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1. Ileau ocBOEHHUS THCIUNINHBI

Ilenpto ocBoenmst mucruiuinHbl (Moayist) B1.0.17  JlokymeHTanmoHHOe oOecreueHue

VIPABJIECHUS ABISIETCS TPHOOpPETEHHWE CTYyICHTAMH TEOPETUYeCKMX W TPAKTUYECKHX 3HAHUH K
0(OPMIIEHHUIO U COCTABIICHHIO OPTaHN3aMOHHO-PACTIOPSIIUTENBHBIX JOKYMEHTOB Kak 0a30BOMY TpoIleccy B

pealm3anny BceX YIpaBIeHIECKUX (yHKITHA.

3agaum:

® [I03HAKOMHTHb CTYJCHTOB C CHCTEMOH COBPEMEHHOI'O0 TOCYIAapCTBEHHOIO pPETyJIUPOBAHUS
JIEJIOTIPOU3BOICTBA;

®  U3yYUTHh OCOOEHHOCTH O(hOPMIICHHS PA3IMIHBIX BHIOB TJOKYMEHTOB JIEJIOBOTO OOIIEHMS.

e BBEIPA0OTATh MPAKTHYECKHE HABBIKU I OQOPMIICHHS OPTaHU3AIMOHHO - PaCHOPSAUTEITHHBIX
JIOKYMEHTOB W HAIFICAHUS JIETIOBBIX ITHCEM

2. Mecto nucuunjuibl B ctpykrype OIIOII 6akanaBpuara

Hucuummuaa b1.0.17

«JIoOKyMEeHTalIMOHHOE obecrieueHue YIIpaBJICHHUA»» OTHOCHUTCA K

JTUCIUILIMHAM o0s3aTenbHoN yacTu broka 1 yuebHoro miana.

B cooTBeTcTBHU C y‘Ie6HBIM IIJIaHOM IIE€PHUOJ O6y‘IeHI/IH 10 AMCLHHUIIIIMHE — 5-i CCMCCTP.

Jucnumimna «JlokyMeHTalmoHHOe 00ecrieueHue U AEJI0NPOU3BOICTBO B TOCYIapPCTBEHHOM U

MYHHULIMIIAJIBHOM YIIPAaBJIEHUHW» B CHIy 3aHuMaeMoro e Mecra B ®I'OC BO, OIIOIlI BO u
y4eOHOM IUIaHe 110 HampaBieHuto noaArotoBkd 38.03.02 MeHeKMEHT npernonaraeT B3auMOCBs3b
C IpYTMMH M3y4aeMbIMH JUCLUIUIMHAMHU.

B kayecTBe «BXOJHBIX» 3HAHHMHM JUCHMIUIMHBI «/{OKYMEHTAIIMOHHOE obecnieucHue

YIPAaBJICHUA» HUCIHOJB3YIOTCA 3HAHUA W YMCHHA, ITOJYUCHHBLIC O6yLIaIOH_[I/IMI/ICSI pu MU3Yy4YCHHUU

JUCHUILIMH BBenenue B npO(I)eccmo, HepCOHaHLHLIﬁ MCHCIPKMCHT.

JucuuniamHa
NPEAUIECTBYIOMIEN MPU M3YyYCHUM JUCUMIUIMH Teopus oOpraHu3alvi,

«JJOKYMEHTAIIMOHHOE

obecneuenue

YIIPpABJICHU >

MOXKET ABJIATHCA

YIpaBJICHUYCCKHUX peH.IeHHfI, I[GJ'IOBBIC KOMMYHUKAIIUH.

3. Pe3yabTaThl

0CBOCHUA

o0ecreYyeHue ViipaBJeHUu s

JUCIUININHDI

(Moxyis)

Metoasl IIPUHATHUA

b1.0.17 «/IoOKYMEHTAITHOHHOE

HpOLICCC HU3YUCHUA OUCHUIUVIMHBI HAIlPpaBJICH Ha (I)OpMHpOBaHI/Ie 9JICMCHTOB CJICAYIOIIUX

komneTeHnuil B cootBercTBUU ¢ ®I'OC BO 1o naHHOMY HanpaBJICHHIO:

KOMMYHUKAIIUIO B
YCTHOM Y MUCHbMEHHOU
dbopmax Ha
roCyJapCTBEHHOM
s3pIKe Poccuiickoit

KOMMYHHUKATUBHO MPUEMIIEMbIE
CTHJIb M CPEJICTBA
B3aMMOJICHCTBHSA B OOIIICHUM C
JIEJIOBBIMU MTapTHEPAMH

Kon HaumenoBanue WNHpaukaTop AOCTUKEHUS B pesynbrare ocBoeHUs
KOMITETCHITHH KOMITETCHITIH KOMIIETCHITIH JTUCITATITUHBI 00yYaOIIANCS
(3axpenniennulil 3a OUCYUNIUHOL) OJKEH:
VK-4 Cnocoben YK-4.11-1. Boioupaet Ha M-1.3-1. 3naeT HOpMBI YCTHOU
OCYIICCTBIISTH roCy1apCTBEHHOM s13bIke PO 1 peun, IpUHATHIE B
ACTIOBYIO WHOCTPAHHOM(-BIX) SI3BIKAX npodeccHoHaNBHOM cpeie

1-1.Y-1. Ymeer BoIOUpaTh
CTHJIb OOIIIEHUS HA
FOCYIapCTBEHHOM si3bIke PD
1 THOCTPAHHOM SI3bIKE

MPUMCHUTCIIBHO K CUTYyalluH




denepanuu u
WHOCTPaHHOM(BIX)
sI3BIKe(ax)

B3alUMOJICUCTBU

YK-4.1-2. Beget aenoByto
MEePENHCKy Ha TOCYJapCTBEHHOM
si3bike PD 1 nHOCTpaHHOM(-BIX)
SI3BIKAX

-2.3-1. 3HaeT HOpMBI
MACbMEHHOU PEYH, PUHSATHIC
B IIpohecCuoHaNbHOM cperie
N-2.V-1. Ymeer BecTn
NIEJIOBYIO IIEPEIUCKY Ha
rOCYIapCTBEHHOM sI3bIke PO
U/WIH UHOCTPAHHOM f3BIKE

YK-4.1-3. Ucnonb3yeT auaior
JUTSL COTPYIHUYECTBA B
COLIMAIBHON U
npogeccuoHaIbHOI cdepax

-3.Y-1. Bnageer Hopmamu u
MOJICJIIMHU PEYEBOT0
MOBEJICHUS TPUMEHUTEIBHO K
KOHKPETHOM CUTYallUHU
AKaJEeMHYECKOI0 U
npo¢eCcCHOHATHLHOTO
B3aMMOIECHCTBHS

N-3.Y-2. Ymeer BbICTpauBaTh
MOHOJIOT, BECTH JTHAJIOT U
ITOJIMJIOT C COOJIIOACHHEM
HOPM PEUYEBOTO ITHKETA,
ApryMEHTHPOBAHHO
OTCTauBaTh CBOU MO3UILIMHU U
1591 (11

1IK-7

BJIaJieeT HaBbIKAMU
aHanmu3a
uHpOpMaILNHU O
(GYHKIIMOHUPOBAHUU
CHCTEMBI
BHYTPEHHETO
JIOKyMEHTO00O0poTa
OpraHu3aluiy,
BeZieHus 0a3 JaHHbIX
10 PA3JIUYHBIM
nokasaressim U
dbopMupoBaHus
MH(}OPMaLMOHHOTO
obecrnieyeHus
YYaCTHHUKOB
OpraHU3aIMOHHBIX
IPOEKTOB

TIK-7. 1-1. Bnageer 0CHOBHBIMU
METOAaMH, CIIoco0aMu 1
CpEICTBaMU MOJIYUYECHUS
XpaHeHHUs, TepepadboTKu
nH(popMaluy, HaBbIKaMH paboThI
C KOMIIBIOTEPOM KaK CPEICTBOM
yrpaBieHus: H”HpopMauei

11-1.3-1. 3HaTh OCHOBHBIE
HOpPMAaTUBHBIE U
METOMYECKHE JTOKYMEHThI
M0 JIOKyMEHTAIIHOHHOMY
00ECIEYEeHUIO
yIIpaBJI€HYECKON
NesITeIbHOCTH;

11-1.V-1 ymeer paboraTsb ¢
nHpopMaLueil B r1o0anbHbIX
KOMITbIOTEPHBIX CETAX U
KOPITOPAaTHUBHBIX
MH(POPMALIMOHHBIX CUCTEMAX

H-1.Y-2 Bnageer MeTogaMu
YIIpaBJICHUS IPOEKTaMU U
TOTOBHOCTBIO K UX
[peaTn3anyu C
HCITOIb30BAHUEM
COBPEMEHHOTO MPOrPAMMHOT0

4. CTpyKkTypa H colepxaHue JucHMIUIMHBL (Moayas) B1.0.17 «J/lokyMeHTanMoOHHOE
o0ecrnieyeHUe YIIPaBJaCHU»

4.1. CTpyKTypa JUCHUNIHHBI (MOXYJIAA)

OO0mmas TpyA0eMKOCTh JUCIIUTUIMHBI COCTABIISIET 4  3aveTHBIX equHuL, 144

YJacoB.




Ne Bujibl yueoHoii paGoThl, BKJIKOYAsI DopMBI TEKYIIET0 KOHTPOJISA
n/n CaMOCTOSITEJILHYIO PAaGOTy CTY/I€HTOB H ycnieBaeMocTH (1o Hedensam
TPYA0EMKOCTH (B Yacax) cemecmpa)
KonTtaktHas padora| CamocTosiTeqibHA ®opMa npPOMeKYTOUHOI
sl padoTa aTrrectanuu (no cemecmpam)
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1. Tema 1. lokymentupoBanue |10 | 6 |4 4 7
YIIPaBJIECHYECKON
JIeATEIBHOCTU
2. Tema 2. Knaccudukamus 8 |4 |4 4 7
JIOKYMEHTOB M HOpPMAaTHBHBIC
MaTepuasbl o
JTOKYMEHTUPOBAHUIO Y /[
3. Tema 3. PexBU3UTHI 1418 |6 6 7
opULHATBHBIX TOKYMEHTOB H
npaBuiia ux opopmiIeHUs
4. Tema 4. Buabl 01aHKOB U 8 |4 |4 4 7
TpeOOBaHUS K HUM
5. Tema 5. [IpaBuna opopmuenus| 12 | 6 | 6 6 7
OCHOBHBIX BHJIOB JIOKYMEHTOB
OPJ1
6. Tema 6. DopmMupoBaHue U 8 |4 |4 4 7
BeJIEHUE JOKYMEHTO000poTa B
OpraHu3aluuu
7. Tema 7. Opranuzanus 8 |4 |4 5 7
OIEPaTUBHOTO XPAHEHHUS
JTOKYMEHTOB
K cOB8dA a60ma npoexkm
374 V4 p
Ilooeomoska K dK3ameny 27 27
OO0mas TpyI0eMKOCTh, B yacax 144 36 | 32 76 27 | 49 IIpomesxyTouHast arTecTauus
dopma
3auer
3auer ¢ OLUEHKOM
DK3aMeH 27

4.2. Conep:xkanue aucuumimabl (Moayasi) B1.0.17 «/lokyMeHTallHOHHOE o0ecnieyeHHe

YIIpaABJICHUS




HaumenoBanue TeMbI

Ne Coaeprxanue Tembl (pasaesa
(pasnesa) P (P )
1 2 3
Tema 1. Hctopus nenonpoussoacrsa B Poccun. IIpenmer, conepxxanue u
JlokymeHTHpOBaHHE 3agauun Kypca. [JJokymentupoBanue. OCHOBHBIE IOHATHS U ONIPEACIICHHUS:
YUPaBJICHYCCKON JIOKYMEHT, JIeJIONPOM3BOICTBO, JOKYMEHTALHOHHOE 0OecIIeueH e
1 NeATEebHOCTH
: yIpaBICHUS, TOKYMEHTOOOOPOT, PEKBU3UTHI. JJOKyMeHT U uHpopmManus.
®dopmynsap nokymenta. FOpuanueckas cuia 1okyMeHTa. Bua nokymenra.
Cucrema JOKyMeHTalUUU. YHU(DUKALUSA U CTAHAAPTU3ALUS IOKYMEHTOB.
Tema 2. Knaccudukanus | Bugsr mokymeHToB U ux kinaccudukanus. Llens knaccudukanuu. 1o
AOKYMEHTOB U HaWMEHOBAHHUIO, TI0 CIIOCO0Y (PUKCAINH, IO CTEIIEHU CJI0KHOCTH, TI0
HOPMATHBHBIC CTENEHH IIACHOCTH, 110 IOPHAMYECKOH CHIIE, TI0 IPOUCXOKIEHUIO, 110
2. | MaTepHabl 1Mo
CpOKax XpaHeHHS.
JOKYMEHTUPOBAaHUIO Y /] .
HopmartuBHbie MaTepyabl 1o JOKyMEHTUPOBAHUIO YIIPABICHYECKOM
JEeATENFHOCTH. 3aKOHOAATENbHOE PETYIMPOBAHIE JIETIONPOU3BOICTBRA.
Tema 3. PexkBU3UTHI 30 OCHOBHBIX PEKBU3UTOB O(DUIIMATIFHBIX TOKYMEHTOB U MPaBUIIa UX
3 oUIHATBHBIX pacrionioskeHus Ha JokymeHnTe. CocTaB 1 paBuia 0QpOpMIICHHS
" | moxymeHTOB U mpaBuiia | pekBu3uTOB AoKyMeHTOB. [OCT P 7.0.97 — 2016. TpebGoBanus
ux oopmiIeHHS oopmiennto pekBU3NTOB. CXEMBI PacIioIOKEHHUS] PEKBU3HUTOB.
Tema 4. Buasl 6n1ankoB | @opmartel Oymaru u nossi. bianku 1oKyMeHTOB U UX BUbL. OOmuit
4. |u TpeOOBaHUS K HUM 6nank. bnank nmucema. briank KOHKpeTHOTo BHIa JOKyMeHTa. branku Ha
JBYX sI3bIKax. PEKBU3UTHI, KOTOpPbIE JOJKHBI UCIIOJIB30BATHCS IPU
M3TOTOBJIEHUH OJIAaHKOB JIOKYMEHTOB.
Tema 5. [IpaBuna OO6u1re TpeboBaHUS K CO3JaHHIO JOKYMEHTOB. CrcTeMa opraHu3alMoHHO-
5 0(pOpMIIEHHSI OCHOBHBIX | paclopsauTeNbHas JoKyMeHTalus. OpraHu3aliOHHbIE JOKYMEHTHI.
" | BunoB nokymentoB OP/] | PacnopsinutensHble JoKyMeHThl. MTHpOpMalmoHHO-CIIpaBOYHBIE
JIOKYMEHTBI.
Tema 6. ®opmupoBanue | OCHOBHBIE ATAIbI JOKYMeHTO0OOpoTa. DOpMBI OpTaHU3AINH
6 U BEJICHUE nenornpousBozcTBa. [IpueM u nepBudHas 00paboTKa BXOASIINX
" | nokymeHToobopoTa B JIOKYMEHTOB. Perucrpanusi 10KyMeHTOB.
OpraHu3aluu
Tema 7. Opranuzamus Homenkinarypa nen. ®opmupoBanue aen. Opranusanys XpaHeHUs
ONEPATUBHOI'O XPAaHEHUS | JOKYMEHTOB. XpaHEHUs JOKYMEHTOB B IIPOLIECCE UX UCIIOJIHEHUS.
7. | 1IOKyMEHTOB XpaHEHUe UCTIOIHEHHBIX JOKYMEHTOB. ['0cy1apcTBEHHBIN apXuB,

MYHUIUNATBHBINA apXxuB. ApxuBHbIH Qoua PO. Obecneuenue
COXPaHHOCTH JJOKYMEHTOB.

5. Oopa3oBaTe/bHbIE TEXHOJIOTHHU

OOGpa3oBaTeabHBIM TIpolleCC MO MUCIMIUIMHE OPTraHW30BaH B (opme ydeOHBIX 3aHATHH

(koHTakTHass paboTa (ayIUTOPHOM M BHEAYIUTOPHON) OOYYAIONMIUXCS C TMperojaBareieM Hu
caMOCTOsTeNIbHass paboTra oOydaromuxcs). Y4eOHbIe 3aHATHS TPEICTaBICHBI CICAYIOIIMMHU

BUaaMH, BKIIHOYasa yqe6HLIe 3aHATHUS, HAIPABJICHHBIC Ha TIMPOBCACHUC TCKYIICTO KOHTPOJIA




yCIICBaCMOCTHU:

e JICKIUU (3aHSTHS JICKIIMOHHOTO THTIA);

[ ] CeMI/IHapBI, HpaKTquCKHe 3aHATUA (3aH$ITI/I$I CeMI/IHapCKOFO TI/IHa);

® T[PYIIOBBLIE KOHCY/IbTALUH;

[ ] I/IHI[I/IBI/II[yaJILHBIC KOHCYJIBTaI_[I/II/I nu HNHBIC y‘-Ie6HBIe 3aHATUA, HpeI[yCManI/IBaIOH.[I/Ie
WHANBUIYAIbHYIO PabOTy IIpernoaaBarens ¢ 00yJaronumcs;

® CcaMOCTOsTENIbHAsI paboTa 00yJarOIIUXCS;

®  3aHATHS MHBIX BHJIOB.
Ha yueOHBIX 3aHATUSX 00YYarOIIHeCs BBITIONHSIOT 3aINIAHUPOBAHHBIC HACTOSIIEH TPOrpaMMOii

OTJIeJIbHBIE BHJIBI YU€OHBIX paboT. YueOHoe 3amanue (paboTa) CUMTACTCS BBHITIOJIHEHHBIM, €CJIM OHO
OLICHEHO MPEIo/1aBaTeseM MOJIOKHUTEIBHO.

B pamkax camocTosiTenbHONH paboThl 00yYaronrecs OCyUIECTBISIOT TEOPETUIECKOE U3YUECHHE
JUCIHUIUIMHBL ¢ Y4ETOM JIGKIIMOHHOTO MaTepuaja, TOTOBATCA K MPAKTHUYECKUM 3aHATHSM,
BBITNOJIHSIOT JOMAIIHEE 33JaHusl, OCYLIECTBIISIFOT IOJrOTOBKY K IPOMEKYTOYHON aTTECTALIUU.
CopepxaHue AUCIMILTAHBI, BUIBI, TEMbI Y4EOHBIX 3aHATUNA M (HOPM KOHTPOJBHBIX MEPOTPUITHN
JUCLIUIUIMHBI PECTABIIEHBI B pa3zeiie 5 HACTOsIIeH nporpaMmsl U (POHIE OLIEHOYHBIX CPEJCTB IO
JUCIUIUINHE.

Texymass arrecranuss no aucuumuimHe (moayiwo). OneHuBaHue oOydaromierocs Ha
3aHATUAX OCYILECTBIISETCS B COOTBETCTBHUH C MOJIOKEHUEM O TEKYIIEH aTTeCTaluyu 00y4aroIuxcs B
YHHUBEPCUTETE.

[To utoram Tekymieil aTrrecranuu, BeAYIIM MpenojaaBareib (JIEKTOP) OCYLIECTBISET OMYCK
oOyuarolerocst K IpoMeXyTO4YHOHN aTTeCcTaluu.

Jlonyck K NPOMe:KYTOYHOH aTTecTalluM MO AUCHHUILUIMHe (Moay.w). OOyuarouuiics
JIOTTYCKaeTcsl K MPOMEXYTOUHOM aTTecTallud MO IUCHUIUIMHE B CIIy4ae BBIIOJHEHUS UM BCEX
3aJJaHUd 1 MEpPONPUATHI, MPETYCMOTPEHHBIX HACTOSMIECH MPOTPAMMON JUCUUILIMHBI B MOJTHOM
o0weme. [IpenoaBarenb UMEET IPABO U3MEHSTH KOJIMYECTBO U COCpKAHUE 3a/1aHUM, BbIIaBa€MBbIX
oOyyaromumMmcs (00yyaroeMycs), UCX0/sl U3 KOHTHHIeHTa (YpPOBHS TOATOTOBIEHHOCTH).

Jonyck oOyuwatomerocss K TNPOMEXYTOYHOH aTTecTalMyd IO JUCHUIUIMHE OCYLIECTBISET
MpenoaaBaTelb, BEAYIIUi ceMUHapcKkue (MMPaKTUIECKHE) 3aHATHS.

OOyuvaronuiics, UMeEIIUNA YydeOHbIe (aKaJeMUYecKue) 3a70DKEHHOCTH (MPOMYCKH Y4eOHBIX
3aHSTHI, HE BBIIOJIHUBIIUHI YCIEIIHO 3a7aHusi(€)) 00s13aH oTpaboTaTh UX B MIOJTHOM OOBEME.

OTpadoTka y4eOHBIX (aKaJeMUYeCKUX) 3210J)KEHHOCTel o qucuunianue (MoayJirw). B
cly4yae Hanu4usi ydeOHOM (akaJeMHUuecKoi) 3aJ0HKEHHOCTH MO JUCIMIUIMHE, O0y4aroluucs
oTpabaTbIBa€T MPONYILIEHHbIE 3aHATUS M  BBHINOJHSIET 3alUIaHUPOBAaHHBIE W BBIJAHHBIE
npernojiaBateneM 3aaaHus. OTpaboTKa MPOBOIUTCS B IMEPUOJ CEMECTPOBOro OOydYeHHs WM B
HEPUO]I CECCUH COTIacHO rpaduKy (pacnUCaHUIO) KOHCYIbTAlUK MpenojaBaTess.

OOyuaronmiics,  NPOMYCTUBIIUHN  JekyuoHmoe  3auamue, 00d3aH  TPEIOCTABUTH
OpenojiaBaTeNto  peepaTuBHbI  KOHCIEKT  COOTBETCTBYIOLIEro  paszjiena  y4yeOHOW u
MOHOTpadUYECcKOM TnTepaTyphbl (OCHOBHON U AOMOJHUTENBHOMN) 10 pacCMaTpUBaeMbIM BOIIPOCaM B
COOTBETCTBUU C HACTOSILENW MPOTPaMMOK.

OOyuaromuiics, MPOMYCTUBIIUNA npakmuyeckoe 3auamue, orpabaTbiBaeT ero B (opme
pedepaTUBHOTO KOHCIIEKTa COOTBETCTBYIOIIETO pasjaenia Yy4eOHOM W MoHOorpaduueckoi
JIUTEpaTyphl (OCHOBHOM M JONOJHMUTEIBHON) MO PACCMaTpPUBAEMBIM HA NPAKMUYECKOM 3AHATUU
BOIIPOCAaM B COOTBETCTBHMHM C HACTOSIIEH MporpamMmMod wuiaum B (opme, MNpemIoKeHHON
npenonaBareneM. Kpome Toro, BBIOMHSET Bce yueOHbIe 3amaHus. Y4eOHOe 3aJaHue CUUTAeTCs
BBITIOJTHEHHBIM, €CJIM OHO OLIEHEHO MTPENOJaBaTeNIeM IOJI0KUTENBHO.

[IperoaBaTens MMEET MPaBO CHU3UTH OaJbHYIO (B TOM YHCIE PEUTHHTOBYIO) OILICHKY



oOyJaroreMycst 3a HEBBITTOJIHEHHOE B CPOK 3a/1aHue (TI0 HEYBAKUTEIBHON IPUYUHE).
IIpomexyTouHass arrecTanMs MO AUCHHUIVIMHE (MOAyJa10). PopMOil IPOMEKYTOUHOMN

aTTeCTalluy 110 ANCHUILIMHE OIIPEACIICH 3K3aMCH.

[TpomexxyTouHas

arrecranus

O6y‘l AIOMIUXCA  OCYLICCTBIIACTCA B

COOTBETCTBUU

IIOJIOKCHUEM O HpOMeH(YTOqHOﬁ arrecrauguu o6yqafoumxc;1 B YHHUBCPCUTETC W OLICHUBACTCA:

peﬁTHHFOBBIX 6aJ'IJ'IOB, Ha3dHa4Yac€MbIX B COOTBETCTBHHU C HpHHfITOﬁ B BY3C 6aHHBHO'pCﬁTHHFOBOfI

CHUCTEMOHM.

Omnenka 3HaHUN O0YYaroOIIErocsi OLCHUBAETCS MO KPUTEPHUSM, MPEACTaBICHHBIM B (HOHIE

OLCHOYHLIX CPCACTB 10 JUCHHUIIIINHC.

6. YueOHO-MeTOAMYECKOE
OueHOYHBIE CPEACTBA /ISl TEKYIIEro KOHTPOJIsSI yCIIeBAeMOCTH, IPOMEKYTOUHOM aTTecTanuu

o U TOraM OCBOCHHUs JUCHUIIJINHBI.

ob0ecreuenue

CaMOCTOSATEJILHOM

Ilnan caMocToATEIbLHON PadOThI CTY/ICHTOB

padoTsbI

CTY/J€HTOB.

Tao6auna 6.1.

HEJL.

Tema

Bun camocrosaTenbHOU
paboThI

Pexomennyemas
JuTeparypa

KommuectBo
qacoB

Tema 1. JlokymMeHTHpOBaHUE
YIIpaBJIEHYECKON
NesATEeIbHOCTH

TloaroroBka k
MPAKTUYECKUM 3aHITHIM
10 BOIIPOCaM,
MPEAT0KEHHBIM
MpErnoiaBaTeaeM
[Moxrororka pedepara
[ToaroToBka K BoIpocam
[TPOMEKYTOUHOMN
ATTECTalliH, CBSI3AHHBIX C
TeMOM

O:[1-3]
H: [1-3]

7

Tema 2. Knaccudukanus
TOKYMEHTOB U HOPMaTHUBHbBIC
MaTepHualbl 1o
TTOKYMEHTHUPOBAHUIO Y /]

TloaroroBka k
MPAaKTUYCCKUM 3aHATHUSIM
[0 BOIIpOCaM,
MPeII0KCHHBIM
npernoaBarenemM
[Moxrororka pedepara

Ilonroroska K Bompocam
MPOMEKYTOUHOU
ATTEeCTalllH, CBSI3aHHBIX C
TeMOM

Tema 3. PekBU3HUTHI
opUIMANBHBIX TOKYMEHTOB U
MpaBuiia UX 0hopMIICHUS

IToaroroBka k
MPaKTUIECKUM 3aHITHIM
[0 BOMpPOCaM,
MPEAT0KEHHBIM
MpETno1aBaTeeM
[MonroroBka pedepara
[ToaroroBka K BOIpocam
MPOMEKYTOUHOU

aTTeCTaIliH, CBI3aHHBIX C
TEMOU

Tema 4. Bunpl O1aHKOB U

TpeOoBaHUs K HUM

TloaroroBka Kk

MPAKTUYCCKUM 3aHATHUAM




O BOMpOCam,
MPEIOKECHHBIM
nperoaBareiemMm
[Monrororka pedepara

[ToaroroBka K BOIpocam
[IPOMEKYTOUHOMN
ATTECTAllUH, CBSI3aHHBIX C
TeMOH

5. [Tema 5. IIpaBuna [ToaroToBka K O: [
0(hOpMIICHHST OCHOBHBIX MPaKTUIECKUM 3aHATHIM H: [
BUI0B 1OoKymMeHTOB OP/] [0 BOIIPOCAM,
MMPEAI0KCHHBIM
MpernoiaBaTeieM
[ToaroToBka pedepara

[ToaroroBka K BOmpocam
[TPOMEKYTOUHON
ATTECTallH, CBSI3AHHBIX C
TeMoH

6. [Tema 6. ®opmupoBanue u  [[loaroroska K O: [
BEJACHUE JOKYMEHTOOOOPOTA [PaKTHYECKUM 3aHATUSIM H:[1-3]
B OpraHU3aluu 10 BOIIPOCAM,
MpEII0KEHHBIM
MmpernoaaBaTCICM
[Moxrororka pedepara

[ToaroToBka K BOIpocam
MIPOMEKYTOUHOMN
aTTeCTalllH, CBSI3aHHBIX C
TeMOM

7. [Tema 7. Opranuzanus IToAroToBKAa K O: [
OTIEPATUBHOT'O XPaHEHUS [PAKTUYECKUM 3aHATUAM a: [
)IOKYMGHTOB o BOIIpoOCaM,
MPECAIIOKCHHBIM
MmperojgaBaTciicM
[lonroroBka pedepara

IlonroroBka K Bommpocam
[TPOMEKYTOUHOMN
ATTECTalluM, CBSI3aHHBIX C
[TeMOM

®DoHJ OIEHOYHEIX CpeaACTB JIsI MPOBCACHHUA TCKYHICTO KOHTPOJISA YCIICBACMOCTH U

MIPOMEKYTOUYHON aTTECTAIlMU OOYJArONIUXCS TO IJUCIHHUIUIMHE (MOJYJ0), BXOMISIIMA B COCTaB

COOTBETCTBEHHO pabouel MporpaMMbl TUCHUIUIMHBI (MOYJIs), BKIIOYAET B ceO0sl:

nepevyeHb KOMIIeTeHLIMH, C yKa3aHMeM 3TanoB HMX (OPMHUPOBAaHUS B IPOILIECCE OCBOCHMS
JUCLUIINHBL,

ONMCAaHUE TOKa3aTeJel M KpUTepUeB OLEHUBAHUS KOMIIETEHIIMM Ha pa3IMYHBIX 3Tamnax Hux
dbopMUpOBaHUs, a TaKXKe ONMMCAHWE LKAl OLIEHWBAHUS, BKIIOYAIOUIUX TPU YPOBHS OCBOEHUS
KOMIIETeHIIMH (MMHUMAJIbHBIA, O0a30BbIid, BBICOKHIT). IlpumepHBIE KpUTEpPUM OLIEHUBAHMS
pasnuyHBIX (OPM TMPOMEKYTOUHON aTTeCTallMu TNpuBeAeHBl B Tabmunax 6.2 m 6.3. Takue
KPUTEPHH JTOJKHBI OBITH pa3paboTaHbl 1O BceM (opMaM OLEHOYHBIX CPENCTB, MCIIOJIb3YeMbIX
Ui (OPMUPOBAHUS KOMIIETEHIIMH JaHHOM TUCLIUIUIMHBI,

TUIIOBbIE KOHTPOJIbHBIC 33/laHUSl M JpYyrue MaTepualbl, HEOOXOAWMBIC AJSl OLEHKH 3HAHUH,
YMEHUH, HaBBIKOB M (WJIM) OIBITA JAEATEILHOCTH, XapaKTEpU3YIOIIUX STambl (pOPMUPOBAHUS




KOMIIETEHIIUH B IIPOLIECCe OCBOEHUS 00pa30BaTeIbHON MPOTrPaMMBI;
e METOJMYECKHE MATEPUAJIbI, ONPEIEIIAIONIME IPOLEAYPbl OLICHUBAHUS 3HAHUHM, YMEHM, HABBIKOB
U (WJIM) OIBITA IEATEILHOCTH, XapaKTEPU3YIOIIUX dTarbl (OPMUPOBAHUS KOMITETCHIINH.

Taoauna 6.2

Kpurepum oueHku npoMeKyTO4YHOM aTTecTauMu B (popMe 3auera

OrneHka

XapakTepuctuka TpeOOBaHUH K pe3yibTaTaM aTTecTaluu B opme 3auera

«3aureHO»

TeopeTrrueckoe cofepaHue Kypca OCBOCHO MOJIHOCTHIO 0€3 MPo0eioB WilH B
I[EJIOM, WJT OOJIbINEH YacTh0, HEOOXOJUMBbIC TPAKTHUECKHUE HABBIKU Pa0OTHI C
OCBOCHHBIM MaTepHaioM chOPMHUPOBAHBI UJIM B OCHOBHOM C()OPMHUPOBAHEI,
BCE WM OOJBIIMHCTBO MPEYCMOTPEHHBIX pabodell mporpaMMoi y4eOHbIX
3aJJaHUH BBIITOJIHECHBI, OT/ICJIbHBIC U3 BBITIOJHCHHBIX 3a/IaHUN COJIEPIKAT
OIIINOKHU

«He 3aureno»

TeopeTtnueckoe cofepaHue Kypca OCBOSHO YaCTUYHO, HEOOXOIUMbIE
HaBBIKU pabOThI HE cHOPMUPOBAHBI WU CHOPMUPOBAHBI OT/EIIBHBIE U3 HHUX,
OOJIBIIMHCTBO MPEAYCMOTPEHHBIX paboueii yueOHOM mporpaMMoi 3aaHui He
BBITIOJTHEHO JTHOO0 BBIMTOJIHEHO C TPYOBIMH OIIMOKaMH, Ka4eCTBO UX
BBITIOJIHCHHS OLICHEHO YUCJIOM 0aJIOB, OJIM3KUM K MUHUMYMY.

Taoauua 6.3

Kpurtepun oneHKH NpoMe:KyTOYHOM aTTecTanuu B opme 3K3aMeHa

OueHka

XapakTepuctuka TpeOOBaHHI K pe3ynbTaTaM aTTecTaluu B opMe IK3aMeHa

«OTInyHO»

Teopernueckoe conepxkaHue Kypca OCBOEHO MOJHOCTBIO 0€3 MPo0OeoB,
CUCTEMHO U IIy0OKO, HE00XOJMMbIe IPAKTUUECKHUE HABBIKU PaOOTHI C
OCBOEHHBIM MaTepHuajoM chopMHpOBaHbI, BCE MPEAYyCMOTPEHHBIE paboueit
y4eOHOI1 mporpamMmoit yueOHbI€ 3a/1aHuUs BBIITOJHEHbBI 0€3yNpeyHo, Ka4eCTBO
UX BBIMOJIHEHUS OLIEHEHO YMCIIOM 0aUIOB, OJIM3KUM K MAaKCUMYMY.

«Xopo1o»

Teopernueckoe cojiepkaHue Kypca OCBOECHO B 11eJIOM 0e3 po0enos,
HE00XO0AMMBbIe IPAKTUYECKHUE HABBIKU PaOOThI C OCBOEHHBIM MaTepHajoM B
OCHOBHOM c()OpMHUPOBaHBI, IPETyCMOTPEHHbIE pabodeil yueOHoM
porpamMMoil yaeOHbIe 3a1aHus BHITIOJTHEHBI C OTACTLHBIMI HETOUHOCTSIMH,
Ka4eCTBO BBINOJHEHHS OOJILITMHCTBA 3aJaHUH OLIEHEHO YHCIOM OaioB,
OJIM3KUM K MAaKCUMYyMY.

«Y,Z[OBJ'ICTBOpI/IT
CJIIBHO»

Teopernueckoe cojiepkaHue Kypca OCBOCHO OOJIbIIIEH YacThi0, HO MTPOOEIIBI
HE HOCST CYIIECTBEHHOT'O XapaKkTepa, He0OXOAUMbIEe IPAKTUYECKUE HABBIKU
paboThI ¢ OCBOSHHBIM MaTEPUAIIOM B OCHOBHOM C()OPMHPOBAHBI,
OO0JIBIIMHCTBO MPEAYCMOTPEHHBIX paboueil yaeOHOol mporpaMmoin yueOHbIX
3a/laHuH BBINOJHEHBI, OT/I€JIbHbIE U3 BBIOJHEHHBIX 33/1aHUN COJIepKaT
OLIMOKHU.

«HeynosnerBop
UTEITBHO

Teopernueckoe conepxaHue Kypca OCBOCHO YaCTHYHO, HEOOXOIUMbIe
HaBBIKH pabOThI HE CPOPMUPOBAHBI MIIH CHOPMHUPOBAHBI OTJIENIbHBIE U3 HUX,
OOJIBIIIMHCTBO MPEyCMOTPEHHBIX pabodel yueOHOM mporpaMmoil yueOHbIX
3aJJaHU HE BBITIOJIHEHO JHO0 BHIMOIHEHO € TPYOBIMH OIINOKaMH, Ka4eCTBO

HUX BBINTOJIHCHUA OLICHCHO YHCJIIOM 6aJIJIOB, OIM3KHUM K MUHHUMYMY.

Bce dopmbr

OLICHOYHBIX CpPEJICTB, MPUBOAMMBIE B pabouell mporpamme, HOTKHBI

COOTBETCTBOBATh COJEPKAHUIO YUeOHOM AMCUUILINHBI, U ONPENENSITh CTENEeHb CPOPMUPOBAHHOCTH



KOMIIETEHIIMH 10 KaXIOMY pe3yJIbTaTy 00y4eHusl.

Ta6auna 6.3.
Crenenb ¢popMHUpPOBaAHUA KOMIIETEHIUH (popMaMM OLIEHOYHBIX CPEACTB M0 TeMaM
AMCUMILINHBI
Ne /1 | Tema dopma OIIEHOYHOTO CPEACTBA Creneun
¢dbopmupoBaHus
KOMITETCHIIUHI
1. | Tema 1. Pedepar VK-4, I1K-7 (60%)
JIoKyMeHTHUpOBaHUE TecTbl
yIIpaBJIEHYECKON Bomnpocs! 1uist yetHOrO onpoca Ha
NEeATEIbHOCTH CEMUHAPCKUX 3aHATUAX
KoHTtponbHbIe BOITPOCH
Bormnpocs! k mpoMexyTouHO#
aTTecTaluu
2. | Tema 2. Knaccudpukanus | Pedepar VK-4, I1K-7 (60%)
JIOKYMEHTOB U TecTbl
HOPMAaTHUBHbIC Bomnpocs! 1uist ycTHOTO onpoca Ha
MaTepualsbl 1o CEMUHAPCKUX 3aHATUAX
nokymeHtupoBanuio Y/[ | KoHTposibHBIE BOIPOCHI
Bormnpocs! k mpoMexyTouHO#
aTTecTaluu
3. | Tema 3. PekBU3HTEHI Pedepar VK-4, I1K-7 (60%)
oUIATBHBIX TecTbl
JOKYMEHTOB U IIpaBuja Bomnpocs! 1uist ycTHOTO onpoca Ha
ux oopmieHus CEMUHAPCKUX 3aHATHUAX
KoHTposabsHBIE BOIPOCHI
Bormpocsl k mpoMexyTo4HOI
aTTecTaluu
4. | Tema 4. Bunbl 61ankoB u | Pedepar VK-4, T1K-7 (60%)
TpeOoBaHUs K HUM TecTbl

Bonpocs! 1uist yetHOrO onpoca Ha
CEMUHAPCKUX 3aHATHUAX
KoHTposabHBIE BOIPOCH!
Bormpocs!l k mpoMexyTo4HOR
aTTecTaluuu

5. | Tema 5. IlpaBuna Pedepar VK-4, T1K-7 (60%)
ohopMIIeHHST OCHOBHBIX TecTrr
BuJ0B JokymeHToB OPJl | Bompocs i1 ycTHOro onpoca Ha
CEMHUHApPCKUX 3aHATUAX
KoHTponbHBIE BOITPOCH
Bormpocs!l k mpoMexyTo4HOI
aTTecTaluu
6. | Tema 6. ®opmupoBanue | Pedepar VK-4, I1K-7 (60%)
U BelcHUE TecThl

JIOKyMEHTO00O0poTa B
OpraHu3anuu

Bomnpock! it ycTHOTO Ompoca Ha
CEMHUHAPCKHX 3aHITHIX




KoHTposbHbIE BOIPOCH
Bomnpocsl k mpoMeKyTOYHOH

aTTeCTaluu
7. | Tema 7. Opranusanus Pedepar VK-4, T1IK-7 (60%)
OIEPaTUBHOIO XpaHeHusi | TecThl
JTOKYMEHTOB Borpocs! iist yCTHOTO ompoca Ha

CEMUHAPCKUX 3aHATUAX
KoHTtposbHbIE BOITPOCHI
Bormpocs!l k mpoMexyTo4HOR
aTTecTaluu

TunoBble KOHTPOJIbHbIE 32JaHUS U IPYrie MaTepuajbl, He00X0AMMBbIe [JIs1 OLleHKH 3HAHUIA,
YMEHHi, HABbIKOB M (MJIH) OINBITA 1€ATEJIHLHOCTH, XaPAKTEePU3YIOIIMX 3TANbl (JOPMUPOBAHUS
KOMIIETEeHIHIi B npollecce 0CBOEHUsI 00Pa30BaTeJbHOI MPOrpaMMbl

Bonpochl Tekylero KOHTPOJisi yCcleBaeMoCTH HA ceMHHApPaXx (MPAKTHYeCKHUX 3aHATHSIX)

1. JTaiiTe onpepeneHue MOHATHIO JOKYMEHTOO00POT?
2. [lepeuncnure OCHOBHBIE PEKBU3HUTHI JOKYMEHTA
3. Kak u mo xakuM npu3HaKam KJIaCCH(PHUIUPYIOTCS TOKYMEHTHI?
4. HazHaueHue pacropsauTeNbHbIX JOKYMEHTOB
5. KakoBa npouienypa coctaBieHust 1 0pOpMIIEHUS PacoOpsIAUTEIbHBIX TOKYMEHTOB?
Tunosbie TeMbl pedepaTos
PazButue nenonponsBojctsa B [IpeBHeit Pycu.
Pa3BuTHe NpUKa3HOTO AEIONPOU3BOACTBA.
Pa3BuTHE KOMIEKCKOTO AETONPOU3BOACTBA.
Pa3BuTHe MUHHCTEPCKOTO IEIONPONU3BOJCTBA.
. PazButne nenonponssoactea B CCCP.
Tunosble TecThl / 3a1aHUA
1. JlenonpousBoACTBO - 3TO:
A. JlesTenbHOCTb, 0XBaTHIBAIOIIAS COCTABJIEHUE IOKYMEHTOB U OpraHU3alio padboThl ¢ HUMH
b. IIpaBuia co3nanus TOKYMEHTOB
B. Opranun3zanust paboTsl ¢ TOKyMEHTaMU
I'. JoxymenTanpHOE 0(hOpMIICHHE pelIeHus YIIPABJICHUYECKOTO BOIpOca
M. Cucrema XxpaHeHuUs1 JOKYMEHTOB
2. Komruieke MEeTO/I0B M PO1IeccoB pabOThHI ¢ TOKYMEHTaMH, OCYIIECTBIISIEMBIN TPEATNPUITHEM
MIPY BBITIOJTHEHUHW UM CBOUX (PYHKIIHIA - 3TO ....
A. loxymeHTOBEICHHE
b. [lenonpoun3BoacTeo
B. Cucrema qokyMeHTanuu
I'. JloxymeHnTupoBanue
. Joxymentoobopot
3.Kakue Buabl JOKYMEHTOB pa3anyaroT [0 MECTY COCTaBJICHUS?
A. BHellHNME U BHYTpEHHUE
b. UnauBuayanbHble, TUTIOBBIC, TpadapeTHbIe
B. Opurunansl, KONWU U MOJIJTMHHUKA
I'. OpranuzannoHHble, pacoOpsAUTENBHBIE, CIPABOYHBIE
4. JIOKyMEHTBHI 110 TUYHOMY COCTaBY OTHOCSITCS K TPYIIIE ...
A. Opranu3aloOHHO-PACIIOPSAUTENBHBIX TOKYMEHTOB
b. PactiopsiiuTenbHBIX TOKYMEHTOB

agkrownE



B. CnpaBouHo-mH(MOpPMAITMOHHBIX JOKYMEHTOB

I'. ®uHaHCOBO-PACUETHBIX TOKYMEHTOB

5. AKTbI, ucbMa, (aKChl, TOKIAIHbIE 3alIMCKH OTHOCATCA K...
A. Opranu3almoOHHbIM JOKYMEHTAM

b. CnipaBouHO-UH()OPMALIMOHHBIM JOKYMEHTaM

B. PacniopsiauTenbHbIM TOKYMEHTaM

I'. BHemHuM JOKyMeHTaM

TunoBble KOHTPOJIbHBIE BONPOCHI

1. B xakux ciydasx Ha JOKYMEHTax HE MPOCTABISETCS PEKBH3UT «MECTO COCTaBICHUS HIIU
U3IaHUS JOKYMEHTa.

2. B xakux ciydasx Ha JOKyMEHTax HE IpOCTaBiseTcs pekBU3UT «HammeHoBaHue Buaa
JOKYMEHTa.

3. B uém npeumyIiecTBa aBTOMaTU3MPOBAHHON CUCTEMBI KOHTPOJISI HCTIOJIHEHHSI TOKYMEHTOB.

4. JInst KakuX JeJ COCTaBIISICTCS. BHYTPEHHSS OIHCh.

5. i KakuX JOKYMEHTOB HE HCIOJIb3YyeTCs 00U OIaHK.

TumnoBbsie BONPOCHI K MPOMEKYTOYHOI aTTecTalluu

1. bnaHkM JOKYMEHTOB MpEaNpUATHi (OOIIWi, MHChMa, KOHKPETHOI'O BHJIA JOKYMECHTA,
MIPOJIOJIBHBIN, YTIIOBOM, crielalibHbIN). Dopmyssap-oOpasel T0KyMeHTa.

2. CTpyKTypa ¥ IITaTHAsl YUCICHHOCTbh, IITATHOE PACIIMCAHUE, TPUKA3 O BHECEHUH M3MEHEHUI
B IIITATHOE PACIMICAHHUE.

3. Iopsaok opopmiieHHs TPUKA30B MO TUYHOMY cocTaBy. OOpa3isl GopMyITUPOBOK MPUKA30B
10 INYHOMY COCTaBY.

4. TpynoBas kHimkKa: opopmiienue u Benenue. O6pasupl GopMyIHpPOBOK 3amuceld B TPYIOBYIO
KHUXKKY.

5. JIUCTOK 1O y4eTy KaJpoB, pe3oMe, aHKeTa.

Bce onenounsle cpenctBa Kk aucuumuimHe npuseneHel B POC, KOTOpeId  sBiAeTCA
npuiioxenueM K Hacrosimen PIT.

7. YueOHO-MeTOANYECKOE U HH(POPMAIIMOHHOE o0ecnieyeHre y4eOHOH TUCIUTITUHBI
B1.0.17 «JlokyMeHTallHOHHOE 00ecrieueHe U VIIPABJICHU S

7.1. YyeOHas auTepaTypa
OcHoBHasi iMTEepaTypa

1 Bpeckuna H.B. OcHOBBI Jieonpou3BoACTBa [ DJICKTPOHHBIN pecypc] : yueOHoe mocodue / H.B.
bpeckuna. — DnekTpoH. TeKcToBbIe JaHHble. — CTaBponoib: Ceepo-KaBka3ckuit
denepanbubIil yHuBepcuteT, 2014. — 123 ¢. — 2227-8397. — Pexxum nocryna:
http://www.iprbookshop.ru/63228.html

2 Mupromkuna O.B. Jlenonpon3BoacTBO 1 JOKYMEHTAIIMOHHOE 00ecliedeHne rocy1apcTBEHHON
U MYHUIMIIATBHON CITyXObI [DneKTpoHHbIN pecypc] : npakTukym / FO.B. MupromknHa. —
DJeKTpOH. TeKCTOBBIE JaHHbIe. — CTtaBponoib: CeBepo-KaBkasckuil penepanbHblii
yauBepcureT, 2016. — 116 ¢. — 2227-8397. — Pexxum nocryma:
http://www.iprbookshop.ru/66028.html

3 Kysuenos N.H. Jlenonpon3BoacTBo [ DICKTPOHHBINH pecypc] : yueOHO-cIipaBo4HOE mocooue /
N.H. Ky3HenoB. — DneKTpoH. TeKCToBbIe AaHHble. — M. : JlammkoB u K, 2017. — 460 c. —
978-5-394-01981-4. — Pexwum pocryma: http://www.iprbookshop.ru/60399.html



http://www.iprbookshop.ru/63228.html
http://www.iprbookshop.ru/60399.html

Jlomo/JIHUTeIbHAS JIUTepaTypa

1 Henoroma A.B. JlenonpounsBoactBo opranuzamuu. [loaroroska, opopmieHue u BeAcHUE
JOKYMEHTAIUH. 75 00pa3iioB OCHOBHBIX JIOKYMEHTOB [ DekTpoHHbIN pecypc] / A.B.
Henoropa, I1.A. CemueHnko. — DJIeKTpOH. TEKCTOBBIE laHHbIe. — CapartoB: Al [Iu Op Menua,
2009. — 313 c. — 2227-8397. — Pexum nocryna: http://www.iprbookshop.ru/1534.html

2 bpese B.A. Jlenonpou3BoacTBo [DnekTpoHHbIi pecypc] : yuebnoe mocobue / B.A. Bpese, O.D.
bpese. — DnekTpoH. TekcToBble JaHHbIe. — KemepoBo: KeMepoBckuil TeXHOIOrn4ecKuil
WHCTUTYT MHIIEBOH npombinieHHoCcTH, 2008. — 287 ¢. — 978-5-89289-529-3. — Pexum
noctyna: http://www.iprbookshop.ru/14364.html

3 TI'saeBa M.B. [Ienmonpou3BoactBo [DnekTpoHHbIH pecype] : cipaBounuk / .B. I'aeBa, C.B.
CobaneBckuii. — DIIEKTPOH. TeKCTOBBIe qaHHble. — MuHck: TerpaCucremc, Terpanut, 2014.
— 224 ¢. — 978-985-7067-96-1. — Pexxum mocryma: http://www.iprbookshop.ru/28072.html

7.2. IuTepHeT pecypchl

1. e-Library.ru [OnektponHblii pecypc]: Hayunas »snextponHas Oubnuoreka. — URL:
http://elibrary.ru/ (nara o6parmenus 11.05.2018).
2. Hayunas snextponHas Oubnmoreka «KubepJlenunka» [Dnexktponnsiii pecypc]. — URL:

http://cyberleninka.ru/ (nara oopamenus 11.05.2018).
3. DnekTpoHHO-OMONMMOTEeYHass  cuUcTeMa  «YHUBEpPCUTETCKas  OUONIMOTeKa  OHJIAWH»

[DnekTponnsiii  pecypc]. — URL: http://biblioclub.ru/index.php (mata oOparienus
11.07.2018). — doctyn k cucteme coriacHo npaBwiaM DBC v 10roBOpOM YHHUBEPCHTETA C
3BC.

4. DOnextpoHHO-OMOnMuoreuynass cuctema IPRbooks [Dnekrponnsiii pecypc]. — URL:

http://www.iprbookshop.ru/ (mara o6parenus 11.07.2018). — JlocTym K cCUCTeME COTJIACHO
npaswiaM ObC u norosopom ynusepcurera ¢ IbC.

7.3. TIporpammuoe odecnieyenue gucuuminnsl 51.0.17 «/lokyMeHTannonHoe odecneyeHue
ynpasBJieHHsD)
JU1s HOATrOTOBKY Mpe3eHTalui ¥ UX IEMOHCTpaIMM HeoOxoauMa rporpamma Impress u3
cBoOOIHOTO NakeTa oucHbIX npuitoxkeHnit OpenOffice (wm MHOI aHaNOr ¢ KOMMEpYECKOH

WJITU CBOOOTHOM JIUIIEH3HEH ).

7.4. MarepuajabHO-TeXHHYeCKOe oOOecnevyeHHe IMCHUILIUHBI «/OKyMeHTAlMOHHOe
odecrnieyeHue ynpaBJaeHUs»

MarepuanbHO-TEXHHUECKOE oOecriedeHrne yueOHOro mpolecca Mo AMCHUIUINHE OINpeIeeHO
HOPMAaTHUBHBIMH TPEOOBAaHUSMHU, PETIAMEHTHPYEMBIMH MpUKa3oM MUHHCTEpCTBa 00pa3oBaHUs U
Hayku P® Ne 986 ot 4 oxtabps 2010 r. «O6 yrBepkiaeHuu ¢enepaibHbIX TpeOOBaHUN K
00pa30BaTeNbHBIM YUPEKJICHUAM B YaCTH MUHHMMAaJIbHOM OCHAIIEHHOCTH y4eOHOro mpoliecca U
o0opynoBaHusl y4eOHBIX TOMeIleHH», DenepaabHbIM TOCYAapCTBEHHBIM 00pa30BaTEeNbHBIM
CTaH/IapTOM BbICIIEro 00pa30BaHUs MO HAIIPABIEHUIO MOJATOTOBKH.

Jlns mpoBeneHUss BceX BUIOB YUEOHBIX 3aHATHH 1O [JUCHUIUIMHE U oOecreueHus
MHTEPAKTHBHBIX METOAOB OOy4YeHMS, HEOOXOIUMBI CTOJBI, CTyJbs (HAa TPYNIy MO KOJIUYECTBY

MOCaJI0YHBIX MECT C BO3MOXKHOCTBIO PAaCCTAHOBKHM MJi KPYIJIBIX CTOJIOB, JMCKYCCH, mpodee);


http://www.iprbookshop.ru/1534.html
http://elibrary.ru/
http://cyberleninka.ru/
http://biblioclub.ru/index.php
http://www.iprbookshop.ru/

JIOCKa MHTEPAKTUBHAS ¢ pabodynM MecTOM (MYJIbTUMEIUWHBIN MPOEKTOpP C IKPaHOM U pabodum
MECTOM); JKeJlaTeJIeH JOCTYI B MH(OPMalMOHHO-KOMMYHHUKAIIMOHHYIO ceTh « HTepHeT.

B cootBerctBue ¢ TpeGoBanusMu PI'OC BO npu peanu3andd HACTOSIIECH JUCIUTIIMHBI
OIIOIT BO HeoO0X0aMMO TaKXKe YYHUTHIBATH OOpa3oBaTeIbHBICE MOTPEOHOCTH OOYYAIOMIMXCS C
OTPAaHWYCHHBIMH BO3MOXXHOCTSIMH 3JIOPOBBS, OO€cleunBaTh YCIOBUS 1 ux dShdekTuBHON
pealM3aluM, a TaKXe BO3MOXKHOCTU OECHpPENATCTBEHHOTO JOCTyna oOOydaroluxcs C
OTPaHUYEHHBIMH BO3MOXKHOCTSIMU 3JI0pPOBbSI K 00BEeKTaM HH(PACTpyKTyphl 00pa3oBaTeIbLHOTO

YUPEKICHUS.



Pabouass mnporpamma AMCHMITIUHBI  «JlOKYMEHTAIIMOHHOE 00ECMeYeHHE YIPABICHUS)
coctaBieHa B cooTBeTcTBUH ¢ TpeboBanusmu GI'OC BO mo nampasnenuto moaroroBku 38.03.02
«MeHe/DKMEHTY», YTBEP)KICHHOTO NpUKa3oM MuHHcTepcTBa 00pa3oBaHus U Hayku Poccuiickoit
Oenepannn ot «12» aprycta 2020 r. Ne970.

IIporpammy cocraBuia:
nouedT Avymiesa 3apuna ['anypoBHa
(®.1.0., nomkHOCTS)

[Tporpamma o1o0peHa Ha 3aceganuu Kadeapbl «MeHeHIKMEHT
[Tporokon Ne8 ot «17» utons 2022 roga

[Tporpamma os100peHa YueOHO-METOANUECKUM COBETOM (DaKyIbTeTa SKOHOMUKH U YIIPABIICHUS
ITporokon Nell o T «22» urons 2022 roga

[TporpaMmma paccMOTpeHa Ha 3aceqaHuM YueOHO-METOJUYECKOI0 COBETa YHUBEPCUTETA MPOTOKOI
Nel0 ot «29» mronst 2022 roja







CBeleHusi 0 mnepeyTBepJAeHMH TMPOrPpaMMbl Ha O4YepeIHOW Y4eOHbIH Troa U
perucTpanuu u3MeHeHui

VueOHsblit Pemenue BuHecennble M3MeHEHU Ilonnucek 3as.

roJ Kadeapsl kadeapou
(Ne mporoxkoma, mata)




