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1. Ilesn ocBOEHUSI AU CHUILIMHBI
Ilenpto ocBoeHust mucnurmuiiHbl (Moayisi) B1.0.19  JlokyMeHTanmoHHOE OOecledYeHHne u

ACJIOIMPOU3BOJACTBO B T'OCYAAPCTBCHHOM H MYHHUIIMIIAJIBHOM VYIIPABJICHUUABIIACTCA ano6peTeHHe
CTYACHTAMH TCOPCTHUUCCKUX U MPAKTUYCCKUX 3HaHUH K O(i)OpMJ'IeHI/I}O " COCTABJICHHUIO OPraHU3allMOHHO-

PacopsIUTENBHBIX JOKYMEHTOB KaKk 0a30BOMY IPOIIECCY B peaM3alliy BCEX YIPABICHUSCKUX (DYHKITUH.
3apaun:

° IIO3HAKOMUTL CTYIACHTOB C CHCTEMOM COBPEMECHHOI'0 TOCYAAapCTBEHHOI'O PETYJIUMPOBaHUA
ACJIOMPOU3BO/ICTBA,

L HU3YyUYUTH 0COOEHHOCTH O(i)OpMJ'IeHI/Iﬂ PAa3JIMYHBIX BUAOB TOKYMCHTOB I€JIO0BOI'0 O6HICHI/I$I.

L Bpra60TaTb MPAKTUYCCKUC HABBIKW IJId OQ)OpMHGHI/ISI OpraHu3alMOHHO - PaCropAaAUTECIbHBIX
JAOKYMCEHTOB U HAITMCAHUA OCJIOBBIX ITUCEM

2. Mecrto qucuumiannbl B cTpykrype OITOII 6akanaBpuara
Jucuumumua  B51.0.19 «/lokyMeHTallmoHHOe ofecneueHne U JIeJIONPOU3BOJICTBO B

FOCYJITapCTBEHHOM ¥ MYHUUMOAJbHOM  YNPAaBJIEHUW»  OTHOCUTCA K  JAUCHUIUIMHAM
oOs3arenbHOMyacTu bioka 1 yuebHoro niasa.

B cooTBeTcTBHU C y‘le6HbIM IJIAaHOM IIE€PpUOJ 06yquH5{ 10 AMCLHHUIIIINHE — 4-1i CCMCCTP.

Jucnunnuna «/{okyMeHTalmoHHOe 00ecrieueHre U AeIOMPOU3BOACTBO B TOCYIapPCTBEHHOM U
MYHMIMIIAJBHOM YIIpaBICHUM» B cuily 3aHuMaeMoro e mecra B @I'OC BO, OIIOII BO u
y4eOHOM IIlaHe MO HampaBieHuto noArotToBku Hampaienune 38.03.04 T'ocynmapcTBeHHOE H
MYHHUIIMIIAJIbHOE  ympaBieHue, mpoduns [ocynapcTBeHHass W MyHULMIOANbHAs — CIyxo0a,
IpeJIoiaracT B3auMOCBSI3b C IPYTUMHU U3y4aeMbIMU JUCLUILIMHAMM.

B kauecTBe «BXOMHBIX» 3HAHWH JUCHUIDIMHBI «JIOKYMEHTAIlMOHHOE OOeCIeYeHHe W
JIEJIONPOU3BO/ICTBO B TOCY/IapPCTBEHHOM U MYHUIIMIIAIIBHOM YIPaBICHUN» UCIOIb3YIOTCS 3HAHUS U
YMEHHSI, TOJTy4eHHbIE 00YUaOIMMUCS PU U3YUYEeHNUU AUCUUILINH BBenenue B mpodeccuoHaIbHYI0
JesITeNIbHOCTh, OCHOBBI FOCYIAPCTBEHHOT'O U MYHUIIMIIAJIbHOTO YIPABICHUS.

I[I/ICHI/IHHI/IHa ((I[OKYMCHTaHI/IOHHOC obOecIieyeHue u ACJIOMPOU3BOJACTBO B TOCYJapCTBEHHOM U
MYHUIHUIIAJIBHOM YIIPABJICHUN» MOXKET ABJIATHCA HpGHHIGCTBYIOIHGfI Ipru HU3Y4YCHUU JUCHUIIIINH
TeopI/m OopraHu3anuu, Metoasl NPUHATHA YIHPABJICHUCCKHUX pemeHI/nTI, OCHOBBI YHpaBJICHUSA
YCJIOBCYCCKUMU peCypCaMu, ﬂeJ'IOBLIC KOMMYHHKAIIUU.

3. PesyabTaThl  ocBOeHUs1 AucHUIUIMHBL  (Moayiasi)) B1.0.19 «J/lokyMeHTAMOHHOE
olecrieyeHue W 1e10NPON3BOACTBO B TOCYAAPCTBEHHOM M MYHMIIMNIIAJbHOM YIIPABJICHHH»

[Ipouecc wm3ydeHHs] AMCUMILUIMHBI HalpaBieH Ha (OPMUPOBAHUE DJIEMEHTOB CIEAYIOLIUX
komneteHmi B coorserctBun ¢ ®I'OC BO no naHHOMY HanpaBlIEHUIO:

Kon HanmenoBanue Nupnkarop AoCTHXEHUS B pe3ynbTare ocBoeHUs
KOMIIETEHIIUH KOMIIETEHIINH KOMIIETEHIINH JUCHUTUIMHBI 00yYaromuncs
(3aKpenyienHblll 3a OUCYUNTUHOLL) JIOJDKEH
VK-4 Cnocoben YK-4.11-1. BriGupaer Ha 1-1.3-1. 3naeT HOpMBI yCTHOU
OCYHICCTBJIATD rocyapCTBEHHOM si3blke PO 1 peun, mpuHATHIE B
ACTIOBYIO HMHOCTPAaHHOM(-BIX) A3BIKaX rpodeccroHalbHOI cpese
KOMMYHHKALIIIO B KOMMYHHKATUBHO npuemiieMbie  |M-1.Y-1. YmMeer BoiOUpaTh




YCTHOM U MUCbMEHHOU
¢dopmax Ha
rOCy/IapCTBEHHOM
si3pIKe Poccuiickoit
®Denepanuu u

CTHJIb M CPEJICTBA
B3aUMOJIEMCTBUS B OOIIEHUH C
JIJIOBBIMU MTapTHEPAMU

CTHJIb OOIIICHHS HA
rOCYIapCTBEHHOM si3bIke PD
1 UHOCTPAHHOM $I3bIKE
MPUMEHUTEIBHO K CUTYyaIluu
B3aNMOICHCTBHS

IIPAaBOBYIO U
aHTUKOPPYHLUHOHHY
0 DKCIIEPTHU3Y,
OLICHKY
PEryJIMPYIOLIETO
BO3JECHCTBUS U
MOCIIEACTBUN UX
HpI/IMeHeHI/ISI.

NOCICACTBUAX TPUMCHCHUSA

gf;;g:gHOM(HX) YK-4.1-2. Benet aenoByto n-2.3-1. 3HileT HOPMBI
MEePENUCKY Ha TOCYJapCTBEHHOM [TMCbMEHHOU PEYH, IPUHSTHIE
s3pike PD u uHOCTpaHHOM(-bIX) [B MpodeccroHabHOM cpesie
SI3BIKAX N-2.V-1. Ymeer BecTn
NEJIOBYIO TIEPENUCKY Ha
rOCYIapCTBEHHOM sI3bIKE PO
U/WIH UHOCTPAHHOM f3BIKE
VK-4.1-3. Ucnonb3yet aquanor [-3.Y-1. Bnageer Hopmamu u
JUTSL COTPYIHUYECTBA B MOJICJISIMH PEYEBOT0
COLIMAJIbHOU U MOBE/ICHUS TPUMEHUTEIBHO K
npodeccnoHabHOM chepax KOHKPETHOW CUTyaIuu
AKaJIeMHUYECKOTr0 U
npo¢eCcCHOHATHLHOTO
B3aMMOJICHCTBHS
N-3.Y-2. Ymeer BbICTpauBaTh
MOHOJIOT, BECTH AHAJIOT U
MOJIUJIOT C COOJIOICHUEM
HOpPM PEUYEBOT0 ITUKETA,
ApPryMEHTHPOBAHHO
OTCTauBaTh CBOM MO3ULIUU U
ueu
OIIK-4 Cnocoben OIIK-4. U-1. YyacTByeT B 1-1. 3-1. 3naeT nporecc
pa3pabaThiBaTh pa3paboTKe IpOeKTOB pa3paboOTKU MTPOEKTOB
MIPOEKTHI HOPMAaTUBHBIX NMPABOBHIX AKTOB B[HOPMATHBHO-TIPABOBBIX aKTOB
HOPMATHUBHBIX cdepe rocy1apcTBEHHOM 1-1. V-1. Ymeer
MPaBOBBIX aKTOB B TOJTUTUKY U TTyOJINYHOTO [pa3palaThIBaTh MIPOCKTHI
chepe yIpaBJIeHUs, UX IPABOBOM U HOPMAaTHUBHO-TIPABOBBIX aKTOB
MpOPECCHOHAIBHON | aHTUKOPPYIIIMOHHOM B CHCTEME TOCYJapCTBEHHOTO
JIeATEeTbHOCTH, JKCMEPTU3E U OCO3HAET (MyHUIIMTIATBHOTO)
OCYIIECTBIISATH UX OTBETCTBEHHOCTbH 32 YIIpaBJICHUS,

4. CTtpykrypa u coaep:xkanue aucuuiuimabl (moayisi) B1.0.19 «/lokyMeHTAIIHOHHOE
ol0ecrnieyeHue U J1eJI0NPOU3BOICTBO B FOCYIAPCTBEHHOM M MYHUIIMNIAJTbHOM YIIPABJICHUM»

4.1. CTpyKTypa QM CHUIIMHBI (MOAYJIs1)

O6ma51 TPYAOCMKOCTb JUCHUIIJIMHBI COCTABJIACT 4_ 3a4CTHBIX CANHUAII,

144

qacoB.




Ne Bunsbl yueOHO# padoThI, BKJIIOYas @opMBI TEKYIIero KOHTPOJIS
n/n CaMOCTOSITEJILHYIO Pa0OTy CTYJIEHTOB H ycnieBaeMocTH (1o nedenam
TPYA0EMKOCTH (B Yyacax) cemecmpa)
KonrTakTHas padora| CamocTosTe/bHA ®opMa IPOMEKYTOUHOI
s paboTa arrecrauuu (no cemecmpam)
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ma s E 5 Ha | E X80 || |F E Eigk&
1. Tema 1. lokymentupoBanue |12 |4 |8 4 4
YIIPaBJIEHYECKON
NEATEIbHOCTH
2. Tema 2. Knaccupukanus 10 | 4 |6 4 4
JIOKYMEHTOB W HOpPMATUBHBIC
MAaTEPHUAIBIITIO
JNIOKYMEHTUPOBaHUIO Y /]
3. Tema 3. PexBu3uThI 16 |8 |8 6 6
0(pUIHATBHBIX JTOKYMEHTOB H
npaBuia uxX oHOpMIICHUS
4. Tema 4. Buasl OJ1aHKOB U 1014 |6 4 4
TpeOOBaHUS K HUM
5. Tema 5. [IpaBuna opopmiienus| 14 | 6 | 8 6 6
OCHOBHBIX BHUIOB JOKYMEHTOB
OPJ]
6. Tema 6. DopMupoBaHue u 12 14 |8 4 4
BEJICHHE JOKyMEHT0000poTa B
Opra’u3anuu
7. Tema 7. Opranuzanus 1014 |6 5 5
OIEPAaTUBHOIO XpaHEHUS
JIOKYMEHTOB
Kypcosas paboma (npoexm +
yp p p
Tloozomoska k sxK3ameny 27 27
OO0mas TpyI0eMKOCTh, B 4acax 144 34 | 50 60 27 | 33 IIpomesxyTouyHas arTecTauus
®dopma
3auer
3auer ¢ OLUEHKOM
DK3aMeH 27

4.2. Conep:xxkanue gucuumiauabsl (Monynas)b1.0.19 «J/lokyMeHTaMOHHOE o0ecneyeHHe M
JAeJONPOU3BOACTBO B IOCYAAPCTBEHHOM W MYHMIIMIIAJAbHOM YIIPABJACHHH»




HaunmeHnoBanue TeMbl

Ne (pasnena) Conep:xkanue Tembl (pa3aesa)
1 2 3
Tewma 1. Hctopus nenonpoussoacrsa B Poccuu.llpeamer, conepxxanue u 3agauu
JloxymeHTHpoBanue Kypca. JlokymentupoBanue. OCHOBHBIC MOHSATHUS U ONPEICTICHHUS:
yUPaBJICHICCKON JIOKYMEHT, J€JIOIPOU3BOCTBO, JOKYMEHTAIIMOHHOE 00eCIeUEHHE
NesATEeIbHOCTH
1 yIpaBJIeHUs], JTOKYMEHTOO0OPOT, peKBU3UTHI. JJOKyMEHT 1
uHpopmanus. Dopmysip nokymenrta. fOpuanyeckas cuna nokymenrTa.Bug
nokyMeHTa.CucreMa JOKyMEeHTaluuu. Y HU(UKaIys 1 CTaHAapTU3aLus
JIOKYMEHTOB.
Tema 2. Knaccuduxanus | Buabl 1okymMeHTOB U ux kinaccudukanus. Llens knaccudukamun. 1o
AOKYMCHTOB U HaMMEHOBAHHUIO, TI0 CIIOCO0Y (DUKCAIMH, 0 CTEIIEHU CJI0KHOCTH, TI0
HOPMATHUBHBIC CTENEHH IIACHOCTH, 110 IOPHMYECKOMH CHIle, IO POUCXOKIEHHIO, 110
2. | MaTepUAaBIIO
CpPOKax XpaHECHHUS.
JOKYMEHTUPOBAHUIO Y /] .
HopmartuBHbIe MaTepHaiib 110 JOKyMEHTHUPOBAHUIO YIIPABICHYECKOU
JEATEIBHOCTH. 3aKOHOIATENBHOE PETYIUPOBAHNE AEIIONPOU3BOACTBA.
Tema 3. PexBu3uTHI 30 OCHOBHBIX PEKBU3HUTOB O(QHUIHATHHBIX JOKYMEHTOB M MTPABHUIIA UX
3 oUIMaTbHBIX pacriosio’keHus Ha JokymMeHTe. CocTaB U npaBuia 0popMIICHUS
" | moxkyMeHTOB u mipaBuia | pekBu3uTOB JokyMeHTOB. [OCT P 7.0.97 — 2016. TpeboBanus k
ux oopmiIeHHUS oopmiennto pekBU3UTOB. CXEMBbI PACIIOIOKEHUS] PEKBU3UTOB.
Tema 4. Buab! 6mankoB | @opmatel 6ymaru u nosst. biaanku JokyMeHTOB U ux BUbl. OOmumi
4. | u TpeGOBaHUS K HUM 6sank. bnank nucema. biiank KOHKpeTHOro BHUia J0KyMeHTa. biianku Ha
JBYX s3bIKax. PEKBU3UTHI, KOTOPBIE JOJIKHBI NCIIOJIB30BATHCS IIPU
M3rOTOBJIEHUH OJIAHKOB JIOKYMEHTOB.
Tewma 5. [IpaBuna OO6mue TpeboBaHUs K CO3/IaHUIO JOKYMEHTOB. CHcTeMa OpraHu3alioOHHO-
5 o opMIIEHHS OCHOBHBIX | pacropsauTeabHas JOKyMeHTalus. OpraHu3alMoOHHbIE TOKYMEHTHI.
" |BunmoB nokymenToB OPJ] | PacnopsnurensHbie nokyMeHTHl. MH(bOpMaIimoHHO-CIIpaBOYHbBIE
JOKYMEHTHI.
Tema 6. ®opmupoBanue | OCHOBHBIE Talbl JOKYMeHTO0O0poTa. POopMBbI OpraHU3aIH
6 U BEJICHHUE nenornpoun3BojicTBa. [Ipuem u nepBudHas o0padboTKa BXOISAIIUX
" | nokyMeHTOOOOpOTA B JOKYMEHTOB. Perucrpanus JOKyMEHTOB.
OpraHu3anuu
Tema 7. Opranuzamus Homenkinarypa nen. ®opmupoBanue aen. Opranusanus XpaHeHUsS
ONEPATUBHOIO XPAHEHMS | JOKYMEHTOB. XPAaHEHHUS JOKYMEHTOB B POLIECCE UX UCIIOJIHEHUS.
7. | TOKyMEHTOB XPAaHEHHUE UCIIOJHEHHBIX TOKYMEHTOB. [ 0Cy1apCTBEHHBIN apXUB,

MYHULUNATBHBIN apxuB. ApxuBHbIi Goua PO. Obecneuenue
COXPaHHOCTH JIOKYMEHTOB.

5. Oo6pa3zoBare/ibHbIE TEXHOJIOTHHI

OOpa3oBarenbHbI MPOLECC O AUCHUIUIMHE OpraHu3oBaH B (opme Y4yeOHBbIX 3aHATHM

(koHTakTHass paboTa (ayAUTOPHOM W BHEAYIUTOPHON) OOYYAIOIMIMXCS C TpEernojaBaTeieM M

camocrosTenbHas paboTta oOydaromuxcsi). Y4eOHbIe 3aHATUSAIPEICTABICHBI CICIYIONIMMHA BUIAMU,




BKJIO4Yas y‘-I€6HI:I€ 3aHATHUS, HAIIPABJICHHLIC HA ITPOBCACHUC TCKYILCTO KOHTPOJIA YCIICBACMOCTH:

JEKIHH (3aHATHUS JEKIIMOHHOTO THTIA);

CEMHUHAapBI, IPAKTUIECKUE 3aHATHUS (3aHATHSI CEMUHAPCKOTO THUIIA);

TpyIIIOBEIE KOHCYIbTAIUH,

I/IHI[I/IBI/II[yaJIBHbIe KOHCYJ'IBTaLII/II/I nu HNHBIC y‘Ie6HBIC 3aHATHA, HpeI[YCManI/IBaIOH_II/Ie
WHMBUIYAIBHYIO pa0OTy IIpernoaaBaTesis ¢ 00yJaronuMcs;

® caMOCTOsATeIbHAs paboTa 00yJaroIuXCs;

®  3aHATHS MHBIX BHJIOB.

Ha yueOHbBIX 3aHATUSX 00yYaronIrecs BBITIOIHSIOT 3alJIAHUPOBAHHBIC HACTOSIIEH TPOrPaMMOi

OT/IeNIbHBIE BUJIBI YUCOHBIX paboT. YueOHoe 3aganue (paboTa) CYMTACTCS BBHIITOJHECHHBIM, €CJIM OHO
OLICHEHO MPEIo/1aBaTesIeM MOJIOKHUTEIBHO.

B pamkax camocTosTenbHONH paboThl 00yYaIOUIUecs] OCYIIECTBISIIOT TEOPETUYECKOE U3YUCHHE
JUCIUIUIMHBL ¢ Y4ETOM JIGKIIMOHHOTO MaTepuaia, TOTOBATCA K TMPAKTUYECKUM 3aHSITUSIM,
BBITOJIHSIOT JIOMAITHEEe 3aJJaHusl, OCYIECTBISIOT MOATOTOBKY K IPOMEKYTOUHOM aTTECTAIIH.
CopepxaHue AUCIMILTAHBI, BUIBI, TEMbI YUEOHBIX 3aHATUNA M (HOPM KOHTPOJBHBIX MEPOTPUITHN
JTVICIUATUTMHBI TIPEJICTABIICHBI B pa3zielie S HACTOAIIeH MporpaMMbl U (POHJIE OLIEHOYHBIX CPENICTB O
TUCITUTLTAHE.

Texymass arrecranuss nmo aucuumiuHe (Moayawo). OneHuBaHue oOydarolierocs Ha
3aHATUSAX OCYIIECTBIISETCS B COOTBETCTBHUH C MOJIOKEHUEM O TEKYIIEeH aTTecTaluu 00yJarommxcs B
YHUBEPCUTETE.

[To utoram Tekyiel aTTecTaluu, BeAYILIWil MpenojaaBareib (JIEKTOp) OCYIIECTBISET IOIMYCK
oOyuarolerocst K IpoMeXyTO4YHOHN aTTecTaluu.

Jlonmyck K NPOMe:KYTOYHOH aTTecTalluM MO AUCHUIUIMHe (Moay.w). OOyuarouuics
JIOITYCKAETCSl K IMPOMEKYTOYHOWATTECTAIMA 10 AWCIMILIMHE B CJIy4ac BBITIOJHEHHS MM BCEX
3aJJaHU U MEpPONPUATHI, MPETYCMOTPEHHBIX HACTOSIIIEH MPOrpaMMON JHUCIUILIMHBI B TOJHOM
o0weme. [IpenoaBarenb UMEET PABO U3MEHSTh KOJIMYECTBO U COACpKAHKE 3a/1aHNM, BbI1IaBa€MbIX
oOydaromumMcs (00ydaroniemMycs), UCX0o/s U3 KOHTUHTEHTA (YPOBHS MOATOTOBICHHOCTH).

Jomyck oOyuaromerocss K MPOMEXKYTOYHOMATTECTAllMM MO0  JUCIMIUIMHE  OCYIIECTBISET
npenoaaBaTelb, BEAYIIHI ceMUHAPCKUE (MMPAKTUYECKHUE) 3aHITHS.

OOyuaronuiics, uMeIUNA ydeOHble (aKaJeMUYecKue) 3aJ0HKEHHOCTH (TPOMYCKH Y4YeOHBIX
3aHSTH, HE BBIIOJIHUBILIUHI YCIIENIHO 3a7jaHusi(€)) 00s13aH 0TpaboTaTh UX B MOJIHOM OOBEME.

OTpadoTka y4eOHbIX (aKaJeMUYecKHNX) 32/10/KEHHOCTEH 1Mo JucuuIIiHe (Moay.ai0). B
cly4yae Hanu4usi y4eOHOM (akaJeMHU4YecKoW) 3aJ0/DKEHHOCTH TO JUCHHUIUIMHE, O0ydJaroumuucs
oTpabaTbIBaeT TMPOMYIICHHBIC 3aHATHS W BBHINOJHICT 3alUIAHUPOBAHHBIE W BBIJAHHBIC
npenogaBareneM 3anaHus. OTpaboTka MPOBOJUTCS B TMEPUOJ CEMECTPOBOTO OOYYEHHs] WIH B
MIEPHUOJ] CECCUU COTIACHO rpaduKy (pacmucaHuio) KOHCYIbTAIMHA MIPenojaBaTes.

OOyuaromuiics,  NPOMYCTHBIUUN  JeKyuoHnoe  3auamue, 00s3aH  NPEIOCTABUTH
mpernofaBaTento  pedepaTUBHBI  KOHCIEKT  COOTBETCTBYIOIIETO  pasfena y4eOHOU U
MoOHOTpadHuuecKol TuTepaTypsl (OCHOBHOM H JIOTIOJIHUTEIFHOMN) 110 paCCMaTPHBAEMbIM BOIIPOCAM B
COOTBETCTBUU C HACTOSILEN MPOTPaMMON.

OOyuaromuiics, MPONMYCTUBIIUNA npakmuyeckoe 3anamue, oTpadaTbiBaeT ero B (opme
pedepaTUBHOTO KOHCIIEKTa COOTBETCTBYIOIIETO pasjaeiia y4uyeOHOM W MOHOTpaduvecKoit
aUTepaTypsl (OCHOBHOW W JOTIOJHHUTENBHOW) MO paccMaTpUBAEMBIM HA MPAKMUYECKOM 3aHSTUH
BOIIPOCAaM B COOTBETCTBMU C HACTOAILIEH mporpaMmoit wuiu B (opme, TpeIIoOKESHHON
npenogaBareneM. KpoMe TOro, BBIMOJNHSAET Bce ydeOHBbIC 3alaHus. YUeOHOe 3a/JlaHhe CUUTAETCS
BBHITIOJTHEHHBIM, €CITH OHO OIEHEHO IpernoaBaTesieM MOJI0KUTEIHHO.

[IpenogaBaTens WMeeT MPaBO CHU3UTH OanbHYIO (B TOM YHCIE PEUTHHTOBYIO) OIICHKY



oOyuyaromeMycs 32 HeBBIITOJTHEHHOE B CPOK 3a[aHue (110 HEyBaKUTEIbHOU PUYHHE).
IIpomexyTouHass aTrrecTanmMs MO AUCHHUIVIMHE (MOAyJ10). PopMoil IPOMEKYTOUHON
aTTeCTalllU N0 JUCLIUIUINHE ONPENEIICH DK3aMEH.
IIpomexyTouHasaTTecTaluss  OOy4arOIUXCA  OCYIIECTBIAETCS B
IIOJIOKEHUEM O NPOMEXKYTOYHOM arTecTaluu OoOydyaroIlMXCs B YHUBEPCUTETE U OLIEHUBAETCA: U
PEUTHHIOBBIX OAJIJIOB, Ha3HAYa€MbIX B COOTBETCTBMM C NPHHATOM B By3e OaJIbHO-PEHTHHIOBOMN

COOTBETCTBUU C

CHUCTEMOM.
OrneHka 3HaHUN OOYYAOIIErOCs OICHUBACTCS 1O KPUTEPUSM, MPEICTABICHHBIM B (hOHE
OILICHOYHBIX CpeI[CTB 10 JUCIUITJIINHE.

6. YueOHO-MeTOAMYecKOe  ofecredyeHHME  CAMOCTOSITENIbHOW  pPadoThl  CTYJAEHTOB.
OneHOYHbBIE CPEICTBA JIJIsI TEKYIEro KOHTPOJISI YCIeBAeMOCTH,IIPOMEKYTOYHOH aTTeCcTAIHMI
10 UTOraM OCBOCHHSA TUCHHMILJINHDI.

Tab6auna 6.1.

IInan camocTosiTeIbHON PaGoOTHI CTYIEHTOB

Tema

Bun camocrosiTensHOM
paboThl

Pexomennyemas
JuTeparypa

KomanuectBo
4acoB

Tema 1. JlokyMeHTHpOBaHUE
yIpaBIeHYECKOM
e TeIbHOCTH

Ilonroroska k
MPaKTUICCKUM 3aHATHIM
[0 BOIIpOCaM,
MpeI0KEHHBIM
npernogaBaTeneM
[lonroroBka pedepara
[ToaroroBka K BOmpocam
MPOMEKYTOUHOM
aTTeCTalluH, CBSI3aHHBIX C
TeMoi

O:[1-3]
I:[1-3]

4

Tema 2. Knaccudukanus
JIOKYMEHTOB 1 HOPMAaTUBHBIE
MAaTEPHUAIIBIIIO
NIOKYMEHTUPOBAHUIO Y /]

IToaroroBka x
MPAKTUYECKUM 3aHITHSIM
0 BOIIpOCaM,
MpeI0KEHHBIM
MpEToIaBaTeieM
[lonroroBka pedepara

[ToaroroBka K BoIpocam
MPOMEKYTOUYHOM
aTTEeCTalluH, CBSI3aHHBIX C
TeMOM

Tema 3. PekBU3UTEI
0(UINATEHBIX TOKYMEHTOB 1
MpaBmiia uxX ohopMIeHUs

TToaroroBka kK
MPAKTUYECKUM 3aHITHIM
10 BOIIPOCaM,
MPEITOKCHHBIM
MpenoiaBaTeaeM
[Moxroroeka pedepara
[ToaroroBka K BOImpocam
[TPOMEKYTOUHOM
ATTECTAllMH, CBI3aHHBIX C
TeMoi

Tema 4. Buabl 61aHKOB U
TpeOOBaHUs K HUM

ITloaroroska x

MPAKTHUYCCKHUM 3aHATHUAM




MO BOMpOCaM,
MPeI0KEHHBIM
Mpero1aBaTeineM
[ToaroToBka pedepara

[ToaroroBka K BOIpocam
MIPOMEKYTOYHOMN
ATTECTAllUH, CBSI3aHHBIX C
TeMOH

5. [Tema 5. IIpaBuia TToAroToBKa K O:[1

0 opMIICHHS OCHOBHBIX MPAKTHYCCKUM 3aHATHIM H:[1-3]
BUJ0B JoKyMeHTOB OP/] 10 BOIIPOCaM,
MPECAIOKCHHBIM
MpernoaaBarenemMm
[Monrororka pedepara

[ToaroroBka K Bompocam
[TPOMEKYTOUHOMN
ATTECTallH, CBSI3AHHBIX C
TeMou

6. [Tema 6. ®opmupoBanue u  [[loaroroeka k O: [
BEICHHE JOKYMEHTO000POTa |[IPaKTHICCKUM 3aHSTHSIM . [1-3]
B OpraHu3anuu 10 BOIIPOCAM,
MPEAJIOKEHHBIM
MmperogaBaTcjicM
[lonroroBka pedepara

[ToaroToBka K BOIpocam
MIPOMEKYTOUHOMN
aTTeCTallvn, CBA3aHHBIX C
TeMOM

7. [Tema 7. Opranuzanus TTonroTroBKa K 0: [1-3]
OINEPATUBHOTO XPaHEHUS MPaKTUYECKUM 3aHATHIM a:[1-3]
TOKYMEHTOB 110 BOIIPOCAM,
MPEJI0KEHHBIM
MperogaBaTejicM
[Moxrororka pedepara

ITonroroska K Bompocam
[TPOMEKYTOUHOMN
ATTeCTallUM, CBSI3aHHBIX C
TeMou

DoHJ OLICHOYHBIX CpeaACTB JIsI MNPOBCACHHUA TCKYHICTO KOHTPOJISL YCIICBACMOCTH H

MPOMEKYTOYHOM aTTECTAIMd OOYyYarOUIUXCs MO JUCHUILIHHE (MOJIYJI0), BXOMISIIMK B COCTaB

COOTBETCTBEHHO pabouel MporpaMMbl TUCHUIUIUHBI (MOYJIS), BKIIOYAET B ceO0s:

nepevyeHb KOMIIeTeHLMH, C yKa3aHHEM »5TamoB HMX (OPMHUPOBAHUS B IPOILIECCE OCBOCHUS
JVICIIATUTHHEI,

ONMCaHWE TIOKa3aTeNiell M KPUTEPHUEB OIICHWBAHUS KOMIIETCHIIMH Ha Pa3IMYHBIX JTarax HX
dbopMHpOBaHUs, a TaKXKE ONMCAHME IIKaJl OLIEHUBAHMS, BKIIOYAIOIIUX TPH YPOBHS OCBOCHHUS
KOMIETeHIIMH (MUHUMAaNbHbIN, ©0a30BbId, BBICOKUM). I[IpuMepHBIE KpUTEpUU OLICHUBAHUS
pa3iauuHbIX (OpM MPOMEKYTOYHOW aTTecTaluu MpUBeACHbl B Tabmuiax 6.2 u 6.3. Taxue
KPUTEPHH JTOJKHBI OBITh pa3paboTaHbI MO BceM (opMaM OIEHOYHBIX CPENICTB, MCIIOIB3YEMBIX
Ui (OPMUPOBAHUS KOMIIETEHIIMH JaHHOM TUCIUIUIMHEI,

TUIIOBbIE KOHTPOJIbHBIE 33/laHUSl M Jpyrue MaTepuanbl, HEOOXOAMMBIE AJISl OLEHKH 3HAaHUH,
YMEHUH, HAaBBIKOB W (WJIM) OIBITA JIEATEIILHOCTH, XapaKTEpU3YIOIIMX STambl (pOPMUPOBAHUS




KOMIIETEHIINI B IPOIIECCE OCBOCHUS 00pa30BaTeIbHON MPOTrPaMMBL;
® METOAMYECKHE MAaTEPUAJIbl, ONPEAEIIAIOIINE TPOLEAYPhl OLIECHUBAHUS 3HAHUN, YMEHUH, HABBIKOB
U (UJTK) OMBITA ACSTEILHOCTH, XapaKTEPU3YIOIIKX 3Tabl POpMUPOBAHUS KOMIIETEHLIUH.

Taoauna 6.2

Kpurepun oueHku npoMeKyTOYHOM aTTecTallMU B (popMe 3aueTa

OrneHka

XapakTepuctuka TpeOOBaHUH K pe3yJIbTaTaM aTTecTalluu B hopMe 3auera

«3aureHo»

Teoperrueckoe cofep)aHue Kypca OCBOCHO MOJIHOCTHIO 0€3 MPoOeioB WK B
I[EJIOM, HJT OOJbIIEH 9acTh0, HEOOXOJUMBbIC TPAKTHUECKHUE HABBIKU Pa0OTHI C
OCBOCHHBIM MaTepHraioM chOPMHUPOBAHBI UJIM B OCHOBHOM C()OPMHUPOBAHEI,
BCE WA OOJBIIMHCTBO MPEYCMOTPEHHBIX pabouell mporpaMMon y4eOHbIX
3aJJaHUH BBIITOJIHEHBI, OT/ICJIbHBIC U3 BBITIOJTHCHHBIX 3a/IaHUN COJIEPIKAT
OIINOKHU

«He 3aureno»

Teopetnueckoe cofiepxkaHue Kypca OCBOSHO YaCTUYHO, HEOOXOJUMbIe
HaBBIKHM pabOTHl HE CHOPMHUPOBAHBI WIIH CHOPMUPOBAHBI OTACIBHBIC U3 HUX,
OOJIBIIMHCTBO MPEYCMOTPEHHBIX paboueii yueOHON porpaMMoid 3aIaHni He
BBITIOJIHEHO JIMOO BBITIOJIHEHO C TPYyOBIMHU OIIMOKAaMU, Ka4eCTBO UX
BBITIOJIHEHHSI OLICHEHO YHCIIOM OJIJIOB, OJM3KUM K MUHUMYMY.

Taoauua 6.3

KpuTtepun oieHKH NPpOMEKYTOYHOM aTTecTalluu B (popme IK3aMeHa

OueHka

XapakTepuctuka TpeOoBaHUI K pe3yibTaTaM aTTecTaluu B (hopMe IK3aMeHa

«OTnInyHO»

Teopetnueckoe copepkaHue Kypca OCBOEHO ITOJIHOCTBIO O€3 po0ernos,
CUCTEMHO U I'Iy0OKO, HE0OXOMMbIE IPAKTUUECKUE HABBIKU PabOTHI C
OCBOEHHBIM MaTepuajaoM c(hopMHpOBaHbI, BCE MPEyCMOTPEHHbIE paboyueit
yueOHOI mporpamMmoit yueOHbI€ 33/1aHuUs BBIITOJHEHbBI 0€3yNpedHo0, Ka4yeCTBO
UX BBITMOJHEHUS OLIEHEHO YMCIIOM 0auIOB, OJIM3KUM K MAaKCUMYMY.

«Xopouo»

Teopernueckoe cosiepxkaHue Kypca OCBOEHO B 11eJI0M 0e3 po0ernos,
HE00X0/IMMbIE IPAKTUYECKNE HABBIKU PaOOThI C OCBOEHHBIM MaTepHajoM B
OCHOBHOM c()OpMHPOBaHbI, IPEYyCMOTPEHHbIE pabodeil yueOHOM
MIpOrpaMMoil yueOHbI€ 3a/1aHUs BBIIIOJHEHBI C OTJEJIbHBIMU HETOUHOCTSIMH,
Ka4eCTBO BBINOJHEHHS OOJILIIMHCTBA 3aJaHUH OLIEHEHO YHUCIOM OaioB,
OJIM3KUM K MAaKCUMYyMY.

«Y IOBJIETB OpHUT
CJIIBHO»

Teopernueckoe cosiepxkaHue Kypca OCBOEHO 0OJIbIlei YacTbio, HO POOEbI
HE HOCST CYIIIECTBEHHOTO XapakTepa, He00X0AUMble IPAKTUYECKUE HABBIKU
paboThI ¢ OCBOCHHBIM MaTEPUAIOM B OCHOBHOM C(OPMHUPOBAHBI,
OO0JIBIIMHCTBO NMPEAYCMOTPEHHBIX paboueil yueOHOM mporpaMmon yueOHbIX
3aJlaHuH BBIIOJIHEHBI, OT/AEIbHBIE U3 BHIIIOJHEHHBIX 33/1aHUN COJlepKaT
OLIMOKHU.

«HeynosneTtBop
WUTETBHO

Teopernueckoe conepxkaHue Kypca OCBOCHO YaCTHYHO, HEOOXOIUMbIS
HaBBIKK Pa0OTHI HE cHOPMHUPOBAHBI WIH CHOPMHUPOBAHBI OTJEIBHBIE U3 HHX,
OOJIBIIMHCTBO MPEAYCMOTPEHHBIX paboueil yaeOHOo# mporpaMmoii yueOHbIX
3aJlaHu¥ HE BBITIOIHEHO JHO0 BBIMOIHEHO C TPYOBIMHU OLTHOKAMU, KA4eCTBO
WX BBITIOJIHEHUS OLICHEHO YUCJIOM 0aIoB, OJU3KUM K MUHUMYMY .

Bce ¢opmbr

OIICHOYHBIX CPEACTB, MPUBOJMMBIE B pabodeil mporpamme, HOJKHBI

COOTBETCTBOBATh COJEPKaHUIO Y4EOHOMN AUCHMILIUHBL, U ONPEAEIATh CTENeHb COPMUPOBAHHOCTH



KOMITETEHIIMH 10 KaXIOMYy pe3yJIbTaTy OOy4eHHsI.

Ta6auna 6.3.
Crenenb ¢popMHpoOBaHUA KOMIIETEHIIUI opMaMM OLIEHOYHBIX CPEACTB M0 TeMaM
AMCUMILINHBI
Ne i/t | Tema dopma OIIEHOYHOTO CPEACTBA Crenenb
¢dbopmupoBaHus
KOMIIETEHIIUH
1. | Tema 1. Pedepar VK-4, OITK-4 (60%)
JIoKyMeHTHUpOBaHUE TecTbl
YIIPaBJIECHYECKOU Bomnpocs! 1151 yetHOro onpoca Ha
NEeATEIbHOCTH CEMHUHAPCKUX 3aHIATUSIX
KoHTtponbHbIE€ BOITPOCHI
Bomnpocsl k mpoMexxyTouHOH
aTTecTaluu
2. | Tema 2. Knaccudpukanus | Pedepar VK-4, OIIK-4 (60%)
JIOKYMEHTOB U TecTbl
HOpPMAaTHUBHbIC Bormpocsl 11t ycTHOTrO onpoca Ha
MaTepHUaJbIIo CEMUHAPCKUX 3aHATUAX
nokymeHtupoBanuto Y[ | KoHTposibHBIE BOIPOCHI
Bomnpocs! k npoMexyTouHOI
aTTecTaluu
3. | Tema 3. PekBU3HTEHI Pedepar VK-4, OITK-4 (60%)
opUIIHATIBHBIX TecThr
JOKYMEHTOB U IIpaBuja Bormpocs! 11t ycTHOTrO onpoca Ha
ux oopmiIeHus CEMUHAPCKUX 3aHIATUSIX
KoHTposabsHBIE BOIPOCHI
Bomnpoce! k mpoMexyTo4HOR
aTTecTaluu
4. | Tema 4. Bunbl 61ankoB u | Pedepar VK-4, OITK-4 (60%)
TpeOoBaHUs K HUM TecTbl

Bonpocs! 1151 yetHOrO onpoca Ha
CEMUHAPCKUX 3aHATUAX
KoHTposabHBIE BOIPOCHI
Bomnpoce! k mpoMexyTo4HOR
aTTecTaluuu

5. | Tema 5. IIpaBuna Pedepar YK-4, OTIK-4 (60%)
0hOpMIICHHST OCHOBHBIX TecTrr
BUJ0B JokymMmeHTOB OPJl | Bompocs! aig ycTHOro onpoca Ha
CEMHUHApPCKHUX 3aHATUAX
KoHTponbHBIE BOITPOCHI
Bomnpoce! k mpoMexyTo4HOI
aTTecTaluu
6. | Tema 6. ®opmupoBanue | Pedepar YK-4, OITK-4 (60%)
U BeJicHHUEC TecTnl

JOKYMEHTO000pOTAa B
OpraHM3alHx

Bomnpocs! 115 yetHOrO onpoca Ha
CEMHMHAPCKUX 3aHATUAX




KoHTposabHBIE BOIPOCH
Bomnpocsl kK npoMexXyTOUYHOH
aTTecTaluu

7. | Tema 7. Opranusanus Pedepar YK-4, OIIK-4 (60%)
ONEepaTUBHOIrO XpaHeHust | TecTsl

JIOKYMEHTOB Bompocsl 11 ycTHOrO onpoca Ha
CEMUHAPCKUX 3aHATUAX
KoHTtposbHbIE BOITPOCHI
Bomnpocs! k mpoMexyTo4HON
aTTecTaluu

TunoBble KOHTPOJIbHbIE 32JaHUS U IPYTrHe MaTepHaibl, He00X0AMMbIe 1JIsl OLleHKU 3HAHMIA,
YMeHUil, HABBIKOB U (MJIM) ONbITA JeATeJIbHOCTH, XapaKTePU3YIOIUX dTanbl GopMUPOBaAHMS
KOMIIeTeHIHii B poiiecce 0CBOEHUsI 00Pa30BaTeJbHOI NMPOrpaMMbl

Bonpochl Tekylero KOHTPOJIsi yCleBaeMoCTH HA ceMHHapaXx (MPAKTHYECKUX 3aHIATHSX)

1. JTaiiTe onpeneneHue MOHATUIO JOKYMEHTOO00pOT?
2. Ilepeuncnute OCHOBHBIE PEKBU3UTHI JIOKyMEHTA
3. Kak u 1o xakuM mpu3HakaM KJIacCUPHUIUPYIOTCS TOKYMEHTHI?
4. HazHaueHue pacopsiAUTENbHbIX JOKYMEHTOB
5. KakoBa mpouieypa coctaBieHust 1 0popMIICHHS PaCOPSAUTEIbHBIX JOKYMEHTOB?
Tunosbie TeMbl pedepaToB
PazButune nenonpounssoacrsa B JpesBHei Pycu.
Pa3BuTHeE npuka3HOro AeI0NpPOU3BOACTBA.
Pa3BuTHE KOJUIEKCKOTO IEIONPOU3BOICTBA.
Pa3BuTHEe MUHHCTEPCKOTO J1€T0MPOU3BOICTBA.
. Pazsutne nenonpounssoxacresa B CCCP.
Tnnom,le TeCThl / 3a]aHusA
1. JlenonpousBOACTBO - 3TO:
A.JleaTenbHOCTh, OXBAThIBAIOIIAsl COCTABJIEHNE JOKYMEHTOB M OpraHU3aluio paboThl C HUIMH
b.IIpaBuna co3nanus TOKyMEHTOB
B.Opranu3zanus paboTsl ¢ JOKyMEHTaMU
I".lokymMeHTanbHOE 0hOopMIIEHHE PELIeHHs YIIPaBIEHYECKOT0 BOIIpoca
J1. Cucrema XxpaHeHUs! JOKYMEHTOB
2. Kommiekc MeTo/10B ¥ MPo1eccoB pabOThl C JOKYMEHTaMHU, OCYIIECTBISEMbIN PEANPUATHEM
IIPU BBIIIOJIHEHUU UM CBOUX (PYHKIMH - 3TO ...
A. JlokyMEHTOBEIEHUE
b. Jlemonpoun3BoACTBO
B. Cucrema nokyMeHTauu
I'. loxymeHTHpOBaHUE
. JokyMeHTOOO0pOoT
3.Kakue BUAbI IOKYMEHTOB PA3JIMYAIOT 110 MECTY COCTaBJICHUS?
A. BHenIHue 1 BHyTpEHHUE
b. UnnuBuayansHbIe, TUTIOBBIE, TpadapeTHBIS
B. OpuruHansl, KONUK 1 NOJIMHHUKA
I'. OpranuzanyoHHbIe, pacTIOPSAAUTENbHBIE, CIIPABOYHbBIE
4.JIoKyMEHTBHI 110 JIMYHOMY COCTaBY OTHOCATCA K TPYIIIIE ...
A. Opranu3aimoHHO-PACIOPATUTENIbHBIX JOKYMEHTOB
b. PaciopsiauTenbHbIX JOKYMEHTOB

orwbPE



B. CripaBo4HO-HHPOPMAITMOHHBIX JOKYMEHTOB

I'. ®uHaHCOBO-pacUETHBIX JOKYMEHTOB

5. AKTHI, mucbMa, (aKChl, TOKIAIHBIEC 3aMMCKH OTHOCSATCS K...
A. Opranu3aniOHHBIM JOKYMEHTaM

b. CnipaBouHO-HH()OPMAIIMOHHBIM JOKYMEHTaM

B. PacniopsautenbHbIM JOKYyMEHTAM

I'. BHemHuM 1OKyMEHTaM

TunoBbie KOHTPOJIbHbIE BONIPOCHI

1. B kakux cinydasx Ha JOKYMEHTax HE MPOCTABISAETCS PEKBU3UT «MeCTO COCTaBICHUS WU
W3/1aHUS] IOKYMEHTay.

2. B kakux cnydasx Ha JOKYMEHTax HE IpoCTaBisgeTcss pekBu3uT «HammeHoBaHWe BuUIa
JIOKYMEHTa.

3. B uém npenmy1iecTBa aBTOMaTU3UPOBAHHON CUCTEMBI KOHTPOJISI UCIIOJIHEHHS IOKYMEHTOB.,

4. JInst Kakux JIeJ1 COCTABJISICTCS] BHYTPEHHSISI OTKCh.

5. I KakuX JOKYMEHTOB HE HUCIOJIb3YeTCsl OOIHii OIaHK.

Tunosble BONPOCHI K MPOMEKYTOUHOH aTTeCTAlINU

1. biaHku JOKYMEHTOB MpeAnpusTHuil (oOuuii, muchbmMa, KOHKPETHOI'O BHUAA JOKYMEHTa,
NPOJIOJIbHBIN, YTIIOBOH, CIICIHANIbHBIN ). DopMyIisp-oOpasel] JOKyMEeHTa.

2. CTpyKTypa ¥ IITaTHAas YUCICHHOCTb, IITATHOE PACIIMCAHUE, TPUKA3 O BHECCHUH M3MEHEHUI
B IITATHOE paclUCaHUE.

3. Iopsaok opopMIICHHS TPUKA30B 110 JTUYHOMY cocTaBy. OOpa3isl GopMyITHPOBOK IPUKA30B
10 JITMYHOMY COCTaBYy.

4. TpynoBast KHUXKKaA: opopmieHue u BeaeHue. O0pasibl GopMyIUPOBOK 3aNTUCEN B TPYIOBYIO
KHUXKKY.

5. JIucTok 1o y4ety KaJapoB, pe3toMe, aHKEeTa.

Bce onenounsle cpeactBa Kk aucuumiauHe npuBeneHel B POC, KOTOphIA  sBisSeTCS
puiIoKeHueM K Hacrosmeit PITJI.

7. YueOHO-MeTOIMYeCcKOe U HH(POPMAIIMOHHOE o0ecniedyeHne y4eOHOH TUCIUTIIUHBI
B1.0.19 «J/lokyMeHTAIlMOHHOE 00ecneyenye U 1eJONPON3BOACTBO B FOCYIAPCTBEHHOM U
MYHHIUNIAJILHOM VIIPABJICHUU»

7.1. YyeOHas auTepaTypa
OcHoBHasi iMTEpaTypa

1 Bpeckuna H.B. OcHOBBI Jieionpon3BoACTBa [ DNEKTPOHHBIN pecypc] : yueOHoe mocodue / H.B.
bpeckuna. — DnekTpoH. TeKcToBbIe JaHHbIe. — CTaBponoib: CeBepo-KaBka3ckuit
benepanbublil yHuBepcurtet, 2014, — 123 ¢. — 2227-8397. — Pexxum poctyna:
http://www.iprbookshop.ru/63228.html

2 Mupromkuna O.B. Jlenonpon3BoacTBO U JOKyMEHTAIIMOHHOE 00ecieueHue rocy1apcTBEHHON
U MyHHUIUIATBHON CITYXObI [DneKTpoHHbIN pecypc] : mpakTukyMm / FO.B. MupromkuHa. —
DJeKTpOH. TeKCTOBBIE JaHHbIe. — CTtaBponoib: CeBepo-KaBkasckuil penepanbHblii
yauBepcureT, 2016. — 116 ¢. — 2227-8397. — Pexum mocryma:
http://www.iprbookshop.ru/66028.html

3 Kysnueros U.H. [lenonpon3BoacTBo [ DIEKTPOHHBINH pecypc] : yueOHO-cIipaBouHOE mocooue /
W.H. Ky3HenoB. — DneKTpoH. TeKcToBbIe nanHbie. — M. : Jlamkos u K, 2017. — 460 c. —
978-5-394-01981-4. — Pexwum poctyma: http://www.iprbookshop.ru/60399.html



http://www.iprbookshop.ru/63228.html
http://www.iprbookshop.ru/60399.html

Jlono/THUTeIbHAS JIUTepaTypa

1 Henoroxa A.B. [lenonpounsBoactBo opranu3anuu. [loaroroska, opopmieHHE U BeleHUE
JOKYMEHTAIMH. 75 00pa3iioB OCHOBHBIX JOKYMEHTOB [DieKTpoHHbIi pecypc] / A.B.
Henoroaa, IT.A. CemueHKO. — DNeKTpOH. TeKCTOBbIe JaHHble. — CaparoB: Al [Tu Op Menua,
2009. — 313 ¢. — 2227-8397. — Pexum goctyna: http://www.iprbookshop.ru/1534.html

2 bpese B.A. Jlenonpou3BoacTBo [DneKTpoHHbIN pecypc] : yuedHoe mocodue / B.A. bpese, O.D.
bpesze. — DnekTpoH. TekcToBbie JaHHbIe. — KeMepoBo: KeMepoBCKHil TEXHOJIOTHYECKUI
WHCTHUTYT nHIeBoi npomsinuiennoctr, 2008. — 287 ¢. — 978-5-89289-529-3. — Pexum
nocryma: http://www.iprbookshop.ru/14364.html

3 TI'saeBa U.B. [IenonpousBoacTBo [DnekTpoHHbIH pecype] @ cipaBounuk / U.B. I'BaeBa, C.B.
CobaneBckuil. — DJIEKTPOH. TeKCTOBBIC JaHHbIe. — MuHCK: TerpaCucremc, Terpanur, 2014,
— 224 ¢. — 978-985-7067-96-1. — Pexxum nmocryma: http://www.iprbookshop.ru/28072.html

7.2. UuTepHeT pecypchl

1. e-Library.ru [DnektponHblii pecypc]: Hayunas »snektponHas OuoOmmoreka. — URL:
http://elibrary.ru/ (nata o6pamenus 11.05.2018).

2. Hayunas snektponnas OubOmmorexa «KubepJlenmnka» [Dnextponnsiii pecypc]. — URL:
http://cyberleninka.ru/ (nara o6pamienns 11.05.2018).

3. DnekTpoHHO-OMOMMOTe4Hass  cucreMa  «YHHBEpPCHTETCKass  OuOimoTeka  OHJIAH»

[Onextponnsiii  pecypc]. — URL:  http://biblioclub.ru/index.php(nara  oGparienwust
11.07.2018). — Jloctyn k cucteme coriacHo npasmwiaMm DBC u 10roBopoM yHHBEPCHTETA C
9BC.

4. DnexTpoHHO-OmOmmoreunass cucrema [PRbooks[Onexkrponnsiii  pecypc]. — URL:

http://www.iprbookshop.ru/ (mara obpamenus 11.07.2018). — JIocTyn K cucTeMe COTTIACHO
npaswiaM ObC u noroBopom yHusepcurera ¢ ObC.

7.3. TIporpammuoe odecneyenuequcuunauabl 51.0.19_«/lokyMeHTalinoHHoe o0ecneyeHue U
J1eJIONPOU3BOICTBO B rOCYAapCTBEHHOM M MYHHIMNAJIBHOM yYIPaBJIEHHN
JU1s HOATrOTOBKY Mpe3eHTalui M X IEMOHCTpaIMu HeoOxoauma nporpamma Impress u3
cBOOOIHOTO NakeTa opucHbIX npuitoxxkeHuit OpenOffice (mnn MHOM aHAIOT ¢ KOMMEPUYECKOM

WJITU CBOOOTHOM JIUIICH3HEH ).

7.4. MarepuaabHO-TEXHHYECKOe OOecneYeHHeJMCIUILIMABI  «/JOKyMeHTANMOHHOe
olecrieyeHue U 1eJ10NPON3BOACTBO B FOCYAaPCTBEHHOM M MYHMIMIIAJIbHOM yIIPaBJIeHHH»
MarepuanbHO-TEXHHUECKOE oOecrieueHne yueOHOro mporecca mo AMCHUIUIMHE OINpeieeHO
HOPMAaTHUBHBIMH TPEOOBAaHUSMHU, PETIAMEHTHPYEMBIMH MpHKa3oM MHUHHCTEpCTBa 00pa3oBaHus U
Hayku P® Ne 986 or 4 oxtabps 2010 r. «O6 yrBepkineHuu ¢enepaibHbIX TpeOOBaHUN K
00pa30BaTeNbHBIM YUPEKJICHUAM B YaCTH MUHHMMAaJIbHOM OCHAIIEHHOCTH y4eOHOro mpolecca U
o0opyoBaHUsl Y4YeOHBIX TMOMelleHH», DenepaabHbIM TOCYAAPCTBEHHBIM 00pa30BaTENbHBIM
CTaH/IapTOM BbICIIEro 00pa3oBaHMs MO HAIPABIEHUIO OJITOTOBKH.
Jlns mpoBeneHUs BceX BUJOB YYEOHBIX 3aHATHH 10 JAUCHUIUIMHE U oOecreueHus
UHTEPAKTUBHBIX METOZOB OOy4YeHHs, HEOOXOAUMBI CTOJbI, CTyJbsl (Ha TPYMIy MO KOJIUYECTBY

MOCaJI0YHBIX MECT C BO3MOXKHOCTBIO PACCTaHOBKHU JI KPYIJIBIX CTOJIOB, JMCKYCCHH, Mpodee);


http://www.iprbookshop.ru/1534.html
http://elibrary.ru/
http://cyberleninka.ru/
http://biblioclub.ru/index.php
http://www.iprbookshop.ru/

JIOCKa MHTEpPAKTHBHAsE ¢ pabOYMM MeCTOM (MYJIbTHUMEAMUHBIA MPOEKTOP C SKPaHOM H pabouum
MECTOM); JKeJIaTeJIeH JOCTYI B MH(POPMAIIMOHHO-KOMMYHHUKAI[MOHHYIO ceTh «IHTEpHET».

B cootBerctBue ¢ TpeGoBanusiMu PI'OC BO npu peanu3andyd HACTOSIICH JUCIUTIIMHBI
OIIOIT BO HeoOX0aMMO TakKe YYMUTBHIBATH 00pa3oBaTebHBIE MOTPEOHOCTH OOYYAIOUIUXCS C
OTPaHUYECHHBIMH BO3MOXKHOCTSIMH 37I0POBbs, oOecneunmBaTh yciaoBUsA Ui MX 3((EeKTuBHOU
peanu3alMM, a TakXke BO3MOXKHOCTM OECHpEnsTCTBEHHOro JOCTyHa OO0ydYarolmxcs C
OTrPaHUYEHHBIMU BO3MOXKHOCTSMHU 3[0pOBbS K OOBEKTaM HHQPACTPYKTYphl 00Pa30BaTEIbHOIO

YUPEKIACHUS.



Pabouast mporpamma nucumrumnbl (Moaynss) b1.0.19 «/lokymeHnTanmonHoe obecrieueHne u
JEIONPOU3BOJCTBO B TOCYJAPCTBEHHOM M MYHUIIMIAIBHOM YIIPABICHUU»COCTABICHA B
cootBeTcTBUU ¢ TpeboBanmsiMu PI'OC BO mo HamparieHwio MOATOTOBKM HamparieHue
38.03.04 TocymapcTBEHHOE W MYHULMIAIBHOE YIIPABICHHUE, YTBEPXKIACHHOIO MPUKA30M
MunucrepcTBa oo6pazoBanus U Hayku Poccutickoit @eaepamuu ot 13.08.2020 r. Ne1016

[Iporpammy cocTaBHIIn:
1. AvmieBa 3apuna 'anypoBHA, IOIEHT
(®.11.0.,101KHOCTB, TTIOATHCE )

2.

(®.1.0.,101KHOCTE, TOAHKCE)




[Iporpamma ono0pena Ha 3acenanmu kadeapsl «['ocygapcTBeHHOE U MyHHUIIMIAEHOE YIIPABICHUC)

Ipotokon Ne 10  or«_ 20 » 06 2023rona

3aB. kadenpon / Yrypuues O.b.

IIporpamMma omo0peHa Y4eOHO-METOANYECKOM KOMUCCHEN (haKyIbTeTa SKOHOMHUKH U YIIPABICHUS

nporokon Ne 10 or« 23  » 06 2023 ronga

[Iporpamma paccMOTpeHa Ha 3acelaHUU Y 9eOHO-METOANIECKOTO COBETa YHUBEPCUTETA

mpotokon Ne 10 or« 28 » 06 2023r.



CBeeHusi 0 TmepeyTBep:KIeHMH MNPOrpaMMbl HAa O4YepeHOW Y4YeOHbId Trod W
perucTpanuu u3MeHeHuil

YyeOHsblii Pemrenue BHecennble u3sMeHeHUs IMonmuce 3aB.

rof Kadeapsl kadenpoit
(Ne mpoTtokona, nata)




