumscs K wupoKoi
00UeCmM8EHHOCIU CO CeOVIOWUM 3AS8NEHUEM. ..,
o ..umero (umeem) yecms coenams ciedyroujee 3aa6ieHue...
..OMHOCUMETIBHO. ..
...8 CB513U C.
...Kacaroweecs...
1o no8oody...
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® ...B 9MOU CUMYAyuy Ham He OCIMAencs HUYe20 UHO020, Kpome
KakK ewe pas nyonuiHo 3as8ums o...

® ..Hacmoswee 3as6lleHue Oompasxcaem MOUYKY 3PEHUsl 8Ce20
KOJLIeKMUBa npeonpusmus...

CraHmapTHBIM Ha4yalloM WHChbMa—3asBICHUS MOXET OBITh
takxe (paza «Hacmoswum nocranuem (nucomom) 3asnensem (3a-
56/510) 0...». Bce mepednclieHHbIe BBIPAKEHUS HEOOXOIUMO HC-
TTOJTH30BATh C YIETOM KOHTEKCTA M PEUCBOU CUTYAIIHIH.

2. 3ak/II04UTeIbHAA YaCTh TAK)KE€ MOXET BKIIIOUATh B ce0s
OJIHY M3 CTaHAAPTHHIX (POPMYITHUPOBOK, HAIIPUMED:
o [lpowy (Ilpocum) npunams dannoe 3asa61eHUe K C6e0eHUIO
OnAl.....
e  Hanpasnsem Bam ooxymenmeot...
®  noomeepoicoarouue...
®  cgudemenvcmeyowue... u m. n.
[Iucema-3asiBieHUs OTHOCATCS K HMH(OPMAIMOHHBIM IIHCh-
MaM, TpeOYIOIIMM peakiiuu (0TBeTa) aapecara.
Oo0pa3ubl nucem-3asiBjennii: Ilpunoxenne 1.

5.7.4. IIucbMo — HamoMMHaHUe (MUCbMO-TIpeayNpesKIeHue)

IMucbMo-HATIOMUHAHME OTHOCHTCS K paspsay WH(pOpMaIu-
OHHEIX IHCeM. Llenb Takoro muchbMa — TAKTHYHO HAIIOMHHTE O
HEOOXOIMMOCTH BBIIIOJIHATh HEKHE B3SThble Ha ce0s 00sA3aTellb-
crBa. [TMCbMO-HAIOMHHAHKE CJICyET HAPaBISATh TOTa, KOT/ia He
yIaeTcsi ¢ TOMOIINbI0 Teae()OHHBIX MEPEroBOPOB WA JMYHOTO
KOHTaKTa MOJyYUTh HEOOXOAMMBINM OTBET WIIM TOOUTHCSA CBOEBpE-
MEHHOT'O BBITIOJTHEHHSI IPUHATHIX 00sI3aTEIIHCTB.

Takoe MHCHMO MOXKET OBITh HAPABICHO TAKXKE, €CIIM OTIpa-
BUTEIb JIOMYCKAeT BO3MOXKHOCTB, UYTO aJpecar, M0 HE3aBUCSIIUM
OT HETO MPUYUHAM, CIIle HE MOIYIH IHChMa, OTIIPABJICHHOTO eMy
panee. B 3TuX ciydasx JOCIOBHO MOBTOPSIETCS TEKCT PEIbIAY-
IIero MUChMa, a Ha ToJie MUChMa IMTOMEIIAeTCs OTMETKA «BTOPHY-
HO».

OTIUYNATEIBHBIMU  OCOOCHHOCTSAMHM ITUCHMa-HAIIOMUHAHKS
SIBJISIFOTCSI: - CChLJIKA HA BBICIIAHHBIA paHee JIOKYMEHT, Ipe/IBapH-
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TEJIbHYIO JIOTOBOPEHHOCTD, JIOTOBOP U T. II.; - Ooliee Kpatkas (op-
Ma H3JI0KEHHUS CYTH MPeIIOKCeHHH (ITOKETaHuH Wik TPeOOBaHUI)
aBTopa; - WH()OPMUPOBAHUE O CAHKIUAX, KOTOPHIE MOTYT OBITH
MPUMEHEHBI K aJpecaTy, B Clly4ae €CJId U HAIOMUHAHUE TaK U HE
MOCTIEAYET COOTBETCTBYIOIEH peakilny.

Ecnu anpecar neiicTBUTENBHO HE pearupyeT Ha HallOMUHAHUE
JIOJDKHBIM ~ 00pa3oM, TO €My  BBICBUIA€TCS  MHCBMO-
npeaynpexaeHue. B HeM, TOMIMO CCBUIKH Ha MPEABIAYIITHE TI0-
CJIaHUsI ¥ KpaTKoi uHdopMamm 06 uX CyTH, COEPKUTCS HHPOP-
MUpPOBaHHE O HAMEPEHHH aBTOpa (OpraHH3aAIMUA-OTIIPABUTEIS)
NPUMEHUMb 6 OMHOWEHUU a()pecama coomeemcemeyrwue CaHk-
yuu (HampuMep, TPOBECTH CIyIIaHWE Aelia 0e3 ero y4acTHs HIIH
nepesaTh BOMPOC O MOTAaIIEHUH KPeIUTa Ha paCCMOTPEHUE CY/Ia).

Komno3unus u cTpykTypa TakuxX MUCEM aHAIOTMYHA CTaH-
JapTHbIM. [IncEMO-HaIIOMUHAaHKE COCTOUT U3 JBYX 4acTei:

1. B nepBoii yacTu nuckMa B KpaTKOW MOBECTBOBATEIbHOMN
(hopme m3nararoTcs 00CTOSITENBCTBA M IPUYMHBI, BBI3BABIIHE O/
TOTOBKY IMHUCHbMa, U COOCTBEHHO HAIIOMHHAHKE (MIPEAYIPEKICHUE).
CranzapTHBIMU BBIPQKEHUSIMH Ul BBOJHOW 4acTH MOTYT OBITH
CIIEYIOIIHE:

e Hanomunas o cpokax...;

o Cuumaem neobxooumvim ewje paz oopamums Bawe enuma-
Hue...;
Hacmoswyum nucomMom HanomMuHaem...
Hacmosawum nucemom npedynpescoaenm...
Cuumaem He0OX0OUMbIM YBEOOMUM...
Tonazaem nacmosmensHo HEOOXOOUMbBIM HANOMHUM...
Buvinyoscoenvt oghuyuansvro npedynpedume...
Hacmoswee nanomunanue umeem yensio...
Lannoe nanomunanue cayscum OJis...

e DOmo npedynpedcoeHue HOCUM OQUYUATLHBIL Xapakmep U
HAanpasieHoua. ..

e Hanomunas 06 smom, npocum...;

o  Hanomumnaem, umo...

® ... CO21aCHO 002080pY... Baue npednpuamue 00NH#CHO...;
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...Bawa 3adomicennocms no onname ... cocmasiusiem...;
... CPOK ONIAM®bL ... UCmeKaemn...

...8 COOMBEMCMBUU C ... Bbl Q0ndICHbL... U M. N
Hecmomps na neoonoxpamuule HanoMuHauus ...,
...Bawa ¢pupma oo cux nop ne npedcmasuna...;

...Mbl 00 CUX NOP He HOLYHUUNU... U M. H.

2. B 3ak1109UTeILHOM YaCTH MHCHMa coepkarcsi TpeboBa-
HUSl BBIIOJHUTH T€ WIM HHBIE 00s3aTElbCTBA M YKa3bIBAIOTCS
CaHKIIMH, KOTOpBIe OyAyT NMPHUMEHEHBI K aJpecary B clydae UX
HEBBITIOJTHEHUS, HATIPUMED:

e [lpocum 6 ... - OHeGHbLIL CPOK NOOMEEPOUMD ...

e Vbeoumenvno npocum Bac 0o (makxoco-mo uucna) npu-
HAMb IHEPSUUHbLE MePbl, HANPABTIEHHbIE HA...

o  Tpebyem om Bawel opeanuzayuu HeMeONeHHO20 NPUHS-
musi OeticmeeHHbIX mep OJiA...

e [Ipocum Bac nucemenno noomeepoums nonyuenue OaHHo-
20 HANOMUHAHUS. ..

e Hacmosmenvho npocum Bac nucvmenno omeemums Ha
Hacmosujee HanoMuHaHue...

e  Muw nacmaugsaem Ha noxyyenuu om Bac nemeonennozo
NnOOMEEPAHCOeHUSE NOTYHEHUSL IMO20 NPEOYNPEHCOCHUSL. .

e [lpeodracaem Bam 3aKkoHuumov npedycmompentule... pabo-
mol K...;

e  Buinyoicoenwi sbinecmu Baweli opeanuzayuu oguyuansroe
npeoynpesicoerue 8 Ces3u...

e  [lpu nenonyuenuu Bawezo omeema ...

o .. npodykyus Oydem omnpagieHa Opyeum nompeoume-
JSIM. ..

... Baw 3axa3 6yoem anuyauposat ... u m. n.

...8 NPOMUBHOM CIy4ae Mbl OYOeM BbIHYHCOEHDL. ..

... hooamw Ha Bac uck...

... nepedams... Ha paccmompenue cyod... U m. n.
[Tucema-HanoMuHaHus (MPeLyNpexACHUs) OTHOCATCS K HH-
(hopMalMOHHBIM THCHMaM, TPeOyIOIUM peakuuu (O0TBETa) aipe-
cara.
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Oo6pa3usl nucem: Ipunoskenue 1.
5.7.5. PexsiaMHO-HH(OPMALHOHHOE MHUCHMO

Pexnamuo-uHgopmannonHoe (npe3eHTAMOHHOE, KOMMEp-
YecKoe) MUCbMO OTHOCUTCS K pa3psy MHQOPMAIIHOHHBIX MTHUCEM.
Takue muchbMa TpeAHA3HAYCHBI JUIS TMPE3CHTAMH KaKOW-IINOO
NPOJIYKIMY, OPTaHU3aIMH, EPCOHBI (B TIOPSIIKE CaMOpPEKIIaMBbl) -
HaNpUMep, MOIUTUYECKOTO JIESATENs Wi OOLIECTBEHHO 3HAYUMO-
ro COOBITHA BPO/E TOPOJCKOTO MPa3JHHKA.

PexitaMHO-nHGOPMAITMOHHOE TTUCHMO HOCHUT OTKPBITBIA Xa-
pakTep, TO eCTh 00palIeHo K myOauKe, IUPOKOH OOIECTBEHHOCTH
Y T03TOMY HE NPEAIoJaraeT MepcoHANIBHOro o0palieHus K agpe-
caty. Ilo sToif mpuuMHE OTBEYaTh HA MPE3CHTAIMOHHBIE MUCHMaA
OTBETHBIMHM MOCJIAHUSIMH HE TPUHSATO.

CraHmapTHbIM Ha4yalloM MpPE3eHTAlMOHHOI'O MHCHbMA, Mpel-
CTaBIISIOIIETO KaKyI0-THOO0 MPOIyKIHIO, ABIseTCs (POpMyIHpOBKa
«llonv3ysace cayuaem, obpawaem auie guumanue Ha...». Kpome
9TOM, BO3MOXHBI U CIISAYIONIUe GOPMYITHPOBKH:

o K sam obpawaemcs (oopawaromcsy)...;

o Mbui xomenu 6vl npusieusb 8auie GHUMAHUE K...;

e J106000M 0151 5mM020 NUCOMA AGTACCA. ..

o [Ipowy paccmampusams OAHHOE RUCLMO KAK..

o  Bam evinan peokuil wauc NPUHAMb HEeNnoCPeOCmEeHHOe
yuacmue é....

o Bbl, KOHEYHO dice, OMKIUKHEMECh HA HAUL NPU3DIE...

oMbl 6ydem moavko paovl, eciu...

o Dmo cobvimue npedcmagniem 00abLUioe 3HAYeHue OJiA...

o [Ipeocmosiuue meponpusimue, HeCOMHEHHO, OONIICHO NPU-
6ledb sauie GHUMAHUE K...

o  Vkazanumoe cobvimue 3a0yMAHO KAK NpPAa3oHuK oouje-
CMGEHHOCMU. .

o Dmo - meponpusmue Hepsid08020 NOPSOKA...

o [1asHbIMU OOCMOUHCMEAMU. .

o HeocnopumviMu npeumyuieCmeami. .

o BajicHbiM OONOIHUMETbHBIM NIIOCOM...
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o DKCKMO3UBHOCHb AKYUU NPUOAem 1 mo, Yymo...

®  Bawe yuacmue a61siemcsi He0OX0OUMbIM...

e Bawa noododepaicka 6yoem Kpatine dicelamenbHol...

o Baw 6bibop modcem umems pewiaiowee 3Havenus: 0 uc-
xooa...

®  Bawa axmuHOCmb NOCIYHCUM He MONbKO C8UOemelb-
CMBOM NPOSAGNEHUS SPAHNCOAHCKOU OMBEMCMEEHHOCHU, HO ...

o A 6y0y ucnonuen enyb60K020 Y0081emeopeHuUst 6 Cyuae...

e Baw npuxod Ha npazoHux 6ydem GOCHPUHAM HAMU C IH-
MY3UAZMOM....

e  Ham 6ydem npusmno Oocmasumv Bam nemHo20 pado-
cmu... u m. n.

[Ipu M310XKEHUH COOTBETCTBYIOIIECH HMH(OPMAIUH CIIEIYET
NpUBJICYs BHUMaHHE ajapecara K HauOoyiee BaKHBIM NPEHMYIIe-
CTBaM, ONTUCAHHBIM B ITOCIIaHHH.

B 3akmouenne HeoOXonuMo o0y IUTh aapecaTa K JeHCTBHIO
- JIOMTyCTUM, K MOJYYCHHUIO JOIOJHUTEIBHON NHPOPMAIUH WIH K
HETOCPE/ICTBEHHOMY Y4acTHIO B 4eM-In00. OOBIYHO Mpe3eHTaIu-
OHHOE MHCHMO UMEET MPHUIIOKEHNE - B BUJIC CIPABOYHBIX MH(DOP-
MAaIMOHHBIX MaTepuanoB, GpoTorpaduii, WimocTpanui 1 T. M. AB-
TOp THChbMA, OCYIICCTBISIFOIIMH «CaMOIIPE3CHTALMIO», MOXKET
HPUIOKHTH K MOCIAHHIO PE3FOMe HITH Onorpaduio.

Yacro mormyckaeMoii OMIMOKOW B MPE3eHTAMOHHBIX THChMax
SIBJISIETCSl HAIlMCAaHUE MecTOMMeEHMsl «Bbl», «Bair» ¢ nponucHon
OykBbl. Takoe HanMcaHWe JOIYCTHMO JIMIIB B CIydae OOpaIrieHus
K OJJHOMY KOHKPETHOMY JIUIy B OQUIMATBHBIX WIH JUYHBIX CO-
oOmeHunsx. Bo Bcex OCTaNbHBIX CIydasX MUCIONB3YEeTCs CTPOYHOE
HalMCcaHNe MECTOMMEHHS Bbl, Ball H T. JI.

Oo6pa3ub! nucem: Ipuwinoxenne 1.

5.7.6. Ilucbma npsiMoOil MOYTOBOI pacChUIKHA
YacTHBIM cliydaeM peKJIaMHO-UH(POPMALMOHHBIX ITHUCEM SB-
JSIIOTCA MHUCbMA TMPSIMOM MOYTOBOW pacchblIKM (AUpeKT-mein). B
OTIMYHUE OT MPE3CHTAMOHHBIX (PEKJIaMHBIX) MUCEM 3TH MHCHMa
No0yXJAlT ajpecata K COBEPIIEHHIO MOKYyNKH. Takue mucbMma
cojiepKaT He TOJIbKO ONHUCAaHHE MPOJYKIHU, HO U OJIaHK 3aKasa
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JUTSL €€ TIOJTyYeHUS], & B HEKOTOPBIX CIyYasix - U 00pasIfsl MPOIYK-
AW )1 OecTuTaTHOTO (IPOOHOTO) YHOTPEOICHHUS.
OCOOEHHOCTBIO MUCEM MIPAMON MOYTOBON PACCHUIKH SIBISACTCS
TO, YTO OHH aAPECyIOTCS MHOTHM COTHSIM, THICSYaM, a B OTIENb-
HBIX CIIy4asx - M COTHSIM THICSY MOTCHIUAIBHBIX MOKyHaTemei.
COOTBETCTBEHHO 3TH MUChbMa HE MPEAIOJIaraloT JUYHOTO 00pa-
mieHus: K agpecary. Kpome Toro, Takue muchbMa OZHOBPEMEHHO
SIBIISIFOTCS U CPEJICTBOM OOpaTHOM CBSI3U ajipecaTa ¢ ero aBTOPOM -
JUTSL 3TOTO MMOMUMO OJIAHKOB 3aKa3a MCIOJIBb3YIOTCS KYIIOHBI, TaJo-
HBI, IPUTJIANIICHAS U T. T1.
B nucpMax mpsiMoii mOYTOBON pacChbUIKK HCIIONB3YIOTCS Clie-

nyroiue GopMyITHPOBKU:

o [lpuenawaem 60CnoIb308aMbCs HAUUM NPEOTOHNCEHUEM...

e Omo npednosicenue modcem npeocmasisims 01 Bac 3na-
YUmMenbHbIl UHMEPEC. ..

e Omo Kpaiine 8bl200HOE NPEONONCEHUE. .

o [Ipeonazaem Bam socnonbzoeamucs ciedyowmum 6vie00-
HbIM NPEONONCEHUEM. ..

e Mbui npeonazaem Bam camoe nyqwiee...

e Omo - Baw yrukanwbuwlil wanc nocemums (npuobpecmu)...

e Bam npedocmagnsemcst peoKas 603MONCHOCHD. ..

e Dmo npednodicerue kacaemes Iu4Ho Bac u Huxoeo opyeo-
2o0...

o Dmo - camvlil 3GPexmusHblil CROCOO BIONCEHUSA
cpeocma...

o Takas noxkynka ciyuaemcs 0OUH pa3 8 HCU3HU... U ObLIO Obl
cmpaHHo, eciu Obl Bl He 60CNOIb308ANUCL IMUM CTYUAEM. ..

e Bul eviuepaeme 60eoiine, eciu...

e Mbui ouenv Haoeemcs Ha mo, 4mo Bl ne 3amednume 8oc-
NONBL30BAMBCS HAUUM NPEOTONCEHUEM. .

o Hawm 6w110 Ob1 npusimuo nonyuums om Bac coobwenue,
noomseepoicoarowee Baue namepenue...

e  Hawa xomnanus paccuumoiéaem, umo Bvl ocmanemecs 6
pAdax ee KIUeHmMoO8 u npuobpememe...

o Mui npunosicum ycunus, umoowl coeramsv Bawy npeonona-
2aemyro noe30Ky NpUAMHOU 80 8CeX OMHOUEHUSIX. .
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o  Bam docmamouno no36oHUmMb HaAM NO YKA3AHHOMY mejie-
dony...

o [Ipocmo omownume npunazaemviti KYROH 8 Haui OGhuc...

o /lusa omeema ucnonv3ylime OnIAYeHHYI0 NOYMO8YIO Kap-
MOYKY...

o [lpuwnume Ham aopec ceoetl d1eKmMpPOHHOU NOYMbL, U Mbl
mym dice ceaxcemcs ¢ Bamu...

e Kax Bul nonumaeme, cpox 0elcmaus npedyiodicetus ocpa-
HUYeH...

e  Hanomumnaem, umo cneyuanvbHas cKUOKa npedocmasisien-
€51 MOABKO HA Nepuoo ¢ ... 00 ...

e Bul nocmynume npaguibHo, eciu CeAIcemecy ¢ HaMu ce-
200H5 Jice...

o Omu ycrosus pacnpocmpansiiomes mobKo Ha KIUeHMOS,
0OpamusUxCcs 3a NOKYNKOU 8 meyeHue onudxcauuux ... (Heoenw,
OHell) u m.n.

5.7.7. T'apanTuiiHble IMCHMA

I'apanTuiinble nMucbMa TpeAHAa3HAuEHBI OIS MPEJOCTaBe-
HUS ajpecaTy NMHCBMEHHBIX TapaHTHH C LENbI0 MOATBEPKICHUS
OTIpEIENICHHBIX OOCIIaHUK WM YCJIOBHH, HaMEpEeHHH WiIN JAeH-
CTBHI aBTOpa (OpraHU3alMU-OTIPABUTEN), TAK WIM UHAYE 3aTpa-
TUBAIOIINX HHTEPECHI apecarTa.

l'apanTHiiHble MHCBMa aApPECYIOTCS OpPraHM3allMd WIH OT-
nenpHoMy juity. CJ0BO «rapaHTHs» BOOOIIE MOXKET HE YINOMHU-
HaThCS B TEKCTE MHChMa, TEM HE MEHEe MHUCEMO OyJIET OCTaBaThCsI
JOKYMEHTOM, COZEp alluM TapaHTUIO. ['apaHTUpOBaTHCS MOTYT
IUIaTa 3a BBIMOJHEHHYIO pa0oTy, CPOKH €€ BBIIIOJIHEHHS, KaYeCTBO
BBHITOJIHEHHST paboT, Ka4eCTBO TOBApa, CPOKH €ro MOCTaBKH, OIUIa-
Ta MOJIyY€HHOW NMPOLYKIMH U T. Il. DTH aCHEKTHl MOTYT COCTaBUTh
CoJlep’KaHue IIEJIOr0 MHChbMa MM BOWTH B TEKCT MHMCHbMa B Kade-
CTBE €0 COCTaBIAOLIEH. ['apaHTHiiHbIE MHCbMa HOCAT IOAYEPK-
HYTO IOpUIMYECKHH XapakTep, COOTBETCTBYA IO CTaTyCy AOKY-
MEHTaM JOTOBOPHOTO Xapaktepa. Hambomnee wacTto rapaHTHITHEIE
nucbMa 0(hOPMIISIOTCS TSI TIOATBEPKACHUS OTIATHI.
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l'apanTHifHBIE THCHMA OTINYAIOT SICHOCTH, TOYHOCTH M OJIHO-
3HAYHOCTh (POPMYJIIMPOBOK - TIOCKOIBKY pedb HUICT O MPEIOCTaB-
JICHUM afjpecaTy TapaHTUH OT UMEHM U 10 NOPYUYEHHUIO OpraHu3a-
WU WK AOJDKHOCTHOrO Jinia. B HeM 00s3aTenbHO yKas3bIBaeTcs
BUJI OTIEPALIMH, KOTOPYIO MPEICTOUT MPONU3BECTH.

[MomoOHBIE MHCHhMa MOTYT HAYMHATHCS C H3JIOKEHHS CYTH
MIPEIOCTABIAEMBIX aipecaTy rapanTui, Hanpumep: «Hacmoawum
nucemom 2apanmupyio...». B JIpyrux ciydasx TapaHTHIHOE
MMMCEMO MOJKET COJEp)KaTh M3JIOKEHUE IMPHUYNH, KOTOPHIMHU BBI-
3BaHO HAMEpPEHHUE aBTOpa 3asiBUTh O CBOEM TOTOBHOCTH MpPENOCTa-
BHUTh aJipecaTy T€ WJIM HHbIE TapaHTUU. B 3ToM cilydae cooTBeT-
CTBYIOIIIEE 3asBIICHUE (OPMYIUPYETCS B 3aKIIOYUTEIBHOM TIPE-
JIOKEHUH, Harpumep: «Onaamy 2apanmupyem» nnu «Ceoespe-
MEHHYI0 U ROTHYIO ONAANLY 2APAHIUPYION.

OCOOCHHOCTBIO JTAHHOTO BHAA TIHCEM SIBISICTCS HallUdue
HapsIy C MOAMKCHIO aBTOpa (HalpuMep, TUPEeKTOpa OpraHu3aIum)
MOAINUCH JOJLKHOCTHOT'O JIMIIA, B HEIIOCPEACTBEHHOM BEICHUU KO-
TOPOT0 HaXoAATcsl (PMHAHCOBHIC MM UHBIE BONPOCHl. Eciu rapaH-
TUHHOE MTUCHMO HaIpaBIsAeTCs Kak 005A3aTeNbCTBO OILIATHI 32 IO-
KYIIKY, OKa3aHHYIO YCIYyTY U T. I, TO B HEM 00S3aTEIbHO YKa3bl-
BarOTCS OAaHKOBCKHE PEKBU3UTHI OpraHH3alMU-TUIATENbIUKa. Ta-
KO€ MIChbMO 0053aTeNbHO UMEET ABE MOAMUCH — PYKOBOAUTENS U
TJIABHOTO OyXTanTepa U CKpeIuIsieTCs IeYaThio OpraHnu3alliy.

B xnmroueByto (hpa3y rapaHTHIHHOTO MUChMa MOTYT BXOJIHTH
CJIOBa U BBIPAKEHUS:

e [apanmupyenm...

e [apanmupyem, umo...

o  Qupma «llapmuepy» eapanmupyem...

e [lpocum gviciamyv 8 HAW AOPeC HALONCEHHBIM HAAMENCOM
(610 eapanmuu)

o Onnamy eapanmupyem...

e  Hacmoswum eapanmupyem...

Oopaszus nucem: Ipuiaoxenne 1.
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5.7.8. IMucsmo — 3anpoc

[MuceMo-3ampoc - 3T0 JOKYMEHT, KOTOPBIH IPEICTaBIIACT
coboii odunmansHoe oOpalieHne (pU3MYECKOro JIMia WM TMpel-
CTaBHUTENS IOPUINIECKOTO JIUIA K APYTOMY IOPUANIECKOMY JIUILY.

Kak mpaBmiio TekeT mucbMa-3ampoca COCTOMT W3 JBYX 4Ya-
CcTeil:

1. BBenenue, rie B IMOBECTBOBATEIBHOW (popMe m3maraercs
CYIIECTBO JieNa, OOBSICHIIOTCS MOOYIUTEIbHBIE MOTHBEI, IIPUYUHBI
oOpameHusi.  31ech  4YacTO  UCHONB3YIOTCA  CIEAYIOIIUE
CTaH/IapPTHBIE BHIPAKEHUS:

e IpUYMHA OOpalieHus

® B c6Aa3u ¢ HenomyyeHuem cuema-pakxmypul...;

e Beudy mecoomeemcmsus Bawwux Oeiicmeuii panee npums-
MbLM 002080PEHHOCTHAM...;

e Bcredcmaue usmMeHeHust Yyer Ha IHEPeOHOCUmen... U T. 1.

e 1156 00OpaleHus
B yensax cxopetiwezo pewenus éonpoca...;
Jna coenacoeanus CHOpHLIX 80NPOCOS...;
B yensax 6esonacnocmu npoxosicoenust epysa...;
Bo usbexncanue kongauxmuvix cumyayuii... u T. 1.
CCBUIKW Ha OCHOBaHUE JUIsl 00OpaIeHUs

o VYyumwigasa, umo npousso0cmeeHHbvle HOKA3AMenu CHU3U-
JIUCH Ha...;

e B coomsemcmeuu ¢ 00CmucHymou panee 002080PEeHHO-
cmoio...;

e Ha ocHoganuu nawezo meieoHHO20 paszeo8opa...;

o  CoenacHo noCmaHno8IeHUIo NPAGUMeEnbLCmad. ..,

o Coenacno npomoxony 0 63AUMHbIX HOCTHAGKAX... U T. 1.

[Tpu HEOOXOAMMOCTH TEKCT BBOJSATCS CCHUIKU Ha YCTHYIO JI0-
TOBOPEHHOCTD, JIOCTUTHYTHIC PEIICHUS, TPEKHUE MMChMa, HOpMa-
THUBHBIC aKThI.

2. 3akiI09eHne, B KOTOPOM CTaBATCS KOHKPETHBIE BOIIPOCHL,
Ha KOTOPBIE 0XKHUIAETCS OTBET ajpecarta. 31ech B KIIOUYEeBYIO (hpasy
MUCHhMa-3arpoca BXOJIST CJIOBA, 00pa30BaHHbIE OT TJaroja Taaroi
npocums. Ero ucnonn3oBaHue OOBSCHSACTCS ITHKETHBIMU TpeOo-
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BaHWSIMU K JEJIOBBIM TEKCTaM M ICHUXOJOIMYECKMMH 3aKOHAMHU
JIEJIOBOT0 OOIIEHMS - YEJIOBEK OXOTHEE COIIAlIAeTCsl BBIIOJIHUTh
JeiicTBUE, BEIpakeHHOE B (hopMme MpOCkObI, HeXeH B popmMe mpu-
Ka3a. B 3akmoueHMHM 4YacTO  HCIONB3YIOTCS — CIEAYIOIIUE
CTaHJAPTHbIEC BbIPAKEHUS:

e [Ipocum Bac coobuums 0 603MOINCHOCIU NOCMABKU. ..

o [lpocum nemeonenno nozacums 3a0oaxcenHocms 3a 2002
200...;

e [lpocum evicramv Ham (npuciams) npeonodicenue Ha no-
Ccmasky...;

e Mbi 6yOem npusHamenvhwl, eCiu...,

e He omkasicume 8 n106e3HOCMU COOOWUMb HAM O...;

e [Ipowy Bac sviciams 0bpasybi Mamepuaios... u T. 1.

OjiHa U3 Pa3HOBUIIHOCTEH MUCEM-3AIPOCOB - KOMMePUeCKHid
3ampoc - JOKYMEHT, MPEICTABJIIOMINNA cO00H OOpallleHue JINIIa,
JKENAIOIIEro 3aKII0YUTh CACIKY (TOKymaTels K MpoAaBIy, HMIIOp-
Tepa K 3KCIOPTEPY), ¢ NPOCOOH IaTh MOAPOOHYI0 HHPOPMALHIO O
ToBape (yciayrax u T. II.) ¥ (MJIM) HapaBUTh MPEIOKEHNE Ha 10~
CTaBKy ToBapa (mpocb0a mpojaBla K Mokymatenio). Kommepue-
CKHUIl 3apoc BXOAUT B IPYINITy KOHTPAKTHBIX JOKYMEHTOB U yKa-
3BIBAIOTCS, KaK MPaBHIIIO, HAUMEHOBAaHHE ToBapa (YCIyT) U yCIo-
BUSI, Ha KOTOPBIX HMMIIOPTEPY JKENaTelIbHO IIONYYUTh TOBAp,
HalnmpuMep KOJMYECTBO M KauyecTBO TOBapa, €ro MoJelb, Mapka,
[[EHa, CPOKH TTOCTAaBKU U ycioBus TuaTtexa. Cranaaptabie Gopmy-
JIMPOBKH, YaCTO MCIIOIb3yeMbIe BO BBOJIHON YacTH KOMMEPUYECKHX
3a1poCOB, MOTYT BHITJIAETh CIEAYIOIUM 00pa3oM:

e B coomseemcmesuu c (IIpomokonom o 63auMHbIX NOCMAG-
Kax Ha ... 200..., Npe08apumenbHoll 002080PEHHOCMbIO. ., meJie-
DOHHBIM PA320GOPOM OM ... U T. TL.);

e Ha ocnosanuu (IIpomoxoaa..., mopeoeoeo coznauieHus. ..,
NPelcKypanma ..., Hauiel 0020860peHHOCMU O... U T. 11.);

e Coenacnuo (Ilpomoxkona. . , mopeo6o2o coenauieHus. ..,
NPelcKypanma ..., Hauie 0020860peHHOCMU O... U T. 11.);

o Ccovlnasnce Ha (NPOMOKOI NEPe20BOPO8..., HAULY 002060-
PEHHOCHb HaW meaepOHHbIIL pA32060p ... U T. 11.).

IMucsma-3anpockl MpeanonaraloT 00s3aTENbHYI0 PEaKIUIo
azpecara B BHIE NMUceM-0TBeTOB. [losTOMY Takme muchma 4acto
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3aBepmIatoTcs (paszoi, yKa3pIBAIOIMICH Ha JKeJIaTelbHBIH CPOK OT-
BETa, HAIPUMeEp:
o C nemepnenuem scoem Bawezo nucvma.

e [Ipocum omeemums N0 B03MONCHOCHIU CKOpEe.

e [Ipocum omeemums 6 08yXHeOeNbHbIl CPOK.

e [Ipowy omocrams omeem 06pAmMHOL SNEKMPOHHOU NOY-
moti.

e HacmosmenbHo npocum omeemums 6 mpexoHesHblil CPOK.

Oo0pa3zen nmucsMa-3anpoca: Ilpunoxkenue 1.
5.7.9. IImucbMo — npocsda

IMucemo-npockda - 310, MOXaiyil, Hanboiee pacrpocTpa-
HeHHas opma aenoBoil mepenuckd. KonmuectBo cuTyanuii, BbI-
3BIBAIOIIMX HEOOXOAMMOCTH OOpalleHHs C MpOChOOH OT MMEHH
IOPUANYECKOTO JTHOO0 (U3MYECKOro JHNA, HE IMOIJAETCS yYerTy.
JT1o0 monyueHue HHGOpPMaLUK, 00pa3LOB MPOAYKIHH, COIJIACOBa-
HHUE JeUCTBUH, TOOYXICHHE K KAKOMY-THOO IEHCTBHIO U TIP.
Kommo3unus u cTpyKTypa MHCbMa-poCchObl MAJIO YeM OTIHYacT-
csl OT cTaHAapTHBIX (cM. [enoBbie muceMa. [IpaBuia opopmieHusI.
CrpykTtypa nucema). Kak npaBuiio, TeKCT mucbMa-npocbOobl Co-
CTOMUT U3 IBYX YACTEH:

1. BBoaHast yacTh, I7ic B MOBECTBOBATEIBHOM (hopMe m3nmaraercs
CYIIIECTRO Jieia, OOBSCHSIOTCS TOOYAUTEbHBIE MOTHBBI, TPHYHHEI
oOpailieHus] ¢ TPOCKOOH. 3/1eCh YacTO MCIOJB3YIOTCS CICAYIOIINE
CTaHJAPTHBIC BBIPAKCHUS:

IpUYKHA O0paICHUS

® B cea3u ¢ HenoyyeHuem...;

o Vuumuleas coyuanvuyio 3Ha4UMOCMY ...,

e [lpunumas 60 eHumManue (Haue MHO2OAEmMHee COmpyOHUYe-
cmeo)...;

o Vuyumvigas (Ooncospemennviti u NI000OMBOPHBIU XaApaxmep
Hawux 0en06uvlx cesseli)...;
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o Bsudy necoomgemcmausi Bawux Oeticmeuil panee npuHsamvim
002080PEHHOCISAM. ..,

o Bsuoy 3adepaicku noiyyeHus epysd...,

o Ucxo0s uz pe3yibmamos nepe208opos no 60Npocy o... N T. 1L
11eb obpaleHus

B yensx evinonnenust pacnopsajceHus. ..

B yensx cxopetiuezo pewenus gonpoca...;

Lna coenacoeanus 60npocos...;

B yensax obecneuenus 6ezonacnocmu npoxosxcoenus epysa...
Bo uzbescanue KoHaukmuuix cumyayuii... U T. . CCBUIKA Ha
OCHOBaHUeE JUIsl 00palleHus

® B coomeemcmeuu ¢ 00CMUeHymou parnee 002080PEHHO-
cmvio...;

* B ceasu c obpawenuem 8 Haut aopec...;

Ha ocnosanuu ycmuoii docosopennocmu...;

Ha ocnosanuu naweeo menegponnozo paseogopa...;

Coenacno nocmanosienuio npagumenbCmed. ..,

Coenacno npomokony o 63auMHblX NOCMABKAX... N T. 1I.

Bce nepeuncnennbie BBIpaXEeHUSI HEOOXOAUMO HCIIONIb30BATh
C Y4E€TOM KOHTEKCTa U PeUeBON CUTYaIUH.

IToutn Bce craHIapTHBIE BHIPAKEHUS HAYMHAIOTCS C MPOU3-
BOJIHOT'O MpEJIora WM C MpeIoKHOro coyetanus. Ciemyer o0-
paTuTh BHUMaHHUE Ha MPABIILHOCTD HCIIOJIB30BAHUS 3THX TPEIIIO-
OB C MMEHAMH CYIIECTBHTEILHBIMHU, CTOSIIUMH B OCHOBHOM B
POIMTENBHOM U JAaTEIbHOM MaiekKax.

2. CobcTBeHHO mpoch0a. 31ech B KIIOYEBYIO (hpa3y nmucbMa
BXOJSIT CJIOBA, 00pa3oBaHHBIE OT IJarosia mpocums. Ero ucmomnb-
30BaHHE OOBACHSIETCS 3TUKCTHBHIMU TPEOOBAHMSMH K JIEIOBBIM
TEKCTaM M TICUXOJOTMYECKHMHU 3aKOHAMH JEJIOBOrO OOIICHUS -
YeJIOBEK OXOTHEE COTJIAIAeTCsl BHITIONHUTH JCWCTBHE, BBIPAXKEH-
HOe B Qopme mpochObl, HeXenu B Gopme TpeGoBaHusA. B psiae
ClIydaeB cama Ipocb0a, BBICKa3aHHAsl OMHMCATEILHO, MOXKET M He
COJEpKATh 3TOrO Ijaroja, Hanpumep: Mer naoeemcs, umo Buico-
umeme GO3MOJICHbLIM PACCMOMPEmMy Hauie npeoniodiceHue 6 yKa-
3AHHBII CPOK.
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[Ipockba MOXKeT n3naraTsCs OT IEPBOTO JINLA EAMHCTBEHHOTO
gyncna («/Ipousy...»), OT TMEPBOTO JHIIA MHOXECTBEHHOTO YHCIIA
(«Ilpocum..»), OT TPEThETO JHLA EIUHCTBEHHOTO yHcia (B 3TOM
cilyyae YHOTPEOJIIOTCS CYILECTBHTEJIBHBIE C COOMpaTEIbHBIM
3HaYeHUeM: «/upexkyus npocum...», «AOMunucmpayus npo-
cum...», «Cogem mpyoo6o2o KoaileKmuea npocum...» u T. 1.), OT
TPETHETO JIMIIa MHOXKECTBEHHOT'O YHCTIa, €CITU YIOTpeOsieTcs: He-
CKOJIBKO CYIIIECTBUTEIBHBIX C COOMpPATEILHBIM 3HaUCHUEM (AOMuU-
nucmpayus u Cogem mpyoo6020 KOJLIeKmuea npocsm...).

Ecnu nuceMo-mipock0a sSBISIETCS MHOT0ACTIEKTHBIM, TO KOM-
MO3UIMSI BTOPOH YaCTH TaKOTO IMHUChMa MOXET BBITIISIETh CIIETY-
IOOMM 00pa3oM (YacTh KOMIO3UIMH JIOJDKHBI COOTBETCTBOBATH
ab3anHOMy 4JieHeHHUIO TekcTa): [lpowty... ([Ipocum)... Odnospe-
menno npowy... (Takoce npocum...)... A maxace npowty... (A max-
Jice npocuM...)... M T. 1.

[Ipu cocraBneHNH MUCHMA-TIPOCHOBI CIEAYET YUeCTh U TaKue
PEKOMEH/IAINH:

1. M3maras mpochOby, MOTUCPKHUTE BaIly 3aWHTEPECOBAH-
HOCTH WJIM 3aMHTEPECOBAHHOCTD Ballleldl OPraHU3allii B €€ MUCIOJ-
HEHUH.

2. Hu mpu kakuX yCJIOBUSIX HE HAYMHAWTE MHCHMO CO CJIOBA
«Ilpowsy...» - TakTHYHEE CHadaia OOBSCHUTH MOTHUBHI Balero oo-
pateHus (Jaxke B TOM cilydae, KOrJa Bce JETallid YK€ COriacoBa-
HBI C aJJpecaToMm).

3. He cmemmTe Omarogaputh ajapecarta 3apaHee. ITHM BBI CTa-
BUTE U cel4, U apecara B HeNOBKOe nonokerue. Crapaiitech modia-
rOJlapHTh, KOT/Ia Y3HAETE, YTO Ballla MPockda yI0BIETBOPEHA.

[Ipu ¢opmynupoBKke MpPOCbOBl YAaCTO HCHONB3YIOT CIEIYIO-
[IMe CTAHJAPTHBIE BHIPAKEHUSI:

. Obpawaemcs (obpawarocs) k Bam (6am) ¢ npocvboii... 06
omnpaske 8 Haui adpec. .. 0 HANPABIEHUU 8 MOU AOpec...0 BbICHLI-
Ke 8 adpec Hawel OpeaHu3ayuu...0 NpedoOCmMasieHuL MHe...,

e [lpocum (npowy) Bac (sac)...coobwums (nam)... gvicramo
(mHe)... CpOUHO NPeOCmasUmMb ... HeMEONEeHHO O0JIONCUMD ... U3Be-
CmMumsb pyKo80OCHME0 NPEONPUSINULL O ... NPOUHPOPMUPOBATL Me-
HA O...;
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o [lpowy Bawezo (sawezo) coenacus Hd... OmnpasKy 6 ao-
pec... npedocmasienue Ham... O3HAKOMAEHUe C... nepedauy ce-
oyroue2o 060py008anusl...,

o [Ipocum Bawezo (sauiezo) cooeilicmaus 8 noiyHeHuu... CKo-
peliuiet omnpagxe... npedocmagieHu OONOIHUMENbHOU UHPOp-
Mayuy OMHOCUMENBHO ... NPOBEOCHUU. ..,

o [Ipowy Bawwux (8awux) yxazanuti Ha 3axmodenue 002080pa
0... HA BbLIOAYY CO CKAAOA NPEONPUAMUS NPEOCABUMENIO ... HA
ogopmnenue OOKYMEHMOB O... HA nepecmomp...;

e [Ipocum Bac ne omkxazams 6 n1106e3HoCmu U... .

Oo6pa3zen nucbMa — npocbobl: Ipusioxenne 1.
5.7.10. Mucsmo — npenJioxenne (ogepra)

IIncbma-npenyioxenuss (ogepTbl) UMEIOT IEJNbIO CHAENATh
aapecaty oQHUUUANBHOE MPEIJIOKEHHE OTHOCUTEIBHO IOCTABKH
(momocTaBKM) TOW WJIM MHOW HPONYKIHH C yKa3aHWEM KOHKpET-
HBIX YCJIOBHH cenku. IIpennoxenne MOXKeT ObITh HaIpaBJICHO I10
MHULIMATHBE NPOAABLA, SKCIOPTEPa B OTBET Ha 3aIlpoC MOKyIare-
JIs1 WIIK HA OCHOBE TBEPOU TOTOBOPEHHOCTH O 3aKIIOUEHUH ClIEIN-
ku. B MMPEAIOKECHUN 0OBIYHO YKa3bIBalOTCA HAMMCHOBAHUC TIPCI-
JaraeMoro ToBapa, KOJMYECTBO M KA4eCTBO TOBapa, IeHa, CPOK
MOCTaBKH, YCIIOBHA IJIaTeXa, POJA YHAKOBKH U JPYTHE YCIOBHS
MIOCTaBKM B 3aBHCHUMOCTH OT Xapakrepa ToBapa. llpemnoskeHus
TAaKOro THUIIA AHAJOIMYHBI JOTOBOPY O KYIUIE-IIPOJAXE, UMEKT
IOPUINYECKYIO CHITYy M MOJUIeXAT 00s3aTeIbHOMY PacCMOTPEHHUIO,
Ppe3yAbTaThl KOTOPOTO OTCBHUIAIOTCS B BUAE O(UIINATIBHOTO OTBETA.

[Ipemioxkenrie MOXeT OBITH meepobim U c80600nbIM. Eciu
NPE/NIOKEHUE Ha OTPE/IeNICHHBIH TOBap JENAacTCsl TOIBKO OJHOMY
MOKYIATENI0 U YKa3bIBaETCA CPOK, B TEUEHHE KOTOPOTO MPOJABEIll
CUMTAET Cce0s CBSI3aHHBIM YCHIOBUAMUA NMPEIJIOKEHUA, TO OHO CUH-
Taetcss meepovim. CpoK JEHCTBEHHOCTH IMPEUIOKEHHS - HE0OXO0-
JUMBII PEKBU3UT TBEPIOTO MPEIIOKEHHS], TaK KaK OH ONpEAesieT
CPOK ero 0053aTebHOCTH 10 OTHOIICHHUIO K mpozaasiy. Hemomy-
YeHHWE OTBETa B TEUYEHUE YCTAHOBIEHHOTO CpPOKAa PaBHOCHILHO
OTKa3y MOKyINaTeldsl W OCBOOOXKIAeT MHpoJaBLa OT CHACIAaHHOTO
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npemIokeHus. Ecny npemoskenne nenaeTcss 0e3 BCSIKUX 00s3a-
TEJBCTB CO CTOPOHBI IIPOJIABIIA, TO OHO CUUTAETCS C60OOOHbBIM.

OtnuuutenbHass OCOOGHHOCTH OQEpTHl - HCKIIOYUTENbHAs
KOHKPETHOCTh M TOYHOCTb B M3JIOKEHUH YCJIOBHI IMpearonarae-
MOW KOMMEpPUYECKOH CHENIKU (CPOKOB, HOMEHKJIATYPhI IPOLYKIIMH,
€€ KOJMYeCTBAa, MOPSAIKA PacyeToB WU T. I.). ITa OCOOCHHOCTh H
OTIPENEIIIET CaMy CTPYKTYPY U CTHJIb MUCbMa-0(epTHI.

B 3aromoBke K TeKCTy MHCbMa yMOTPEOIAIOTCA CTaHIAPTHBIE
BBIPA)KEHHUSL:

o O npeodnodceHuu Ha NOCMABKY...;

e (O nocmaske... u m. n.

BaxupiM sBisieTcst M BBIOOp Hambojee yaadHOH (OpMEI
npemioxkenus. Hanmenee 3¢ (eKTUBHBIM Ha MPAKTUKE OKa3bIBAET-
Csl BapUaHT MUCHMEHHOTO OOpalleHus], HAYMHAIOIIUICS CO CIIOB
«llpednazaio (npeonacaem)...». bonee TpPaBUIBHBIM CUUTAETCS
caenate HeOOJNBIIOW KOMIUIMMEHT aJgpecary - COCNIaThCsl Ha €ro
0e3yNpeuHy0 penyTaIiio, Mo0JaroAapuTh 3a MPOSBICHHBIA WH-
Tepec K BameMy Mpe/uiokeHnto. [loaToMy HayWHATH TakKoe
MUCBMO CJIEYET C UCIIOJIb30BaHEM (POPMYITHUPOBOK:

o  Vyumuigas 6ezynpeunyio penymayuro upmeoi...

o [Ipunumas 60 GHUMAHUE MHO20JIEMHEE U 83AUMOBbLIZOOHOE
COmMpPYOHUYECBO;

o [loomeepocoaem ¢ brazooaprocmvio noayienue Bawezo
3anpoca u coobwjaem...

e B omegem na Baw 3anpoc u 6 noomeepoicoerue Hawiell 00-
2080peHHOCIU (MmeleOHH020 pa3eo8opa) Mbl Modicem (Moeau Ovl)
omnpagums Bam...

e bnazooapum Bac 3a enumanue u unmepec, nposeieHHblil
Bawwum npeonpusmuem...u m.n.

B Tekcte nricbMa — odepThl, Kak MPaBUIIO, UCTIONB3YIOT Clie-
Iyroriue GopMyITHPOBKH:

® OIHMCAHUE MPEUIOKEHHUS

e [Ipeonaearo (npednazaem)...

e _..Bawemy snumanuio...;

e ...Ha Bawe paccmompenue...;
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Hmeem yecmo npednosicums...;
Bawemy npednpusmuio...
...6HUMaHuio Bawezo pyxogoocmaa...
...Ha Bawe paccmompenue...;
B coomeéemcmeuu ¢ panee 0ocmueHymou 002080peHHO-
cmblo npednazaem Bam ocywecmseums nocmasxy...
* B cuem 63auMHbIX NOCMABOK HA MeKYWUIl 200 Npeoraza-
em Bam oononnumenvno npuobpecmu y Hawe2o npeonpusimus. ..
o Ucxoos uz pe3yibmamos nped8apumenbHbix nepe2o8opos,
Mbl MO2aU Obl npednodcums Bam...
e [Ipunumas 60 gnuManue 0cobvle 0OCMOIMENbCMEA, Mbl
Modcem npednodicums Bawemy npeonpusmuio ocywecmeums 00-
nOCMAsKy NpoOyKYUU Ha CReOVIOWUX YCI0GUSIX... U M. 1.

e QIMCaHWe KOJIUYECTBA, KAYECTBA NPOAYKIIMHU (TOBapa,
YCIIYTH)

Ilpeonacaemcsi...
...credyowas RPOOYKyus...,
... credyiowue ycyeu...;
...Credyowue mosapel...,
...8 KOJIuuecmaee, COOmMEenmcmsyoue.. .,
Konuuecmeso npodykyuu cocmasum...;

o  Konuuecmeo mosapa 6yoem omeeuamo nONCELAHUIM, U3-
JIOJICEHHBIM HA 2mom cuem Bawum nonnomounvim npedcmasume-
aem;

® ... g Koauuecmee, 00CMAmMoOYHOM OJisl YOOBNEMBOPEHUA. ..,

®  .KOMUYeCmE0, He Npegbluiaree YCmaHoGIeHHbI 2000-
801 IUMUM HA NOCMABKY...;

® ..KOIUHECMB0, He Hapyulaioujee npasui mosapoooOMeHa ¢
ROCMABWUKAMU. .,

® ..Kauecmego, coomeemcmasyloujee mpeOoGAHUsM...;

® ..Kauecmeo, YO08IeMEOpAIOuee MEXHUYEeCKUM YCI0GUIM
Ha...;

o Kauecmago npodykyuu 8 0CHOBHOM OmeEeyaem Kaiecmey
00pasyos6 ananocuuHou npooyKyuu, nepedantoi Bam panee...;
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o Peub udem o mosape 06bI4HO20 MOP20BO2O KAYECMEA. ..,

o Kauecmeo yciyz noomeepaicoaemes npunaeaembim K
nUCbMY CEPMUPUKAMOM...,

o Vkazanuas npooykyus no ceoemy Kauecmasy OmHOCUmCs
K Kame2opuu..; ¥ T. TI.

®  CTOMMOCTb ¥ CPOKHU IOCTABKU
Tosap 6y0em omepyaicen @ meuenue AHEAPsL C. 2.
Cpox nocmasku: 6 3aseienHuvle 6 Bawem 3anpoce cpoxu.
Cpox nocmasku: no 002080peHHOCU.
Cpox nocmasku: 2 mecaya co OHs NONYYEeHUs 3aKa3d.

e Buvl nomyyume 3aKa3anHuyio NPoOyKYuio 6 meuenue ...
OHell ¢ MoMenma... ;

o Tosap b6yoem nocmasisimovcs 8 COOMEEeMCmeuu ¢ epagu-
KOM;

o [lpooykyus 6OyOem nocmasisimvcs HeMeOleHHO NOocie
onnamet...;

e [locmasxa npooykyuu 6yoem npousgooumvcs 6 meue-
Hue...;

e [Ipodyxyus 6yoem nocmynams K Bam excemecsauno pas-
HbIMU RAPMUSMU.

o Cpox nocmaexu - 6 COOMEEMCMBUL ¢ paHee OOCMUSHY-
motl 002080PEHHOCIBIO. .,

o (Cpoxu npedocmasienuss yciyeu nooaexcam OOnoaHU-
MENLHOMY CO2NACOBAHUIO ...,

o Vcnogus naamesica - HATUYHBIL pacyem.

o Vcnogus naamedica usnodxcenvl NOOpOOHO 8 npuidazae-
MOM ...;

o  OcmanvHvle YCI08uUst - CO2IACHO 0OWUM YCI08UAM NOCHA-
80K (npodadicu,).

o [lena mosapa cocmagisem ... pyo. 3a eOunHuyy...;

o [Jena ycayeu onpedenena ¢ yuemonm..;

o [lena npooykyuu pasusemcs ... pyo. 3a eOuHuyy u c@op-
MUPOBAHA C YUEMOM...;

o [lena mosapa exmowaem CmMouMoCms YRAKOSKU U MAPKU-
POBKU....;
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o [lena ne grOYaem CIMOUMOCHbL MPAHCHOPIMUPOSKU OM...
00...;

o [lenvt 6 npoexme 0o2o6opa npugedensvl bes yuema HJ[C...;

o [lena npeonacaemoti NpoOyKyuu npusedeHa ¢ y4emom
H/Cu HCII...;

e  Onnama npou3gooumcs Nymem nepeyucienus. ..,

e Onpama ocywecmensiemecss 8 COOMEEeMCmMeUU ¢ pauee
VCMAHOBNIEHHIM NOPSAOKOM PACUEMO8 MeNCOY...;

e [Ipeonacaemcs cnedyowuii NOpsOOK ONAAMYL....;
Tlopsaook onnamul modicem Oblmb CLEOYIOUWUM: ...

Hac yempoun 6v1 credyrowuii nopsiook oniamet...,
Onnama npousgooumcs uepes... omoeneHue... 6anxa...;
Yenosus u nopsaoox onnamul onpedenenwi 6...;

Yenoesus u nopsioox onnamer coomeememsyiom...

IMockonbky odepra mpeamosaraeT MoNyueHWe OTBETa, TO B
3aKIIIOYUTENIFHON €€ YacTH 4YacTO WCIIONB3YIOTCS CIIEAYIOIIUe
CTaHJIAPTHBIC BBIPAKCHHUS:

o Hacmoswee npednosicernue 0elicmeumenbHo 00..;

o Vkazannoe npednodicenue COXpaHaem c6010 CUly 00...;

e Dmo npeonodicenue Oelicmeyem 8 meueHue ... ¢ MOMeH-
ma...;

o [lpeonoocenue OelicmeumenvHo 6n10ms 00 NOIHOU NpPO-
0aicu 8Ce20 HATUYECMBYIowe20 mosapa...;

o [lpeonoocenue OelicmeumenbHo 6 MOM Cayuae, eciu 00
nonyuenus Bawezo omeema mogap ace ewe ne 6ydem npooa...;

o [Ipeonodcenue OelicmeumenbHo Npu YCI08UU NOTYYEHUs.
om Bac axyenma (noomeepocoeHus) 6 meyeHue ... OHell CO OHA
nonyuenus Bamu nacmoswezo nucoma...;

o [Ipeonoocenue 6yoem Oelicmeosamv 00 MOMEHMA NOJyUe-
Hus Hamu Bawezo omgema...;

o Cpox Oeticm8usi OGHHO20 NPeONIONHCEHUS ... OHell ¢ 0ambl
€20 OomnpasKu.

o [Ipocum noomeepoums Hauie npednodceHue 8 meyerue 10
OHell cO OHsL NOAYYEHUU HAUle20 NUCbMA.

o [Ipocum npuciams omeem He no3oHee ... C.2.
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o [Ipocum omeemumo HAM 6 meyeHuUe ... OHell Om 0amvl Om-
npasieHust HACMosWe20 NUCbMd.

e  Hacmoswee npednodiceHue OelicmeumenvHo 08a mecsayd
CO OHsL NOJYUEHUSL HAUle20 NUCbMA.

o [lpocum coobwums, 3aunmepecosansvl iu Bvi 6 3axynke
npeonazaemozo mosapa.

o [lpocum yuyecmv cpok peanuzayuu moeapa u NPUHIMb
peutenue Kak MOJduCHO Ovicmpee. Koem eawieco 380HKa  unu
haxcosoco coobuenus.

Oo0pa3ubl nucem — npeajoxennii (ogpepra): Ilpunoxkenue 1.
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6. ITIPOTOKOJI. OCOBEHHOCTH O®OPMJIEHUS

IIpoTrokoJ cocTaBiseTcss HA OCHOBAHMHU 3aIlUCEH, NMPOU3BE-
JCHHBIX BO BpEMs COBEIIaHUs (3acelaHusi), NPeICTaBICHHBIX Te-
3UCOB JIOKJIaJIOB U BBICTYIUICHUH, CIIPABOK, MPOEKTOB PELICHUN U
nap. TekcT mpoTokona, Kak NMpaBWIO, COCTOMT W3 JBYX YacTe:
BBOJAHOH ¥ OCHOBHOW. B0 BBOAHOH YacTH OQGOPMIISIIOTCS
CIIeTyIOIINE PEKBU3UTHI:

e [lpencenarens niM npeacenaTeNnbCTBYOMINMI.

e (Cekpertaps.

e [lpucyrcTBOBaNIM - CIHCOK MPUCYTCTBOBABIIMX WM OT-
CBIJIKA K IPUIIara€MOMY CIMCKY IPUCYTCTBOBABILHUX.

e [loBecTka nHs.

e J[OKIaa4uKH MO KaXJA0MY IIyHKTY MTOBECTKH JIHS.

OcHOBHas 4acTh MPOTOKOIA COCTOUT M3 Pa3leloB, COOTBET-
CTBYIOIIMX ITyHKTaM TIOBECTKH JHS. TEeKCT Kakaoro pasjerna
ctpoutcs o cxeme: Caymanu - Beictynuin — IoctanoBuian
(Pemmiin). OCHOBHOE cofep:KaHMe JOKIAaJ0B U BBICTYIJICHUH
MOMEIIAeTCs B TEKCTE€ WM MPUIIAraeTcss K HEMY; B IOCIIETHEM
ClIyJae JieJaeTcs B TeKCTe CHOCKa «1excm @vlcmynieHus npunaza-
emcsy. IloctaHoByeHMe (pelieHNe) B TEKCTE MPOTOKOJIA revyaTa-
eTcs MTOTHOCTBIO; PH HEOOXOIUMOCTH MPOBOJSTCS UTOTH TOJIOCO-
BaHust. CozepikaHre 0coO0OTO MHEHUS, BBICKA3aHHOTO BO BpEMS
00CyXIeHHsI, 3allUCBIBACTCS B TEKCTE MIPOTOKOJIA IIOCIIE COOTBET-
CTBYIOIIIETO TMOCTaHOBIEHUs (pemenwus ). Jlomyckaercs popma co-
CTaBJICHHSI TMPOTOKOJA, MPU KOTOPOH (PUKCUPYIOTCS TOJIBKO TpH-
HSTBIE TIOCTAHOBJICHUS (PELICHMSI) 0 COOTBETCTBYIOLIUM BOIIPO-
cam. IIpoTtokon moxmuceIBaeTcsl MperncenaTeNbCTBYIOIMM Ha 3a-
cellaHuM U cexkperapeM. [{aToil mpoToKoJia ABiIsETCs JaTa 3aceia-
Hust. [IpoToKOIIBI MeyaTaroTcs Ha CTaHAAPTHOM OJTaHKE MPOTOKOJA
¢dopmaTa A4 1 IMEIOT CIIEAYIOIINE PEKBUZHUTHI:

e HaumenoBanue noxkyMmeHTa - ¢10Bo I p 0 T 0 K 0 a1 neua-

TAeTCs OT TPAHMIIBI BEPXHETO IOJIS MPONMUCHBIMUA OYKBaMHU Bpa3s-
PAAKY, TIOTYXUPHBIM MIPU(TOM U BEIPABHUBAETCS 110 IIEHTPY.
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e Bun 3acemaHus, COBEUIaHUS; OTIENSEM OT IMPEIBIIYIIEro
pPEeKBH3HTA 2 MEXCTPOUHBIMU ~ MHTEPBANAMHU, II€daTaeTcs depel3
1 uHTEpBaN M BEIPABHUBAETCS TI0 LIEHTPY.

e MecTo NpoBeACHMsI 3acelaHMs, COBEIIAHUS YKa3bIBACTCS
npu opOPMIICHHU MPOTOKOJIOB COBEIAHHUS B TOM CiIydae, €cid
OHO TIPOMCXOAMJIO HEe Ha OObIYHOM MecTe. [lewartaercs uepes 2
MEXCTPOUYHBIX MHTEpBaa IMOCe PEKBU3NTA «BUJI 3acElaHusi, CO-
BEIIAHUS, OTIENSETCS OT HEro JIMHEHKOH.

e Jlata u HOMep mpoTokoua. Jlata oopmitsiercss TUPPOBBIM
WU CIIOBECHO - IIU(POBBIM CIIOCOOOM M IedaTaeTcs 4epes 2 Mex-
CTPOYHBIX UHTEPBaJIa HIDKE MPEIBIAYIIECIO PEKBU3UTA.

e OcHOBHasg 4acThb MPOTOKOJA IreyaTaercs depes 1,5 mex-
CTPOYHBIX HHTepBasia. KakIblii BOIpOC HyMmepyeTcs apaOCKoi
uudpoil, U ero HauMEHOBaHME HAuWHAETCS C mpexniora «O»
(«O06»), koTOopoe medyaTaeTcsd LEHTPOBAHO JPYTHMM pa3MepoM
mpupTa U MOTUEPKUBACTCS OJHON HYEpTOW IOcie IMOCleaHeH
crpoku. [lon 4yepToif B CKOOKax yKa3bIBAIOTCS (aMUIHU JOJIK-
HOCTHBIX JIMII, BBICTYIIaBIIMX Ha 3aceJaHuU (COBEIIAHHHM), U KpaT-
KO€ COJepXaHHe BBICTYIUICHHH NHpH  pPacCMOTPEHHHM COOTBET-
CTBYIOIIETro Bompoca. PaMuiany nedararorcs yepe3 | MexcTpou-
HBIM MHTEpBaJl. 3aTEM YKa3bIBA€TCs NMPUHATOE IO ITOMY BOIIPOCY
pelIeHue.

e Jloanuce oTaenseTcs OT TEKCTa 3 MEKCTPOUHBIMU UHTEp-
BaJlaMH M BKJIIOYAaeT HaMMEHOBaHHUE JOJDKHOCTH JIMLA, Ipercena-
TEJIHCTBOBABIIETO Ha 3aceJaHUU (COBEIAHUM), €0 JUYHYIO MOJI-
MUCh, PACIIM(PPOBKY NOAMHUCH (MHUIUAIBI U PaMUIus).

e HawnMeHOBaHHE NOJKHOCTH I€YATAETCS OT JIEBOM IPAHHU-
LIkl TEKCTOBOIO MOJIA uepe3 1 MeXCTPOUHBIM HHTEpBal U LEHTPH-
pyeTca OTHOCUTENBHO CaMOW JJIMHHOM CTPOKHU.

e PacmmpoBKa IOJIUCH pACIONaraeTcs Ha ypPOBHE IIO-
ClIeIHeH CTPOKH HaWMEHOBAaHHS JOJDKHOCTH Oe3 mpobena MexIy
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uHunuanamu u Qammnueii. [locnenHsss OykBa B pacmudpoBKe
OTPaHUYUBAETCS MPABBIM MOJIEM.

e I'pud (momerka orpaHMYCHHUs] JOCTyNa K JOKYMEHTY) -
IeyaTaeTcsi B MPaBOM BEPXHEM YINIy HEPBOTO JIHCTA MPOTOKOJA.
Howmep sk3emiuispa neuaraercst Huke rpuda (mometkn) yepes 1,5

MCKCTPOYHBIX MHTCPBAJIa U HECHTPYCTCA IO OTHOLICHUIO K HUM.

Oo6pa3usbl nporoxkosos: Ilpuno:kenue 1.
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IMpuioxenue 1
O06pa3upl TI0KyMEeHTOB
OBPA3EI]
3asiBIICHUS O IpUeMe Ha padoTy

(OonacHocmy)

(HauMeHOBaHUe OP2AHU3AYUL UTU NOOPA30eNEHUsL)

(uHuyuanvl, pamuius)
oT

(unuyuanet, pamunus)

3ASBJIEHUE

[Ipormry npuHATE Ha paboTy

(HamMeHoOBaHME JOHKHOCTH)

(JTMYHAS TOMTINCH ) Pactmudporka noanvicu
(vHUIMANEL, aMUITHS)

Hara
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OBPA3EIL
3asBJICHUS O NIEPEBOJE HA JPYTYIO JOJDKHOCTh

Havansauky

(HanMeHOBaHHE CTPYKTYPHOTO MOAPA3ICICHNSA)

(nHAIMATB, aMUITHS)
oT

(MOMKHOCTH, HHUTTUAITBI, (haMUITHS)

3ASBJIEHUE

HpOIHy MEPEBECTU MCHA Ha JOJLKHOCTD

(HauMeHoOBaHME JOHKHOCTH)

(HauMeHOBaHUE CTPYKTYPHOT'O MOAPA3ICIICHHS)
B CBSI3H

(mpuumHa IepeBoa)

(IMYHAS TOATINCH) Pacmmdposka moamucu
(vHAIIANTEL, paMuITHS)

Jara
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OBPA3EI]
FCHCp aJ'IBHOﬁ I[OBCpCHHOCTI/I

YriaoBol nrraMin
« » T.

JJOBEPEHHOCTbD
(renepanbHast)

(MecTo 1 1aTa BeIIAYH IOBEPEHHOCTH MIPOITHCHIO)

Hacrosimieit noBepeHHOCTHIO

(HaMeHOBaHWE CTPYKTYPHOTO MOAPa3IeICHHS)
B JIHUIIE ,
JEHCTBYIOLIETO HA OCHOBAaHUU ,

TIOBEPSICT
(momxHOCTH, ©.M.O. npeacraBuTens)
COBepIIaTh OT UMEHHA

(HaMMeHOBaHWE TIOPA3ICIICHUS)
CIIEIYIOIIME OTIEPAIIN:

PaCHOpH)KaTBC}I KpeauTtaMu, OTKPBITBIMU
JJIsL

(HanMeHOBaHWE TIOIPA3ACIICHU )
1 UMYIIECTBOM B MpPEAEax, YCTAHOBIEHHBIX 3aKOHOM.

3aKirouaTh JOTOBOPHI HA TIPOBEICHUE

(Hay‘{HO-I/ICCHCL[OBaTeJ'H)CKI/IX, MMPOCKTHBIX U ,Hp)
pa60T AT HY K , @ TAKIXKC TPYyIO-
BBIC COTUIAIICHUA B IIpEACIax CPEACTB, YTBEPKACHHBIX 110 CMETE.
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[TomydaTs 1 OTHPABIATH TPY3HI B aApeC OPTaHU3alNi, CBSI3aHHBIX
c

(HauMEHOBaHME TIOIPA3ICIICHHS)

[IpencraBuTenbCTBOBATH B Cy/Ie M apOUTpake C MPaBOM Iepeo-
BEpUsl, a TAK)KE BCEMU MPABaMHU, ITPEIOCTABICHHBIMU CTOPOHAM B
mporiecce pa3oopa Jell, B TOM YUCIIe OKOHYAHHS JIeNIa MEPOM.

HpeHCTaBHHTB HNHTCPECHI BO BCCX YUPECKIACHU-
AX WU OpraHu3anuiax.

CoBepiiath Bce HEOOXOAMMBIC JICUCTBHS B IIEJISIX OXPaHBI BBEPEH-
HBIX MaTepUaJIbHBIX ICHHOCTEH U IEHEKHBIX CPEACTB.

HaCTOHH.[aH HAOBCPCHHOCTD BblJIaHA CPOKOM I10
« » TI.

Ilonnuces npeacraBuTens

O6pa3zer moamucu

(®.1.0. npexncraButess)

YIIOCTOBEPSIIO

(®.11.0. noseputens - pyKOBOAUTENS MPEIIPHUATHS, CTPYKTYp-
HOTO IT0JIpa3/IeIeHUs])

M.IIL
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OBPA3EI]
JIOBEPCHHOCTH

JOBEPEHHOCTbD
Ha TPaBO YIPaBIEHUS TPAHCIIOPTHBIM CPEICTBOM

(ropox (1oc.), 001acTh, Kpai, gata IPOIHCHIO)

(Mapka, MOJENIb TPAHCIIOPTHOTO CPEACTBA)

rOCYJapCTBEHHBIA PETUCTPALIMOHHBIN 3HAK

UACHTU()UKAIIMOHHBI HOMED

(VIN) ,
r'oJl BBIITyCKa JIBUTATEITb

No. ,

maccu (pama)

No. ,
Ky30B (komsicka) No.

b

MIPUHAIJICKAIINN Ha OCHOBAaHUH MACTIOPTa TPAHCIIOPTHOTO CPEI-
CTBa cepus
No. , BEIITAHHOTO
I'"B /1

CBUJIETEIECTBO O PETUCTPAIUH (TEXITACIOPT) TPAHCIIOPTHOTO
cpencraa
cepus No. , Beigano I'MBJ1J1

K » 20 1.
cocrouT Ha yuete B [ UBJ1/]
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s, ,
MPOXKUBAIOIINH IO azipecy

nacrnopT cepus No. , BBIJIaH

JIOBEPSIO YIIPABJICHUE TPAHCIIOPTHBIM CPEACTBOM

MPOKKBAIOIIEMY IO aJIPECY

CPOKOM Ha

(moamnuce)

d.u.o.

Iloamuce
T'opon

Hacrosimas noanuck ynocToBepeHa MHON

HOTapHyCcoM ropojia
[loamuce BepHA, INYHOCTH YCTAHOBJICHA, I€ECITIOCOOHOCTH MTPOBE-
peHa.

3apeructpupoBaHo B peectpe No.
B3sickano no Tapudy

Hotapuyc
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OBPA3EI]
JKaJ100bI

B paiioHHBIN (TOPOACKOM) Cy
o0sactu (Kpasi, pecyOIHKH)

oT
(¢.u.0. rpaxkaaHnHA, TOAIOIIETO KAIO0Y, ajipec)

OTBETUMK

(opraH TOCYAApCTBCHHOTI'O YIIPABJICHUA WIN JOJKHOCTHOC JIMIO,

YU JIEHCTBUS 00XKATYIOTCS, aJIpec)
KAJIOBA
Ha HEMpPaBOMEPHBIE JCUCTBHS JOJDKHOCTHOTO JIHIIA

(opraHa TOCyAapCTBCHHOI'O yr[paBJ'IeHI/I}I)

« » T.

(yka3zaTh OIDKHOCTHOE JIUIIO,

MECTO ero paboTsl (oprad rocyaap-
CTBEHHOTO YIIPABJICHHUS), KAKHE

COBEPILEHBI IEUCTBHSI, HapYIIAOLIME IIPaBa U 3aKOHHbIE HHTEPE-
CBI

rpaXkKJIaHKHA, TOIAOIIETO JKaI00y,

BpEMS UX COBEPILECHN)

Henpasomepnslie aeiicTBus

(YKaSaTB JOJDKHOCTHOC JIMIIO U

MOJTBEPIKJAIOTCS CIICAYIOIIUM: OPraH rocyJapCTBEHHOTO YIpaB-
JICHUS)
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(yka3aTh MOTHBBI, 10 KOTOPBIM 3asBUTENb CUUTACT JEHCTBUS Op-
raHa

rOCY/IapCTBEHHOTO YIPaBJeHUs (JOHKHOCTHOTO JINIA) HEMPaBo-
MEpPHBIMH,

YIIEMIISIOIIMMHY €r0 HHTEPECHI)

«_» r. s oOparwics c xanoboil Ha BTH

,Z[eﬁCTBHH K BBIHICCTOAMICMY B MMOPAAKE NTOAYNHCHHOCTH

(yka3aTh HAMMEHOBAHHE BBIIIECTOSIIETO B TIOPSAKE TOTYHHEHHO-
CTH JIOJDKHOCTHOT'O JIMLIA MJIK OPTaHa)

Opnako o0XxalryemMple MHOIO JICHCTBUS HEOOOCHOBAaHHO TPH-
3HaHbI 3aKOHHBIMH (OTBET B YCTAaHOBJICHHBIN CPOK HE JaH).

Ha ocnoBanmu crt. cT. 1-3 3akona CCCP «O mopsiake ob6xka-
JIOBaHUSI B CYJI, HEMPABOMEPHBIX JICHCTBHI OPraHOB rOCyAap-
CTBEHHOTO YIPABJICHUS U JJOJDKHOCTHBIX JIMI, YIEMIISIOIINX Mpa-
Ba TpakJIany,

I[MPOIIY:
00s13aTh

(1OKHOCTHOE JIMII0, HAUMEHOBaHUE OpraHa rocy1apCTBEHHOTO
YIpaBICHHS)
YCTPaHHUTh JOMY-

IIEHHOE HapyIIEHHEe MOEro Ipasa

B mnopsiike MOArOTOBKM Jienia K CIIyLIaHHIO HCTPeOOBaTh Ma-
TepUabl 1o MOeH kanobe oT

(HaI/IMCHOBaHI/IC BBIICCTOAMICTO B MMOPAAKE MOAYMHEHHOCTHU
JOJIXKHOCTHOI'O JIMIIa UJIN opraHa)
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[Tpunoxenue:

1. OTBeT oprana rocyAapCTBEHHOTO YIIPaBIECHUS WU TOJKHOCT-
HOTO JIUIIA, B CBSI3H C KOTOPHIM IIO/IaHa kao0a.

2. Vmeronuecs: TUCBMEHHBIEC TOKA3aTEIbCTBA HEMTPABOMEPHOCTH
NefcTBHI JODKHOCTHOTO JIUIIA, OpraHa TOCyJapCTBEHHOTO yIIpaB-
JICHUSL.

3. Konus »xano0sl.

4. Keurtanius (Mapka) 00 yIuiaTe roCrolInHbI.

« » TI.

(IToamuce)
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OBPA3EIL
JKa100bI

B

(ma3Banwme cyaa)

MEXXMYHUITUTIATIbHBINA pallOHHBIN HApOIHBIN

CyOT.
3asBUTENb: (®.1.0.)
Anpec:

Opranuzanusi:
(Ha3BaHME TOCYIAPCTBEHHOIO OpPTraHa MECTHOTO
CaMOYNpaBJICHHS, YIPESIKICHHS, THO0 NX 00B-
€JIMHEeHUH, 0OIIECTBEHHON OpraHu3aIuu, 00b-
equHenns unn  D.M.O. 70IDKHOCTHOIO JIMIIA,
YbH IEHCTBUS (peLIcHMsI) 00XKaTyOTCS)
Anpec:

KAJOBA
Ha JICUCTBUS (pEIIeHNUs ) TOCYTapCTBEHHOTO OpraHa,
OpraHa MECTHOTO CaMOYIIPaBJICHUS, YUPEKICHUS,
MPEINPHUATHS U UX 00bCIMHCHHMIA, OOIIIECTBEHHOM
OpraHM3alnd, O0beIUHEHHS WIH JOJDKHOCTHOTO JIUTA

(Ykazatp kakue neiictBus (penieHus) 00xamyoTces,

KaKne KOHKPETHO IIpaBa " CBOGO,Z[LI T'pa’)xaAaHMHa HapyIICHbI
9THUMHU

NEeUCTBUSIMHE (pELICHHUSIMHA),

KaKHe CO3jaHbl MPENSATCTBUS OCYIIECTBICHHUIO IPaXXAaHUHOM €0
npas

1 cB00O, Kakas-T100 0053aHHOCTH BO3JIOKEHA Ha TPax-
JaHMHA
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HE3aKOHHO WJIM OH HE3aKOHHO MPHBIICYEH K KaKOH-THO0 OT-
BETCTBCHHOCTH)

(CBeneHus o ojaye aHAJIOTHYHOM Kaja00bl B BBIIISCTOSIIHN B
TTOpsIIKe

NOAYMHCHHOCTH OpraH W JOJLKHOCTHOMY JIUITY,

XapakTep MOJIyYeHHOT0 OTBETa, €CJIM TAKOBOH MMEETCs)
B cootBeTcTBHU C

[Ipomry:
IIPU3HATh

(obxamyemMoe neiicTBre (pelieHne) He3aKOHHBIM, 0053aTh

YAOBJIICTBOPUTDH Tp66OBaHI/I$I, B KOTOPBIX OTKA3aHO, 100 OTMCHUTH

MEpPbI OTBETCTBCHHOCTHU, IPUMCHCHHBIC K BaHBI/ITeJ'IIO)

IIpunoxenue:

1. Konmst oTBeTa M3 BBIMIECTOSIIETO B MOPSAKE ITOTIMHEHHOCTH
OpraHa WiH OT JOJDKHOCTHOTO JIHIA (B CIydae, €CIM 3asBHTEIb
oOparascs 3a 3alUTON CBOHX TMPaB);

2. Jlpyrue noKa3aTeNlbCTBa, MOATBEPKAAIONINE MTPaBa U CBOOOIBI
rpakJaHNHA, HapyIICHHBIE HENPaBOMEPHBIMU JCHCTBUSMHU (pe-
IIEeHUSIMA) OPTraHOB, OOBEMWHEHHH, JOJDKHOCTHBIX IHUI] (KOTIHS
MOCTaHOBJICHUS O HATO)KEHHH aJIMUHUCTPATUBHOTO B3BICKAHHUS);
3. Jlpyrue NOKyMEHTHI, NOATBEpXKIaromipe (akT HE3aKOHHOTO
BO3JIOXKEHUS HA Tpa)kJIaHWHA Kakoi-m1bo 00s3aHHOCTH, OO He-
3aKOHHOTO MPHUBJIEUEHHS K KaKOH-TH00 OTBETCTBEHHOCTH;

4. TlnatexxHoe mopydeHHe 00 yIIaTe TOCIOILTHHBL.

Ecnu xakme-mmbo JOKYMEHTBI y 3asiBUTENS OTCYTCTBYIOT, OHU
MOTYT OBITh B clly4ae HEOOXOAMMOCTH UCTPEOOBAHEI CYIOM.
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ITomgaua >xamo0bl OTTAYMBAETCS TOCYAAPCTBEHHON MTONIIHHOMN B
YCTaHOBJIEHHOM pa3mMepe, Cya MOXKeT 0CBOOOINUTH TPaKIaHIHHA OT
YIUIaThl NOLUIUHBI UM YMEHBIIUTE €€ pa3Mep.

« » 200 .

(monmuce)
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OBPA3EI]
ITOJIOKCHU S

(HamMeHOBaHUE TIPS IITPHSTHSI)

YTBEPXJIAIO
PykoBogutens npeanpuaTus

(moamuce) (pacuudpoBKa NOAINCH)
Jara

ITOJIOKEHUE
0 IIepCoHale

1. OBLIME ITOJIOXEHUA

1.1. HacTosimee nonoxeHne onpenenseT yclIoBHs TpyJa pa-
OOTHHKOB MPEIPUITHS.

1.2. YcnoBus Tpyzna pabOTHUKOB NPEATIPHUATHS, HE YPETyiH-
pPOBaHHBIE WJIH HE IOIHOCTBIO YPErYIHMpPOBAHHBIE JOTOBOPOM,
YCTaBOM, KommexkTuBHBEIM AOTOBOPOM, HACTOAIIHUM IIOJIOKCHHUEM,
ONPEAENSAIOTCS TPYAOBBIM 3aKOHOAATENBCTBOM PD.

1.3. Ha mpeanpustun BBOJSATCS CIEAYIOLINE KATETOPUU CIIe-
[UAJIACTOB:

PaboTHHK mpeanpusTHs - MO, COCTOSIIEe B TPYJAOBBIX OT-
HOIIEHUSAX C TPEATIPUATHEM;

PyxoBonsimuii pabOTHUK NpennpusTus - pabOTHUK, Ha3HAa4a-
eMBIi Ha JIOJKHOCTH MO corjlacoBaHvio ¢ COBETOM TPyIOBOIO
KOJUJIEKTHBA;

CoTpyAHUK NpenupusTHs - CHELUAINCT, HAa3HAYaeMbIil Ha
JIOJIKHOCTh TUPEKTOPOM MPEANPUATHS MO0 PEKOMEHJAUK WIH MO0
coriacoBaHuio ¢ COBETOM TPYAOBOTO KOJIIIEKTHBA;
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JIpyTHE paboune W CITyXKaIlue IPEANPUsITHS - BCE paOOTHUKH
OPEANPUSITHS, HE SBISIONIMECS PYKOBOASIIMMU PAOOTHUKAMH M
COTPYJTHUKAMU TPEANPUATHS, Ha3HAYaeMble Ha JOJDKHOCTH JH-
pekropom Oe3 cormacoBaHus ¢ COBETOM TPYIOBOTO KOJICKTHBA.

1.4. PykoBomsimumu paOOTHUKAMH TPEIIPHUATHS SBIISIOTCS:
JUPEKTOP MPENPUSITHS, €70 3aMECTHUTENH, TIIaBHBIN OyXTanTep.

2. [IPUEM HA PABOTY

2.1. C npuHMMaeMbIMU Ha PabOTy PYKOBOASIIMMHU PAOOTHHU-
KaMd TPYIOBOH JOTOBOpP 3aKJIIOYAETCS Ha CPOK, ONpelessieMblid
YcraBoM mpennpusTHA, a ¢ COTPYJHHKAMH NPEANPUSATHS - Ha
CpOK 110 5 JIeT.

2.2. TpyZnoBo# AOroBOP 3aKI0YaETCS B MUCBMEHHOH (QopMme C
yKa3aHHWeM JIOJDKHOCTH, MecTa paloThl, AaThl BO3HUKHOBEHUS
TPYAOBBIX ITPABOOTHOIICHUH U pa3Mepa JOKHOCTHOTO OKJIaa.

2.3. Ilpoanenue TpyIOBOTO JOTOBOPa JOMYCKAETCA: PYKOBO-
JSIIero pabOTHUKA - HA HOBBIM CPOK MO PEUICHHUIO MPEIIpUsSTHI-
ydpenuTeNnel, COTpyAHUKA MPEINpUATHs - M0 COTJIAIlIEHUI0 CTO-
POH, 3aKiII0YeHHOMY ¢ coriacusi CoBeTa TpyI0BOIO KOJUIEKTHBA.

[Ipoanenue TpynoBOTrO AOrOBOpa MPOU3BOIUTCS B NMUCHMEH-
HOH (opme.

2.4. JlaToii BO3HMKHOBEHUSI TPYAOBBIX MPAaBOOTHOLUCHUU U
3aKJIIOYEHUS] TPYAOBOTO JOrOBOPa CUMTAETCS CPOK, OTOBOPEHHBII
B TPYJOBOM COTJIALIICHWH, OO B MPUKa3e AUPEKTOpA MPEAIpHUs-
THSL.

2.5. OTka3 mpenarnpusTHs B IpueMe Ha padoTy, MPOJJICHHN
ObIBIIEMY pa0OTHUKY TpPYAOBOTO OTOBOpa OOXKAIIOBAaHUIO H
OIIPOTECTOBAHUIO HE IOJICHKUT.

2.6. Ilpu 3axmoueHny (IPOJICHAN) TPYIOBOTO TOTOBOpPA (CO-
TJIAIIeHUsT) MOXKET OBITH OOYCJIOBJIEHO HCITBITAHWE C LEBI0 IPO-
BEPKH COOTBETCTBHsI paOOTHHKA MMOpyYaeMoii padboTe.

2.7. Cpok HCHBITaHUS TIPH MpHEMe Ha PadOTy PYKOBOASIINX
PpabOTHUKOB M COTPYAHUKOB HE MOXET MPEBHILATh 12 Mecsues, a
Opyrux pabouymx W ciayxamux - 6 mecsueB. B ucnbITaTenbHbIN
CPOK HE 3aCUUTHIBAIOTCS MEPHOJA BPEMEHHOH HETPYH0CHOCOOHO-
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CTH U ApYTue HMEepHOJbI, KOra pabOTHUK OTCYTCTBOBAJ Ha padboTe
M0 YBaKUTEJIBHBIM ITPUYNHAM.

[Ipy HEYOOBIETBOPUTEILHOM pE3yJbTaTe UCIBITAaHUS paboT-
HHUK 0cBOOOXAaeTcs oT paboTel. OcBoOOXKAEHUE OT pabOTHI 00XKa-
JIOBaHHUIO M ONPOTECTOBAHHIO HE TIO/UICKHT.

3. IIPABA 1 OBA3AHHOCTU

3.1. PaGoTHHKHM TpennpusATHS MOJB3YIOTCS BCEMH IpaBaMH,
KacalolIMMHUCS peXrMa pabodero BpPEMEHU OTIbIXa, OTIIYCKOB,
COLMANILHOTO CTPaxOBaHUs U 0OecHeueHHs, KOTOpble YCTaHOBIIE-
HBI YUpPEeIUTENbHBIMI JOKYMEHTAMH U 3aKOHOATETECTBOM.

3.2. PaboTHMKM TpennpusTHs BIPaBe B YCTAHOBJICHHOE Ha
NPEONPHUITHN BpeMsl 00palaTbesl K AUPEKTOPY U IPYTUM PYKOBO-
JSIIUM PaOOTHHKAM TI0 BCEM BOMpPOCaM, CBSI3aHHBIM C UX pabo-
TOH.

3.3. O BbINONHEHHBIX MEPOIPUATHSIX, NPEIYyCMOTPEHHBIX
KonnekTuBHBIM JTOTOBOPOM, HPEANPUATHS OTUUTHIBAIOTCS Tepen
CoBeToM Tpy10BOI0 KOJUIEKTHBA.

3.4. Ilpu moctrynneHnn pabOTHHKA Ha MPENNpUsATHE €ro py-
KOBOJUTENb JIOJDKEH O3HAKOMHUTH pabOTHHUKA C yUPEAMTEIbHBIMU
JOKYMEHTaMH, IpaBWJIaMH, OINpPEIeNSIOMUMU YCIOBUA Tpyda H
BHYTPEHHUU TPYIOBOH pacropsiioK, JOJDKHOCTHON MHCTPYKIUEH.

3.5. PaGoTHuK mipeanpusaTUs 00s3aH:

e HE HapylaTh JACHUCTBYMOLIEro 3akoHomarenscrBa Pd, ctporo
BBITIOJHATH MpaBUjia BHYTPEHHETO TPYIOBOTO paclopsaka Mmpen-
MIPUSTHSA, PACTIOPSKEHHUS COOTBETCTBYIOLINX PYKOBOIUTENEH;

e HE COBepLIaTh NCHCTBUS, BJIEKYILME 3a COOOW NPUYMHEHHUE
yiep6a NpeanpHusITHIO, €T0 UMYILECTBY U (PUHAHCAM.

4. PABOYEE BPEMA U BPEMS OTJbIXA

4.1. IIpogomkuTenbHOCTD pabodeit Hemenn, pabodero THSI U
pexuM pabodero BPEMEHH, a TaKKe JIHA OTIbIXa M MPa3THUYHBIC
JTHU 1711 paOOTHUKOB MPEIPUATUS ONPEENIIIOTCS 3aKOHOJaTeNb-
ctBoM P®, mnpaBwiamMu BHYTPEHHErO0 TPYIAOBOIO pacHopsaka
MPEAIPUATHSL.

129



4.2. B UCKITIOYHTENBHBIX CIIyYasX MO PACTIOPSIKCHUIO TUPEK-
TOpa, €ro 3aMeCTHTEINe PAOOTHUKY MPEATIPHUSTHS MOTYT TIPUBIIC-
KaThCs JUISL BBITIOJHEHHSI CPOYHBIX Pa0OT CBEPX YCTAHOBJICHHOM
MPOJODKUATENBHOCTH Pabouero AHS, a TaKKe B JHU OTJbIXa H
npa3THAYHbBIE THA ¢ KOMIICHCAIHEH.

4.3. IlpenmpusaTie BpaBe BBOAWTH IS OTACIBHBIX paOOTHU-
KOB PEXKHUM THOKOro pabouero BpeMEHH, HOPMATUBHOW OCHOBOWM
KOTOPOTO SBJISIETCSI CYMMapHBIN y4eT pabodero BpeMeHH!.

5. OTIIYCKA

5.1. PykoBonsmiye paOOTHUKH W COTPYIHUKHU TIPEINPUSTHS
MOJIB3YIOTCSL B TE€YEHHE TOAA OTIIYCKOM NMPOAODKUTENBHOCTBIO 24
pabouux AHA C COXpaHEHHEM CpelHeH 3apadOTHOI MIaTHI.

5.2. llpyrue paboure u CIyKamue MPeANpUsTHS MOIb3YIOTCS
€XETOIHBIM OTIIYCKOM, IPOJOJDKUTENEHOCTh KOTOPOTO YCTaHaB-
JIMBAETCS B KaXXIOM KOHKPETHOM CJIydae MU 3aKII0YEHUH TPYIO-
BOro JoroBopa. [Ipum 3TOM eXerogHbIil OTIMYCK HE MOXKET OBITh
MeHee 24 pabouux gHEi.

5.3. IlpaBo Ha eXerofHeli OTHYCK y pa0OTHUKA MAallOTO
OpeanpusTusl BO3HUKaeT yepe3 11 MmecsueB mocie AaThl BO3HHUK-
HOBEHHS TPYJOBBIX MPABOOTHOILIEHUH, €CIIM HHOE HE OTOBOPEHO B
TPYZOBOM JIOTOBODE.

5.4. OTnyck AOMKEH MPENOCTaBISATHCS €KErOJHO B CPOK,
YCTaHOBJICHHBIH TPaUKOM OTIYCKOB. B MCKITIOUUTENBHBIX Cy4a-
X, KOTJla MPEeJOCTaBIEHUE COTPYTHUKY OTITYCKA B TEKYIEM IOy
MOXET HeOJIaronpusaTHO OTPa3UThCA HAa HOPMAJIBLHOM X0€ pabOoTh
OPEANpUITUSs, TOIyCKAeTCsl IePeHOC OTIyCKa Ha APYroil mepuox
WJIM Ha CIEAYIOLUN TOI.

5.5. O mepenoce OTIycKka paOOTHHUK TMPEATPHUATHS JTOJDKEH
OBITH M3BeIIEH He MeHee YeM 3a 30 mHeil 10 HacTyIeH!s TUTaHo-
BOTO CpOKa OTITyCKa.

5.6. Hencnosp30BaHHBIN OTITYCK MOKET OBITH IPUCOEINHEH K
OTITYCKY 3a CIeAyIoIuil pabouuii ros1, OQHAKO 0 UCTEYEHUH roja
HETPEePHIBHOW paboOThl pabOTHHUK MPEANpHUATHS MMEET NpaBo IO-
JY4YUTh OTIYCK NMPOJOJIKUTEIBHOCTBIO HE MEHEe  KaJleHAap-
HBIX THEH, B CUET IIEPEHECEHHOI0 OTIIYCKA.
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5.7. 3ampemiaeTcs HEMPEIOCTABICHUE €KETOHOTO OTIIyCKa B
TEYeHUe JIBYX JIET TO/PSIJI, a TAKKE BBITUIATa KOMIICHCAIWH 32 He-
WCTIOJIb30BaHHBIN OTITYCK.

[opsinok ompeneneHus cpemaHEro 3apaboTKa, COXPaHSIEMOTrO
3a BpeMsl HaXOXJCHHS B OTITyCKE, TPH MPUCOCTMHEHUH OTITYCKOB
coJiepKaT TpaBUJia BHYTPEHHETO TPYIOBOTO pacropsiKa Ipel-
MIPHSTHUSL.

5.8. PykoBopsimuii paOOTHUK W CHEHHAIUCT MPEAIPUATHS
MOJKET OBITh OTO3BaH M3 OYEPEAHOIO OTIYCKa, €CJIM 3TO 00YCIIOB-
JICHO BAXXKHBIMU OOCTOSTENbCTBAMH. PerieHne o0 3TOM MOXKET
OBITh IPUHATO AUPEKTOPOM MPEIIPHUATHS I €T0 3aMECTUTEIIEM.

B cBs3M ¢ JMYHBIMM U CEMEHHBIMH OOCTOSTEIBCTBAMHU pa-
OOTHHUKY TIPEIIPUATUS MOXKET OBITH 0 €ro MpochDde MpeaocTaB-
JIEH OTIYCK 0€3 COXpaHeHUs 3apa00THOM TUIATHL.

6. KOMAHIMPOBAHUWE, BPEMEHHOE OTKOMAH/IPO-
BAHME U ITEPEBOJI HA HOBOE MECTO PABOTBI

6.1. CoTpyaHUK TPEANPUATHS C €ro COTJACHUsS MOXXET OBITh
BPEMEHHO OTKOMAaH/IMPOBaH Ha JIPyroe MecTo paboThl HA OIpee-
JICHHBIH CPOK, B Mpeesax oT 6 MECSIEB 10 OHOTO To/a.

BpeMmeHHOe OTKOMaHAWPOBaHHWE HE BJIEUET W3MEHEHUS TPY-
JIOBOTO JI0roBopa. PaboTHMK BIpaBe BbIEXaTh K MECTY OTKOMaH-
JUPOBAHMS BMECTE C WICHAMH CBOCH CEMBH, €CIH TpEIIpHsITHE
MPEOCTABISET EMY COOTBETCTBYIOIIEE KIIIOE TIOMEIICHHE.

[lepeBon paboTHWKa Ha HOBOE MECTO pPabOTBHI B JIPYTyIO
MECTHOCTB JIOITyCKAeTCsl TOJIBKO C €r0 COIVIacHs U TI0 COTJIacoBa-
HUI0O B HEOOXOIMMBIX CIIydasXx C PYKOBOJCTBOM IIPEIIPHSTHSI-
YUPEIAHUTES.

CooTBeTcTBYIOIIEE N3MEHEHHE TPYIOBOTO JIOTOBOPA JTOJIKHO
OBITH 0O(hOPMIICHO CTOPOHAMH B TUCHbMEHHOM BH/IE.

6.2. PaboTHUK mpeanpusTHS MOXeT ObITh BPEMEHHO NepeBe-
JIEH Ha ApYryio paboTy B ciydae MPOU3BOACTBEHHOH HEOOXOIH-
MOCTH Ha CPOK JI0 3-X MECSIIEB B KaJICHIAPHOM T'OTY.
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7. 3BAPABOTHAS IVIATA, COLHAJIBHOE CTPAXOBAHUE
N KOMIIEHCAIIMN

7.1. Tpyn paOOTHHMKOB NpEANpHUATHS OIUIAYMBACTCS TOBpE-
MEHHO, CIeNIFHO WM [0 MHBIM CUCTEMaM OIUIATHl TPy/a, YCTaHaB-
JIMBAEMBIM HPEANPUATHEM CAMOCTOSTEIbHO WM 110 COIJIACHIO C
pabOTHHUKOM.

7.2. 3apaboTHas miaTta KaKJIOro paOOTHHKA OMpENeIseTCs
KOHEYHBIMH pPE3yJIbTaTaMHd pabOThl ¥ MUHHMAJIBHBIM M MaKCH-
MaJIbHBIM pa3MepoM He OTPaHHYHBAETCS.

7.3. B nomnonHeHue k cucreMaM OIUIAThl TpyJa MpeaNpUsITHe
MOXET YCTaHaBIMBaTh (POPMBI MaTEPUAIBLHOTO IOOMIPEHHS H
MIPEeMUPOBAHNUS, BOZHATPAKICHHUS IO UTOTaM PabOTHI 3a OTAEIb-
HBIE IEPHO/BI.

7.4. Oxnagsl PyKOBOASLIMM pPAaOOTHUKAM U COTPYIHHKAM
YCTaHaBIUBAIOTCS B COOTBETCTBHUU C 3aHHMAEMOM TOJHKHOCTHIO
COTJIACHO IITAaTHOMY PACIUCaHHIO.

C yderoM KBanu(UKALMK U OIBITA pabOThI, a TAK)KE JOCTHUI-
HYTBIX PE3yJIbTaTOB AUPEKTOP MPEANPHUATHS MOKET yCTaHaBIH-
BaTh yKa3aHHBIM PaOOTHUKAM OKIIaJI C TIEPCOHATBHON Ha10aBKOH.

7.5. PaOOTHUKH TPEeNNpHATHS TOJB3YIOTCS TOCOOUSMH U
JBrOTaMH 110 0053aTeILHOMY COLIMAJIbHOMY CTPaXOBaHHIO.

7.6. B Tedenne Bcero BpeMEHU HaXOXKIICHUS B KOMaHIUPOBKE
WIN BCETro NEepHoJa OTKOMAaHANPOBAHMSA 38 pAOOTHUKOM NpeaIpu-
ATUSI COXPAHSETCsl JODKHOCTHOM OKJIaA M JOJDKHOCTh Ha OCHOB-
HOM MecTe paboThlI.

8. MEPBI ITOOIIPEHMA N JUCHUTITIJIMHAPHBIE MEPDI

8.1. Mepamu noompeHns pabOTHUKOB MPEINPUSTHS SBISIOTCS:
00BsIBIICHHE OJIar0JapHOCTH;

® HarpaxJIeHUE LEHHBIM MOAAPKOM, JCHEKHOU ITpEMUE;

e T[IOBBILICHHE [OJDKHOCTHOTO OKJIaJa M YCTAHOBJICHUE IIEPCO-

HaJIbHOM Hag0aBKU;

® TIOBBIIIEHHE B JIOJUKHOCTH (C y4€TOM YCTaHOBJIEHHOTO MOPS-

Ka).

8.2. JlucuuminHapHBIMA MEpaMHy, HajaracMbIMA Ha PaOOTHUKOB

HPEANPHUSTHUS, ABISIOTCS:
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® 3aMecuaHwue;
® BBITOBOD;

® 0CBOOOXIEHHUE OT pabOTHI B CBSI3H C COBEPIIICHUEM TIPOCTYITKA,
HE COBMECTUMOTO ¢ pabOTOl Ha MPENPHUITHH, 10 HCTECUEHHS CPO-
KOB TPYZIOBOTO JIOTOBOpA.

9. OCBOBOXJEHUE OT PABOTbI

9.1. PykoBogsiiye paOOTHUKH MPEANPUATHS 0OCBOOOKIAIOTCS
oT pabotel mo pemenuto CoBeTa TPYIOBOIO KOJIJIGKTHUBA, HPUKa-
30M JTUPEKTOPA, U3aHHBIM HA OCHOBAHHUH PEIICHUSI.

9.2. OcBoOoOX1eHHEe OT pabOThI MHBIX PAOOTHUKOB MPEpPHs-
THUS IPOU3BOIUTCS MPUKA30M JUPEKTOPA.

9.3. CoTpyAHUK NpEeanpUATHS MOXET ObITh OCBOOOXIEH OT
paboThI: B CBS3M C MCTEUYEHUEM CpPOKa TPYJOBOTO JOTOBOpa (CO-
[JIAIICHHUST) ¥ HETPOJICHUEM €ro Ha HOBBIH CPOK, a TaKXe J0 HC-
TEUEHHsI CPOKa TPYAOBOTO IOTOBOPA.

9.4. Jlo ucteueHus cpoka TPyA0BOTO JOroBOpa (COTJIAIIeHNs)
COTPYIHUK MPEANPUATHSI MOKET OBITH OCBOOOXKJICH OT pabOTHI:
® BCJICACTBUE YNpa3AHEHUs NOJDKHOCTH, KOTOPYIO 3aHMMall CO-
TPYZIHUK, 1 HEBO3MOXXHOCTBIO HA3HAYUTh €T0 Ha APYTYI0 COOTBET-
CTBYIOIIYIO €r0 3HaHUSM U OIBITY JOJDKHOCTh B PAMKax yCTaHOB-
JICHHOTO pacrpeeNicHus T0JDKHOCTEH;

e BBUJY HECOOTBETCTBHUS COTPYIHHKA 3aHUMAEMOU JOIDKHOCTH;

e B Cllyyae COBEPLICHHUS IPOCTYIKA, HECOBMECTUMOTO ¢ paboTOoM
Ha MpeIIpUsITHH;

® 110 IMCHMEHHOMY 3asIBICHHUIO COTPYAHUKA.

9.5. B cnyyae BpeMEHHOW HETPYIOCIIOCOOHOCTH PaOOTHUKA,
mpooJbKatomieicss 0oee 4-x MecsleB MOAPS, MPEANPUITHAE TI0
CBOEH MHHUIMAaTHBE BIIPAaBE PacCTOPrHYTh TPYIOBOH AOroBop (co-
[JIAIIEHNE), MOJIY4YUB B HEOOXOOUMBIX CIy4asx COIJIaCHE PYyKO-
BOJICTBA MPEAIPHUSATHS-YIPEAUTENS.

9.6. O6 0cBOOOXKIEHUN OT pabOTHl COTPYIHHUK MPEANPUSTHS
JOJDKEH OBITh NMUCBMEHHO NPEAYNpPeKICH, HE IMO3AHEe 4YeM 3a
onuH Mmecsil. [lpenynpexaeHue He TpeOyeTcs, eciii 0CBOOOXK/Ie-
HHUE OT PadOTH IPOU3BOAUTCSI IO 3asBICHUIO paOOTHHUKA.
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9.7. Ilpu ocBOOOXIEHUN OT PabOTHI PAOOTHUKY BBITACTCS
CTpaBKa C YKa3aHUEM 3aHUMAaeMOW JOJDKHOCTH, MPOJIOJKHUTEIh-
HOCTH Pa0OTHI HA MPEINPUATHH, TOHDKHOCTHOTO OKIIaja W Hajada-
BOK.

10. PACCMOTPEHUE TPY IOBBIX CIIOPOB

10.1. TpynoBsie cIOpsI 1O BOMIpOCaM MpHEMa U OCBOOOXKIEe-
HUsA OT pa60T51, OIiaTel WM MPUMCEHCHUA AUCUHUILUIMHAPHBIX MEP
paspemaroTcss B MOPAIKE MOJYMHEHHOCTH M HE MOAJIEXKAT pac-
CMOTPEHHIO B CyJeOHBIX OpraHax.

(momxHOCTH)  (TIOATIHCH) (®.1.0.)

« » T.
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OBPA3EIL]
JIOJDKHOCTHOM WHCTPYKITHH

YTBEPXIAIO
I'enepanbaeril nupextop AO
«CUT'JI»
JI. B. JlateipoB
(moamnwce)
20.11.2009

AKIIMOHEPHOE OBHIECTBO «CHUI'JI»

JOJDKHOCTHAS MHCTPYKIUA
PYKOBOAMTENS KaHIeasapun (00IIero oTaela, ceKkperapuara)

1. OBLLME ITOJIOXEHUA

1. PykoBomutens kaHuenspun (0OIIEro OTHENa, ceKpeTapuara)
OTBEUAET 3a JIOKYMEHTAI[MOHHOE O0ecreueHrue HECEKPETHOrO Je-
JIOTIPOU3BO/JICTBA B OPraHU3aIIHH.

2. IloguuHsieTcss HEMOCPEACTBEHHO PYKOBOIUTENIO MPEANPHUSITHUS.
PykoBoauT paboTON COTPYIHUKOB KaHILEISAPHH: BEAYIIETO CHelH-
aJucTa, MHCIEKTOpa M YEThIpeX HenonpousBoguteneil. Biaumo-
JNEUCTBYET C 3aMECTHTEJSIMH PYKOBOAWTEINS, IOMOIIHUKAMH,
HadaJlbHUKAMH OTIEJIOB, CeKpeTapsAMHU-pedepeHTaMd IO BOIPO-
caM OpraHM3alluH JEIONPOU3BOICTBA, pabOTH MH(OPMAIIMOHHOM
TEXHUKH, MaTE€pUAILHOIO O0ECIeYeHUs! KaHLENsIPHUH, NMPHUEMHBIX
PYKOBOJUTEJS U €T0 3aMECTUTEIIEH.

3. B cBoeil gesarensHOCTH pykoBoacTByeTcss KoHcturyuueir PO,
3akoHamu Poccuiickoit @enepanny, HOPMAaTUBHBIMH U Pacropsi-
nutenbHbIMU akTamu [Ipesugenta PO, Gepepansaoro Cobpanus,
[IpaButensctBa P®, 3ak0OHaMU 1M MHBIMH HOPMAaTHBHBIMHU U TIpa-
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BOBBIMH aKTamMu obyactu, VHCTpyKIMed 1Mo elonpou3BOJICTBY,
TlonoxeHnrueM O KaHUEISAPUH.

. OcHoBHele nonoxenns Koncruryuun PO.

. Komekc 3axonoB o Tpyne PO.

. YcTaB obmacTu.

. 3akoH obnactu «O rocynapcTBeHHOU ciyx0e o0macTi.
.EI'CHOY, T'OCT P 6.30-2003.

. MHCcTpyKInu mo paboTe ¢ TOKyMEHTaMHU B OpraHU3aIlHH.
. Ilonoxxenue, ycraB opranu3anyy.

. I[lpaBuiia BHYTpEHHETO pacropsiaKa.

. IlpaBuna 3KcITyaTaliid OprTEXHUKHU.

O 0 1N LN Wi —

4. HasznauaeTcs W OCBOOOXTAeTCS OT JIOJDKHOCTH B TIOPSIKE,
YCTaHOBJICHHOM B OpraHU3allid B COOTBETCTBUHU C JEHCTBYIOIIUM
3aKOHOJATEIBCTBOM, PETYJIUPYIOUIMM TPYAOBbIE OTHOIIEHUS.

2. OBA3AHHOCTHU

1. ObecneunBaeT OpraHU3aLMI0 U KOOPAUHUPYET paboTy COTpy-
HHUKOB KaHLEJSIPUH, pa3padaThiBaeT UX OJDKHOCTHBIE 00sS3aHHO-
CTH, OTIpeIeIIsieT CTeNeHb OTBETCTBEHHOCTH.

2. YyacTByeT B pa3pabOTKe MPOEKTOB HOPMATHBHBIX aKTOB, BbI-
paboTke mopsaKa paboThl ¢ TIOKYMEHTAMH, BHOCUT MPEIIOKEHUS
10 €r0 COBEPIICHCTBOBAHUIO B OPTraHU3aIlNH.

3. YuactByer B (popmMHpoBaHMHU 3ajad, MOATOTOBKE W OCBOCHHH
nporpaMM, 00eCHeunBarOIINX UCIIOJIb30BAHNE COBPEMEHHBIX TeX-
HOJIOTHYECKHX CPEACTB 00pabOTKH M HAKOIUIEHUST MHPOPMAIIHH.

4. B3auMoJIeHCTBYET 10 HAIMPABJICHUSAM CBOEH pabOThI CO CIEIHU-
aJUCTaMU CTPYKTYPHBIX MOAPA3ACICHUN OpraHu3aIliu.

5. Oxa3blBaeT METOAMYECKYIO0 IIOMOLIb M OpPraHu3yeT OOydeHHUe
cekpeTrapei-pe)epeHTOB M0 BEJCHUIO JEIONPOU3BOICTBA C HECEK-
PETHBIMH TOKYMEHTaMH.
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6. OOecrieunBaeT CBOECBPEMEHHYIO PETHUCTPAIMIO BHYTPECHHHUX
JIOKYMEHTOB, BXOJSIICH M HCXOJAIICH KOPPECIIOH/ICHIINH, e¢ Tie-
peasipecoBKy U OTIPABKY.

7. OcyIecTBIsIET KOHTPOJIL 3a CBOCBPEMEHHBIM HH(POPMHUpPOBa-
HUEM PYKOBOJHTENEH 0 CpOKaX UCTIOHEHUS JOKYMEHTOB.

8. IIpoBomuT aHamM3 JOKYMEHTOOOOPOTAa W COCTOSHHS HCITOJTHH-
TEIHCKOW JUCIIUILITHHEI.

9. OpranusyeT MOMMUCKY HA MEPHUOIUICCKUE U3NAaHUS B OpPTaHH-
3alli ¥ TOYYeHUE UX PYKOBOIUTEISIMUA OPTaHU3aINH.

10.Opranu3zyet apXuBHYIO padOTy B OpraHH3alllH:

® KOOpAMHHpPYET paboTy IO COCTABJIECHHIO CBOJHOM HOMEHKIa-
TYypHI JIET;

e BeleT apXUBHOE JEJI0 M0 JOKYMEHTaM PyKOBOAUTEIIS;

® KOOPIMHHUPYET paboTy MO MOATOTOBKE W CAadye TOKyMEHTOB
OpraHu3alMy Ha MOCTOSHHOE XpaHEHWE B TOCYJapCTBEHHBIN ap-
XHB.

11.11oBeImIaer cBoit npodeccnoHaabHBINA YPOBEHB C OTPHIBOM (MK
0e3 OTpBIBa) OT OCHOBHOI paboTHI.

12.Co0mnroiaeT yCTaHOBJICHHbIE B OpraHM3aldd IpaBWiia BHYT-
PEHHEro TPYAOBOI'O PACHOpPAIKa, 0OECIeYrBaET COXpPAaHEHHE HH-
(hopmanyu, MOCTYMUBIIEH B KAHIEISPHIO.
3. IIPABA
Hwmeet npaso:
1. OOpamarbcst K PYKOBOAUTENO, €r0 3aMECTUTENSIM, Hadallb-

HUKaM OTACJIOB IIO BOIIpOCaAM OpraHu3aluyd ACJIOMNPOU3BOACTBA,
HUCIIOJIHUTEIbCKOM JUCHUILINHBI, pa6OTI)I OPrTCXHHUKU.
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2. IlpenctaBisaTh KaHUENAPHUIO B CTPYKTYPHBIX MOAPA3ICICHUSIX
OpraHM3aly MO BOMPOCAM, OTHOCSIIUMCS K KOMIETCHIIMH KaH-
UEISIPUH.

3. TlomydaTb OT PYKOBOIWTENS, €ro 3aMmecTHTenell nHpopma-
[UI0, HEOOXOOUMYIO IJIsi UCTIOJTHEHHS IOJDKHOCTHBIX OOS3aHHO-
CTeH U pa30BbIX 3aJaHUIL.

4. Brocurts MMPEAJIOKEHUA IO COBCPUHICHCTBOBAHUIO METOIAOB
pa6OTBI KaHLCIIApUH.

5. BHOCHUTB NpeJI0KEHUS IO BOIIPOCAM:

®  U3MEHEHU LITATHOI'O PAaCIUCaHUs KaHLEISAPUY;

e  TOOLIPEHHUs COTPYAHUKOB KaHLEISIPUHY;

e moabopa W PacCTAaHOBKM KaJPOB B KaHLEISPUH, MTOBBIIICHUS
WX KBATN()UKALINH.

6. 3ampammBaTh HHPOPMALIUIO OT CTPYKTYPHBIX IOIpa3IeIeHU
OpraHM3aIiy, OTHOCSIIYIOCS K chepe AeSTeTbHOCTH.

7. TlpoxomuTh MOATOTOBKY M TOBBIIICHHE KBAJU(HUKAIIUH 32
CYET CPEACTB OPraHU3aLINH.

8. 3HaKOMHTBHCS C MaTepuallaMd CBOETO JIMYHOTO JieJia W OT3bI-
BaMH O CBOEi pabore.

4. OTBETCTBEHHOCTD

3a HEWCHOJNHEHHE WM HEHAJIeKalllee HCIOIHEHUE ODK-
HOCTHBIX OOS3aHHOCTEH, pasrialliecHue CBEJCHUMN, M3BECTHHIX B
CBSI3M C KCIIOJIHCHUEM CIIY)KEOHBIX O0S3aHHOCTEH, HECET OTBET-
ctBeHHOCTE cornacHo K30T PO.

3aM. TeHEePaJILHOTO JTUPEKTOpa (MOONUCH) M.M. XamarxaHOB

15.11.2009
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OBPA3EI]
JIOrOBOPa-KOHTPAKTa

[NPUMEPHAS ®OPMA
TPYJJOBOI'O JOT'OBOPA (KOHTPAKTA)

1. [Ipennpuarne (opraHu3amnys)

(HaMeHOBaHME OpPraHU3aLUH, TPEATIPHUITHS)
nMeHyeMoe B AanbHelmeM «lIpeanpusrue», u rpaxxaaHuH

(9.1.0.)
MMEHYEMBIi B JalibHeleM «Pab0oTHHUKY, 3aKITFOUMIN HACTOSIIHIA
JIOTOBOP O HUKECIIEAYIOUIEM.

2. PabotHuK MIPUHUMAETCS Ha
paboty (©.1.0.)

(HauMeHOBaHME CTPYKTYPHOTO MOJpa3IesIeHHs: OTAe, Jadoparo-

pust)
1o npodeccuu, TOIKHOCTH

(moHOE HaMMeHOBaHHUE PO ECCHH, JOIKHOCTH)
KBaJM(PHUKALUH

(pa3psin, kBamupUKAIMOHHAS KaTETOPHs)

3. JloroBop SIBISIETCSI JOTOBOPOM TI0 OCHOBHOW paboTe, T0TOBO-
POM IO COBMECTHUTEIBCTBY (HY)KHOE MOAUYEPKHYTh).

4. Bug noroopa:

- Ha HeOlIpeIeIIeHHbIN CpoK (6eccpOUHBIi)

- Ha OIIPENEIICHHBIN CPOK

(YkazaTh NIPUYMHY 3aKJIIOYEHHUS] CPOYHOTO JJOTOBOPA) - Ha BpeMs
BBITIOJIHEHHS OTIPECIICHHON PadOThI

(ykazaTp KaKoii)
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5. Cpok neiicTBus goroBopa. Hadamo paGoThl

Oxonyanue paboThI

6. Cpok ucmbITaHus: a) 0€3 UCIIBITaHuS,

6)

(TIpOIOIKUTENTFHOCTD UCTIBITATEIFHOTO CPOKA)
7. PaOOTHUK 0JKEH BBIOIHATE CIEAYIONINE 0053aHHOCTH:

(Vka3bpIBarOTCS OCHOBHBIC XapaKTEPUCTHKU PabOThI U TPpeOo-
BaHUS K YPOBHIO UX BBITIOJHEHHS 110 00beMy paboT, KauecTBy 00-
CITy)KMBaHHSI, YPOBHIO BBIIIOJHEHUSI HOPM M HOPMHPOBAHHBIX 3a-
JaHWH, COOJIIOJICHUIO TPAaBHJI MO OXpaHe TpyJa, BBHIIOIHEHHUIO
CMEKHBIX Pa0OT B LIENAX 00eCTieUeHHsT B3aUMO3aMEHIEMOCTH.

IIpu coBmemennn npodeccuii (paboT), BBHITTOIHEHHH CMEXK-
HBIX OIEpalfii JaeTcs MepedeHb STHX PadoT U UX 0OBEMBI H JIpY-
TUe 00513aTeNIbCTRA. )

8. [Ipennpustie 00s3aHO OPraHU30BaTh TPy PaOOTHHKA, CO-
3/1aTh ycnoBHs sl 6e30macHOro U 3P ¢GEeKTUBHOTO Tpyda, 000opy-
JOBaTh pabodee MECTO B COOTBETCTBHH C MPABUIIAMHU OXPaHbI TPY-
Ja U TEXHUKU 0E30MacHOCTH, CBOCBPEMEHHO BHIIIAYMBATH 00Y-
CIIOBJICHHYIO JOTOBOPOM 3apabOTHYIO IUIaTYy.

(Yxa3pIBaloTCsI KOHKPETHBIE MEpPbl IO OPraHU3alH IMPOU3-
BOJICTBEHHOTO Ipoliecca, 000pyI0BaHUIO U TMOBBIIICHUIO KBaJH-
¢ukanyy pabOTHUKA U CO3AaHUIO IPYTUX YCIOBUHA TpyIa.

[Ipu npenocTaBieHUN PyKOBOAUTEIO CTPYKTYPHOTO MOApa3-
JeNieHns TpaBa HaliMa paOOTHUKOB Ha paboTy B JaHHBIA MyHKT
JIOTOBOpa BHOCSIT COOTBETCTBYIOILYIO 3aMKCh. )
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9. O6s13aHHOCTH paboTOMATENSI IO OOSCIICYCHHIO YCIIOBUH pa-
00THI Ha pabodeM MecTe ¢ yKa3aHHEM JOCTOBEPHBIX XapaKTepH-
CTHK, KOMIICHCAIIUH U JIbrOT pa0OTHUKY 3a TSXKEIbIe, 0CO00 TsKe-
JIBIe Pa0OTHI U paOOTHI C BPEAHBIMHU, 0CO00 BPEIHBIMU U OTIACHBI-
MU YCIIOBHSIMU TPY/Ia.

10. I'apanTum cormacHo Yka3zy I[Ipesumenta Poccuiickoit ®De-
neparuu ot 21 ampens 1993 r. No. 471 «O nononHUTEIBHBIX Me-
pax MO 3allMTe TPYAOBBIX NpaB rpaxaaH Poccuiickoil denepa-
7070

11. OcobenHocTH pexxuMa paboyero BpeMeHH:
- HETIOJIHBIN pabouHii IeHb

- HemouHas paboyasi Heaest

- IIo4acoBas oIniaTta

12. PabOTHHKY yCTaHABINBACTCS:

- IOIDKHOCTHOH OkJaf (TapudHas cTaBKa pyo. B
MeCSIIT) WIn py0. 3a 1 gac paGoTsr

- Haj0aBKa (AOIUIaTa U IPYTUe BBITLIATHI)

(B % K cTaBKe, OKJIaNy)

pyo.
(YykazaTh BHJ JOIUIAT, HAJ0ABOK)

13. PaGoTHHKY yCTaHABIMBAETCS €KETOAHBIN OTIYCK TPO-
JOJKUTEIBHOCTBIO!

- OCHOBHO#1 pabounx mHEH
- TIOTIOJITHUTEIbHBIN pabouux JHEH.
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14. JIpyrue yCcIIOBHS IOTOBOPA, CBSI3aHHBIC CO CIICIIU(BHUKOM
Tpyna.

IIpennpustuae (paboronarens) PaboTHUK

(mOIKHOCTD, (¢.1.0.) (¢d.u.0.)

Anpec: Anpec:
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OBPA3EI]
JIOrOBOpa Haiima

TunoBo# TOroBOp COIUAIEHOTO HaliMa JKUJIOT0 TTOMEIICHHUS
No

(HaMMEHOBAaHNE MYHUIIUNIAIBHOTO 00Pa30BaHUs) «  » 20 T
(mara, mecs, roJ1)

(HaNMEeHOBaHHE YIIOJIHOMOUEHHOTO OpraHa rocy1apCTBEHHON BIACTH
Poccuiickoit @enepanuu, oprana rocyjapcTBeHHOH BiacTu cyObexTa Pocenii-
ckoit @eneparyu, oprana MECTHOTO CaMOYHPABIICHHUSI TNO0 NHOTO YIPaBOMO-

YEHHOT'0 COOCTBEHHUKOM JIUIIA)

Z[eflCTBymI].[HfI OT UMEHH COOCTBEHHUKA JKUIJIOTO IIOMCIICHU

(ykazaTtb
cobcrBenHnka: Poccuiickas denepanust, cyobext Poccutickoit @enepannm,
MYHHIUNAIEHOE 00pa30BaHuUe)

Ha OCHOBaHHH

(HauMeHOBaHHUE YIIOJTHOMOYHBAIOLIETO TOKYMEHTA)
OT « » r. Ne ,

WMEHYEeMbIi B qanbpHeleM HaiimonaTensb, ¢ 0JJHON CTOPOHBI U
rpaxaaHuH(Ka)

(pammyns, ©Ms1, OTYECTBO)
MMEHYeMBIN B JanpHeimeM Hanumarens, ¢ Apyroi CTOPOHBI Ha
OCHOBaHMH PEILEHUS O IPEIOCTaBICHAN KAIIOTO TOMEIICHHS OT
« » 200 1. Ne 3aKJIIOYUIN
HACTOALINI TOTOBOP O HIKECIIECAYIOLIEM.

L. TIPEJIMET JIOTOBOPA

1. HaiimonaTens nepegaer HaHnMaremnto 1 @wieHaM €ro CEMbH B
OeccpouHOe BIIaJICHUE U TI0JIb30BaHHE M30JIMPOBAHHOE KHUIIOE TO-
MellEHUE, HaXoAs1eecs B
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(rocynapCTBEeHHON, MyHUIUIIANBHON - HY)KHOE YKa3aTh)

COOCTBEHHOCTH, COCTOSIIIEE U3 KOMHAT(bI) B
KBapTHpe (IoMe) OOIIIeH IIomaso KB. METPOB, B TOM
YHCIIe KUITOU KB. METPOB, T10 aJ[pecy:
oM Ne , kopmyc Ne

, kBaptupa Ne , IUTSI TIPOKHBA-
HUS B HEM, a TaKk)Kke 00eCIieunBaeT NMPEJI0CTaBIICHUE 3a IJIaTy
KOMMYHaJIBHBIX YCITYT:

(amexTpocHabX)eHMe, Ta30CHAOKEHNE, B TOM YHCIIe ra3 B 6aio-
HaX, XOJIOAHOE BOJOCHAOKEHHUE, BOAOOTBEICHUE (KaHAIM3AIIHSA),
ropsiuee BoJIOCHA0KEHHE U TeTIoCHA0KeHHE (OTOTIJICHHE ),

B TOM YHCJIE MPUOOPETEHUE U JOCTaBKa TBEP/IOTO TOILINBA IPU
HAJIMYUY [TIEYHOTO OTOTUIEHUSI, - HY’)KHOE YKa3aTh)

2. XapaKTepUCTHKA MPEIOCTABISAEMOT0 KHJIOTO TOMEIIEHHS, €ro
TEXHUYECKOTO COCTOSHHUSI, @ TAKXKE CAHUTAPHO-TEXHHIECKOTO H
HUHOTO 000pYyTOBaHUS, HAXOIAIIETOCs B HEM, YKa3aHa B TEXHUYC-
CKOM T1aCIIOPTE JKUJIOT0 TIOMEIICHUS.

3. CoBMecTtHO ¢ HannmareneMm B xKHIT0€ ITOMCIICHUEC BCCIIAIOTCA
CJICAYIOIIHUEC YJICHBI CEMbU:

1))

(bamrHst, ©MsI, OTYECTBO WICHA CEMBH M CTETICHb POJCTBA C
Hanumarenem)
2)

(bamuus, UMs, OTYECTBO YICHA CEMBU U CTEIICHb POJICTBA C
Hanumarenem)
3)

(amuus, ©Ms1, OTYECTBO WICHA CEMBU M CTEIICHBb POJCTBA C
Hanumarenem)
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II. OBA3ATEJIBCTBA CTOPOH

4. Hanumatens 00s13aH:

a) mpuHATH OT HaiimMomaTens o akTy B CPOK, HE MPEBHITIAI0-
it 10 1He# co THS MOAMUCAaHMS HACTOSIIEro JOroBOpa, MPHUTOI-
HOE AJISl MPOKMBAHUS KUJIOE TOMELICHHE, B KOTOPOM MpPOBEnEH
TEKYIUA PEMOHT, 338 HCKIIFOUYEHHEM CIIy4aeB, KOTJla XKIJIOe IToMe-
IMEHUE TPEAOCTABIIACTCSA BO BHOBb BBCACHHOM B JKCIITyaTallUIO
KHUJIUIIHOM (QoHAE (aKT AOJDKEH COJepKaTh TOJIBKO JaTy COCTaB-
JICHUSI aKTa, PEKBU3UTHI M CTOPOHBI I0TOBOPA COLMAIBHOTO HaiiMa,
MO0 KOTOPOMY TepeaaeTcsl KUIIOE MOMEIICHUE, CBEJCHUs 00 Hc-
NPaBHOCTH  KWJIOTO  TOMEIIEHHWs, a TakXke CaHUTapHO-
TEXHUYECKOT0 M WHOTO 00OpyIOBaHUs, HaXOISIIIErocs B HEM Ha
MOMCHT IIOAIIMCAaHWA aKTa, AJaTy HNPOBCACHHUA TCKYUICIO PEMOHTA,
CBCACHHA O MPUIOAHOCTH XUJIOTO IMOMCEIICHUA [JIA IMPOKWBAHUA,
MTOJIITMCH CTOPOH, COCTABUBIITNX aKT);

0) coOroaTh MpaBWiIa MOJIb30BAHMS KHJIBIMH TTOMEIICHHUS-
MU;

B) WCIOJB30BATh KUJIOE TMOMEIIEHNUE B COOTBETCTBHUHU C €TrO
Ha3HAYCHHUEM;

') TIOJIEP>)KUBATh B HCIIPABHOM COCTOSHHUH JKHJIO€ TOMEIIIe-
HUE, CAHUTAPHO-TEXHNYECKOE U WHOE 000PYI0BaHUE, HAXOIIIee-
csl B HEM, 00ecIieunBaTh UX COXpaHHOCTh. [Ipu oOHapyxkeHHH He-
HCHpaBHOCTCﬁ JKHUJIOr0 NOMCIICHHA UKW CAHUTAPHO-TCXHUYECKOT'O
Y UHOTO 000pYIOBaHMS, HAXOAMIIETOCsAd B HEM, HEMEIJICHHO TIpH-
HUMAaTh BO3MOXKHBIE MEPHI K MX YCTPaHEHHUIO U B CIIy4ae HeoOXo-
IMMOCTH coo0maTh 0 HuXx HaiiMomatenro WM B COOTBETCTBYIO-
LIYIO YIIPaBIISIONIYI0 OPTaHU3aLHUIO;

Il) cofiepaTh B YUCTOTE M TOPSIKE KUIOE TIOMEMIeHUe, 00-
Imee WMYIIECTBO B MHOTOKBApTHUPHOM JIOME, OOBEKTHI Oiaro-
YCTPOMICTBA;

€) MPOM3BOJUTH TEKYIIMH PEMOHT 3aHUMAaeMOT0 HJIOTO TO-
MEIICHHUS.

K Ttekymemy peMOHTY 3aHHMAaeMOTO >KWJIOTO MOMELICHHS,
BhIMONTHsIeMoMy HaHnnmaresnem 3a cBOW c4eT, OTHOCSTCS CIEIyIo-
me paboThI: TMOOENKa, OKpacka M OKJIEHKa CTEH, ITOTOJIKOB,
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OKpacka TIOJIOB, JBEpE, MOIOKOHHHUKOB, OKOHHBIX TIEPEIUICTOB C
BHYTPEHHEH CTOPOHBI, PAJAMATOPOB, & TaKXKE 3aMEHA OKOHHBIX H
JIBEPHBIX TPHUOOPOB, PEMOHT BHYTPUKBAPTUPHOTO HHXKEHEPHOTO
o0opynoBaHus (3EKTPOITPOBOJIKH, XOJIOJHOTO U TOPSYETO BOJO-
CHAOKCHUSI, TEIUIOCHA0KECHMUS, Ta30CHAOKEHUS).

Ecnu BhIMONTHEHME yKa3aHHBIX pa0OT BHEI3BAHO HEHCIPABHO-
CThIO OTACNBHBIX KOHCTPYKTHBHBIX JJIEMEHTOB OOIIETr0 UMYIIe-
CTBAa B MHOTOKBapTUPHOM JIOME WJIM O0OpYIOBaHHS B HEM JIHOO
CBSI3aHO C MPOM3BOJCTBOM KAaIlUTAJIHLHOTO PEMOHTA JIOMa, TO OHH
Mpou3BOAsTCs 3a cueT Halimonarens opraHuzanue, npeayioxeH-
HOH HIM;

’K) HE MPOU3BOIUTH NEPEyCTPONCTBO U (WIIN) MEpeTyIaHUpPOB-
Ky XWJIOTO TOMelleHus 0e3 TMOIY4YeHHsS COOTBETCTBYIOIIETO CO-
IJ1aCOBaHMS, MPEAYCMOTPEHHOIO KIIHMIIHBIM 3aKOHOIaTEILCTBOM
Poccuiickoit ®enepannu;

3) CBOCBPEMCHHO W B IMOJHOM OOBEME BHOCHTH B yCTAHOB-
JICHHOM TIOPSAJKE IJIaTy 3a JKUJIOe MOMEINIEHHEe U KOMMYHAIbHBIE
YCIIYTH TI0 YTBEPKIACHHBIM B COOTBETCTBUHU C 3aKOHOIATEILCTBOM
Poccuiickoii denepanuu 1ieHaM U Tapudam.

B cnyuae HeBHeceHUS B YCTaHOBJICHHBIH CPOK TUIATHI 33 XKH-
Joe ToMelieHre W (WiIM) KOMMYyHallbHble yciayru Haxumarensb
ymiaunBaeT HaliMonartenio meHu B pa3Mepe, ycTaHOBIeHHOM JKu-
JTUIHBIM KogekcoM Poccuiickoit @exeparuu, 4To0 HE 0OCBOOOXK/Ia-
et Harnmarens ot ymiaTsl IpUYATAIONIUXCS TUTATEXKEH;

1) TEPECceIUThCS ¢ WICHAMU CBOCH CeMbH B TOpSIKE, YCTa-
HOBJICHHOM JKunmumiaeiM KojxekcoMm Poccuiickoit deneparum, Ha
BpeMsl TPOBENICHUS KAUTAIFHOTO PEMOHTA WU PEKOHCTPYKITHH
JIoMa, B KOTOPOM OH TPOKUBAET (KOTJa PEMOHT MM PEKOHCTPYK-
IIUsl HE MOTYT OBITh NMPOU3BENICHBI Oe3 BhicesieHnss Hanumarens), B
npenocrapisieMoe Halimonarenem >KWIIO€ MOMELIEHUE, OTBEYaro-
IIee CAaHUTAPHBIM U TEXHIHYECKUM TPEOOBAHUSM;

K) MPU PaCTOPIKEHUHM HACTOSIIEr0 JIOTOBOpa OCBOOOIUTH B
YCTaHOBJICHHBIE CPOKU U CIATh Mo akTy HaliMomaremio B ucmpas-
HOM COCTOSTHHH JXHJIO€ ITOMEIEHHE, CAaHUTapHO-TEXHUYECKOEe H
WHOE 000pyNOBaHUE, HAXOMSIIIEECS B HEM, OIUIATHTh CTOUMOCTH
HE Mpou3BeicHHOro HaHnuMarenem u BXOIAIIETO B €ro 00s3aHHO-
CTH PEMOHTA >KHIIOTO IIOMEIICHHS, CAaHUTapPHO-TEXHUYECKOTO H
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HMHOTO 000pyI0BaHUs, HAXOASIIETrocs B HEM, UJIM IIPOU3BECTH €T0
3a CBOM CUET, a TaK)Ke II0racUTh 33aJ0JDKEHHOCTD I10 OIJIaTe 3a JKU-
JI0€ TIOMEILEHHE 1 KOMMYHAaJIbHbIE YCIYTH;

JI) IOMycKaTh B 3apaHee COrIacOBaHHOE CTOPOHAMH HACTOS-
LIEro JOroBOpa BpeMs B 3aHMMAaeMOE€ JKUJIO€ IoMeIleHue padot-
HukoB Halimozparesns win ynoJHOMOYEHHBIX UM JIUL, IIPEICTaBU-
Telnell OpraHoB TOCYAAapCTBEHHOTO Haa30pa M KOHTPONSA ISt
OCMOTpa TEXHUYCCKOI'0 U CAHUTAPHOTO COCTOAHUA KHUJIOI'0 IIOME-
IEeHUs, CAHUTAPHO-TCXHUYCCKOIO U MHOI'O O60pyHOBaHI/I$[, Haxo-
JSIIIETocsT B HEM, JUISL BBIIOJHEHHS HEOOXOIUMBIX PEMOHTHBIX
pabort, B ciydae pacTOpKEHHUs JOrOBOpa, a Il JIMKBHIALUU aBa-
puii - B mo0oe Bpems;

M) uHpopmupoBarh Halimonarenst 06 n3MEHEHUH OCHOBaHUI
U YCJIOBHM, JAIOUINX MPABO ITOJIb30BAHUS KHUIIBIM MIOMELICHUEM T10
JIOTOBOPY COIMANIbHOTO HaiiMa He mo3anee 10 paboumx mgHEH co
JHA TaKOI'0 U3MCHCHU A,

H) HECTH UHbIE 0053aHHOCTH, IPEAYCMOTPEHHBIE JKUIHIITHBIM
kozaekcoM Poccuiickoit Denepannu u GpenepanbHBIMU 3aKOHAMH.

5. Haiimonatens o6s13aH:

a) nepenatb Hanumarento o axty B teueHue 10 mgHel co mHs
MOJNUCAHUS HACTOSIIET0 JOrOBOPa CBOOOIHOE OT MPaB MHBIX JIUI]
" MpUroagHOC IJid IHPOKHUBAHUA KUIIOC MOMCEIICHUC B COCTOSAHUH,
OTBEYAOLIEM TPEOOBaHUSIM MOKAPHOU 0€30MaCHOCTH, CAHUTAPHO-
TMTUCHUYECKUM, SKOJIOTHYECKHM U HHBIM TPeOOBAaHUSM;

0) NpUHUMATh Y4acTHE B HA/JIEKAIEM COACPKaHUU U B pe-
MOHTE O0ILEro UMYIIECTBA B MHOTOKBAPTHPHOM JIOME, B KOTOPOM
HaXOIUTCS CIAHHOE IO IOTOBOPY COLMAJIBHOTO HaiiMa >KHIoe IOo-
MEILECHHE;

B) OCYUICCTBJIATH KanuTaJILHBIN PEMOHT KXKWJIOT'O IMMOMCUICHUA.

IIpy HeWCIIONMHEHWH WIM HEHAAJEeKalleM HCIIOIHEHUH
HaiimonaTenem 00s13aHHOCTEH 1O CBOEBPEMEHHOMY IPOBEICHHIO
KalnmuTaJIbHOr0 pEMOHTAa CAAHHOI'O BHACEM JKHJIOI0 IMOMCHICHUS,
o0miero wWMyIecTBa B MHOTOKBAPTHPHOM JOME, CaHHUTapHO-
TEXHUYECKOT0 U MHOr0 00OpYIOBaHMS, HaXOISIIErocs B KHUIOM
noMemienuy, HanuMaTens mo cBoemy BbIOOpY BIIpaBe MOTpedO-
BaTh YMEHBLICHHUS IUIATHI 32 )KUJIOE TOMEIICHKE, TMO0 BO3Mellle-
HUSI CBOMX PacXO0ll0B HA YCTPAaHEHUE HEJOCTATKOB JKHJIOTO ITOMe-
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meHus 1 (W) oO0IIero MMyIeCTBa B MHOTOKBAPTHPHOM TOME,
1100 BO3MEILIEHUS YOBITKOB, NIPUYMHEHHBIX HEHAJICKAIIUM HC-
NOJHEHUEM WM HEHCIOJIHEHUEM YKa3aHHBIX OO0S3aHHOCTEH
HaiimonmaTenewm;

I) npenocraBuTh HaHMMaTeN0 1 4eHaM ero ceMbu B HOPSIA-
Ke, npeaycMoTpeHHoM JKunuinHbIM KojiekcoMm Poccuiickoit depe-
paumu, Ha BpeMs IPOBECHHS KauTaJIbHOIO PEMOHTA MM PEKOH-
CTPYKIIMU JoMa (KOTJa PEMOHT WM PEKOHCTPYKIHS HE MOTYT
OBITH TIpOM3BENIEHBI Oe3 BhICeNeHHsT HaHumaTtens) >kujioe mome-
IIEHUE MaHEBPEHHOTO (OHIA, OTBEYarollee CAaHUTAPHBIM U TeX-
HUYECKUM TPEOOBAHUSM.

Ilepecenenne HaHnumarens v WIEHOB €r0 CEMbU B KWIIOE TI0-
MeIlleHHe MaHeBpeHHOTro (GoHxa u o0paTHO (110 OKOHYAHHUHU Kallu-
TaJIBHOTO PEMOHTA WJIM PEKOHCTPYKLUH) OCYIIECCTBIISIETCS 32 CUET
cpeacts Haitmonarens;

1) nadopmupoBats Hannumatens o mpoBeIeHUH KalHTaIbLHO-
ro PEMOHTA WJIM PEKOHCTPYKLUH I0Ma He mo3aHee uyeM 3a 30 gHei
JI0 Havaja paborT;

€) MPUHAMATh y4acTHe B CBOCBPEMEHHOHN TMOATOTOBKE JIOMA,
CaHMTaPHO-TEXHUYECKOI'O U MHOT'O 000PYIOBAaHUS, HAXOISIIIET OCS
B HEM, K 3KCIUTyaTalliy B 3MMHUX yCJIOBUSX;

) obOecriedrBaTh npenocTaBieHue Hannmaremno npexycMoT-
PEHHBIX B HACTOSILEM IOTOBOPE KOMMYHAIBHBIX YCIIyT HaJulexka-
IIEr0 Ka4ecTBa;

3) KOHTPOJIMPOBATH KA4E€CTBO MPEAOCTABISIEMBIX >KHIUIITHO-
KOMMYHAQJIBHBIX YCIYT;

1) B Te4eHre 3 paboumx IHEH co JHS M3MEHEHHS IIeH Ha CO-
JepKaHue, PEMOHT KHJIbsl, HAEM >KUJIbIX [TOMEIIECHUH, TapudoB Ha
KOMMYHaJIbHBIE yCIYTH, HOPMAaTUBOB MOTPEOJICHHS, TOpsAAKa pac-
YETOB 32 IPEJOCTAaBJICHHBIE >KWINIIHO-KOMMYHAJIbHBIE YCIIyTH
nH(opMupoBaTh 00 3ToM Hanumarens;

K) TMPOU3BOJIUTH MM TOPYydYaTh YIOJTHOMOYEHHOMY JIHILY
NpoBeJIeHHE TiepepacueTa IaThl 3a )KUJI0e MOMEIICHHE U KOMMY-
HaJIbHBIE YCIIYTH B CIydae OKa3aHMs yCIyI U BBIIIOJHEHUS paboT
HEHaJUIeKaIIero KauecTBa M (WIHM) C MepepbiBaMH, MPEBHIIIAIO-
HIMMHU YCTaHOBJICHHYIO MTPOAOJIKUTEIBHOCTB;
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J) TIPUHATH B YCTAHOBJICHHBIE CPOKHU JKHJIOE TOMEIICHUE Yy
Hanumarens mo akTy caadu >KHIIOTO TIOMEMICHHS TIOCIE PacTop-
JKEHUS HACTOSIILIETO JOTOBOPA;

M) HECTU WHBIC O0SI3aHHOCTH, NPEIyCMOTPEHHBIC 3aKOHOA-
TenbcTBOM Poccuiickoit deaepanuu.

I11. TIPABA CTOPOH

6. Haanmarens BIpage:

a) TOJb30BaThbCcAd OOIIMM HMYIIECTBOM MHOTOKBAPTHPHOTO
JI0Ma;

0) BceNMHWTh B YCTAHOBJICHHOM 3aKOHOJATENbCTBOM Poccwii-
ckoil denepanuy MNOpsAKE B 3aHUMAEMOE >KMIOE IOMELICHHE
WHBIX JIMI, pa3peliaTh MPOKMBAaHUE B KWJIOM IIOMEIICHHH Bpe-
MEHHBIX JKHJIBLIOB, CAABaTh >KUJIO€ TIOMEIIEHNE B MOJHAEM, OCY-
HIECTBIIATH OOMEH HWJIM 3aMEHY 3aHUMAaeMOTO JKUIJIOTO TIOMETIICHHS.

Ha Bcenenue k pogurtensiM ux JIeTeld, HE JTOCTUTLIMX COBEp-
LIEHHOJIETHS, COTJIACHsl OCTAIbHBIX YWIEHOB ceMb M HailiMomartens
He TpedyeTcs;

B) COXpAHMTH IIPaBa Ha >KWJIOE ITOMELIEHHUE NPU BPEMEHHOM
OTCYTCTBHH €T'0 U YIEHOB €r0 CEMbH;

r) TpeboBaTh oT HaiiMonaTens cBOeBpeMEHHOTO IIPOBEACHUS
KallUTaJIbHOTO PEMOHTA JKWJIOTO TIOMELICHHUSI, HaJUIeXKAIIEero y4a-
CTHA B COJACPKAHUHU OOIIEro MMYyIIEeCTBAa B MHOTOKBAPTUPHOM J0-
Me, a TaKkKe MPeJOCTaBICHUs MPEeTyCMOTPEHHBIX HACTOSIIUM J0-
FOBOPOM KOMMYHAJIBHBIX YCIYT HaJUIeXKalllero Ka4ecTBa;

1) TpebOBaTh C MUCHMEHHOTO COTJIACHS TPOKUBAIOIINX COB-
MecTHO ¢ HaHumareneM 4IeHOB CeMbH B CIy4asX, yCTaHOBJICH-
HBIX 3aKOHOJaTenbCcTBOM Poccuiickoii dDenepaiuu, HU3MEHEHUS
HACTOSIILIETO JOrOBOPa;

€) pacTOprHyTh B JIFOO0OE BpeMs HACTOSIIIIUI JOTOBOP C IHCh-
MEHHOTO COrJlacusl MpOKHBAIOIIUX COBMecTHO ¢ Hanumarenem
YIEHOB CEMBH;

) OCYLIECTBJIATH APYTHE IpaBa IO IOJb30BAHHUIO KHUJIBIM
MIOMEILEHUEM, NPeAyCMOTpeHHbIe JKUIUIHBIM KoJilekcoM Poccuit-
ckoii ®enepanmu 1 heaepaaTbHBIMA 3aKOHAMHU.
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7. Unensl cembu Hanumaressi, IpOKUBAIOIINE COBMECTHO C
HUM, IMEIOT paBHbIe ¢ Hanmmarenem mpaBa u 00sS3aHHOCTH, BbI-
TEKAIOIIUE U3 HACTOSIIETO T0TOBOPA.

JleeciocoOHBIC WICHBI CEMBbH HECYT conMIapHyto ¢ Hanuma-
TEJIeM OTBETCTBEHHOCTh MO 0053aTelIbCTBAM, BBITEKAIOIIUM W3
HACTOSAIIETO JOTOBOPA.

8. Halimonatenp Brpase:

a) TpeOoBaTh CBOEBPEMEHHOTO BHECCHHUS IUIATHI 3a KHIIOE
IMOMEIICHUEC 1 KOMMYHAaJIbHBIC YCIIYTH,

0) TpeboBaTh JOIMyCKa B )KUJIOE ITOMEIIEHUE B 3apaHee coTJa-
COBAaHHOE CTOPOHAMH HACTOSIIETO JIOTOBOPA BpeMsi CBOUX padoT-
HUKOB HJIM YIIOJJHOMOYCHHBLIX JIUI AJIA OCMOTpa TEXHHUYCCKOTO U
CAHUTAPHOTO COCTOSHUS JKAJIOTO TIOMEIIEHHUS, CaHUTapHO-
TEXHUYECKOTO U UHOTO 000pyIOBaHUs, HAXOASAIIETOCS B HEM, IS
BBITIOJTHEHUST HEOOXOAMMBIX PEMOHTHBIX PadoT, B Cllyyae pacTop-
JKEHHS IOTOBOPa, a JJIs JIMKBUJIAIIUN aBapuil - B JII000€ BpeMs;

B) 3alpeTHTh BCelieHHE B 3aHMMaeMoe HaHumarenem skmioe
MOMEIIECHUE TPAXKIaH B KAa4eCTBE IMPOXKHUBAIOIIMX COBMECTHO C
HUM YJIEHOB CEMbBHU B CIIy4yae, €ClId MOCJIe TAaKOTO BCEJICHUs O0IIast
TUIOMIA/Ib COOTBETCTBYIOIIETO JKHJIOTO TOMEIIeHUs Ha | dieHa
CEMBU CTaHET MEHBIIIE YIETHOW HOPMBI.

IV. IIOPAJOK U3MEHEHUS, PACTOPXEHU A U ITPEKPA-
IMEHNA IOT'OBOPA

9. Hacrosimuii 10roBop MOXeET OBITh U3MEHEH WU PacTOpI-
HYT IO COIJIAIIICHHIO CTOPOH B YCTAaHOBIEHHOM 3aKOHOJATEIh-
ctBoM Poccwiickoit denepariunt mopske B TF000€ Bpemsl.

10. IIpu BeIe3ne HanumaTenss U 4WIEHOB €ro CEMbH B JPYroe
MECTO JKUTEIIbCTBA HACTOAIIHNHA TOTOBOP CYUTAETCS PAaCTOPTHYTHIM
CO JTHS BBIE3[A.

11. ITo TpeboBanuto HalimonaTens HACTOSIIMIA TOTOBOP MO-
XKeT OBITh PaCTOPTHYT B CyA€OHOM MOPSIIKE B CIEIYIOINX CIyda-
AX:

a) ucnonb3oBaHre HanuMaTenem KUJI0ro MOMEIIEHHS HE T10
Ha3HA4YEHHIO;
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0) paspymieHHe WIM TOBPEKIACHUE MKUJIOTO ITOMEIICHIS
Hanumarenem wnm npyruMu rpakgaHaMu, 3a AEHCTBHUS KOTOPBIX
OH OTBEYAET;

B) CHCTEMAaTHYECKOE HapyIICHHE NpaB W 3aKOHHBIX MHTEpe-
COB COCeJIel, KOTOpoe JeNaeT HEBO3MOXXHBIM COBMECTHOE MPOXKH-
BaHHE B OJJHOM JKHJIOM ITOMEIICHHH;

') HeBHeceHne HaHnnMaTeneM miathl 3a KUI0€ MOMEIIEHHE U
(unM) KOMMYHaJTBHBIE YCIIYTH B TeYeHUE Oojiee 6 MecsIIeB.

12. Hacrosmuii 70roBop MOXET ObITh PAaCTOPrHYT B CyIeO-
HOM TIOPSIIKE B WHBIX CIydYasX, NPEeAyCMOTPEHHbIX JKHUIHIIHBIM
kogekcoM Poccuiickoit denepanui.

V. ITPOYUE YCJIOBUA

13. Cnopsl, KOTOpbIe MOTYT BO3HHKHYTHh MEXIy CTOPOHAMHU
10 HACTOAIIEMY JTIOTOBOPY, Pa3pelialoTcs B MOPSIAKE, MPETYCMOT-
PEHHOM 3aKoHOAaTenbCcTBOM Poccuiickoit denepanuu.

14. Hacrosimuit 7oroBOp COCTaBJIeH B 2 3K3EeMIUISIpax, OIUH
13 KOTOpbIX Haxoautcs y Haiimonarens, apyroit - y Hanumarens.

HaitmonaTens: Hanumarens:
(Tonmmch) (Tmommuck)

OBPA3EL]
JIOrOBOpA MOApsIa
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JOI'OBOP IIOAPAIA Ne
(3aka3uuk - puU3nUECKOE JIMI0; OILIaTa ITOCJIe OKOHYaHUs PaboT)

TI. « » TI.

I'paxnanux
>

(macmopr: cepust ,  Ne ,  BBIJAH
, 3apETHCTPHUPOBAHHBIA TI0 ajapecy:
) HUMeHyeMBIH B
JTanbHEHIIIEM «3aKa3yuKy, C OJTHOM CTOPOHBI U
, JEWUCTBYIOIIEE B
COOTBETCTBUU C , IMEHyeMoe B JaJIbHEH-

meM «Jloapsauuky, B  JIHIE
, JIEVCTBYIOILETO Ha OCHOBaHHUU

, C Ipyroil CTOPOHBI, BMECTE UMEHYe-
Mble CTOPOHBI, 3aKIFOUMIIM HACTOSIIIMHA JOTOBOP O HMXKECIEIYIO-
IeMm:

1. IPEAMET JOI'OBOPA

1.1. 3aka3uuk nopyvaer u oriauuBaeT, a [loapsaunk npuHIMa-
eT Ha ce0st 00513aTeNLCTBA TI0 OPTaHU3AIUH U BBIITOJTHEHUIO paboT
1o

1.2. Tloppsiaunk BeIMONHSIET paboThl cormacHo cMmete (IIpuo-
skerue No. 1), sBisromnielicss HEOTheMIEMON YacThIO JIOTOBOPA, TIO
azgpecy:

2.[TIPABA 1 OBA3AHHOCTU CTOPOH
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2.1. 3aka3zumk 00sM3yeTCs:
2.1.1. ObecnieunBath AOMycK mepcoHana lloapsmunka Ha CBOHM
OOBEKTHI.
2.1.2. Ilpuaumate pabOTHI IO aKTy CIAYU-TIPHEMKHU BBIITOTHEHHBIX
pabor.

2.2. llogpsiauuk o0s13yeTcst:
2.2.1. llpucTynuTh K BBIIOJIHEHUIO pabOT HE TMO37aHEee
( ) IHEH C MOMEHTa NOCTYIUICHHS IIIaThl 32 OpraHH3a-
LUIO ¥ BBHIOJIHEHHE PadOT MO MperoCTaBICHUIO JIOCTyIa Ha pac-
yeTHbIH cueT [loapsauuka.
2.2.2. Jlns BBINIONHEHHS PadOT, NIpeAyCMOTPEHHBIX 1. 1.1 HacTos-
LIET0 JOr0BOpa, MPHUBJIEKATh BHICOKOKBATM(HUIMPOBAHHBIX CHELH-
QIMCTOB M TapaHTHUPOBATH BBHICOKUN MPO(ECCHOHATIBHBIA YPOBEHb
BBHITIOJIHEHHST Pa0OT, UCIOJB30BaTh COOTBETCTBYMOIIEE 000pYI0-
BaHUE U COOpYKEHUsI, MpuHaiexamue [loapsarauky.
2.2.3. IIpoBoguth cornacoBaHHble Mexay CTopoHamMu paboThI B
COOTBETCTBHU C TEXHUYECKUMH TPEeOOBaHUSIMH, TPeOOBAHUSIMH
JIEMCTBYIONIETO 3aKOHOAATENLCTBA U C COOJIOIEHHEM TpaBHII JIU-
LEH3UPOBAHUS U CEPTH(PUKALIIH.
2.2.4. Ilony4nuTh TEXHUYECKUE YCIOBUS, NOATOTOBUTh U COIJIACO-
BaTh B COOTBETCTBMM C HOPMaM{ U NPABUIAMH IPOEKT, BHIMOI-
HUTh BCE INPEIYyCMOTPEHHBIE IOrOBOPOM palOOTBI HE IO3/HEE
C MOMEHTA 3a4YHCJICHUS JICHEKHBIX
CpPEACTB Ha pacueTHbIi cueT [loapsaunka.
2.2.5. Tlocne BbIMONHEHHST pabOT MPEAYCMOTPEHHBIX JOTOBOPOM
MPENCTaBUTh 3aKa3yMKy aKT COAYU-NPUEMKH BBIITOJHEHHBIX DPa-
00T.
2.2.6. Mcnonb30BaTh NpU BBITOJHEHUU PabOT MaTepualibl, COOT-
BETCTBYIOIIME TEXHUUYECKHM XapaKTepUCTUKAM, H3JI0)KEHHBIM B
TEXHUYECKUX TPEOOBAHMIX U TEXHUUYECKHX 33JaHUSAX HA MIPOEKTH-
poBaHue.
2.2.7. lloagpsiunk UMeeT NpaBoO MPUBJIEKATh ISl BHIIOJIHEHUS pa-
00T CcyOmoIpsITINKOB, 32 PabOTy KOTOPBHIX OH HECET OTBETCTBEH-
HOCTPH B 1osioM o0beme. CyOrmoapsiaHble OpraHu3aluy pHBJIeKa-
FOTCSI ¢ COOJIIOZICHNEM ITPAaBUII JIMLEH3UPOBAHUS U CepTH(UKALIUYL.
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3. IEHA JTOI'OBOPA U ITOPANOK PACHETOB

3.1. Bce pabotsl, BeimonHsiemble TloapsadukoM Mo 1oro-
BOpPY, BBINOJIHAIOTCA II0 JOTOBOPHBIM II€HaM, COIJIACOBAHHBIM
Croponamu, u omnpeneneHHbiMu B [Ipmnoxxennn No. 2, sBismo-
IIMMCS HEOTHEMJIEMOH YacThIO HACTOSILETrO JOroBopa. Jlorosop-
HbI€ IIEHBI COIJacoBaHbl Ha OCHOBAaHUM YTBEP)KJIEHHONW CMETHI
(ITpunosxxenne No. 1), koTopasi ABISAETCS HEOTHEMIIEMOW YaCTHIO
HACTOSILEro A0roBopa. B ciyuae BbimonmHeHus: paboT Hempeny-
CMOTPEHHBIX HACTOSIIMM JOTOBOPOM, TOTOBOPHBIE LIEHBI ONpere-
JISIOTCS. HA OCHOBAHUHU YTBEPXACHHBIX CMET, ABJISIOIIMXCS HEOTh-
€MJIEMOH YacThI0 COOTBETCTBYIOIINX JOTIOJHEHUH.
3.2. Onnata pabot B pasmepe 100% (cTa mpoLEHTOB) HMPOU3BO-
JIUTCSI B TCUCHHE ( ) OAaHKOBCKHX JHEH
C MOMEHTa OKOHYaHHsI PadOT U MOANMCAHUS CTOPOHAMH aKTa BBI-
NOJHEHHBIX PadoT.
3.3. B ciyuae pacyeToB HaJUYHBIMH JICHBI'AMU CyMMa IPHYHTA-
romasicss Bkmodaer HJIC u Hamor ¢ npojax.

4. OTBETCTBEHHOCTBH CTOPOH

4.1.3a HCHUCIIOJIHCHHUEC, 0o HCHAJICKaICC UCIIOJTHECHUE JOI0-
BOPHBIX 06$I3aTeJ'H:CTB, CTOpOHBI HECYT UMYIICCTBECHHYIO OTBECT-
CTBCHHOCTD B IOPAAKEC U Ha OCHOBAaHUMAX, ITPEAYCMOTPCHHBIX Z[Cﬁ-
CTBYIOIIUM 3aKOHOAATCIILCTBOM.

5. KOHOUJEHIIMAJIBHOCTD

5.1. Bce cBeeHUs 10 HACTOSIIIIEMY IOTOBOPY SBJISIIOTCS KOH(DU-
JEHIIMATbHBIMHU, PACIPOCTPAHEHHIO U OTJIALIEHUIO HE TIOJIeXkaT.

6. CPOK JIEMICTBUS JOI'OBOPA

6.1. [Toppsiaunk oprann3yeT u obecreYnBaeT

B CPOK JI0

200 _r. ITo okoH4aHuu 3T0r0 cpoka CTOPOHBI MOJMUCHIBAIOT aKT
BBITIOJTHEHHBIX paloT.

6.2. Hacrostuii 1oroBop BCTyMaeT B CHITy C MOMEHTA TTOATIHCa-
HUS | AeUCTBYeT 70 noanucanus CTOPOHAMH aKTa BBITOTHEHHBIX
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pabor. C moMeHTa noanucanus CTOPOHAMH aKTa BBITOJTHCHHBIX
pabot obs3aTenpcTBa CTOPOH 1O HACTOSIIIEMY JOTOBOPY CUUTA-
FOTCSI BBIIOJTHCHHBIMU.

7. BAKJIIOUUTEJIBHBIE ITOJIOXKXEHMW A

7.1. Hactosiuii 1oroBop coCTaBi€H B IByX 3K3EMIUIsIpax, MO OJI-
HOMY 7151 KaX10i CTOPOHBI, KaXKIbIH U3 KOTOPBIX HOCUT OJIWHA-
KOBYIO IOPHINYECKYIO CHITY.

7.2. IlonoxxeHus1, He yperyIupOBaHHbIE HACTOSAIIUM IOTOBOPOM,
perynupyroTcs AeHCTBYIOIIMM 3aKOHOATENECTBOM PO.

8. AIIPECA U PEKBU3UTBHI CTOPOH

3aKka3yuK:
IMoapsauuk:
9. [IOAIINCHU CTOPOH
Ot Ionpsigunka Or 3akazuuka
(¢.m.0.) (b.m.0.)
(Tmonrmch) (Tmonrmch)
M. II
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OBPA3EIL]
MpHKa3a

(HaMeHOBaHME TPEATIPUSATHS)

I[NPUKA3

Ox3.No.

«_» 200 . No.

O BHECEHHNHU U3MEHEHHUH B IIITATHOE
pacrycanue amnmapara npeAnpUusTus

B cBs3u ¢

(ocHoBaHue)

ITPUKA3BIBAIO:

Bhectu B ITaTHOE pacnycaHue ammnapara NpearnpusaTus clie-
JIYHOUIUE U3MEHEHUS:
1.
2.
3.

JIMpeKTop npeanpusTus

(JTIHAS TOATIINCE) (pacmmdpoBKa MOITHCH)
B neno No.
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OBPA3EI]
IprKasa
(mpoaonBpHOE PACHOI0KEHHUE)

AKIIMOHEPHOE 00IIECTBO
«MHI'TPAHCABTO»

V1. Marucrpansnas, 10, OKIIO 02487208, OI'PH 1026700837059, Ten: 265-43-90
r. Haspans, 386207 MHH/KIIII 768043410/781008002 Tenedaxc: 289-56-23

[TPKA3

06.09.2010 . Ne 15
Hazpanb

0] MOPAAKE CIMCAHUA CIIMCAHUA MAaTCPUAJIbHBIX CPEACTB,
BBIpa60TaBH_II/IX YCTaHOBHeHHBIﬁ CpOK

B cootBercTBun ¢ TpeboBanusmu [lonokeHUs MO BEACHHIO
OyXrajaTepckoro ydera W OoT4eTHOCTH B Poccuiickoit Deneparum
(mpuka3z Munpuna PO or 29.07.1998 r., Ne 34n) ITPUKA3DI-
BAIO:

1. Cnucanue MaTepHUaldbHBIX CPEACTB, OTHOCSIIUXCS K OC-
HOBHBIM CpEJICTBaM, BBIPAOOTABIINM YCTaHOBIEHHBIH CpPOK U
MIPUIIIEAIITAM B HETOJHOCTb, TPOU3BOIUTH KOMHICCHEH B COCTaBe:

NpeacenaTesb KOMUCCHN Caxaios C.I1.

YJIE€Hbl KOMUCCHUU: Aymes 10.A.

Bynryues C.B.
AnTomkueB M.M.
PykoBogutens noapasaeneHusl.

2. PykoBoauTENsIM CTPYKTYPHBIX MOAPA3ACICHUN TPU MO0
TOBKE K CITMCAHUIO MATEPUATBHBIX IEHHOCTEH TIIATEIHHO T'OTO-
BHTH U MPEACTABIATH KOMUCCHUH BCe HEOOXOUMBIE MaTePHAIIBI, HA
OCHOBAHHMU KOTOPBIX COCTABJISIETCS] KT HA CHUCAHUE. AKT MOAMHU-
CHIBACTCSl BCEMU WICHAMH KOMHUCCHUU C 3aKIIOUCHHEM O JaTbHEH-
IIEM HCIOJIb30BAHUM CIHMCAHHBIX MaTepUaioB. AKT MpeICTaBiIs-
€TCsl Ha YTBEPKICHUE TUPEKTOPY.
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3. MarepuanbHbIe CpelCTBa, CPOK HCIIOIB30BAHUS KOTOPBIX
MEHEE OJIHOTO rojia, CIUChIBaTh KOMUCCHUEH, OIIPeNeIsIeMOil PyKO-
BOAUTENIEM MOApa3AeicHUs. AKT MPEJCTaBIsATh HAa YTBEPKICHHE
JUPEKTOPY WIN €T0 3aMECTUTEIIO.

4. 3aBeayromeMy KaHIEISIpUEH MPUKa3 TOBECTH O CBEIACHUS
PYKOBOAMTENIEH CTPYKTYPHBIX MOAPA3AEICHUH IO POCITUCE.

5. KonTposnp 3a MCHONHEHHEM NpHKa3a BO3JIOKHUTH HA 3aMe-
CTHUTENS AUpEeKTOopa 1mo oomuM BompocaMm A. P. Tomoga.

JIIAPEKTOP A.M.Mapxues
(moamnuce)

10.10.2010
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OBPA3EIL]
npuKasza
(yrmoBoe pacmonoxeHue)

(HanMEeHOBaHHE TIPEIIPUSITHS)
I[MTPUKA3

« _» 20 1. Ne

O BBeneHun MHCcTpyKIMK
TI0 ICJIOTIPOM3BOACTBY

B LEJIAX COBECPUICHCTBOBAHUA pa6OTBI C JOKYMCHTaMH Ha IpcAnpu-
SITUH ¥ 00eCIIeUeHUs X COXpPaHHOCTH

IMPUKA3BIBAIO :

1. Y1Bepauts MHCTPYKIMIO MO JIEJIOMPOU3BOJCTBY HA MPEATPHUS-
THH.

2. Bectu B peiictBue MHCTpyKUMIO TO AEJIONPOU3BOACTBY C
« » 20 r.

3. BceM CTpyKTYpHBIM MOJAPa3/ICiICHUSIM H PaOOTHUKAM IPEIIpHs-
THA C «___» 20 r. pykoBoacTBoBaThcs [IpaBumamu paboTHI ¢
JNOKYMEHTaMHU, 3aKpEIUICHHBIME B THCTPYKIIMU 110 IEIONPOH3BOJICTBY.

4. Cekperapro o0ecreunTb THPAXKUPOBAHNE

(®.1.0.)
[IpaBun BHYTpEeHHEro TPYIOBOTO PACHOpsAKa W ee IMeperaady B CTPYK-
TypHBIE TIOAPA3ACTCHAS TPEATPHATAL 10 & » 20 T
5. KoHTpomb 3a BRIIOJHEHWEM HACTOSIIETO MPHUKa3a BO3IOKHUTh

Ha

(momkHOCTD, (h.1.0.)

JupexTop npeanpusTs

(JTMYHAs TOMMHUCH) (pacmudposka)
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(obopommuas cmopona aucma)

Busnr

(TOKHOCTD, TIOJIITUCH, pacITI(PPOBKA)

(mata)
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OBPA3EI]
BBIITUCKH U3 HpI/IKa3a

UHI'VILICKU TOCY JAPCTBEHHBI YHUBEPCUTET
BBIITMCKA U3 ITPUKA3A

01.11.2010 No. 35
r. Hazpans

O mpoBeaeHUH PEMOHTHBIX PaboT

B cBsi3u ¢ aBapuiiHBIM COCTOSIHUEM OTOIMHUTEILHON CUCTEMBI B
yueOHOM Kopryce Ne 1

I[TPUKA3BIBAIO:
2. Ipopektopy no AXY Manscaropy P.X. mpoectu pe-
MOHTHBIE paboThI B yueOHOM Kopmyce Ne 1.

Cpok ucnonnenus - 30.11.2010.

Pexrop Uurl'y

mpoceccop A.M.Mapra3zaHoB
Brinucka BepHa:

Cekperapb pekTopa

(moamuce) JL.T'. bakaeBa

Bermmcky momyawn: 01.11.2010
(moamucek) P.X. Manscaros

161



OBPA3EIL]
pacnopsHKEeHUsI

IIpunoxxenune No. 3
K TunoBoi HHCTPYKUIUH

0 JIEJIOTIPOU3BOJICTBY B (heqepaIbHbIX
OpraHax MCIIOJIHUTEILHOW BIaCTH

I'ep6 Poccun

MHHHUCTEPCTBO I'OCY IAPCTBEHHOI'O UMYIIIECTBA
POCCHUUCKOU ®EJEPAITNN
(MUHI'OCUMYUIECTBO POCCHUI)

PACIIOPSAKEHUE

MockBa No.

Bo ncnonuenue

(ocHOBaHUE)

1. Y1Bepauth

2. Ilpu3HaTh yTpaTUBIIUM CUTY

3amecturenr MuHHCTpA IToamwmch PacmmdpoBka moamucu

Bussl (Ha 000pOTHOI CTOPOHE)
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OBPA3EIL
pacnopsuKeHHsI

MUHUCTEPCTBO OBPA30BAHIS I HAVKU POCCUIICKOM
®EJIEPALIINA
(MIHOBPHA YK POCCHN)

PACITIOPSDKEHUE
04.11.2008 No. 1301-30
Mocksa

[O BHECEHMH N3MEHEHUI B paclopsKeHUe
Muno6pnayku Poccuu ot 19.06.2008 .

Ne 781-33 «O nopsiake npoBeaeHUs
HAYYHO-UCCIIEA0BATEIbCKUX paboT MO HAy4YHOH
nporpamme «dDenepanbHO-peTHOHATbHAS
MIOJINTHKA B HAyKEe M 00pa30BaHUM |

B LEeJIsX o0ecreyeHust BBINIOJIHEHUS Hay4HO-
HCCIIEA0BATENHCKUX PabOT 10 HayYHOU TIporpamme «DenepaibHo-
permoHanbHasi MOJUTUKA B HayKe U OOpa30BaHUU» U B COOTBET-
CTBUU C mpuka3zoM MuroOpHayku Poccuu ot 01.10.2008 Ne 3744
«O CTpyKType W IITAaTHOM pACMUCaHWM [EHTPAIbHOTO ammapaTa
MunuctepcTBa obpa3oBanus U Hayku Poccuiickoit @enepanum» u
npukazoM Munoopuaayku Poccun ot 01.10.2008 Ne 3745 «O pac-
MpeeleHn OO0S3aHHOCTEH MEXAYy 3aMecTHTEIsIMH MuHHCTpa
o0pazoBanus 1 Hayku Poccuiickoit denepanum» BHECTH CIEIYIO-
mMe H3MEHEHHs B pacrnopsbkeHne MwuHoOpHayku Poccun ot
19.06.2008 r. No 781-33 «O mopsake MpOBEIEHHUS HAy4YHO-
HCCIIeIOBAaTENbCKUX paboT 1Mo Hay4HOi nporpamme «DenepaipHoO-
peruoHanbHasi MOJUTHKA B HAYKE U 00pa30BaHUN:
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1. Ilpunoxenus 4, 6, 8§ yrBepKaaeT 3aMeCTUTENIb MUHUCTpA
M.H. Ctpuxanos.

2. [punoxenue 13 U3MOXKUTH B pEeNaKIMHU, COOTBETCTBYIO-
IICH MPIITIOKEHUIO K HACTOSIIEMY PaCIIOPSKEHUIO.

3. KoHTposb 3a WCIIOJIHEHWEM HACTOSIIETO PACTIOPSKCHIS
OCTAaBJISAIO 3a COOOIA.

3amectuTtens MuHHCTpa (moamcs) M.H. CrpuxanoB
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OBPA3EILL
yKa3aHus
(xpatkas popma, haaroBelid MeTON)

WHI'YIICKU TOCYHUBEPCUTET
YKA3AHUE

01.04.2010 Ne 28

Hazpanb

O rpaduxe ormyckos Ha 2010 .

s cocraBnenwus rpaduka ormyckoB Ha 2010 rox
MNPEJIAT ALO:

1. PykoBomuTENsIM CTPYKTYPHBIX IOApa3/ACiICHUIl NpenacTa-
BUTH B OTJIEN KaJIpOB CIIMCKU COTPYJHHUKOB C YKa3aHHUEM IUIaHUPY-
eMoro cpoka ouepeanoro ormycka B 2010 romy. Cpok mpencras-
neHus cnuckos - 15.04.2010.

2. Ormeny KaapoB COCTaBHTh CBOJHBIA TpauK OTIYCKOB
npenoaasaresnei! Ha 2010 rox U NpeaCTaBUTh €r0 HA YTBEPXKJIEHUE
pektopy. OTBETCTBEHHBIA - HAYaJIbHHK OTHAeNa KaapoB Kozazoes
M.A. Cpok npeacrapnenus rpaduka - 20.05.2010 .

PexTop MHIrymckoro rocyHuBEpCUTETa
mpoeccop (moamnuce) A.M. MaprazaHos

B nemno 05-21
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OBPA3EI]
yKa3aHUs

IOCCTPOI POCCUU
HHAW CTPOVOPMAII

YKA3AHUE
30.11.2004 No. 76
MockBa

[O6 ycuieHnn KOHTPOJIS 32 KAUECTBOM
MIPOEKTHOM JJOKYMEHTAIIHUH |

B pabounx udepTekax MexaHOCOOPOUHOTo Iiexa (00BEKT 3),
BBINYIICHHBIX apXUTEKTYPHO-CTPOUTENBHBIM OTAEIOM, OBLIH JI0-
MyIIEHBl OMMUOKH: YKOPOYEHa JTHHA COOPHBIX KEIe300€TOHHBIX
KOJIOHH.

JlaHHbIH dakT oKazancs BO3MOXKHBIM B Pe3yJIbTaTe CHUKCHHUS
TpeOOBaTENFHOCTH K Ka4yeCTBY IMPOEKTOB CO CTOPOHBI PYKOBOI-
cTBa oTnaena (HadanpbHUK otnena M.H. Huxomaes, rmaBHBIN KOH-
ctpykrop B.A. Mamrapus) 1 6€30TBETCTBEHHOI'O OTHOLICHUS PY-
KoBoauTens padoueit rpynmnsl M.A. CokosoBa K TIpOBEpKe depTe-
’Kel. B cBs3u ¢ 3TUM

OBA3BIBAIO:

1. HayanbHUKOB MPOU3BOJACTBCHHBIX OTACJIOB YCHUIUTHL KOH-
TPOJIb 32 KAYECTBOM IIPOEKTHO-CMETHOW JOKYMEHTALINH.

2. HavanpHuka apXWUTEKTypHO-CTpouTenbHOro otaena M.H.
HukonaeBa opraHn3oBaTh CKBO3HYIO NMPOBEPKY paboumx uepre-
xKel MmexaHocbopouHoro nexa a0 15.01.2005 r.
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3. I'maBHOTO KOHCTpyKTOpa B.A. Mamapuaa o0ecneunTh
TIIATEJEHYIO IPOBEPKY BBITyCKAEMOW MPOJIYKIIHH.

4. OOt KOHTPOJI 32 WCIIOJIHEHUEM yKa3aHUs BO3JIararo Ha
TexHnueckuit otaen (oT. Dempopos U.T.)

JupexTop HHCTUTYTA (HOONUCDH) A H. 3acnmaBckuit

Hcnomaurens A.B. 3aiinesa
3231232
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OBPA3EIL]
CIIPaBKHU
IO 3aIOJIHCHUIO JICKIJIapaluy
0 COBOKYITHOM I'0JTOBOM J0XOE
[ITamn npeanpusTUs
(ygpexeHus, OpraHu3aIi9)

CITPABKA
BBIJJaHA
(pamunusi, uMs1, OTYECTBO)
B TOM, 4TO eMmy (eif) B 20 romy 3a mepuoJ C « »
20 r. mo « » 20 T. HaYUCIIEH COBOKYIIHBIN
3apaboTOK (70X0T) B CyMME pyo. KOIL.

(cymma mpomnuceio)

( pyo. KOIL).
(cymma ndppamm)

[Tpu sTOM U3 yKazaHHOTO 3apaboTKa (70X0/a) 3a
NpOpPadOTaHHBIX TTOJHBIX MECSIEB NPOM3BEICHBI CIEIYIOIINE BbI-
YETHI:

a) B3HOCOB II0 3asBJICHUIO HAa OJIATOTBOPUTEIbHBIC LEIH

pyo. Korl. ( pyo. KOIL);
(cymma mpomnuceio) (cymmMma 1dpamn)
0) He oOnaraeMOi HaJIOTOM KpaTHOW MUHHMAaJIbHOW Mecsd-
HOM oriaTel Tpyaa B PO pyo. KOII.

(cyMMa mponmchio)
(__ py6.  xom.)
(cymma dpammn)
B) pacxoloB Ha coAepKaHME JleTell W WKAMBEHIIEB
pyoO. KOIL. ( pyoO. KOIL);
(cymMma mponuchio) (cymmMma 1udpamn)

Cymma 3apabotka (1oxoja), ¢ KOTOPOro yJep)KaH Hajor
pyo. KOIL. ( pyo. KOIL);
(cyMMa IponHCEI0) (cymma mmdpamn)

168



CymMa ynep kKaHHOTO HaJiora

( pyo. KOIL).

(cymma mudpammn)

« » 20 r.

ITeyats

I'n. Gyxranrtep
(dbamunus, u., 0.)

pyo.

(cymMma mponmchio)

(moamwck)

KOII.
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OBPA3EIL
CIPaBKHU
k [lopaaky nepeBojia CTYAEHTOB U3 OAHOTO
CPEIIHETO CIENUATBHOTO
3aBEJICHUS B IPyTO€ CPEIHEE CIICLUATIBHOE
yueOHOE 3aBeIeHHE U U3 BBICLIETO
y4eOHOro 3aBE/ICHUS B CpeIHEE
crienyanbHoe yueOHOe 3aBe/IcHHE
VYrnoBo# mITaMI CpeAHETO
CHEUUaNbHOrO y4eOHOTro
3aBe/IeHUs

JlaTa BbITaun
U PETUCTPAIIMOHHEIN HOMEP

CIIPABKA

Brinana

(hbamuust, ¥Ms1, 0TYECTBO (TIOJTHOCTHIO)
B TOM, 4YTO OH(a) Ha OCHOBAHUWHU JIMYHOT'O 3as4ABJICHUS U KOIINHU 3a-
YEeTHON KHIKKU R
JIaTa BBIJIa4d U PETUCTPAIMOHHBIA HOMEP 3a9eTHOW KHIKKA

BBELIAHHOU

IIOJITHOC HAMMCHOBAaHHE O6pa30BaTeJ’IBHOFO YUpEKACHUS,

BBIIABHICTO 3a4Y€THYIO KHUKKY

YCIICIIHO BBIAEpIKa(a) aTTecTAllMOHHbIE MCIBITAHUS U OyAeT 3a-
yrcieH(a) B TOPAIKE MepeBoja AJs MPOAOIDKEHUSI 00pa3oBaHUs
N0 OCHOBHOW Npo(eccHoHaIbHON 00pa3oBaTeIbHON NporpaMme
CpeaHero mpogecCHOHANBHOTO 00pa30BaHUs MO CHEHUAIBHOCTH

HAaMMCHOBAHUC CIICHUAJIBHOCTHU

1oCJIe MpeACTaBIeHHs JOKyMeHTa 00 00pa30BaHNU U aKaJeMuye-
CKOH CIIpaBKH.

PykoBoguTens (Tmonmmch)

170



OBPA3EI]
CIIpaBKU

k [lopsanky B3aumoaeiicTBHA yrpaBieHUN
KOMHTETa MyHHULUIIATBHOTO KHJIbSI,
yIpaBJIeHUH MyHULIUIIAIBHOTO KUJIbsI
aJMUHUCTPATUBHBIX OKPYrOB M MYHHUIIH-
MaJIBHOTO YHUTAPHOTO MPEIIPUATUS
«ATEHTCTBO TIO pean3aIiy KIIAITHOTO
3aiiMa 1 CyOCHINi TIPU MPETIOCTABICHHH
rpaxaaHaM, Hy>KAalOLUIIMCS B YIIy4YIICHUH
KWINAIIHBIX ~ YCIOBUH,  0€3BO3ME3THBIX
cyOcuanii Ha CTPOUTENHCTBO HUIIH
nproOpeTECHHE JKUITbS

MecTto mrammna

CITPABKA NO.

OT « » 20 r.

Brigana

(pammmust, UMs, OTIECTBO)
B TOM, 4TO OH (OHa) AECHWCTBUTEIHHO paboTaeT B

(HanMeHOBaHME OpraHU3aliN)

CpenneMecsiuHbIl  1OXOZA 3a Ipolueamue 6 KajeH-
napHbIX MecsineB (¢ 1-ro mo 1-e yucno) ¢ ydeTom
BCEX BUJOB BBIIUIAT 33 MEPUOJ C «__ » 20 r.mo
« » 20 r. cocraBusieT pyo.

(cyMMa mpomuckro)

B TOM YHCJIE II0 MECSIIAM:
M-11 20 I.
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M-11 20
M-11 20
M-11 20
M-11 20
M-11 20

983

CnpaBKa BblaHa IJI NPCABIABICHUSA B anaBneHI/Ie MYHU-
OUITAJIBHOTO KHUJIbA

aJIMUHUCTPATUBHOI'O OKpPYTa.

PykoBonutens:
Mecto
TevaTu I'maBHbIN Oyxrairep:

172



OBPA3EIL]
JIOKJIaTHOM 3aITMCKH

HAUMEHOBAHUWE OPI"AHU3 AL
MOYTOBBIN anpec, TesnedoH, Gpakc u Ipyrue crpaBoYHbIC TaHHEIC.
Agpec dIIeKTPOHHOU MTOYTHI
OKIIO, OI'PH, MHH/KIIII, OKY []

HaumenoBanue AOJKHOCTH aJipe-
caTta C BKJIIIOUCHHUCM HaMMCHOBa-
HUA OpraHu3aliui B OaTCJILHOM

rnajgexe
. O. damunusg
JOKJIAJHA A 3AITMCKA
00.00.0000 No. 00

Mecto cocTaBieHUS

[3aroi0BOK K TEKCTY HAUMHAETCS
¢ mpeagora «O ... «]

Tekcr koHCTaTHpyromeidl dactu. M3maraercs mpoGiema, BoO-
mpoc, curyanys. He pekoMeHayeTcsi TeKCT HAa4MHATh CO CJOB:
«/loBoxky no Bairero ceeneHus...».

3areM NPUBOASTCS BBIBOIBI M MPEIJIOKECHUS

Ecnu cBeaeHus, npuBoJMMbIE B JOKJIAAHOW 3alMCKe, OTHO-
CATCS K ONPENENICHHOW JaTe WIM OTPE3KY BPEMEHHU, TO 3TO BpEMS
BKJIIOYACTCS B 3aT0JIOBOK.

Ecnu ecth, oopMitseTcs: IpuIIoKeHNUE.

[Tpunoxenue:
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1. HammeHOBaHUE TIPHUITOKCHUS.
2. HauMmeHOBaHUE NPUIIOKECHUS.

HammeHoBaHWEe JTOPKHOCTHOTO JIUIIA,
MOAMKUCABIIETO TOKYMEHT (noonucs) N.0. Gamunus

B neno 00-00 (moanwck)
00.00.0000
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OBPA3EIL]
JIOKJIaTHOM 3aITMCKH

OAO «(3OJUAK»

JIOKJTIAJTHA ST 3AITUCKA

25.05.2009 I'maBHOMY MHXXEHEPY
C. A. T'anaeBy

[O HEBBIMOJIHEHUN NPaBHUI 0€30MIACHOCTH
MIPH MTPOBEIECHIUH MOHTAXXHBIX paboT]

MHoO0 HEOAHOKpATHO CTaBHWICS Tepen Bamu Bompoc o co-
OmoneHnn Mep Oe3omacHOCTH Ha 5-M ydactke. OIHAKO A0 CHX
IOp OTCYTCTBYIOT OTPa)KIACHMsI B MECTaX MPOU3BOIACTBA MOHTAXK-
HBIX ¥ CTPOUTENBHBIX padoT, a UMEHHO:

1. He orpaxaarorcsi MecTa CBapOUYHBIX PadoOT, TJ€ BO3MOXKHO
najieHue MpeaIMeTOB.

2. B paifoHe MexaHOCOOPOYHOTO I[eXa BEIeTCsl OETOHHPOBA-
HHE KOJIOHH, IIPY 3TOM OTpakJeHUE KOTIOBAaHA HE CIENaHO.

[Ipomry cpo4HO NPUHSTH MEPHI.

Wuxenep no Texuuke 0e3onacHocty  (moxamuck)  [1.H. Wnwues
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OBPA3EIL
OOBSICHUTEIILHON 3aITUCKHU

Hexany dunonoruueckoro GpakyabTeTa
Wurl'Y mouenty M.A.Kyns0yxeBy
OOBsicHUTENLHAS 3aITUCKA
O cpsiBe 3anstuii B rpymnme PI' 1 (1)
Ha 3anstus no CoBpemeHHOMY pycckoMmy s3bIKY (JIexcuko-
norusi) 11 ampens 2010 r. mpUIIUTH TOTBKO TPU CTYACHTA U3 COCTa-

Ba rpynmnsl 19 yenoBek. B pesynbpTare 3TOr0 3aHATHA MPUILIOCH
OTMEHUT.

[IpenopaBarens  (nodnucsy) M.U. Manbcarosa

12.04.2010
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OBPA3EI]
CITY)KEeOHOM 3aIMCKU

3apenyrommuM Kadeapoit

CnyxebOHas 3armcka

O cocrtaBieHuu rpapuka OTIyCKOB

B cBsi3u ¢ npuOIMKeHHeM JIETHErO Ce30Ha MpOINy IMpejcTa-
BUTh B JIeKaHAT TpadUKy OTIYCKOB COTPYIHHKOB BalIMX Kadenp
He no3anee 30 mapra c. r. JItoOble KOppeKTUPOBKHU rpaduKa mocie
€ro YTBEPXAEHHUs DPYKOBOJACTBOM, HauuHas ¢ 15 ampens c. T.
HEOOXOIMMO TIPEJCTABIATH B OTAEN KaJpOB HE TMO3AHEE, YeM 3a
MeCsIII 0 TPEeAIoIaraeMbIX H3MEHEHHH.

Havansnuk otnena kaapos (noonucw)
M.A.Koxnzoes

12.03.2016
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OBPA3EI]
CITYXeOHOU 3aIMCKU

[IpopexTopy mo AXY Uurl'yY
P.X.ManscaroBy

CrnyxeOHas 3arucka

OO0 n3MeHeHny HopMaTHBa Ha
pacxoJHbIe MaTepUaIbl

B c¢Bsi3u ¢ mOAroTOBKO#H Kadeapoi pyccKoro si3blka MaTepua-
JIOB IS OTUETA O TPOJIETaHHOM paboTe MpolTy YBETHYUTh HOpMa-
THB Ha CICAYIOLINE PACXOAHBIC MATECPHUAIIBI:

1. bymara k npuatepy HP Laser Jet 1020, uns. Ne1334-® (xaden-
pa PYCCKOTO SI3bIKa).

2. Kaptpumxk k mpunatepy HP Laser Jet 1020, uaB. No1334-® (ka-
(eapa pyccKoro si3bIka).

3aB. kadenpoit
TTOTICHT (noonucs) JILM.lynaposa

11.04.2010
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OBPA3EL]
ohopMIICHUSI aKTa

KOMMUTET 110 COLITMAJTIBHO-OKOHOMHNYECKOMY PA3BUTHIO
[IpaBurenscTBa Pecrryomuku MHTymeTns

AKT No. 17 YTBEPX/AIO
18.01.2010 IIpencenatens koMuTeTa
(moanuce) U. M. Ilnues
20.01.2009
Marac

O mpoBepke COXPaHHOCTH IOKYMEHTOB

OcHoBaHue:
npukas npexacenarens komurera ot 11.01.2010
Ne 102 «O npoBepke cOXpaHHOCTH yNPABICHUYECKUX JOKYMEHTOB)

CocTaBiieH KOMUCCHEH:

IIpencenatens: 3amectutens npenceaarens komurera JI.C. MamaTtuesa

Unens! komuccun: 1. 3aBeayromumii o6mum otaeiom C.H. By3ypranos
2. Nncnekrop otaena kaapoB A.A. ConaramakoBa
3. 3amecturens raBHoro Oyxranrepa C.H. Cynreirosa

B nepuon ¢ 16 o 18 sauBapst 2010 r. xoMuccus npoBepuia opraHu-
3alHI0 W YCIIOBUS XPAaHCHHUS YIPABICHYECKHX TOKYMCHTOB B KOMHUTETE
KyJNbTYpHL. JIOKYMEHTHI XpaHSTCS B CTPYKTYPHBIX IMOJIPA3JICICHUSIX U B
0o01IEM OTIETE.

HomeHknatypa Jien €XerojHO COTIACOBBIBACTCS C apXHBOM pec-
myOnuku Marymerns. @akros rudemny, yTpaThl, OPYH I HE3aKOHHOTO
YHHYTO)KCHUS TOKYMEHTOB HE YCTAaHOBJICHO.

Kommucenss pekoMeHIyeT BBLACIHTH M 000pYIOBAaTh CIIELHAIBEHOE
MTOMEIICHUE TS apXIBa KOMUTETA.

CocTaBiieH B 2-X dK3eMILIAPaX:
1-1i — B gemo Ne 1-23;
2-if — B pecITyOIMKaHCKUN apXHB.

[pencenaTens KOMUCCHH (HOONUCDH) JI. C. MamatueBa

YneHbl KOMUCCHU: (noonucv) C.H. By3ypranos
(noonucw) A.A. CorrramakoBa
(noonucs) C.H. Cynarteiroa

B neno 1-23
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OBPA3EI]
PEKOMEHIATEIPHOTO TTHChMAa JUTSI (PU3UIECKOTO JINITa

PEKOMEHIATEJIBHOE ITMCBMO

Komzoes Mcmam MyccaeBud SBIISUICS CTYIEHTOM (DHIIOIOTH-
yeckoro (akynprera MHIYHICKOTO TOCYAapCTBEHHOTO YHHBEPCH-
TeTa B mepuo ¢ ceHTsi0ps 2003 r. mo uross 2008 .

3a Bpems yueObl Vcnam ycnemHo OCBOWI B IMOJHOM 00beMe
KypC OMCLUUIUINH, NMPEeIyCMOTpeHHbIX ['ocynapcTBeHHBIM 00pa3o-
BaTEeNbHBIM CTaHAApTOM MUHHCTEPCTBa OOpPA30BaHUSI U HAYKH
PO.

B nepuon oOyuyeHus mokasan BBICOKHHA YPOBEHb 3HAHHMHU 110
BCEM JUCLUIUIMHAM, y4acTBOBaJ B CTYACHUECKHUX HAyYHBIX KOH-
(depeHIMIX, TBOPUECKUX OOBEIUHEHUSX, KpyxkKax. Ero xapakre-
pU3YIOT yMEHHE CIPaBISITbCA C HECTaHJIAPTHBIMH 3ajjauyaMu,
n300peTaTeNbHOCTh, HMHHULIHMATHBHOCTh, 00y4aeMmocTh, CIOCO0-
HOCTh K aJaNnTallid B Pa3IUYHBIX CHUTYallUAX, IMOIMOHAIbHAS
YCTOMUYMBOCTb. Jluaepckue KadecTBa HPOSBWIMCH B CAMOCTOS-
TETHHOM OCBOCHHWH Tporpammuoro obecredenns Windows 2000,
Windows XP, Office Excel, Vista, UaTepueT u ap.

KomneTeHTHOCTh, Je/I0BbIe KauecTBa, TBOPUYECKHUI MOTEHIIH-
aJl MO3BOJISIIOT TOBOPUTH O BO3MOXKHOCTH KaphepHOro pocrta. Xo-
POIINH IICHXOJIOT, KOMMYHHKaO€JIEH.

MHrymckuii rocyAapCTBEHHBI YHUBEPCUTET HACTOSITEIIBHO
pekomennyer KomzoeBa Mcmama MyccaeBuua, cuuTas, 4ToO OH
MOXeT 3PPEKTUBHO UCTIONHATH OOS3aHHOCTH PYKOBOIUTEIS TO/I-
pas3zesIeHus B pa3InuHbIX TOCYJaPCTBEHHBIX YUPEKACHUIX.

Konraktheii  tenedon: 8 (928) 096-45-54, e-mail:
aboris@yandex.ru.

Pexrop Unryiickoro rocynuepcuteTa
npodeccop A.M.MapTtazaHoB

25.11.2016r.
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OBPA3EI]
pCKOMCHZ[aTeJ'IBHOFO IIMCbMa AJIA OpFaHI/I3aHI/II/I

AKIIMOHEPHOE OBIIECTBO
KOMITIAHU A «ITPOTPAMMWHBECT»
VY. Akagemuka Aprumosuua, 17, Mocksa, 103132
Tein. 206-35-31, dakc 206-55-87, e-mail admin@pinv.com

Ne 134/77
22 ¢espansa 2010 r.
PEKOMEH/IATEJIbHOE ITMCBMO

3akpeiToe Akunonepnoe O6mectBo «Pybun» paboraeT B 00-
JIJACTH aBTOMAaTH3alMU OaHKOBCKHUX TexHoioruii ¢ 1995 roma. Ha
HNPOTSKEHUH 7 JIET IUIOJOTBOPHOM COBMECTHOM IEATEIBHOCTH C
komnanueit «lIporpamHuBect» 3A0 «PyOuny 3apekoMeHI0Bao cedst
KaK YCTOMUMBOE MPEAIPUSITUE U HAJIEXKHBIN JIETIOBOM IIAPTHED.

bnaronapst rmaBHomy npunnmmy padotsl 3A0 - dpopmupoBa-
HUE OCHOBAHHBIX HA B3aMMHOM COTPYIHHYECTBE U MpodeccuoHa-
JU3ME MapTHEPCKUX OTHOIIEHHUH ¢ KIMeHTaMH - «PyOun» 3aHnMa-
€T CTa0MIIbHOE TIOJIOKEHHE HA PBHIHKE OTEUECTBEHHBIX NMPOU3BOJIHU-
Tesel aBTOMAaTU3UPOBAHHBIX cucTeM. «PyOuH» BBICTyNaeT HHULM-
aTOPOM U SIBIISICTCSA MOCTOSHHBIM CIIOHCOPOM (pOpPYyMOB pa3zpaboT-
YHKOB MHTETPUPOBAHHBIX OAHKOBCKUX CHCTEM, €KErOJHO MPOBO-
muMbIx Acconmanue Poccuiickux bankoB. B wactHOCTH, MO €ro
nHummatuee B Aexabpe 2000 roma ObUT IPOBEACH BUPTYAIIbHBIN
UHTEpHET-(hopyM.

Hcnone3ys camble COBpeMEHHBIE U MEPCIEKTUBHBIE TEXHOJIO-
run B pa3paborkax OaHKOBCkuX cucteM, 3AO «PyOuH» aKTUBHO
pa3BUBAET OTHOLICHHUS C 3apyOEKHBIMU U OTEYECTBEHHBIMU KOM-
MaHWAMH - JIMAepaMy HHQOPMAIIMOHHOW UHITyCTPUH.

[Ipodeccnonanu3M  CHENMANUCTOB, BBICOKOE  KayecTBO
MPENOCTABISAEMbIX YCIIYT, HALEIEHHOCTh HA JOJITOCPOYHBIC MapT-
HEpCKHE OTHOIIEHHS, BHUMATEJIbHOE OTHOILIEHHE K MapTHepaM -
Bce 3T0 obecnieunBaeT 3phekTHBHOE ¥ B3aMMOBBITOJTHOE COTPY/I-
HUYeCTBO 0001 komnannu ¢ 3A0 «Pyoun».
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Kommanms «IIporpamluBect» pekomenmyer 3A0 «PyOun»
Kak TpodeccroHaIbHOr0 W HAIEKHOTO IMapTHEpPA B 00JIACTH CO-
BPEMCHHBIX WH(HOPMAIIMOHHBIX TSXHOIOTHIA.

T'enepanbubiit qupexTop kommnanuu «IIporpamuBect» H.U. Ctpenkxon
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OBPA3EI]
oopmiteHust ”HPOPMAITMOHHOTO TTHChMA

HAMMEHOBAHUWE OPI"TAHU3AIINN Pextopam BeIcIIIX
TIOYTOBEIN ajpec, TenedoH, ¢pake U Apyrue  YICOHBIX 3aBEIACHUI
CIIPaBOYHEIE TAaHHBIE.

Anpec 3eKTpOHHON MOYTHI
OKITIO, OI'PH, MHH/KIIIT, OKY [{
Ne

Ha Ne

O mpencTaBIeHUN CBEACHUI
HNudopmanmonHoe NUCEMO

B coorBerctBHM ¢ myHKTOM 3 mprka3za MuHOOpa3oBaHUS
Poccun ot 07.12.2000 Ne 3571 u mynktom 6 Pernenus coOpaHus
HAy4YHOU OOIIECTBEHHOCTH CHUCTeMbI oOpa3zoBanus oT 2002 roja k
Cobpannro HayuyHoii obmiectBeHHOCcTH 2003 TO7a MOATOTOBIICHBI
«PexoMeHgaMu 1O Yy4YeTy OOBEKTOB HMHTEIUIEKTyadbHOW COO-
CTBEHHOCTH JJIi MOHHTOPHHTAa HMYIIECTBEHHBIX IPaB BY30B H
Hay4YHBIX opranuzanuii MunoOpa3osanus Poccum.

VYkazanHple BbIlle PekoMeHmaluu HampaBIeHBl Ha COBEp-
IIEHCTBOBAaHHE MEXaHU3MOB YIPAaBICHHUS HAay4YHO-TEXHHUYECKOM
JIESTETBHOCTHIO, (JOPMUPOBAHHE CHCTEMBI JTAHHBIX MO CBEICHHUSM
0 TIPaBOBOW OXpaHE M HCIIOJIb30BAaHUU O0BHEKTOB HMHTEIUIEKTYallb-
HOW COOCTBEHHOCTH, CO3/1aBa€MbIX B By3aX M HAyYHBIX OpraHU3a-
IUAX 32 CUET WM C MPUBJICYCHUEM CPEICTB (erepaibHOro OojI-
KETa, W MPEAYCMATPUBAIOT €XKETOIHOE TPEACTABICHHE BY3aMH H
HAayYHBIMH OpPTaHU3AIMSAMH JAaHHBIX TI0 CBOJHBIM TaOIWIAM.
@opMBl TPECTaBIEHUS JAHHBIX M TOSCHEHHS IO 3arloJHEHUI0
(hopM H3NOKEHBI B YKa3aHHBIX PekoMeHaanusx.

B cootserctBuu ¢ npoeaeHHoi B 2001 roay mHBEHTapu3a-
nuel pe3yibTaTOB HAyYHO- TEXHUYECKON IESTENbHOCTH BY3bl U
opranuzalMy npeacTaBuian B HaydHo-MH(pOpMAMOHHBIA HEHTP
Mpo0JIeM MHTEJUIEKTYaIbHOW COOCTBEHHOCTH CBEIEHHS IO aHAJIO-
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rugapIM hopMam 3a miepuon 1993 — 2000 rr. B HacTosmee Bpems
VYrpasrneHue HaydYHO-WHHOBALIMOHHON JEATENbHOCTH TPOBOJUT
MOHMTOPHUHT pe3yabTaToB HcciaeaoBanuii 3a 2001-2002 rr.

Jlnst aHanmM3a COOTBETCTBYIOIIUX JAHHBIX M OOCCIICUCHHS BBI-
MOJTHEHMS paboT, CBA3AHHBIX C MOHHTOPHHIOM HMYIIECTBEHHBIX
mpaB Ha OOBEKTH HMHTEJUIEKTYaJIbHOM COOCTBEHHOCTH, IIpPEdy-
CMOTPEHHBIX BBIIICYTIOMSHYTHIM TPHUKa30M MmuHOOpa3oBaHHS
Poccun, mpomry B cpok g0 21 ampenst ¢.r. 00eCIeUHTh MPeaCcTaB-
nenne B HaydHo-MH()OPMAIMOHHBIA [EHTP HHTEIUICKTYalIbHON
coocteenHoctu (113833, Mockea, M-230, I'CII, yn. JlrocuHOB-
ckas, n.51, kom. 509, otB. - 3ropuna ['anuna BanepreBHa, 3am.
nupekrTopa, Ten. 237-65-34) ceenenwmii 3a 2001 u 2002 rr. mo mpu-
BeJIeHHBIM B Pexomennanusax Gpopmax Ha OyMa)KHOM HOCHTEJIE H B
3IEKTPOHHOM BHJIE.

JlomkHOCTb (noonucs) Wunnumanel, pamumnms

damuTHs UCTIOTHUTEIS
TenedoH
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OBPA3EI]
HI/ICI)Ma-HOI[TBep)KI[CHI/IH

Wurymckuii rocynapcTBeHHBIN yHUBEpcUTeT  JlupexTopy pecmyOiauKaHCKON

yi. MarucrtpanbHas, 17 OubIMoTeKN

Haspans, 386132 I.A. T'azaueBoit

Ten. (88732) 228-13-41,

Daxkc (88732) 222-28-47, yi1. Jlynauapckoro, 32
E-mail: office@partner.com PU, ct. OpmxoHuKu3€eBCKasi,
JI/c 76220037789 B YOK M® PD 301264

o r. Ha3pans

Cu. 40008723400000010088
Otnenenne No. 1

I'Y b P® no r. Hazpans

05.06.2010 No. 234/711a
Ha No.

0] IMOJIY4YCHUHN NOKYMCHTOB

Hacroammum noareepkaaro noynyueHue «MeToanyeckux yka-
3aHUM 1O OQOPMIICHHIO HAay4YHBIX pPabOT B COCTaBe HAy4YHO-
HCCIIEIOBATEIBCKOM JOKYMEHTAIIUN.

B cooTrBeTcTBUM ¢ TpeOOBaHUSIMU JOKYMEHTA PUHSTH HEOO-
XOAMMBIE Mephl Al obecmeyeHHs Haluiexaniero ogopMieHus
Hay4YHBIX MaTEpUAJIOB B paMKax MIPOBOJNUMBIX B HACTOSILEE BPEMS
Hay4YHO-UCCIIEIOBATEIbCKUX U3bICKAaHHM.

OnHOBPEMEHHO COOOIAI0, YTO C MPENOAaBaTENIIMH U CTY-
JEHTAMH MPOBEICHBI TOTOTHUTENBHBIE 3aHATHUSA 110 U3YYEHUIO T10-
JTyYEHHBIX JOKYMEHTOB.

3aB. kadeapoi pyccKoro s3bika
JIOLIEHT (noontucs) JLM. lymaposa
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OBPA3EI]
ohopMITEHHUS TTHCEMAa-COOOIICHISI
(u3BeILICHHS)

HawnmenoBanne OopraHusanuu-guiepa HawnmenoBanne u aZpec aapecara

Hcx. No.

« _» 200 .

Hacrosmum nuceMom
(Ha3BaHUE OpraHU3ALNH - JUIIEPA)
n3Bemaer bank Poccum o cBoem cornacum Ha moamnucanue Jlo-
MOJTHUTENFHOTO TPOTOKONAa K  JoroBopy No. oT
« » 200_ r.Ha BeIOTHEHUE QPYHKIMHA AUJIepa HA PhIHKE
rOCyJapCTBEHHBIX KPaTKOCPOUYHBIX OECKYNOHHBIX OOJHranui cie-
JYIOIIETO COJEePKAHUA:

1. B coorBerctBuu ¢ 1. 6.2 noroeopa No. oT
O BBINIOJIHEHUM (DYHKIMHA JUJIepa Ha PBIHKE rocyaap-
CTBEHHBIX KPATKOCPOUYHBIX OCCKYIIOHHBIX O0JMTrainuii Mexay ban-
koM Poccun n
(Ha3BaHME OpraHMU3AINH - TUIIEPA)

CPOK JeWCTBHS JOTOBOpa MpoAeBaeTcs 10 1 oktsaops 20 rozaa.

JIOKHOCTH

(mmomuce) (pacmmdpoBKa MOIUCH)
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OBPA3EI]
MUCHMa-COOOIIEHUS

(u3BemeHNs)
HAVMMEHOBAHUWE OPTAHU3 AU PykoBoautensm opraHos
TIOYTOBBIH azpec, TenedoH, hakc 1 yIIpaBJIeHHs! 00pa30BaHUEM
JpYTUe CIPaBOYHbIE TAHHBIE. aJIMMHHCTPaTUBHBIX PaliOHOB,
Anpec 3eKTPOHHON MOYTHI pyxoBoautensim HMLI,
OKIIO, OT'PH, UHH/KIIII, OKY [{ TUPEKTOPaM paifOHHBIX LIEHTPOB

uH(pOopMaTH3aIMH 00pa30BaHUS

Ha Ne

O npoBenennn hecTuBas
VYBakaeMble koJuieru!

B pamkax peanuzanuu nmporpaMmbl MHQOpMaTuzanuu oopa-
30BaHMs PecyOnuku MHryImeTHs 1 ¢ 1eiblo COBEPLICHCTBOBAHUS
00pa3oBaTENHHOTO Mpolecca B YUPESKACHUSAX TOpojia Ha OCHOBE
WCTIONIB30BaHMS COBPEMEHHBIX HWH(POPMAIMOHHBIX TEXHOJIOTHI
MPOBOJUTCSL BTOPOH ropoxackoit pectusans «Vcnonb3oBaHue HH-
(hOpMaITMOHHBIX TEXHOJIOTHHA B 00pPa30BaTEIILHOM JCSITEILHOCTH
(ITonosxenwue o pectuane — [Ipunoxenue 1).

3anmaueii decTuBas ABISIETCS PAaCIPOCTPAaHEHUE TEPEIOBOTO
MEIarornYeckoro OIBITA MO0 HCIOJIB30BAaHHUI0 MH()OPMALMOHHBIX
TEXHOJIOTHI B 00pa30BaTeNbHOM NI TEIHbHOCTH, BHEJPEHHE HOBBIX
nHGOPMALMOHHBIX TEXHOJOTMH B TPAaKTHKYy paldoTel oOpa3oBa-
TEJBHBIX YUPEKACHUI.

K yuacruto B ¢ectuBane npuriamarrcs paboTHUKH 0Opa3o-
BaTEeNBHBIX YUPEXKIEHUH BCEX THIIOB W BHUIOB, UMEIOIIUE COO-
CTBEHHBIE Pa3pabOTKH MO HCIONb30BAaHUI0 HHGOPMALMOHHBIX
TEXHOJIOTHI B 00pa30BaTeIbHOMN JACATEIBHOCTH.

MepBb1ii Typ decTuBanast npoxoautr Ha Oaze paiionos. [lo
UTOraM NEPBOTO Typa paliOHHbIE OPTKOMHUTETHI (heCTHUBAIS PEKO-
MEHIYIOT Jy4Ilie pa3padOTKu AJIs y4acTusl BO BTOPOM (3aKJIHO4H-
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TETLHOM) Type. 3asBKHU OT paiioHOB (He Ooiiee TPEX) MPUHUMAIOT-
cs 10 30 mapTa 2009 roaa (dpopma 3asiBku — [Ipunmoxxenue 2).

Bropoii (3akiI0unTebHBIN) TYpP (pecTHBAJSA IPOXOAUT C 6
no 13 anpeas: 2009 roga na 6aze ['JIK r. Hazpauu «Pecmy6mnu-
KaHCKuickui LleHTp MH(DOPMAITMOHHBIX TEXHOJIOTHH M TEIEKOM-
myHukanuit» (naiee - P TuT). st noaseneHus uToros hecTu-
BaJs co3AaéTcad KOHKYpCHasi KOMUCCHSI, B COCTaB KOTOPOH BXOZST
npeacrasutenn Komurera mo obpazoBannio, AKaAeMHUH ITOCTIH-
TUIOMHOTO TIeIarOrHYecKoro odpa3oBanwus, MHrymckoro rocynap-
ctBeHHoro yHuBepcureta, PLHIUTuT u metoandeckux ciry:x0 paii-
OHOB.

[MobGenurenu QectuBans OymyT HArpaKAEHbl I'paMOTaMH M
CHEUUANBHBIMU TIpU3aMH. Matepuaisl, NpeACTaBIAIOMINE Hayd-
HYIO U IPAKTHYECKYIO [IEHHOCTh, OYAyT OIyOIMKOBaHbI.

KonTakTHbIC TEChOHBI:

438-11-94 — Hansruesa Pamca MyxTapoBHa, 3aM. JUpPEKTOpa IO
yaeOHO-MeToaudeckoit pabore PLIUTUT;

438-11-96 — I'anmxkeBa daruma MccaeBHa, TJI. METOIUCT IO y4ueo-
Hoit pabote PLIUTuT.

Mecto npoBeneHus hecTHBaIs:

I Typ — Ha 6a3e paiioHOB;
I Typ — na 6aze I'IK r. Ha3panwu, yin. um.A.TytaeBoii, 34, 2 sTax.

JlomxHOCTh (Tommcsk) Wantmanel, hamunms

damuHs NCTIOTHUTEIIS
TenedoH
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OBPA3EI]
IINCbMa-3asaBJIICHUS

HAVMMEHOBAHUWE OPTAHU3 AU I'enepanpHOMY AUPEKTOPY LIEHTPA
MIOYTOBEIH anpec, TenedoH, (axc u ApyrHe CTpaTErH4eCKuX IporpaMm
CIIPAaBOYHBIC JAHHBIC. B.1. Ky3nenosy

AJpec 3JIeKTPOHHOM MOYTHI
OKIIO, OI'PH, MHH/KIIII, OKY

yi. HoBerit ApGar, a. 19,
r. Mocksa, 127025

Ha Ne

YBaxaewmslit Bukrop lBanoBuy!

B PocobpHanzop mepuognyecku moctymaeT HH(opManus o
MPOBEICHNH 32 PyOEeKOM KOH(EpeHIHH, OpraHu3yeMbIX C poc-
CUHCKOH cTOpOHBI LleHTpoM cTpaTerndeckux nporpamm. B gact-
HoctH, 310 | Mexnynaponnas Kondepenmus «lIpobrema rocy-
JApCTBEHHBIX CTaHIAPTOB B O0JIACTH OOpa3oBaHHs W CO3/aHUE
o0miero odpasoBatenbHOro mnpocrpancrsa Poccun u ECy» (Dun-
nsHaus, T. Xenscuakd, 17-19 anpens 2006 r.). B uadopmannon-
HBIX THChbMaX, HAaNpaBJICHHBIX B By3bl OT Bamiero mMeHu, mpsMo
yKa3aHO, YTO Ha KOH()EpEeHIMH 3alUIaHUPOBAHBI BBICTYIICHUS
npencraButeneil OenepanbHol Ciry:K0bl IO HazI30py B chepe 00-
pa3oBaHUs U HAYKH, a TAKXKE YTIPABICHNUH JIMLIEH3UPOBAHUS, aTTe-
cranuu M akkpenutaiuu PocoOpnanszopa. B mporpamme koHbe-
PEHIIMM OTpa’keHBI BOTIPOCHI, BXOAAIINE B KoMIleTeHIII0 Poco6p-
Ha/a30pa.

Pocobpnanzop 3asBiseT, 4TO HE UMEET IUIAHOB YYacTHA Py-
KOBOJUTENEeH M COTpYyIHHMKOB PocoOpHaazopa B paboTe BbIlIe-
ynomsiHyToi koH(MepeHmmnnu. Madopmanus o6 ygactun PocoOpHa-
J130pa, €r0 PyKOBOJIUTENEH W MOApa3aeieHnii Oblla TIOMeIeHa B
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nHGOpMaIMOHHBIE IMHChbMa Oe3 coriacoBanus ¢ demepalibHOM
CIyX00i 1Mo Ham3opy B chepe oOpazoBanus W Haykd. C IEIBIO
MHQOPMHUPOBaHMS BY30BCKOM 00IIECTBEHHOCTH O mo3uiuu Poco-
OpHazm3opa B CIOKMBIICHCS CUTyalldd HACTOsIIEe MUCbMO Oyner
omy0aukoBaHo Ha Web-caiite PocoOpHazazopa.

3amecTHTENb PYKOBOIUTEIISI (rorch) Wuannmanst, hamems

DaMuIust UCTIOTHUTEIS
TenedoH
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OBPA3EI]
MUChMa-TIPe IyPEKACHUS

[paButenscrBo Cankt-IletepOypra T'enepanbHoMy nUpeKTOpy
AnMuHHCTpaus 3A0 «TexmMoHTaXk»
DpyH3€HCKOro paiioHa B.1O. SIxoBneBy

Cankr-IlerepOypra

Ipaxckas yiu., a. 46, Codwmiickast yi1., 1. 12,
Cankr-IletepOypr, 192241 Cankr-IletepOypr, 226264
Ten. (812) 576-8401,

Daxkc (812) 576-8439,

E-mail: frunsreg@tufruns.gov.spb.ru

15.05.2006 No. 234/711a
Ha No.

O cucTeMaTHYeCKOM 3arpsi3HEHUH TEPPUTOPHH

VBaskaeMbIH rocrioinH SkoBies!

Brinyxaensl BeiHecTH Bameit opranuzaumu oduumaibHOe
MPENyNpEeXICHUE B CBA3M C CHCTEMAaTHYECKUM 3arpsi3HEHUEM
HNpUWIETAOIEH K 3aHUMAEMON TEPPUTOPUU MECTHOCTU OTXOJAMHU
ropioYe-CMa30uHbIX MaTepPHaJIOB.

VYKka3aHHblE MaTepHandbl HUMEIOT BBICOKYI0 TOKCHYHOCThH H,
KpOME TOTO, CO3Jal0T, B MPEIABEPUH KAPKOrO0 W 3aCyIIIUBOTO
BPEMEHH rojia, AOMOJHUTEIbHYIO ONAaCHOCTh JJIi BOZHUKHOBEHHS
ro’kapa.

OCHOBHBIM UCTOYHHMKOM 3arpsi3HEHUs Ha TEppUTOpHUH Bareit
OpraHM3alluy SABJSETCS TapaX M aBTOTPAKTOPHAs MacTepCKas.
[Ipomy Bac mpuHSTH CpodHblE MEpHI MO YCTPAaHEHHWIO MPHYUH,
BIEKYIIUX 32 c0o00i mpoHMKHOBeHHE 0TX0/I0B ['CM B mOYBYy H
BO/JIbI TPUJIETAIOIIEN MECTHOCTH.

B npotuBHOM citydae Baia opranusaimst 6yaet ompagoBaHa.
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B cBs3u ¢ Tem, 4TO HampaBiieHHbIE paHee B Bamn ajgpec yBe-
JIOMJICHHE ¥ HalmtoMUHaHUE (cooTBeTcTBeHHO, 20 ampens 2006 T. u
5 mas 2006 r.) octanuce 6e3 oTBera, mpoiry Bac HezamenuTeNb-
HO TIOATBEPIUTH NOJyYEHHE HACTOSLIETO NPEAYNPEKICHUS B
MUCHMEHHOM BH/JIE.

HauganpHuk otnena
patioHHOTO X03s1cTBa (JIMUHAS TTOATIHCH) H.A. ®engopos
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OBPA3EI]
peKIIaMHO-HH(POPMAIIMOHHOTO MTHCHMa

Jlorotun npeanpusaTUs

IOKHO-YPAJIBCKAA XUMNYECKA S KOMITAHUA

Anpec npeanpusTys, KOHTaKTHas HHGopMaIs
(mouroBsIii anpec, TenedoHsl, pakc, e-mail u T. 1.)

VYBaxkaeMsle rocroaal

[Ipennaraem kK mocTaBKe JJAKOKPacOYHbIE MaTepUalbl OTeye-
ctBeHHOro mpou3BojacTBa (OAO «Jlakokpacka», OAO «Pycckue
Kpackm», T. fpocnasib, OAO «3aropckuii JIK3», OAO «Amwun-
CKUIl XUMHYECKHI 3aBOJ»), MaTepHalbl 3apyOeKHbBIX MPOU3BOIU-
tenei («Sadoliny, «Marshall», «TIKKURILA» u ap.). biaaronaps
JOJTOCPOYHBIM JWJIEPCKUM COIJIALICHUSIM C YKa3aHHBIMH IIpel-
NPUATHSMHU Halla KOMIIAHWUS UMEET BO3MOXKHOCTh OecriepeO0MHBIX
mocraBok mmpokoro cmnektpa JIKM - oT crpourensHo-
WHIYCTPUAIBHOTO A0 CIICIHAIbHOTO HAa3HAUCHHS - B JIIOOBIX 00b-
eMax co ckjaza B I. YenssOMHCKE Ha BBITOAHBIX ISl BAC YCIOBUAX
0 [IEHaM HMXKE LIEH 3aBO/IOB - IPOU3BOAUTENCH MPOAYKIIHH.

HOxHO-Ypanbckast XuMHU4ecKas KOMIIAaHUS SIBJISETCS CIelna-
JU3UPOBAHHONW KOMIAHMEH, KOTOpas CaMOCTOSITEIbHO HMPOBOIUT
KOHTPOJIb Ka4yecTBa MOCTAaBISIEMBIX MaTepUallOB, pa3padaTbiBacT
TEXHUYECKUE YCIOBUS AN CO3/IaHHUS ONTUMAIBHBIX COBPEMEHHBIX
MOKPBITUH, HCIIONB3yEMBbIX B HMPOMBIIUIEHHBIX U CTPOHTENbHBIX
TexHonorusx. [IpodeccronansHas pa3paboTka U HOAOOP FOTOBBIX
MaTEepHaliOB «IOJl TEXHOJOTHYECKHH Mpolecc» Ha 0a3e caMbIx
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COBPEMEHHBIX TEXHOJIOTHH TIO3BOJIICT HAM OMPEIEIIITh HE00XO-
JIMMOE Ka4eCTBO MPOMYKIIUU B JOJTOCPOIHOMN TIEPCIICKTHRBE.

Harmma mienp — kauecTBoO, MIAHOBOCTh U MaKCHMAaJIbHbBIE YI00-
CTBa B IMOCTaBKax. MBI BBIOMpaeM Iy4IINX MPOU3BOJIUTENEH H

npeajiaracM JIydmue yCJIOBUA OJIA B3aMMOBBII'OAHOI'O COTPYAHH-
4CCTBa.

Menemkep oTnena npoaax
WBanoB Annpeit bopucosuu

Ten.: 61-29-39, 37-23-49, 8-912-798-2400
E-mail: ivanov@uzhim.ru
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OBPA3EI]
NnuchbMa MPSMON MOYTOBOM PaCCHUIKU

IIpennoxenne nericreyer 10 1 urons 2010 roga
AL TlyroeBy
YBaxaewmslii rocioanH [Tyroes!

Jleto Bcerna accouuupyeTcsl B CO3HAHUU JIIOJEH C OTABIXOM U
nyremecTsusaMu. llpurnamaem Bac Bocmosb30BaTbesi OOHUM M3
CaMbIX BbII'OJHBIX HAIIIHUX HpelIJIO)KeHI/Iﬁ - COBCPUIUTH YBJICKA-
TENBbHYI0O M NPU 3TOM COBCEM HEAOpPOryio moe3znky B Kapemmio.
Pycckuii CeBep B nmepuoz OenbIX HOYEH - YTO MOXKET OBITH Ipe-
KpacHee U yJIuBUTeNIbHee?

Brr nerko ybenurech B BHITOAHOCTH HAIIETO MPEIONKCHUS,
03HAKOMHBILUCH C €ro ycloBusMH. MTak, Mbl mpemiaraeMm Bam
y’Ke CeroJHs:

1) Yenyru mo mepeesfy (BKtodas 3aka3 MU OpOHHUpOBaHUE
aBua- M X.-A. ouneros). Ilpu xenanun Bel Taxke mMoxere Boc-
MOJIb30BATECSl aBTOOYCOM MOBBIMIEHHON KOoMdopTaOesbHOCTH M
3a0[IHO - BOT pelKas yaada! - OCTAaHOBHTHCS HA OAMH JICHb B
Cankr-IletepOypre, He 3a1UIaTHB 32 3TO HU PyOIIS.

2) Tpancdep ot adsporopTa, X.-1I. WIH aBTOBOK3axia r. [leTpo-
3aBOJICKa, CTOIMIBI Kapenuu, 10 BOCXUTUTEIBHOTO JIECHOTO OTeJIst
«Kanesana» u obparno. O6paiaeM BHUMaHNE Ha LIEHBI: CYTOYHOE
MPOXKUBAHKE B IBYXMECTHOM HOMEPE C 3aBTpaKoM o0oiieTcs Bam
Bcero numib B 999 pyoneit. Jletn mo 16 jer, pazMenieHHbIe Ha J10-
TIOJITHUTCIIbHBIX MECTAaX, OIVIAYHUBAIOT JIMIIIb CTOMMOCTD ITUTaAHHA.

3) I'mbkyro cucremy muranus (oT 3 10 6 MOCemeHui pecTo-
paHa B JI€Hb): NTOJYIIAHCHOH, MIAHCHOH, «IIBEJICKUI» CTOJ, AUETH-
yeckoe nutaHue (20 pa3nMYHBIX BapUAHTOB), «IOMAIIHEE» IHUTa-
HUeE 17151 AeTeil. MUHUMallbHBIE IEHBI TP MaKCHMaIbHO BBICOKOM
KadecTBe 00CITy>KUBaHUSI.

[IpumeuaHnue: CTOMMOCTH IMOJHOLIEHHOTO 3aBTpaka - oT 69
pyoneii, obena - ot 129 py6neii, yxxuna - ot 99 pyb6neii. [Ipu BbI-
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Oope BapmaHTa 5-pa30BOTO NMUTaHUS (JIaH4, TOCICOOEIEHHBIN KO-
(e) - BeuepHHit KOKTEHIb OSCIUIATHO.

4) OTapIX ¥ pa3BICUYCHUS: CIIOPTUBHBIC UTPHI, OJTHOTHEBHBIC
MOXOJIbI, PhIOAJIKA, KaTaHWE Ha JIOAKAX W JIOMAJISX, cayHa, Ouib-
SpA, AapTc, Toiab(, OONBIION TEHHHC, MPOKAT CIIOPTHBHOTO HWH-
BEeHTapsa W MHoroe apyroe. CriennanbHas UTPOBast MJIOMIAAKA IS
JieTeit (C BocruTaresaeM) - OECIIaTHO.

5) KynbTypHas NporpaMma: SKCKypCHH TIO >KHBOITUCHBIM
yronkam Kapenuu, noceiienne My3eeB U aMsaTHbIX MecT T. [ler-
po3aBojcKa, yuyacTre B (OJIBKIOPHOM Mpa3JIHUKE U apXeoJoruye-
CKHUX PaCKOIKaX, yPOKU (PMHCKOTO W aHTIIMKUCKOTO S3bIKA, B TOM
yucie as aered. OqHa skckypcewust (1o BEIOOPY) - OeCILIaTHO.

Baumanmne! Cnenmanpaas ckunaka B 10% U1 KIMEHTOB, KO-
Topsle nmpoBeayT B Kapenuu 14 nueit u 6onee.

[To3Bonute no Tenedony (814) 55-55-55 Hamum MeHeKe-
pam - Mure Xapsonen u Opuio MuxaiinoBy - u BeIOEpUTE caMblit
BBITO/IHBI BapHaHT.

[TonpoGHoOCTH - Ha HameM caiite http://www.sampo.com.

3akaxxuTe MONHBIA ~ mpaic-TucT 1o E-mail -
price@sampo.com.

OTtnpaBbTe TakKe 3TOT KyNOH (OTMpaBKa oruradeHa) - U Bol
CTaHETe YYaCTHUKOM JIOTEpPEH, MOIYYMB INAHC BBIMUTPaTh TPEX-
nHEeBHOe mpebpiBanue B Kapennu 3a cder mpuHHMAIOIIEH CTOPO-
HBI.

Hns orBeta Bel MOkeTe Takke HCHOJIB30BaTh MPHUIIAracMyro
(oTuUTaYeHHYI0) MTOYTOBYIO KAPTOUKY HalleH KOMITAaHHH.

Kapesus xaer Bac. Ilpues:xaiite k Ham, rocnoaus Ilyroes!

Jlo ckopoli BcTpeuu B rOCTENPUUMHON U apykecTBeHHON Ka-
penun!

C yBaxxeHuEeM
KOMMEPUYECKHUIN TUPEKTOP

poccuiicKO-(hMHCKOH TyprUCTHIeCKOH KoMmaHuu «CaMIioy

Enena Xy6accan
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OBPA3EI]
rapaHTUMHOTO MUChMa

3AKPBITOE AKIITMOHEPHOE OBIIECTBO [lupexTtopy MyHHUIUIAIEHOTO

«QJIEKTPOKABEJIb» Llentpa TpynoycTpoiicTBa u
3aHATOCTH HacCeTeHHs

Ilopoxosas yiu., 1. 11, Cankr-Ilerepbypra

Cankr-IlerepOypr, 192278

Ten. (812) 322-1674

®axc (812) 322-1587

05.01.2006 Ne 115/22-008
Ha Ne

B cooTBeTCTBHU ¢ MOJaHHOW paHee 3asABKOW Ha MOI00p Tep-
COHaJIa AJISI HYKJ Hallero NPEeANpHUATHs Ha TeKyIIMd roxa (Haul
UCX. OT... Ne ...) mpeaycMaTpHuBalioch TPYIOYCTpoicTBO 15 pabo-
YUX-OIIEPATOPOB TOKAPHBIX CTAHKOB C YHMCIOBBIM NPOTrPaMMHBIM
YIpaBICHUEM.

B cBs3u ¢ TONBKO YTO cocTosBIIMMCA yTBEpKAeHHEM [ocy-
JapCTBEHHOr0 00OpoHHOTO 3aka3a Ha 2009 rog W yBenHYeHHEM
€ro OCHOBHBIX ITOKAa3aTeNel IS HAIIero MpeAnpHUsATHS MbI HCIIbI-
THIBa€M TIOTPEOHOCTh B TIPUBJICYCHUH JIOTIOIHUTEIBHOTO KOJIHUYe-
cTBa padOYMX YKa3aHHOW CIIEHUaJIbHOCTH, B TOM YHCIE U3 YHCIa
BBIITYCKHUKOB TOPOJCKHX CPEJHHMX CHEIHAIbHBIX y4eOHBIX 3aBe-
JICHUH.

VYo6enurensHo mnpocuMm Bac u3BICKaTh BO3MOXXHOCTBH IS
HaIpaBJI€HUs HA HAIle NPENNpHUIATHE AOMOJHUTEIBLHOIO KOJIHYe-
CTBa PabOYMX COIJIACHO IMpHJIaracMoil yTouyHeHHOU 3asiBke. Tpy-
JIOYCTPOMCTBO, pa3MellieHre  oOydeHHe MmepcoHana, HarpasJsie-
MOTO B COOTBETCTBUH C YTOUHEHHON 3aBKOM, TapaHTUPYIO.
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IIpunoxxeHnre: yrodHeHHas 3asBka Ha moabop mepconana Ha 2009
roj, B IBYX 3K3. Ha 5 nucTax Kaxapli, 3k3.Ne 1 - anpecary, 5k3.Ne
2 - B 1eno.

Haganpauk cayx0s! iepconana  (mommuck) A.C. CaMCOHOB

C.I'. Ceprees
322-1674
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OBPA3EI]
IMUChbMa-3aripoca

3AKPBITOE AKITMOHEPHOE OBINECTBO T'enepaibHOMY AUPEKTOPY

«[TAPTHEP» 3A0 «TexmoHTaX»
Haponnas yn., 12, Marac, 386132 X.N. bexoBy

Ten. (873) 557-3531,

®daxc (873) 557-5587, npoci. basopkuna, 1. 9,
E-mail: office@partner.com Marac, 386132

JI/c 76220037789 B YOK MO PO
o r. Maracy

Cu. 40008723400000010088
Ornenenue No. 1

I'Y IIb P® no r. Maracy

05.06.2010 No. 234/711a
Ha No.

O nepeHoce CPOKOB MOCTABKHU

VBaxxaeMsblil I-H bekoB!

CoriacHO TPOTOKOJY O TOCTaBKax Mo KOHTpakty Nel65/11
ot 16.01.2007 r. mocTaBKa MOHTaXXHOTO 000pPYIOBaHUS JJII CTPO-
WTENbCTBA 3aBOJa MUHEPAIBHBIX YAOOpEHUil NOIKHA OBITH OCY-
IIecTBJIEHA B JIBA ATaIla.

[lepBast maptusi oOopyzmoBaHusI Oblla JOCTAaBIEHAa CBOEBpE-
MEHHO, YTO TI03BOJIWJIO BBIIOJHHUTH PabOTHI IO MOHTaXXy B OTOBO-
pEHHBIE KOHTPAKTOM CPOKH.

OpHako Mo BUHE CTPOMTENBHOM opranmszannu «KascTpoii»,
KOTOpasi HE 3aBepILMia OTAENIOYHbIE PA0OTHl B TEXHUYECKUX IO-
MEIIEHUAX K YCTaHOBJIEHHOMY CPOKY, pa3MellleHHe BTOPOH map-
THU MOHTaXXHOTO 000py/IOBaHMS B HACTOSIIIEE BPEMS OKa3bIBaETCS
HelleJecoo0pa3HbIM.
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B cBs31 ¢ 3THM yOeaUTEeNbHO MPOCHM PacCMOTPETH BO3MOXK-
HOCTh HM3MEHEHHUS CPOKOB OTTPY3KH T'OTOBOTO OOOpYIOBaHHS B
Ham agpec Ha 01.08.2010 .

[Ipocum oToCnaTh OTBET B TPEXAHEBHBIN CPOK 3JIEKTPOHHON
MTOYTOH.

HcnonHUTENbHBIN TUPEKTOP
3AO «lapTHEp» JInunas nognuck T.1. bokos
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OBPA3EIL
MUCHMa-TIPOCHOBI

HAMMEHOBAHUME OPTAHU3ALIMU I'maBHOMY penakTopy
MOYTOBBIN azpec, TeaeoH, Bhakc u Apyrue «Cepnayno»
CIIPABOYHBIE JIAHHBIE. X. HlapueBy

AJnpec 3NeKTPOHHOHN MOYTHI
OKIIO, OI'PH, MHH/KIIII, OKY
mp. baszopkuna, 1. 19,
r. Haspans, 386100
01.09.2009 Ne 1255/13-98
Ha Ne

0] MpeaAOCTABIICHUU JOKYMCHTOB

YBaxkaembit XyceitH MaromenoBuy!

B cBa3u ¢ exerogHoW nepeperucTpanye MnpeanpusTuii-
HAJIOTOIJIATENbIIMKOB, PACHIOI0KEHHBIX Ha TEPPUTOPUH CYyOBEKTa
@®enepanny, npomy Bac gare COOTBETCTBYIOIIME YKa3aHHUS O
HampaBlieHUH B Hall aJpec HOTApPHAJIbHO 3aBEPEHHBIX KOMUI
YUpPEAUTENbHBIX JOKYMEHTOB U JIMLEH3UU Ha BEJEHUE AEATEIbHO-
CTH BO3IUIaBisieMoro Bamu uznatenscTsa.

Kpaiianii cpok mpeacTaBiIcHUS TOKYMEHTOB - 25 OKTAOps
2009 ropa. Ilpomry Bac monTBepauTh MONydeHHE HACTOSIIETO
MUChMa.

Hauvanpnuk 1 ornena UMHC P® o
PecryOnuke UarymmeTus (noonucs) .M. Hanbrues

damMuiug UCIOIHUTEIA
TeaeoH
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OBPA3EI]
MACHMa-TIpeIIoKeHHs (odepTa)

3AKPBITOE AKIIMOHEPHOE OBHIECTBO ['enepanbHOMY IUPEKTOPY
«ITAPTHEP» 3AO0 «TexMOHTaX»
Haponnas yi1., 12, Marac, 386132 X.U. bexoy

Ten. (873) 557-3531,

®daxc (873) 557-5587,

E-mail: office@partner.com npoc. basopkuHa, 1. 9,
JI/c 76220037789 B YOK M® PD Marac, 386132

o r. Maracy

Cu. 40008723400000010088

Ortnenenne No. 1

I'V I1b P® no r. Maracy

05.06.2009 No. 234/711a
Ha No.

O moctaBke 000pYAOBaHHS

VYBaxkaeMsblii r-H bekoB!

Crnacubo 3a nHTEpec, MposABIEHHBI Bamu k Hamemy oOpa-
mienuto. Pan cooOmute Bam, uTo 3akpbiTOe akiuoHepHOe oOIie-
ctBo «IlapTHep» MMeeT yecTb MpeIOKUTh Bamemy npenmpus-
TUIO UCKJIFOUUTEIHHO BBITOJHBIN KOHTPAKT Ha TIOCTABKY CBapOY-
Horo o6opynoBanus KCO-10.

VYkazaHHoe 000pyIOBaHHE COOTBETCTBYET MHPOBBIM CTaH-
JlapTaM KavecTBa W, MO MPU3HAHUIO aBTOPUTETHBIX CIECIHAIUCTOB
B JJAHHOW 00JIaCTH, SIBJISIETCSI OJHUM U3 caMbIX 3(Q(QEKTUBHBIX MPH
NPOBEIECHUH CBAPOYHBIX PA0OT MOBBIIEHHOH CI0KHOCTH.

B HacTosimee BpeMmsi cBapoyHOE OOOPYIOBAaHUE YKa3aHHOTO
Tuna (B pa3M4HbIX MOIUGUKAIHAX) 3QPEKTUBHO HCMIONB3YeTCs
npeanpuatuaMu 22 eponeickux crpad. Ham u3BecTHO, 4TO pa-
Hee Bame mnpennpusitTue NposBISUIO MHTEPEC K MPHOOPETEHUIO
00opyoBaHUs MOJ00HOTO THIA, OJHAKO, K TJIyOOKOMY CoOXalie-
HUIO, 110 HE3aBUCSIINM OT HAaC MPUYMHAM Mbl HE CMOTJIH OTBETUTH
Ha Bam 3anpoc nonoxurenabHo.
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Ceifuac Hamie TpeaNpHUATHE pacrojiaracT BCeM HEOO0XOIH-
MBIM, JUISI TOTO YTOOBI TIPEIOCTAaBUTh B Bame pacnopsikeHue He-
00X0JIMMOE KOJHMYECTBO CBAPOYHOTO O0OpYIOBaHHS yKa3aHHOTO
THHA B 11000M, B TOM YHCIE CICIUAILHON KOoMIUIeKTanuu. HeoO-
XOIUMasi TOKYMEHTAITUs Ha 00OpYyIOBaHWE W IMPOCKT KOHTPAKTa
Ha ero IMOCTaBKY IPHJIAraroTCsl.

Ms1 Obui OBI TIpU3HATENEHBI Bam 3a BO3MOXXHO Oonee Cko-
pBIii OTBET IO CYIIECTBY HACTOSIIEro mpemioxenus. [1o3BobTe,
rocrnoauH ['puropbeB, B 3T0# CBS3M BO30OHOBUTH MOU YBEPEHUS B
coBeplleHHeleM K Bam nourenuu.

C nourenuem
3amectutenb ['eHepabHOrO AUPEKTOPa
3A0 «Ilaptaep» (noonucs)  T.W. boxoB
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OBPA3EL
IINCbMa- HpI/IFHaIHeHI/IH

Pektopy MHTrYymICKOTO rOCYHHBEPCUTETA
A.M.MapTa3zaHoBy

[NPUTJIAIIEHUE No.

KoHkypcHas koMuccus npuriamaer Bac npuHITh ydacTue B
KOHKYpCe 110

(HaMMeHOBaHME TEMBbI)

Brl MoxeTe mpencTaBUTh 3asBKH M IPEIJIOKEHUS B CPOKU,
npexycMoTpeHHble [lopsakom poBeieHNsT KOHKYPCOB.

TpebGoBanus K pa3paboTke U OGOPMIICHUIO IPEII0NKCHHUH
MpUBEACHB B YCIOBUSX IO MPOBEACHHUIO KOHKYpCa, & TaKXKE B
dhopMe MNpEeIOKEHUH ydYaCTHMKA KOHKYpPCa, IMPEACTaBICHHOW B
KOHKYPCHOM JTOKyMEHTAITHH.

[Ipu oO6bsaBieHnn Bac mobeaurenem koHKypca Bel 00s3aHbI B
teueHue 20 qHEH mpencTaBUTh MPOeKT aoroBopa mnsi Koukypc-
HOM KOMHCCHHU.

Bamu 3asBku u nipeioskeHus Bel 1OIDKHBI IpUcaTh B pado-
YyI0 TPYNIY B OHOM SK3EMIUISIPE U 3apErUCTPUPOBATH 10 aAPECY:

Tenedon 11 cripaBok:

IIpunoxenus:
1. Ilopsmok mpoBeaeHNsT KOHKYpCa.
2. ConpoBoaNTENBHAS JOKYMEHTALUS.

PykoBomuTens pabouelt rpymnms
(TIoamucs) (pacumdpoBKa IOIIUCH)
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OBPA3EI]
o(hopMITCHHUS TTPOTOKOIA

[Ipunoxenue No. 5

K TunoBoit HHCTpYKIUU

IO JICTIONIPOU3BOJICTBY B (hepepaibHbIX
opraHax MCIIOJIHUTEIIbHOM BIACTH

km 5.1.1

®EJIEPAJIBHA ST APXUBHASI CJIYXKBA POCCUU
(POCAPXUB)

IMTPOTOKOJI

MockBa No.

3aCCaaHnsA KOMHMCCHHU IIO...

[IpeacenarenscTBytonmii - CmupuoB C.C.
CexpeTtapb - AutoHoBa M.U.
[IpucyrctBoBanu: 30 yenoBek (CIIHUCOK MPHUIIATacTCsl)

ITOBECTKA JIHA:

1. O pa3paboTKe U MPUHLUIMIAX...
Jlokma | 3aMeCTUTEIIsl PYKOBOAUTEIIS. ..
2.0...

1. Coymanu:
CoxonoBy A.U. - TeKCT NOKIaaa MpriIaraeTcs

BeicTynmin:
MBanos M.U. - kpaTkas 3anuch BbICTYIIJICHUS
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ITerpos H.H. - xpaTkas 3anuch BBICTYILJICHUS

ITocTanoBunu:
1.1. OnoOputs...
1.2....

2. Crymanu:

BricTynunu:

ITocTanoBuu:

IIpencenarenscTBYIOMUI

CekpeTapb

(moxnuce) (pacuudpoBKa HOIINCH)

(moamucs)
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OBPA3EI]
IIOJTHOT'O IIPOTOKOJIa

OOPMA T1IOJIHOT'O ITPOTOKOJIA

(HanMeHOBaHME MPEIIPUATH)

[TPOTOKOJI
« » T.
No.
IIpencenarens
Cekpetapb
[IpucyrcTBOBaNH:
(momxHOCTH, (PaMHUITIY, WHUITHAIIBI)
IIpurnamenneie:
(momxHOCTH, (PaMUITIH, WHUIIHAITBI)
ITOBECTKA JHA:
1.
2.
1. CIYIIAJIN:
(®.11.0., 10ImKHOCTB) (comepxxaHue TOKIaA)
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2. BBICTYIINIIA:

(®.1.0., 1omKHOCTD) (conepxaHue BHICTYIIICHHS)

(®.1.0., 1omKHOCTD) (conepxaHue BHICTYIICHHS)

3. IOCTAHOBMIJIN:

1.1.
1.2.
Ilpencenarens
(moxmucs) (pacmudpoBka HOAIHCH)
CexpeTtapb
(Toanuch) (paciudpoBKa MOAIKCH)
B neno No.
(TIOANIMCH UCTIOMHUTEIIS) (pacuidpoBKa MOIIHCH)
« » 200 .
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OBPA3EIL
KPaTKOTO MPOTOKOJIA

HPOTOKOJI-PEINEHWE OBLIEI'O COBPAHMA
YYPEJIUTEJIEU O CO3JAHMIM TOBAPULLIECTBA
COBCTBEHHUMKOB XIJIbA

OT « » T.

Ha cobpannm yupeauteneil TOBapHIECTBA COOCTBEHHHUKOB
JKWJIbsI TIPUCYTCTBOBAJM TOAABINME 3asBICHHE O BCTYIUICHUH B
YKUJTUITHOE TOBAPHUIIECTBO IPaKIaHE:

(monMeHHOe TIepevrCcIeHIE)

(TpUCYTCTBYIOIINX )

CIYIIAJIN:

1. 3asBneHUs TpaxaaH, KOKIOTO B OTACIHHOCTU, O YKEJIaHUH
YYpEAUTh TOBAPHUIIECTBO COOCTBEHHMKOB JKUITBSI.

2. O mopsinke 00pa3oBaHHS TOBAPHUIIECTBA COOCTBEHHHKOB
JKHUIIBS.

3. [IpuHATHE yCTaBa TOBAPUIIECTBA COOCTBEHHUKOB JKUJIbS.

PEIINJIN:
1. OOpa3oBaTh TOBapHIIECTBO COOCTBEHHUKOB IKWIbS IMOJ
HaMMEHOBaHUEM
« ».

[pencenarens coOpanus

(moxnuce) (paciidpoBKa MOAINCH)

Cekperapb coOpaHus

(mozmucs) (pacmmpoBKa IOIIIUCH)
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Ipunoxenue 2

HaumenoBanus ¢eaepajbHbIX OPraHOB
HCIIOJIHUTEJBbHOH BJIACTH

CoracHo pacnopspkeHuto Anmuauctparnuu [pesunenra PO
u Anmnapara [IpaButensctBa PO ot 16 urona 2008 r. N 943/788
nonpazaeneHusiMu Anmuauctpanuu llpesnnenra Poccun n Anma-
para IlpaButenscTBa PO mpu moAroToBke MpoekToB yka3oB Ilpe-
3WJIEHTa, TTOCTaHOBIeHUH [IpaBUTENHCTBA U MHBIX OQUITHATBEHBIX
JIOKyMEHTOB JIOJKHBI HCIIOJIB30BAThCS TOJIHBIE HAaMMEHOBAaHMS
(enepanbHBIX OPTaHOB MCHONHUTENHHON BiacTH. CoOKpallleHHBIC
HAaUMEHOBAHUS HCIIOJIB3YIOTCS TPU TMOATOTOBKE PACTIOPSKEHUM
IIpesunenra, pacnopspxenuil IlpaBuTenscTBa, MPOTOKOJIOB 3ace-
JAHUH W COBEIIAHWH, CIY)KEOHBIX IHCEM, JOKYMEHTOB CIIPaBOY-
HOTO Xapakrepa.
[lonHOE HanMeHOBaHNE CoxkpallleHHOe HaUMEHOBaHHUE

1. ®enepanbHble MUHUCTEPCTBA, (peqepaibHble CIY:KObI U ¢e-
JepajibHble AreHTCTBA, PYKOBOJICTBO AeATEJIbHOCTHI0 KOTO-
poix ocywectBiasier Ilpesugent Poccuiickoii Menepanun, dge-
JaepajibHble CJIYKObI M (efepajbHble areHTCTBA, MOABEIOM-
CTBEHHbIE 3THM (eepaibHbIM MUHUCTEPCTBAM

MuHHCTEPCTBO BHYTPECHHUX JIET

Poccuiickoit @enepanuu MB/J Poccun
DenepanbHas MUTPAlMOHHAS CITyk0a ®MC Poccnn
MunucrepctBo Poccuiickoit

®denepanuu Mo AeaaM rpaxaaHnCcKon

000POHEI, YpEe3BBITANHBIM CUTYAITHSIM

Y JIMKBUJIAIIAN TTOCIIEICTBUIN

CTUXUHHBIX OeacTeuii Poccun MUcC

MI/IHI/ICTepCTBO HWHOCTPAHHBIX ACJI
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Poccuiickoit ®enepannu

MWUHHCTEPCTBO 0OOPOHBI
Poccuiickoit denepanuu

OdepnepanpHas CIIyx0a 1mo
BOCHHO-TEXHUYECKOMY
COTPYIHUYECTBY

denepanbHas cayxoba mo
000pOHHOMY 3aKa3y

denepanbHas cayx0a 1o
TEXHUYECKOMY U 3KCIIOPTHOMY
KOHTPOJIIO

d)ez[epanbﬂoe ar¢HTCTBO
CHCI_II/IaIIBHOFO CTPOUTCIIBCTBA

MUHUCTEPCTBO IOCTUIIUN
Poccuiickoit denepanuu

QDenepanpHas ciryx0a
WCTIOJNIHEHUSI HaKa3aHUH

®DenepanbHas ciryxba
CyeOHBIX TPUCTABOB

I'ocynapcTBeHHas Qenbaberepckas
ciyx0a Poccuiickoit deneparun

Cnyx0a BHEITHEH pa3BeaKH
Poccuiickoit @enepannu

(DeﬂepaJ'IBHaﬂ cny>1<6a 0e30IMmacHOCTH

Poccuiickoii @enepannu

MU/ Poccun

Muno6oponsl Poccun

®CBTC Poccun

Pocobopon3zaka3

OCTOIOK Poccun

Cneucrpoii Poccun

Mpunroct Poccnn

®dCHUH Poccun

®CCII Poccnn

I'®C Poccun

CBP Poccun

®CB Poccun
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®denepanpHas cryx06a Poccuiickoit
®denepanny 0 KOHTPOITIO 32 000POTOM
HapKOTUKOB ®CKH Poccun

®denepanbHas CIyK0a OXpaHbI
Poccuiickoii ®eaepannu ®CO Poccun

I'naBHOE ynpaBieHue crielMaibHbIX
nporpamm Ilpe3nnenra
Poccuiickoit @enepannn rycu

VYnpasnenue aenamu [Ipesunenta
Poccuiickoit @enepanuu He uMeer

II. ®enepanbHble MHUHHMCTEPCTBA, PYKOBOACTBO KOTOPHIMHU
ocymectasier IlpaBurteascTBo Poccniickoit denepanun, de-
AepajibHble CJIY:KObl M (enepajbHble areHTCTBA, MOABEIOM-

CTBCHHbBIC 3 TUM (l)e[[epaﬂbelM MHUHHCTECPCTBAM

MHHHCTepCTBO 3APaBOOXpaHCHUS
1 CONMAJIBHOI'O Pa3BUTUA

Poccuiickoit ®enepanuun Mun3zapascoupazsutus Poccun

OenepanbHas ciyx0a mo

HaA30py B cepe 3aiuThl

npaB noTpedureneil u

Oyrarormonydusi 4enoBeKa Pocnorpednanzop

®DenepanbHas cayx0a 1o
Ha/30py B cdepe 3ApaBOOXpaHeHUS

1 COIMAJIBHOTO Pa3BUTHS Poc3npaBHan3op

DenepanbHas ciayx0a 1o Tpyny
U 3aHATOCTU Poctpyn
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denepalibHOE MEAMKO-OHOIOTHYECKOE
AreHTCTBO

MUHHCTEPCTBO KYIBTYphI
Poccuiickoit ®enepannu

denepanbHas ciryk0a 1Mo HaJA30py 3a
COOII0ICHHEM 3aKOHOJATEILCTBA B
00JacTH OXpaHbl KyJIbTYPHOTO
HaCIIeIUs

®denepaibHOE apXUBHOE ar€HTCTBO

MuHHCTEPCTBO 00pa30BaHUs U HAYKH
Poccuiickoit @enepanuu

denepanbHas cayx0a 1o
WHTEJUIEKTYalbHOW COOCTBEHHOCTH,
MaTeHTaM U TOBApPHBIM 3HaKaM

OMBA Poccun

MunkyasTypbl Poccun

PocoxpankyabTypa

Pocapxus

Munoopuayku Poccun

Pocnarent

DdenepanbHast ciayx0a 1o Hax30py B cdepe

00pa3oBaHUs U HAYKU

(DezxepanLHoe AréHTCTBO 10 HAYKC
1 MHHOBAIIUAM

denepanbHOE areHTCTBO 110
00pa3oBaHUIO

MuHHICTEPCTBO IPUPOIHBIX PECYPCOB
u skonoruu Poccuiickoit denepauu

denepanbHas ciyk0a 1o
THIPOMETEOPOJIOTHH
MOHHTOPHHTY OKPY’KaIOIIEeH CPeIbI

PocoOpuanzop

Pocnayka

PocoOpa3oBanue

Munnpupoast Poccun

Pocruapomer
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OenepanbHas ciayx0a 1Mo HaI30py B
cdepe MpUPOIONOTH30BAHUS Pocnpupoananzop

denepanbHas cayx0a Mo 3KOJIOTHUECKOMY,
TEXHOJIOTHYECKOMY ¥ aTOMHOMY HaJl30py Pocrexnanzop

®enepallbHOE areHTCTBO BOAHBIX PECYPCOB PocBoapecypcnl

®denepanabHOE areHTCTBO 0
HEJPOIOIb30BAHUIO Pocuenpa

MuHHMCTEPCTBO IPOMBILIIEHHOCTU
u ToproBmu Poccuiickoii @eneparin ~ Munnpomrtopr Poccun

®denepanbHOE areHTCTBO 0
TEXHUYCCKOMY
PEryIUPOBAHUIO U METPOJIOTHU PocrexperyiupoBanue

MUuHHCTEPCTBO PErMOHAIBHOTO
pasButus Poccuiickoit @enepanyn Munpernon Poccun

MUuHHCTEPCTBO CBSI3U U
MacCOBBIX KOMMYHUKALIUH
Poccuiickoii ®eaepannu MunkomcBa3b Poccun

DenepanbHas ciryxk0a 1o HaI30py
B chepe CBs3H U
MacCOBBIX KOMMYHUKAIIUH PoccBsisbkOMHAA30p

®DenepanbHOE areHTCTBO MO
UH(POPMALTUOHHBIM

TEXHOJIOTUAM PocunpopmrexHosorun

(Dez[epanLHoe ar¢HTCTBO IIO II€4YaTu
1 MaCCOBbBIM KOMMYHUKalIUAM Pocneuarn
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®denepaibHOE areHTCTBO CBSI3U PoccBasp

MUHHCTEPCTBO CENBCKOI0 X035 HUCTBA
Poccuiickoii ®eaepannu MpuHceanbxo3 Poccun

OepnepanpHas CiIyx0a 1mo
BETEPUHAPHOMY U

(duTocaHUTApHOMY HAJ30PY Poccenbxo3nanzop

denepabHOE areHTCTBO JIECHOTO
XO3SIUCTBA Pocaecxo3

MuHHICTEpPCTBO CHOPTA, TypU3Ma U
MOJIO/IEKHOH TIOJIUTHKH

Poccuiickoii @enepannu Muuncnoprrypusm Poccun

CDez(epaanoe ar¢HTCTBO I10
JcjaM MOJIOJCKHU Pocmonoaexn

®denepanbHOE areHTCTBO o TypusMy  Poctypusm

®denepaibHOE areHTCTBO 1O
($u3nUecKoil KyabType U CIOPTY Poccriopr

MuHUCTEPCTBO TpaHCIIOPTa
Poccuiickoit ®enepannu MunTtpanc Poccuu

denepanbHas a9pOHABUTAITUOHHAS
cIryk0a PocasponaBuramnus

denepanbHas ciayx0a 1o HaI30py
B chepe TpaHcTIOpTa PoctpancHanzop

®denepanbHOE ar€HTCTBO BO3AYIITHOTO
TpaHCIIOpTa PocaBuanus

@eﬂepanbﬂoe AOPOKHOC arcHTCTBO POC&BTO}IOP
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®denepanbHOE areHTCTBO
JKEJIC3HO0OPOKHOTO TPAHCIIOPTA Pocxengop

®DenepalibHOE ar€HTCTBO MOPCKOTO
W PEYHOT0 TpaHCIopTa Pocmoppeuduior

MuHHCTEpCTBO PUHAHCOB
Poccuiickoit ®enepannu Mun¢un Poccunu

DenepanbHas HAIOTOBasl CIIyK0a ®HC Poccun
ODenepanbHas ciayx0a cTpaxoBOro Hai30pa PoccTpaxnangzop

®denepanpHas Cryx0a
(hMHAHCOBO-0F0IKETHOTO HAI30pa Pocpunnanzop

®denepanbHOE Ka3HAYEUCTBO Ka3naueiictBo Poccun
MuHHCTEPCTBO 3KOHOMUYECKOTO
pasButus Poccuiickoii

®denepanuu MunskoHompa3sutus Poccnu

®DenepanbHas Ciry:x0a rocy1apcTBEHHON
CTAaTUCTHUKH Poccrar

OenepanbHas perucTpanroHHas ciayx0a Pocperncrpanus

DeiepanbHOE areHTCTBO I'€01e3UU
U KapTorpaduu Pockaprorpadus

®denepanbHOE areHTCTBO IO
TOCyIapCTBEHHBIM pe3epBaM Pocpeseps

®denepanbHOE areHTCTBO KajacTpa
00BEKTOB HEJIBIDKUMOCTH PocHenBm:kuMoOCTH
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®denepaibHOE areHTCTBO 110
YIPaBIEHUIO TOCYIapCTBEHHBIM
HMMYIIECTBOM PocumymecTBo

®denepanbHOE areHTCTBO 10
YIIPABJICHUIO OCOOBIMHU
SKOHOMHUYECKUMH 30HAMH PocO23

MUuUHHCTEPCTBO 3HEPTETUKU
Poccuiickoit ®enepanuu MunsHepro Poccuu

. ®enepajbHble MUHMCTEPCTBA, PYKOBOACTBO KOTOPBLIMU
ocymectBiisieT [IpaBurtenbcrBo Poccniickoii @egepanun

OdenepanbHas aHTUMOHOIIONIBHAS CITyk0a DAC Poccun
denepanbHas TAMOKEHHas! CITy»k0a ®TC Poccnn
denepanbHas ciyk0a 1o Tapudam @DCT Poccuu

®denepanbHas cayx0a 1o
(MHAHCOBOMY MOHUTOPHUHTY PocpuaMoHUTOPHHT

denepanbHas ciryx0a 1o
(DMHAHCOBBIM PHIHKAM DOCDP Poccnn

(Dex[epaJILHoe KOCMHYCCKOC arcHTCTBO Pockocmoc

denepanbHOE areHTCTBO MO 00YCTPOUCTBY
l'ocynmapcTBeHHON TpaHULIBI
Poccuiickoii ®enepauuu Pocrpanuna

®denepaibHOE areHTCTBO 110

MOCTaBKaM BOOPY>KEHUS,

BOCHHOM, CIICIIMAIbHOM TEXHUKH

U MaTEPHAIBHBIX CPEICTB PocoboponnocraBka
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®denepanbHOE areHTCTBO MO PHIOOTIOBCTBY PocpridosioBcTBO

Ilepeuens yTBepxkzeH pacnopskeHueM AnMuHuctpanuu Ilpesn-
nenta PO u Anmnapara IIpasutensctBa P® ot 16 uronsg 2008 r. N
943/788

ITonHBINH TEKCT MOKyMEHTA OIMyOJIMKOBaH B «PoccHiicKoii razere -
®enepanbhblii Beimyck Ne 4720 ot 1 aBrycra 2008 r.
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IMpuioxenue 3
TpeOoBanus k opopMIIeHHIO 0JTAHKOB JOKYMEHTOB

brnank gokymeHTa - 3TO CTaHJAPTHBINA JHCT OyMaru ¢ HaHe-
CEHHBIMHU Ha HEM MOCTOSSHHBIMU PEKBU3UTAMH.

Ha paGouem mone Onanka, npeaHa3HAYeHHOM AJIsl IEpeMEH-
HOW HMH(OpPMAIMK, MOTYT TaKKe pa3MeIIaTbCsi CHMBOJIMYECKHUE
rpaduyuecKue 3HaKK (OrpaHUYUTEIbHBIE OTMETKH): YTOJIKH, JTHHAU
U T. ., KOTOPBIE CIY)XaT OPUEHTUPAMHU MpHU OPOPMIICHHU JIOKY-
MEHTOB, YKa3bIBalOT MECTO pa3MEIICHUsl MEPEMEHHBIX PEKBHU3U-
TOB, OTMEYAIOT MECTa I MPOOMBKU OTBEPCTUH MO MOAIIUBKY
JIOKYMEHTOB.

I'OCT P 6.30-2003 ycraHaBnuBaeT JBa CTaHAAPTHHIX GopMa-
Ta OMaHKOB JokyMeHTOB: A4 (210x297 mm) u AS (148x210 mm)
(Coomeemcmaytom  Meosicoynapoonomy  cmanoapmy  HCO
216:1975). B nenompou3BOACTBE TakkKe HAXOIUT MPUMEHEHUE
¢dopmat A3 (297x420), UCHOAB3YEMBIH I TOATOTOBKH OOJBIINX
TabNuIL, AUarpaMM, CXeM B KayecTBE MPUIOKEHHN K Pa3IUYHBIM
BHJaM JIOKyMEHTOB.

Cornmacio I'OCT P 6.30-2003 kaxxaplii JHCT OOKYMEHTA,
oopMIICHHBIN Kak Ha OJIaHKe, Tak U 0e3 Hero, JOKEH UMETh T0-
I He MeHee:

20 MM — JIEBOE;

10 MM — mpaBoe;

20 MM — BepxHEe;

20 MM — HHXKHEE.

Juis opraHuzanuu, ee CTPYKTYpHOTO TOJpPa3IeieHUs, TOIIK-
HOCTHOTO JIMLIa CTaHAApPTOM YCTAHOBIJIEHBI CIEAYIOILINE BUIBI J0-
KyMEHTOB: 00mmmii OJaHK, OJJaHK MUCHbMa, OJIaHK KOHKPETHOTO BU-
Jla TOKyMEHTa.

OO0mmii 6JJaHK UCNONB3YIOT JJIi U3rOTOBJICHUS JIFOOBIX BU-
JIOB JJOKYMEHTOB, KpoMe MHCchbMa. B 3aBUCUMOCTH OT y4peauTesb-
HBIX JTOKYMEHTOB OpTaHH3alliy, OOMHii OJaHK BKJIFOYAET B ceOs
peKBI/ISI/ITI)II 01 (02 mwmm 03), 08, 11, 14.

BaaHk mucbMa B 3aBHCHMOCTH OT YUYPEOUTEIBHBIX IOKY-
MEHTOB OpraHH3aluu BKIrodaeT B ceOst pekBu3utel 01 (02 wmmm
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03), 04, 05, 06, 08, 09 u, npu HEOOXOTUMOCTH, OTPAHHINTEITHHBIC
OTMETKH ISl BEPXHUX TPAaHUI] 30H PACIIONOKEHHS PEKBU3UTOB 11,
12,13, 14, 15,17, 18, 19, 20.

s 01aHKOB MUCEM XapaKTEpHBI IBa BapHaHTa Pa3MELICHUS
MOCTOSTHHBIX PEKBU3UTOB B PaMKaX BBIIEJICHHOH 30HBI - YTIIOBOE H
npononbHOe (cM. [Ipunoxenue 1, obpasen O1aHKa IpUKasa).

biaHK KOHKpPeTHOro BHIa JOKYMEHTa, KpOME IHcbMa, B
3aBUCHMOCTH OT VYYPEIUTENbHBIX JOKYMEHTOB OpTraHU3alluu
BurogaeT B ceds pexBm3uThl 01 (02 wmm 03), 08, 10, 14 u, npu
HEOOXOIUMOCTH, OIPAaHUYHUTENbHBIE OTMETKM AJISl TPaHUL 30H
pacnionoxenus peksusutoB 11, 12, 13, 18, 19 (Ilpunoxenue 1,
obpazer OaHKa IIpUKa3a).

I'OCT P 6.30-2003 ycranaBiamuBaeT omnpeelieHHbIE TpeOoBa-
HUSI K pa3MEICHHUIO Ha OJTaHKaX MOCTOSHHBIX PEKBU3UTOB M Orpa-
HUYUATEIHHBIX OTMETOK.

PexBmsut 01 (02 wm 03) pacnoyararoT Haa CepeaMHON PEK-
Bu3ura 08.

Pexsuszut 03 morryckaeTcs pacionarath Ha ypoBHE pekBu3mta 08.

PexBm3uter 08, 09, 10, 14, orpaHMYHUTENHEHBIE OTMETKH JIJIS
pexBusutoB 11, 12, 13 B mpenenax rpaHul] 30H pacHoOJIOKEHUS
PEKBU3UTOB pa3MeIaloT OJHUM M3 CIIOCOOOB: HeHTPUPOBAHHBIM
(Hauano M KOHEI KaX/I0H CTPOKH PEKBHU3WTOB PAaBHO YAAJE€HBI OT
TPaHUI 30HBI PACIIONOKEHUS PEKBU3UTOB) HIH (PJIaroBbIM (Kax-
Jasi CTPOKa PEKBU3UTOB HAYMHACTCA OT JICBOW I'PaHMIIBI 30HBI pac-
MIOJIO’KEHUS PEKBU3UTOB).

IleHTpupOBaHHBIN BapuUaHT PACIIONOXKEHUS PEKBU3UTOB HC-
MOJI3YETCs MPU TUHOTrpad)CKOM CIOCOOE M3TOTOBIICHHUSI OJIAHKOB.
[Ipu stom mox pexsBusutsl 11, 12, 13 ocraBmstor TpadaperHbie
MecTa.

@DaroBelil BApUAHT PACIIOIOKEHUST PEKBU3UTOB HUCIIOIB3YET-
Cs B OCHOBHOM IIPH BOCTIPOWM3BEACHUU YTIIOBBIX OJIAHKOB Ha YH-
CTOM JIUCTe OyMarw ¢ MOMOIIBI0 TIeYaTAIONIMX YCTPOHUCTB (KOM-
MBIOTED, MeYaTHas MAaIIMHKA) HETIOCPEICTBEHHO MPU MOATOTOBKE
nmokyMmeHTa. lIpu 3TOM BOCHpOM3BE[CHHE MOCTOSHHBIX PEKBU3H-
ToB, npexycmorpeHHsix [OCT P 6.30-2003, anst ucxooswux 0o-
KyMeHmos cunTaeTcs 0093aTeJbHbIM.
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sl BHYTPEHHHX ITOKYMEHTOB 4acTh pekBu3uToB (01 - 07,
14), xak mpaBUII0, HE BOCIIPOU3BOIUTCS.

s opranmsanmii cyObexToB Poccuiickoiit @enepanyu, nme-
IOIIKX HAPALY € TOCyNapCTBEHHBIM s3bikoM Poccutickoit denepa-
MM TOCYAApCTBEHHBIN SI3BIK CyOBekTa Poccuiickoit denmeparmm,
11€J1eCO00Pa3HO HUCIOIb30BaHUE IPOJIOIBHOIO OJIaHKa; MPU ITOM
pexBu3uthl 08, 09, 14 mevararoT Ha ABYX A3BIKAX: PyCCKOM (cie-
Ba) U HAITMOHAJILHOM (CIIpaBa) Ha OJTHOM YPOBHE.

brnanky TOKYMEHTOB CllelyeT N3roTaBIMBaTh Ha IUIOTHOH Oe-
Joit Oymare uiny Oymare CBETJIIBIX TOHOB. Bocnpowussenenue pek-
BU3UTOB Ha OJIaHKaX MOXET MPOM3BOAUTHCS THIOTpad)cKUM CHO-
co0OM, C IPUMEHEHHEM CPECTB ONEePATUBHON MOJIUTpadUH HITH C
MOMOIBIO BBIYMCIUTENBHON TEXHUKU NMPH MOATOTOBKE KOHKPET-
HOTO TOKYMEHTA.

[Ipu u3roToBJICHUU OJIAHKOB THUIIOTPAPCKUM CIIOCOOOM pa3-
Mepbl MIpU(TOB BHIOUPAIOT B 3aBHCUMOCTH OT KOJIMYECTBa Iie-
YaTHBIX 3HAKOB B pekBU3UTe. bonee KpynHbIM MIPUQTOM BBIAEIS-
eTCsl HaMEHOBaHNe OpraHu3aliy U BUa JOKyMeHTa. [lomyckaeT-
cs pexkBu3uT 08 (HaMMeHOBaHME OPraHM3allMK) TEYaTaTh PUCO-
BaHHBIMHM LpudTaMu. braHku nedataroTcs KpackaMu HACHIIICH-
HOTO I1BeTa, 00ECTICYNBAIOIINMH HE3aTPYJHUTEIIEHOE YTCHUE TEK-
CTa B YJOBJETBOPHUTEIBHBIX YCIOBUSAX OCBEIICHHS W TOJIy4YeHHE
Ka4yeCTBEHHbBIX KONMHUH JOKYMEHTOB C ITOMOILBIO CPEICTB KOMHUPO-
BAJIbHOM TEXHUKHU.

I'OCT P 6.30-2003 He oroBapuBacT BUABI LIPUPTOB, KOTO-
PBIMHU CJEyeT MOJb30BaThCS MPU MOJITOTOBKE TEKCTa JOKYMEHTa
C MCIIOJIb30BAHUEM CPEJICTB BBHIUMCIUTEIbHON TeXHUKU. OCHOBHOE
TpeboBaHUe K MIPU(PTaAM CBOJUTCS K TOMY, YTOOBI OHU OBLIH XO-
pomio yntaeMbiMA. HeKOTOpbIM 00pa3oM KOHKpETH3UpYETCs Tpe-
OoBanue K mpudTaM B TUIIOBOH MHCTPYKLMH IO AEJONPOU3BOI-
CTBy B (emepasbHbIX OpraHax MHCHOJIHWUTENbHOH BnacTH. UWH-
CTPYKLIHUSI pEKOMEHAYET NP MOATOTOBKE JOKYMEHTOB MPHUMEHSThH
TeKCTOBBIH pepakTop Word Bepcuu ot 6.0 1 BBIIIE ¢ HCMOIB30BA-
muem mpudroB Times New Roman Cyr pasmepom N 12 (st
oopmienus TabnuuHbx MartepuanoB), 13, 14, 15, Times DL
pazmepoM N 12, 13, 14 npu nevatu uepes 1 - 2 uHTEpBaa.
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IIpu u3roToBIIEHNU JOKYMEHTOB Ha JABYX U 0OoJee CTpaHHUIax
BTOPYIO W TIOCJIEAYIOMINE CTPaHUIBI HyMepyloT. Homepa cTpanumn
NPOCTABIISIIOT MOCEperHe BepxHero moJs jgucta. Homep crpa-
HHUIBI THIIETCS apaOCkuMu IudpamMu 0e3 3HAKOB TPCITUHAHHS
(Toukm), 6e3 yKa3aHHWsS CIIOBa «CTPAHMIIA» M €ro COKPAIICHHBIX
BapUAHTOB WJIA 3HAKOB THpE (— 2 —).

Oco0ble TpeOOBaHUS NPEIBABISAIOTCS K U3TOTOBICHUIO, yUe-
Ty, UCIIOJIb30BAHUIO M XPAaHCHUIO repOOBBIX OJAHKOB. DTH Tpe-
OoBanus B oTHOImIeHWH BocmpousBeacHmsi pekpm3uta 01 (ocy-
napcTBeHHBId repd Poccuiickoit @exepaunu) oroBopensl dexe-
PaJIBHBIM KOHCTUTYLIHOHHBIM 3aKOHOM «O 20¢cy0apcmeeHHom 2ep-
be Poccuiickoti @edepayuuy» ot 25 nexabps 2000 r. Ne 2-OK3 (¢
U3M. U Jo11. oT 9 uromsa 2002 1.).

! PexBH3UTHI CM.: C. 37.
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IMpuioxenue 4

IIponucHas — crpoyHas OykBa B
HA3BAHMUSAX OPraHHU3ANN, yYpe:KIeHU, mpenpusiTuii, pupm

C MMPOITMCHOM BYKBBI mumercs:

1. IlepBoe CIOBO HOTHOTO OQHUINAIEHOTO HA3BAHUS U BXOSIIUE B
€ro cocraB COOCTBEHHbIE UMEHA!

e MEXIYHAPOIHBIX M POCCHHCKHX BBICIINX OPraHOB BIACTH,
HHBIX TOCYJApCTBEHHBIX OPraHOB:

locynmapctBennass ayma, ®enepanbHoe coOpanue Poccuiickoit
®enepannu, KonctutynmonHnslil cyn, ['eHepanbHas npokyparypa
Poccun, I'ocymapcTBeHHBIN COBET, Bwicmmii apOWTpa)XHBIA Cyx
Poccuiickoit denepanun, I'enepansHas npokyparypa Poccuiickoit
®enepaunu, Anmunuctpanus [Ipesuaenra Poccuiickoit ®enepa-
1mu, Bepxusasa manara ['ocymgapcrtBenHo# aymbl, COBeT 1o arpapHoit
nonutuke nipu [IpaButensctBe Poccuiickoit denepannn, Koncyib-
TAIMOHHBIN COBET 10 MHOCTPAaHHBIM MHBECTUIMAM B Poccum, Okc-
neptHbId coBer Ipu IlpaButenscrBe Poccuiickoit denepannu, Ko-
muccus IIpaButensctBa Poccuiickoit @enepav 0 ONEPATUBHBIM
BoIpocaM, MeXIyHapoJHbIN BAFOTHBIN (DOHI U T.1.

Ilpumeyanus:
1. C npormcHo OYKBBI MTUIIETCS COKPAIICHHOES Ha3BaHUE OPTaHOB

Biactu: Jyma (cp. ['ocymapctBennas nyma), Ilpokypatypa Poccun
(cp. 'erepanpHas npokyparypa Poccun).

2. Panee B Ha3BaHUSX BBICHIMX TOCYJAPCTBEHHBIX YUPEKICHUI
BCE€ CJIOBA IMHCAINCH C MIPOIUCHON OyKBEI. B HacTosmee Bpems 1o
TPAIMIMKA C TPOMUCHON OYKBBI IHIIYTCS BCE CIIOBA B CIICHYIOLIHX
Ha3BaHusax: Opranmzamms OO0benuHeHHbIX Harmii, CoBer besomac-
Hocty, O6mectBo Kpacnoro Kpecra u Kpacnoro [omymecsia.

3. B rocynapcTBeHHBIX OGUIMANBHBIX JIOKYMEHTaX B TaKUX
Ha3BaHUAX C MPOMUCHON OYKBBI MUIIYTCS Bce cioBa. Hampumep:
Oenepansaoe Coopanne PO, IN'ocymapcTeennas Jlyma, Konctury-
nuonHBI Cyn PO, Boopyxennsie Cuisl PO, [IpaButensctBo PO.

223



® [CHTPAIBHBIX YUYPESKICHUA U OOIIECTBEHHBIX OpraHM3aIlHid,
3aKOHOAATENbHBIX (IIPEICTABUTEIBHBIX) OPTaHOB TOCYJapCTBEH-
HOU Binacth cyOwbekToB Poccuiickolt @enepanuu, ydpexIeHHH,
opranuzanuii 1 GOHIOB EANHUYHOTO XapaKTepa:

MUHHCTEPCTBO MHOCTPAHHBIX J€1, MHUHHCTEPCTBO IPOMBIIUIEH-
Hoctu Poccuiickoit deneparun, ['paxkgaHnCcKuid BO3IYITHBIN (DIIOT,
Oenepanus HesaBUCUMBIX npodcoro3oB Poccun, ['ocynapcrBen-
HbIl komuTeT P 1o oxpaHe okpyxaromeil cpeasl, LieHTpanbHbli
O0ank PO, llentpanbHas u3buparenbHas KOMHUccHsi Poccuiickoit
denepanny;

3akoHonarenbHOe coOpanue Pecmy6muku Kapenus, Hyma Ilpu-
MOPCKOTO Kpas, 3akoHojaTeNnbHOe coOpanue MBaHOBCcKOW oOia-
cti, MypMaHcKast 00IacTHas 1yma;

Coeperarensubiii  0ank Poccuiickort ®Denpeparun, Poccuiickmii
0aHK PEKOHCTPYKLUUH W pa3BUTHA, MeXIyHapOoAHbIA (OHM MOJI-
JIEPKKU  MOJIOJIEKHOTO  MPEANPUHUMATENbCTBA, [IeHCHOHHBIN
thonx, ®oHA CONMATBFHOTO CTPAXOBaHUS U T.1.

[pumeuyanue. B popmMe MHOKECTBEHHOTO YKCJIa WM B KaueCTBE
HECOOCTBEHHOTO MMEHU HA3BaHWS YKa3aHHOTO THIIA MHUIIYTCS CO
CTpPOYHOH OYKBBI: peclyOJIMKaHCKHE MHHHCTEPCTBA, TIJIaBHBIC
ynpaBiieHuss MuHHcTepcTBa. Ho (IIpM MOJHOM HaWMEHOBaHHH):
MununctepcTBa 3apaBooxpaneHusi Poccum u bemopyccun, deme-
pasibHBIe cynbl, nanatbl PenepanbHOro coOpaHus, KOMUTETHI, KO-
muccuu nanat dexepanbHOro coOpaHusl.

® MEXIYHAPOIHBIX U 3apYOEIKHBIX [EHTPAIBHBIX 00IIECTBEHHBIX
1 Tpo¢eCCHOHANBHBIX OpPraHMW3aliid U TOCYIHApCTBEHHBIX ydpe-
JKICHUN:

Bceemupnas deneparyst npogcoro308, MexnyHapOaHBINA CO03 MO-
nmonexu, Bepxosusrii cyn CIIA, Iomsckuii cetim, HarmonansHoe
cobpanne OpaHIUN.

[pumeuanne. Ha3zBanus BbICHIMX BBIOOPHBIX YUPEKACHUH 3apy-
OCKHBIX CTpaH OOBIYHO MUIIYTCS CO CTPOYHOM OYKBBI, HAIPHUMED:
nmapjlaMeHT, HIDKHAA Tajara, majaTa JIOpAOB, peuxcrar, OyHpiec-
part, ceiiM, CTOPTHHT, KOHTpecC (CeHAT W Tajara MpeacTaBUTeNeH)
CHIA, memxnuc. Ho B ucTOpuueckoil JuTepaType HEKOTOpHIC
Ha3BaHHS AHAJOTHYHBIX PYCCKHUX JIOPEBOIIOIMOHHBIX W 3apy0eikK-
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HBIX YUIPEKICHUH MHUIITYTCA ¢ MPOMUCHOW OYKBBI: 1'ocymapcTBeH-
Has nyma, ['ocynapctBeHHbIi coBeT, KoHBeHT, Jupexropus.

® BCEX MOJIUTUYECKHUX MAPTHM:

[MapTtus sxoHOMHUUEcKOM cBoOOABI, KpecThsiHckas naptus Poccun,
Hdemoxpatuueckass maptust Poccum, Poccuiickas couuan-
JIeMOKpaTuieckas naptusi, MTHAMNACKII HallMOHAIbHBINA KOHTPECC.
IIpumedanue. HexkoTopbie Ha3BaHUsS MAPTU, HE HOCAILHUE Xapak-
Tepa OQHUINAIFHOTO HAMMEHOBAHUs, MUIIYTCA CO CTPOUYHOU OYK-
Bbl, HallpUMep: pecHyOJIMKaHCKas U JIeMOKpaTuieckas IapTuu B
CIIA, mapTus KOHCEPBATOPOB B AHTIINH, TEHOOPHUCTCKASI TAPTHSI,
MapTus COLUAINCTOB-PEBOIIOIMOHEPOB, MapTHUs MEHBUIEBUKOB,
napTys KaJeToB.

®  YUYpEXKJEHUW U OpraHU3allii MECTHOTO 3HAYEHUS, HAIIPUMED:
3akonomarensHoe coOpanmne CankT-IlerepOypra, AAMUHUCTpALIHAS
Cankr-IlerepOypra, IlpaButensctBo Jlenmnrpaackoir obmacty,
Hentpansublil okpyr . MockBbl, ['ocygapcTBeHHas Hamorosas
nHcriekus o Cankt-lletepOypry, I'maBHoe ympasienue llen-
tpansHOTOo Oanka P® mo Camkt-lIletepOypry, ['maBHOE ympaBie-
nue LlentpansHoro O0anka P® mo Jlenunrpazackoit obnactu, Cese-
po-3amagHOoe TaMOXKEHHOE yrpaBieHue, [J1aBHOe yIpaBlieHHE
BHyTpeHHHX nen o Cankt-Iletepbypry u Jleaunrpaackoit obma-
ctH, TeppuropuansHoe yrnpasieHHe ['0ocy1apCcTBEHHOIO KOMUTETA
M0 aHTUMOHOIONBHON nonutuke Poccum mo Cankr-IlerepOypry,
VYupaenenue toctunuu Cankt-IletepOypra, MockoBckuii o0mact-
HOM HCIONHUATENBHBIN KoMmHuTeT CoBeTa HapOAHBIX [EMyTaTOB
(cmoBo CoBer B KauecTBe Ha3BaHMS OpraHa BIACTU IHUILETCS C
MPONHUCHOW OYKBBI, 32 WCKIIOYEHHEM TeX CIIydaeB, KOTJIa OHO
BXOJIUT B COCTaB CJIO)KHOCOKPAIIIEHHBIX CJIOB: TOPCOBET, PaiiCOBET,
CeNbCOBET), MOCKOBCKUI apOHUTpakHBINA Cy, HanoroBast mHCIek-
s Ne 9, CoBeT TUPEKTOPOB.

® [POMBIIUIEHHBIX M TOPTOBBIX NPEANPUATHH, OOBETUHEHHIA,
aKIMOHEPHBIX OOIIECTB, HAYYHBIX YYPESKACHUH U y4eOHBIX 3aBe-
IICHUM:

XapbKOBCKUM TpaKTOPHBIA 3aBoJ, [OCynapCTBEHHBIM YHUBEp-
canpHBIN MaraszuH, Jlom xaury, JJom o0yBu, [lepBbiii MOCKOBCKUit
YacOBO 3aBO;
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Poccuiickas akagemMusi HayK, MOCKOBCKUN TOCYAapCTBEHHBIN
JIMHTBUCTUYECKUN YHUBEPCUTET, IIpaBOCiIaBHBIA YHHUBEPCHUTET,
MHCTUTYT MeXAyHapOAHBIX OTHOLIEHHH, ['ocynapcTBeHHOE XOpOo-
Boe yuwmmuiie, Hayuno-texumdeckuii mnientp (HTL[) «Cucremay
denepanabHOTO areHTCTBA MPABUTEIBCTBEHHON CBSA3M M MH(OpMa-
uuu npu IIpesunente Poccuiickoit @enepanuu, Poccuiickas kop-
nopauus «Anmaszzonoro», Konobosckas Tkarkas padpuka.
IIpumeuanus:
C nponucHoii OYKBBI TTUIIETCS TTepBOe (WM €AMHCTBEHHOE) CII0-
BO YCEUEHHOT'O HA3BaHUs, €CIIM OHO YIOTpeOisieTcss B QYHKIUH
nosHoro: Akanemus, Llentp u T. 1.
PaznnyaroTcst Hanucanus: MUHCKHN aBTOMOOMIIBHBIHN 3aBoA (Tiep-
BOE CJIOBO BXOJAUT B COCTaB O(UIIMATIBLHOTO CI0KHOTO Ha3BaHUs) U
MHUHCKHH MBUIOBapeHHBIH 3aBOA (34eCh AaHO He O(QUIHaIbHOE
Ha3BaHWe, a yKa3aH NpOQIb 3aB0O/Ia U €T0 MECTOHAX0XKICHHE).
B Ha3BaHMAX CO CIIOBOM MMEHU HJIM C HOMEPOM POJIOBOE Ha3BaHUE
¥ Ha3BaHME, yKasblBarollee Ha NPO(WiIb NpeArnpusTHs, MHLIYTCS
CO CTPOYHOM OYKBBI, HalIpUMep: TKaukas ¢padpuka umenn 8 Map-
Ta, Oubamoreka Ne 1 u T. 1.
e 3pENMIIHBIX NPEANPUATHA U YUYPEKJIECHUN KyJIbTyphl, HalpH-
Mep:
Bonsmoit Tearp, Teatp Jlenkom, MOCKOBCKHI TeaTp ONEPETTHI,
T'ocynapcTBeHHBIH LEHTpanbHBIA TeaTp KykoJ, TeaTp uMEHH
MoccoBera (B Ha3BaHHUSIX TEATPOB C MPOMHCHONW OYKBBI MUIIETCS
MIEPBOE CIIOBO HE3aBUCUMO OT TOTO, YKA3bIBAET JIM OHO HA MECTO-
HaxXo)KJIeHHe, 0003HaYaeT JIM POJIOBOE MOHATHE U T. A.), KoHIepT-
HeIi 3a1 umern [1L.U. YaitkoBckoro, My3ei n300pa3uTenbHBIX UC-
kycctB UM. A.C. Ilymkuna, My3elt HaponHOro TBOpuecTBa, Jlom-
my3eir A.Il. Yexosa, [lomutexamueckuii My3ei (TO Ke MPaBUIIO,
YTO W JJI1 HalHuCaHUs Ha3BaHWUU TeaTpoB), JIBOpel KyIbTypsl
MertpocTtpos, oM aktepa, Jom yuurens, JJom odumepos, Kyncrt-
Kamepa, JIaTBuiickas HaMOHAbHAS
2. HayanpHoe cioBO (IIOMHMO MEPBOrO CJIOBa U COOCTBEHHBIX
MMEH) TOW 4acTH, KoTopas cama 1o cebe ynorpeoinsiercs B QpyHK-
IIUM TOTO )K€ Ha3BaHUs, HAIIpUMeEp:
I'ocynapctBennsiii Mctopuueckuii myseit (cp.: Mctopuueckuii my-
3eit), [ocymapctBennas IlyOnmuunas Oubnmuoreka umenu M.E.
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CanteikoBa-llleapuna (cp.: [lyomuanas 6ubimorexka mvern M.E.
CanteixoBa-Illeapuna), I'ocymapctBeHHas TpeThsIKOBCKas rajgepes
(cp.: TperpsikoBckast ranepes), ['ocyqapcTBeHHBIN aKaJieMHUYECKUHA
Bonpmoit teatp (cp.: bompmoi Tearp), MockoBckuii Xymosxe-
CTBEHHBIN akageMudeckuii Teatp (cp.. XyI0KECTBEHHBIN Teatp),
Hentpanpasiii oM xypHaaucTa (cp.: JloM xypHaImcTa) u T. 1.

3. IlepBoe c1OBO 1 COOCTBEHHBIE MMEHA B BBIACISIEMBIX KaBbIUKa-
MU YCJIOBHBIX Ha3BaHUSX MPeNNpusATHH, GUpM, OAHKOB W T. 1.,
HarnpuMep:

¢dabpuka «Tpexropnas maHyhakTypa», MHOTONPOGUIBHBIA KOH-
uepH «l'epmecy, koMmmepueckuil 0aHK «Poccuiickuii KpeauT», ax-
nuoHepHoe obimectBo «Mcmomuny», dupma «HOHaiiren Gppyt xom-
TaHW».

[pumeuanws.

I'eorpaduueckue omnpeneneHus MNpU BBLACISEMbBIX KaBbIUKAMHU
Ha3BaHUAX MPENNPUATUN U T. 1. OOBIYHO IUILYTCS CO CTPOUYHOM
OYKBBI, TaK KaK YKa3bIBalOT Ha MECTOHAXOXACHUE NPEIIPUITHS U
HE BXOJAT B COCTaB COOCTBEHHOI'O MIMEHU, HAallpUMepP: MOCKOBCKUI
3aBox «Kommpeccop».

HaumenoBanust nmpeanpusituii, o0beMHEHUH, aKIMOHEPHBIX 00-
LIECTB MPH BBIIENAEMBIX KaBBIYKAMH YCJIOBHBIX HA3BaHUSX Mpel-
MPHUSTAN MTUIIYTCS CO CTPOYHOUM OYKBBI, €CIIM HE HAUMHAIOTCS CIIO-
Bamu ['ocynapcTBeHHBI, Poccuiickuii, Hampumep: accouuaius
«[lnanera-M», akioHepHOE OOLIECTBO OTKPBITOTO THMa «Ypa-
TEJIEKOM.

Co CTPOUYHOM BYKBBI mumyrcs:

1. Ha3Banus opraHoB HCHOJHUTENBHOM BIACTH (aIMHHU-
CTpalMil) U MHBIX OPraHoB, ()YHKIMOHUPYIOIIUX B Kpasx, oOna-
CTSIX, TOpoJiaX (eiepaibHOr0 3HAYCHHsI M aBTOHOMHBIX 00pa3oBa-
HUSIX, HAIIpUMep:

agIMUHUCTpauusi AnTaiickoro kpas, agmuHuctpauus [Ipu-
MOpPCKOTO paioHa, MpaBUTEIbCTBO MOCKBBI, M3pusi MOCKBHI,
MPeCTaBUTENHCTBO aJMHUHUCTpaNUK JIeHHHTpaJcKol 00JIacTH,
(benepanbHbIM M30MpaTENbHBIA OKPYT, OKpY)XKHasi M30upaTenbHast
KOMHCCHSI, y9aCTKOBas H30upaTenbHas KOMUCCUS U T. 1.

2. HasBaHus CTPYKTYpHBIX MHOApa3aeneHuil (KOMHUTETOB,
yOpaBJIeHUH, OTHENOB) aAMUHHUCTpauui, (YHKIHOHHPYIOLIMX B

227



Kpasx, obmacTsax, ropoaax (emepanbHOro 3HAYCHUS M ABTOHOM-
HBIX 00pa30BaHUAX, a TAKXKE HAUMEHOBAHUS IOApa3aeieHNH, da-
CTEH W OTACNIOB YUPEKJCHHUN M OpraHu3alvii (KOJUIETHS, MPe3u-
JIUYM, YYCHBII COBET, HAYYHO - METOAMYECKUN COBET, (haKyJbTET,
OTHENIeHUE, CEKTOP, TPYIIIA), HAlIPpHUMED:

raBHOEe (DMHAHCOBOE YIIPaBJICHHE, YIPABICHUE apPXUTEKTYPHI H
rpaioCTPOUTENLCTBA, KOMUTET MO YIPABICHUIO TOCUMYIIECTBOM,
KOMMTET 10 JieJlaM MOJIOJIEKH, Npe3uanym Poccuiickoit akageMun
HayK, y4eOHO - MEeTOAMYEeCKUi oTaen, Quaoaorudueckui haxyib-
TET, CEKTOP MEXHAIIMOHAIbHBIX OTHOLLICHUH U T. 1.
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IIpunoxenne 5
HpaBmIa HCIOJIb30BaHUSA coxpamenm‘i B TEKCTAaX JOKYMEHTOB

K crapmapTHbIM acniekTam si3bIKa AEJI0BOrO MUChMa OTHOCHT-
cs1 yHu(uKanus cokpamieHuii. Kak mpaBuio, COKpaliarwTcs CI0BO-
COUYETAHMA, XapaKTEpU3YIOIIHMECSd BBICOKOH YacTOTHOCTBIO YIIO-
Tpebnenust. COKpalalTcsl TEpPMUHBI, HAa3BaHHUS OpPTaHU3aLUH, W3-
BECTHBIE IIPABOBBIC AKTHI, CBOJbI 3aKOHOB, HOMEHKJIaTypHbIE 3Ha-
KH CaMor0 Pa3IMYHOr0 CBOMCTBA, TEKCTOBBIE OOO3HAYECHHS U T. 1.
Bce cokpaimieHust cnoB 1 HAUMEHOBAaHUM B JOKYMEHTaxX JOJDKHBI
OBITh OOLICTIPUHSATHIMU ¥ TMOHATHBIMH. ClielyeT MOMHHUTB, YTO
HACBIIEHHOCTh TEKCTa COKPAIIEHHBIMHA HAIMMCAHWSIMA B IIEJIOM
CHIXaeT O(UIINaTIbHBIN TOH TOKyMeHTa. UTOObI HE OMMOUTHCS B
BbIOOpE HANMCaHUs, HY)KHO ITOJIb30BATHCS CJIOBAPEM COKPAILICHUH.

HekoTopsie yacTHbIE MTpaBuiia UCTIOIB30BAHNUSA COKPAILIEHHUH U
CJIO’KHOCOKPAILEHHBIX CIIOB:

e Ha3paHus reorpaguecKux MOHATHH, MPOMEXYTKOB Bpe-
MEHH, KOJMYECTBCHHBIX ONPEACICHUI U T. II. COKPALIAIOT CIEIy-
FOLIIUM 00pa3oMm:

a) Tiepes] CIIOBOM, K KOTOPOMY OHU OTHOCSITCSI, HAIIpHMeEp: 03.
(o3epo) I nyboxoe, r. (ropon) Oper;

0) mocne YHCIWTENBHBIX, HAIpUMeEp, 8 ThIC. (ThICSY) cmman-
k06, 10 MUIH (MUJUTHOHOB) pyoietl.

e Ha3zBaHus y4eHBIX CTeleHeH, 3BaHuid WK Tpodeccuii Mo-
I'YT COKPAaIIaThCsl B TEKCTE HENOCPEACTBEHHO Iepen (haMHUIUsIMU.
Hampumep: akan. (akanemuk) Cemenog, nax. (nmxeHep) Kpasyos.

o CIOXXHOCOKpallleHHble Ha3BaHUS, o0Opa3oBaHHBIE W3
Ha4YalbHBIX OYKB, MUIIYT NPONMUCHBIME OykBamu (MI'Y).

e B Ha3BaHMAX, 00pa30BaHHBIX M0 CMEIIAHHOMY MPUHIIMITY,
OyKBEHHbIE COKpAILCHUS MULIYTCS NPOIMCHBIMA OyKBaMH, CJIOTO-
Bble cokpameHus - crpounbiMu (HUUCrpoiinopmam - Hayuno-
WCCIIEIOBATEICKUI MHCTUTYT CTPOUTENBHOTO U JOPOXHOTO Ma-
HUIMHOCTPOCHHUS).

e C mponucHOW OYyKBBI NHIIYTCS CIIOKHOCOKpAILEHHbIE
ciioBa, 00O3HAYAIOIIMEe HA3BaHUS YUYPESXKICHUH M OpraHu3auui,
Harpumep: I'ocian, Moccoger.
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e OHUMHU TPONUCHBIMH OyKBaMHU IHIIYTCS Bce abOpeBHa-
TYpBI, YATaEMbIC 10 Ha3BaHUAM OykB, Hampumep: P® (Poccuii-
ckas Deneparust), MBJ (MunucrepcTBo BHyTpeHHHX Aein), LK
(Uentpanbueiii Komurer), CMHM (cpenctBa maccoBoit uadopma-
LI1H), BCE YMTAaEMbIE IO 3ByKaM abOpeBHaTypbl, 0003HAYarOIIUE
TaKWe Ha3BaHUS YUPEKACHUN WM OPraHM3alWd, B KOTOPBIX XOTS
OBI ITepBOE CIIOBO MUIIIETCS C TIPONUCHOM OYKBHI, Harpumep: MWL
(MunncrepctBo  uHocTpanHbix Jnen), TACC (Tenerpadnoe
areHTcTBO CoBerckoro Coroza), OOH (Opranmamms OO0benn-
HeHHBIX Hammii), a Taxoke ab0peBuaTypsl, YUTaeMbI€ B OJJTHOU CBO-
eil yactu mo Ha3BaHUsIM OYKB, a B IPYTOil MO 3ByKaM, HampuMep:
HACA (uuTtaetcs «mpadcay).

e Ecam aG0peBHaTypsl 3TOTO THIA CKJIOHSIOTCS, TO OKOHYA-
HUSI WX MUIIYTCS CTPOYHBIMM OyKBaMH BIUIOTHYIO, HampHMep:
TACCa, MU lom.

e Ot OykBEeHHBIX a00OpeBHATYp CIEAYET OTINYATh YCIOBHBIE
rpauuecKue COKpAIICHHs, KOTOpbIe BCETAa YUTAIOTCS ITOJHO-
CTBIO U COKPAIAIOTCS TOJBKO Ha TIHCHME.

e [paduueckue cokpaimieHus (KpoMe CTaHIAPTHBIX COKpa-
HICHHBIX 0003HAYEHHUI METPUYECKUX MEp) MUIIYTCS C TOYKAMHU Ha
MECTe COKpAIIEHUS U B OTHOIICHHUH ITPOITUCHBIX M CTPOYHBIX OYKB
U JIeUCOB CIICAYIOT TIOJHOMY HaWMMEHOBaHHIO, HAIIPUMED: 10.-B.
(toro-Boctounsiii), M-K. #x. a. (MockoBcko-Kypckas xene3Has
Jopora).

e [lpu cokpamieHHHN CIIOB HENB3S COKpAIlaTh Ha TIACHYIO,
€CJIM OHa He HayallbHas B CJOBE, W Ha b; Tak, CIOBO xapenbckull
MOYET OBITh COKpAIICHO: K., Kap., KapeJbCK., a HE B BUJIC «Ka.»,
«Kape.», «Kapeib.», HO: 0. CaxajuH.

e [lpu cTeyeHNN ABYX OJMHAKOBBIX COTJIACHBIX COKpAIIEHUE
cieayeT AeNlaTh MOCHe NEPBOM COTJIACHOM, HAaNpUMEp: CTeH. Ka-
JleHO0aps, TPpaM. ouinbka (a He «CTEHH.», «rpaMM.»). Kak uckio-
yenue: oTT. (mo 'OCT 7.12-93). [Ipu creueHun ABYX pa3iUuHBIX
WM HECKOJIFKAX COTJIACHBIX COKpAIlleHHe CIIEAyeT NIeaTh IOocie
nocjeHel COTJlacHOW, HampuMep: HApPOAH. meopuecmseo (a He
«HApO.»), PYCCK. 53bIK (a HE «PYC.»), HCKYCCTB. wenk (a He «HC-
KYC.», HITH «UCKYCC.», UIIH «HCKYCCT.»).
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e CokpaiieHHOE CIIOBO JOJDKHO HWMETh 3alac MpPOYHOCTH,
9TOOBI TIpU pacmm(PpoBKEe OHO TTOHUMAJIOCH OJHO3HAYHO. Hampu-
Mep, BMECTO CJIOBa 0053amenbCmeo HENb3sl HAIMCaTh 0043, WIH
00-0, TaK KaK 3TO MOXET OBITh MOHATO MO-Pa3HOMY (00sI3aHHOCTH,
00CTOSTENBCTBO U T. 11.). IIpaBUIIBHOE COKpAIllEHHUE 3TOTO CIIOBA:
0053-B0.

o CokpallleHHE JO0JDKHO OBITh MOHATHO BCEM, YHTAIOLIUM
JMOKyMeHT. [103TOMy NpH MEPBOM YIOTPEOJICHHH COKPAIICHHS B
TEKCT€ OHO JIOJDKHO OBITh pacmm@poBaHO B CKOOKax, a 3aTeM
ObITh  INPEJCTABIICHO B  COKpAlIEHHOM Buae. Hampumep:
Poccutickaa axademus eocyoapcmeennoui cayoicovt (PAI'C), 3aTem
tonbsko PAT'C.

e Henp3s cokpamarh KIrO4eBble cioBa. Hampumep, ecnu B
JIOKyMEHTE HJIET pe4Yb O KOMaHIMPOBKE - 3TO CIIOBO HE COKpalla-
eTCHl.

e Hamnwcanue cokpalieHuii JOJDKHO OBITh YHH(DUIIMPOBAHO B
mpenenax ogHOro Tekcra. Hampumep, Henb3sh 0003HA4YaTh OJIHO
CJIOBO patioH TO OYKBOH p., TO CIIOTOM paii., TO KOMOMHALIUEH p-H.

Touka Kak 3HaK COKpAIIECHUS CTABUTCS TOYKA, KOTJa CIOBO C
OTCEUCHHON KOHEUHOW YacThIO IPU YTCHUHU BCIIYX MPOU3HOCHUTCS
B TIOJHOHM, a He COKpamieHHoi ¢opme. Hamp.: r. — mpu uTeHHn
MPOU3HOCAT 200, a He 3. MckioueHue — 0003HAYCHUS €IUHMUII
(U3, BEJIMYMH: OHM COKpAIICHBI OTCEUCHHEM KOHEYHOW 4YacTh
CJIOBa M MIPH YTEHUH MIPOU3HOCATCS B MOJHOW (hopMe, HO, COTJIac-
HO ['OCT 8.417—S81, numryTcst 6€3 TOYKH Ha KOHIIE.

He craBuTcs Touka:

1) B KOHIIE COKpAIIEHHUS, €CITA COKPAIIICHHOE CIIOBOCOUYETAHHE
MPH YTEHWW BCIyX MPOW3HOCUTCS B COKpamleHHOW ¢opMme: 3TO
03HAYaeT, YTO B TEKCTE ynoTpeOIcHa HHULIMAIbHAsS ab0peBuaTypa
WM CJIOKHOCOKPAIIIEHHOE CJIOBO, B KOTOPBIX COKpaIleHHe rpadu-
yecku He obozHavaercs; Hamp.: KII/l, a He K.IL.A., T. K. YATAaETCs
«kammy»; IAC, a He 3.4.¢. (YUTAETCS «BIIICH»), HO: a.e. (YUTaeTCs
«aCTPOHOMHYECKAS CIMHUIIAY);

2) B KOHIIE COKpAIIEHHs, €CIIM BHIOPOIIEHA CPEIUHHAS YacTh
cJoBa, 3aMeHeHHas Ae(rcoM, W COKpallleHHe 3aKaHYMBaeTCs Ha
nociieiHel OyKBe TOJHOTO CJIOBa; HAIp.. r-H, H31-BO, HH-T, WH-
TOB;
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3) npu rpadugeckoM 0003HAUECHUH COKpAICHHS KOCOHW dep-
TOM (YTOOBI HE IOKa3bIBaTh I'Pa)UUYECKH COKPAILCHUE IBAXKIbI);
Hanp.: n/m, u/J1;

4) B cepenuHe YABOSHHOTO OJHOOYKBEHHOTO TIpaUyecKoro
COKpamieHust (COKpalmleHHe TMHIIETCS CIUTHO, W TOYKY CTaBsIT
TOJIBKO B KOHIIE); HAmp.: BB., I'T., MIL;

CTraHaapTH3NPOBaHbI ciley0IIHe BBl COKPALECHMI:

® [I0YTOBEIE CBeACHMS (T., 0OI., p-H, ILA., CT., OTA. U T. IL.);

e HaMMEHOBaHHWE JOJKHOCTEU W 3BaHHM (IIpod., WICH-KOPP.,
KaH[I. TeXH. HayK, 3aB., 3aM., U.0., TIOM. H T. IL.);

e Haszpauus gokymentoB (I'OCT, rexmian, T3, crien3akas u
T. 1.);

e CIioBO rof (T., IT., 1996/97 oTueTHOM TOAY);

e neHexxHble equaULB! (2000 py6.; 80 kom., Ho 2000 p. 80
K.; 4 TBIC., 6 MJIH);

® TEKCTOBBIE 0003HAaYeHHS (T. 1., T. II., CM., TIp., HATIp., JIp.,
c., T, C.T.).

IIpuMepsI cTAaHAAPTH3HPOBAHHBIX COKPALICHMIA:

® T.e.-TO ecTb (Tmocie NePEeUUCICHUs),

® U T. .- U TaK ganee (I0cCie MepeyrcIeHus),

® W T.I.-H TOMY HOA00HOE (TI0CiIe TIepEeYHCIeHUS ),

e U Jp. - ¥ Apyrue (Iociie nepeyrcieHus),

® U Ip. - ¥ Ipoune (1ocjae NepeunciIeHus ),

® CM. - CMOTpH (IIpU CCHUIKE, HAIPUMEp, Ha IPYTYIO YacTh
JIOKYMEHTA),

® Cp. - cpaBHU (IIpH CCBUIKE, HAIIPUMED, HA APYTYIO YacTh
JIOKYMEHTa),

® HaIlp. - HaIpUMep,
B. - BeK (ITpu 0003HAYECHNH IIH(PpaMu BEKOB, TOJIOB),
BB. - BeKa (Ipu 0003HaYeHUH U PaMU BEKOB, TOJIOB),
T. - rox (pu 0003HadYeHUN IU(pamMu BEKOB, TOIOB),
IT. - To6I (TIpy 0003HaUeHNH U(pamMu BEKOB, TOI0B),
T. - TOM,
TT. - TOMBI,
H. CT. - HOBBIHA CTHIIb,
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CT. C. - CTapbli CTUJIb,
H. 3. - Hallle! 3pHl,

T. - TOpPOJ,

0011. - 00J1aCTB,

p. - pexa,

03. - 03epo,

0. - OCTpOB,

CTp. - CTpPaHHUIIA,
aKajl. - akaJIeMUK,

JIOLI. - JIOTICHT,

pod. - mpodeccop,

XK. JI. - )KeJle3Has opora,
K.-/1.- )KEJIE3HOJOPOXKHBIM,
HUM. - UMCHU.

I[Ipumepbl TPAIHIIMOHHBIX TEKCTOBBIX COKPAILIEHMIA:
® aIM.-TEpp. - AAMUHHUCTPATUBHO-TEPPUTOPHAIILHBIH,
® 2. I - aBTOPCKUII JIHCT,
e (-Ka - OubIHoTEKA,
® TI.UT-H - TOCIOIUH, IT. U I-J1a - TOCTIOJA, I. U I-Ka - T0C-
nmoska (MHJIEKC BSKIUBOCTH NPY O(haMHUILHOM 00paIieHnn),
roc. - FOCyJJapCTBEHHBIN,
roc-BO - TOCYAAapCTBO,
Tp. U Tp-Ka - TpaKJaHKa,
Tp. U TP-H - TPOXIaHUH, TP-HE - TPKIaHe,
K. M )KE€H. - )KEHCKHH,
3apy0. - 3apyOCIKHBIIA,
W37-BO - H31aTEILCTBO,
WH. U HHOCTP. - UHOCTPAHHBIMH,
WH-T ¥ UHCT. - HHCTUTYT,
. 0. - HCTIOJNHSAIOUINN 0053aHHOCTH,
M. ¥ MYXK. - MyXKCKOH,
MUH. - MUHYTA,
MUH. ¥ MUHUM. - MUHUMAJIbHBIH,
MITH (0e3 TOUKH!) - MUJITHOH,
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mipx (6e3 Toukn!) - MATIIHAP,

MM - MHJUTUMETP,

MPOCIL. | TIp. - IPOCTIEKT,

p. ¥ py0. - pyoIB,

C. W CTp. - CTPaHMIIA,

CM - CAaHTHMETP,

VIL - yJIWIa,

®. U. O. u ¢. u. o. - pamuus, UMs1, OTYECTBO.

HoMmeHKJIaTypHBIE COKpallleHHs, 0003HAY A0 E IOPUAU-
YeCKHH CTaTyC NpeanpusTHIl:

AOOT - akunoHepHOE O0IIECTBO OTKPHITOTO THIIA,

AO3T - akroHepHOe 00LIECTBO 3aKPBITOIO THIIA,

OAO - oTKpBITOE aKIIMOHEPHOE OOLIECTBO,

3AOQ - 3akpbITOE aKIIMOHEPHOE 00IIECTBO,

OOO - 0011€CTBO C OrPaHUYEHHON OTBETCTBEHHOCTEIO,

TOO - TOBapHILIECTBO C OrPaHUYEHHON OTBETCTBEHHO-

CThBIO,

I'TI - rocynapcTBeHHOE IIPEAIIPUSITHE,

MII - MyHALIUTIATIBHOE NPENIIPUSITHE,

YII - yacTHOE NpeanpusTHE,

HYII - uranBHAyanbHOE YaCTHOE NMPEATIPUATHE,
CII - coBmecTHOE TpeAnpusiTHE,

HIIO - HayyHO-TIpOM3BOICTBEHHOE O0BEAMHEHUE,
OO - obmecTBeHHOE 00BEIMHEHNE.
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