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00 yrBep:knenuu Periiamenra pa3padoTKu M COTJIACOBAHMS NIPOCKTOB
pacnopsaauTeJbHbIX J0KyMeHTOB ®I'BOY BO «Hrymckuii
roCy1apCTBEHHbI YHUBEPCUTET»

B nemsx ynopsiiodeHus IEATENBHOCTH IO pa3pabOTKe M COTTIaCOBAHMIO
IIPOEKTOB PACIOPSAUTENBHBIX IOKYMEHTOB

[TPUKA3BIBAIO:

1. YTBepauth mnpunaraemsiii PerimameHT pa3paOOTKM M COIVIACOBAHUS
pacniopsiautenbHblx 1oKyMeHTOB DPI'BOY BO «UMHrymickuid rocyaapCTBEHHBIH
yHUBepcUTeT» (nanee - Permamenr).

2. PykoBomurensiM  CTPYKTYpHBIX  TOJIpa3[iejieHUH  YHHMBEpCHUTETA
oOecrieuyuTh pa3pabOTKy H  COTJIaCOBAaHME TIPOEKTOB  PACIOPSAUTEIbHBIX
JIOKyMEHTOB B CTPOTOM COOTBETCTBUU C TpeOoBaHusiMU PernamenTa.

3. Otmeny  KaapoB  O3HAKOMHUTH  PYKOBOJUTEICH  CTPYKTYPHBIX
MOAPA3AEIEHUIN C HACTOSAIIMM MPUKA30M MO POCIIUCH.

4. Ortneny UWHQPOPMAIMOHHBIX TEXHOJIOTUH OO0ECHeUnuTh pa3MelieHue
HAcTofAIEero Tmpukaza Ha odunuanbHoMm cailte ®I'BOY BO «UMurymckuit
rOCYIapCTBEHHBINA YHUBEPCUTETY.

5. HacTosimuit mpuka3 BBECTH B JIUCTBUE CO JHS €ro MOINUCAHMUS.

6. KoHTposib 3a nCrOTHEHUEM HACTOSIIETO MPUKa3a OCTABIISAIO 32 COOOH.

®.10. AnbakoBa

JOKYMEHT MOAMUCAH
3NEKTPOHHOM NOAMMCHIO
.
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[Tpunoxenue
k npukazy pekropa ®I'bOY BO «HrT'Y»
oT « 02» nrons 2026r. Ne 140-11

PETI'JIAMEHT
PA3PABOTKU U COI'TACOBAHUA ITPOEKTOB
PACHOPSIIUTEJBHBIX JOKYMEHTOB ®I'BOY BO «<MHT'YILICKUAM
IT'OCYJAPCTBEHHbBIA YHUBEPCUTET»

1. OO0mme moJI0KeHUus

1.1. Hacrosmmii pernameHT pa3pabOTKH U COIJIACOBAHUS IPOEKTOB
pacniopsiautenbHblx 1oKyMeHTOB PI'BOY BO «UHrymickuid rocyaapCTBEHHbIH
yHuBepcuteT» (maiee — PermameHT) pa3pabotaH ¢ ydeTroM TpeOoBaHUMN
®denepanpHoro 3akoHa oT 27 wmions 2006 roma Ne 152-®3 «O mepcoHaTbHBIX
JaHHBIX», [lpaBui Jenonpou3BOACTBA B TOCYAAPCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYyIIPaBJIEHNUs, YTBEPKICHHBIX NprUKa3oM Pocapxusa ot 22 mas 2019
roga Ne 71, TlonoxeHuss 00 0COOEHHOCTSX OOpPaOOTKH NEPCOHAJIBHBIX JAHHBIX,
OCylIecTBIsieMOl 03  MCHOJIb30BaHUS  CPEACTB  aBToMaTu3zauud  (yTB.
nocranoBieaneM [IpaButenbctBa P® ot 15 cenrsops 2008 1. Ne 687),
MeTonuueckux peKkoMeHJalui o pa3paboTKe HHCTPYKIUI MO AETIONPOU3BOICTBY
B TOCYJAapCTBEHHBIX  OpraHax, oOpraHax MECTHOIO  CaMOYIIpaBJIECHHUS,
YTBEPXKIEHHbIX Tmpukazom PocapxuBa ot 25 npexabps 2020 roma Ne 199,
WMHCTpyKIMM 1O JAEJNONPOM3BOACTBY B  MUMHHUCTEPCTBE HAYKM M BBICIIETO
oOpazoBanust Poccuiickoii @eaepannn, yTBEpKISHHON MprUkazoM MUHOOpHAYKHU
Poccuu ot 07 uronst 2021 roga Ne 446), I'ocynapctBennoro cranaapra PO I'OCT
P 6.30-2003 «YHuduimpoBaHHble CUCTEMbI JOKYMEHTAIMHU. YHUPUIIMPOBAHHAS
CHUCTEMa OpraHU3alMOHHO-PACTIOPAIUTEIILHON JIOKYMEHTAlMu. TpeOoBaHUS K
OQOpPMJIEHUIO JTOKYMEHTOB» (NPUHAT U BBEIAEH B JEHCTBHUE IOCTAHOBJIECHUEM
['occrannapta P® ot 3 mapra 2003 roga N 65-ct), a Takxke «['OCT P UCO 15489-
1-2019 HanwonaneHblii cTanmapt Poccuiickoii @enepanuu. CuctemMa cTaHIapTOB
no wuHpopmanuu, OUOIMOTEYHOMY M H3JaTeNbcKkoMy Jneny. MHpopmauus wu
nokyMeHTanus. YnpasieHue [JoxkymeHtamu. Yacte 1. IloHsATHMS WM mpuHUUIBD,
yTBEPKJIEHHbIM mpukazoM dDenepanbHOro areHTCTBA MO  TEXHUYECKOMY
peryiaupoBanui0 u Metposiormu oT 26 mapra 2019 1. Ne 101-ct, B memsx
MOBBIIIEHUS KayecTBa MOJATOTOBKHM MpHUKa30B U pacnopstkeHuid B ®I'bOY BO
«MHrymckui rocyaapcTBeHHbld yHuBepcuTeT™ (nanee — MHrl'Y, YHuBepcurer).

1.2. Hacrosmuii PermameHT ompenensieT MOPSIOK pa3paOOTKH MPOESKTOB
paclopsiAUTENbHBIX JTOKYMEHTOB (IIPUKA30B M PACHOPSLKEHUM), HW3/1aBa€MbIX
PEKTOPOM YHHUBEPCUTETA ISl YPETYJIUPOBAHUS BOIIPOCOB, OTHOCAIIUXCA K cepe
OCHOBHOW, KaAPOBOU Y AIMUHUCTPATUBHO-XO3AMCTBEHHOMN JIEATEIILHOCTH, a TAKKE
YCTaHABJIMBAET MOPSAJIOK COTJIACOBAHUS IMPHUKA30B, PACIOPSHKEHUM, MOJOXKEHUH,
WHCTPYKLIMH, JOTOBOPOB M HMHBIX JIOKYMEHTOB, PETYJIUPYIOUIUMX AEATEIbHOCTH
YHUBEPCUTETA.

[Tonoxxenust Hacrosuero PermaMenTa pacnpoCTpaHSIOTCS HA OPraHU3ALUIO
paboThl C pacHOPSAUTENIbHBIMU JIOKYMEHTaMU B YHHMBEPCUTETE HE3aBUCUMO OT
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BUJIa HOCHUTENS, B TOM YHCIE C DJEKTPOHHBIMH JIOKYMEHTAaMM, BKJIOYash MX
MOJATOTOBKY, 0OpabOTKy, YYeT, XpaHEHWe, HCIOJIb30BAaHUE U  KOHTPOJb
WCITOJTHEHHMSI, OCYIIECTBIIIEMbIC C TTOMOIIEI0 HHPOPMAITMOHHBIX TEXHOJIOTHH.

CucremMpl aBTOMaTH3MPOBAHHONW 00pa0OTKU JOKYMEHTOB, NMPUMEHSCMbBIC B
YHuBepcuTeTe, JODKHBI 00€CIIeUrBaTh BBITIOJHEHHWE TPEOOBAHUI HACTOSIIETO
Pernamenra.

JlerictBrue Hacrosero Pernamenra He paclipoCTpaHseTcs:

1.2.1. Ha opranuzamuio paboThl ¢ TOKYMEHTaMHU, COACPIKAIIIMHU CBEICHUS,
COCTAaBJIISIOIIME TOCYJaPCTBEHHYIO TaliHy;

1.2.2. Ha opranm3anuio paboThl C JOKyMEHTaMH, COJEpKalliMH
NIEPCOHANIbHBIE JIaHHbIE PAOOTHUKOB M OOYYaIOIIUXCS YHUBEPCUTETA, a TAKKe
TPEThUX JIUI;

1.3. IIpoeKThl MPUKA30B U paCIOPsHKEHUN pa3pabaThIBAlOTCS CTPYKTYPHBIMU
nojipa3iefiecHusiMU Y HUBEepcUTeTa (B COOTBETCTBHUM C HMX KOMIIETEHIIMEH) 10
MOPYYCHUIO PEKTOpa (MU MPOPEKTOPOB) JINOO B MHUITUATUBHOM TMOPSIIKE.

[TonroroBka pacnopsAIUTENbHBIX JIOKYMEHTOB BKJIIOUAET CICAYIOIIUE
ITaIbI;

e cOOp W aHanu3 HEoOXOoAUMOW HMH(POPMALMM TIO KOHKPETHOMY
yIpaBJIE€HYECKOMY BOIPOCY;

* COCTaBJICHUE MPOEKTA PACTIOPSAIUTEIBLHOIO IOKYMEHTA;

* COTJIaCOBAHME MPOEKTa PACHOPSIUTEIIBHOTO TOKYMEHTA;

* MOJIMKCaHUE JOKYMEHTA.

1.4. [Ipuka3pl HOPMATUBHOTO XapaKTepa BIIpaBe U3/1aBaTh TOJBKO PEKTOP, a
B €r0 OTCYTCTBUE (OTIYCK, KOMaHAMPOBKA, BPEMEHHAasT HETPYIOCIOCOOHOCTh) —
JIUI0, UCTIONHSIONMEe OOA3aHHOCTH PEKTOpa Ha OCHOBAHUU COOTBETCTBYIOIIETO
MpUKa3a u/mini JOBEPEHHOCTH.

[Ipuka3sl © pacnopspKeHHs IO TEKyIIMM BOIPOCAM  OpraHU3AIHH
NeATEeILHOCTH YHHUBEPCUTETa BIpaBe W3/JaBaTh MPOPEKTOPHl JIMOO MHBIC
YIOJHOMOYCHHBIC JIMIA, TPH YCJIOBUH JCICTUPOBAHUS WM OCYIICCTBICHUS
OTJIEJIbHBIX MTOJIHOMOYNU PEKTOPOM Y HUBEPCUTETA.

Pemenuss ydeHOro coBeTa, TPHUHATBIE B paMKax €ro KOMIICTCHIIHH,
BCTYIAIOT B CWJIYy C JaThl TMOJINKCAHMUS MPOTOKOJA 3acelaHus MpeiceaaTeaeM
(pekTopom) 0€3 TOMOJHUTEIBHOTO YTBEPKACHUS IPUKA30M PEKTOPA.

1.5. IlpaBom coryiacoBaHusi NMPOEKTOB PACHOPSAUTEIBHBIX JTOKYMEHTOB
00J1aJ]atl0T TPOPEKTOPHl (B COOTBETCTBUM C YCTAHOBJICHHBIM paclpeieicHueM
oOs3anHOCTEH). Kpome TOro, corjacoBaHue TPOEKTOB PACHOPSIUTEIHHBIX
JIOKyMEHTOB MOTYT OCYIIECTBIISATh WHBIE JIOJDKHOCTHBIE JIUIA B TIpenesiax CBOeH
KOMITETEHIINH.

1.6. Ilpum pa3paboTKe H COTJIACOBAHMM TPOEKTOB PACIOPSIAUTEIIBHBIX
JIOKyMEHTOB, a TaKK€ pACCBHUIKE TMPUKA30B M PACTIOPSIKEHUHM, COAEpKaITINX
MIEPCOHANILHBIC JTaHHBIE PAOOTHUKOB YHHMBEPCHUTETA, OO0YYAIONMIUXCS W/WUIM HHBIX
JUI, B 00S3aTCIIBHOM TMOPSAKE CIEIyeT NMPUHUMATh HEOOXOIUMBIC IIPABOBBIC,
OpraHU3allMOHHBIC W TEXHWUYECKHUE MEPHl WIM 00ECIIeUMBaTh WX TPUHATHE IS
3aIlMThl MEPCOHATBHBIX JAHHBIX OT HEMPABOMEPHOIO WJIM CIYy4YalHOTO JOCTyNa K
HUM, KONUPOBAHMS, PACHPOCTPAHEHHUs, a TaKKe OT MHBIX HEMPaBOMEPHBIX
JEUCTBUN B OTHOIIIEHUH MTEPCOHAIBHBIX JIaHHBIX.
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1.7. A3MeHeHUsI B TEKCT HaCTOALIICTO Permamenta MOI'yT OBITH BHECCHBI
IIPHUKAa30M PEKTOPA B YCTAHOBJICHHOM ITOPAAKE.

2. OcHOBHBIE TOHATHS

2.1. Tlpuka3 mpencraBisgeT coOOW MPaBOBOM akKT, M3AaBaeMbId B LEJIX
pEIICHUs] OCHOBHBIX M OINEPATUBHBIX 3aJlady, CTOSUIMX Nepel YHHUBEPCUTETOM.
[Tpuka3 MOXeT ObITh KaK HOPMATUBHBIM aKTOM YIPABICHUS, COJEPKAIIIM HOPMBI
IpaBa, PETyIUPYIOLIUE ONpeeIeHHbIe chepbl BHYTPUBY30BCKUX OTHOIICHHM, TaK
M aKTOM IMPUMEHEHHS HOpPMbI MpaBa (Hampumep, MNpPHKa3 O Ha3HAYCHUHM Ha
JTIOJDKHOCTB ).

2.2. PacnopsbkeHrue — TPaBOBOWM aKT, M3JaBaeMbIil B LIETSAX OpraHU3AIMU
WCITOJIHEHUSI TIPUKA30B, UHCTPYKIIMI U APYTHX aKTOB JIAHHOTO WJIM BBIIIECTOSIIETO
opraHa ymnpaieHHus. PacnopspkeHMe HE JOJDKHO COJEpkKaTh MpPEINHCaHuM,
HOCSIINX HOPMATUBHBIA XapaKTep.

PacniopspkeHust cocTaBisitoTcst U 0(OPMIISIFOTCS 110 TEM K€ IIpaBUiIaM, 4TO U
npukasbl. PacnopsskeHust MOTYT OBITh Kak OOILEro, JUIMTEIbHOTO IEUCTBUS, TaK U
Kacaronrecs: KOHKPETHOTO BONPOCa, OTAEIBHOTO CIIy4dast.

2.3. Pa3paGotumk —  paOOTHUK  CTPYKTYpHOIO  MOJPA3ACICHUS
VYHuBepcuTeTa, KOTOpPOMY TIOpydyeHa pa3zpaboTka M 0QOpMIIEHHE MPOEKTa
pacnopsAaIuTENBHOTO TOKYMEHTA.

2.4. KOHTpOnupyromuil — AOJDKHOCTHOE JHUIIO, Ha KOTOPOE OTAEIbHBIM
NYHKTOM B TEKCTE MpPUKa3a/pacropsLKEHUs]  BO3JIAraeTcsi  KOHTPOJb 32
UCIIOJIHEHUEM TIOpy4YeHus: (MOpydeHuid), cojepkaierocs (comepkaimxcs) B
TEKCTE JTAHHOTO JOKYMEHTA.

2.5. CornacoBaHme — 3TO  MOpouUeaypa,  MNpeaycMaTpUBArOLIAs
MIPEABAPUTEILHYIO OIIEHKY ITPOEKTa TOKYMEHTA W/UITH TIOJIyYeHHUE COTJIacHs Ha €ro
U3JIaHHE.

CormnacoBanue NpOEKTOB PACHOPSIUTENbHBIX TOKYMEHTOB MPOU3BOJIUTCS B
CJIEIYIOLIUX CITydasX:

* JOKYMEHTBI COJEp>KAT MPAaBOBbIE HOPMBI, TPEOYIOLIME 3KCHEPTU3bl Ha
IPEIMET UX COOTBETCTBHS ICUCTBYIOIIEMY 3aKOHOIATEIbCTRY;

* pazpabaTbiBaeMble  JIOKYMEHTHl  3aTparuBalOT  WHTEPECHl  MHBIX
OpraHu3aIuu;

* B TEKCTE COJEpP)KaTCAd MOPYUYEHHUS KOHKPETHBIM JOJKHOCTHBIM JIMI[AM
YHuBepcurera MO0 U3 YHCIa MOCIEIHUX CO3JAIOTCS KOMHMCCUU WM padoune
TPYIIIBI,

* IIPOEKT JIOKYMEHTa 3aTParuBaeT BOIPOCHI, OTHECEHHBIE K KOMIIETEHIIUN HE
TOJIBKO TIOApPA3/ACNICHUs, WHUIMUPOBABIIETO JAaHHBIA TIPOEKT, HO U JAPYTHX
CTPYKTYP YHHBEPCUTETA U/WIIA TPETHUX JIUII.

3. Ctpykrypa u odopMjieHHe PACTIOPSAAUTEIBLHBIX IOKYMEHTOB
3.1. PacnopsauTenbHble JOKYMEHTBHl M3Jal0TC B (opme MNpuKa3zoB

(mpwioxenue Nel k PermameHnty) u pacnopsokeHuil (mpuiokeHue No2 k
Pernamenry).



3.2. IIpoekT pacmopsauTeNbHOro JOKyMeHTa odopmisieTcs Ha OJjlaHke
YHuBepcurera, yTBEPKICHHOM MPUKa30M peKkTopa. TekcT npukasza/pacnopsKeHus
U MPUIOKEHHS] K HUM Habupatorcs mpudptom Times New Roman (14 kerns; npu
opopmiennu Tabmmi momyckaercs 10-12 kernp) ¢ COOMIOACHUEM CIETYIONMINX
IOJIEH:

neBoe — 30 MM,

npasoe — 10 mm,

BepxHee — 20 MM,

HIkHEee — 20 M.

[lepBblil TUCT MIpUKa3a/pacnopsKEHUs MeYaTaeTCsl Ha COOTBETCTBYIOIIEM OJaHKe,
a MOCHEAYIOIMUA TEeKCT — Ha CTaHJapTHBIX Juctax Oymaru dopmarta A4. Ilpu
oQOpMJICHUU TPHUKA30B/pACIOPSHKEHU Ha JABYX W 0oJjiee JMCTaX CTPAHUIIBI
HyMepyroTcd. Homepa cTpaHHI] TPOCTABISIOTCS MOCEPEAUHE BEPXHErO MO
JIOKyMEHTa Ha paccTosiHUU 10 MM OT BEpXHEro Kpas JIUCTa.

3.3. IIpoexT pacmopsiiUTENTbHOTO JIOKYMEHTa JIOJDKEH  BKIIIOYaTh
CJIEIYIOLIME PEKBU3UTHI:

* BUJ IOKyMeHTa (TIpUKa3 WU PACIIOPSHKCHUE);

* laTa perucTpaluu JOKYMEHTA;

* PETUCTPALIMOHHBIN HOMEp JAOKyMeHTa. J[ata u HOMep MPOCTaBIAIOTCA B
IIPOLIECCE PETUCTPALMH PACTIOPSAUTENIBHOIO JTOKYMEHTA MOCJE €ro MOJIUCaHUs
PEKTOPOM WJIM HWHBIM YIOJHOMOYCHHBIM JIIIOM. [IpHWKa3bl W pacHopsHKEHUS
HYMEPYIOTCS OTIENbHO;

* 3ar0JIOBOK JIOKYMEHTA;

* KOHCTATHPYIOIIas 4acTh (mpeamOya);

* pacropsiiuTeNbHas 4acTh (TIepeueHb MOPyIeHU N );

* MTOJIITUCH;

* IPUJIOKEHUS (TIPU HEOOXOTUMOCTH).

3.4. 3arojoBOK K TEKCTY PacCMoOpPSIAUTEILHOTO JOKYMEHTa JOJDKEH KPaTKO U
TOYHO NE€PEeAABATh CMBICI U COJIEP)KaHUE TEKCTa.

3aroJ0BOK OTAEJSECTCS OT MPEABIAYIIEr0o PEKBU3UTA JIBYMSI MEXXCTPOUHBIMU
WHTEpBAJIAaMM U HauuHaetrcs ¢ npemiora «O» umum «O6» (wampumep: «06
opeanusayuu...», «O 3auucienuu...»). lledataercss B BBIIEICHHOM IIOJIE
nonykupHbiM mpuproM Times New Roman (14 kernb), ¢ NponucHONH OYKBBI
yepe3 OJIMH MHTEpPBaJl, BHIPABHUBAETCS MO LEHTPY. Touka B KOHIE 3aroJioBKa He
CTaBUTCA.

3.5. Tekcr otaensercs OT 3arojoBKa JBYMSI-TPEMS MEXCTPOUYHBIMH
WHTEepBajdaMu. B KOHCTaTupyromeil dYacTH  MPUBOJUTCA  OOOCHOBaHUE
MPEINKUCHIBAEMBIX  JIEMCTBUM. Ecnu OCHOBaHHMEM i  pa3paboTKu
pacnopsIMTEILHOTO  JOKYMEHTa  TOCTYKWJI ~ 3aKOHOJATENbHBIM,  WHOU
HOPMATUBHBIM IIPABOBOM AaKT WJM JOKYMEHT, B TOM YHCJIE NPUHATHIA B
YHuBepcurere, B mpeamOysie YKa3bIBalOT €r0 Ha3BaHUE, JaTy U HOMED.

Ecmu pacnopsauTenbHBIA JTOKYMEHT TOTOBHTCS B JIONMOJHCHHE WJIH BO
U3MEHEHUE paHee U3JIaHHOTO JIOKYMEHTa, TO B KOHCTaTHPYIOIIEH YacTu
YKa3bIBaIOT JAaTy, HOMEp, 3aroJIOBOK JIOMOJIHSIEMOI0 WU U3MEHSIEMOTr0 IOKYMEHTA.

KoHcratupyromiass 4acTb MOXET  OTCYTCTBOBaTh, €CJIHM  JIEUCTBUS,
MPEANKUCHIBAEMbIE B PACTIOPSAIUTEILHON YaCTH, HE HY X AAI0TCS B 000CHOBAaHUHU.



[Ipy MNOArOTOBKE MPOEKTOB  PACHOPSAMTENbHBIX  JTOKYMEHTOB  HE
JoMycKaeTcsl 1yOaupoBaHUe paHee U3JIaHHBIX MPUKA30B/paclopsKeHUM, a Takke
CCBUIKA Ha MPABOBbBIC AKThI, yTPATUBIIIHNE CHITY.

3.6. Koncratupyromasi 4acte OTHEISETCS OT PACIOPSIUTEIBHON CIOBOM
«ITPUKA3BIBAIO» (ms npuxazoB) uiu «OBA3BIBAIO» (anst pacniopsikeHuid),
KOTOpOE€ TIeYaTaeTcsi C HOBOM CTPOKM TMPONMHMCHBIMA OyKBaMH dYepe3 OJIUH
WHTEPBAJI, U BBIPABHUBAECTCSI 110 LICHTPY.

3.7. PacrmopsimutenbHas 4acTh HW3JIaracTcsl B TOBEIUTENBbHONW (opme oT
MEepPBOro JMIA €JUHCTBEHHOTO uucia. Kaxmoe mnpenmnucsiBacMoe AeiCTBUE

oopMIIsieTCsl B BUJI€ OTACIBHOTO MTyHKTA.

3.8. IIpu pa3OuBKke MpeANUCHIBAEMOTO IEUCTBUS HA OTJICTIbHBIC 3aaHUsI OHU
dbopMyaupyIOTCST B BHJE€ TOAMYHKTOB. KaXIblii MyHKT WM TMOJIYHKT
pPacnopsIAUTEIBLHON YaCTH COAEPKUT TOJIBKO OJHO 3a/J1aHUE C KOHKPETHBIM CPOKOM
VICITOJIHCHHS.

3.9. IlyHKTBI ¥ MOAMYHKTHI PACTIOPSIIMTEIBHON YacTH MPUKa3a HyMEPYIOTCS
apaOckumu upamu.

3.10. PaznuyaroT cieayroniie BUAbl MyHKTOB:

a) YTBEpXKJAIOUIME WJIA Ha3Haydamomue. Takue IMyHKTbl HaYyMHAIOTCA
IJ1arojioM HeorpeaeaeHHo GpopMbl (yTBEpAUTh, HA3HAYUTh, COTIACOBATh U T.I1.) U
coJiepoKar:

* DOJIHOE W TOYHOE HAMMEHOBAaHUE YTBEPKIAEMOrO JOKYMEHTa (WU
3aHUMaeMOU TOJKHOCTH);

* (pamuuIo, MMS1, OTYECTBO HA3HAYAEMOTO JINLIA;

* IIOJJHOE M TOYHOE HAMMEHOBAHUE CTPYKTYPHOIO IOAPA3JEIEHUS U
JOJDKHOCTH, Ha KOTOPYIO OCYILIECTBIIIETCSI HA3HAYEHUE;

0) coxepxamme nopydeHus. [lyHKT WiAM  NOANYHKT  IpuKasza
(pacnopsbKeHMsI) JOJKEH COAepXaTh TOJBKO OJHO 3aJaHHE€ C OJHUM CPOKOM
WCNOJIHEHUA. Takol NyHKT HAYMHAETCA C MOPEANUCHIBAEMOrO JCHUCTBUS,
BBIPKEHHOI'O TJIarojioM HeolpeaeseHHON (GopMbl (0053aTh, TOPYUHTh, YKA3aTh U
T.Il.) U BKJIIOYAET:

* (ammnuio, MHULMAIBI PYKOBOJMTENS CTPYKTYPHOTO MOApA3ACICHUS U
MOJIHO€ HAaUMEHOBAaHUE CTPYKTYPHOTO MOAPA3IECICHHUS — UCHOJHUTENS 3aJaHus
(mopyuenus). B kauecTBe HCHOJHUTENS MOXKET ObITh YKa3aHO OJHO WIU
HECKOJIbKO TOJIpa3/ielieHuil YHHUBEPCUTETA, MOABEAOMCTBEHHBIX OpraHHU3alUH,
JOJDKHOCTHBIX JIML. KoJIM4ecTBO MCIIOJIHUTENEN MO KaXAOMY IIYHKTY (TOIITYHKTY)
HE OTPaHUYMBAECTCS.

[Tpu ykazanuu pamuivu B TEKCTE MPUKA3a WHUIIAATBI YKA3bIBAIOTCS MOCIE
dbamunmuu. Cromcok ¢ ykazanmem @OUO B Tekcte mpukaza odopmisieTcs B
apaBUTHOM TOpSJKE C HyMepaluei, ¢ ab3alHbIM OTCTYIIOM U B UMEHUTEIbHOM
nagexe (Hampumep, 1mocie (QOPMYITHPOBKH  «CIEAYIOIIMUX  CIIyIIATEeNeu:»,
CHIKETIEPEUYHUCIICHHBIX Pa0OTHUKOB:»), yepe3 3amsaryto. Ecnu ykasaHue kacaercs
OJIHOTO COTPYJHMKA/CTYyI€HTa, TO HyMepalus He NpocTaBiserca. AO3alHbIi
orctyn coxpansierca. Ecnu B cicke nomumo @O yka3biBaeTcst AOHKHOCTD (MU
Ne rpymnmel u ap.) - yepe3 TOUKy ¢ 3amsTol. B cmuckax, comepkalmx ykazaHue
dbaMuuu ¥ 10HKHOCTH, TIOCIIEIHSASA YKa3bIBaeTCs nociie (haMUiIny, HalpuMep:

DPAMUIINA U.O., npogheccop kagheopwl ... - npedcedamenb KOMUCCUU,



DPAMUIINA U.O., ooyenm xkageopeul ... ;

DPAMUIINA U.O., accucmenm kagedpeol ... .

Ucnonuurtenb, ynOMSHYTBIA  MEpPBBIM, CUHUTAETCS  OTBETCTBEHHBIM
WCIIOJTHUTEIIEM MTOPYUYCHHUS;

* CPOK BBINOJHEHUS 3aAaHus (mopydeHus). CpoK UCHOJHEHUS MPUBOIUTCS
aM00 B KKIOM IYHKTE MPUKa3a, W BBIICISCTCS B OAUH OOOOIIEHHBIA ITyHKT
JUISL BCEX MPEANUCHhIBAEMbIX JeWCTBUU. [Ipy HamMuuu mPOMEXYTOUHBIX CPOKOB
BHITIOJIHCHUS WM TPU pPa30MBKE TMOPYYCHHUS Ha 3aJaHUS KaXJ0e€ W3 HUX
oopMIIsIETCS OTACIBHBIM MOAMYHKTOM. CpOK MCTIOJHEHUS B PaCHOPSAIATEIHLHOM
YacTH HE YKa3bIBAC€TCs, €CIU TMPEINUChIBAEMOE ACHCTBHE HOCUT MOCTOSHHBIN
XapakTep;

* KOHKPETHOE 3a/1aHue (MMOpyUYeHUE) UCTIOTHUTEINIO;

B) KOHTpojbHBbIe. [lociaemHuii MyHKT pacnopsIUTEILHOTO JTOKYMEHTa
COJICP’)KUT HAMMEHOBAHHWE JOJKHOCTH KOHTpONMpYIOIIETro, €ro HHUIHUAILI U
dbaMunuio, HarpuMep:

«Konumponw 3a ucnonnenuem npukasa 6031024CUmMs HA NPOPEKMoOpa no ... ....
oesmenvhocmu Qamunus U.0.».

Kanmunarypa Kontponupyromero npeiaraerca Pa3paboTyukoM ¢ ydeTom
TeMaTUKH JIOKYMEHTA, MpeAnoiaraeMbIxX MOPYUYEHUH, JIOKYMEHTOB,
PETJIAMEHTUPYIONIUX  PaCHpeAeiCHUe TOJHOMOYUNA MEXKIY JOJKHOCTHBIMU
JYLaMU Y HUBEPCUTETA.

KontponupyroomnmumM He MOXeT ObITh Ha3HAYEHO JOJDKHOCTHOE JIMIIO,
yKa3aHHOE B MPEAbIAYIIUX MYyHKTaX B KaueCTBE HCTIOJHUTENS (COUCIIOTHUTEIIN)
MOPYYEHHUS.

VYKa3zaHHBII TYHKT OTCYTCTBYET B pacClOPSAIUTEIbHBIX JOKYMEHTaX,
HOCSIIINX XapakTep IUTEIBLHOTO (IMOCTOSHHOTO) NEWUCTBHS, HE TPEOYIOUUX IO
CBOEMY COJICPKAHUIO KOHTPOJSI 3a WCIOJHEHHWEM JIOKyMEHTa (Hampumep,
pPacCHOpsDKEHUS O PETUCTPAIlMU aKTOB NMPUEMKH OOBEKTOB, 3aKOHUYCHHBIX HOBBIM
CTPOUTEJILCTBOM U T.J.).

3.11. TIlpm  HeoOXOAMMOCTH  OTIAEIABHBIM  IIYHKTOM B  KOHIIE
pacCroOpsAUTEILHON YacTH TEPEUYUCHSIOT  JOKYMEHTHI, KOTOpbIE JaHHBIM
MPUKA30M/paCIIOPSIKEHUEM OTMEHSIOTCS, U3MEHSIOTCS UIN JTOTIOJIHSIFOTCS.

3.12. Eciii mocneaHsst cTpaHuIla JOKYMEHTA COCTOMT M3 HECKOJIBKUX CTPOK,
JIOTyCKaeTCs NeyaTaTh TEKCT Yepe3 MEHbBIIHNI MEXCTPOUHBIA HHTEPBAI.

3.13. Tloanucek nuita, MOAMUCABIIETO JOKYMEHT, COCTOUT U3 HAMMEHOBAHUS
JOJDKHOCTH, JMYHOW TIONMUCA W €€ paciu(ppOBKH (MHHUIHAIBI, (Qamuims).
PacmudpoBka moanucu nevaraercss Ha YpOBHE TOCIIETHENH CTPOKA HAMMEHOBAHUS
JOJDKHOCTH. MeX 1y nHUIHaiaMu U (paMuiiiel CTaBUTCS Tpooed.

JInyHas MOANKCH TOT>KHOCTHOTO JIMIIA, TOAMUCABIIETO JOKYMEHT, JOJIKHA
COOTBETCTBOBATh JOJKHOCTH U (DaMWINM, YKa3aHHBIX Ha JIOKYMEHTE B Ka4eCTBE
YTBEPKIAIOIIETO IpUKa3/paciopsiKeHUe. [TognuHHas MOAMUCH Ha
pacrnopsIuTEIbHBIX JOKYMEHTAaX HE MOXKET OBITh 3aMEeHEeHa (haKCUMMUJIE.

HanmeHnoBaHue NOMKHOCTH TMeUaTaeTcs 4yepes 2-3 MeKCTPOUHBIX HHTEpBaJIa
OT UTOTOBOIO IMYyHKTa JIOKYMEHTa, ¢ a03alHbIM OTCTynoM. Eciu HammeHoBaHue
JIOJDKHOCTH B TOJIUCU COCTOUT M3 HECKOJBKHX CTPOK, OHHM IeyaTarorcs uepes 1
UHTEpBaI.



He nomyckaercs moAmuchiBaTh MPUKA3bI/PACTIOPSKEHUST C TIPEAJIOTOM «3a)
WJIY MPOCTABJIEHUEM KOCOM YEPThI MEPE] HAMMEHOBAHUEM JTOJIKHOCTH.

3.14. Ecnm MOKyMEHT CONEPKHT MPHUIOKEHUS, TO B COOTBETCTBYIOIIMX
IIYHKTaX PacIOPSAUTEIbHON YacTH TEKCTa NAaroTcsA ccbulkh: «llpmnoxenue 1»,
«IIpunoxenne 2».

Kaxmoe u3 HMX [OMKHO HAYMHATBCS C HOBOM cTpaHunbl. Ha camom
NPUJIOKEHUM B TPABOM BEPXHEM YIriay NEPBOro JIUCTa II€YATAETCS CJIOBO
«IIpunoxenue» (ecam NpUIOKEHUN HECKOJIBKO, OHU HYMEPYIOTCS) U YKa3bIBaeTCH,
K KAKOMY PacropsiiuTeIbHOMY JOKYMEHTY OTHOCHUTCS ITPUIIOKEHHE.

Ecnu npwioxeHuemM K JOKyMEHTy (Hampumep, K TMPUKa3y) CIYXKHUT
YTBEPKIaeMbIl JOKYMEHT (TI0JIOKEHUE, TTpaBUiia, HHCTPYKIIUSI, PETJIAaMEHT | JIp.),
B BEPXHEM IPAaBOM YIJIy MPOCTABISACTCS OTMETKA O MPUIIOKEHUU, HUXKE — Tpud
YTBEPKJICHUS TOKYMEHTA.

3.15. Bnocuts wm3MeHeHUMS WM J00aBJIeHUS B MHOJIIHCAHHBIC
(YTBEpKJICHHBIC) IOKYMEHTBI 0€3 pa3pelnieHus JINIa, MOAMUCABIIEr0 TOKYMEHT, HE
JIOITYCKaeTCs.

3.16. Jlisi MOATOTOBKH TPOEKTOB PACIIOPSIIUTEIBHBIX JOKYMEHTOB MOTYT
MPUMEHSTLCA 11a0JIOHBI, pPa3MEIICHHbIC B JIOKAJIBHON CETH W/WIM B CHUCTEME
3JIEKTPOHHOTO JJOKyMeHTooOopoTa (nanee — COJI).

4. HOpH}IOK CorjiacoBaHUsl MPOCKTOB PACHIOPAAUTECIABHBIX TOKYMECHTOB

4.1. Ilpoekr pacHopsOUTENBHOTO JOKyMEHTa, O(OpPMIEHHBIA B
COOTBETCTBUH € TpeOOBaHUAMHU pa3jena 3 Hacrosiero Pernamenta, PazpaboTunk
OpEJCTaBIsIeT  CBOEMY  HENOCPEACTBEHHOMY  PYKOBOAMTENIO,  KOTOPBIN
paccMaTpuBaeT, MOAMUCHIBAET U BHOCUT JIAHHBIA MPOEKT I coryiacoBaHus (Jinbo
BO3BpaIIlaeT ero Ha 0pPaboTKYy).

4.2. IIpoekT  pacnopsaUTEIBbHOTO  JOKYMEHTa,  3aBU3WPOBAHHBIN
HEIMOCPEICTBEHHBIM pyKOBoAHTENEeM, PazpaboTurk HarpasisieT 1Jisl COrjacoBaHMs
JUIAM, BO3IVIABIIAIONIMM  3aMHTEPECOBAHHBIE CTPYKTYPHBIE MOAPA3/AEIICHUS
(ympaBieHusi, OTAENbI, (PUIHANIbI, LEHTPbl, UHCTUTYTHI, (HaKyJIbTE€Thl U T.A.), a
TaK)Ke TMPOPEKTOPaM, KYpPUPYIOUIUM COOTBETCTBYIOIIME BHUIBI AEATEILHOCTH U
MOAPA3AEIEHUS Y HUBEPCUTETA.

VYKa3aHHBIII TPOEKT TMepeAaeTcsl Ha COIVIACOBaHHME C 00s3aTeNbHbIM
NPUJIOKEHHUEM TOPYYCHUN BBIIIECTOSIINX OPraHOB W HWHBIX JOKYMEHTOB, Ha
OCHOBAaHMHM U BO HCIIOJHEHHE KOTOPBIX OH HU3JACTCs, a TaKXKe CIyXEOHbIE U
JIOKJIaJTHbIE 3alMCKHU, 00OCHOBAHUS, 3asIBJICHNUS, MAaTepUaIbl POBEPOK U TIP.

B cmyuasx, korma  JEMCTBYIOIIMM  3aKOHOAATEIbCTBOM  W/WIH
KoekTUBHBIM JTOTOBOPOM MPEIyCMOTPEH YYeT MHEHHs MpPeCTaBUTEIHHOTIO
oprana paOOTHUKOB W/WIM CTYJEHTOB M acCHUPAHTOB BYy3a, K IPOEKTY
pacmopsiAUTEILHOIO  JOKYMEHTa, I[epelaBaeMOMy Ha TMOAMNHCH  PEKTOPY
(mpopekTopy), NpuJIaraeTcsi KOMHs MPOTOKOJA 3acelaHusi WM BBINHCKA W3
POTOKOJNA 3acedaHusi, Ha KOTOPOM OOCYXJajicsi COOTBETCTBYIOLIMN BOIPOC.
VYKka3aHHbI MPOTOKOJ/BBIMUCKA W3 MPOTOKONA JOJKHBI OBITH IOJINUCAHBI
npejaceaaTeseM M CEeKpeTapeM 3acelaHus, a TaKXKe 3aBEpPEeHbl HaJIeKallluM
0o0pa3oM (B T.4. IeYaThIO OpraHu3aIliun).



4.3. [na coriacoBaHusi MPOEKTOB PACHOPAIUTEIBHBIX JOKYMEHTOB
YCTaHABIIMBAIOTCS CIEAYIOUIUE KATETOPUU COTJIACYIOIIMX:

4.3.1. PykoBoauTeNb nopasiesieHusi, pa3paboTaBIIero MPOEeKT JOKYMEHTA;

4.3.2. PykoBOIHUTENN CTPYKTYPHBIX MOAPA3ACICHUNA, MOPYUYEHUS KOTOPBIM
HEIMOCPEJICTBEHHO NPEIyCMOTPEHBI B TEKCTE€ MPOEKTa PacCHOPSAUTEIHEHOIO
JIOKyMEHTA JIM00 BOIIPOCHI, OTHECEHHBIE K KOMIIETEHIIMN KOTOPBIX JAHHBINA MPOEKT
3aTparuBacr;

4.3.3. IIpopexTopsl, Kypupymomue padoTy ynomMsHyTeix B . 4.3.1 u 4.3.2
Pernamenta  mojapasiencHU — W/MIM  COOTBETCTBYIOIIME  HAIpaBIICHUS
JEATEIIbHOCTH;

4.3.4. I'maBubIli OyxranTep, HayaJdbHUK IJIAHOBO-(DMHAHCOBOTO OTHEia U
npopekTop no OP u AXJ[ — B TOM ciy4yae, €ClM MPOEKT PaclopsaUTEIbHOIO
JOKYMEHTa MpPEINUCHIBACT BblAE/IEHUE (PMHAHCOBOIO W/WIM HHOIO PECYPCHOIO
o0ecrnieueHus1, MPOU3BOJICTBO JCHEKHBIX BBIILJIAT, IPUOOpPETEHHE, TOCTAHOBKY Ha
OyXraiatepckuil yd4eT, MpoJaxy JMOO CHUCaHHE MAaTepUaIbHBIX IIEHHOCTEH, a
TaK)Xe Pyrue aHaJIOTruYHbIE JEHCTBUSA;

4.3.5. PacnopsauTenbHble JOKYMEHTHI yHHBEpcUTeTa (IIPUKA3bI 0
MPUBJICYCHUH K JUCUUIUIMHAPHOW OTBETCTBEHHOCTH, 00 YBOJIBHEHUH paOOTHUKA
(MO0 OCHOBaHUSIM, HE OTHOCSIIIUMCSI K OCHOBAHMSIM, IIPETYCMOTPEHHBIM CTaThIMH
78-80 TpymoBoro kogexca P®), o0 otcrpaHeHumnm paboOTHHUKAa OT pabOTHI,
pPacnopsKEHHUs, a TAKXKE TOJI0KEHHSI, THCTPYKLIUH, I0TOBOPBI M HHBIE TOKYMEHTHI,
pPEryIUpYIOLIUME  JEATEIbHOCTh YHHUBEPCHTETA) MOMJIEkKAT  00s3aTEIbHOMY
IIPEIBApUTEILHOMY COINIACOBaHUIO ¢ [IpaBoBBIM ynpaBieHHEM.

IIpaBoBOE€ yIpaBiI€HUE MNPOBOAUT IMPABOBYKD JKCIEPTU3Y IPOEKTOB
JOKYMEHTOB Ha MpPEIMET COOTBETCTBUS HMX COAEP)KAaHHA JIEHCTBYIOILEMY
3akoHomarenbCTBy Poccuiickon @enepanuu, yCTaBy YHUBEPCUTETA, JIOKAJIbHBIM
HOPMATHUBHBIM aKTaM M UHBIM MTPABOBHIM TPEOOBAHUSM.

[IpoekT pacnopsaUTENBHOIO JOKyMEHTa Hampasisiercs B IIpaBoBoe
YIPABJICHHE TOCIIE COTJIaCOBaHMUS C MHBIMHM 3aMHTEPECOBAHHBIMU CTPYKTYPHBIMHU
nonpazaenenusimMu. Cpok coriacoBaHusi — He Oojee 2 pabounx AHEH ¢ MOMEHTa
NOCTYIIJIEHUSI JOKYMEHTA.

Pesynbrar cormacoBanus odopmisieTcss BU30M HaudanbHuUkKa [IpaBoBoro
YIOPABJICHMS HA MPOEKTE JOKYMEHTA WM Ha JUCTKE corjacoBaHusi. Busza Bkirouaer
JOJKHOCTh, MOJANUCH, UHUIMANbI, (Gamuinio U nary. [lpu Hanumuum 3aMeyvaHuit
OHM U3JIAraloTCsd B BU3€ WIM MPWIAraloTCcsl B BHUJIE OTIEIBHOTO JIOKYMEHTa
(cripaBKa, 3aKJIIOUYCHHE).

bes I1OJIOKUTEIIBHOTO 3aKIIOYECHUS [IpaBoBoro YIIPpABJIICHUSA
pacmnopsiAUTEIbHBINA TOKYMEHT HE MOKET OBbITh MPEICTaBICH Ha MOAMHUCH PEKTOPY
(MHBIM YIIOJTHOMOYEHHBIM JIALIAM).

4.3.6. B orcyrcTBHE KOro-mub0 W3 IOJKHOCTHBIX JIML, MEPEYUCICHHBIX B ILII.
4.3.1 - 4.3.5 (oTmyck, KOMaHAUPOBKA, BpEMEHHAsI HETPYAOCTIOCOOHOCTD), COrJIACOBAHNE
MPOEKTOB PacCHOPSAUTENbHBIX JOKYMEHTOB (B T.4. B COJl) OCyIIECTBISIOT 3aMECTUTENb
PYKOBOJUTEIIS WIM WHOM YIIOJTHOMOYEHHBIN B YCTAHOBJICHHOM MOPSIIKE paOOTHHK.

4.3.7. KoHKpeTHBIH cOCTaB JOJUKHOCTHBIX JIMI[, YYacTBYIOIIUX B
COTJIACOBAaHUM PA3JIMYHBIX BHUAOB MPHUKA30B U PACIOPSKEHUIM, MOXKET ObITh
YCTaHOBJIEH OTAEIIbHBIM PaCOPSAAUTEIbHBIM JIOKYMEHTOM.

4.4. CpoKu COTJIaCOBAHUS ITPOEKTOB PACIIOPAAUTEIbHBIX TOKYMEHTOB:
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* JI7Is1 IPOPEKTOPOB — HE OoJiee 2-X pabourx JHEW ¢ MOMEHTA MOJIyYCHHUS;

» s [IpaBoBOorO ympamnenus — He Ooyiee 2-X paboOuyux JHEH ¢ MOMEHTA
MOJTyYEHUS;

* JUIA OCTaJbHBIX COTJIACYIOUIMX MHCTAHLIUNA — HE 0OoJjiee OAHOro paboyero
JTHSI C MOMEHTA MOJYy4YEHUs IPOEKTA.

[Ipy HEOOXOIMMOCTH CPOYHOTO COTJIACOBAHMS MOXET OBbITh MPUMEHEHa
napajuieibHasi pacChUIKa MPOEKTa JOKYMEHTA.

B C3]1 nmpoekT pacnopsauTebHOr0 JOKYMEHTAa OT JIMIA, JOMYCTHUBIIETO
NPEBBIIICHUE  YCTAHOBJICHHBIX  CPOKOB  COTIJIaCOBaHUS,  ABTOMAaTUYECKU
BO3Bpamiaercs K Pa3paboTuuKy JaHHOTO TpoekTa. B mpumedaHuM K TaKoMy
JIOKYMEHTY YKa3bIBa€TCSl IPUUMHA OTCYTCTBUS HEOOXOIUMOM BU3BI.

4.5. Tlepemaua mpoeKkTa JOKYMEHTA, H3TOTOBJIECHHOTO Ha OyMaKHOM
HOCUTEJIE, W3 OJHOM COIacyroled HWHCTAaHUUH B APYTYH OCYIIECTBISETCA
pabOTHUKAMU CTPYKTYPHOTO MOJApa3AeNieHUs, WHUIIMUPOBABIIETO COIJIACOBAHUE
JAHHOTO JIOKYMEHTA.

CoracoBanue NpoOEKTOB PACIOPSAUTENBHBIX JOKYMEHTOB, CO3aBa€MbIX B
AIEKTPOHHOM BHJIE, Tpon3Boautcs B CO/I.

4.6. Bu3bl NOJDKHOCTHBIX JIMI], YYaCTBYIOIIMX B COIVIACOBAHUHU MPOEKTOB
pacnopsAIUTENbHBIX JOKYMEHTOB, CO3JaBa€MbIX Ha OYMa)XHOM HOCHTEIIE,
MPOCTABIISAIOTCA Ha OOOPOTHOM cTOpoHe mocieaHero jucta npoekra (JIMCT
COI'JTACOBAHUMS) pacnopsiaMTeNbHOTO JOKYMEHTa M BKJIIOYAIOT B ce0s
JOJDKHOCTh, TOJIUCh, €€ pacmudpoBKy (MHUIMAIBI U (GaMuiIus) U JaTy
COTJIACOBAHMSI.

B caydae npoekTOB pacnopsAOUTENbHBIX JOKYMEHTOB, CO3[aBa€MbIX B
AJIEKTPOHHOM BHJIE€, BU3bl JOJDKHOCTHBIX JIMI[ MPOCTABISIOTCS C MPUMEHEHUEM
nporpaMMHbIX cpeactB CO/I.

4.7. B ciydae HECOOTBETCTBUS  IIPEICTABICHHOIO IIPOEKTA
pacnopsAauTENbHOTO JTOKYMEHTa JIEWCTBYIOIIEMY 3aKOHOAATENIbCTBY paHee
W3JaHHBIM  PACTOPSAIUTENbHBIM JOKYMEHTaM YHHUBEpPCUTETa JIMOO BBUAY
HEKOPPEKTHOM MOCTAHOBKM 33Jaud, MPOEKT (C HEOOXOAUMBIMH MOSICHEHUSIMH)
BO3BpaILAOT ero Pa3paboTuuky AJi1 BHECEHHS TPEOyEeMbIX UCIIPABICHUM.

HexonkpeTHble U HEApTryMEHTUPOBAHHBIC 3aMEUaHUsI HE IOMYCKaIOTCS.

4.8. Ilpu HanMUuM 3aMEUaHUM JOJDKHOCTHBIC JIMIA, YYaCTBYIOIIUE B
MPOLIECCe COTJIACOBAHUS:

* W3JaraloT WX Ha 000pOTe paccMaTpUBAeMOro IMPOEKTa JTOKYMEHTa,
CO37aHHOTO Ha OYMa)KHOM HOCHUTENE, JIMOO apryMEHTHPYIOT B BHJIE OTACIIbHOMN
CIIPAaBKH, TTOAMKUCHIBAIOT M BO3BpamiaroT PazpaboTuunky;

* B COJl — um3nmaraloT X B COOTBETCTBYIOUIEM IIOJI€ PETUCTPALMOHHO-
koHTposbHOM KapTouku (PKK) mpoexTa u Bo3Bparator Pa3paboTuuky.

4.9. UcnpaBnenne rpaMMaTHYECKUX U CTHIMCTHYECKUX OIMMUOOK (B T.4. TO
dbopmMe cocCTaBJICHHS TIPOEKTa) B TIPOCKTE PaACIOPSIUTEILHOIO JIOKYMEHTA
BhITIONTHSIET PazpaboTyuk.

4.10. PemieHue o NMPUHATUU WIM OTKJIOHEHUM 3aMEYaHUi, MOCTYNUBIINX OT
JOJDKHOCTHOTO ~ JMIla  YHHUBEPCHUTETa,  MNPUHMMAET  HEMOCPEICTBEHHBIN
pykoBoautelb PazpaboTurika pacnopsauTeIbHOTO TOKYMEHTA.
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Nudopmarus o0 OTKIOHEHUHU 3aMeuaHuii (B popMe MpUMEYaHHs K MPOEKTY
JIOKyMEHTa WJIM CIIYXEOHOW 3alMCKH, CO3aHHONW C MPUMEHEHHEM MPOrpaMMHBIX
cpeactB COJ1) noBoautcs Pa3paboTuMkoM A0 CBEACHUS AOJKHOCTHOIO JIHUIA
VYHuBepcuTeTa, NpeCTaBUBILETO CBOU 3aMEYaHMS.

4.11. Ecnum AOMKHOCTHOE JHII0 YHUBEPCUTETAa HACTAMBA€T HAa BHECEHUU
WU3MEHEHUH B MPOEKT PACHOPSIUTEIBHOTO JOKYMEHTA, CO3IaHHOIO HA OYMaKHOM
HOCHUTEJIE, €r0 3aMEUYaHus, U3JI0)KCHHbIE HA OTIAEIBHOM JIUCTE, MPUJIATAIOTC K
IIPOEKTY U CTAHOBSTCS HEOTHEMJIEMOM YacThIO MOcieAHero. B atom ciayyae Bu3a
JOJDKHOCTHOTO JIMIla YHUBepcuTeTra o(OopMIsIeTCS CIAEAymuM o0pa3oM:
«3ameuanus npunazaromcsy, TOJKHOCTh, MOJNUCh, MHUIIUMAJBI, (haMUIIUs, JaTa.

[Ipenyiaraempie HU3MEHEHUST B TMPOEKT PACHOPSAUTEIHLHOTO JOKYMEHTA,
co3gaBaeMoro ¢ npumenenueM COJI, hbopMyaupyroTCcsi B COOTBETCTBYIOIIEM T10JIE
PKK.

4.12. Ecam B 1mpouecce COrjacoBaHUsl  JOJDKHOCTHBIMU  JIMIAMH
YHuBepcuTera B IPOEKT PACTIOPSIUTENBHOIO JOKYMEHTA BHOCATCS CYILIECTBEHHBIE
U3MEHEHUS, POEKT MOJITICKUT MOBTOPHOMY BU3HPOBAHUIO B
MOCIIEIOBATENLHOCTH, YCTAHOBIICHHOM NIl 4.3 Hacroduero Pernamenra.

4.13. TIpoexT pacmopsAUTEIHHOTO TOKYMEHTa, CO3JaHHBIH Ha OyMakHOM
Hocutene wiau B CDOJ W 3aBU3MPOBAaHHBIA B MOPAIKE, NPETYCMOTPEHHOM
HACTOSIMM PerimamMeHToM, mpeacTaBisieT Ha NOANUCh PexTopy, MpopeKkTopy Wiu
WHOMY JIOJDKHOCTHOMY JIMITY — YIOJTHOMOYEHHBINA Ha TO paOOTHUK YHUBEPCUTETA.

S. BHecenume wu3MeHeHMH B paHee M3JaHHbIC PaCHOPAIUTEIbHbIE
JOKYMEHTbI

5.1. HM3MmeHeHus B paHee H3JaHHbIC PACHOPSAUTEIbHBIE JOKYMEHTHI M
MPUJIOKEHUS K HUM BHOCATCS IOCPEICTBOM M3/IaHHsI HOBOT'O IIPUKa3a.

BHecenneM u3MEHEHUN CUNTAETCA:

* JIOTIOJIHEHUE CTPYKTYPHBIMU dJieMeHTamMu (IyHKTaMu, ab3anamu,
neducamu), TPUIOKEHUSIMU, CJIOBAaMHU, TUPpamMu/ducIaMu;

* 3aMeHa CJIOB, LU p/aucen;

* U3JIOKEHHE B HOBOM peJaklMM 3arojoBKa, KOHCTATUPYIOIIEH WIIN
pacropsiAuTeILHON YacTH, CTPYKTYpPHOTO dJieMeHTa (MyHKTa, ad3ana, naeduca),
MIPUIIOKECHUS;

* HCKJIIOUCHHE U3 TEKCTa CJIOB, HUGD.

5.2. B xoHcTatupytomeii yactu (mpeamOyre) K MpuKa3y YyKa3bIBaIOTCS
OCHOBAaHUS, IE€JH, NPUYMHBI BHECEHHS HW3MEHEHHUU (Hampumep: «B ceia3u ¢
NPOU3BEOEHHbIMU HA3HAYEHUAMU...», «B yenax payuonanvnozo pacxodosanus
01002ICeMHbIX CPEOCMS... »).

5.3. Tekct pacnopsauTeNbHON 4YacTH IIpHMKa3a HAYMHAETCS CO CJIOB:
«BHectn B (yka3bIBaeTcsl BUJ, JlaTa, PETUCTPALIMOHHBIA HOMEpP U HAaMMEHOBAHHE
JIOKYMEHTa, B KOTOPBIA BHOCSTCA U3MEHEHU): ...». Hanpumep: «Brecmu 6 npukas
om 24.04.2025 Ne87-n «06 06vsasienuu KOHKypca Ha 3amewjeHue OO0JHCHOCIeEU
HITICy crnedyrowue uzmeHenus:

Ilynxkm 2 usnoorcums 6 crneoyoujel peoaxKyuu:

«2. oM.
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5.4. Ecnu 13 TeKcTa UCKIIIOYAIOTCS OTJEIbHBIE CI0BA MUJIM CIIOBOCOYETAHUS,
TO B IIPUKAa3€, KOTOPHIM BHOCSITCSI K3MEHEHHUSI, YKAa3bIBAETCS, B KAKOM MECTE TEKCTa
(3aroJIOBOK, KOHCTaTUPYIOIIAs WJIA pacnopsaIuTeIbHas 4YacTh, IYHKT, a03al,
CTPOKa, MPWIOKEHUE U T.J.) TAKOE U3BATHE NPOU3BOAMUTCS, a YIJAISIEMbIE CIOBa
INPUBOJSTCS B KaBBIUKAX.

Ecnu, HanpoTuB, CJI0Ba WM CIOBOCOYETAHUS BKIFOUYAIOTCS AOMOIHUTENBHO,
TO B IIPUKa3€, KOTOPHIM BHOCSITCSI K3MEHEHHSI, YKA3bIBAETCS, B KAKOM MECTE TEKCTa
(3aroJIOBOK, KOHCTaTUPYIOIIAs WJIA pacnopsIuTeIbHas 4YacTh, IYHKT, a03al,
CTpOKa, MPUJIOKEHHE U T.J.) OCYIIECTBIISIETCS HEOOXOAMMas BCTaBKa, TOT/A Kak
n00aBIIsieMble AJIEMEHTHI IPUBOASATCS B KaBbIUKaX.

5.5. Ecnu B TekcTe 3aMEHSIOTCSI YMCIIOBBIE MOKa3aTeNn (JIEHEXKHas CyMMa,
IJIOIIA/b), TO paHEee YCTAaHOBJICHHBbIE M HOBBIC TOKA3aTelM B TEKCTE IpHKa3a,
KOTOPBIM BHOCSTCS U3MEHEHUS, IPUBOJATCSA B KaBBIUKaX.

[Ipy HEOOXOAMMOCTH 3aMEHHUTh LU(PPOBbIE 0003HAUECHUS YIOTpeOIIIeTCs
TepMuH «1udppb». Hanpumep: «yugpot «3, 14» 3amenumo yugppamu «4, 12».

[Ipy HEOOXOOUMOCTH 3aMEHUTH CJIOBA M YHCIA YHNOTPEOJSeTCs TEPMHH
«CITOBaY.

Hanpuwmep: «crnosa «e6 2 pasza» 3amenums crosamu «8 25 paz».

5.6. Ilpu HCKIIOYEHUH NYHKTOB W MOAMYHKTOB (JIMOO MpHU TONOJHEHUU
JIOKyMEHTa MYHKTAaMU W TOAIYHKTAMH) M3MEHEHHUE HyMEpaluu MOCIEAYIOIIHNX
IIYHKTOB U TOJIYHKTOB HE TPOU3BOJAMUTCS.

5.7. Eciu IIPOEKT HOBOT'O PacCIOpSAAUTEIBHOTO JOKYMEHTA
IIPELYCMAaTPUBAaE€T OTMEHY OJHOTO WJIM HECKOJBKHX ITYHKTOB paHee H3JaHHOIO
pUKa3a/pacrlopsLKeHus, MpUMEHseTcsl caeayrouas (GpopmyiaupoBka: «llpusname
ympamuewium cuny nyukm 5 npuxasza om 12.12.2012 Ne 12 «O6 uzmeHnenuu
CMPYKMYpbl...».

5.8. BHeceHMe MHOXKECTBEHHOM TMpPAaBKM B paHEe MW3JAaHHBIA NPUKaA3
OCYULIECTBJISIETCS IIyTEM MPUHATHS HOBOM €ro pelakuud C OJHOBPEMEHHBIM
NPU3HAHUEM [E€PBOHAYAIBHOTO JIOKYMEHTa yTpaTuBIIMM cuiy. Ilpu sToM
pEKOMEHayeTcsl cleAyromas (opMylnupoBKa: «llpusnams ympamuguium cuy
npuxaz om 01.02.2003 Ne 04 «O ¢ghopmuposaruu...».

5.9. Ilpn BHECEHMH HM3MEHEHUM B TEKCT PACIOPSAAUTEIBHOIO JTOKYMEHTA
HEJOMYCTUMO:

* yKa3bplBaTh HOBBIE CPOKH MCIOJHEHUS MOPYYEHUH, €ClIM 3TH CpPOKHU
MCTEKJIM HA MOMEHT BBIXO/1a MPUKA3a O BHECEHUH U3MEHEHUI;

* NaBaTh CCHUIKM Ha JOKYMEHTBHI, BBIIYIICHHbIE MO3KE AaThl H3TaHUS
NEPBOHAYAIILHOTO ITPHKa3a.

5.10. Kaxnoe u3MeHeHHe JOKHO OBITh OPOPMIICHO OTIEIBHBIM ITYHKTOM
(MOAIYHKTOM).

5.11. Heobxonumo coOmtofaTh JOTHKY H3JI0KEHUS: MU3MEHEHHsI BHOCSTCS
CHayaJia B TEKCT MpHKa3a Mo MNOPSAAKY MYHKTOB, 3aTEM B ITPUIIOKEHUE.

[Ipy BHECEHMM HW3MEHEHM OJHMM MPUKAa30M B HECKOJBKO MPUKA30B
U3MEHsIEMbIE MPUKa3bl PACIONAraloTCsl B XPOHOJOTHYECKOM MOPSJIKE.

5.12. Tlpu nOMONHEHMM TEKCTa HOBBIMM ab3allaMM JaBaTh yKa3aHUE Ha
U3MEHEHUE HyMepalluy MoCIeyonuX ad3aieB He TpedyeTcs.

[Ipy oTMeHe, NpPU3HAHUM YTPATUBIIUM CHIIy I[IyHKTa HyMepalus
MOCJIETYIOIINX IMYHKTOB TaK)K€ HE MEHSIETCS.



13

6. PerucTpanusi 4 pacchbliIKa pacnopsiinTeIbHbIX IOKYMEHTOB

6.1. PacmopsauTenbHbII  TOKYMEHT C  OTHOCSIIMMHUCA K  HEMY
OPUWIOKEHUSAMU (IIPU  HAJIMYMHM TAKOBBIX), PETHCTPUPYETCS B JIEHb €ro
MOJITMCAHUS, TOAMNUCH PYKOBOAUTENS HA TOKYMEHTE MeYaThio HE 3aBEPSIETCA.

6.2. Jlatry ngokymenTta odopmisior  apabckumu  1udpamMu B
MOCNIEZIOBATEILHOCTU: JIEHb Mecsla, Mecsi, Troa. JleHp Mecsma U Mecsll
0003HAYaIOT JBYMS MapamM apaOCKuX MHUQp, pa3fAelieHHbBIMH TOYKOW; Tox —
4yeThIpbMs apabckumu nudpamu. Hanpumep, naty 27 ampens 2026 roga mumnyt
kak 27.04.2026r.

6.3. CseaeHuss 0 pacnopsIUTEILHOM  JOKYMEHTE  BHOCATCS B
COOTBETCTBYIOILIME PETUCTPALMOHHBIE JKYpPHAJIbI, a TaKXe OCYILECTBISAETCS
CKaHUPOBAaHUE JAHHOI'O JIOKYMEHTa JUIsl IOCIIEAYIOUIEr0 COXPAHEHUs U 00pabOTKU
B CO/JI.

6.4. [Ilocme peructpaumu ¥  CKaHUPOBAHWS NEPBBIA  DK3EMILIIP
pacTopsIAUTEIHHOTO JOKYMEHTA TOIIIIMBACTCS B COOTBETCTBYIOIIEE JIEIO.

6.5. Pacchlika 3J€KTPOHHBIX 00pPa30B PACIOPSAUTENBHBIX JTOKYMEHTOB B
noJipa3fesieHus YHUBEPCUTETA OCYIIECTBISIETCS C MPUMEHEHHEM MPOTrpaMMHO-
TexXHU4YecKux cpeacts CO/I.
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Ipuioxenue 1
Kk Perinamenry

VHT'YIICKWUM T'OCYJAPCTBEHHBIM YHUBEPCUTET
I[TPUKAS3

« » 2026r. Ne

Marac

3aroJ10Bok
TekcT KOHCTAaTUPYIOIEH YacTh NMpuKasa (mpeamoOya)
IMPUKA3BIBAIO:

TeKcT pacnopsaauTEILHON YaCTH IIPUKa3a

PexTop (yrnoaHOMOUYEHHOE UM JIUII0) HOAMUCH paciudpoBKa MoANUCH
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Ipunoxenue 2
K Perinamenry

MHI'YIICKUM T'OCYJAPCTBEHHBIM YHUBEPCUTET
PACIIOPAXEHUE

« » 2026r. No

Marac

3aro/ioBok
TekcT KOHCTAaTUPYIOLIEH YacTh pacropsikeHus (nmpeamOysia)
OBSA3BIBAIO:

Tekct pacnopsauTENbHON YaCTH PACTIOPSHKEHUS

PexTop (YrOTHOMOYEHHOE UM JIUI0) HOJIMKCH pactmrdpoBKa MOAMUCH
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JINCT COT'JIACOBAHUA
K npukasy «O0 yTBepkeHuu Pernamenrta pa3paboTKy U COTIACOBAHUS MPOECKTOB

pacnopsauTenbHbIX JoKyMeHTOB PI'BOY BO «MHrymickuii rocyiapcTBEHHBIH

YHUBCPCUTCT»

3amecTuTeNb HaYadIbHUKA
[IpaBoBOTO ynpapieHus

(moamuch)

AnbakoB Maromena baTeipoBrd
(pammmms, ©MsI, OTIECTBO)

HauganpHuk OT,ZIGJIa KaJIpoOB

(moamucek)

Mapta3anosa Jlynza KagsipoBHa

(paMunus, UMs, OTUECTBO)
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