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1. et ocBOEHMS JUCHMIIIMHBI
Llenpto ocBoenus aucuuiUiMHbl (Momyist) B1.B.23  JlokyMmeHTalmoHHOe oOecredeHue |

ACJIOIIPONU3BOJACTBO B TOCYAAPCTBCHHOM W MYHHMIHUIIAJIBHOM VIIPABJICHHH SBJISICTCA HpI/I06pCTCHI/Ie

CTYICHTAaMH TEOPETHYECKUX M TPAKTHUSCKUX 3HAHMH K O(QOPMIICHHIO M COCTABJICHUIO OpraHHW3alOHHO-
pactopsSANTENBHBIX JOKYMEHTOB Kak 0a30BOMY ITPOIIECCY B peaM3aliy BCEX YIPABICHUECKUX DYHKITHA.

3amaun:

e T[IO3HAKOMHUTH CTYACHTOB C CHCTEMOHM COBPEMEHHOTO TOCYJAapCTBEHHOTO PEryIHpOBaHUS
JICIOMPOU3BOCTBA;
M3YYUTH 0COOCHHOCTH O0OPMIICHHUS PA3IMYHBIX BHIOB JOKYMEHTOB JICJIOBOTO OOIICHUSI.
BBIPa0OTaTh TMPAKTHUECKHUE HABBIKH TSI O(GOPMIIEHHS OPTraHW3alMOHHO - PaCHOPSANTEIHHBIX
JOKYMEHTOB U HallMCaHUSI 1€JIOBBIX MHCEM

2. Mecto aucuuniaunsl B crpykrype OIIOII 6akanaBpuara
Jucuunmuaa  b1.B.23 «JIOKyMEHTAIIMOHHOE  00CCIeYeHHEe W JCIIONPOU3BOJCTBO B

ToCYAAPCTBECHHOM WM MYHHWIIUIIAJIBHOM VIIPABJICHUM» OTHOCUTCA K BapHaTHBHOﬁ gyactu bioka 1

«ucrummael (MOaynn)» y4eOHOTro MiiaHa.
B cooTBeTcTBUY C y4eOHBIM IIJIAHOM NIEPUO OOYUICHUS TI0 TUCIHUIUINHE — 4-1 cemMecTp.

Jucuummza «JlokyMeHTalMOHHOe O0eclieueHue U AEIONPOU3BOACTBO B IOCYIAapCTBEHHOM H
MYHUIUTAIEHOM YIIpaBJIEeHUM» B cuily 3aHuMaemoro eii mecta B ®I'OC BO, OIIOII BO u yuebHom
IJjaHe Mo HampasiaeHuto noarotoBku 38.03.04 I'ocynapcTBEHHOE M MYHUUMIAIBHOE YIPAaBJICHHUE
IperonaraeT B3auMoCBA3b € IPYTMMU U3y4aeMbIMU JTUCIUILIMHAMU.

B kauyecTBe «BXOIHBIX» 3HAHUM JUCHMIUIMHBI «JlOKyMeHTalMoHHOE oOecreyeHne |
JIEJIONPOU3BOJCTBO B T'OCYJAPCTBEHHOM M MYHHIIMIAIBHOM YIPaBICHUW)» HCHOJIB3YIOTCS 3HAHUSA U
YMEHUS, MOyYeHHbIE O00YJaroIMMUCS TpU U3YYCHUU TUCHUIUIMH BBeneHue B mpodeccHoHANbHYIO
JeSTeNbHOCTh, OCHOBBI TOCYIaPCTBEHHOIO ¥ MYHULIUIIAJIbHOTO YIIPABICHUS.

Juciumummza «/lokyMeHTalnoHHOe oOecreueHue U JIEeNONpPOU3BOJICTBO B TOCYAAPCTBEHHOM U
MYHULHUINIAIIBHOM YIPABICHUW» MOXKET SABJIATHCSA NPEIUICCTBYIOIEH IPU HM3YYEHUH JUCLUILINH
Teopus opranmzanuu, MeTonpl NPUHATUS YNPABICHYECKHUX pemeHui, OCHOBBI yIIpaBICHUS
YEJIOBEUECKUMU pecypcamu, JleToBble KOMMYHUKALIMH.

3. Pesyabrarel  ocBOeHHMs  aucuuIUInHbL  (Moayas))  B1.B.23 «/lokyMeHTanHMOHHOE
odecrneyeHne 1 AeJONPON3BOJACTBO B rOCYIAPCTBEHHOM M MYHHMITHIIAJIHLHOM YIIPABJIEHUM »

[Ipomiecc w3ydeHUs TUCHUIIIMHBI HampaBlieH Ha (OPMUPOBAHUE DIEMEHTOB CIIETYIOIINX
koMmriereHnit B cootBerctBuM ¢ ®I'OC BO 1o nanHOMy HanpaBJIEeHUIO:

Kon HaumenoBanmue HNupukarop 1ocTHKeHUs B pe3yJabTare ocBoeHHsA
KOMIIeTeHIIN U KOMIIeTeHIINH KOMIeTEeHIMH AUCUHUNIMHBI
(3aKkpensienHblil 3a OUCYUNIUHON) 00yvyauuiics 10J/I2KeH:
VK-4 CrniocobeH VYK-4.11-1. Beibupaet Ha 1-1.3-1. 3HaeT HOPMBI yCTHOH

OCYILIECTBIIATH rocyJapcTBEHHOM si3bIke PD n [pe4u, IPUHATHIE B
JIETIOBYIO WHOCTPAHHOM(-BIX) SI3bIKAX MpodeCCHOHATEHON cpeie
KOMMYHUKAIUIO B KOMMYHUKATUBHO MPUEMJIIEMbIE N-1.Y-1. YmMeer BBIOUpaATh
YCTHOW M MMCbMEHHOH | CTHJIb M CPECTBA B3aMMOJICHCTBUS [CTHIIb OOLICHHUS Ha




(dhopmax Ha
rOCy/IapCTBEHHOM
si3pIke Poccutickoit
®enepauuu u
HMHOCTpPaHHOM(BIX)
SI3BIKE(aX)

B OOIIIEHNH C JIEJIOBBIMHU
MapTHepamu

rOCYJapCTBEHHOM s3bIKE PD 1
MHOCTPaHHOM SI3bIKE
MPUMEHNTENBHO K CUTYallun
B3aMMOJEHCTBHS

YK-4.U-2. Benet nenoByio
MIepPennCcKy Ha roCy1apCTBEHHOM
s3p1ke PO 1 nHOCTpaHHOM(-BIX)
SI3BIKAX

1-2.3-1. 3naeT HOpMBI
MUCHbMEHHOHN peuu, MPUHSTHIC B
nmpodeccuoHaNbHOI cpesie
1-2.V-1. YMeer BecTH
IMEeJIOBYIO MIEPENUCKY Ha
rOCYapCTBEHHOM s13blke PO
W/WJIA HHOCTPAHHOM SI3BIKE

YK-4.1-3. Ucnonb3yeT quanor s
COTPYJIHUYECTBA B COLMAJIBHON U
podeCCHOHANTEHOM cepax

N-3.Y-1. Bnaneetr HopMamu 1
MOJIEIISIMH PEUEBOTO
MOBEICHNS IIPIMEHNUTEIBHO K
KOHKPETHOH CUTyaluu
AKaIEMUYIECKOTO 1
npodecCHOHANBHOTO
B3aMOJICHCTBUS

N-3.Y-2. YMeeT BBICTpanuBaTh
MOHOJIOT, BECTH JHAJIOT U
MOJINJIOT C COOJTIO/IEHEM HOPM
[PEYEBOTO ITHKETA,
ApTyMEHTHPOBAHHO OTCTaWBaTh
CBOU ITO3HIINH U UJICH

1IK-4

CriocobeH BecTH
JICJIONPOU3BOJICTBO U
JOKyMEHTOOOOPOT B
opranax
rocy1apCcTBEHHOMN
Biactu Poccuiickoit
®denepanuu, opraHax
BiacTu cyonexToB PO,
OpraHax MECTHOTO
CaMOYTIPaBJICHUS,
rOCYIapCTBEHHBIX U
MYHHIIUTIAIbHBIX
MIPEATIPUATHSIX H
YUpeKIESHUSX,
Hay4YHBIX U
00pa3oBaTeIbHBIX
OpraHH3aIHsX,
MOJINTUYECKHUX
MapTHsX,
00IIeCTBEHHO-
MTOJINTUYECKHX,
KOMMEPUYECKUX U
HEKOMMEPUYECKUX
OpTraHHU3AIHSIX

IIK-4. 1-1. 3HaeT noHsTHE, LICH,
3aJIa4M MTPUHIIATIBI
JIEIONIPOU3BOICTBA U
JIOKyMEHTOO00pOTa B OpraHax
roCcy/IapCTBEHHOH BJIACTU
Poccuiickoit @enepanuu, opraHax
rOCy/IapCTBEHHOU BIIACTH
cyonexToB Poccuiickoit
®denepanuu, opraHax MECTHOTO
CaMOYTIPaBJICHUS,
rOCY/IapCTBEHHBIX U
MYHHIIMAIBHBIX PSIIPUITUIX U
YUpEeXKICHUNK, HAYIHBIX U
00pa3oBaTeIbHBIX OPraHU3ANAX,
MTOJIMTUYECKUX MAPTHSIX,
00IIeCTBEHHO- MOJUTHYECKUX,
KOMMEPUYECKUX U HEKOMMEPYECKUX
OpraHM3AIIMSIX; - OCHOBHBIC MTOHSATHUS
JIOKYMEHTAI[HOHHOTO 00eCIICUeHUs
YIPaBIICHUS; CHCTEMBI
JOKYMEHTAI[IOHHOTO 00eCceYeH s
YIIPaBIIEHUS; KIACCHPHKAIIIO
JOKYMEHTOB U UX BUIIBL;
TpeOOBaHMS K COCTABICHUIO U

0 OpPMIICHUIO JOKYMCHTOB;
OpraHM3aIMI0 IOKYMEHTO000pOoTA:
npueM, o0paboTKa, peTucTparms,
KOHTPOJIb, XpaHCHHE JOKYMEHTOB,

U-1. 3-1. 3naet

OCHOBHBIE PEKBU3UTHI

o opmITeHUs
IMeTOTIPON3BOICTBA U
IMOKyMEHTO000POTa B OpraHax
TOCYIapCTBEHHOM BIIACTH
IPoccuiickoii @enepanuu,
Opra”ax rocyJapCTBEHHON
BiacTu cyObekToB Poccuiickoit
Denepanuu, opraHax MECTHOIO
caMOYTpaBlIeHUA,
TOCYAapCTBEHHBIX U
MYHHIIATIATHHBIX
MPENNPUATAIX U YIPESIKICHUSX,
HAyYHBIX H 00pa30BaTEIBHBIX
OpraHU3alMsIX, TOJIUTHIECKUX
MapTUsix, 0OLUIECTBEHHO-
MOJIMTHYECKHUX, KOMMEPUYECKUX
1 HEKOMMEPYECKUX
OpTaHM3aIMIX _

M-1. V-1. YMmeer opopMIIATs U
MPENCTABIATH PE3YIBTATHI B
[paMKax OCYIIECTBICHHS
IMOKYMEHTO000pOTa B OpraHax
rOCYAapCTBEHHOM BJIACTH
IPoccutickoit denepaunu,
OpraHax rocyaapCcTBEHHOMN
BIacTH CyOBeKTOB Poccuiickoit




HOMEHKJIATypa Je]; HICTOPUIECKHE
3Tanbl (POPMHUPOBAHUS
JUCLUIIIINHBI, OCHOBHBIE TCHACHIIUU
U HaIlpaBJICHUS Pa3BUTUS
COBPEMEHHOU ITPAKTUKH
JOKYMCHTAllMOHHOTI'O obecneueHus
yIpaBICHHUS.

Deneparuy, opraHax MECTHOTO
caMOyIIpaBJIeHNUS,
FOCYIapCTBEHHBIX U
MYHUIUTATBHBIX
MPEINPHUATUSIX U YIPESKACHUSIX,
Hay4YHBIX 1 00pa30BaTeIbHBIX
OpraHu3aIMsIX, TOJTHTUICCKUX
MapTUAX, OOIIECTBEHHO-
MOJUTUYECKUX, KOMMEPUECKUX
1 HEKOMMEPUYECKHX
OpraHU3aHIX

H-1. B-1. BnageTs HaBBIKAMU
1 CIIOCOOHOCTIMH OPOPMIICHUS
W TIpe/ICTaBIICHUS pe3yIbTaTOB
B paMKaXxX OCYIIECTBICHUS
ITOKyMEHTO000POTa B OpraHax
rOCYJapCTBEHHOU BJIACTU
IPoccuiickoit @enepanuu,
OpraHax rocyAapcTBEHHOMN
BiacTu cyOBbekToB Poccuiickoit
Denepanuu, opraHax MECTHOIO
caMOYTpaBlIeHUS,
FOCYTAPCTBEHHBIX U
MYHUIUATBHBIX
MPEONPHUATUSIX U YIPESKACHUIX,
Hay4YHBIX 1 00pa30BaTeIbHBIX
OpraHU3alMIX, HOJTUTHIECCKUX
MapTUsix, 0OLUIECTBEHHO-

MO TUYESCKUX, KOMMEPUYECKHX
1 HEKOMMEPUYECKHX
OpraHu3aIMsIX

4. CTpykTrypa M coAep:KaHHe IMCHHILJIMHBI

(monyas) b1

.B.23 «JIoOKyMeHTAIIMOHHOE

odecrneyeHne 1 AeJONPON3BOJACTBO B rOCYIAPCTBEHHOM M MYHMITHIIAJIHLHOM YIIPABJIEHUM »

4.1. CTpyKTypa Q1M CHUILIMHBI (MOLYJIs1)
OO61mmas TpyA0€MKOCTh TUCIUIUIMHBI COCTaBIsIeT 5 3adeTHbIX eauHull, 180 yacos.

Ounas ¢popma o0yueHust

n/n

Buael yueOHoi paboThl, BKIIOYAsA
€aMOCTOSAITEJbHYIO PAa00Ty CTYICHTOB H
TPYA0EMKOCTb (B 4acax)

®opMBI TeKyIEro KOHTPOJISI

yCIeBaeMOCTH (no Hedenam
cemecmpa)

KonrakTHas pa6ora | CaMmocTosiTe1bHAs @opma NPOMEKYTOIHOM
padora aTTecTalluM (1o cemecmpam)
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1. Tewma 1. JJokymeHTHpOBaHHE 106 |4 12 12
YIIpaBIeHYECKON AesTeIbHOCTH




2. Tema 2. Knaccudukanus 8 4 4 12 12

TOKYMEHTOB u HOPMAaTHBHBIE
MaTepHajbl M0 JTOKYMCHTHPOBAHHUIO
YA
3. [Tema 3. PexBU3UTH OQUIIHATHHBIX 16 | 8 8 12 12
TOKYMEHTOB U MpaBHIIa UX
obopMIICHUS
4. Tema 4. Buasl 61aHKOB U 8 4 4 12 12
TpeOoOBaHUA K HUM
5. [Tema 5. IIpaBuna odopmireHHS 1216 |6 12 12
OCHOBHBIX BHJ0B JOKyMeHTOB OP/]
6. [Tema 6. ®opmupoBanue u Begeane | 8§ |4 | 4 12 12
TOKYMEHTO000pOTa B OpraHU3aI[u1
7. [Tema 7. Opranuzanus 8 |4 |4 11 11
OTICPAaTUBHOTO XPaHCHHUS
TOKYMCHTOB
Kypcosas paboma (npoexm) +
Iloocomoska K sxK3ameHy 27 27
OO0m1as TpyAOeMKOCTh, B 4acax 70 | 36 | 34 110 27 | 83 [IpomerxyTounast arTecTauus
dopma
180 yacos
3ager
3ader ¢ OLIEHKOH
DK3aMeH +
OuHo-3204Hasi popma o0yueHust
No Buanbl yae6Hoi padoThl, BKIOYASA ®opMBI TeKyIEro KOHTPOJISI
n/n CAMOCTOSITEJLHYIO PA0OTy CTY/IEHTOB U ycneBaeMOCTH (1o Hedenam
TPYA0EMKOCTb (B 4acax) cemecmpa)
KonTtakTHas pa6éora | CaMmocTosiTeIbHAS @opma NPOMEKYTOIHOM
paGora aTTecTalluM (1o cemecmpam)
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Tema 1. JlokymMeHTHpOBaHUE 6 |4 |2 15 15
YIIpaBIeHYECKON NeSATEIHFHOCTH
2. [Tema 2. Knaccuduxamusa 6 |4 | 2 15 15
TOKYMEHTOB u HOPMAaTHUBHbBIC
MaTepHuajbl M0 JTOKYMCHTHPOBAHUIO
YA
3. [Tema 3. PexBU3UTHI OQUIIHATHHBIX 10 | 6 4 15 15
TOKYMEHTOB U MpaBHJIa UX
odopMIICHUS
4. Tema 4. Bunbl 0JJaHKOB U 6 |4 |2 15 15
TpeOoBaHUA K HUM
5. [Tema 5. IIpaBuna oopmireHHS 8 |6 |2 15 15
OCHOBHBIX BHJ0B NOKyMeHTOB OP/]
6. [Tema 6. ®opmupoBanue u Begeane | 6 |4 | 2 15 15
TOKYMEHTO000POTa B OpraHU3aI[u1




7. [Tema 7. Opranu3amnus 6 4 2 15 15
OIIEPATUBHOTO XPAaHEHUS
ITOKYMEHTOB
Kypcosas paboma (npoexm) +
Tloozomoska k sx3ameny 27 27
OO1mast Tpy10eMKOCTh, B 4acax 48 | 32 | 16 132 27 | 105 | IIpomexyTouHas aTTecTalus
®opma
180 yacos
3auer
3a4er ¢ OIeHKOM
DK3aMeH +
4.2. Conep:xanue aucuumimabl (Moayisi) Bb1.B.23 «/lokyMeHTanMOHHOe olecnevyeHune
AeJIONPOM3BO/ACTBO B IOCYIAPCTBEHHOM M MYHUIMIIAJILHOM YIIPABJACHUH
HaumeHoBaHue TeMbl
Ne Conep:xkanue Tembl (pa3jaesa)
(pa3nena)
1 2 3
Tewma 1. Hctopus nemonpounssoactsa B Poccun. [Ipenmer, conepxanue u
JlokymeHTHpOBaHKE 3aga4yu Kypca. JJokymentupoBanue. OCHOBHBIE OHATHS U ONIPEACIICHUS:
yUpaBJICHYCCKON JIOKYMEHT, JI€NIONPOU3BO/ICTBO, IOKYMEHTAIIMOHHOE 00ECTIEUCHHE
1 JESITEIIbHOCTH
. yIpaBJeHus1, JOKYMEHTOO00POT, pEKBU3UTHI. JJOKyMeHT U uHpOopMaIus.
®opmysip nokymenta. FOpuandeckas cuna nokymenrta. Bug nokymenra.
Cucrema AOKyMeHTalWU. YHUDUKAMS U CTaHAAPTU3ALMS TIOKYMEHTOB.
Tema 2. Knaccudukanus | Buasl nokymenToB u ux kinaccudukanus. [lens knaccudukarnuu. Ilo
MNOKYMCHTOB H HAaUMEHOBAHUIO, 10 CIOco0y (UKCAINH, O CTENEHU CI0KHOCTH, TI0
HOPMATHBHbIC CTEIEHH IIIACHOCTH, 10 IOPMANYECKOIl CHIIE, T10 TIPOMCXOKICHHIO, 110
2. | MaTepHabl 1Mo
CpPOKax XpaHEHUs.
JOKyMEHTUPOBaHUIO Y [ .
HopmaTuBHbIE MaTepuabl 10 JOKYMEHTUPOBAHHUIO YIIPABICHUECKOM
JEATENBHOCTU. 3aKOHO/IATEIBHOE PETYIMPOBAHNE JETIONPOU3BOICTBA.
Tema 3. PexkBU3UTHI 30 OCHOBHBIX PEKBU3UTOB O(PHIIMATHHBIX JOKYMEHTOB U IIPAaBHUIIA UX
3 opUIHATBHBIX pacmoioxeHus Ha TokyMmeHnTe. CocTtaB u mpaBuiia 0hOpMIICHHUS
" | noKkyMeHTOB ¥ TipaBuia | pekBu3uTOB JoKyMeHTOB. [[OCT P 7.0.97 — 2016. TpeboBanus k
ux ohopmieHus odopmIiieHU 0 PEeKBU3UTOB. CXEMBbI PACIIONOKEHUS PEKBU3UTOB.
Tema 4. Buasr 6;mankoB | @opmartsl Oymaru u mosist. biaaku qokymMeHTOB B X Buibl. OOmuii
4. | u TpebOBaHUS K HUM 6nank. brnank nucema. briank kKoHKpeTHOTro BHAa JoKyMeHTa. branku Ha
JBYX sI3bIKaX. PEKBU3UTHI, KOTOPBIE TOJKHBI HCIIOJI30BaThCS IPU
M3TOTOBJICHUH OJIAHKOB JIOKYMEHTOB.
Tema 5. IIpaBuna OO6urre TpeboBaHUS K CO3aHUI0 JOKyMEeHTOB. CrcTeMa OpraHu3aliOHHO-
5 0ohOpMJICHHUSI OCHOBHBIX | paclopsauTeNbHas JoKyMeHTarus1. OpraHu3aiuoHHbIe TOKYMEHTHI.
" | BunoB ngoxymentoB OPJl | PacnopsautenbHble TOKyMeHTHI. MIHPOpMalMOHHO-CIIPaBOYHBIE
JIOKYMEHTBHI.
Tema 6. ®opmupoBanue | OCHOBHBIE 3TaIbI TOKYyMEHTO000poTa. DOpMBI OpraHu3aluu
6. |u BeaeHue nenomnpoun3BozacTBa. [Iprem n nepBudHas 06pabOTKa BXOISAIINX

JIOKYMEHTO000pOTa B

JOKYMCHTOB. PCFI/ICTpaHI/ISI JOKYMCHTOB.




HaumeHnoBanue TeMbl
Ne Conep:xkanue Tembl (pa3aesa)
(pa3nena)
1 2 3
OpraHu3aluu
Tema 7. Opranuzanus Homenxnarypa aen. @opmupoBanue nen. Opranusanusi XpaHeHus
ONEPAaTUBHOI'O XPaHEHUs | JOKYMEHTOB. XpaHEHUs JOKYMEHTOB B IIPOLIECCE UX UCIIOIHEHHUS.
7. | IOKYMEHTOB XpaHEHUE UCIIOIHEHHBIX TOKYMEHTOB. [ 0Cy1apCTBEHHBIN apXUB,
MYHUIIUTIATBHBINA apxuB. ApxuBHbIH Goua PD. Obecnieuenue
COXPaHHOCTH JJOKYMEHTOB.

5. Ob6pa3oBaTe/ibHbIE TEXHOJIOTHUH

OOpazoBarenbHbIl MpollecC MO JUCUUIUIMHE OpraHu3oBaH B (GopMe Y4eOHbIX 3aHATUH
(koHTakTHass paboTra (ayIUTOPHOW U BHEAyAUTOPHOW) oOOydalOMUXCS C TpernojaBareineM u
camMocTosATeNbHasl padoTa 00yJaromuxcs). YueOHble 3aHATUS MPEACTaBICHBI CIEAYIOIUMH BHIAMHU,
BKJIIOYasi yueOHbIE 3aHATHUS, HAIPABJICHHbIE HAa IPOBEJICHUE TEKYIIIET0 KOHTPOJISL yCIIEBAEMOCTH:

e JIeKIUH (3aHATHS JICKIIMOHHOTO THIIA);

® CceMUHapbl, MPAKTUYECKUE 3aHATHUS (3aHATHS CEMUHAPCKOTO THUIIA);

® TpYIIOBBIE KOHCYJIbTAINH;

® UHJIMBUIYyaJbHbIE KOHCYJbTAlMM M UHBIE y4eOHbIE 3aHATHS, MpelycMaTPUBAIOLINE
UH/IMBUYaIbHYI0 paboTy MpenogaBareis ¢ 00ydaromumcs;

e caMocTosiTeNbHas paboTa o0yyaroumxcs;

® 3aHATHS VUHBIX BUJOB.
Ha y4eOHbBIX 3aHATHSAX 0OydYarolluecs BBIMOJHAIOT 3aIUIaHUPOBAHHbBIE HACTOSINIEH MporpamMon

OTJEeNbHbIE BUJBI YU4EOHBIX paboT. YueOHoe 3ahaHue (paboTa) CUMTAETCS BBINOJIHEHHBIM, €CIIH OHO
OILICHEHO IPEI0/IaBaTeJIeM MOJIOKHUTEIBHO.

B pamkax camocTosTenbHON paboThl 00ydYarOIIUEcss OCYIIECTBISIIOT TEOPETUYECKOE H3YyYCHUE
JTMCHIUIUIAHBI C YYETOM JICKIIMOHHOTO MaTepualia, TOTOBSITCS K MPAKTUYCCKUM 3aHSATHSIM, BBITIOTHSIOT
JOMAIITHEE 3aJIaHus, OCYIIESCTBIISIOT TOITOTOBKY K IIPOMEKYTOYHOM aTTECTAINH.

ConepkaHue TUCIHIUIMHBI, BHIbI, TEMbl YYEOHBIX 3aHATHUNH W (OPM KOHTPOJBHBIX MEPOMPHUITUI
JHMCIUIUIMHBI TPEICTABICHBI B pa3ieliec 5 HACTOsIIEeH mporpaMMbl ¥ (OHJIE OLIEHOYHBIX CPEJICTB IO
JUCHHIUIMHE.

Texkymas aTrecTamusi No JUCHUILTHHE (MoaYya10). OrieHuBaHNEe 00yUaroIerocsi Ha 3aHITHUIX
OCYIIECTBIISICTCS B COOTBETCTBHHM C IIOJIOKEHHEM O TEKyIIeH aTTecTalii OOydYaroluxcs B
YHUBEPCHTETE.

[lo wuroram Tekymiel arrectanuy, BEAyUIUH MIpernojaBareib (JIEKTOpP) OCYIIECTBISET JOIMYCK
00y4YaroIIerocs K mpoMeXXKyTOYHOH aTTeCTaIUH.

Jlonyck K NPOMEKYTOYHOW aTTecTAalMU MO AUCHUIIHHE (Moaynw). OOyyaromuiics
JOITYCKAETCs K MPOMEXYTOYHON aTTECTAIMH 1O JUCITUIUIMHE B Cy4yae BBIIOJHEHUS UM BCEX 3aJlaHUIN
U MEPOIPHUATHH, MPEIYCMOTPEHHBIX HACTOSAIMICH MHPOrpaMMOM JUCHUIUIMHBI B TIOJHOM OOBEMeE.
[IperogaBarens WMeeT MPaBO H3MEHATh KOJHMYSCTBO M COJCp)KaHWE 3a/laHui, BBIJABACMBIX
oOyuarontumcst (00yJaromeMycs), UCXOs W3 KOHTHHTEHTA (YPOBHS MOATOTOBICHHOCTH).

Jlomyck oOyd4aromierocs K TMPOMEXKYTOYHOH — aTTeCTallid IO  JUCHUIUIMHE  OCYIIECTBISET



Iperno/iaBaTesb, BEAYIIMNA ceMUHAapCKHe (PAaKTHUECKUE) 3aHATHUS.
OO6yuaromuiics, UMerolui yueOHbIe (aKaJeMHUecKre) 3a10JKEHHOCTH (ITPOIMYCKU yUYeOHBIX 3aHSATUH,
HE BBIMOJTHUBIINN yCIIENTHO 3a/1aHusi(€)) 00s3aH 0TpaboTaTh UX B TIOJHOM O00BEME.

OtpaboTka y4eOHBIX (aKageMHU4eCKHX) 3aJ0/KEHHOCTell Mo JucuMILIuHe (Moay.aw). B
clyyae HaJIMYMA YYeOHOW (aKaJeMHUeCKOW) 3aJ0/HDKCHHOCTH 10 JTUCIHUILIMHE, OOydJaroniuiics
oTpabaTbIBaeT MPOMYIICHHbIEC 3aHATUS M BBHIIIOJHSET 3aIUIAHUPOBAHHBIE U BBIIAHHBIE TIPENOJaBaTeIeM
3aganus. OTpaboTKa MPOBOJUTCS B MEPUOJ CEMECTPOBOTO OOYUEHHS WM B TIEPUOJ CECCUU COTJIACHO
rpaduKy (pacnucaHHiO) KOHCYJIbTAllMi IIPernoaaBaTess.

OOyuarommiicsi, MPOITyCTUBIINN JeKYUOHHOe 3aHAmue, 00I3aH PEJOCTaBUTh MPEIOoIaBaTeIIo
pedepaTUBHBII KOHCIEKT COOTBETCTBYIOLIETO pasjiena yuyeOHONH M MOHOTrpadUyYecKo JUTepaTyphl
(OCHOBHOW M JIOMOJIHUTEIBHOM) IO paccMaTpPUBAEMBIM BOIPOCAM B COOTBETCTBUM C HACTOSIIEH
IIPOrpaMMoOi.

OOyuaromuiics, TPONMYCTUBIIUNA npakmuyeckoe 3auamue, OTpadaTbiBaeT ero B (opme
pedepaTUBHOIO KOHCIIEKTa COOTBETCTBYIOLIErO pasjesia yudeOHOH W MOHOTrpapu4ecKod JTUTepaTyphbl
(OCHOBHOM M J[IONOJHUTENIBHOM) IO paccMaTpUBAaeMbIM Ha npakmuyeckom 3aHATUU BOIPOCAM B
COOTBETCTBUM C HACTOSIIEH MporpaMmoi uinu B (Gopme, MpeanokeHHOW mpenoaaBarenremM. Kpome
TOTO, BBINIOJIHAET BCe Y4yeOHbIE 3aJaHus. YueOHOE 3aJaHHE CUMTAETCS BBINOJIHEHHBIM, €CIU OHO
OLIEHEHO IMPEN0/IaBaTeNIeEM OJI0KUTEIBHO.

[IpenogaBarens MMeeT MpaBO CHU3UTh OanbHYI (B TOM 4HCIE PEHTHHTOBYIO) OLIEHKY
oOyuaroniemMycs 3a HEBBIIIOJHEHHOE B CPOK 3aJlaHue (110 HEYBAXKUTEIbHON MPUUYHHE).

IIpomexyTouyHnasa arrecranus N0 JUCHUILIMHe (Moaywo). Dopmoll NIPOMEKYTOUHOU
aTTECTAllMK M0 JUCLUUILIMHE ONPEIEICH YK3aMEH.

[IpomexyTouHas aTTecTanusi 0Oy4aroIIUXCsl OCYIIECTBISETCS B COOTBETCTBUU C MOJIOKEHUEM
O TPOMEXYTOYHON aTTecTalluy OOYydalOIIMXCsl B YHHBEPCUTETE M OIICHUBACTCS: M PEUTHHTOBBIX
0aJI0B, HA3HAYaeMbIX B COOTBETCTBUU C MPUHATOH B By3€ OaJlJIbHO-PEHTHHIOBOI CHCTEMOI.

Onenka 3HaHUI 00y4YaroOIIErocs OLIEHMBAETCS IO KPUTEPHUSM, IPEICTaBICHHBIM B (oHIE
OLIEHOYHBIX CPEJICTB MO JUCLUILINHE.

6. YueOHO-MeTOoAU4YeCcKOe oDecriedyeHHe CaMOCTOAITEIbLHOH padoThl cTyAeHTOB. OLeHOYHbIe
cpeAcTBa ISl TeKYIIero KOHTPOJISI YCIeBAeMOCTH, NMPOMEKYTOYHOH aTTeCTAMH MO HMTOram
OCBOEHMS TUCHHMIJIHHBI.

Tab6auuna 6.1.
Ilian caMocTOATEILHOM PA0OTHI CTYIEHTOB
Ne Tema Bug camocrostensHoi | PekoMeHyemas Konuuectso
HEJI. paboTHI JIATEepaTypa 4acoB
1. [Tema 1. lokymentupoBanue [[loaroroexa k O: [1-3] 22

YIpaBIEHYECKOU MPAKTHYECKUM 3aHATHIM A: [1-3]

eI TeTbHOCTH [0 BOIIPOCaM,
MPCATIOKCHHBIM
MmpernoaaBaTCiiCM

[lonroroBka pedepara
[ToaroroBka K Bompocam
MPOMEKYTOUHOU
ATTCCTAllMH, CBA3aHHBIX C
TeMOMt

2. [Tema 2. Kiraccudukanus IToaroroBka K O: [1-3] 22




IMTOKYMEHTOB U HOPMAaTHUBHbIE
MaTCpHralibl IO
IMTOKyMEHTHUPOBaHUIO Y /]

MPAKTUYECKUM 3aHATUAM
[0 BOITpOCaM,
[peATI0KEHHBIM
MpenojaBaTeaeM
[ToaroToBka pedepara
[TonroroBka k Bompocam
[IPOMEKYTOUHOMN
ATTECTAI[UH, CBA3aHHBIX C
TeMoM

A [1-3]

Tema 3. PekBU3UTEI
0(GUIMATBHBIX TOKYMEHTOB H
npaBuia uX 0hopMIICHUS

IToaroroska k
[PAKTUYECKUM 3aHSATUSIM
[0 BOIpOCaM,
MpEII0KEHHBIM
MperojiaBaTesiemM
[TonroroBka pedepara

[ToaroroBka K Bompocam
[TPOMEKYTOUHOM
ATTECTALIUM, CBSI3aHHBIX C
TeMoit

23

Tema 4. Buasl 01aHKOB U
TpeOOBaHUs K HUM

I[Toaroroska K
MPAKTUYECKUM 3aHSITUSIM
[0 BOIIpPOCaM,
[PEIJI0KEHHBIM
MperojiaBaTesiemM
[MoaroroBka pedepara
IToaroroBka K Bompocam
MPOMEXKYTOUHOU

ATTECTALIMH, CBSI3aHHBIX C
TEMOH

22

Tema 5. IIpaBuna
0(hOpMIIEHUSI OCHOBHBIX
BU0B 10KyMeHTOB OP/]

[ToaroToBka K
MPAKTUYECKAM 3aHATHSIM
[0 BOITpOCaM,
MpeII0KEHHBIM
MperoaBaTeIeM
[MoaroroBka pedepara
IToaroroBka K Bompocam
[IPOMEXYTOYHOMI
ATTEeCTAaI[UH, CBSI3aHHBIX C
TeMoin

22

Tema 6. DopmupoBaHue u
BEJICHHE IOKyMEHTO000pOoTa
B OpraHu3aluu

IToaroroBka k
MPAKTHYECKAM 3aHATHSIM
[0 BOIIpOCaM,
MpeaI0KEHHBIM
MpenojaBaTeaeM
[ToaroToBka pedepara
[ToaroroBka K Bompocam
[POMEXKYTOUHOU
ATTECTALlUH, CBSI3aHHBIX C
TeMoil

22

Tema 7. Opranuzanus
ONIEpaTUBHOTO XpaHEHUS
ITOKYMEHTOB

I[Toaroroska k
PAKTUYECKUM 3aHSATUSAM
[0 BOIIpOCaM,

22




MPeUI0KEHHBIM
mpernoaaBareaeM
[ToaroToBka pedepara

[Toaroroska x Bompocam
[IPOMEKYTOUHOMN
ATTECTALIUM, CBSI3aHHBIX C
TeMoi

(I)OHI[ ONCHOYHBIX CpCACTB JId MPOBCACHUA TCKYWICTO KOHTPOJA YCICBACMOCTU U

MMPOMEKYTOYHON AaTTECTAllMM OOYYaroUmUXCs [0 JUCHHUIUIMHE (MOJYINIO), BXOMISIIMA B COCTaB

COOTBETCTBEHHO paboueil mporpaMmbl JUCHHUILIMHBI (MOYJIS), BKIIOYAET B CEOs:

NepeYeHb KOMIICTCHIIUN, C yKa3aHWEM JTamoB WX (OPMHUPOBAHUS B TMPOIECCE OCBOCHUS
JCIUTUINHBI;

OMHUCaHUE TOKa3zaTeleld U KPUTEPHUEB OLICHUBAHUS KOMIIETEHUMM Ha pa3IUYHBIX H3Tamax uX
dbopmupoBaHMs, a TaKkXKe OINHMCAHHWE INKAJ OILICHHBAHUSA, BKJIIOYAIONIMX TPU YPOBHS OCBOCHUS
KOMITETEHIIMH (MUHUMAJIbHBIN, 0a30BbIi, BbICOKHH). IIpuMepHBICE KpUTEpUH OIICHUBAHUS
pa3nuuHBIX (HOPM MPOMEKYTOUHOM aTTeCTally MPUBEACHHBI B Tabnuiax 6.2 u 6.3. Takue kputepuun
JOJDKHBI  OBITh pa3zpaboTaHbl MO BceM (OpMaM OIEHOYHBIX CPEICTB, HCIIOJIB3YEeMbIX s
(hopMUpOBaHMS KOMIIETEHIIUHN JaHHOMN JUCHIUIUIMHBI;

TUTIOBBIC KOHTPOJBHBIC 3a/JlaHUs W JPYTUe MaTepHalibl, HEOOXOMUMBIC M OICHKW 3HAHHM,
YMEHUW, HaABBIKOB W (WJIM) OMNBITa JACSITEIIBHOCTH, XapaKTEPU3YIOMIMX ATanbl (HOPMUPOBAHUS
KOMIIETEHIINI B Mpoliecce OCBOEHUSI 00pa30BaTeIbHON MPOTrpaMMBl;

METOJAMYECKUE MaTepUalibl, ONPEIETAI0NINE POLeyPhl OLICHUBAHUS 3HAHUM, YMEHUN, HABBIKOB U
(wH) ombITa IEATEILHOCTH, XapaKTEPU3YIOMIUX ATAnbl POPMUPOBAHUS KOMITCTCHIIHH.

Tadauuna 6.2
Kpurepun oneHKH nNpoMe:KyTOYHOM aTTecTalMu B (popme 3a4era
Onenka XapakrepucTika TpeOOBaHUHN K pe3ysibTaTaM aTTecTalluu B (hopMe 3ayera
«3adreHo» TeopeTrnueckoe conepaxannue Kypca 0CBOEHO IOJHOCThIO 0€3 MpoOenoB Win B

IEJIOM, HJTH OOJIBIIIEH YacThI0, HEOOXOAMMBIE TIPAKTHUECKHNE HABBIKK PaOOTHI C
OCBOEHHBIM MaTepuagoM cHOPMUPOBAHBI MIIH B OCHOBHOM C(HOPMUPOBAHEI,
BCE WJIM OOJILIITUHCTBO MPEAYCMOTPEHHBIX paboueil MporpaMMoil yueOHBIX
SaZIaHI/Iﬁ BBIINTOJIHECHBI, OTACIBHBIC 13 BBIITIOJIHCHHBIX 3aI[aHI/II>'I coacpiKar
OILLIMOKHU

«He 3aureHo» TeopeTrueckoe coliepKaHnue Kypca OCBOEHO YaCTUYHO, HEOOXOIUMBbIC

HaBbIKU pabOThI HE c(HOPMUPOBaHBI WM CHOPMUPOBAHBI OTJEIIbHBIE U3 HUX,
OOJIBLITMHCTBO MPETyCMOTPEHHBIX paboyeil yueOHoM nporpaMmoi 3a1aHuil He
BBINOJIHEHO JIMOO BBINOJIHEHO € IPyObIMH OIIMOKaMHU, KaueCTBO MX

BBITIOJIHCHHU S OICHCHO YK CJIOM 6aJIJIOB, OIM3KUM K MUHUMYMY.

Tadoauna 6.3
Kpurtepun oueHKH MpoMe:KyTOYHOI aTTecTaluu B (popMe IK3aMeHa
O1enka XapakTepucTuka TpeOOBaHHM K pe3ysibTaTaM aTTecTaluu B (hopMe IK3aMeHa
«OTINIHO» Teopetuueckoe cofepkaHue Kypca OCBOCHO MOTHOCThIO 0e3 MpoOenos,

CHUCTEMHO ¥ IITy00KO, HEOOXOIUMBIE TPAKTUIECKHUE HABBIKK PabOTHI C
OCBOCHHBIM MaTepuaaoM c(hopMHUpPOBaHBI, BCE TPEyCMOTPEHHEIE paboUeii
y4eOHOU MPOrpaMMoil ydeOHbIE 3a/1aHUs BBITIOJTHEHBI O€3YIIPEUHO, KAa4eCTBO

HX BBIIIOJHCHUSA OICHCHO YHCIIOM 6ann03, OIM3KHUM K MAaKCUMYMY.




«Xoporo» Teopetuueckoe copepxkaHue Kypca OCBOSHO B L1eJIoM 0e3 Ipo0ernos,
HEoOX0ANMBIE ITPAKTUIECKUE HABBIKM pabOTHI C OCBOCHHBIM MaTEpHaiOM B
OCHOBHOM C(pOpPMHUPOBAHBI, MPETyCMOTPEHHBIE paboueil yueOHOU
IpOrpaMMOi yueOHbIe 3a/JaHHsI BBITIOJIHEHBI C OT/AETbHBIMI HETOYHOCTSIMH,
KAueCTBO BBIIOJIHEHUS OOJIBIIMHCTBA 3aJaHUI OLIEHEHO YHCIIOM 0aJlioB,

ONMM3KUM K MAKCUMYMY.

«Y,Z[OBJ'IGTBOPI/IT
CIBHO»

TeopeTrnueckoe cojiepxkaHnue Kypca 0OCBOEHO OOJIbIIeH YacThi0, HO MPOOETBI
HE HOCST CYIIECTBEHHOT'O XapakTepa, He0OX0ANMBIE MPAKTUIECKUE HABBIKU
paboThI ¢ OCBOSHHBIM MaTEPHAIOM B OCHOBHOM C()OPMHUPOBAHBI,
OOJIBLIIMHCTBO MPEyCMOTPEHHBIX pabouel yueOHOH mporpaMMoi y4eOHbIX
3a/1aHUH BBITIOJTHEHBI, OT/ICJIbHBIC U3 BHIOJIHEHHBIX 3alaHUN CozlepKar
OILITNOKH.

«HeynosnerBop | Teopernueckoe cojepkaHue Kypca OCBOCHO YaCTHUHO, HEOOXOIUMbIE

UTEJIBHO HaBBIKU Pa0OTHI HE C(HOPMUPOBAHBI MIIM CPOPMUPOBAHBI OTJEIbHBIC U3 HUX,
OOJIBIIMHCTBO MPEyCMOTPEHHBIX pabodell yueOHOM MporpaMMoil y4eOHBIX
3aJJaHU{ HE BBITIOJIHEHO JMOO0 BHITIOIHEHO € TPYOBIMH OMIMOKaMH, KaUeCTBO

KX BBIIIOJTHCHHUA ONCHCHO YHCIIOM 6ann013, OIU3KHUM K MHUHHMYMY.

Bce ¢dopmbl OLIEHOYHBIX  CPEICTB,

COOTBETCTBOBATH COJCPIKAHUIO yUEOHOM NUCHMIUIMHBI, U ONPEACTATh CTENeHb CHOPMUPOBAHHOCTH

NpUBOIMMBIE B pabouell mporpamme, JOJKHBI

KOMIETEHIINH 10 KaXIOMY pe3ybTaTy 0OyueHusl.

Ta6auna 6.3.
Crenenb (popMHpPOBaHUSI KOMIIETEHIIUI (POPMaMH OLIEHOYHBIX CPEACTB 10 TeMaM
AUCHHUIINHBI
Ne /i | Tema dopMa OIIEHOYHOI'0 CPEeACTBA Crenenn
¢dbopmupoBaHus
KOMIIETCHIINU
1. | Tema 1. Pecdepar YK-4, [1K-4 (60%)

JIOKyMeHTHUPOBaHUE TecTbl

yIpaBIE€HYECKOU Bonpocsl uig ycTHOro onpoca Ha

NEeATEIBHOCTH CEMHMHAPCKUX 3aHATHUAX

KoHTposbHBIE BOITPOCHI
Bormpocs! k mpomMeKyTO4HOU
aTTecTaluu

2. | Tema 2. Knaccudukanus
JOKYMEHTOB U
HOPMaTHBHBIC
MaTepHUaibl 110
JOKYMEHTUPOBAHUIO Y /]

Pedepar

Tectbl

Bomnpocs! 1uis ycTHOTO onpoca Ha
CEMHUHAPCKUX 3aHATUSIX
KoHTpoibHbie BOIIPOCHI
Bomnpocsl k mpoMexyTOYHO
aTTeCTalllu

VK-4, TIK-4 (60%)

3. | Tema 3. PeKkBU3UTEI

o HUIMATTBHBIX
JOKYMEHTOB W IpaBUja
ux opopMIICHHS

Pedepat

Tectol

Bonpocs! i ycTHOTO onpoca Ha
CEMHUHAPCKUX 3aHATUIX
KoHTponbHbIE BOIPOCH
Bormpocs! k mpomMexyTOYHON

VK-4, TIK-4 (60%)




aTTeCTallun

4. | Tema 4. Buasl 01aHKOB U
TpeOOBaHUS K HUM

Pedepar

TecTsl

Bormpocs! i ycTHOTO onpoca Ha
CEMHMHAPCKUX 3aHATHAX
KoHTposbHBIE BOITPOCHI
Bormpocs! k mpomeKyToO4HON
aTTecTaluu

VK-4, [IK-4 (60%)

5. | Tema 5. IIpaBuna
opOpMIICHHST OCHOBHBIX
BUJI0B JOKyMeHTOB OP/]

Pedepar

Tectbl

Bomnpocs uis ycTHOTO onpoca Ha
CEMHUHAPCKUX 3aHATHSIX
KoHTponbHbIE BOIPOCH
Bomnpocsl k mpoMexyTOYHO
aTTecTaluu

VK-4, TIK-4 (60%)

6. | Tema 6. ®opmupoBanue
U BEJICHHE
JOKyMEHTO00O0pOTAa B
OpraHu3aluu

Pedepat

TecTsl

Bomnpocs! 1t ycTHOTO onpoca Ha
CEMHUHAPCKUX 3aHATUIX
KoHTponbHbIE BOIPOCH!
Bormpocs! k mpomexyTo4HON

VK-4, TIK-4 (60%)

aTTecTaluu
7. | Tema 7. Opranuszanus Pedepat YK-4, IIK-4 (60%)
oTepaTUBHOTO XpaHeHus: | TecTs

JIOKYMEHTOB

Bormpocs! 1 ycTHOTO omnpoca Ha
CEMMHAPCKUX 3aHATHAX
KoHTpoiibHBIE BOITPOCHI
Bornpocs! k mpomexyTo4HON
aTTecTaluu

TunoBbie KOHTPOJIbHBbIE 32/IaHUS U IPyTHe MaTepPUAJIbl, He00X0UMbIe /IJIsl OLlEHKH 3HAHUI,
YMEeHUIi, HABBIKOB M (WJIH) ONbITA JeSTeJIbHOCTH, XapaKTEePU3YHIIUX 3Tanbl GOpMHPOBAHUSA
KOMIIeTeHIIUI B mpoiecce 0CBOeHNUs1 00pa30BaTeIbHOI MPOrpaMMbl

Bonpocs! Tekylero KOHTpOJisi ycleBaeMOCTH HAa ceMUHAapax (MPaAKTHYeCKUX 3aHATHAX)

1. aiiTe onpeaeneHue MOHATUIO JOKYMEHTOOO0POT?

2. Ilepeuncnure OCHOBHbBIE PEKBU3UTHI JOKYMEHTA

3. Kak u o kakuM npu3HakaMm KIacCU(PHUIUPYIOTCS JOKYMEHTHI?
4. Ha3naueHue pacnopsIUTENbHbBIX JOKYMEHTOB

5. KakoBa mporierypa coctaBieHus U 0popMICHUsT paCIOPSIINTEbHBIX TOKYMEHTOB?
Tunosbie TeMbl pedepaToB

PazButue nenonpoussoncrsa B [Ipesneit Pycu.

Pa3BuTHeE NpuKa3HOro AEIONPOU3BOACTBA.

Pa3BuTHe KOMIIEKCKOro AETONPON3BOACTBA.

Pa3BuTHe MMHHCTEPCKOTO JIEJI0NIPOU3BOJICTBA.

Pa3sutne nenonpounssoacrsa B CCCP.

M



Tunoselie TecTol / 3agaHus

1. 1enonpou3BOACTBO - 3TO:

A. JleaTenbHOCTh, OXBAThIBAIOIIAsl COCTABIICHUE IOKYMEHTOB U OpraHU3aIiio pabOThl C HUMU

b. IIpaBuna co3nanusi JOKyMEHTOB

B. Opranuzanus paboTsl ¢ JOKyMEHTaMU

I'. loxymenTansHOE 0(hopMIICHHE pelIeHUsT YIIPABICHYECKOT0 BOIIpoOca

. CucreMa xpaHeHHUs JOKYMEHTOB

2. KoMIuIekc METO/I0B U MPOLECCOB pabOThl ¢ JOKYMEHTAMH, OCYIIECTBIIIEMBIN MPeIIpUITHEM
IIPU BBIIOJIHEHUH UM CBOUX (DYHKIIHH - 3TO ....

A. JlokymeHTOBEeIcHHE

b. JlenonpousBoacTso

B. Cucrema nokymeHTanuu

I'. JlIokymMmeHTHpOBaHUE

M. JokyMeHTOO00pOT

3.Kaxue Bubl JOKyMEHTOB pa3IMyaloT 10 MECTY COCTaBJICHUS?

A. BHellHne 1 BHYTpEHHHE

b. NUunuBuayansHble, TUIIOBBIE, TpadapeTHble

B. Opurunasisl, KONy U NOAJUHHUKA

I'. OpranuzanyoHHble, pacopsIUTeNbHbIE, CIPABOYHBIE

4.J10KyMEHTBI 110 JINYHOMY COCTaBY OTHOCSTCS K IPYIIIIE ...

A. OpranuzalmoHHO-PACIIOPSIUTEIBHBIX JOKYMEHTOB

b. PacniopsiauTenbHbIX JOKYMEHTOB

B. CnpaBouHO-1H(pOPMAITMOHHBIX JOKYMEHTOB

I'. ®uHaHCOBO-paCUYETHBIX TOKYMEHTOB

5. AKTBI, TUchbMa, (PAKCHI, TOKJIATHBIE 3AITCKH OTHOCSTCS K...

A. Oprasu3aimoHHbIM JOKYMEHTaM

b. CripaBo4HO-MH(OPMAIIMOHHBIM TOKYMEHTaM

B. PacniopsuTensHbIM TOKyMEHTaM

I'. BHemIHUM JOKyMEHTaM

TunoBbie KOHTPOJIbHbIE BONPOCHI

1. B kakux ciiydasx Ha JOKyMEHTax HE IPOCTAaBJSETCA PEKBU3UT «MECTO COCTaBICHUS WIIH
W3/1aHUS TOKYMEHTay.

2. B kakux ciydasx Ha JOKyMEHTax HeE IpocTaBisieTcss pekBU3UT «HammeHoBaHue Buaa
JIOKYMEHTa.

3. B uém npeumyIiecTBa aBTOMaTU3UPOBAHHON CUCTEMbI KOHTPOJISI UCIIOJIHEHUSI IOKYMEHTOB.

4. J1nst KakuXx J€J1 COCTABIISAECTCS BHYTPEHHSS OIKCh.

5. Iyt KakuX JOKYMEHTOB HE MCIOJIb3YeTCs OOIIHi OJaHK.

Tunosbie BONPOCHI K NPOMEKYTOYHON ATTECTALIUH

1. bnaHku AOKyMEHTOB mpeanpusTuii (oOmuid, mMuchMa, KOHKPETHOTO BHJA JOKYMEHTAa,
IIPOJIOJIbHBIN, YIIIOBOM, crienualibHbli). GopMyisp-o0paszel JOKyMeHTa.

2. CTpykTypa M LITaTHas YMCIEHHOCTb, IITATHOE pAacIUCaHME, IPUKA3 O BHECEHUU U3MEHEHUN B
IITAaTHOE PaclCaHUE.

3. [lopsnok odopmileHUs TPUKA30B 110 JIMYHOMY cocTaBy. OOpasibl (POpMYIMPOBOK MPUKA30B IO
JUYHOMY COCTaBY.

4. TpynoBas kHikka: opopmierue u Benenue. O06pas3isl HOPMYITUPOBOK 3amuceid B TPYJIOBYIO
KHHKKY.

5. JIucTok 1o y4ery KaipoB, pe3loMe, aHKETa.

Bce oneHounble cpeacTBa Kk nuctuiinae npuBeneHsl B @OC, KOTOPBIN SBISETCS TPUIOKEHUEM K
Hactosmeit PI1I.



7. Y4eOHO-MeTOoAMYeCKOe U HH(POPMALMOHHOE o0ecnevyeHHue Y4eOHOM M CUMIITTUHbBI
b1.0.25 «JIoKyMeHTAIIMOHHOE o0ecneyeHne U JAeJONPOU3BOJACTBO B TOCYIAPCTBEHHOM U

MVYHUIMIIAJbHOM YIIDABJCHUHN)

7.1. Y4eOHas qureparypa

OcHoBHasi iMTEepaTypa

1

Bpeckuna H.B. OcHOBBI Aen0onpon3BOACTBA [ DIEKTPOHHBINA pecypc] : yuebHoe mocobue / H.B.
bpeckuna. — DnekTpoH. TekcToBble JaHHble. — CtaBponoib: CeBepo-KaBkazckuil ¢penepaibHbIil
yHuBepcurer, 2014. — 123 ¢. — 2227-8397. — Pexum gocryna:
http://www.iprbookshop.ru/63228.html

Mupromkuna FO.B. Jlenonpon3BoacTBO U JOKyMEHTAITMOHHOE 00eCTIeUeHnE TOCYITapCTBEHHON 1
MYHUIUIIATBHON CITy>KObI [ DNeKTpOHHBIN pecypc] : mpaktukym / FO.B. Mupronikuna. —
DJeKTpOoH. TeKcToBBIE TaHHbIe. — CraBponois: CeBepo-KaBkazckuil GpenepanbHblii
yHuBepcurert, 2016. — 116 c. — 2227-8397. — Pexxum gocryna:
http://www.iprbookshop.ru/66028.html

Kysnenos U.H. Jlenonpon3BoacTBo [DaeKTpOHHBIN pecypc] : yueOHO-cripaBouHOE ocolOue /
N.H. Ky3HeunoB. — DneKTpoH. TekcToBble JaHHble. — M. : JlamkoB u K, 2017. — 460 c. — 978-
5-394-01981-4. — Pexum nocrymna: http://www.iprbookshop.ru/60399.html

JlonoTHUTEIbHASI JIUTEPaTypa

1

Hemnoronma A.B. [lenonpou3BoactBo opranuzanu. [loarotoBka, ohopmiieHre U BeJIeHNE
JOKyMEHTAIMH. 75 00pa3lioB OCHOBHBIX JIOKYMEHTOB [ DeKkTpoHHBIN pecypc] / A.B. Henorona,
ILA. Cemuenko. — DIEKTpOH. TeKCTOBbIE AaHHbIe. — Capartos: Al [1u Op Memua, 2009. — 313
c. — 2227-8397. — Pexum aocrtyna: http://www.iprbookshop.ru/1534.html

bpese B.A. Jlenonpou3BoactBo [DnekTpoHHBIN pecypce] : yueOHoe mocobue / B.A. bpese, O.0.
Bbpese. — DnexTpoH. TekcToBble 1aHHbIe. — KeMepoBo: KeMepoBCckUil TEXHOIOrnYeCKHil
WHCTUTYT NUIIEBOM MPOMbIIUIEHHOCTH, 2008. — 287 ¢. — 978-5-89289-529-3. — Pexum
noctymna: http://www.iprbookshop.ru/14364.html

I'BaeBa U.B. [lenonpon3BoacTBO [DIEKTpOHHEIN pecypc] : cnpaBounuk / 1.B. I'Baesa, C.B.
CobaneBckuii. — DIEKTPOH. TeKCTOBbIE AaHHbIe. — MuHCK: TetpaCucrtemc, Terpanur, 2014, —
224 ¢. — 978-985-7067-96-1. — Pexxum poctyna: http:// www.iprbookshop.ru/28072.html

7.2. UnuTepHeT pecypchbl

1. e-Library.ru [DOnektponnsiii pecypc]: Hayunas osnekrponnas Oubnuoreka. — URL:
http://elibrary.ru/ (nara obpamenus 11.05.2018).
2. Hayunas osnextponnas OuOnmoreka «KubepJlennnka» [Onexrponssii pecypc]. — URL:

http://cyberleninka.ru/ (mara obpamenus 11.05.2018).

3. DnexTpoHHO-OMOIMOTeUHAas cucTema «YHUBEpCUTETCKAs 6ubimoreka OHJIANH»
[DnexTponnsiit pecypc]. — URL: http://biblioclub.ru/index.php (mata obpamenns 11.07.2018).
— JlocTtyn k cucteme coryiacHo npasuiaM ObC u qoroopom yHusepcutera ¢ ObC.

4. DnextpoHHO-OuOmmoreunas cuctema [PRbooks [Onexkrponnsni pecypc]. — URL:
http://www.iprbookshop.ru/ (mata obpamenuss 11.07.2018). — Jloctyn K cHUCTEME COTJIIACHO
npasuiam ObC u goroBopom yHusepcureta ¢ IbC.

7.3. IlporpammHuoe obecneuenue qucuuminubl 51.0.25 «/lokymeHnTannonHoe odecneyeHnue u

A€JTONMPOU3BOJACTBO B roCyI1apCTB€HHOM U MYHHIMIIAJIbHOM YIIpaBJICHUHN»


http://www.iprbookshop.ru/63228.html
http://www.iprbookshop.ru/60399.html
http://www.iprbookshop.ru/1534.html
http://elibrary.ru/
http://cyberleninka.ru/
http://biblioclub.ru/index.php
http://www.iprbookshop.ru/

JUis HOArOTOBKY MpPE3eHTalMi M UX JIEMOHCTpallMKM HeoOxoauma nporpamma Impress u3
cBoOoHOTO MakeTa oucHbIX npmioxkeHnit OpenOffice (Mim MHOHN aHATIOT ¢ KOMMEPYECKON MITN

CBOOOTHO¥ JINTICH3UEH ).

74. MartepuanbHO-TeXHHYECKOe o0ecnmedyeHne IUCHUIIMHBI «JlOKyMeHTauMOHHOe
o0ecrie4yeHne M 1e10IPOU3BOJACTBO B roCyJapCTBEHHOM H MYHHIMIIAJILHOM YIIPABJICHHH))

MarepuanbHO-TEXHHUECKOE obOecreueHue ydyeOHOro mporecca Mo AUCHUIUINHE OINPE/IeNeHO
HOPMATUBHBIMHA TPEOOBAHUSMH, PETIAMEHTHPYEMBIMH TpHKa3oM MuHHUCTEpcTBa 00pa3oBaHUS U
Hayku P® Ne 986 or 4 okra6ps 2010 r. «O0 yTBepkaeHuu QenepanbHbIX TpeOOBaHUM K
00pazoBaTEeIbHBIM YUPEKICHUSIM B YacTH MHUHHMAJIbHON OCHAIIEHHOCTH Y4YeOHOTO Ipolecca Hu
o0opyZoBaHUsl yueOHBIX momeuleHui», deaepaabHbIM TOCYIApCTBEHHBIM — 00pa3oBaTelbHBIM
CTaHJIapTOM BBICILIETO OOPa30BaHUS 110 HAIPABJICHHUIO IO OTOBKHU.

JUis  mpoBeseHUss BceX BUAOB Y4YeOHBIX 3aHATHUH MO JUCHMIUIMHE M o0ecredeHus
MHTEPAKTHBHBIX METOJIOB OOYYEHHs, HEOOXOAWUMBI CTOJIBI, CTYJbsl (Ha TPYNIy IO KOJUYECTBY
MOCAJ0YHBIX MECT C BO3MOXKHOCTBIO PacCTAaHOBKM Uil KPYIJIBIX CTOJIOB, TUCKYCCHM, ITpodee); J0CKa
MHTEpAaKTUBHAs ¢ pabo4yuM MeCTOM (MYJIbTUMEAUMHBIA MPOEKTOP C AKPAaHOM U pabOYUM MECTOM);
XKeJaTeseH JOCTyI B MH(POPMAIMOHHO-KOMMYHUKAIIMOHHYIO ceTh «HTepHeT».

B cootBerctBue ¢ TpeboBanusmMu @I'OC BO npu peanuzanuu Hactosimed aucuurmumasl OTTOTIT
BO HeoOxommMMo TakKe yUUTHIBaTh 00pa30BaTEIbHBIC MOTPEOHOCTH 00YUAIONTUXCS C OTPAaHUYCHHBIMU
BO3MOYKHOCTSIMHM 37I0pOBbsl, OOecreunBaTh YCIOBUS Ui UX S(P(EKTUBHON peaau3aliy, a Takxke
BO3MOYKHOCTH OECTIPENSITCTBEHHOTO JOCTyIa OOYYaroIIUXCs C OTPAaHUYCHHBIMH BO3MOYKHOCTSIMH

3JI0pOBbs K 00BEKTaM HH(PPACTPYKTYPHI 00pa30BaTEIBHOTO YUPEKICHHS.



PabGouas mnporpamma mucummiuabl (Momynsi) bBb1.B.23  «JlokymeHTanmoHHOE oOecrieueHue u
JEJIONIPOU3BOJICTBO B TOCYJAPCTBEHHOM M MYHHITUTIAIIBHOM YITPaBJICHUN» COCTABJIICHA B COOTBETCTBUH
¢ TtpedoBanusmu PI'OC BO mno nHanpanernuto moarotoBku 38.03.04 T'ocymapcTBeHHOE U

MYHUIUTIATIBHOE YIPABJICHUE, YTBEPXKAEHHOI'O IpHUKa3oM MHHHCTEpCTBAa OOpa30BaHMS U HAYKH
Poccutickoit ®enepannu ot 13.08.2020 . Ne1016

IIporpammy cocraBuia:
K.3.H., IOLEHT Kadeapbl «I"ocy1apcTBEHHOE U MyHUIIMIaIbHOE yipasiaeHue» 3.I°. Ayiiea

[Tporpamma omgoOpena Ha 3acemanuu kKadenpsl «['ocyaapcTBEHHOE M MyHHUIIUTIAIBHOE yIPaBICHUE
poTokoa Ne 9 ot «21» mas 2024 r.

[Iporpamma onoOpeHa YueOHO-METOOUYECKHMM COBETOM (aKyJbTeTa IKOHOMUKHM M YIPaBICHUS
poTokoi Ne 9 ot «22» mas 2024 r.



®OH/JI OLIEHOYHBIX CPEJCTB JUCLHMILIAHBI (MOJIYJIS)

b1.B.23 JOKYMEHTAIMOHHOE OBECIIEYEHUE U AEJIONNPOU3BOJICTBO B
IF'OCYJAPCTBEHHOM U MYHUITHUITAJIBHOM YIIPABJIEHUA

HampagiieHne moarotroBku
38.03.04. «I'ocyaapcTBeHHOE H MYHHIIMIIAJILHOE VIIPABJICHH )

KBanudukanus BbITyCKHUKA
bakaJjasp

®opma 00yueHust
Ounas

Marac, 2025



ITacnopT ¢oHA2 OLIEHOYHBIX CPEACTB

o AMCHUILINHE JJOKYMEHTAIIMOHHOE odecreueHHne M JeJONPON3BOACTBO B rOCYIAPCTBEHHOM H
MYHHUIIMIIAJBbHOM VIIPABJICHUHU

Crenenn
dhopmupoBaHUs

Tema dopma O1IEHOYHOTO CPeICTBA

KOMIICTCHIIH

Tema 1. JlokyMeHTHpOBaHNE
YIIPaBIECHYECKOMN AESATEIbHOCTH

Pedepar

Tectsl

Bomnpocsl 1uist yctHOrO onpoca
Ha CEMUHAPCKUX 3aHIATUSIX
KonTposbHbIE BOIPOCHI
Bomnpocs! k mpomMeKyTO4HON
aTTeCTalllu

YK-4, I[IK-4
(60%)

Tema 2. Knaccudukarust
JOKYMCHTOB 1 HOPMATUBHBLIC
MaTepuanbl Mo
JIOKyMEHTHPOBaHUIO Y /[

Pedepar

Tectsl

Bomnpocs! i yctHOrO omnpoca
Ha CEMHHAPCKUX 3aHATHIX
KoHTposbHBIE BOITPOCHI
Bomnpocsl k IpomMeKyTOYHOU
aTTecTaluu

YK-4, IIK-4
(60%)

10

Tema 3. PexBU3uTHl 0(puLIHATBHBIX
JIOKyMEHTOB M MPaBHJIA UX
ohopMIIeHHS

Pedepar

TecThl

Bomnpocs uig yctHOro onpoca
Ha CEMUHAPCKUX 3aHATHIX
KoHTponbHBIE BOIPOCHI
Bomnpocsl k mpoMekyTOYHOM
aTTecTalun

VK-4, TIK-4
(60%)

11

Tema 4. Buanpl 0JIaHKOB U
TpeOOBAHUS K HUM

Pedepar

TecTsl

Bomnpocsl 1uist yctHOrO onpoca
Ha CEMUHAPCKUX 3aHATUSIX
KoHTtponbHbIe BOITPOCH
Bomnpocs! k mpomexyTo4HON
aTTeCTaluu

YK-4, I[IK-4
(60%)

12

Tewma 5. IlpaBuia ohopmieHUs
OCHOBHBIX BHJOB JJOKYMEHTOB

OPJI

Pedepar

Tectol

Bomnpocsl 1uist yectHOro onpoca
Ha CEMUHAPCKUX 3aHITHIX
KoHTposbHBIE BOITPOCHI
Bomnpocs!l k NpomMeKyTOYHOU
aTTecTaluu

YK-4, I[IK-4
(60%)

13

Tema 6. ®opmupoBanue
Be/leHHe JOKYMEHT0000poTa B

Pedepar
TecTbl

VK-4, [IK-4
(60%)




OpraHms3anuu

Bomnpocs! i yctHOrO omnpoca
Ha CEMHHAPCKUX 3aHATHIX
KoHTposbHBIE BOITPOCHI
Bormpocs! k mpomMeKyTO4HOU

aTTecTaluu
14) Tema 7. Opranuzanus Pedepar YK-4, [1IK-4
OHepaTI/IBHOFO XpaHeHI/IH TGCTBI (60%)

JOKYMCHTOB

Bomnpocs! 11st yctHOrO ompoca
Ha CCMHUHApPCKUX 3aHATHAX
KountposnbHbie BOIpocsl
Bomnpocsl k mpoMeKyTOYHOH
aTTeCTalu

o JUCHUIINHE JIOKYMEHTAIIMOHHOE o0ecrneyeHue 1 J1eJ0IPON3BOACTBO B rOCYIAPCTBEHHOM M

Hepeqeﬂb OLCHOYHBIX CPEACTB

MVYHUIIMIIAJbHOM VIIPABJICHUHN

Ne HanmvenoBanue [KpaTkas XxapakTepHCTHKa OLIECHOYHOTO cpenactBa| IIpencrasiienne
0C OLICHOYHOI'0 OLICHOYHOI'O CPEICTBA
cpencraa B
DdOC
[TpomyKT camMoCTOSTeNbHONW pabOThl CTyNEHTA,
MPEACTABIISIIONINN COO0M KpaTKOE U3JI0KEHHUE B
[ICBMEHHOM BHJIE€ IIOJYYEHHBIX pE3yJIbTaTOB
TEOPETUYECKOIO aHalM3a  ONPEHEIECHHOU
Hay4yHOU (y4eOHO- MCCIIeJOBATEIbCKOM) TEMBI,
1. Pedepar (P) e aBTOP pACKPBIBACT CyTh HCCICAYeMOH | Tewmsl pedpepaTon
MpoOJaeMbl, TMPUBOJUT  pa3lIUYHbIE  TOYKH
3peHusi, a TAKKE COOCTBEHHbIE B3IJIsI/IbI HA HEe.
CpencTtBo  KOHTpPOJISl, OpPraHM30BaHHOE Kak
. crienuaabHas Oecena I1€JarOTNYECKOr0
YCTHBIH ONPOC  haGothpka ¢ obydaromuMcst Ha  TEMS, Bompocet o
b (YO) CBSI3aHHBIE C M3y4yaeMOW JUCLMIUINHOM, M emam fpasnenam
paccuyMTaHHOE Ha BBIICHEHHWE 00BbeMa 3HAHUIA e —
00yYarolerocst 1o OIpPeNeICHHOMY pa3zeiy,
reMe, mpolieme H
T.II.
Tecr (T) Cucrema  CTaHIApTU3UPOBAHHBIX  3aAaHUN,| DPOHJ TECTOBBIX
[MO3BOJIAIOIIAS. aBTOMATU3UPOBATh IPOLIENYDPY 3ajaHui
3. W3MEpPEHUs ypOBHS 3HAHUM W yMEHHM
00y4aroIerocs.




Onucanne nmokasarejeii u KPUTEPHUEB OLICHUBAHUA KOMHCTEHHHﬁ, OIMHMCaAaHHuE KAJI OHICHUBAHUSA

IMIkana OICHUBAHHUA, MOKa3aTEeJIM U KPUTECPUH OLICHUBAHMSA 06p33OBaTeJ'ILHLIX pe3yjabTaToB

4. DK3aMeH

Wtorosast opma oueHku 3HaHUU. B BbICIINX
YI€OHBIX 3aBEJCHHSX MPOBOIUTCS BO BpeEMs

CCCCHMU. BOHpOCLI K 3K3aMCHY

o0y4alolerocsi BO Bpemsi TeKyuieil aTrecTanuu

IIkana OLlCHUBAHUHA, NMOKAa3aTC/IU U KPUTECPHUU OUCHUBAHUSA 06p330BaTe.TII>HI)IX pe3yJabTaToB

Ikana
OLlCHMBaHUA

IMoka3aTe/in U KPUTEPUH OLleHUBAHUS

5, «OTIUYHOY

OueHKka «OTIMYHO» CTABUTCS, €CJIM CTYJEHT CTPOUT OTBET JIOTUYHO B
COOTBETCTBUM C IIJIAHOM, IMOKA3bIBAET MAKCUMAIILHO TIyOOKHE 3HAHUS
NMpopECCHOHAIBHBIX TEPMHUHOB, TOHSTHH, KaTEropuil, KOHUEMUIUNA Hu
TeOpui. YCTaHABIMBAET COACPKATEIbHBIE MEXKIPEIAMETHBIC CBSI3H.
Pa3zBepHyTO aprymeHTHpyEeT BBIABUIAEMBIC IMIOJOXKEHUS, IPUBOIAUT
yOeIMTENbHBIE TPUMEDPHI.

4, «XOpOIIO»

OrneHka «XOpOLIO» CTAaBUTCS, €CIM CTYJIEHT CTPOUT CBOW OTBET B
COOTBETCTBUU C IJIaHOM. B oTBeTe mpencTaBiieHbl pa3iMuHbIE TOAXO0/IbI
K mpobsieMe, HO X 000CHOBAaHME HEIOCTAaTOYHO IOJHO. Y CTaHABIMBAET
COJIepKaTeNIbHbIE MEXKIPEIMETHbIE CBS3U. Pa3BepHYTO apryMeHTHpYET
BBIJIBUTA€MbIC TIOJIOKEHUSI, MPUBOAUT HEOOXOAMMEBIE MPUMEPHI, OJTHAKO
MIOKa3bIBA€T HEKOTOPYIO HEIMOCJIEN0BATEIbHOCTh aHanu3a. BbIBOAbI
npaBWiIbHbBL. Peub rpaMoTHa, HCOJb3yeTcs MpodeccuoHanbHas JIEKCHKA.

3, OLIGHKa «YOOBJICTBOPHUTCIIBHO» CTAaBUTCA, CCJIIM OTBCT HCIOCTATOYHO
«yIOBIICTBOPUTENBH | JIOTHYECKH BBICTPOEH, IUIAH OTBETA COOJIOMACTCS HENOCIEI0BAaTEIbHO.
o» CryneHT oOHapyXuBaeT ciaboCTh B  Pa3BEPHYTOM  PAaCKPBITHU
npo¢ecCuOHATBHBIX MOHATHUH. BriBuraemsie MOJIOKEHHUS
JEKJIApPUPYIOTCS,, HO HENOCTAaTOYHO apryMEHTHpPOBaHBL. OTBET HOCHT
NPEUMYIIECTBEHHO TEOPETHYECKUN XapakTep, NMPUMEpbl OrpaHHYCHBI,

71100 OTCYTCTBYIOT.
2, Onenka «HEYI0BJIETBOPUTEIILHO CTaBUTCS npu yCIIOBUU
«HEYOBJIETBOPHUTEI | HEOCTATOUYHOTO PACKPBITUS MPO(ECCHOHANBHBIX MOHATHH, KaTeropHi,
BHO» KOHIeNnuui, Teopuil. CTyAEHT MNpOSBISET CTPEMJICHHE MOIMEHHUTH

Hay4yHOe€  OOOCHOBaHHUE MPOOJIEM  PACCYXKACHUAMH  OOBIICHHO-
MOBCETHEBHOTO OBITOBOTO XapakTepa. OTBET CONEPKUT PSJl CEPhE3HBIX
HETOYHOCTEH. BBIBOJIBI MOBEPXHOCTHBI

o0yuyawuierocst BO BpeMsl IPOMeKYTOYHOM aTTeCcTAlNH

Onenka 3x3aMeHa

IToxa3zaTenu u KPUTEPUHU OLICHUBAHUSA 06pa30BaTeJ'lI)HbIX

(HOpMaTHBHas) pe3yJabTaToB
ep.1 ep.2
5, Onenka «5 (OTIIMYHO)» BBICTABISIETCS OOydYarouieMycsi, €ciu OH
OTJIIMYHO riiyOOKO M MPOYHO YCBOMJI NMPOTPAMMHBIA MaTepHall U JEMOHCTPUPYET

9TO Ha 3aHATUAX U DK3aMEHE, NCUEPIBIBAIOLIE, [TOCIEN0BATEIBHO, YETKO
U JIOTMYECKU CTPOWHO M3J1araj €ro, yMeeT TECHO YBS3bIBATH TEOPHUIO C
IIPAKTUKOM, CBOOOJHO CIIpaBiIsieTcs C 3aJjauaMy, BOIPOCAMH U JIPYTUMHU
BUJAMU NTpUMEHEeHHs 3HaHUH. [Iprudem oOydaromuiicss He 3aTpyJHSIICS C
OTBETOM NPH  BUJOW3MEHEHUHU TNPEMIOKECHHBIX €My  3aJaHui,




Onenka ’K3aMeHa
(HOpMaTuBHas)

IToxa3aTen U KpUTEPUH OLleHUBAHUS 00pPa30BaTeJbHBIX
pe3yJbTaToB

ep. 1

ep.2

UCTOJb30BaJl B OTBETE MaTepuasl Y4eOHOH M MOHOTrpaduuecKoi
JUTEPATYPBI, B TOM YHUCJIE W3 JONOJIHUTEIBHOIO CIUCKA, IPaBUIBLHO
00OCHOBBIBAJI IPUHATOE PELICHHE.

Y4yeOHbIC [JOCTH:KEHHSI B CEMECTPOBBIM IEPUOA M  PE3yJbTAThl
pyOeXHOro  KOHTPOJSl  JIEMOHCTPUPOBAIM  BBICOKYK)  CTelleHb
OBJIA/ICHUS IPOrPAaMMHBIM MaTEPHAJIOM.

PeiiTuHroBBIE 0a/1bI Ha3HAYAIOTCA OOydaromeMycs ¢ y4éToM OayioB
TeKyIlel (Ha 3aHATHSIX) U IPOMEKYTOUHOM (3K3aMEH) aTTECTALUH.
KomnereHuuu, 3aKkperui€HHbIE 32 TUCHUIIMHON, ¢)OPMHMPOBAHbI HA
YPOBHE — BbICOKHIA.

4,
XOPOIIO

Ouenka «4, (XOpo110)» BBICTABIIAECTCA 00y4aIOIIEeMyCsl, €CJIM OH TBEPIO
3HAeT MaTepuall, TPaMOTHO U MO CYIIECTBY M3JIaraeT €ro Ha 3aHATUSAX U
9K3aMEHE, HE JOIyCKas CYIIECTBEHHBIX HETOYHOCTEHl B OTBETE Ha
BOIIPOC, IPAaBUJIBHO IPUMEHSET TEOPETUUECKUE IIOJOKEHUS IpU
pElIeHNH TPaKTUYECKUX BONPOCOB U 33/ay, BIaJeeT HEOOXOAUMBIMU
HaBBIKAMH U PUEMAMH UX BBIIIOJIHEHHUS.

YuyeOHbIe [JOCTH:KEHHSI B CEMECTPOBBIM MEPUOA U  PE3yibTaThl
pyOeXHOTO KOHTPOJISI IEMOHCTPUPYIOT XOPOUIYI0 CTeleHb OBJIAJICHUS
NPOrpaMMHBIM MaTEPHAJIOM.

PeiiTuHroBble 0a/LUIbl HA3HAYAIOTCS OOYyYArOMIEMYCsl ¢ y4€ToM OaioB
TeKyIlen (Ha 3aHATHSIX) U IPOMEKYTOUHOM (3K3aMEH) aTTECTALUH.
Komnerennuu, 3akperui€HHbIE 32 JTUCHUIIMHON, c)OPMHPOBAHbI HA
YPOBHE — XOpouIuii (cpeaHuii).

3,
YAOBJICTBOPHUTCIIbHO

Ouenka «3 (YyI0BJETBOPUTEIBLHO)» BBICTABISCTCS O0O0ydYaromemMycs,
€CIM OH MMEET M JEMOHCTPHUPYET 3HAHUS Ha 3aHATUIX U DK3AMEHE
TOJILKO OCHOBHOI'O MaTepuaja, HO HE YCBOWJI €ro AETajel, JOIyCKaeT
HETOYHOCTH, HEIOCTATOYHO MpPaBUIIbHBIE (HOPMYIMPOBKHU, HAPYLIECHUS
JIOTUYECKOW  IOCJHENI0BATEIbHOCTH B H3JIOKEHUHM IMPOrPAMMHOIO
Marepuaa, UCIbIThIBACT 3aTPyIHEHHUS MPU BBIOJIHEHUN MPAKTUYECKUX
pabor.

Y4yeOHbIe [OCTM/KEHUSI B CEMECTPOBBIM TIEPUOJ M  PE3YJIbTAThI
pyOexxHOr0o KOHTPOJISI JEMOHCTPUPYIOT AOCTATOYHYIO
(YAOBJIETBOPUTE/IbHYIO)  CTelleHb  OBJIA/ICHUSl  NPOrPaMMHBIM
MaTepHaIOM.

PeiiTunroBble 0a/uIbl Ha3HAYAIOTCA OOyYaromieMycsi ¢ yaétom 0asioB
TeKyIlel (Ha 3aHATHSIX) U IPOMEKYTOUHOM (3K3aMEH) aTTECTALUH.
KomnereHuuu, 3akperui€HHbIE 32 TUCHUIIMHON, ¢)OPMHMPOBAHbI HA
YPOBHE — IOCTATOYHBII.

2,
HE YJIOBJIETBOPUTEIHHO

Onenka «2 (He yI10BJI€TBOPUTEIbHO)» BBICTABIISIETCS 00yJaroIeMycs,
KOTOpBIA HE 3HaeT OOoJbIIeH YacTH NPOrpaMMHOTO MaTepuaa,
JIONYCKaeT CYILIECTBEHHbIE OLIMOKH, HEYBEpEeHHO, ¢ OOJBIINMHU
3aTPyJHEHUSMU BBINIOJIHSIET NpPAKTHUECKHE pabOThl HA 3aHATHSIX U
sk3aMmeHe. Kak mpaBuiio, OIEHKa «HEYIOBJIETBOPUTENILHO» CTaBUTCS
o0yJaromumMcs, KOTOpble HE MOTyT MpOJOUKUTh oOOydeHue Oe3
JIOTIOJIHUTENBHBIX 3aHATHH 110 COOTBETCTBYIOILEH AUCLUILIMHE.
Yd4eOHble [OCTH/KEHUSI B CEMECTPOBBIM NIEPHOA M PE3YJbTATHI
pyOEKHOTO KOHTPOJS IEMOHCTPUPYIOT HEBBICOKYIO (HEI0CTATOUYHYIO)
CTelneHb OBJIA/IeHUs POrPAMMHBIM MaTEePHAJIOM.

PeliTuHrOoBBIE (AJJIBI HA3HAYAIOTCS OOYYAIOIIMMCS C y4E€TOM OasioB
TeKylIeH (Ha 3aHATHAX) U IPOMEKYTOYHOM (9K3aMEH) aTTECTaIUH.




Onenka 3x3amMeHa IToxa3aTenn U KpUTePHH OLICHUBAHUS 00Pa30BaTeIbHbBIX

(HOpMaTuBHas) pe3yJbTaTOB

ep.1 ep.2

Komnerenuun, 3akperyi€éHHbIe 3a JUCHUILUIMHON, He ¢(h)OPMUPOBAHBI.

TunoBble KOHTPOJIbHBIC 3aJJaHUA WJIM HHBIC MaTepHuaJibl, HCOﬁXOIlI/IMLIe AJd OICHUBaAHUA

3HAHUN, YMEHHMH, HaBbIKOB M (WIH) ONBITA JAeATEJbHOCTH, XAPAKTEPHU3YIOUIUX 3TAMbI

(opmMupoBaHus KOMIIETEHHH

Jlyis onleHMBaHus 3HaHUM, YMEHUMN, HABBIKOB U (WJIM) OMbITA AEATEIbHOCTH, XapaKTEPU3YIOIINUX

OTallbl (I)OpMI/IpOBaHI/ISI KOMIIETCHIINI HCIOJIB3YIOTCA CIICAYIOMHNE TUITIOBBIC KOHTPOJIbHBIC 3a/IaHUA:

Texy

11107874 KOHTPOJIb YCIIEBAEMOCTH

Bonpocs! Tekymero KOHTpoJIsi yCIeBaeMOCTH Ha CeMHHAPaX (IPAKTHYEeCKUX 3aHATHSAX)

—_

03N L KW

. laliTe onpenenenre MOHITHIO JOKYMEHTO0O00POT?

. Ilepeunciute OCHOBHbIE PEKBU3UTHI TIOKYMEHTA

. Kak u mo xakum npusHakam KJI1acCUPHUIUPYIOTCS TOKYMEHTHI?

. HazHauenue pacnopsaAUTEIbHBIX T0KyMEHTOB

. KakoBa npoueanypa coctaBiieHust 1 0pOpPMIICHUSI PaCIOPSAAUTENbHBIX T0KYMEHTOB?

. HA30BHUTE 00JIACTh MPUMEHEHHSI UH()OPMAIIMOHHO — CIIPABOYHBIX JOKYMEHTOB?

. KakoBbI 0cobeHHOCTH paboThI ¢ KaIpOBBIMHU IOKYMEHTaMuU?

. Kakue nena, npeqHa3sHaueHHble Ui Cllaud B apXUB, MOUIEXkKAT MOJIHOMY O(GOPMIIEHUIO? Kakue

— YaCTUYHOMY.

9

. Kakue oneparuu BKiIrouaeT mpolece HoIHoro oopmiieHus A€l A CJaYl B apXUB.

10. Kakue pa3mepsl Mojiei T0JDKHBI UMETh OJIAaHKU JJOKYMEHTOB.

Tunosbie TeMbl pedepaToB

e ANl e

PO.

PazButue nenonpoussoncrsa B [Ipesueit Pycu.

Pa3BuTHe IPUKAa3HOrO ACIONPOU3BOACTBA.

Pa3BuTHE KOJUIEKCKOTO AETONPOU3BOACTBA.

Pa3BuTHEe MMHHCTEPCKOTO IEIONPOU3BOJICTBA.

Pa3Butne nenonpounssoacrsa B CCCP.

IlonsiTHE M BHUIBI TOKYMEHTOB.

@OyHKIMH JTOKYMEHTOB.

Ienu 1 3aga4n TOKyMEHTOB.

[Tonsitue cuctembl JoKyMeHTanuu. OCHOBHbBIE (DYHKIIMOHAIBbHBIE CHUCTEMBI TOKYMEHTAllUU B

10. I/IH(I)OpMaI_II/IOHHO-I[OKyMeHTaI_II/IOHHOC obecnecueHue arrapara yrupaBJICHHUA.

1. YnopapneHue 10KyMeHTaLUEH.

12. CymHocTb, 3a1auu U GyHKIHH ciryx061 JIOY.

13. Opranuzanus paboThl ¢ JOKYMEHTAMHU.

14. Perucrpanus ¥ KOHTPOJIb UCTIOJTHEHUS TOKYMEHTOB.
15. Xpanenue 10KyMeHTOB U (hOPMHUPOBAHHE JIC]I.

16. TpeboBaHMs K OPOPMIIEHHUIO TOKYMEHTOB.

17. PexBU3UTHI JOKYMEHTOB.

18. TpeOoBanus k 6JaHKaM JOKYMEHTOB.

19. OpraHu3aniMOHHO-PACTIOPSIUTEIbHBIC TOKYMEHTHI.
20. PacnopsaurenbHble JOKYMEHTHI.

1. MHdpopmamoHHO-CIpaBOYHbIE TOKYMEHTHI.




22. SI3BIK ¥ CTUIIb OPUIMATIBHBIX JOKYMEHTOB.

23. JlokymeHTalus 1o TPy10BbIM OTHOLIEHUSIM.

24. ®uHaHCOBas JOKyMEHTAIIU.

25. JIOKYMEHTBI IO CHa0XKEHHUIO U COBITY.

26. Haznauenue u kiaccu(UKaIus JEIOBBIX MIHCEM.

27. Kparkas xapakTepucTHKa TapaHTUITHOTO MHCHhMA, 3aKa3a, 3a1poca, 3asBKH, U3BEIICHHUS.

28.Kpatkas XxapakTepucTHKa HH(OPMAIlMOHHOTO NHUCbMa, HANOMHHAHHUSA, OTKAa3a, OTKPBITOrO
IIMCbMa, TIOATBEPHKICHUS.

29 KpaTkasi XapakTepuUCTHUKa MPETEH3MOHHOIO IHChbMa, IpPUIJIAIEHUs, MPOCHhObI, PEKIAMHOTO
IIUCbMA, COTJIACHSL.

30.Kpatkas ~ XapakTepuCTHKa COOOIIEHHUS, CONPOBOJUTEIBHOIO  MHCbMa, TpeOOBaHUS,
YBEIOMIICHHUS.

31. [enoBas nepemnucka.

32. IIuceMeHHas KOpPPECIOHACHIIMS.

33. Bujpl NOYTOBBIX OTHPABICHUI.

34. MexayHapoIHbIe CTaHAAPTHI MO0 0(OPMIICHUIO JOKYMEHTOB.

35. IloaroroBka Ae10BOI KOPPECTIOHACHIIUH JUTs 3apyOeKHBIX MTapTHEPOB.

36. Opranuzanus paboThl ¢ KOH(PUICHINATBHBIMU JOKYMEHTAMH.

37. CseneHus, OTHOCSAIIMECS K KOH(UIEHIINAIbHON HHPOpMAIUH.

38. 3ammra JOKyMEHTOB, COIEPKAIMX KOMMEPUYECKYIO TaliHY.

39. Dranbl HOATOTOBKY AETIONPOU3BOANUTENIEM KOH(DUICHIMAIBHBIX TOKYMEHTOB.

40. OcHOBHbBIE ONEPALHUOHHBIE TEXHOJIOTMYECKUE CXeMbl OOpabOTKM KOH(PHUAECHUHUATbHBIX
JOKYMEHTOB.

Tunosble TecThI / 3aaHUA

1. lenonpou3BoACTBO - 3TO:

A.JlesITenbHOCTDb, OXBATHIBAIOIIASI COCTABJIEHNE JOKYMEHTOB M OpPraHU3alHI0 paboThl C HUIMU

b.IlpaBuna co3nanusi JOKyMEHTOB

B.Opranusanus paboTsl ¢ JOKyMEHTaMH

I'.lokymeHTanbHOE 0(OpMIICHHE PELICHHS YIIPABICHYECKOTO BOIIPOCca

. CucreMa xpaHeHHUs JOKYMEHTOB

2. KoMIuiekc METO/I0B U MPOLECCOB pabOThl ¢ JOKYMEHTaMH, OCYIIECTBIIIEMBIN MPeIIpUITHEM
MIPU BBITMIOJIHEHUH UM CBOUX (DYHKIIHIH - 3TO ....

A. JlokymMeHTOBeIeHHE

b. JlenonpousBoacTso

B. Cucrema nokymeHTanuuu

I'. JlIokymeHTHpOBaHUE

M. JokyMeHTO000pOT

3.Kakue Bubl TOKyMEHTOB Pa3IMyarOT 10 MECTY COCTaBJICHUS?

A. BHemHue v BHyTpEHHHE

b. unuBuyansHble, TUIIOBBIE, TpadapeTHble

B. Opurunasisl, Konuu U NOAJUHHUKU

I'. OpranuzanyoHHbIe, paclopsIUTeNbHbIE, CIPABOYHBIE

4.JI0KyMEHTBHI 110 JINYHOMY COCTaBY OTHOCATCS K IPYIIIIE ...

A. OpranuzanmoHHO-PACIOPIUTEIBHBIX JOKYMEHTOB

b. PacniopsaiutenbHbIX TOKYMEHTOB

B. CiipaBo4HO-MH(DOPMAIIMOHHBIX JOKYMEHTOB

I'. ®uHaHCOBO-PACYETHBIX JOKYMEHTOB

5. AKTBI, UchMa, (PAKCHI, TOKJIATHBIE 3AITHCKH OTHOCSTCS K...

A. Oprasu3aimoHHbIM JOKYMEHTaM

b. CripaBo4yHO-MH(OPMAIIMOHHBIM TOKYMEHTaM

B. PacniopsuTenbHbIM T0KyMEHTaM



I'. BHemHuM 1o0KyMeHTam

6. Kakue Bubl 01aHKOB PEKOMEHAYIOTCS JUIsI IPUMEHCHHSI HA TIPEATIPUATHIX?
A. Jly1st KaXI0T0 BUIA JOKYMEHTA - CBOM OJaHK

b. JIns BHYTpeHHUX TOKyMEHTOB U JJIsl TUCEM

B. Jlns 1OKyMEHTOB BHYTPH CTPaHBI U 7151 3apyOeKHOM KOPPECTIOHACHITUH
I'. C yrinoBeIM 1 ¢ IPOIOTBHBIM PACTIOJIOKEHUEM PEKBU3UTOB

7. Kakue BapuaHThI pacloOKEHUs1 PEKBU3UTOB YCTAHOBJIEHBI CTAaHIaPTOM?
A. JleBoe, mpaBo€ U LIEHTPUPOBAHHOE PACIIOIOKEHUE

b. YrnoBoe u nponoiapHOE pacnoyioKEHUE

B. Her Takoro crangapra

8. B uem ocobeHHOCTH 0popMIIeHHUS 3apyOEKHONU KOPPECTIOHICHIIUN ?

A. PexBU3UTHI JyOIMPYIOTCSI HA UHOCTPAHHOM $SI3bIKE

b. PekBU3UTHI IUIIYT HA AHTJIMIICKOM SI3bIKE

B. Anpec numiercst no-pyccku, HO 1O paBUjIaM CTPaHbI - MOJy4aTens

I'. Her ocobennocreii

9. Kakue pekBU3UTHI NPUAAIOT TOKYMEHTY IOPUINYECKYIO CHITY?

A. DTO 3aBUCHUT OT BUJIa JOKyMEHTA

b. Iloanuce, gara u meyarhb

B. I'pud yrBepxaenus

I'. [loamnucek, nara, neyats, rpud

10. Yepes nBa MEKCTPOUHBIX UHTEPBAJIA CIEAYET MeyaTaTh JOKYMEHTbI, KOTOpPbIE
A. HUcnons3ytoT popmat Oymaru AS

b. l'oToBsiTCS K M3aaHNIO TUIOTPadCKUM CITIOCOOOM

B. Oco60 BaxxHBI

I'. Tlpeqna3zHaueHs! AJisi OTHPABKYU 32 pyOexK

TunoBble KOHTPOJIbHBIC BOIIPOCHI

1. B xakux cinydasx Ha JOKYMEHTaX HE€ MPOCTaBISIETCS PEKBU3UT «MeCTO COCTaBIICHUS WM
U3JIaHUS JOKYMEHTA».

2. B kakux ciydasx Ha JOKyMEHTax HeE IpocTaBisercss pekBU3UT «HammeHoBaHue Buaa
JOKYMEHTA.

3. B uém npeumyiecTBa aBTOMaTU3UPOBAHHON CUCTEMBI KOHTPOJISL UCIIOJIHEHUS JOKYMEHTOB.

4. J1nst KakuX JIeJ1 COCTABIISAECTCS] BHYTPEHHSS OMKCh.

5. Iyt KakuX JOKYMEHTOB HE MCIOJIb3YeTCs OOIIHi OJaHK.

6. JIOKyMEHTBI 10 IMYHOMY COCTaBY. XapaKTEpUCTHKA.

7. JIoKyMEHTBI 110 IIepCOHAITy. XapaKTEepPUCTHKA.

8. locTonHcTBa aBTOMATU3UPOBAHHOM CUCTEMbBI PETUCTPALIMU JOKYMEHTOB.

9. Kak BU3UPYIOTCS UCXOISIINE TOKYMEHTHI.

10. Kak ocymiecTBiiseTcsi BU3UPOBAaHUE BHYTPEHHHUX JIOKYMEHTOB.

IIpomexyTouyHas aTrecTanus
Tunosbie BONPOCHI K MPOMEeKYTOYHOM aTTecTanuu (3a4er)

1. bnaHku JOKyMEHTOB HpeAnpusaTuii (oOmuii, NnHcbMa, KOHKPETHOTO BHJA JIOKYMEHTa,
MPOJIONBHBIN, YTIIOBOH, CielUaIbHbIN). DopMyIisip-00paser JOKyMeHTa.

2. CTpyKTypa W IITaTHas YUCIEHHOCTh, MITATHOE PAaCIUCaHNe, MPUKA3 O BHECCHUU M3MEHEHUH B
IITaTHOE PaCIHCaHHE.

3. [opsimok odopmileHUs] IPUKA30B 10 JTMYHOMY cocTaBy. OOpasib! (HOpMYyITHMPOBOK MPUKA3Z0B IO
JUYHOMY COCTaBYy.

4. TpynoBas kHMKKa: odopmieHue u BeneHue. OO6pasubl GOpMyIHMPOBOK 3amUCEl B TPYAOBYIO
KHUXKKY.



5. JIucTok 1o y4ery KaipoB, pe30Me, aHKETa.

6. IIpoTokosn. ®opmMbl MOTHOTO U KPATKOrO MPOTOKOJIA.

7. Buemnss nepenucka. @akCUMHIbHbBIE COOOIIEHHUS.

8. CnpaBka. PaszHoBunnoctu crnpaBok. OcobeHHOCTH OQOpPMIIEHHUS CIPABOK: C MeCTa paboOThI, O
HAIMYMM MaTepPHAaJIOB Ha CKJIaJe, O IPOJIeTaHHoM padoTe.

9. OdopmieHue TpyaI0BbIX JOTOBOPOB.

10. OdopmiieHre JOroBOPOB O TBOPUECKOM COTPYTHUUECTBE.

11. OdopmieHne 10roBopoB KyIUIU-IIPOJAXKH.

12. HomeHkiaTypa Jief1, OpsIIoK €€ COrylacoBaHus U yTBepkaeHUs. [IpoeKT HOMEHKIaTypbl Aedl.

13. Perucrpamusi JOKYMEHTOB, (DOPMBI PErHCTPALIMOHHBIX JKypHaJOB U KapTouek. llepedeHb
JOKYMEHTOB HE MOJIEKAIUX PETUCTPALIUH.

14. Axrt. PaznoBugHOCTH akToB. OOpasipl aKTOB C YTJIOBBIM M IPOJOJBHBIM PACHOJIOKECHUEM
PEKBU3HTAM.

15. O6paboTka mocTynaImx J0KyMeHTOB. biiok-cxema paboThl ¢ BXOAALUIMMU JOKYMEHTaMHU.

16. O6paboTKa OTIPABISIEMBIX TOKYMEHTOB. bJIOK-cXeMa paboThl ¢ UCXOIAIIMMH JOKYMEHTAMHU.

17. Jleno, mOpsAIOK €ro 3aBeleHUs B JCIONPOM3BOJCTBE opranm3anuu. OOJ0XKa ena.
dopmMupoBaHUE U XpaHEHHUE JIeN B TEKylel padore.

18. ®opmupoBaHue 1€ ¥ MOATOTOBKA JEJ K Caue B BEJOMCTBEHHBII apXHB.

19. ABTOMaTH3MpOBaHHAS AJIEKTPOHHAS (JOpMa PETUCTPAIUU JOKYMEHTOB.

20. ABTOMaTHU3UPOBAHHBI KOHTPOJIb UCIIOJHEHUS JOKYMEHTOB.

21. Ilopsaok nepenayu J0KyMEHTOB B BEIOMCTBEHHbIN apxuB. OnucH Jien.

22. TpeboBaHus1, NpeabsIBISIEMbIE K TEKCTaM JIOKyMEHTOB.

23. JIoKyMeHTBHI 10 JIMYHOMY COCTaBy: aBTOOMOTpadusi, XapaKTepUCTHKA, 3asBICHUE U JIP.

24. Ocobennoctu odopmiieHus 3aspieHuid. CiayxeOHas, JOKIaaHas U O0BICHUTEIbHAS 3aHCKH.

25. TpeboBanus k opopmieHuto YcraBoB u [lonoxxeHuit opraHu3aiuii.

26. [Ipuka3 no OCHOBHOM A€ATENbHOCTU. BhIMcKa U3 MpuKas3a 1o OCHOBHOM AESTEIbHOCTH.

27. PactiopsikeHust, MOPSIOK UX 0(OPMIICHHSL.

28. Odopmnenue [NocranoBnenuii u Pemenwnii.

29. Cnyxebnpie mucbMa. OcoOeHHOCTH O(OpPMIICHUS CONMPOBOJMTEIBHBIX IHCEM M THCEM-
[IPUTJIALLECHUN.

30. Ciy>xebnbie cbMa. OcobeHHoCTH 0(hopMIIeHU ST HH(POPMALMOHHBIX M PEKIAMHBIX ITHCEM.

31. CnayxeOnble mmchbMa. OcoOeHHOCTH O(OpMIICHUS TUCEM- H3BCIICHUW W IUCEM-
MOJATBEPKIACHUM.

32. Ciy>xebnbie mucbMa. OcobeHHOCTH 0(hOpMIIEHHU ST TUCEM-HATIOMHUHAHUHN 1 TUCEM-TIPETEH3H.

33. [lopsimoxk KoMaHAMPOBaHUS COTPYAHUKOB. OdopMIIeHHE TOKyMEHTAIIUU 110 KOMaHIUPOBAHUIO.

34. TloarotoBka u 00CIy’KMBaHHUE COBEIIAHUN, COOpaHUil, KOH(PEPEHIIUH.

35. Opranusanys u JOKyMEHTHPOBaHHUE PAOOTHI C OOpaIEHUSIMU TPakIaH.

36. TunoBas, npumMepHasi, UHIUBUyaJIbHAsA U CBOAHAS HOMEHKJIATypbl JE1.

37. Onucu Aen mo JIMYHOMY COCTaBy, J€J1 BPEMEHHOTO XpPaHEHUs, AeNl JJIUTEIbHOIrO XpaHEHUs,
JIe71 IOCTOSTHHOTO XPAHEHHUS.

38. DOkcrepTH3a LIEHHOCTH T0KyMEHTOB. PaboTa 3KCIIepTHOM KOMUCCUU OpraHU3aliH.

39. KoHTpOIIb UCMIONTHEHUS JOKYMEHTOB, €r0 BUbI U CIIOCOOBI OpraHU3aI[1H.

40. Iopsaok ohopMIIeHHS Ta0IHIl B CITYKEOHBIX TOKYMEHTaX.

Meroanuyeckue MarTepuasabl, ONpeAeIsOIIMe IPOUeAYPbl  OUECHUBAHHUSA  JOCTHKCHUSA
3aNJIAaHMPOBAHHBIX Pe3yJbTATOB 00y4YeHUs MO AUCUHUILIHHE (MOLYJII0)
Texkymas arrecranus

IIpy oneHMBaHUM YCTHOrO OIIpOCa M ydacTus B JUCKYCCHMM Ha ceMHHape (IpaKTHUYeCKOM
3aHATHUU) YYUTHIBAIOTCS:

- CTEIIEHb PACKPBITUS COACPKAHUS MaTepUaa;



- M3JIO)KEHUE Marepuana (rpaMOTHOCTb PEYM, TOYHOCTh HCIOJIb30BAHUS TEPMUHOJOTMHM U
CHUMBOJIMKH, JIOTMYECKas TOCIEA0BATENBHOCTh U3JI0KEHUS MaTepUaIIa;

- 3HaHHE TEOPUHU M3YUEHHBIX BOMPOCOB, C(HOPMUPOBAHHOCTh M YCTOHYHMBOCTh HUCHOJIB3YEMBIX
IIPY OTBETE YMEHUU U HABBIKOB.

Jlisl OLleHUBaHMsI pe3yJIbTaToB OOyuYeHMsI B BUJE 3HAHUN HCHOJB3YIOTCS TakHe MPOLEAypbl U

TEXHOJIOTUU KaK TECTUPOBAHHUE U ONPOC HA CEMUHapax (IIPaKTUUYECKUX 3aHATUAX).

Jlis oueHuBaHUs pe3ylbTaTOB OOy4YeHUS B BHIE YMEHHH U BIQJICHUH HCIIOJIB3YIOTCS
CJIEIyIOLIME IIPOLIEYPbl U TEXHOIOTUU:

- TIpaKTUYeCKHe KOHTpoJibHBIC 3amaHus (manee — [1K3), Bkitouarommx oJHY WIM HECKOJIBKO
3amaq (BOIPOCOB) B BHJE KpaTKol (GOPMYITHPOBKH JEHCTBUIN (KOMILIEKCA ACUCTBUMN), KOTOPHIE
CJIETyET BBINOJIHUTD, WU ONMCAHUE PE3yJIbTaTa, KOTOPBIM HYKHO MOJYyYHTh.

o cnoxnoctu I1K3 pa3nenstorcs Ha MPOCTHIE U KOMITJIEKCHBIE 3aJaHUSI.

[Ipocteie 11IK3 npeanonararoT pemieHue B OJHO WM J1Ba JedcTBUSA. K HUM MOXXHO OTHECTH:
IIPOCTHIE CUTYALIMOHHBIE 3a7]a4X C KOPOTKMM OTBETOM WJIM IIPOCTHIM JCHCTBUEM; HECIIOKHBIC 3aJaHUs
[0 BBIMOJIHEHUIO KOHKPETHBIX AeUCTBHMl. [IpocThie 3amaHusi NMPUMEHSIOTCA JI OLICHKH YMEHHUM.
Kommuiekcuble 3aganusi TpeOyrOT MHOTOXOJIOBBIX PEIICHHH KaK B TUIIWYHOMW, TaK U B HECTAHJIAPTHOM
CUTyanusax. DTO 3aJaHus B OTKPHITOH ¢opme, TpeOyromue MOATAHOTO PEIICHUs] M Pa3BEPHYTOrO
OTBETa, B T.4. 3aJaHUsl HA HWHIUBHUIYaJIbHOE WIM KOJUIEKTUBHOE BBINOJHEHUE TIPOEKTOB, Ha
BBITIOJIHEHUE TIPAKTHYECKUX JEHCTBUH WM J1a00paTOpHBIX padboT. KoMIulekcHbIe MpaKTHYecKHue
3a/laHusl IPUMEHSIFOTCS [T OLEHKH BJIaICHUM.

Tl NpakTUYECKUX KOHTPOJIBHBIX 33JaHUN:

- 3aJaHus Ha YCTAHOBJIECHUE MPABUJIBHON IOCIEIOBATEIBHOCTH, B3aUMOCBA3aHHOCTH
NeWCTBU, BEISICHEHUS BIMSHUS Pa3IMYHBIX (DaKTOPOB HA Pe3yJIbTaThl BHIIOJHEHUS 3aaHUS;

- YCTaHOBJICHHUE MOCJIE0BATEILHOCTH (OMUCATh AITOPUTM BBIIIOJIHEHUS JEHCTBHUS),

- HaxXOXXJECHUE OIIMOOK B TMOCIEAOBATENbHOCTH (ONMpENeNuTh MPABUIbHBIA BapHaHT
MOCJIEIOBATEILHOCTH JICHCTBHH ),

- yKa3aTh BO3MOKHOE BIMSIHUE (PaKTOPOB Ha MOCIIEICTBUS pean3allii YMEHUS U T.]1.

- 3aJaHusl Ha TMPUHATHE pEHIeHHs B HECTaHJAPTHOM cuTyauuu (CUTyallMu BbIOOpA,
MHOT'0AIbTEPHATUBHOCTH PEIIEHUH, TPOOIEMHON CUTYAINH).

IIpomeskyTOoUHAs aTTecTALMS

@opMa IPOMEKYTOUHOHN aTTECTAL[UU: DK3aMEH.

[Ipn npoBeneHMM NPOMEKYTOYHOM AaTTECTAlMH CTYJEHT JOJDKEH OTBETUTh Ha BOIIPOCHI
TEOPETUUYECKOIr0 XapakTepa U IPAKTUYECKOr0 XapaKTepa.

[Ipu onieHMBaHUU OTBETA HA BOIIPOC TEOPETHUECKOTO XapaKTepa yUUThIBACTCS



® TEOPETHUYECKOE COJIep’KaHNe HE OCBOCHO, 3HAaHUE MaTepuana HOCUT (parMeHTapHbIN Xapakrep,
HajMyue TpyObIX OINOOK B OTBETE;

® TEOPETUYECKOE COMAEPKAHNUE OCBOSCHO YaCTUYHO, JOIYIIEHO He 0oJee ABYyX-TPEX HEJOUETOB;

® TEOPETUYECKOE COJIEPKAHHE OCBOEHO IOYTH IOJIHOCTBIO, JIONYILEHO He 0ojee OJHOro-ABYX
HE/I0UETOB, HO 00YYAIOIIUICS CMOT ObI UX HUCIIPABUTH CAMOCTOSITEIILHO;

® TEOPETUYECKOE COJIEP’KaHHE OCBOCHO MOJIHOCTHIO, OTBET MOCTPOEH IO COOCTBEHHOMY IIJIaHy.
[Ipy oueHWBaHMM OTBETa Ha BOMPOC MPAKTHUECKOTO XapakTepa YUHUTHIBAeTCS O0beM

IPABUIIBHOTO PEIIECHUS.

OcHOBOW AJ11 ONpeAeNeHUs] OLEHKU CIY)XUT ypOBEHb YCBOCHHS CTyAE€HTAaMH Marepuaa,

MPelyCMOTPEHHOTO paboyell mporpaMMon JUCIUILTAHEL.



OOC mucuummmabl (Moaynsi) b1.B.23 «JlokymMeHTannoHHOe oOecrieueHrne W JeNOMpPOM3BOACTBO B
roCyJapCTBEHHOM M MYHUIIMIIAJILHOM YIPaBJICHUM» COCTaBJIEH B COOTBETCTBUHM C TPEOOBAHUSIMHU
dI'OC BO no nanpasnenuto noarotosku 38.03.04 ['ocygapcTBeHHOE M MYHHITUTIATBHOE YIIpaBJICHUE,
YTBEPKJICHHOTO TIpHKa3oM MuUHHCTepCcTBa 00pa3oBaHus W Hayku Poccuiickoir ®eneparuu oT
13.08.2020 . Ne1016

DOC cocraBuia:
K.3.H., TOIeHT Kadenpsl «l ocyIapCTBEHHOE M MYHUIIUIIAJILHOE yiIpasiieHuey 3.1°. AyieBa

®OC onobpeHn Ha 3acenanHnu kadenpsl «I 0cy1apcTBEHHOE U MYHUIIMITAIBHOE YIIPABICHHUE) MPOTOKOI
No 7 ot «10» mapta 2025 T.

®OC onobpen Y4eOHO-METOANYECKIM COBETOM (PaKyIbTeTa SKOHOMHUKH W YIPABICHUS MPOTOKOI No
7 ot «13» mapta 2025 r.
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