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1. IIEJIA M1 3AJJAUM YYEBHOM IVICIIATI/TNHBI

Llenu ocBOeHUsI AUCLIUTIIMHBI:

— (opmupoBaHHe OCHOBHBIX TMOHATHH 00 uWHopMaruu U 3(h(eKTUBHBIX TIPUEMOB CO3[aHUs,
pacripeiesieHust ¥ IOTpeOJIeHUs pa3/IMYHbBIX THUIIOB UH(OPMAaIiy;

— TPUBUTHE CTYyJleHTaM HaBBIKOB I'DaMOTHOI'O MCII0J/Ib30BaHUS COBPEMEHHBIX MeTO0B PaboThI C
MH(popMaLyen.

3ajauu AUCLIUTIIUHBL:

- (QopmMHpOBaHME OCHOBHBIX TIOHSITUM M COBPEMEHHBIX TMOAXOJ0B K MWH(pOpMaTHUKe Kak
CaMOCTOSITe/IbHOW HayKe eCTeCTBeHHOHayYHOI'0 HallpaB/ieHus;

- U3/10KeHHe OCHOBHBIX NTPUHLIMIIOB ()YHKIJMOHHMPOBAHUS arnmnapaTHO-MPOrpaMMHOI0 KOMIIEKCa;

- mpuoOpeTeHWe HABBLIKOB PAabOThI Ha IMEPCOHA/TLHOM KOMITBIOTEPE B OIEpPaI[UOHHBIX CHCTeMaxX
Microsoft Windows 1 B UX cTaHZAPTHBIX TIPUIOXKEHHUSIX;

- OCBOEHHe MeTO/I0B TIOATrOTOBKY JJOKYMEHTOB C UCII0/Ib30BaHHEM TeKCTOBOro mpoiieccopa Microsoft
Word, co3gaHnie MakpoCoB;

- 3HAKOMCTBO C JIeKTPOHHBIMH Tabimijamu Ha ipumepe Microsoft Excel;

- 3HakoMcTBO ¢ CYB/] Ha nmpumepe Microsoft Access;

- puoOpeTeHre HAaBLIKOB TIOMCKA W WCTIOb30BAaHUS JIOKAIBHBIX U T00aTbHBIX MH(OPMAIMOHHBIX
PecypcoB.

2. MECTO YYEBHO! JUCIUILIIMHBI B CTPYKTYPE IIOOII BO
LIuK/1, K KOTOPOMY OTHOCHTCS TUCIIUTI/IMHA:
b51.0.06. MudopmaTrika ¥ nHGOPMaIMOHHbIE TEXHOIOTHUH B MPO(eCcCHoHaIbHOU JiesTeTbHOCTU

JycuyIiMHbl, Ha KOTOPBIX 0a3upyeTcst JaHHas JUCLIMTUTHHA:
- 6a3oBble 3HaHMS, IOJyUYeHHble IO CTaHJApTy obiero cpegHero obpa3oBaHuUs - LIKOAbHBIA KypC
MHGbOPMaTHUKU

3. KOMIIETEHIIVN U IVIAHAPYEMBIE PE3YJIbTATBI ObYYEHNSA,
®OPMUPYEMBIE B PE3YJ/IbTATE OCBOEHUA YYEBHOU JUCLIAII/IMHBI

IlepeueHb MJIAHUPYEMBIX Pe3y/IbTaTOB 00yYeHHs 10 AUCHUIIHHE (MOAYJII0), COOTHECEHHBIX C

IVIAHUPYEMBIMH pe€3y/IbTdTaMHU OCBOCHHUSA 06pa30BaTEJIbH0ﬁ IporpaMmmbl

Kopg HavimMeHOBaHUe WHavKaTop JOCTHXEHUS
KOMIIETEHITH KOMIIETEeHI[UH KOMIIeTEeHITNU
u (3axkpenenHblli 3a OucyunauHot)

CnocobeH YK-2.1. OnpesiensieT Kpyr
onpeje/saTh KPyr 3a7lau B paMKax TMOCTaB/IeH
3a/ja4 B paMKax HOM 11e/Td, oTIpe/iesisieT CBSI3U
MOCTaB/IeHHOW MEXy HUMH;
I|e/TH ¥ BBIOUPATh




YK-2 ONTUMA/IbHbIEe YK-2.2. Tlpepyiaraet crioco0bl

CIoco0bI NX pelleHHsl TIOCTaB/IeHHbIX 3a/jau U
pelleHus1, HCXO0/s U3| OXKUJaeMble pe3y/bTaThl;
AeHCTBYIOLHUX OLieHUBaeT Mpe//I0’KeHHbIe
NMPaBOBbIX Croco0Obl C TOUKW 3peHust
HOPM, COOTBETCTBUS LIe/IU NTPOEKTa;
HMeIoLIUXCA
pecypcoB u
OorpaHuYeHUuH
Cnocoben YK-9.1 [leMoHCTpUpYeT

YK-9 HCI0/Ib30BaTh TOJIEPAHTHOE OTHOLLIEHHE K
0a3oBbIe JIFOSIM C OTpaHUYeHHBIMU
AedeKTosIornuecKk | BO3MOYKHOCTSIMU 3/10POBbS U
He 3HaHUA B TOTOBHOCTb K KOHCTPYKTUBHOMY
coLUaIbHOU U COTPYJHUYECTBY C HUMH B
npo¢)eCCHOHA/IBHO | COLMAILHOMN U
i cepax ripodeccroHa/ibHOM chepax

YK-9.2YuutbiBaer
WH/IMBU/yalbHbIe 0COOEHHOCTH
JIL] C OTpaHUYeHHbIMU
BO3MO>XHOCTSIMU 37I0POBbSI TIPU
OCYIL[eCTB/IEHWUH COLIUA/bHBIX U
ripodeCcCUOHA/ILHBIX KOHTAKTOB

Cniocoben
aHa/IM3UPOBaTh U
coJiep>KaTebHO
OIIK-3 00BACHATH
HMCTOPUUYECKHE
SIBJIEHUS] U TIPOL[ECChI
B UX SKOHOMUYECKHX,
COLIMA/IbHBIX,
[MOJTUTUYECKUX U
KYJIbTYPHBIX
H3MepPEHUSsIX.

CTpyKTypa u cofep>kaHue AUCHUIUIMHBI (Moay/sa) B1.0.06. InpopmaTuka U MH(pOPMaLMOHHbIE
TeXHOJIOTUU B NPO(eCcCrOHaNIbHOM J1eATeTbHOCTH

4.1. CTpyKTypa AMCIUIL/IMHBI (MOAY/151)
OO0111ast TPYZAOEMKOCTD AUCIUTTMHBI COCTAB/IsIeT _6  3aueTHBIX eUHUL], _216  yacos.

Ne Bujp1 yueGHoM padoThl, BK/IIOYas @ opMBbI TEKYIIero
n/n CaMOCTOATEeIbHYI0 padoTy KOHTPOJIsl YCIIeBaeMOCTH
HaumeHoBaHue
a CTY/J€HTOB U TPYA0€MKOCTb (B (no Hedenssm cemecmpa)
pa3/ieioB ¥ TeM = .
3 KonTakTHas CamoctosaTes, DopmMa NpoMexXyTOUHOH
AVICLMILUIMHBI (Moays) | &
s paborta bHasA pabora arrecranuu (no
v cemecmpam)
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Tema 1.3.
ApudmeTrueckasi 0CHOBa
KomrbroTepa. CucremMa
cuucsienus. [lepeBoy,
Yrcesl U3 OJIHOM CUCTEMBI
CUUCJIeHUS B IPYTYIO.

1.4.

Tema 1.4. Jloruueckue
OCHOBBI KOMITbIOTEPA.
Jlornueckas popmya.
PeliieHue jloruuecKux
3ajlau Cpe/iCTBaMH
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cucreMsl. [IporpamMmmHoOe
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CepBuCHBIe TIPOrPaMMBI.
CTpyKTypa 1 HacTpoiiKa
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Tema 2.3. OCcHOBBI U
npobJ/ieMbl 3all{UThI
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3alUThl HHPOPMaLIWH.

I Anarir sAamAnTIr va nyanyrar s
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3.1 | Tema 3.1 I'padmueckue 2 4 4
pe/lakTopbl

3.2 | Tema 3.2 TekcToBbIE 2 4 4
TIPOLIeCCOPBI

4. | Pa3pesn 4. IIpukiajHbie NporpaMMHBbIe CpeACTBa

4.1 | Tema 4.1 CpeactBa 4 4 4
TabMuHOM 06paboTKH

4.2 | Tema 4.2 KoMmIibroTepHble 2 4 4
Tipe3eHTaluu

5. | Pa3gen 5. XpaHeHue, NOUCK M COPTHPOBKA HHGopMmanuu B 6a3ax aanubix. CYB/] ACCESS.

5.1 | Tema 5.1 O6mue 2 4 4
CBeZleHUsI O JIaHHBIX U
6a3ax gaHHbIX. OCHOBHbBIE
TIPUHLIUITBI OPraHK3aLyn

5.2 | Tema 5.2 ®opmbl 4 4 4
TIpe/iCTaB/IeHNs JaHHbIX
e = A

6. | Pa3gen 6. JIoka/nbHbIe U I7100a/IbHbIe KOMIIbIOTEPHBIE ceTH DBM.

6.1 | Tema 6.1 OcHOBBI paboTHI, 2 4 4
azpec, o6paboTka
rH(OopMaL1H, TOUCK
warrrrr vxr £ Anssasmrraes

6.2 | Tema 6.2 Pabora B 2 4 4

1o0anbpHOM ceTH,
3/IeKTPOHHasI TIoUTa,
KOH(epeHI[1H, Co3/iaHHe

ATk Ammnrrrzrr mnEamn o

Kypcosas paboma

ITodzomoeka K 3K3ameHy

OG6r1ast TpPyZ0eMKOCTb, B | 21| 92| 32 60 97 | IIpomexxyTouHas 27
yacax 6 dopma

3auer

3aueT C OLIeHKOH

JK3aMeH *

4.2. CopeprxaHue JMCHMILUITAHBI (MOAYJIA)

Pa3pen 1. OcHoBbI Teopun nH(popManyy, MHGOPMATUKHU U HHGOPMALIMOHHBIX TeXHO/IOTH.

Tema 1. Ilonsarue wuHdpopmanuu. Mepbl uHpopmanuu. IleHHOCTh HHGOPMAIUH.
Crapenue nHdpopmanum.

[Tonatue nudopmaumu. Bugel nHGopmarmu. EauHuLbl M3MepeHUss MHGopMaLuu. A3bIK Kak
crioco®  mpefcTaB/ieHUss MHGOpPMAIMK:  eCTeCTBeHHble U (dopMasbHble S3bIKW.  LIeHHOCTb
rnHdopmaluu. CtapeHre nH(OpPMalUH.

Ha camocTosiTe/IbHOE H3yUeHHe:

Wudopmaliys U ee ripeJcTaBjieHre B HopMaibHOU dopme. [Ipeobpa3oBaHue Tpe cTaB/ieHUN.

dopMasbHbIe S3bIKU.

Tema 2. Knaccudukarus uHpopmanuoHHbIx npoieccoB. Kogupoanue nuadopmarum.
WHdopmalivoHHbIe mipoliecchl. XpaHeHuWe, Tepefada U obpabotka wHpopmaruu. [Ipouecc
nepefaul  MH(OpPMALMM, UCTOYHWUK U TPUeMHUK WH(OpPMalUM, CUTHaA, KOJUpOBaHHWE U
JleKOIMpOBaHUe, CKOPOCTh Mepeaur MHpopMaLiu.
Ha camocTosTe/1bHOE H3y4eHue:
Wckaxxenne uH(OpPMaLMu TIpy Tepefaue. Bocripusitve, 3aroMdHaHWe U TpeoOpa3oBaHUe
CUTHAJIOB )KUBBIMUA OpraHU3MaMH.
JIabopaTopHasi pabota Nel. KoaupoBaHue nH(OpMaLUH.
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Tema 3. ApudMeTnueckass 0CHoBa KoMmmbioTepa. Cucrema cuncieHus. IlepeBoj uucen
U3 OJHOM CHCTeMbI CYHC/IeHHA B ApPYyryl0. Apudmerndeckue JelCTBHA B Pa3/IMYHbIX CHCTeMax.

[Tonsatue cucremnl cuucieHds. lI03ULMOHHBIE Y HEMNO3ULMOHHbIE CUCTEMbI CUUC/ICHUS.
ITepeBoy B 1eCATUUHYIO CUCTEMY CUMC/IEHUS], [IepeBOJ, U3 JeCITUYHOM chcTeMbl cuncienus. [lepesoy
Y3 IBOMYHOU CUCTeMBI B 8-10 U 16 —10 CCTeMBbI CUKUC/IeHHS.

JIabopaTopHas pa6oTa. «3anuch YKuces B Pa3/InUHbIX CUCTeMaX CUHC/IeHUSI».

Tema. 4. Jloruyeckue OCHOBbI KoMmmbioTepa. Jloruueckas ¢opmysia. Penienue
JIOTMYECKHX 33/ja4 Cpe/[CTBaMH a/iredpbl U JIOTHKHU. PeleHue J10ruyecKux 3afad ¢ MOMOIIbBIO
paccyXaeHuun

[Monsitvie Anrebpa yiorviku. Jlornueckue BbICKa3bIBaHMS. AKCHOMBI KOHBIOHKIUHA. AKCHOMBI
IU3bIOHKLMU. OCHOBHBIE 3aKOHbI anreOpb! I0rMKU. Tab/uiia ICTUHHOCTH.

JIabopaTopHas pabora. Pemenvie 3a1a4 cpeficTBaMu anreOpbl ¥ JIOTUKA

Tema 5. OCHOBHBIe TOHATHA MOAE/NHMPOBAaHHUsA. AJIrOpUuTMH3anMA, (opmanuszanms.
IIporpammupoBaHue.

AnroputMmu3ans  riporjeccoB  00paboTku  mHGpopMarmy. CyIIHOCTh — aArOpUTMHU3ALUN
BBIUMC/IUTE/IBHBIX TIPOLIECCOB, alIrOpuTM W ero cBoicTrBa. CriocoObl 3amucu  ajropyuTMOB.
TexHosornu pa3paboTky anropuTMoB. [ToHsTHe anrOopUTMUYECKOro (MOAY/IBHOTO) CTPYKTYPHOTO,
00beKTHO-OpHEeHTUPOBAHHOI'0 TPOrPaMMHUPOBaHUsL. JTarbl pa3paboTKX POrpamM.

JIabopaTtopHas pabora. CocTaB/ieHHe alrOpuTMOB

Tema 6. ITonsaTre 00 HHPOPMAIMOHHBIX TeXHO/IOrUAX. VIX Ha3HaUeHHe H BO3MOXKHOCTH.
TexHHU4YecKHe U IPOrpaMMHBIe Cpe/iCTBa pean3aluy MH(POPMaILMOHHbBIX NPOLIECCOB.
WHpopmaLMoHHble TexHOAOrMA. KoMMyHHKalMoHHble TexHonorud. WHbopMmaTuszauus
obujectBa. VMHdopMmaroHHble pecypchl. JInuHas uH(oOpMalysi, WHPOpMalMoHHasi 6e30IacHOCTb,
MH(pOPMaLIMOHHbIe 3TUKA U TIPaBo.
Ha camocTosTe/1bHOE H3yYeHue:
OcCHOBHBbI€ 3Tarbl Pa3BUTHS CPeACTB MH(POPMALMOHHBIX TEXHOIOTHH.

CmyOdeHmbl 00/194CHbI 3HAMb:
- IOHAITHe UH(OPMALIMOHHOM CHCTeMbl, UH(GOPMaLMOHHOTO Tpoliecca
- OCHOBHBI€ 3Tarbl obparreHus: THPOPMaIK B CHCTEMaxX
-K/1accr¢uKalyo UHHOPMALMOHHBIX CUCTEM
- IOHATHE UH(OPMALIMOHHBIX TeXHOJIOTHI, KOMMYHUKALJMOHHBIX TEXHOJIOTHM.
- oHsITHe UH(pOpMaTH3aLy 0011iecTBa, MH(POPMALIMOHHBIX PeCypCcoB
- eJUHUL{b] U3MepeHus1 UH(pOPMaLUK.
JlaboparopHas pabora Ne 1. dopmarupoBanue auckeT. Opranusaiys 1 o0ciykKuBaHue (aiiyios.

Paspen 2. O0mmii cocTaB U CTPYKTypa nmepcoHaaAbHbIX DBM M BBIUHC/IUTEIBHBIX CHCTEM, HX
NporpaMMHoe obecrnieyeHue.

Tema 2.1. ApXuTeKTypa NepCOHAIbHBIX KOMIIBIOTEPOB. YCTpPOHCTBAa M Ha3HauyeHMHe,
coBpeMeHHbIe TPeOOBaHMsA K aNnapaTHbIM U TEXHHUECKHM CPeACTBaM.

MarucrpansHO-MOAYAbHbIM NpuHUMN noctpoeHus ITK. TIpyHIMN OTKPBITOM apXUTEKTYpPhI
ITK. Maructpans (WIMHa [JaHHBIX, LIMHA a/pecoB, IIMHA YympasjeHus). Ilpoueccop, ero
XapaKTepPUCTUKUA. Buapl mamsTd. YCTpoicTBa BBOAA-BbIBOAA. Bribop KoH¢wurypaumu I1IK B
3aBUCUMOCTHU OT ero Ha3HaueHus. BerunciurebHble cucTeMbl. CTPYKTYpa BBIUMC/IUTE/IbHBIX CUCTEM.

CmyOdeHmbl 00/194CHbI 3HAMb:
- TIoHATHEe apxXUTeKTyphl [1K;
- UMETh MpeJICTaB/IeHe O MaruCTpaabHO-MO/Yy/IbHOM TpuHLuIie noctpoenus [1K;
- B UeM 3aKJ/I0YaeTCsl MPUHLMUI OTKPBITOU apxuTeKTypsl [1K;
- Ha3HaueHue IIUHBbI;



- YTO TaKoe KOHTpOJIIep BHelHero ycrpouctsa [1K;

- Ha3HaueHWe U XapaKTepHUCTHUKU MPOLeccopa;

- OCHOBHbIe BU/IbI NamaTu [1K;

- Ha3HaueHue U OCHOBHbIE XapaKTEePUCTUKU yCTPOMCTB BBO/Ia-BbIBOA.
CmyOdeHmbl 00/12CHbI yMemb:

- noa6upaTh KoHburyparuo 1K B 3aBUCHMOCTH OT ero Ha3HaueHwUsl.
Ha camocTosiTelbHOE U3y4yeHHe:

WUcropus pa3sutus OBM. Knaccudukanus K.
JIaGoparTopHas pa6oTa 1. 3a7laun Ha pacueT BHyTpeHHell TTaMsTH KOMITbIoTepa

Tema 2.2. OnepanuoHHble cucTembl. IIporpamMmMHoe ofecrniedeHHe BbIYHUC/IUTETbHOU
TexHHKH. CepBHCHBbIE MPOrPaMMBbIL.

HasHnauenue onepaipoHHoii cucteMbl. CoctaBHble yactu OC. 3arpyska orepanyoHHOMN
cucteMmbl. Cucremubei auck. BIOS. CMOS. POST. Oranel mporjecca 3arpy3k OIepaljiOHHON
cuctembl. ['padrueckuit uaTepdeiic Windows (paboumii cTos1, MeHI0, OKHO, TTMKTOTpamMmMa, pabora C
MbIbi0). [IporpamMmvHasi 06paboTKa [aHHBIX: JaHHBIE, MPOTPaMMa, IMPOTrPaMMHOe obecrieueHue.
Crpykrypa IIO (cucremHoe I10, mpuknagHoe I10). CepBucHoe TmporpaMMHOe obecrieyeHue
(TiporpaMMBbI-apXUBaTOPbl, AHTUBUPYCHbIE TIPOTPAMMBI, TIPOTPAMMBI  OOC/TY>KUBaHUSI  TUCKOB,
MIpOrpaMMbl TeCTUPOBaHUsI KOMIbIOTEPA)

CmyOdeHmbl 00/12CHbI 3HAMb!

- noHsgtue OC, HazHaueHue OC;

- cocTtaBHbIe yactu OC;

- 9Tarnkl npouecca 3arpysku OC;

- TIOHsITHe UHTepdeiica;

- TIOHSITUS «JJ@HHBIE», «TIPOTPaMMay, «IIpOrpaMMHoOe obecrieueHre»;

- CTPYKTypy nporpammHoro obecrieuenvs [TK.

CmyOdeHmbl 00/14CHbl yMemb:

- paborats B cpege OC Windows Ha 110/1b30BaTe/IbCKOM YPOBHE

- BBITMOJIHATh CTaHJapTHbIE OrepaLyy B cpeie (aiiJioBOro MeHeykepa: Co3ZlaHKe KaTajora,
KOIMpOBaHue, repeMellleHre, yJanieHye, iepenMeHoBaHue (haiijioB v KaTaaoros, M3MeHeHue
aTpubyToB ¢atina, pabota ¢ rpynmnamu daiiios.

JlabopaTopHasi pa6ota 1. «Pabota B cpejie oreparjioHHOM crcteMbl Microsoft Windows.».
JIaboparopHas padota 2. 3aryck npuiokeHu# (mporpamm). [ToHATHE «SIPITBIK».
JIaGopaTopHas pabora 3. Pabora c nmarkamu 1 aiiiaMy C TTIOMOL[I0 OCHOBHOT'O MEHIO U
raHe/ I UHCTPYMEHTOB.
JIaGopaTopHas pabota 4. [TapaMeTpsl Nanku U AeicTBUs HaJ Markoii. [IpoBoJHUK.

Tema 2.3. OcHOBBI M IP00/1eMbI 3aIUTHI HHpopMaruu. MeTo/b! 3al{UTHI HH(OPMAaLUH.
KomMmnbroTepHbie BUPYCbl. AHTUBHPYCBI.
3amur uHGOpMalMM OT HEeCAHKLIMOHUPOBAHHOrO JocTyrna. HeobxXoAMMOCTb 3allvThI.
KpunTorpaduueckre meToAbl 3alUThl. 3allira WHGPOpPMAl[MM B CeTSAX. DJIEKTPOHHAs MOJTMCH.
ApxvBUpOBaHWE C TMapojeM KaK Cpe/CTBO 3allUTbl WH(pOpMalMH. 3aliydra OT KOMIIbIOTEPHBIX
BUPYCOB. THIbI BUPYyCOB. AHTUBUPYCHBIE TTPOrPAMMBI.
CmydeHmbl 00/124CHbI 3HAMb:
-CITI0CO0BI 3aIUThl THPOPMALIUK OT HeCAHKIIMOHUPOBAHHOTO JIOCTYTIA
-TUIbI KOMITbFOT€PHBIX BUPYCOB;
-C11ioco0bI MPOMUIAKTUKY 3apa’keHUs] KOMITBFOTEPHBIMU BUPYCaMHU
CmyOdeHmbl 00/14CHbl yMemb:
- IPOM3BOJIUTH MPOBEPKY KOMITbIOTEPA Ha Ha/IMuKe BUPYCOB.
Ha camocTosiTeibHOE U3y4yeHHe:
KomrmbroTepHbie BUPYChl U aHTUBUPYCHBIE IPOTPaMMBbl
JIabopaTopHasi pa6ora Ne 1. KomribioTepHbie BUPYCHI.



Tema 2.4. I'paduueckuii pegakrop Paint. OcHoBHOe Ha3HaueHUe U UHTepderc

OcHOBHBIE BO3MOKHOCTM Trpaduueckoro pejakropa Paint mo co3pgaHuio rpaguueckux
obbekToB. MHTepdeiic rpaduueckoro pefakropa U ero OcHOBHble 00beKkThl. IlaHens Ilamutpa.
[Tanens WuHcTpymenTtsl. HacTporika MHCTpyMeHTOB pucoBaHus. Co3fiaHne PHUCYHKOB C TOMOILBIO
VHCTPYMEHTOB..

CmydeHmbl 00/124CHbI 3HAMb:

- Ha3HayeHHe U BO3MOKHOCTH rpahuuecKoro pelakTopa;

- Ha3HaueHHe 00BHEKTOB MHTepdelica rpaduueckoro pejakTopa.
CmyodeHmbl 00/12CHbI yMemb:

- HaCTpauBaTh TaHesb IHCTPYMeHThI;

- CO037]aBaTh MPOCTeMIIINe PUCYHKH C TTIOMOIIBI0 HHCTPYMEHTOB.
JIaGoparTopHas padora Nel. «3HaKOMCTBO C TTporpaMmoii Paint»

Ha camocTosaTe/bHOE HU3ydeHue:

-IIporpammbl  TpexmepHoii rpaduku. CucTeMbl aBTOMaTHU3MPOBAHHOTO TMPOEKTHPOBAHUSI.
dopmartsl rpadrueckux (aiiyios.

Paspen 3. IlpukiafHbie IporpaMMHbIe CpeACTBa
Tema 3.1. TekcToBbI€e POL[ECCOPHI
Co3zanue, pefakTUpoBaHue U (opmaTvpoBaHue [oKyMeHTOB. Co3faHue JOKYyMeHTa C
ucrosb3oBaHueM 1abnoHa. CiusiHue. Co3zganue Gopwm.
CmyOdeHmbl 00/12CHbI 3HAMb:
-Ha3HaueHve ¥ OCHOBHbIe BO3MOKHOCTH TEKCTOBBIX PeZlaKTOPOB U TeKCTOBbIX IPOLIeCCOPOB
-niprieMbl (POPMATUPOBAHUSI TEKCTOBBIX JOKYMEHTOB
CmyOdeHmbl 00/14CHbl yMemb:
-C03/1aBaTh, peJJaKTUPOBaTh U (JOpPMaTUPOBATh TEKCTOBbIE IOKYMEHTHI;
-C03/1aBaTh JOKYMEHThI Ha OCHOBe 111a0/I0HOB, UCITO/Tb30BaTh C/IMSIHUE;
-co3/,aBaThb ()OpPMBIL.
JIabopaTopHasi pa6orta Nel. «PopMaTrpoBaHre TeKCTa B pefiakTope Word»
JIaGopaTopHas pa6ota Ne2. «Tabsuifpl, COPTUPOBKA Tab/HII, BEIYKCIEHNE B TaO/IHI[aX».
JIabopaTopHasi pabota Ne3. «Pa3meliieHre rpadvKy B IOKYMEHTE»
Ha camocTosiTesibHOE U3yUeHHe:

- HpOFpaMMBI dBTOMATHUYECKOT'O pPACIIO3HdABAHUA TEKCTa TII10C/ie CKAHWPOBaHMS. HpOl"paMMbI
dBTOMATHYECKOI'O IepeBo/id C PA3/IMYHBIX A3BIKOB.

Tema 3.3. J/IeKTPOHHBIE TAO/THIIBI

OnekTpoHHbIe TabmMilbl. OCHOBHBIE 3/IEMEHTHI: siTUeiika, CTPOKa, CTOJI0el, TUCT, KHUTA. THTIBI
JAHHBIX: YHCTI0, TEKCT, (hopMysia. OTHOCUTETbHBIE M aOCO/TIOTHBIE CCHUTKHU. ABTO3aIl0/THEHHUE.

CmydeHmbl 00/124CHbI 3HAMb:

-Ha3HAaYeHWe ¥ OCHOBHbIE BO3MOXXHOCTH TabJIMUHBIX TIPOLIECCOPOB

-rpreMbl OPMaTUPOBAHUS TEKCTOBBIX JJOKYMEHTOB

CmyOdeHmbl 00/19CHbI yMemb:

-C03/1aBaTh, Pe/IAKTUPOBATh U (POPMATHPOBATh /IEKTPOHHbBIE TAOJIHLIBI;

-ITPOU3BO/JUTH BHIUMC/IEHHSI B 3JIEKTPOHHBIX TaO/THIIAX;

-CTPOWTH rPaVKH U IUarpaMmal.

JlaGopaTopHas pa6ora Nel. «BBejeHre OCHOBHBIX TIOHATHH, CBS3aHHBIX C pabOTOM
3/1eKTPOHHBIX Tabuiy Excel»

JIaGopaTopHas padota Ne2. «3HaKOMCTBO C OOIIMMU CBe/leHUsIMU 00 YIIpaB/IeHUU JTUCTaMU
paboueli KHUTH, YaeHUH, TIepeMMEHOBaHUH JIUCTOB. ()OPMYJIbI, UIMEFOIIHe CChIIKUA Ha TYeHKH
Apyroro yiMcta paboueit KHUru. Mactep quarpaMm. BeiienieHue siueek Tab/ULbl, He SBIISOIUXCS
CoCceJHUMMN»



JlabopaTopHasi pabdora Ne3. «Co3manue mabnoHa. Pabora c 1absoHamMu JOKYMEHTOB.
CoBmecTHOe ucnosb3oBanue Word u Excel»
Ha camocTosTeIbHOE H3yUeHHe:
-OTHOCHTE/IbHBIE U aOCOIOTHBIE CChIIKH. ABTO3ar0/THEHHE

Tema 3.4. KomnbroTepHble npesentaniuu PowerPoint.

KomnerotepHass mpesentaims. Mynstumeana TexHosnorus. Cranp.  CTpykTrypa  ciaiga.
Odopmnenue cnaiia. BecraBka rpaduueckrx v 3ByKOBBIX 00BbEKTOB B Ipe3eHTaluio. Vcronb3oBaHue
aHUMad B Tipe3eHTanusx. OJ¢¢deKTsl CMeHbl CaiiioB. AHWMalWs OOBEKTOB  C/IAlZIOB.
VHTepakTrBHas rnpe3eHTanus. [lepexozbl Mexay ciaiZiaMi TpU MOMOLM CChUIOK. [IeMoHCTpanus
TIpe3eHTaLiN.

Oo0yuarowjuecst 00/13CHbI 3HAMb:
- IOHATHE KOMIBbIOTEPHOU Mpe3eHTaluy;
- [IOHATHUe MyJ/IbTUMe/1a TeXHOI0TUU
- IOHATHE aHUMaLUY;
- MIOHSITUE UHTEePAKTUBHOU Mpe3eHTaluH.
OlGyuarowjuecst 00/1HCHbI yMemb:
- CO3/jaBaTh, peJlakTUPOBaTh U (POPMATUPOBATh KOMITbIOTEPHbBIE NTPe3eHTALIUU
- IPUMEHSITh AHUMAaLMOHHbIe 3PPEeKThI B ITPe3eHTaLUsIX;
- CO3/laBaThb TUIePCChUIKY;
- HaCTpauBaTh [Pe3eHTaLuIO.
JIabopaTopHasi pa6ora Nel. «Co3zaHue MyIbTUMeIUHHBIX Tipe3eHTalyii. Co3zaHre aHUMal[un»
Ha camocTosTe/1bHOE N3yyeHue:
- Co3piaHye TUTIepCChIIOK [i71s TepexozoB Mexy ciakamu. HacTpolika rpe3eHTaruuy.

Pa3pen 4. XpaHeHue, oucK U copTupoBKa uHopmanuu B 6a3ax ganabix. CYBJ[ ACCESS.

Tema 4.1. OOmue cBejeHHA 0 AAHHBIX W 0a3ax JaHHbIX. OCHOBHbIE TPHHI[UINBI
opraHu3anuu 0a3 jaHHbIX. Mopeu 0a3 JaHHBIX.

[ToHsiTHe W TUMbI WHGOPMALIMOHHBIX cHUCTeM. basa gaHHbIX. TabmuuHble 0a3bl JJAHHBIX.
Vepapxuueckue v ceTeBble 0a3bl JaHHBIX.

O6yuarowjuecst 00/14HCHbI 3HAMB:

- TIOHSITWE W TUIbI UHPOPMAIIMOHHBIX CUCTEM;
- omipe/ienieHye 0a3bl JaHHBIX;
- TUIBI 0a3 JaHHBIX (Tab/IMUHbBIe, HEpAapXUUECKHe, CETeBbIE);
O6yuarouwjuecst 00/1%#CHbI yMeNb:
- IPUBOZUTH TIPUMEPHI TabJIMUHBIX, HePaPXUUECKHX U CeTeBbIX 0a3 AHHBIX.
Ha camocTosiTeIbHOE H3yUeHHe:
OO01ve cBeieHUs O IaHHBIX U 0 Da3ax /IaHHBIX.

Tema 4.2. ®opMbl npe/CcTaB/IeHUs JAHHBIX (Ta0muipl, GopMbI, 3aNPOCHI, 0TYETHI)

Cucrembl yripaBnieHuss 6azamu gaHHbix (CYB[). CYBJZ Access. Co3faHue CTPYKTYpPBI
tabmynoit b/1. [Tone, 3amucek, KiroueBoe Tose. BBog 1 pefakTHpoBaHue JaHHBIX B Tabmuije. @OpMbI
Tipe/icTaB/ieHyst JaHHBIX (TabuLIbl, GOPMBI, 3aTIPOCHI, OTUETHI).

Ob6yuaroujuecst 001HCHDBL 3HAMD:

- nonsitne CYB/;

- TIOHATYSL: TI0J1e, 3aIUCh, K/TIOUEBOe T10JI€;

- (hopMeI TIpe/icTaB/IeHNS JAHHBIX (TabJUIIBI, (POPMBI, 3aITPOCHI, OTUETHI);
Od6yuaroujuecs 00/1HCHbI yMemb:

- CO3/1aBaTh CTPYKTYPY TaOJUUHOM Oa3bl JaHHBIX;

- OCYILIeCTB/ISATb BBO/L M pe/laKTUPOBaHUe JaHHbBIX;

- CO37]aBaTh MPOCThIe (HOPMBI U OTUETHI.

JIaGoparopHas pa6ota Nel. «®opmMupoBaHue CTPYKTYPbI 06a3bl JaHHBIX»
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JIaGopaTopHasa pabora Ne2. «DopMupoBaHUe 3arpoCOB M OTUYETOB il OJHOTAO/IMYHOM 6a3bl
AAaHHBIX».
JIaGopaTopHasa pabora Ne3. «Pa3paboTka nH(}OSIOrHYeCKON MOZAeNu U COo3/laHhe CTPYKTYPbI
PeJISIIIMOHHOM 0a3bl JaHHBIX».
JlabopaTopHasi pa6ota Ned. «PopMrpoBaHUe CI0XHBIX 3alIPOCOB»

JIabopaTopHasi pa6ora Ne5. «Pa3paboTtka popm 6a3bl gaHHBIX. PaboTa ¢ hopmamm»

JIaGopaTopHas pa6ota Ne6. «Co3nanuie Tabmui] 6a3bl IaHHBIX. PaboTa ¢ Tabimtiamim».

Ha camocTosiTenbHOE HU3ydeHue:
CO3,E[8HI/Ie 3dlMIpOCOB C BbIYNC/IAEMBIMU IMOJIAMHU, C [TapAMETPAMH, ITI€EPEKPECTHLIX 3dITPOCOB.

Pa3paen 5. JIoKkanbHbIe H I7100a/1bHbIe KOMIBbIOTepHBIE ceTH DBM

Tema 5.1 OcHoBbI padoThl, ajpec, o0padorka wuHGOpPMANUH, MOMCK /AHHBIX.
CoBMecTHasi padoTa B CceTH.

BO3MOXKHOCTM U TPEeUMYIIeCTBa CeTeBbIX TeXHOJOTWi. JIoKanbHele ceTu. Tomomoruu
NoKasbHBIX ceTelf (KOMbLIO, 3Be3/a, LWMHA, CeTb). I'nobansHas cetb IHTEPHET. Azpecaiys
B VuTepHete. IIpoTokon nepenaun aanueix TCP/IP. IP-agpec. JoMeHHasa cucteMa UMeH.
AnmapatHble ¥ TIpOrpaMMHbIe CpeJ/[CTBa OpPraHM3aljiy KOMIbIOTEPHBIX ceTeil. [logkmroueHne K
VHTepHeTy 10 KOMMYTHDyeMbIM Tejie)OHHbIM KaHanaM. OpraHu3aiys TIOMCKa WH(OpMaruu.
Ormrcanre o6beKTa /1711 ero Moc/eyoIero rmoucka.

O6yuarouwjuecst 00/14HCHbI 3HAMB:

- BO3MO)KHOCTH Y TIPEUMYIIIECTBA CETEBbIX TeXHOJIOTUH;

- TIOHSITHE JIOKAJTbHOM CeTH, TOTIOJIOTHH JIOKA/IbHBIX CeTel;

- ioHsiTve VIHTEepHeT;

- TIPUHLIWIT IOCTPOeHMsI afjpeca B VIHTepHeT;

- TIOHATHE CeTeBOro MPOTOKOIIA;

- anraparHble ¥ MPorpaMMHbIe CPeJICTBa OpPraHMW3aljii KOMITbIOTEPHBIX CeTel.
O6yuaroujuecst 001X4CHbI yMemb:

- onpegenats |IP-afpec KoMnbloTepa B JIOKasIbHOW CETH.

- TEXHOJIOTHIO ITOMCKa MH(GOpPMAaLMK B ceTH VIHTepHeT.

JIaGopaTopHas padota Nel. «JIoKanbHasi CETb»
Ha camocTosTe/IbHOE H3yUYeHHe:
[MoakmoyeHre K IHTepHETY 110 KOMMYTHPYeMbIM Tejie)OHHbIM KaHaIaM

Tema 5.2. PaboTra B I100a/IbHOW CeTH, 3JIEKTPOHHAsA NMo4YTa, KOH(epeHINH, Co3aHue
Web-cTpanuii.

D/ieKTpoHHasi TMouTa, aAPeC 3SJIeKTPOHHbIM MNOYTbl, (QYHKLUMOHMPOBaHUE
3JIeKTPOHHOW MoYThl. [To4TOoBbIE NporpamMmsbl. Terekondepenrmu. WWW. URL-agpec.
bpay3epbl. ®Paiinoeeie apxuBbl. FTP. TlonckoBble WHpOPMaIMOHHBIE CHUCTEMBI. ['MIIEPTEKCT.
S13bik pa3metku runeprekcta HTML. Ctpykrypa HTML —nokymenra. Teru, arpudytsl. Co3faHue
3aroJIOBKOB, rnaparpag)oB, CIIMCKOB, pa3MelleHre PUCYHKOB Ha CTpaHuLle, (jopMaTUpOBaHue TEeKCTa,
CBsA3bIBAHME CTPaHUL] Ipy nomoly ccbuiok. HTML-penakTopsl.

O6yuaroujuecst 00/14HCHbI 3HAMB:

- Ha3HaueHue OCHOBHBIX CepBUCOB CeTU VHTepHeT (5/1eKTpOHHAasl Mo4Ta, TerleKOH(epeHLUH,
WWW, (aiinoBble apXyBbl);

- OCHOBHBbI€e 371eMeHThI si3bika HTML.

O6yuarouwjuecst 00/14HCHbI yMenb:

- co3zaBaTh npocteie Web- nokymeHnTsl Ha HTML.

JIaboparopHas padorta Nel. «PaboTa c 6pay3epom Internet Explorer»

10



JIabopaTopHasi pabora Ne 2. «3arpy3ka (aiiioB u3 iHTepHeTa».

Ha camocTosiTe/IbHOE H3yUeHHe:
®opwmbl Ha Web-crpanunax. TectrupoBanue u mybsmkanys Web-caiita

5. O0Gpa3oBaTe/ibHbIe TeXHOJIOTHH

HuTepakTuBHbIe (opMbI NPOBeieHNA YUeOHBIX 3aHATUH M0 JUCIUIINHE

Ne | Tema mporpamMmsl AUCLIUTIITUHBI ITpumeHsieMble TEXHOIOTUA

TLIL.

1 [Tema 3. ApudmeTrueckasi OCHOBa KOMIIbIOTepa. NuTepakTrBHas AOCKa C
Cucrtema curceHust. [TepeBo urcen U3 ofHON L1(POBBIM [IPOEKTOPOM
CUCTeMbI CUMC/IEHUS B [IpYTryr0. ApudmeTrueckre
[IeMCTBYS B pa3/IMUHbIX CUCTEMaX.

2 Tema 4. Jlornueckue 0CHOBBI KOMIIBIOTEpa. VHTepakTHUBHAas A0CKA C
Jlornueckas gopmyJa. PelieHue 1oruyeckmx 1{M(POBBIM IPOEKTOPOM
3a/1a4 CpeAiCTBaMU aireOpsI U JIOTUKY. PerieHne
JIOTMYECKUX 33734 C TIOMOLIbI0 PacCy>KeHUMN

3 Tema 11. TekcTOBbIe IIPOLIECCOPBI VHTepakTHUBHAas J0CKA C

LM(PPOBLIM TPOEKTOPOM

4 Tema 12. CpexcTBa TabnmuHOM 06paboTKH VHTepakTHBHas J0CKa C
vHdopMaIu 1IM(POBLIM TPOEKTOPOM

5 Tema 13. KomrmibroTepHble nipe3eHTaLu NHTepakTrBHAas JOCKa C
PowerPoint. LIM(PPOBLIM TPOEKTOPOM

6 Tema 14. O611Me cBefieHUs O JAHHBIX M Oa3ax NHTepakTrBHAas JOCKa C
naHHbIX. OCHOBHBIE TPUHLIMITBI OpraHu3aluu 6a3 | U(POBBIM MPOEKTOPOM
JaHHbIX. Mojiesiu 6a3 JaHHBIX.

7 Tema 15. @opMsl npejcTaB/IeHUs JAaHHBIX VHTepakTrBHAasA JOCKa C
(Tabsuiibl, HhopMBI, 3aIPOCHI, OTYETHI) 11M(POBBIM IPOEKTOPOM

8 Tema 17. Pabota B m106ansHO¥ ceTH, VHTepakTUBHas [jO0CKa C
3/1IeKTPOHHasI 1T0YTa, KOH(EepeHLMH, CO3JjaHue 1{M(POBBIM IPOEKTOPOM
Web-cTpanury, pabora c 6payzepom WWW,
co3silanre Web-caiiToB
Bcero yacos

6. YueOHO-MeTOANUECKOE 00ecrneueHHe CaMOCTOATe/TbHON PadoThI CTyieHTOB. O1leHOUHbIe
CpeACTBa /A TEKYIero KOHTPOJ/ISl YCIeBAaeMOCTH, MPOMEXYTOUHOM aTTeCcTAal[dd M0 HWTOram
OCBOEHHA JUCIUILIMHBI.

INEPEYEHDBb YYEBHO-METOJUYECKOI'O OBECIIEYEHUSA AJIA
CAMOCTOSTE/IBHOM PABOTHI OBYYAROIIUXCS IO JUCIUIIMHE (MOJY/IFO)

No HaumeHnosanve Bug, 3aaHus Pekomenpyema | TpyznoeMKOCTb
n/m pazzesna (Tembl) CaMOCTOSITe/THO s1 IUTeparypa (B
JUCLIUTTTUHBI 1i paboTbI aKa/IeMUYeCKHX
yacax)
Pasgen 1. Ocuosel | [Ipopab®oTka | IMoaroroeka 1,2,3,4 18
TeOpUU JIEKITUMOHHOT HpE3€HTElL[HI>i,
uHGbOPMALH, O MaTepHasa | BbINO/HeH:e
HHbOPMATHKY 1 [ToaroToBKa | /1ab0paTOpHBI
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MH(OPMAIMOHHBIX | K X 3aJlaHUM,
TeXHOJIOTAH. IPaKTU4Y€ECK pecdeparsl,
UM pabora Haf,
3aHATUAM TecTaMHu
Pazgen 2. O6ruii [TpopaboTka | IMoaroroeka 1,2,3,4 6
cocTas u cTpyKTypa | JIEKITMOHHOT ripe3eHTal[uH,
nepcoHabHEIX OBM | O MATEPHUAla | BbiMOTHeHHe
S —— [Togroroska naﬁopaTopim
K X 3aJlJaHUM,
(MCTEM, HX IpaKTU4YeCK pedepaThl,
MpOrpaMMHOe UM pa6oTa Haz
obecrieuenue. 3aHATUSAM TeCTaMHu
Paszen 3. [TpopaboTka | ITogroroeka 1,2,3,4 10
[TpuKiagHbIe JIEKILIUOHHOT | Ipe3eHTaLui,
[POrpaMMHBbIE O MaTepuasa | BbIIOJHeHue
cpescTBa [TogroToBka naﬁopaTopfbl
K X 3a/IaHUH,
OpaKTU4YeCK pedepartsl,
UM paboTa Haf
3aHATUAM TecTaMHu
Paznen 4. [TpopaboTka | IMoaroroska 1,2,3,4 10
[MprknasHbIe JIEKITMOHHOT HPEBEHTHHHﬁ,
[pOrpavMMHbIe 0 MaTepuasia | BbIIOJHEeHUe
CpencTBa I[TogroToBka na60paTopfn,1
K X 3a/laHUH,
NpakKTU4IeCK pedepartsl,
UM paboTa Haf
3aHATUAM TeCcTaMHu
Pasgen 5. Xpanenue, | [IpopaboTtka | Iloaroroska 1,2,3,4 8
IMOWCK 1 COPTUpOBKa | JIEKIIMOHHOT | Npe3eHTaLi,
nudopMaLyy B Gazax | © MATE€PHAJIA | BbNO/NHEHHe
nannbIx. CYB]T [TogrotoBka na6opaTop1{bl
ACCESS. K X 3aJlJaHUM,
IMpaKTU4YecK | pedepaTsl,
UM pabora Haf
3aHATUAM TecTaMu
Pasgen 6. Jlokansuele | [IpopaboTka | ITogroroeka 1,2,3,4 4
U r7106aIbHbIE JIEKILIUOHHOT | TIpe3eHTalui,
KOMTIbloTepHble cetn | O MQTEDHAIIA | BbINO/HEeHUe
SBM. [Togroroska naﬁopaTopim
K X 3aJlJaHUM,
IpaKTU4YeCK pedepaThl,
UM pabora Haf
3aHATUAM TecTaMu

6.3. Marepuanbl Jjisi NpPOBeJjeHHsl TeKyIero M NPOMeXYTOYHOr0 KOHTPOJA 3HAaHUM

CTy/IeHTOB

Koumposb oceoeHuss KomnemeHyuti

Ne Bup koHTpONS

I\

KoHnTponupyemblie TeMbl (paszesibl)

KOMHETEHL[I/II/I, KOMITIOHEHTHI
KOTOPBIX KOHTPOJIMPYIOTCSA
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1 Tect

Pazgen 1. OCHOBBI TeEOpUM
MH(pOopMaLy1, UHHOPMaTUKU U
MH(OPMaIMOHHBIX TeXHOJIOTUM.

3HATL: OCHOBHEIE
METOOLI, CIIOCOORI U
CpencTBa MOJIyYeHHUs,

KOMIIbIOTEPHBIE ceTu OBM.

2 Tect Paznesn 2. O6mMiA COCTaB M CTPYKTYpa XPaHEHUS,
repcoHaabHBIX OBM u repepaboTKu
BBIYMC/IUTE/IbHBIX CUCTEM, UX nH(opMaIuy;
nporpaMMHOe obecrieueHue. [IPUHIIUIIOB

3 Tect Pasgen 3. IIpukiazHble IporpaMmHbie OpPraHU3aluy U
cpeJiCTBa OCHOBHEIX

4 Tect Paznen 4. TIpukiajHble MporpaMMHbie BO3MOXKHOCTEM
cpecTBa M CIIOJIb30BaHUS

5 Tect Paspmen 5. XpaHeHue, TIOUCK U r1o0aTbHBIX
COpPTUPOBKa UH(MOPMaL[|K B Oa3ax KOMIIBIOTEPHBIX CETEN.

anHbix. CYBJ1 ACCESS. yMeTh: UCIIOJIb30BaTh
6 Tect Paznen 6. JIokanbHbBIE U I7100a/IbHBIE  |(OCHOBHBIE METOMHI,

crIocOoOHI ¥ CpefCcTBa
MMOJIy4YeHU s, XpaHEeHUs,
rnmepepadoTKu
nHopMaIny;
paboTaThk C
nH(popMalmen

B I'JTI00AIbHBIX
KOMITBIOTEPHBIX CETSX.
BJ/IadEeTh: HaBLIKaMU
PaboOTHI C
KOMITBIOTEPOM KaK
CPEeICTBOM YIIPaBJIEHUS
WHpOpMalueun,
MCIIOTb30BAHU
BO3MOXKHOCTEH
r100aTbHBIX
KOMIIbIOTEPHBIX CETEMN.

THUNoBo# TecT NPOMe)XXyTOYHOM aTTecTaliu

Cnen-Thb U Kypc

®.1.0.

Bonpoc Nel: Dnekrponnasi moura (E-mail) mo3Bosisier mepeaBath:

Bomnpoc Ne2: BIOS - 370 ...
WrpoBasi NporpaMMa
Juanorosast 0060/10uKa

TOJIKO COOOIIeHusT

TOJIKO (haiisibl

TOJIBKO THUTIEPTEKCT
BUZIeOM300paKeHHUSI

COO01L[eHHs ¥ TIPUTO’KEeHHBIe (haii/ibl

0a3oBasi crcTeMa BBOZIa-BbIBOZA
KOMaH/IHBIN SI3bIK OTIePAIlJMOHHONW CHCTEMBI
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Bompoc Ne3: Kakue komanzasl DOS Ha3bIBarOTCS BHEITHUMU?

o KOMaH/Ibl, Mpe/iHa3HaueHHbIe TOILKO it paboThl ¢ meprdepuHBIMU YCTPOMCTBAMU

. KOMaH/Ibl, XPAHSIIHeCs Ha TUCKe U BbI3bIBaeMbIe TI0 Mepe He0OX0AMMOCTH

o BCe KOMaH/Ibl, KOTOpbIe MOYKHO peasii30BaTh C nmomMoibio DOS

Bonpoc Ne4: Kakue (pyHKIMH BBINO/IHsAET IporpaMMa command.com?

J obpabaTbiBaeT KOMaH/ibl, BBOAUMbIE IT0/Tb30BaTe/IeEM

o XPaHUT BCe KOMaH/ibl ONePALjMOHHON CUCTEMBbI

o obpabaTbiBaeT KOMaH/ibl ¥ IIPOTPaMMBbI, BLITTOTHsIEMbIe TIPH KaXKI0M 3aIlyCKe KOMITbIoTepa

Bonpoc Ne5: TIporpammHoe obecrieueHue fieyiuTcs Ha... (B 3ToM Borpoce HECKO/ILKO BapUAHTOB
OTBETA)

. ITpuknagHoe

. CucremHoe

. NHcTpyMeHTabHOE
. KowmrmsroTepHoe

. ITpoueccopHoe

Bomnpoc Ne6: Uto Takoe 6ydep oOmeHa?

. CrierjianbHast 06/1aCTh MAMSTA KOMITbIOTEPA B KOTOPOM BPEMEHHO XPAHUTCS HHGMOpMAI[HS.
. CrneranbHast 06/1aCTh MOHUTOPA B KOTOPOUM BPEMEHHO XPaHUTCS MH(OPMaI[us.

. JKecTKuM IUCK.

. 3IToO crieljuanbHasl aMsATh KOMITbIOTEPA KOTOPYIO HeJlb3si CTepPeTh

Bonpoc Ne7: KomrmbroTep, MOAKIFOUeHHBIN K VIHTepHeT, 00s13aTe/TbHO UMeeT

o IP-ampec

. Web-cepsep

o JoMalHow Web-cTpaHury
. JIOMeHHOe UMs

. TUMEePTEeKCTOBBIM peJjaKTop

Bomnpoc Ne8:fpnbIK - 370 ...

. Komusi Qakina, ManKu Wiy IporpaMMbI

J JTUPeKTOpHsI

| rpaduueckoe n3obpakeHue (hatina, Markyu Wik POrPaMMBI
[ ]

repeMelLeHHbIN (balif, nanka Wi nporpaMMa

Bonpoc Ne9: Kakoii riporiecc 1o3BosisieT 3ar1cbiBaTh (aii/ibl B KJIaCTePhI, IOC/IeI0BaTebHO UYIIe

Jpyr 3a Jpyrom?

. (opmaTupoBaHye

o dbparmeHTalus

. JedparMeHTaLus

o yCTaHOBKa JipaiiBepa

Bomnpoc Ne10: KomnbroTepHble UTPbl OTHOCATCA K. ..

o npuknagHoe 110
o cuctemHoe 10
. CUCTeMbI IPOrPaMMUPOBaHUS

Bomnpoc Nell: fIp/bIK - 370 ...

J Korus (paiina, rarku Wi porpaMMbl

J JTUPEKTOpUsI

J rpaduueckoe u3o0paykeHre ¢aiiia, Marnku Wi IPOrpaMMbI
[ ]

riepeMelLleHHbIN (aiis, ranka Wiu nporpamma
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Bomnpoc Nel2: TIporpammel, KOTOpble 0becrieunBaroT yrpasieHre paboToii BHelHUX ycTpoicTs [TK
U corjiacoBaHe MH(OPMaLMOHHOT0 0OMeHa ¢ JpyrUMU YCTPONCTBAMHU, a TaK)Ke MO3BOJISIOT
IIPOM3BOJUTH HACTPOMKY HEKOTOPBIX [1apaMeTPOB YCTPOMCTB, Ha3bIBAtOTCH. ..

J OTepaLMOHHbIe CUCTEeMbI
L YTUTUTBI

o JipaiiBepbl

J BIOS

Bomnpoc Nel3: SnektpoHHas Tabimiia — 3T0:

1) npunoskeHue, xpansitiee 1 obpabarsiBaroliiee JaHHbIE B IIPSIMOYTOJ/IBHBIX TaO/IUIAX U
npe/iHa3HaYeHHOe [/Is1 aBTOMaTU3aLlud PacyeToB

2) mporpaMMHble Cpe/iCTBa, OCYLLeCTBIISIOLMe TOUCK UH(OpMaLU

3) npuso>KeHue, MpefHa3HaueHHoe it cbopa, XpaHeHUst, 00pabOTKY ¥ Tiepesiaur MHGOPMALIUH
4) npuoKeHue, Tipe/iHa3HaueHHoe [/ Habopa u revaTty Tabmu

Bonpoc Nel4: [TaHa Tabsmiia:

2 2 =
damuusa UM = o e = || =k
<V} = = > v \C
=B = 2|1 O 3
= O
1 2 | 3| 4 5 6
Bobpoe Mropb 54| 3 12 4,0
I'opogunos 4 5 4 13 4,3
AHppeit
JloceBa Osbra 4 5 13 4,3
OpexoBa TartbsHa 3 5 5 13 4,3
OpnoBa AHHa 3 2 0 5 1,7

Omnpenenurte, Kakue CTOJOLBI Oy YT BEIUMC/ISIEMBIMHE:
1)5,6

2)2,3,4

3)1,2,3,4

4) HeT BBIUMC/IIEMBIX CTOJIOLIOB

Bompoc Nel5: Kakasi hhopmyra Cofiep>KUT OInoKy?
1) =H9*3

2) =56*1,609/54

3) =7A1+1

4) =1/(1-F3*2+F5/3)

5) HeT oImmuboK

Bonpoc Ne16: B sueiiky BBezieHbl cumBosibl =A1+B1. Kak Excel Bocripumer 3Ty nHdopmariyo?
1) ombka

2) dopmyna

3) TekcT

4) yucno

Bompoc Nel7: Vi3smeHeHue BU/ia JOKyMeHTa, Oe3 U3MeHeHUsI ero CoJiepyKaHust 3To- ...?
1) PepgakTrpoBaHue
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2) dopmaTUpOBaHKe

Bomnpoc Ne18: K onepauysiv popmatrpoBanus ab3aria OTHOCSTCS:
1) BelpaBHMBaHKe, Me)XCTPOUHBIN UHTEpPBaJl, 3a/jaHe OTCTyIa

2) HauepTaHue, pa3Mep, LIBET, TUI LIpUPTa

3) yAaneHre CUMBOJIOB

4) xonvpoBaHue (pparMeHTOB TeKCTa

Bomnpoc Nel9: I13meHeHue COfepXKUMOro JOKyMeHTa 3TO?
1) ®opmarupoBaHue
2) PefakTpoBaHue

Bompoc Ne20: A63arg — 310:
1) pparmeHT TeKcTa, 3aKaHYMBAIOLMICS Ha)KaTHeM Ha KiiaBuily Enter
2) TeKCT, HAYMHAIOLUKCS C OTCTYIIA
3) TeKCT, HAUMHAIOLUICS HeCKOJTbKUMHU TpobesiaMmu
4) ogHa CTpOKa TeKCTa
TunoBoii BapuaHT 3aJjaHusA Ha J1abopaTopHy0 padoTy

JlabopaTopHas pabota 1.
«Paborta B cpefie oreparpioHHoM crcteMbl Microsoft Windows».

3aganuve 1. OkoHHbIY UHTepdeiic Windows.

1. Bkirounte komnbioTep. Joxautech 3arpy3ku Windows.

2. Ha Pabouewm ctoJsie HaiifuTe 3HAUKH CIelManbHBIX Aok Moii kommeioTep, KopsuHa, [TaHens
3a/1au (cepas 1oJioca ¢ KHOTKO# ITyck, 0ObIYHO B HYPKHEH YacTH 3KpaHa.).

N3meHeHue pa3MepoB U MECTOMO/IOKEHUS OKOH.

3. BeimosHUTe ciefyronye JencTBUs:

» BOUHBIM I11€/TYKOM JIEBOW KHOIIKH MBIILIY OTKpouTe nanky Mou Komnerorep;

» HalijuTe 3HauOK CCTEMHOTO MEHIO U 3arojIoBOK OKHa;

» MUHUMU3UPYUTE OKHO Marky;

» Ha [laHeny 3afjau HaliZiuTe KHOTIKY OKHO MoOI KOMITBIOTEp U OMSITh OTKPOWTE €ro;

» yBe/IMUbTEe OKHO /10 MaKCUMaJIbHOTO pa3Mepa;

» BEDHUTeCh K IPeKHEMY pa3Mepy OKHa;

» 3aKpouTe nanky Mol KOMIIbIOTep;

4. OTKpoiiTe nanKy Mol KOMIObIOTED. Y CTaHOBUTE C MOMOLL[bIO ITyHKTa MeHI0 Buo nipesicraBieHue
COZIEP>KUMOTO TIATIKH B BH/Ie TaOJIUIIBL.

5. VI3meHuTe pa3mep 0kHa Mol KOMITbIOTED C ITOMOILIbIO:

» MBILIM U TPaHULIbl OKHa;

» CCTeMHOI'0 MeHIO U KJIaBUaTypbl. [lepexo/ B CUCTeMHOEe MeHI0 MOXKHO OCYILIeCTBUTD: 111e/TYKOM
MBIIIA Ha 3HAUKe B BEPXHEM JIEBOM YT/Ty OKHA WIH C TIOMOIIIbIO coueTaHus KinaBuiil AL T+mpobern.
CpenaliTe OKHO MajJleHbKUM.

6. IlpocMoTpuTe MHPOPMALIMIO, HE YMEIIAI[YIOCS B OKHe, UCTIO/Ib3Ys C/Ie/IVIOIIe CIIOCO0bI: JTMHUM
TIPOKPYTKU U 6eryHok; Knapuiii END,HOME, CTRL+END, CTRL+HOME ( npu ucrnonb30BaHUH
TIOC/IeTHUX COUeTaHUM He MPOUCXOAUT BbIJIe/IEHUS] COOTBETCTBYIOIIEr0 00beKTa TOICBETKOM).

7. IlepemectuTe OKHO MOi1 KOMITbIOTEpD B NPaBblii HW)KHWM yToJ1 5KpaHa. [l u3MeHeHust
TMOJIOXKEHUSI OKHA yCTAHOBUTE KyPCOP MBILLY Ha 3ar0JIOBOK OKHA U, Ha)KaB JIEBYIO KHOIIKY,
repeTaluTe B Hy)KHOe MecTo. VI3meHuTe ero pasmep.

N3MEHEHUWE BJIA OKOH.

8. Vicnonib3yst KOMaH bl MyHKTa MeHI0 By B okHe Mol KOMITbIOTep, OTK/IFOYUTE U YCTaHOBUTE
CTPOKY COCTOSIHUS U n300pakeHue [TaHen MHCTpyMeHTOB. Vi3MeHHTe pa3Mep OKHaA Tak, YTOOBI
BU/IHBI OBbL/T BCe UHCTPYMEHTHI.

9. C nomorgeto [TaHe HHCTPYMEHTOB 3aZiaiiTe Tpe/iCTaBIeHHe 0OBEKTOB B OKHE B BUJIE:
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1) KpymHBIX 3HAUKOB; 2) MeJIKHMX 3HAUKOB; 3) TaO/ULIbI; 4)CTIMCKa.

YITOPAJOYEBAHUME OKOH O I[NEPEKJIFOYEHWE MEXTY HUMMN.

10. OTkpoiite (B fornosHeHKe K OKHY Moii komIibtoTep) narnky Kop3uHa u elije Kakyro-116o,
NPUCYTCTBYOLIYI0 Ha Pabouem cTose. EcTecTBeHHO, OKHO aKTHBHBIX 3a7iay repekporoTcs . Ha
[Tanenu 3a/1a4 pasMeCTATCSL KHOIIKU BCeX OTKPBITBIX OKOH./I/Is1 [lepeK/IroueHust U3 OKHa B OKHO
LIeJIKHUTe Ha HY>KHOU KHoIKe [Tanenn 3azau. [lepekmtounTtecs nociefoBaresibHO: Mol KOMIbroTep-
Kopsuna-Cregyroiye nanku.

11. YnopsizouuTe BCe OTKPBITBbIE OKHA KaCKaZioM, 3aTeéM BePTUKA/TbHOM MOJI0COM U TOPU30HTATbHON
Mo3aukoil. OTMeHUTe yIopsijouMBaHue, UCII0/Ib30BaB MMyHKT KOHTEKCTHOrO MeHto [TaHenu 3aau
OTMeHUTBL OKHA pSALOM.

12. CepTuTe BCce OKHa, BIOpaB M3 KOHTEKCTHOT'O MeHIO MyHKT CBepHYThb BCe OKHa.

13. He pa3BopaunBas, 3aKpoMuTe BCe OTKPBITble OKHA, BbI3BaB Ha KHOIIKe KaK0ro C IIOMOILIBbIO
KoMOuHaimu knasum ALT+F4.

14. Haiipute Ha [TaHenu 3ajau cucTeMHBbIe Yacbl U UHAWKATOP PacK/IaZKy KiaBuatypel. [logseaure K
HUM KyPCOP MBILLY ¥ POUMTANTE BCIJIBIBAIOLIYIO MTO/ICKA3KY .

15. [IBak bl LI[eJIKHYB Ha yacax , IOCMOTPUTe AUAaJIOr0BOe OKHA C YacaMU U KajleHJapeM, a Takxke
BO3MOJKHOCTH YCTaHOBJIEHHs] YAaCOBBIX I10SICOB U KOPDPEKTUPOBKU BPEMEHU U J1aThl.

16. IlleuoK Ha MHAMKATOPE PacKIalKU K/IaBUATypPbl TTO3BOIUT BaM y3HaTh, HAa KAKUX S3bIKaX MOYKHO
reyaTh TeKCT (PYCCKUM , aHIIMMCKUI). [TepekrounTech Tak)Ke C OIHOTO Ha APYTrou C MOMOILIbIO
k1aBuatypsl ( kKomOouHaiuss ALT+SHIFT wim CTRL+SHIFT).

17. BeiviguTe u3 Windows uepe3 ['JlaBHOe MeH10:

» yKakuTe KHOTIKY [1yck-3aBepiieHre paboTsr;

» BbIOepUTe BBIK/IIOUMTE KOMIIBIOTED, A0KAUTECH CO00IeHNs « Ternepb NMUTaHNe KOMIIbIOTepa
MOXXHO OTKJ/IFOUUTBY;

» BBIK/IFOUUTE [TUTaHUe KOMIIbIOTepa.

JIabopaTropHas pabora 3.
Pabora ¢ nankamu ¥ ¢aiijiaMu ¢ MOMOIIBbI0 OCHOBHOTO MEHIO M TTaHe/Id HHCTPYMEHTOB.

Paborta c nankamu 1 ¢aiisiaMu 1ocpescTBOM Narkyu Mo KOMIIbIOTED.
1. » B manke Mo# KoMnbrOTep OTKpO#Te pabounii auick. Co3gaiite manky [JoKyMeHTbI KOMaHAOM
Mero-CospaTe-Ilanka.
» B Heii co3palite nanky I'padurika v TeKCThbI € MOMOLBI0 KOHTEKCTHOTO MEHIO.
» B nanke TekcTbl co3zaliTe elie ABe nanku: [Ipyka3sel u [JoroBopsl.
» B nanke [JoroBopsl Co3/jaiiTe TeKCTOBOU JOKyMeHT ((aii) ¢ umeHeM «loroBop 1»: Paiisn-
Co3parb_TeKCcTOBOM [JOKYMEHT.
» /IBOIHBIM I1[e/TYKOM Ha 3HauKe JOKyMeHTa BbI30BUTe 0OpabaThiBaroijee TEKCTOBbIE JOKYMEHTHI
npusoykeHre BiokHOT U BBejuTe TeKCT, CoZleprKalliii JaTy. (haMU/IUI0, HOMep PYMIIbL.
» Coxpanute foKymeHT (Pain-CoxpaHuTs), 3akpouTe rporpammy bioknHot (Parin-Beixon).
2. BeinonHuTe nepexo/ibl C OJHOTO YPOBHS MAaIloK Ha Apyroy ¢ moMouibo Ilanenn HHCTpyMeHTOB:
» [lepeliguTe B nanky TeKCThI C TOMOLLBIO KHONKKA BBepx .M3meHuTe BH/ OKHa ManKy C MOMOLLBIO
KHOTIKY By Ha Tabnuity.
» [lepeiiguTe B manky JJoKyMeHTBI, II[e/IKHYB MbILIBI0 B 11000M MecTe OTKPBITO# Manku TeKCThI.
» BepHurtecs B mnanky JoroBopsl.

[MIMMEPEMEIINEHWE 1 KOIIMPOBAHUE JOKYMEHTOB.

3. IlepemectuTe fokymeHT JJoroBop 1 B nanky Ilpukasel uepe3 Pabouwmii cTout:

> MBIIIBIO TTepeTaluTe JOKyMeHT Ha Pabouwnii cTor;

» nepeliiuTe B OKHO NManku TeKCThl;

P YCTAaHOBUTE OKHO TakK, 4TOObI ObLT BUZIEH 3HAYOK Marky [JoroBoper;

» OTKpOWiTe narky /JoroBopsl.

4. Co3pgaiite konvto ¢aiiia [ToroBopsl 1 B 3T0M e marnke mof umeHem [loroop 2, ucriosnb3ys 0ydep
nbmeHa.
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P MBILIBIO YKa)KUTe 3HAUOK JJOKyMeHTa [lorosop 1;

» BoInoiHUTe KoMaHAay [IpaBka —Konuposarts, 3atem IIpaBka BcraBuTs.

P reperMeHyMTe KOIHIO JOKYMEeHTa.

5. Co3paiite konuto (aiina Jorosop 1 B 5T0ii nanke noz nMeHeM 1oroBop 3 ¢ MOMOILIbI0 KHOMIOK
[Tanenu nHctpymeHToB KonmpoBathb, BeTaBuTh. Y aanure daiisl KHOTIKOW Y januTh Ha [laHem
VHCTPYMEHTOB.

6. OTpeakTupyiiTe oKymMeHT JJoroBop 2 c oMol bokHoTa, 106aBUB cTPOKy: «CoCTaBuiI:
WBanos I1.A.» Breriigute 13 biokHOTa.

7. Cxorupy#iTe [JoroBop 2 u3 nanku [Ipukasel B nanky JoroBops! Takum o6pa3om:

» reperuTe B Narnky TeKCThl;

» YCTAaHOBUTE PEe)XUM OTKPBIBaHUS [/Is1 K&KJ0U Marnku oTAeapsHoro okHa (Cepuc-CBoiicTBa Nanky B
OZJHOM M TOM JKe OKHe);

» OTKpo#iTe OKHO Manku TeKCThl U pa3MecTuTe ero 6e3 repekphITHs C Tanku [1pukassbr;

» nipu HaxkaTol KnaBuile CTRL mbinibio nepetaiyte (aidn JJoroBop 2 Ha 3HauOK nanky JloroBopsl
B OKHe Iarku TekcTsl;

» OTKpOWiTe OKHO Manky JloroBopsl U neperMenyiite aiin [lorosop 2 B Jlorosop 4;

» ckonupytiTe ¢aiin JloroBop 4 B nanky TeKcTbl, mepeMelijasi (haiiyi B OKHO TaIKU IMPaBOi KHOTIKOU
MBIIIA. B KOHTEKCTHOM MeHI0 yKakuTe Kornuposars.

Ilepeuenb mem pegpepamos

AnmaparHoe obecrieuenue I1K.
OcHoBHble xapakTepuctyky [1K v npuHLunbI ero Boibopa.
VicTopust pa3BUTHS BBIYMC/IATEIBHON TEXHUKU.
TeneHMY pa3BUTUS BbIYUC/IUTE/IBHBIX CUCTEM.
[Tepudepuiinble ycTpoiicTBa BBO/la-BbIBO/A.
BHyTpeHHee yCTpONCTBO cuCTeMHOro 6J10Ka.
Opranusanus namary B [1K.
BHemnss namars [1K: knaccugukaiys, xapakTepUCTUKH.
OrneparpionHasi cuctema Microsoft Windows. O6macThb ee mpruMeHeHHs 1 BO3MOKHOCTH.
. CereBble BO3MOKHOCTA Windows.
. Pabora c ¢aiinamu 1 mankamu B Windows.
. @aitioBele cucteMbl Windows.
. TexctoBsiii porieccop Word. Ero ncrnosnb3oBaHye B poecCMOHaNIbHON [eaTebHOCTH.
. Makpocsl B TeKCTOBOM npoLieccope Word.
. Ctrymm 1 11ab10HBI B TEKCTOBOM T1porjeccope Word.
. OnektpoHHble Tabnuibl Excel. VX ucronbp3oBaHue B MpoecCcroHanIbHOM [1esITelTbHOCTH.
. Ucnonb3oBanue Microsoft Excel B MapkeTUHIOBOI1 [1eSITe/TbHOCTH.
. CTpykTypa U (yHKLMOHa/IbHas OpraHy3aLys JIOKaJIbHbIX CeTel.
. Internet 1 ero BO3MO>XHOCTH.
. MudopmarmonHsle ycayru Internet.
. cnonb3oBaHue pecypcoB Internet B mpodeccroHaNIbHOM /1eATeIbHOCTH.
. World Wide Web — "BcemupHasi mayTuHa'.
. IlepcriekTuBEI pa3suTus cetu Internet.
. IlpuMeHeHre aBTOMaTU3MPOBaHHbIX MH(OPMAaLMOHHBIX CUCTEM B MpodeccroHanbHOM pabore.
. Ucrionmp30Banme MH(OPMALIMOHHBIX TEXHOIOTHI B TIPo(deccroHambHOM paboTe.
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l'[epequb KOHTPOJIBHBIX BOITPOCOB /Il IIOATO0TOBKH K HTOr0BOM aTTeCTalivi Mo JUCLHHUIIVINHE

1. Curnasibl ¥ jaHHbIe.
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. laHHbBIE U METO/BI.

. Ilonsitve 06 uadoOpMaryy.

. lnanekTrueckoe eJMHCTBO IaHHBIX U METOZ0B B MH(POPMAaLMOHHOM MIpoLiecce.
. Hocurenu naHHbIX.

. KogupoBaHue faHHBIX ABOUYHBIM KOZOM.

. KogupoBanue 11e/1bIxX U 1eMCTBUTE/BHBIX YMCel.

. KogupoBaHue TeKCTOBBIX JJAHHBIX.

. OCHOBHBIE CTPYKTYPBI [JaHHBIX.

10. EpuHULBI ITpe/iCTaB/IeHUs JaHHBbIX.

11. TTonsiTus 0 (paiisIoBOM CTPYKTYpe

12. CpoiicTBa nH(OpPMaI1H.

13. Crioco6s1 mipesicTaBieHyst HHGOPMAaLMK B KOMITbIOTepax. EuHUIBI 13MepeHus: TH(GOPMAaLIH.
14. I1amMATE NIepCOHA/ILHOI'O KOMITbIOTepa: OllepaTUBHasi 1aMsTh, IIOCTOSIHHAS [1aMATh, JUCKOBAs
NaMsITh.

15. YcrpoiicTBa BBOZIa/BBIBOA: K/IaBUATYPa, AUCIUIEH, MAHUITY/IATOP «MBILLIb», IPUHTEpP, CKaHep,
MOJIeM, CeTeBOM KOHTPOJIep, YCTPOUCTBA MyJ/IbTUMe ua.

16. Knaccudukaiys 1 Ha3HaueHUe IIPOrpaMMHOro obecrieyeHust KOMITbIOTepa.
17. TloHsiTHe orepaloHHON cucTeMbl. HasHaueHWe ¥ OCHOBHBIe (DYHKIUM OTepaLliOHHON CHUCTEMBI.
18. OnepauyonHble cucteMbl ceMeiicTBa Windows. OCHOBHBIe OT/IMUMS OIlEePaLjMOHHBIX CUCTEM
Windows XP, Windows 7.

19. OnepalMoHHbIe CUCTeMbI ceMeicTBa Linux.

20. IIporpamma c>xatusi UH(OpMaLUH.

21. Boruucsienus B nmporpamme Excel.

22. Pabora c grarpaMmoi u ee (hopMaTUpOBaHUeE.

23. OUIBTPBI U COPTUPOBKA.

24. OCHOBHBI€ 3Tarbl MPOEKTUPOBaHUsI 0a3bl JAHHBIX.

25. Co3zaHue 6a3bl JAHHBIX.

26. VlndopmalioHHbIe MPOLecChI.

27. MeTtopp! K1acCU(pUKaLIMA KOMITbIOTEPOB.

28. CocTaB BBIYMC/IUTE/IHOM CUCTEMBI.

29. ba3oBas anmnapartHas KOH(Urypauusl.

30. CucTeMsbl pacIioyoyKeHHble Ha MaTepPUHCKOM T1aTe.

31. IlepudepuiiHble yCTPOMCTBA NIEPCOHAIBHOTO KOMITbIOTEPA.

32. Opranusauys (aitioBol CUCTEMBI.

33. ObecrieyeHue B3aUMOJIEHCTBYS C anrapaTHbIM obecrieyeHueM.

34. OcHoBHBIe 0OBEKTHI ¥ TIPHEMBI YTIPaBJ/IeHMSI.

35. CrangapTHble NPUK/IaZHble IIPOrPaMMBI.

36. KoMIibloTepHbIe CeTH.

37. Pabota c mporpamMmmoii MIHTepHeT.

38. Co3jaHure TeKCTOBbIX JJOKYMEHTOB.

39. Co3paHre KOMIUIEKCHBIX TeKCTOBBIX JOKYMEHTOB.

40. O6paboTKa JaHHBIX CPeACTBAMH 3/IEKTPOHHBIX TaOJIHLI.

41. OcHOBHbIE TOHATHS 0a3bl JAHHBIX.

42. ITpoekTupoBaHue 0a3 JaHHBIX.

43. Mopenu onvcaHus 0a3 JaHHBIX.

44. Cnyx65b1 VIHTEpHET.

45. KoMIibloTepHbIe BUPYCHI.

46. 3awuTa nHbopmary B IHTepHeTe.

47. AnroputmMu3anys.

48. IIporpammupoBaHue.

49. OCHOBBI TIpe/ICTaB/ieHrsI rpaUUecKrx JaHHbIX.

50. JIornueckue OCHOBBLI KOMIIBIOTEPA.

OO Ul kA~ WN

7. YueGHO-MeTO/JUUeCKOe U MaTepHa/IbHO-TeXHHYeCKoe o0ecneyeHre JUCHUIIMHBI (MOY /1)
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7.1. YuebOHas uTeparypa:

OcHoBHas yyeOHasi 1uTeparypa:

1.

Tep-Axoros P.C. VHbopmaTHKa /151 5KOHOMUCTOB [ D/1eKTPOHHBIHN pecypc] : 1abopaTopHbIA
rpakTukyM / P.C. Tep-AKOMoB. — DNeKTPOH. TeKCTOBbIE ZaHHble. — M. : MOCKOBCKas
roCyZ,apCTBeHHas akaJeMus BoJHOro tpaHcnopra, 2007. — 136 ¢. — 2227-8397. — Pexum
nJocryta: http://www.iprbookshop.ru/46709.html

I'pannunH O.H. VIHbopMalLMOHHbIe TeXHOJIOTHU B yTIpaB/ieHUM [ D/1eKTPOHHBIN pecypc] /
O.H. I'pannuuH, B.A. KusieB. — D1€KTPOH. TeKCTOBbIE AaHHble. — M. : IHTepHeT-
Yuuepcuret MHpopmaronnbix TexHnonoruii (MHTYUT), 2016. — 377 c. — 978-5-94774-
986-1. — Pexxum goctyna: http://www.iprbookshop.ru/57379.html

ConosutibiHa M.B. VH(bopMalioHHbIE TEXHOIOTHY B SKOHOMUKe [ D/1eKTPOHHBIM pecypc] /
M.B. I'onoBuLbIHA. — DJIEKTPOH. TEKCTOBbIE JaHHble. — M. : IHTepHeT-YHUBEpCUTET
Nudopmaronnsix TexHonoruii (MHTYUT), 2016. — 589 c. — 2227-8397. — Pexxum
nJocryta: http://www.iprbookshop.ru/52152.html

buprokos A.H. [Iporjeccs! ynpaBieHrs MHPOPMAaLMOHHBIMUA TEXHOJIOTUAMU [ D/1eKTPOHHBII
pecypc] / A.H. BuptokoB. — DeKTPOH. TeKCTOBbIe JaHHble. — M. : IHTepHeT- Y HuBepCcuTeT
Nudopmaronnsix TexHonoruit (MHTYUT), 2016. — 263 ¢. — 2227-8397. — Pexxum
nocryta: http://www.iprbookshop.ru/52165.html

JomnoHuTeIbHAsA yyeOHasA MTeparypa:

AN

SN

1.

2.

10.

Cunatopog. C.B. MHdpopmairoHHbIe TeXHOMOTUN.: Y uebHoe rmocobue / C.B. CuHaTOpPOB. -
M.: Ansda-M, HULL UH®PA-M, 2013. - 336 c.

Cunaropog. C.B. HdopmalnoHHble TexHosioruu: 3agauHuk / C.B. CuHatopos. - M.: Anbda-
M, HUL] UTH®PA-M, 2012. - 256 c.

Cogetos. b.f1. THdopmaliroHHbIe TeXHOIOTUM: Y ueOHUK A1t 6akanaBpoB / b.51. CoBeToB,
B.B. Llexanosckmii. - M.: FOpawur, 2013. - 263 c.

denotoBa. E.JI. IHpopmaloHHbIe TEXHOIOTMH B HayKe ¥ 00pa3oBaHuu: ¥YueOHoe rocobue /
E.JI. ®enotoBa, A.A. ®enotos. - M.: /1 POPYM, HULI UHPPA-M, 2013. - 336 c.
depotoBa. E.JI. IHpopmalMoHHbIE TEXHOIOTUU B NPO(eCCUOHANIbHOM [1eTeTbHOCTH:
YuebHoe nocobue / E.JI. ®enoToBa. - M.: Ul ®OPYM, HUL] UH®PA-M, 2012. - 368 c.
denotoBa. E.JI. IHpopmaIMoHHBIE TEXHOJIOTHH U CUCTeMBI: YdebHoe rocobue / E.JI.
®enoroBa. - M.: U] ®OPYM, HULI MHDPA-M, 2013. - 352 c.

XnebuukoB. A.A. HbopMaloHHbIe TeXHOIOTUM: YueOHUK / A.A. X/1eOHUKOB. - M.:
KnoPyc, 2014. - 472 c.

YepuukoB. b.B. MIHbopMal[oHHbIe TeXHOJIOTHH yIipaBieHus: Y uebHuK / b.B. UepHUKOB. -
M.: U1 ®OPYM, HULl NTH®PA-M, 2013. - 368 c.

[unurmHa. JI.FO. MiHpopMalMoHHbBIe TeXHOJIOTUH B JIMHTBUCTHKe: YuebHoe nocobue / JI.FO.
Mumunuea. - M.: ®uara, Hayka, 2013. - 128 c.

Janbmaa. FO.B. MIH$opMaloHHbIe TeXHOJIOTUY Ha ypoKax jurepartypsl: [Tocobue s
yuuTeneii o61ieobp. yupexxaenuii / FO.B. Jabmaa, C.B. ®egopos. - M.: [Ipocs., 2012. - 176
C.

CgetsioB. H.M. HbopMaI[ioHHbIe TeXHOJIOTUH YIIpaBJIeHuUs MpoeKTaMuy: YuebHoe mocobue /
H.M. Cgetsios, I'.H. Cget/ioBa. - M.: HUL] UH®PA-M, 2012. - 232 c.

7.2. IHTepHeT-pecypchbl

OdwurimanbHbIi caT MuHHCTepcTBa 00pa3oBaHus U HayKu Poccutickoit ®enepaiyu

— MUHOOpHAYKU.pd

®enepanbHbIM optan «Poccuiickoe obpazoBanue» — http://www.edu.ru

WuadopmarironHas crcteMa «ETUHOe OKHO [[0CTyTa K 00pa30BaTe/IbHbIM PeCcypcam»

— http://window.edu.ru

Enunas Kosteknwst 1rpoBeix oOpa3oBaTenbHBIX pecypcoB — http://school- collection.edu.ru
®enepanbHbIN LeHTP MH(OPMAI[MOHHO-00pa30BaTe/IbHBIX pecypcoB — http://fcior.edu.ru
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AN

7.3.

OnekTpoHHO-0MbMMoTeuHast cucteMa IPRbooks — http://www.iprbookshop.ru/
Hayunas sektponHas 6nbnoreka eLIBRARY.RU - https://elibrary.ru
MHorodyHKIMOHanbHas cuctema "MHbopmuo" — http://www.informio.ru/

Cucrema Pocmetop — http://rosmetod.ru/

IIporpamMmmHoe o0ecrieueHue

ITepeuenb HH(OPMALMOHHBIX TEXHOJ/IOTHI, HCIIO/Ib3yeMbIX MPH OCYIIeCTB/IEHUU
00pa3oBaTe/ILHOTO MPOLIECCA M0 JUCHUILIHHE

Ne | Ha3BaHue OT[e/IbHOU TEMBbI [Tepeuenn Lesb nipuMeHeHust
/Tl | AUCLMIVIMHBI (TIPaKTUUeCKOT0o TIpUMeHsIeMOit
3aHATHST WM JTabopaTOpHOH UT wm ee
paboTkI), B KOTOPOM MCTIONb3YeTCs | uacTel
UT
JIabopaTopHasi pa6oTta Nel. WuTepakTiBHas | PaccMOTpeTh U U3YUMThb BCe
KopvpoBanue nHpopmalyu Jl0CKa C CrocoObI KOUPOBaHKEe
LM(ppPOBLIM vHpopmalu
MIPOEKTOPOM
JIabopaTopHasi pa6oTa. «3armuch | ViHTepaktuBHast | OO00IUTL U IPUMEHUTD IS
yuces B pa3/IMYHbIX CUCTeMax Jl0CKa C pereHus 3aJau 3HaHUs O CIIocobax
CUUC/IEHUSI». U(bPOBBIM repeBo/ja urces; pasBUTHe
MIPOEKTOPOM | TI03HaBaTe/IbHOT'O UHTepeca,
TBOPYECKOUN aKTUBHOCTH CTYJ€HTOB
JIabopaTopHas pabora. WutepakTBHast | O3HaKOMJIeHUE CTY/IeHTOB C
PerieHuie 3a/1au cpeiCTBaMU Jl0CKa C MeTO/laMH pelLlIeHUs] IOTHYeCKUX
aireOpbI U JIOTUKU LU(PPOBBIM 3a/lau cpe/iCTBaMU aareOpbl TOTUKU
TIPOEKTOPOM
JIaGopaTopHas paboTa. WutepakTrBHast | [103HAKOMHUTBCS C TIOHSATHEM
CocTaBieHre alroOpuTMOB JloCKa C a/JIfOPUTM, C TUTIaMU aJITOPUTMOB U
LU(PPOBBIM C OCHOBHBIMH a/ITOPUTMUYECKUMHU
TIPOEKTOPOM | CTPYKTypaMu; @opMUpOBaTh
HaBBIKU peanu3aliuy
TeopeTUUeCKUX 3HaHUM B
MIPaKTUYeCKOH /1esiTe/IbHOCTH
JIabopaTropHas pabora Ne 1. OneparuonHast | ChopmupoBats ymeHue paboTars C
dopmaTUpoBaHUe UCKET. cucTema [IMCKaMH, apXUBUPOBaTh (aiibl,
Opranusanysi ¥ 00C/Ty)KUBaHUe WINDOWS 7 | npoBepsTb Ha BUPYChI
(haiisioB
JIaGoparTopHas paboTa 1. OnepanuoHHasi | 3aKpenuThb 3HAHUS O JIOTMYEeCKOMn
3ajauy Ha pacueT BHyTpPeHHeH cucremMa OpraHu3al|y MaMsiTH, TIOTYYUTh
[aMATHA KOMIIBIOTepa WINDOWS 7 | HaBbIKM UCII0/Ib30BAHUSA
CrieLMa3uPOBaHHBIX MPOrPaMM
711 TIOTyYeHUsl CBeJleHUM 0
pacripe/ie/ieHUH TaMsITH,
WCCie/OBaTh BIWSHUE
MeHe/[)KepOB TaMsITh Ha ee
pacrpe/iesieHre
JlabopaTopHasi pa6ora 1. OmnepartiodHas | V3yueHue ripuemMoB paboThbl €
«Pabora B cpefie oreparjioHHOM cucremMa niporpamMmoii [IpoBo/IHUK,
cucrembl Microsoft Windows.». WINDOWS 7 | 03HaKOMUTBCSI C OCHOBHBIMU
JIaGoparTopHas paboTa 2. [MporpamMma- | anemeHTaMu uHTepdeiica
3arycK MpuI0KeHU! apxuBaTop MS Windows, 3aKpernuTh HaBbIKU
(mporpamm). [ToHATHE «SAPBIK». (WinRAR, paboTHI C OKHaMH, MEHIO,
JlabopaTopHasi pa6oTa 3. WinZIP) HAyUUTBCS T10JTb30BaThCS
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Pabora c markamu 1 datinamu ¢
TIOMOII[bIO OCHOBHOT'O MEHIO U

ITporpamma fJist
3aricu CD u

riaHe/Ii UHCTPYMEHTOB. DVD puckos
JIaGoparTopHas paboTa 4. (Nero)
[TapameTpbl NanKy U AeHUCTBUS
Ha/, nankou. ITpoBoHUK.
JIabopaTopHasi pa6ora Ne 1. OmnepatyionHas | [TonyueHue TTpakTUUeCKUX
KomrboTepHble BUPYCHI. cucremMa HaBBIKOB B OOHapy>KeHUU U
WINDOWS 7 | «ieueHUN»
KOMITbHOTepHBIX BUPYCOB B 11K ¢
MOMOIbI0 aHTUBUPYCHBIX MPOrpam
M.
JIabopaTopHasi paborta Nel. OnepauyoHHasi | V3yueHre OCHOB pacTpOBOU
«3HaKOMCTBO C [TPOrpaMMOu cucremMa rpauku u
Paint» WINDOWS 7 | mepBoHauasibHOE 3HAKOMCTBO C
rpaduueckuM pefakropom Paint
JIabopaTtopHas pabora Nel. [Maker Pa3BuTHe yMeHHI U HaBbIKOB
«®DopmaTupoBaHUe TeKCTa B TporpaMm ¢dbopmatvpoBaHus U
peznakrope Word» Microsoft peJJaKTUPOBAHUSI TEKCTa, TabJuI U
JIabopaTtopHas pabora Ne2. Office (MS rpaUKoB B TEKCTOBOM
«Tabnuiibl, COpTUPOBKA TabJ/IHII, Word) peznakrope Word 2010
BBIUKC/IEHHE B TaO/IUL[ax».
JIabopaTopHas pabora Ne3.
«Pa3melienue rpaguky B
JIOKYMeHTe»
JIaGopaTopHas paborta Nel. [Maket [TprobpecTy U 3aKpenuThb
«BBezieHrie OCHOBHBIX TIOHSITUH, rporpaMm MpaKTUUeCcKre HaBbIKU 110
CBsI3aHHBIX C paboToi Microsoft CO3/JaHUIO 37IeKTPOHHOU TabMLIBI C
3/IeKTPOHHBIX Tabmi Excel» Office (MS HCII0/Ib30BaHWEM BO3MOKHOCTEHN
JIabopaTopHasi paboTta Ne2. Excel) aBTO3arlo/THeHUS,
«3HaKOMCTBO C O0IUMHU aBTOCYMMUPOBaHUS 1
CBe/leHUsIMU 00 yTipaB/ieHUU KOTMMPOBAHHUSI, TOCTPOEHUST
nmctamu pabouelt KHUTH, Jluarpamm.
y/laleHuH, repeuMeHOBaHUU JTUC-
TOB. ()OpMY/Ibl, UMeEIOIIIHe
CCBUIKM Ha siUelKu JIpyroro JiMcTa
paboueii kauru. Mactep
JuarpaMM. BrifienieHue siueek
TaO/HLIbI, He SIBJISIOIIXCS
COCe JHUMI»
JIabopaTopHas pabora Ne3.
«Co3pnanue mabsona. Pabora ¢
1m1ab/10HaMU IOKYMEHTOB.
CoBMeCTHOe UCT0/Ib30BaHue
Word u Excel»
JIabopaTopHasi pa6ota Nel. ITaket Hay4YMUThCs CO3/iaBaTh CAk/I-1I0Y,
«Co3paHue MybTUMeIUMHBIX rporpaMm PacILMPUTD MPaKTHUUeCKUe HaBbIKA
ripe3eHTauuii. Co3gaHue Microsoft
aHUMaL» Office (MS
Power Point)
JIaGoparopHas paborta Nel. [Taker N3yunTh Nops0K TIpUMeHeHUs
«@POopMHUpOBaHKe CTPYKTYPhI rporpaMm CYBI MS Access ajsi CO37aHUS
0a3bl JTaHHBIX» Microsoft PEJISIITUOHHBIX TaOJTHI]
JlabopaTopHasi paboTa Ne2. Office (MS
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«®DOpMHUpPOBaHUe 3arpOCOB U Access)
OTYETOB [IjIsi OTHOTA0/TUUHOM
0a3bl JaHHBIX».

JIaGoparopHas padota Ne3.
«Pa3pabotka nHdonoruueckoi
MO/Ie/TA U CO37IaHHE CTPYKTYPhI
PeJIALIMOHHOM 0a3bl JAHHBIX».
JIaGoparopHas pabota Ne4.
«@OpMHUPOBaHKE CII0XKHBIX
3aIIpoCoB»

JIabopaTopHasi pa6oTta Ne5.
«Pa3paboTka ¢opm 6a3bl JaHHBIX.
Pabora ¢ ¢popmamu»
JIaGoparopHas paboTta Ne6.
«Co3panvie TabmuiL 6a3bl JAHHBIX.

Pabora ¢ Tab/mrami».

JIabopaTopHasi pa6oTta Nel. OnepaumonHasi | MI3yuyuTh OCHOBHBIE TOIOJIOTUMA

«JlokanbHasi ceTb» cucremMa ceTell U CTaH/IapThl IMHUMN CBSI3U,

WINDOWS 7 | BbIIBUTh JJOCTOMHCTBA U

HeJI0CTaTKW JIMHUMN CBS3U
JIOKAJ/IbHBIX CeTeM.

JIabopaTtopHas pa6orta Nel. bpaysep 3HaTb, YMeTb BBITIOJ/IHATH [1PU

«Pabota c 6pay3epom Internet Internet romo1iy 6pay3sepa - rnepemeirieHre

Explorer» Explorer, T10 TUTIePCChUIKAM, OTKPBITHE U

JIabopaTopHasi pa6ora Ne 2. Yandex, 3arpysKy catinos, paborats c ftp-

«3arpy3ka ¢aiinoB 13 Chrome CepBepOM.

NuTepHeTa»

7.4. MarepuajbHO-TeXHHYeCKoe obecrieueHue

CpeacTBa 00yueHust

IlndpoBrie oOpa3oBaTe/bHbIE PeCYPChI
OnepanonHas cuctema WINDOWS 7
AHTUBUpYCHasi mporpaMmma
CucTeMa ONTHUECKOr0 pacrio3HaBaHUs TEKCTa
PelakTopbl BEKTOPHOU 1 pacTpOBOM rpaduku
MynbTHMeiia IPOUTrPhIBAaTe b
[Tporpamma-apxuBaTtop (WinRAR, WinZIP)
[Mporpamma asist 3arvcy CD 1 DVD auckos (Nero)
[Maket nporpamm Microsoft Office (MS Word, MS Excel, MS Power Point, MS Access)

TexHuyeckue cpejcTBa 00yueHus
OKpaH, My/bTHMe/ia IPOeKTOP, IlepCOHa/IbHbIe KOMIIbIOTEPbI, IPUHTEP, CKaHep, HOCUTEe/H

uHdopmaruu (CD u DVD auckn)

MarepuanbHO-TeXHHYeCcKoe o0ecrieueHne Jucuiuinebl « THpopmaTuka»
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Kadempa «Marematnka u MBT» umeer ciefyomuye JabopaTopuM [Jisi TPOBeeHUsT 3aHATHM:
ayguropum 220, 236, 335, ocHall[eHHble KOMITbIOTepaMu 110 13 1ocaZjouHbIX MeCT.

METOAUYECKUE YKA3AHUVS /11 OBYUYAIOIIUXCS IT0 OCBOEHUIO
TCTUATUIVHBI

Tema 1. Ilonarue nHbopmauuu. Mepsl nHbopmarun. LlenHocts uHpopmarun. CrapeHue
vHOpMaLUH.
3agauu 3aHATHSA (1ekyus) (2 yaca):
e (dopmupoBath rpejcTaBaeHue 0 NoHATUSAX «HbopMaLvs», «Buabl uHbopMmalum», «CBoWCTBa
uHpopmaLun», «HbopMaloOHHbIe MPOLeCCh»
*  pacCcMOTPeTh JelCTBUsL, KOTOPbIe MOYKHO BBITIO/IHATH Ha/, MH(OpMaLre;

Pexkomenzyemas mrepaTypa [j1s TOAOTOBKY K 3aHATHIO:

1. Tep-Axomnos P.C. MHdopmaTtuKa /151 5KOHOMHUCTOB [ DIeKTPOHHBIN pecypc] : 1abopaTopHbIi
npakTUkyMm / P.C. Tep-AKoOMOB. - D/IeKTPOH. TEKCTOBbIe JaHHbIe. - M. : MockoBcKas
rocylapCTBeHHas akajemMusi BOAHOro TpaHcropra, 2007. - 136 c. - 2227-8397. - Pexxum goctyna:
http://www.iprbookshop.ru/46709.html

2. Cunaropos. C.B. HbopMaliioHHbIe TeXHOJIOTHH.: YueOHoe rtocobue / C.B. CMHATOpPOB. - M.:
Anbda-M, HUL] UH®PA-M, 2013. - 336 c.

3. TeKCT JIeKIHi.

CnoBo vHopMalust IPOUCXOAUT OT JaTUHCKOro informatio, 03HayaroLero CBeieHus], pa3bsCHEHMUS,
TIOSICHEHUSI.
Hupopmayus — smo ceedeHusi 0 110051X, npeomemax, pakmax, cobbimusix u npoyeccax, He3agucumo
om ¢popmbl ux npedcmasneHusl.
B mpocteiiiiieM OBITOBOM TIOHMMaHWKM C TepMHHOM “UHGOpMaIUs” OObIUHO aCCOLMUPYIOTCS
HEKOTOpble  CBeJleHWs,  [JaHHble, 3HaHuUs W  T.M.  VIHQopmaius  miepefjaeTcsi B
BHUJle COOOLeHHH, onipeJiesisitolux  (GopMy U TIpeACTaBleHWe TiepeJjaBaeMOll  WH(OpMaLUK.
[TpumMepaMu  COOOIEHUI SIBISIFOTCA  MY3bIKaJbHOEe TIPOM3Be/IEHUe; Tesieriepeziaua; KOMaH/IbI
peryivpoBIIMKa Ha TepeKpecTKe; TeKCT, pacrevaTaHHbld Ha MPUHTEpe; JaHHbIe, TMOJy4YeHHbIE B
pe3ysbTaTe paboThl COCTaB/IEHHON BaMU TIPOTPAMMBI U T.[. [Ipy 3TOM TpeAoiaraeTcsi, UTo UMerTCS
“mcTouHrK UHGOpMaLMK” U “TioyuyaTtens UHGopMaru”.
CooO1jeHre OT WCTOYHHMKA K TIOAy4yaTear0 TepefaeTcs TMOCPeACTBOM KaKOW-HUOYIb Cpe[bl,
SIBJISTFOILIENCST B TaKOM CJiyuyae “KaHasoM cBsi3u” (puc. 1). Tak, rnpu nepesadye peueBoro cooOIlleHus B
KaueCcTBe TaKOrO KaHajia CBsI3M MOXKHO pacCMaTpuBaTh BO3[YyX, B KOTOPOM pacCIipOCTPAHSIIOTCS
3BYKOBbIe BOJIHBI, a B C/iyyae Tiepeflaud THMCbMEHHOro COooOLjeHUs (HampuMep, TeKCTa,
pacrevyaTaHHOTO Ha TIPUHTEpPe) KaHa/ioM COOOIIEeHHSI MOXKHO CUWTATh JIUCT Oymaru, Ha KOTOPOM
HarieyaTtaH TeKCT.
Bupb1 nadopmanym:
1 ITo omHoweHuto K OKpyxcaioujeli cpede (uau K ucnosb3yloujet ee cpeoe):

e BxogHasi uHpopmaius - uHbopMalusi, KOTOPYI0 CHUCTeMa BOCIIPUHHMMAeT OT OKpY»Karoilei

cpenbl;
e BrixogHas uHGopMalys - “HhOpMalYsi, KOTOPYIO CUCTeMa BbIJIaeT B OKPY KalOIIYIO CPeay;
e BHyTpeHHsisi, BHyTpucuCcTeMHass uHpopMais - UWHPOpMaLusi, KOTopasi XPaHHUTCS,

riepepabaTbIBaeTCsl, UCTOMb3YeTCS TOMbKO BHYTPH CUCTEMBI T.e. aKTyaJu3upyeMasi JIUIIb
TOJIBKO TI0/ICUCTEMAMH CUCTEMBI.
2 ITo omHoweHUI0 K KOHEYHOMY pe3y/bmanty npo6sieMbl:
e 1CXO0/iHas (Ha Hayaso aKTyaau3alUu 3Tou UHGOpMaLun);
e TIpOMeXyTOuHasi (OT Hauasa J|0 3aBeplleHus aKTyaau3aluu UHPopMalum);
e  pe3ysbTHpYHOLIas (10C/e 3aBeplleHys eé aKTyaau3aln).
3 Ilo usmeHuugocmu npu eé akmyaausayuu:
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e TOCTOsIHHas (He M3MeHsieMasi HUKOT/ia TIPU eé aKTyasii3alum);
e TiepeMeHHasi (U3MeHsieMasi TIpY aKTyasTnu3aln);
* CMeIIaHHas - YCJOBHO - TIOCTOsIHHAs (WM YC/IOBHO-TIepeMeHHast).
4 ITo cnoco@y eocnpusimus:
e 3puresibHas
e (CnyxoBas
e TakTuibHasg
e OOoHsATeMbHAS
e BkycoBas
5 ITo cnocoGy omob6pasiceHus:
e TekcroBas
e Yucnosas
e I'padmueckas
e My3blKanbHas
e KomMb6uHupoBaHHas
6 Ilo o6wyecmeeHHOMY 3HAUEHUIO:
* MaccoBas (006111eCTBeHHO-TIOTUTUUECKAsT)
e CneyuanbHasi(HayuHasl, TeXHUYeCKast)
e JIuuHasi(3HaHUSI, yMEHUsI, UHTYULUS])
e OcTeTHyeckKas
e OObIeHHas
7 ITo cmaduu ucnosb3068aHusi:
e IlepBuuHas;
e Bropuunas.
8 ITo nonHome:
e N306bITOYHAS;
e [locTaTouHasi;
e HepgocraTouHas.
9 IIo docmyny:
e  OTKpbITas UK 00IIIeJOCTYITHAS;
e  3aKpbITasl WM KOH(PUJeHLIMaIbHas;
e CMeIllaHHas.

KoHTpo/IbHBIE BOIIPOCHI:
1. Yto Takoe uHdpopmarus?
2. KakoBbI OCHOBHbBIE CBOMCTBA UH(OpPMALUU?
3. IlepeunciiTe ¥ IPOKOMMEHTUPYWTe UH(POPMaL|MOHHbIe IPOLIeCChl, MPOTeKarole B IPUPOZe U
ob1iecTBe.
4. YkaxuTe (opMbl TIpe/icTaB/ieHNs] UHPOpMaLUHU.
5. B uem coctouT npotuiesypa AUCKpeTH3aly HelpepbIBHOM UH(OpMaLuU?

BapuaHT odopmieHVst BHeay JUTOPHOU pabOThI:

Tema Ne [TonsitTve nHdopmaluu. Mepbl nHdopmaluu. LlenHocTs MHGOpMaruu. CTapeHue
vH(opMaLUK.

[TepeueHb BOMPOCOB, BLIHOCUMbBIX Ha CAMOCTOSITe/IbHOE U3yueHre

1. ladopmariusi 1 ee ripeficTaBieHre B HOpMabHOM (hopme. TIpeobpa3oBaHMe Mpe/CTaBIeHUA.
@opMasbHbIe SA3bIKK

Xop paboTbl

1. PackpbITh posib S13bIKOB B Nlepejaud U MoJ/lyueHnH UH(pOpMaLiu.

2. HayuuTb npe/iCcTaBiATh MHPOPMALMIO UCTI0/Ib3Ys pa3/IMuHble sI3bIKU

Boripocsl f/11 caMOKOHTPOJIsI (TECTOBBIe 3a/laHKsl, TUTIOBbIE 3a/1auk U T.J.)

ITpoBepouHblii TecT no pasjeny «Hdpopmanus»

1. Uadopmanus — 370...
a) rocse/[0BaTe/IbHOCTb 3HAKOB HEKOTOPOTO asdaBrTa
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0) KHKHBINA (HOH OMOIMOTEeKH

B) cBeJieHHst 00 OKpY’KaroIlleM MHUpe U MPOTeKarIIUX B HEM IPOIL[eCCaX, BOCTIPUHUMAaeMble
YesI0BeKOM HeroCpe/ICTBEHHO WU C TIOMOILbIO CTleldalbHbIX YCTPOMCTB

T') CBe/IeHUs, CO/IepyKall[Uecs: B HAyUHBIX TEOPHSIX

2. Undopmanuio, CyleCTBeHHYI U BaXKHYH B HaCTOSILHII MOMEHT, Ha3bIBAIOT:

a) TIo/Ie3HOU

0) akTya/IbHOM

B) JOCTOBEPHOM

) 00BeKTHBHOMN

3. U3BecTHO, uT0 HaNO0/IbIINH 00HéM HH(pOpManuH GpU3NYeCKH 30POBbIi Ye/I0BeK Mo/TydaeT
MPH MOMOIIHU:

a) OpraHoB cJyxa

6) opraHoB 3peHUs

B) OPraHOB OCSI3aHUS

I') opraHoB 0OOHSIHUS

[1) BKyCOBBIX peL[e[TTOPOB

4. ITo ¢popme nipeacTaB/eHUsA HH(OPMAI[UIO MO)KHO YC/IOBHO pPa3/ie/IMTh Ha CJie/lyIolue BUABI:
a) MaTeMaTHYeCKy0, OMOIOrMuecKyro, MeUI[UHCKY0, TICUX0I0TMYeCcKY0 U TIp.

6) TeKCTOBY!O, UMCIOBYHO, TpaduuecKyto, 3ByKOBYH0, KOMOMHUPOBAHHYIO

B) 00BIZIEHHYI0, HAYYHYIO, POM3BO/ICTBEHHYIO, YIIPAB/I€HUECKYHO

I') BU3ya/IbHY0, 3ByKOBYIO, TAKTU/IbHY0, 0OOHSTEbHYI0, BKYCOBYIO

5. [laiiTe caMbIii O/IHBIN 0TBeT. [Ipy BOMUHOM KOJUPOBAaHNHU HUCIIO/Ib3YyeTcsA an(aBuT,
COCTOSAIIMH U3:

a)0u1

6) cnoB 1A u HET

B) 3HAKOB + U -

r) 0OBIX IBYX CUMBOJIOB

6. B kako# cTpoKe eJMHULbI H3MepeHNs HH(OpMaLM¥ Pacno/Io)KeHbI M0 BO3PacCTaHUIO?
a) rurabaiT, Mmerabair, Kunobaur, 6ait, OUT

0) out, OaiiT, MerabaiT, Ki1obaT, rurabaiT

B) bGaiit, 6uT, KUMobauT, MerabaiT, ruraba

r) buT, OakT, KuobalT, MerabauT, rurabamT

7. UndopmanyioHHbIe MPOLecchl — 3TO:

a) MpOoL[eCChl CTPOUTEIBCTBA 3[jaHUK U COOPYKEHU

6) mpotiecchl XUMUUECKON U MeXaHUUeCKOW OUMCTKU BOZbI

B) mpoijecchl cbopa, XxpaHeHUsI, 00pabOTKH, MMOMCKa U Tiepeiaur HHMOpMaIiu

I') IPOLIeCChI TIPOU3BO/ICTBA 3/IEKTPOIHEPTUU

8. lndopmarniuio, He 3aBHCAILYI0 OT ITMYHOTO MHEHHUS WIH CY)K/I€HHs, Ha3bIBAIOT:

a) MOHSATHOM

0) akTya/bHOU

B) 00BEKTHBHOM

I') M0JIe3HOU

9. ITo cioco0y BoCHIPHATHSA Ue/I0BEKOM Pa3/MYalT C/Ieyrolue BHAbI HHpopManmmu:
a) TeKCTOBYIO, UMCJIOBYIO, rpahuueckyro, TaOJIMUHYTO U TIp.

6) HayuHy10, COLIMAbHYIO, MOJUTUUECKYI0, SKOHOMUUECKYI0, DeJTMTUO3HYIO U TIp.

B) 00BIZIEHHY0, TIPOU3BO/[CTBEHHYO, TEXHUUYECKYIO, YIIPaBIeHUECKYHO

I') BU3ya/IbHYI0, 3ByKOBYIO, TAKTU/IbHYI0, 0OOHSTEbHYI0, BKYCOBYIO

10. B Kako# cTpOKe efHHHIIbI H3MepeHHs: HH(OPMAIUH PACIIO/I0KEeHbI 10 YObIBAHUIO?
a) rurabaiT, Merabair, Kunobaurt, 6ait, OUT

0) out, OaiiT, MerabaiT, Ki1obaT, rurabaiT

B) bur, GaiiT, Kunobaut, Merabaiit, rurabaiit

r) OaiT, OUT, KMI00alT, MerabauT, rurabamT

11. ITop HOCHTe/1eM HH(OPMALIUU PHHSATO MOApPa3yMeBaTh:

a) JIMHUIO CBSI3U
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0) cetb MHTEpHET

B) KOMITBIOTED

I') MaTepUasbHbIN 00BEKT, Ha KOTOPOM MOKHO TeM WJ/IM WHBIM CIIoco60M 3ahMKCHUPOBaTh
rHbopMaL1io

12.Mla¢opmaiiuio, B3ATYI0 U3 HaJie)KHOr0 MCTOYHHKA, HA3bIBAKOT:
a) TIo/Ie3HOU

0) akTya/IbHOM

B) JOCTOBEPHOM

) 00BeKTHBHOMN

13. Yemy paBeH 1 6aut?

a) 8 our

0) 2 our

B) 10 6ur

r) 10 our

14. TTo KauecTBY nposiBeHUus: UHGopManus ObIBaeT

a) rosie3Hasi, Oecriosie3Hasi, e3uHGopMaLys

0) mosie3Has1, 6ecrione3Hast

B) BU3yasibHasi, 3ByKOBasl, TAKTU/IbHAsI, 00OHATE/IbHAsI, BKYCOBasI

I') TEKCTOBasi, YMCJIOBasi, Tpaduueckasi, 3ByKOoBasi, KOMOMHHUPOBaHHast
15. MuHMManbHas eUHULIA H3MepeHNs HH(popManun

a) balT

0) our

B) Mobaiit

r) K6ait

OTtBeTbl

1. B; 2.b; 3.b; 4.5; 5.A; 6.I'; 7.B; 8.B; 9.I'; 10.A; 11.T'; 12.B; 13.A; 14.A; 15.b.

PekomeHyemas uTepaTypa (OCHOBHAs U [JOTIOJIHUTe/IbHAS)

OcHoBHas yyeOHas jiMTeparypa:

1. Tep-Axomnos P.C. MHdopmaTtuka /151 5KOHOMHUCTOB [ DIeKTPOHHBIN pecypc] : 1abopaTopHbIi
npakTukyMm / P.C. Tep-AKoMoB. — D/IeKTPOH. TeKCTOBbIe faHHble. — M. : MoCKOBCKas
roCcylapCTBeHHas akajemusi BOAHOro TpaHcrnopra, 2007. — 136 ¢. — 2227-8397. — Pexum
nocrymna: http://www.iprbookshop.ru/46709.html

2. TonouiibiHa M.B. H(popMalLOHHBIE TEXHOIOTMY B SKOHOMUKe [D/IeKTpOHHBIN pecypc] / M.B.
I'onoBuipiHA. — DJIEKTPOH. TeKCTOBbIe flaHHble. — M. : VIHTepHeT- Y HUBepCcuTeT
Nudopmarponnsix TexHomorut (MHTYWUT), 2016. — 589 c. — 2227-8397. — Pexxum
nocrymna: http://www.iprbookshop.ru/52152.html

JonoHuTeIbHAsA yyeOHasA MTeparypa:

5. CoBetoB. b.4. HbopMal[oHHbIe TEXHOJIOTHH: YueOHUK AJisi 6akanaBpoB / b.51. CoBeToB,
B.B. Llexanosckuii. - M.: FOpawurt, 2013. - 263 c.

6. deporona. E.JI. THdopMalMoOHHBIE TEXHOIOTUU U CUCTEMBI: YuebHoe rocobue / E.JI.
®epnotoBa. - M.: U] ®OPYM, HULI MHDPA-M, 2013. - 352 c.
XnebHukoB. A.A. HbopMaloHHbIe TeXHO/IOTUM: YueOHUK / A.A. X/1eOHUKOB. - M.:
KnoPyc, 2014. - 472 c.

TumnoBble 1ab0paTopHbIe 3a/JaHUsI WX UHbIE MaTepHa/ibl, HE00X0UMbIe /ISl OLeHKH 3HaHUI,
yMeHHH, HaBBIKOB U (M/IM) OMbITA /|eATeJIbHOCTH, XapaKTepHU3yKIHX 3Tanbl (GopMHUPOBaHUA
KOMIIETeHI[UH TPHU U3YUYeHHH y4eOHOH JUCHMILIMHBI B MPOIECCe 0CBOEHHUS 00pa3oBaTe/IbHOU
NMpOrpamMMblI

TUnoBo# TeCT MPOMEXYTOUHOU aTTeCTal[UH
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Creni-1b ¥ Kypc

®.1.0.

1.

Bomnpoc Nel: dnekTponHas moura (E-mail) mo3Bosisier mepegaBarh:
®  TO/BKO COOOITeHUs
®  TOJIBKO (haiiibl
®  TOJIbKO THUIePTeKCT
*  BH/e0U300paKeHuUs
® CooO11eHust ¥ TIpUIoKeHHbIe (aiiibl

Bomnpoc Ne2: BIOS - 3710 ...
® urpoBasi IporpaMmma
® uanoroBasi 0000UKa
e (a3oBas CMCTeMa BBO/a-BbIBO/IA
® KOMaH/HbIU f3bIK OMepalOHHON CUCTEMBI

Bompoc Ne3: Kakne komanasl DOS Ha3bIBarOTCS BHEITHUMU?
® KOMaH/ibl, TIpeJHa3HaueHHbIe TOJIBKO Ji7ist pabO0ThI C TieprdepruitHBIME YCTPOMCTBAMU
®  KOMaH/bl, XpaHsIIUecs Ha IUCKe U BbI3bIBaeMbIe 110 Mepe HeoOX0IUMOCTH
® BCe KOMaH/bl, KOTOpble MOKHO peasr30BaTh ¢ omMoIso DOS

Bomnpoc Ne4: Kakue (pyHKIMY BBINO/IHSET porpaMma command.com?
e oOpabaTtbiBaeT KOMaH/ibl, BBOJUMbIE 110JIb30BaTe/IeM
®  XpaHWT BCe KOMaH/Ibl OTTePaljiOHHON CHUCTeMbI
e oOpabaTtbiBaeT KOMaH/ibl ¥ TIPOrPaMMBbI, BBITIO/THsSIEMbIe TIPY KaXK/[OM 3aIlyCKe KOMIbIoTepa

Bompoc Ne5: ITporpammMHoe obecrieueHue [euTcs Ha... (B 3ToM Bompoce HeCKOIbKO BapHAHTOB
OTBeETa)

e IlpukagHoe

e CucremHoe

e NHcTpymeHTanbHOE

e KowmrbsroTepHoe

e IIpoueccopHoe

Bonpoc Ne6: Uto Takoe 6ydep obmeHa?
e CnenuanbHast 06/1aCTh MaMsITH KOMITbIOTEPA B KOTOPOM BPEMEHHO XPaHUTCsI MH(OpMaIus.
e CneuuanbHasi 001aCTh MOHUTOPA B KOTOPOU BPEMEHHO XpaHUTCsI MHPOpMaLusl.
e JKecTkuii IUCK.
e OTO crieljiasbHasi MaMsATh KOMITbIOTEPa KOTOPYIO Heflb3sl CTepeTh

2. Bompoc Ne7: KomribtoTep, MOAK/IFOUEHHBIN K IHTepHeT, 00s13aTe/IbHO UMeeT
e [P-agpec

¢  Web-cepBep

* nomarrHior Web-cTpanuily

® [JOMEHHOe UMS

® TUIMEepPTeKCTOBbIM pelaKTop

Bonpoc Ne8:fpbIK - 370 ...
® Konus ¢aiina, Ianky Wi IporpaMMel
®  MPEKTOpUs
* rpaduueckoe uzobpakeHue ¢aiina, Mankyd UM MporpaMmbl
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® [epeMelljeHHbIN (ali/, narnka Uiv nporpaMma

Bonpoc Ne9: Kakoii nporiecc 1o3BosisieT 3anycbiBaTh (aiiibl B KJ1acTepsbl, 10C/Ie0BaTe/IbHO UAYL1e
Jpyr 3a Apyrom?

* (opmarvpoBaHue

* (pparMeHTaLUs

* nedparmMeHTaLys

® yCTaHOBKa jJipaliBepa

Bomnpoc Ne10: KomMmrnbroTepHble UTPbl OTHOCSTCA K. . .
* npukaagHoe [10
¢ cucremHoe I10
®  CUCTeMbI MPOrPaMMHUPOBAHUS

Bomnpoc Nell: fIp/bIK - 370 ...
e konwus datisa, ManKyd Wiv NporpaMMbl
®  UpeKTOpUs
¢ rpaduueckoe u3obparkeHue ¢aiiia, ManKkyu I TIPOrPaMMbI
* epeMmelleHHbIN (alin, Nanka Wid mporpaMMa

Bonpoc Ne12: TIporpamMmmel, KOTOpble 00ecrieunBaroT yrpas/ieHre paboToii BHelTHUX ycTpoicTs TTK
W coryiacoBaHe MH(OPMaLIMOHHOTO 0OMeHa € JPyTUMU YCTPOWCTBAMH, a TaK)Ke TTO3BOJISIOT
MIPOM3BOJUTH HACTPOKKY HEKOTODPBIX [TapaMeTPOB YCTPOMCTB, Ha3bIBAKOTCH. ..

®  OrnepalyOHHbIE CUCTEMBI

®  YTWIWTHI
® pauBephl
e BIOS

Bomnpoc Ne13: OnekrpoHHas Tabsuija — 3T0:
1) mpunoxxeHue, xpaHsitiee U obpabaTeiBarolliee JaHHbIE B TIPSMOYTO/IbHBIX TabMUIjaX U
ripeJjHa3HaueHHOe JI/Isi aBTOMAaTH3al[ui PacyeToB
2) mporpaMMHbIe Cpe/ICTBa, OCYILeCTBISFOIUe TOMCK MHPOpMaL[u1
3) npunoKeHue, rpeiHa3HaueHHoe i cOopa, XpaHeHus, 00pab0TKU U repegaur UH(GOPMaLUU
4) mpunoXxeHye, rpejHa3HauUeHHOE /1711 Habopa U meyaTy TabJuni]

Bomnpoc Nel4: [TaHa Tabsuiia:

2 2 s
S| 2| B| 2 £
damunmusa uma = oM e = | =k
(<] = = > 3 \C
AR
S @)
1 2 13| 4 5 6
Bobpos Uropb 5|1 4| 3 12 4,0
['opopunos 4 5 4 13 4,3
AHppen
JloceBa Onbra 4 5 4 13 4,3
OpexoBa TaTrbsiHa 3 5 5 13 4.3
OpnoBa AHHa 3 2 0 5 1,7
Omnpesenute, Kakue CTOJOLBI OYyT BEIUMC/ISIEMBIMHU:
1)5,6
2)2,3,4

29



3)1,2,3,4
4) HeT BbIUNCJIIEMBIX CTOJIOIIOB

Bomnpoc Nel5: Kakasi hopmyra cofepKuT omoKy?
1) =H9*3
2) =56*1,609/54
3) =7A1+1
4) =1/(1-F3*2+F5/3)
5) HeT ommboK

Bonpoc Ne16: B siueliky BBesieHbl cuMmBo/bl =A1+B1. Kak Excel Bocipumer 5Ty ungopmaruto?
1) ommibka
2) dbopmyna
3) TekcT
4) yucno

Bonpoc Nel7: VI3meHeHre BUJja JIOKyMeHTa, 0e3 M3MeHeHus1 ero CofiepyKaHus 3To- ...?
1) PegakTipoBaHue
2) ®opmaTtvpoBaHue

Bomnpoc Ne18: K ornepauusim ¢popmatrupoBaHUst ab3atia OTHOCSTCS:
1) BeIpaBHUBaHWeE, MEXXCTPOYHbBIA UHTEPBaJI, 3aJjaHue OTCTyIa

2) HauepTaHue, pa3mep, LIBET, TUI LIpU(Ta

3) y#aneHvue CHMBOJIOB

4) konupoBaHve (parMeHTOB TeKCTa

Bomnpoc Ne19: M3meHeHHne Ccoep/KUMOro JOKyMeHTa 3T0?
1) ®opmarupoBaHue
2) PepakTupoBaHue

Bonpoc Ne20: A63arj — 370!
1) dbparmeHT TeKcTa, 3aKaHUMBAIOLUIICS Ha’KaTeM Ha KiaBuilly Enter
2) TeKCT, HAUMHAIOLUNCS C OTCTYTIA
3) TeKCT, HAUMHAIOIIUICS HECKOJTBKUMHU TPoOeiaMu
4) ofiHa CTpOKa TeKCTa
TunoBoW BapHaHT 3aJjaHUA Ha j1abopaTopHyI0 padoTy

JIabopaTropHas pabora 1.
«Pabora B cpejie oreparjioHHOM crcteMbl Microsoft Windows».

3azmanue 1.0koHHbIM uHTepdeiic Windows.

1.BkmtounTe KoMnbroTep. [Joxaurech 3arpy3ku Windows.

2.Ha PaboueM crosie HaliuTe 3HAUK{ CIlel[da/bHBIX TarloK Moii komrbioTep, Kop3uHa, IlaHens
3azay (cepast osoca ¢ KHOMKo# [Tyck, 0ObIYHO B HIDKHEH uacTH 9KpaHa.).
V3meHeHue pa3MepoB U MECTOII0/I0KEeHUS OKOH.

3.BeinosHuTe Crieyroiye AecTBuUs:

» BOMHBIM I11eJTYKOM JIEBOW KHOIIKY MBILLY OTKpoiTe nanky Moi KommbroTep;

» Haligute 3HaYOK CMCTEMHOrO MEHIO U 3arojIOBOK OKHa;

» MUHHMMU3UPYWUTE OKHO MAarku;

» Ha [lanenu 3aa4 HaliiMTe KHONIKY OKHO MOW KOMITBIOTEp U ONSITh OTKPOUTE €ro;
» yBeJIMubTe OKHO /10 MaKCUMaJIbHOI'O pa3mepa;

» BEDHUTECh K MPEKHEMY pa3Mepy OKHa;
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» 3aKpoiiTe nanky Moil KoMNbIoTep;

4.0TKpoiiTe nanky Moil KOMIbIOTep.Y CTaHOBUTE C TOMOLbI MyHKTa MeHI0 Bud mpezcTaBieHye
CO/ZIepP’KMMOT0 TarKy B BU/je TabUL{bL.

5.M3meHuTe pa3mMep okHa MOM KOMIIBIOTEP C IOMOILBIO:

» MBILLIY Y TPAHULIbI OKHa;

P CUCTEMHOI'0 MEHIO M KjaBhaTyphl. [lepexos B CMCTeMHOe MEHIO MOXKHO OCYILeCTBUTD : IeTYKOM
MBIILIM Ha 3HAUKe B BepxXHeM  JIeBOM YIJly OKHa WIM C IIOMOLIbK) COYeTaHWs KJIaBUILI
ALT+npo6en.CauenaiiTe OKHO MaJeHbKHUM.

6.ITpocmoTpuTe MH(bOPMaLIO, He YMeLIaIolyIoCcs B OKHe, UCII0/Ib3Ysl CeJyIole CloCco0bl: TMHUN
npokpyTKU U OeryHok; knaBum END,HOME,CTRL+END, CTRL+HOME ( mipu ncrnonb30BaHAU
NOC/IeIHUX COUYeTaHUI He MPOMCXO/UT BblZle/IeHUs] COOTBETCTBYIOLLEro 00beKTa Mo/iCBETKOM).

7 IlepemectuTe OKHO MoV KOMIIBIOTED B NPaBbIM HIKHUM YIroJl 3KpaHa. [l u3MeHeHUs M0JI0’KeHUs
OKHAa YCTaHOBUTEe KypCOP MBIIIU Ha 3ar0JIOBOK OKHA U, Ha)KaB JIeBYI0 KHOIIKY, IlepeTaljuTe B Hy)KHOe
MecTo. I3meHuTe ero pasmep.

N3MEHEHWE BUIA OKOH.

8.Mcronb3yss KOMaHAb! IyHKTa MeHIO Bup B okHe MoOM KOMITBIOTep, OTK/IFOUMTE M YCTAaHOBUTE
CTPOKY COCTOSIHMSI M H300pakeHue IlaHenu WMHCTPyMeHTOB. V3MeHuTe pasmep OKHa Tak, 4UTOObI
BU/IHBI ObUT BCE@ MHCTPYMEHTHI.

9.C nomornpto ITaHen MHCTPYMEHTOB 3a/jaiiTe rpe/icTaB/ieHle 0ObeKTOB B OKHE B BUJle:

2) KpYITHBIX 3HAUKOB; 2)MeJIKUX 3HAUKOB; 3) Tab/MLIbI; 4)CITHCKa.

YIHOPAJOYEBAHUME OKOH O ITEPEK/IFOYEHWE MEX Y HUMMN.

10.OtkpoiiTe (B AomomHeHWe K OKHY Moii KomrbioTep) nanky Kop3uHa u erje Kakyro-mu6o,
NpUCYTCTBYOLIYI0 Ha PaboueMm cTose. EcTecTBeHHO, OKHO aKTHBHBIX 3a/iau repekporoTcs . Ha
[Tanenu 3a/ja4 pa3MeCTATCST KHOIIKM BCeX OTKPBITBIX OKOH./]/1s1 MepeK/IroueHus U3 OKHa B OKHO
11leJIKHUTe Ha HY>KHOU KHoTIKe [TaHenu 3aau. [lepekmtounteck nocsiefoBaTe/bHO: Mol KOMITBIOTED-
Kopsuna-Cregyrolye narku.

11YnopsiounTe Bce OTKpBITble OKHA KacKaJOM, 3aTeM BepTHKa/IbHOM I0JI0COW U FOPU30HTAaTbHOU
Mo3saukou. OTMeHHTe YyNOpPs0YMBaHKe, WCII0/Ib30BaB IYHKT KOHTEKCTHOro MeHro Ilanenn 3azmau
OTMeHUTb OKHa PSAZIOM.

12.CBeprwHTe BCce OKHA, BEIOpPAB M3 KOHTEKCTHOTO MeHIO MyHKT CBepHYTh BCe OKHa.

13. He pa3BopauuBasi, 3aKpoWTe BCe OTKpbITble OKHA, BbI3BaB Ha KHOMNKE KaKO0r0 C NOMOILLIO
KomOuHarvu Kinapuin ALT+F4.

14.Haiigute Ha IlaHenu 3azjau crucTeMHble Yachkl U MHAMKATOP pacKiafku KiaaBuatypel. [logseaure K
HUM KypCOP MBILLIY ¥ [IPOYMTANTe BCIILIBAKOLIYIO MTO/ICKA3KY.

15.[1Ba)K/ib! 1IjeJIKHYB Ha yacax , [IOCMOTpUTe AUa/JOroBOe OKHAa C YacaMU U KajleHjapeM, a Takxke
BO3MOXXHOCTH YCTaHOBJIEHUS YaCOBBIX M0SICOB M KOPPEKTUPOBKU BPEMEHU U [|aThl.

16. [le/r4yoK Ha MHAUKATOPe PacK/IaKy K/IaBUaTyphl [I03BOJIUT BaM Y3HaTb, Ha KAKUX s13bIKaX MOXXHO
reyaTb TeKCT (PyCCKMM , aHI/MMcKui). [lepekmountech Takke C OJHOTO Ha [PYrod C MOMOILBIO
k1aBuaTypsl ( KombuHaius ALT+SHIFT uwmm CTRL+SHIFT).

17 Beliigute u3 Windows uyepes I'1aBHOe MeH}o:

» yKakuTe KHOTKY Ilyck-3aBepiiieHre paboThl;

» BeiOeprTe BBIKTIOUMTbL KOMITBIOTED, [JOXKAUTEeCh coo0ujeHusi «Termepb mMUTaHWe KOMITBbIOTEpA
MOJKHO OTK/IFOUUTb»;

» BBIK/IFOUMTE [TMTaHHe KOMITbIOTepa.

JlabopaTopHasi padota 3.
PaboTa ¢ markamu ¥ (haiisiaMu C IIOMOIIBbI0 OCHOBHOTO MEHIO U TIaHe/TM UHCTPYMEHTOB.

Pabora c mankamu 1 ¢aiisiaMu 1ocpeCcTBOM TarKu MO KOMIIBIOTED.

1.» B nanke Moii KommibloTep OTKpoiTe pabounii auck. Co3paiiTe nmanky [JoKyMeHTbI KOMaHZOM
Mero-Co3szate-Ilanka.

» B Heli co3paiiTe nanky ['padyika 1 TeKCTbl € MOMOILLBIO KOHTEKCTHOTO MEHIO.

» B nanke TekcTsl co3ganTe emje nse nanky: [Ipukass! u [1oroBopsl.
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» B nanke [JoroBopsl Co3paiiTe TeKCTOBOM JOKyMeHT ((aiin) c uMeHeM «loroBop 1»: daiin-
Co3patb_TeKCTOBOM JOKYMEHT.
» /IBOIHBIM I1[e/TYKOM Ha 3HauKe JOKyMeHTa BbI30BUTe 0OpabaThiBatolliee TeKCTOBbIE JOKYMEHThI
nipusioykeHre BokHOT U BBeAUTe TEKCT, COAep Kalliuii AaTy. (paMuirio, HoMep TPYIIIIbI.
» CoxpanuTte AokyMmeHT (Paiin-CoxpaHUTh), 3akpoliTe riporpammy biokHoT (Palin-Beixon).
2.BeInoHATe NIepexo/ibl C OJHOTO YPOBHS MAaroK Ha IPyroi ¢ MoMouibio ITaHe i MHCTPYMeHTOB:
» [lepeiifuTe B nanky TeKCThbI C MOMOLIbI0 KHONKY BBepx .V3MeHHTe BH/, OKHA ManKy C IOMOILBIO
KHOTIKYM By Ha Tabmmity.
» [lepetiuTe B nanky JOoKyMeHTHI, I[eJIKHYB MBILIBIO B it060M MecTe OTKpBITOM Manku TeKCThI.
» BepHutecs B nanky [1orosopsi.

[MIMMEPEMEIIEHWE U KOIIMPOBAHUE JOKYMEHTOB.

3.Ilepemectute fokymeHT [loroBop 1 B manky [Iprkaser yepe3 Pabouwnii cTom:

» MBIIIBIO MepeTaliuTe J0KyMeHT Ha Pabouuii cTot;

» reperuTe B OKHO NamnKu TeKCThI;

» yCTaHOBUTE OKHO TakK, UT0ObI ObUT BUZIEH 3HAUOK Marnku [1oroBopkl;

» oTKpoMTe narky /loroBopsl.

4.Co3patite Koruio ¢aiiia [Jororopsl 1 B 3TOM e Tarke rmof umeHeM JloroBop 2, UCIosis3ys 0ydep
nbmeHa.

P MBILIBIO YKa)KUTe 3HAUOK JJOKyMeHTa [lorosop 1;

» BoInoiHUTe KoMaHAy [IpaBka —Konuposarts, 3atem IIpaBka BcraBuTs.

» reperMeHyMTe KOIHI0 JOKYMEeHTa.

5.Co3paiite konuto (aiina Jorosop 1 B 3T0il manke nof uMeHeM [loroBop 3 € MOMOLLbIO KHOMOK
[Tanenu uHCcTpyMeHTOB KomupoBaTh, BcTaBuTbh. Ypaanute daiin KHomkow YjanuTh Ha IlaHenu
VHCTPYMEHTOB.

6.0TpenakTupyiiTe nokyMeHT [oroBop 2 c momoinbto briokHOTa, f06aBuB CTpoKy: «CoCTaBuWII:
WBanos I1.A.» Breiiigute 13 biokHOTa.

7. Cxorupy#iTe [JoroBop 2 u3 nanku [Ipukasel B nanky JJoroBopsl Takum o6pa3om:

» reperuTe B Marnky TeKCThl;

» YCTAaHOBUTE PEe)KUM OTKPBIBaHUS /151 K&XKA0M Nanky otenbHoro okHa (Cepuc-CBoiiCcTBa Markuy B
OZJHOM M TOM JKe OKHe);

» OTKpo#iTe OKHO Manku TeKCThl U pa3mMecTuTe ero 6e3 repekpeITus C manku [1pukasbr;

» nipu Haxxato kinaBuile CTRL mblubto nepetamyte ¢aiin loroBop 2 Ha 3HauOK Manku [JoroBopbl
B OKHe Iarku TekcTsl;

» OTKpOWiTe OKHO Manky JloroBopsl U neperMenyiite aiin Jorosop 2 B Jlorosop 4;

» ckonupyiTe ¢aiin [JoroBop 4 B manky TeKkcTbl, iepemelriasi paiial B OKHO Tarku MpaBoi KHOIKOM
MBIIIA. B KOHTEKCTHOM MeHI0 yKakuTe Kornuposars.

Ilepeuenb mem pegpepamos

AnmaparHoe obecrieuenue I1K.

OcHoBHble xapakTepucTyky [1K v npuHLuIbI ero Boibopa.

VicTopust pa3BUTHS BBIYMC/IATEIBHOM TEXHUKU.

TenzieHLMY pa3BUTUS BbIYUC/IUTE/IBHBIX CUCTEM.

[Tepudepuiinble ycTpoiicTBa BBO/la-BbIBO/A.

BHyTpeHHee yCTpONCTBO cucTeMHOro 6s10Ka.

Opranusanus namary B [1K.

BHemnss namars I1K: knaccugukaiys, xapakTepUCTUKH.

OrneparpionHasi cuctema Microsoft Windows. O6macThb ee mpruMeHeHHs ¥ BO3MOKHOCTH.
. CeTeBble BO3MOXHOCTH Windows.
. Pabora c ¢aiinamu 1 mankamu B Windows.
. @aiinoBele cucreMsl Windows.
. TexctoBsiii porieccop Word. Ero ncrnosnb3oBaHre B poecCUOHaNIbHON [eaTebHOCTH.
. Makpocsl B TeKCTOBOM npoLieccope Word.
. Ctryi 1 11ab10HBI B TEKCTOBOM Tporjeccope Word.
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16. DnexTpoHHble Tabuipl Excel. MIx ncnonb3oBaHye B pogeCCUOHATBHOM [ieaTe/IbHOCTH.

17. Vicionb3oBanue Microsoft Excel B MapkeTHHTOBOM ieTebHOCTH.

18. CTpyKTypa ¥ ()yHKLMOHa/IbHAasl OpraHu3aLs JIOKaIbHbIX CeTeu.

19. Internet 1 ero BO3MOXHOCTH.

20. ndopmaimonHbie ycayru Internet.

21. Vicnonb3oBaHue pecypcoB Internet B npocecCOHaNBHOM /1eATeIbHOCTH.

22. World Wide Web — "BcemupHas nayTvHa".

23. IlepcniekTHBBI pa3BUTUA CeTH Internet.

24. IlpuMeHeHWe aBTOMaTU3UPOBAHHBIX WH(POPMALMOHHBIX CHUCTEM B IpodecCUOHaIbHON
pabore.

25. Ucrionb3oBaHue MH(OPMALIMOHHBIX TEXHOIOTHH B podeccrioHanbHON paboTe.

IlepeyeHb KOHTPO/IBHBIX BONPOCOB /ISl MOATOTOBKH K HTOrOBOM aTTeCTaliMy 10 AUCLUIINHE
1. Curnasibl ¥ JaHHbIe.

2. JlaHHBIe U METO/BbI.

3. ITonsTHe 06 MHbOpMaLUH.

4. [lnanekTryeckoe eJUHCTBO JJaHHbIX U MeTO/I0B B MH()OPMALIMOHHOM I1poLiecce.

. Hocurenu naHHbIX.

. KogupoBaHue faHHBIX ABOUYHBIM KOZOM.

. KogupoBanue 11e/1bIxX U 1eMCTBUTE/BHBIX YMCeJI.

. KogupoBaHue TeKCTOBBIX JJAHHBIX.

. OCHOBHBIE CTPYKTYPBI [JaHHBIX.

10. EfuHULBI ITpe/iCTaB/IeHUs JaHHBbIX.

11. TTonsiTus 0 (paiisIoBOM CTPYKTYpe

12. CpoiicTBa nH(OpPMaIUH.

13. Crioco6s1 nipesicTaB/ieHyst HHGOpPMAaLMK B KOMITbIOTepax. EuHUIBI 13MepeHust UH(OPMAaLH.
14. I1amMATE NepCOHA/ILHOI'O KOMITbIOTepa: OllepaTUBHast [1aMsTh, IIOCTOSIHHAS [1aMATh, JUCKOBAst
NaMsITh.

15. YcrpoiicTBa BBOZIa/BBIBOA: K/IaBUATYPa, AUCIUIEH, MAHUITY/IATOP «MBILLIb», IPUHTEpP, CKaHep,
MOJIeM, CeTeBOM KOHTPOJIep, YCTPOUCTBAa MyJ/IbTUMe ua.

16. Knaccudukaiys 1 Ha3HaueHUe IIPOrpaMMHOro obecrieyeHust KOMITbIOTepa.

17. TloHsiTUe ornepaLOHHON cucTeMbl. HasHaueHWe ¥ OCHOBHBIe (DYHKIMU OTepalliOHHON CUCTEMBI.
18. OnepauyionHble cucteMbl ceMeiictBa Windows. OCHOBHBIe OT/IMUMS OIlePaLjMOHHBIX CUCTEM
Windows XP, Windows 7.

19. OnepalvoHHbIe CUCTeMbI ceMeicTBa Linux.

20. IIporpamma c>xatusi UH(OpMaLUH.

21. Boruuciienus B nmporpamme Excel.

22. Pabora c grarpaMmoi u ee (hopMaTUpOBaHUeE.

23. OUIBTPBI U COPTUPOBKA.

24. OCHOBHBI€ 3Tarbl MPOEKTUPOBaHUsI 0a3bl JAHHBIX.

25. Co3paHue 6a3bl JAHHBIX.

26. VlndopmaloHHbIe MPOLecChI.

27. MeTtopp! K1acCU(pUKaLIMA KOMITbIOTEPOB.

28. CocTaB BBIYUC/IUTE/IEHOU CUCTEMBI.

29. ba3oBas anmnapartHas KOH(Urypauusl.

30. CucTeMsbl pacIioyoyKeHHble Ha MaTepPUHCKOM I1aTe.

31. IlepucepuiiHble yCTPOMCTBA NIEPCOHAIBHOTO KOMITbIOTEPA.

32. Opranusauys (aitioBol CUCTEMBI.

33. ObecrieyeHne B3aUMOJIEHCTBYS C anrapaTHbIM obecrieyeHueM.

34. OcHoBHBIe 0OBEKTHI ¥ TIPHEMBI YTIPaBJ/IeHMSI.

35. CranzapTHble NPUK/IaZHble TIPOrPaMMBI.

36. KoMIbloTepHbIe CeTH.

37. Pabota c mporpamMmmoii MIHTepHeT.

38. Co3jaHure TeKCTOBbIX JJOKYMEHTOB.
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39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.

Co3paHre KOMIIEKCHBIX TeKCTOBBIX JOKYMEHTOB.
O6paboTKa JaHHBIX CPeICTBAMH 3/IEKTPOHHBIX TaOJIHLI.
OcHoBHbIe TIOHATUS 0a3bl JaHHBIX.
[TpoekTupoBaHue 6a3 JaHHBIX.

Mopenu onucanus 6a3 JaHHBIX.

Cny>x0b1 VIHTEpHeT.

KoMmrbroTepHble BUPYChI.

3amumra uHpopmaiuu B VIHTepHere.
Anropurmusausl.

IIporpammupoBaHue.

OcCHOBBI Ipe/icTaB/IeHUs TpapUUecKrX JaHHbIX.
Jlornueckye OCHOBBI KOMITBIOTEPA.

Pabouast mporpaMma auciuruiiHbl « AHGOpMaTHKa» COCTaBleHa B COOTBETCTBUM C TPeOOBaHUSIMU
®I'OC BO 1o Hampasisenuto moArotoBku 46.03.01. Wcropus, yTBEp)XAEHHOTO MNPUKAa30M
MunucrepcTBa o6pa3zoBanus v Hayku Poccuiickoit @epeparuu ot «08» okTsibpst 2020 1. Ne 1291

[Tporpammy coctaBuiI: CT. Tipenofl. Kageapsl MCuT, / AsneBa XK.X../

[Tporpamma ofobpena Ha 3aceannu Kadeapsl «VIHPOpMaIMOHHbBIE CUCTEMBI ¥ TEXHOJIOTUN»

ITporokon Ne 6 ot «3 » _mapra 2025 roza

[Tporpamma ofjo6peHa YueOHO-MeTOAMUECKHUM COBETOM HCTOPUUECKOro (aKy/ibTeTa/WHCTUTYTa

ITpotokon Ne 7 oT « 7 » _mapra 2025 roza
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