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1. Heaun ocBOeHHUST TUCHHUIIHHBI
[lensto ocBoenuss muctmmuiHbl (Momymsi) b1.0.25  JlokymMeHTanmoHHOE oOecnedyeHue |

ACJIOIMPOU3BOJACTBO B TOCYAAPCTBCHHOM M MVYHHUIIMIAIBHOM VIIPABJICHUNW ABJISICTCA npn06peTeHne

CTYyJEHTAMH TEOPETUYECKHX W TMPAKTHUECKNX 3HAHWA K O(GOPMIICHHIO W COCTAaBIEHHIO OpPTaHU3aI[OHHO-
pacHopsINTENbHBIX JOKYMEHTOB Kak 0a30BOMY ITPOIIECCY B peaH3alliH BCEX YIPaBICHUIECKUX PYHKIINH.

3agaum:

® [I03HAKOMHUTH CTYJEHTOB C CHCTEMOH COBPEMEHHOTO TOCYJapCTBEHHOIO PEryJIUpPOBAHUS
JIEJIOTIPOU3BOICTBA;

®  U3yYUTHh OCOOEHHOCTH O(hOPMIICHHS PA3TMYHBIX BHIOB JOKYMEHTOB JIEJIOBOTO OOIIEHMS.

e BBEIPA0OTaTh NMPAKTUYECKHE HABBIKA I O(QOPMIICHHS OPTraHU3AIMOHHO - PACIIOPSIUATENHHBIX
JIOKYMEHTOB W HAIFICAHUS JIETIOBBIX ITHCEM

2. Mecto nucuunyimibl B crpykrype OIIOII 6akanaBpuara
Hucuunnuna  B1.0.25 «JlokyMeHTallmoHHOe o0ecnevyeHrne W JeNONPOU3BOJICTBO B

I'oOCYAapCTBCHHOM M MYHUIIMIIAJIBHOM VIIPABJIICHHMHN ) OTHOCHUTCA K JUCHUIIIMHAM 00s13aTeJIbHOM YacTH

brnoka 1 yuebHoro niasa.
B cootBercTBUM ¢ yueOHBIM IIIAHOM IEpUOJT 00yUYEeHHUs 0 JUCUUIUIUHE — 4-11 cemecTp.

Juctunnuna «JlokyMeHTalmoHHOe O0eCreueHue U JEIOMPOU3BOJCTBO B TOCYIapCTBEHHOM U
MYHUIUIAIBLHOM YIpaBiIeHUN» B cuily 3anumaemoro e mecra B ®I'OC BO, OIIOII BO u yueOHom
miaHe no HampasieHutro noAarotoBku 38.03.04 T'ocynapcTBEHHOE M MYHULUIIAIBHOE YIIPABIICHHE
MpeJoiaraeT B3auMOCBSI3b C IPYTUMH U3y4aeMbIMU JUCITUILIMHAMH.

B kadecTBe «BXOIHBIX» 3HaHUM JUCHMIUIMHBI «JlOKyMEHTAllMOHHOE oOOecleyeHue u
JIEJIONPOU3BOJICTBO B ITOCYAAaPCTBEHHOM M MYHMIUIIAIBHOM YIIPABICHUU» HUCIOJB3YIOTCSA 3HAHUSA U
YMEHUS, MOJy4eHHble 00yJarolMMUC NPU M3YYeHUU TUCHUIUIMH BBeneHue B mpodeccnoHaIbHYIO
JesITeNIbHOCTh, OCHOBBI FOCYIapPCTBEHHOI'O U MYHUIIUIIAJIBHOTO YIIPABJICHMUS.

JucuummHa «J{okyMeHTalMoHHOe OOecleueHue U JAEIONpPOU3BOJICTBO B TOCYAAPCTBEHHOM M
MYHHUIUIIAJBHOM YIPaBICHUW)» MOXET SBIATHCA IPEAIUIECTBYIOMICH NPU H3YYECHUU AUCLUILUIMH
Teopust opranuzauuy, MeToabl NPUHATUS YOpaBlI€HYECKUX pemeHuid, OCHOBBI yHpaBieHUS
YeJI0BEYECKUMU pecypcamu, JleIoBbIe KOMMYHUKALIVH.

3. PesyabTaTel  ocBoeHHMsT  AucHUIIMHBI  (MoayJssi) B1.0.25 «/loKyMeHTAllMOHHOE
olecrieyeHue W 1e10NPON3BOACTBO B TOCYAAPCTBEHHOM M MYHMIIMIIAJbHOM YIIPABJICHUI

[Ipouecc u3ydeHHs [UCUUIUIMHBI HampaBieH Ha (OPMUPOBAHHME 3JIEMEHTOB CIEIYIOIINX
komneteHui B coorserctBuu ¢ ®I'OC BO no naHHOMY HanpaBiIeHUIO:

Kon HanmenoBanue WNHpukaTop AoCcTHKEHNS B pesynbprare ocBoeHUs
KOMIIETEHIIUH KOMIIETEHIINH KOMIIETEHIINH JUCLUTUIMHBI 00yJaromuncs
(3akpenyienHblll 3a OUCYUNTUHOLL) JIOJIKEH
VK-4 Cnocoben YK-4.11-1. Boibupaet Ha 1-1.3-1. 3naeT HOpMBI yCTHOU
OCYHICCTBIISATH rocyfapcTBEHHOM si3blke PO 1 peun, mpuHATHIE B
ACTIOBYIO WHOCTPaHHOM(-bIX ) sSI3BIKaX podeCCHOHAIBHON cpejie
KOMMYHHKALHIO B KOMMYHHUKATHBHO npuemsieMbie [U-1.Y-1. YMeer BoiOupath




YCTHOM U MUCEMEHHOMN
¢dopmax Ha
rOCy/IapCTBEHHOM
s3pIKe Poccuiickoit
®Denepanuu u

CTHJIb U CPEJICTBA
B3aUMOJCICTBUS B OOIICHUH C
JIEJIOBBIMU MTapTHEPaAMU

CTWJIH OOIIIEeHNS Ha
rOCYIapCTBEHHOM sI3bIKe PO
Y UHOCTPAHHOM SI3bIKE
MPUMEHUTEIBHO K CUTYallUH
B3aUMOJICUCTBUS

MPABOBBIX aKTOB B
cthepe
npodeccuoHaNbHOM
JesTeTLHOCTH,
OCYIIECTBISITh UX
MIPABOBYIO U
AHTUKOPPYIMIUOHHY
0 DKCTIEPTHU3Y,
OIICHKY
PETYIUPYIOIIETO
BO3JCHCTBUSA U
MHOCJIENCTBUU UX
PUMEHEHHUS.

MOJIUTUKU U TTyOIIUYHOTO
yIpaBIICHUS, UX TIPABOBOM U
AHTUKOPPYILIMOHHOMN
JKCIEPTU3E U OCO3HAET
OTBETCTBEHHOCTH 32
MOCTEACTBUSAX TPUMEHECHUS

gf;;g:gHOM(HX) VK-4.1-2. Bener nenoByto Mn-2.3-1. 3HileT HOPMBI
MEePeNnuCcKy Ha TOCYJapCTBEHHOM [MMCbMEHHOW peuu, IPUHSATHIC
s3pike P 1 uHOCTpaHHOM(-BIX) [B TpoecCHOHANBHOM cpesie
SI3bIKAX 1-2.V-1. Ymeer BecTu
NIEJIOBYIO IIEPENUCKY Ha
rOCYIapCTBEHHOM si3bike PD
1/WJIM THOCTPAHHOM SI3BIKE
VYK-4.11-3. Ucnonb3yer auanor [H-3.Y-1. Braneer Hopmamu u
JUISL COTPYIHUYECTBA B MOJICISIMH PEYEBOTO
COLIMAJIbHOU U [OBE/ICHUS IPUMEHUTEIBHO K
npodeccronanbHoM chepax KOHKPETHON CUTYaIuu
AKaJIEMUYECKOI0 U
MpoheccCuoHaIbHOTO
B3aWMOJICHCTBUS
M-3.Y-2. YMmeer BoICTpanBaTh
MOHOJIOT, BECTU AUAJIOT U
MOJIUJIOT ¢ COOMI0ICHHEM
HOpPM PEUYEBOr0 3TUKETA,
ApryMEHTUPOBAHHO
OTCTauBaTh CBOM MO3ULIUU U
uaeu
OIIK-4 Criocoben OIIK-4. 1-1. YuacTByerT B 11-1. 3-1. 3naer npouecc
pa3pabaThiBaTh pa3paboTKe MPOEKTOB [pa3pabOTKH MTPOEKTOB
MIPOEKTHI HOPMAaTUBHBIX MIPABOBHIX aKTOB B[HOPMATUBHO-TIPABOBBIX aKTOB
HOPMAaTHBHBIX cdepe rocy1apcTBEHHOM 1-1. V-1. Ymeer

[pa3pabaTbIBaTh MPOEKTHI
HOPMAaTHBHO-TIPABOBBIX aKTOB
B CHICTEME IOCyIapCTBEHHOTO
(MYHUIIMTIABHOTO)
yIIpaBJIeHUS;

4. CTpyKkTypa H coJep:KaHHe JAUCHHUILINHBI

(monyas) B1.0.25 «/loKyMeHTAMOHHOE

obecreyeHue ACJOINPOU3BOACTBO B IroCYIAPCTBEHHOM M MYHHMIIMITIAJIbHOM VIIPDABJICHUH)»

4.1. CTpyKTypa IUCHUILIHHBI (MOIYJIAA)

OO0mmas TpyA0eMKOCTh JUCIIUTUIMHBI COCTABIISICT 4  3a4eTHBIX €IMHMUII,

144 4acoB.




Ne Buasbl yueoHoii paGoThl, BKIIOYast ®opMBI TEKYIIEro KOHTPOJIS
n/n CaMOCTOSITEJILHYIO PAaGOTy CTY/IEHTOB M | ycrieBaeMoCTH (no Hedenam
TPYA0EMKOCTh (B Yacax) cemecmpa)
KonrtakTHas padora| CamocTosiTebHA ®opMa NpPOMeKYTOUHOI
sl padoTa aTrrectanuu (no cemecmpam)
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1. Tema 1. lokymenTupoBanue |12 |4 |38 4 4
YIIPaBJIECHYECKON
NEesITEIbHOCTH
2. Tema 2. Knaccudukamms 10 |4 |6 4 4
JIOKYMEHTOB M HOpPMAaTHBHBIC
MaTepHuabl 1o
JTOKYMEHTUPOBaHHIO Y /]
3. Tema 3. PexkBHU3UTHI 16 |8 |8 6 6
opULHATBHBIX TOKYMEHTOB H
npaBuiIa UX 0POPMIICHUS
4. Tema 4. Buasl O1aHKOB U 1014 |6 4 4
TpeOOBaHUS K HUM
5. Tema 5. [IpaBuna opopmuenus| 14 | 6 | 8 6 6
OCHOBHBIX BHJIOB JIOKYMEHTOB
OP/1
6. Tema 6. DopmMupoBaHue U 1214 |8 4 4
BeJIEHUE JOKYMEHTO000poTa B
OpraHu3aluuu
7. Tema 7. Opranuzanus 10 14 |6 5 5
OIEPaTUBHOTO XPAHEHHUS
JTOKYMEHTOB
Kypcosas aboma (npoexkm +
34 V4 p
Iloozomosxka k s3K3ameHy 27 27
OO0mas TpyI0eMKOCTh, B yacax | 144| 34 | 50 60 27 | 33 IIpomexyTouHas aTTecTalus
dopma
3auer
3aueT ¢ OUEHKOH
Ox3aMeH 27

4.2. Coaep:xanue aucuunannbl (moayas) Bb1.0.25 «J/lokyMeHTAUMOHHOE o0OecneyeHUue W
A€JoNPOU3BOACTBO B IrOCYIAPDCTBCHHOM M MYHUMIIMIIAJIbHOM VIIDABJCHUHN)»




HanmeHoBaHMe TeMbl
Ne Coaeprxanue Tembl (pa3aesia)
(pa3nena)
1 2 3
Tema 1. Hctopus nenonpoussoacrsa B Poccun. IIpenmer, conepxxanue u
I[OKYMGHTHPOB%HH(? 3agauun Kypca. [JJokymentupoBanue. OCHOBHBIE IOHATHS U ONIPEACIICHHUS:
YHpaBICHYECKOU JIOKYMEHT, JIeJIONPOM3BOICTBO, JOKYMEHTALHOHHOE 0OecIIeueH e
1. |AeATelIpHOCT] yIpaBICHUS, TOKYMEHTOOOOPOT, PEKBU3UTHI. JJOKyMeHT U uHpopmManus.
®opmyisip nokyMmeHTa. FOpuauueckas cuna 1okymeHTa. Bug nokymenra.
Cucrema JOKyMeHTalUUU. YHU(DPUKALUSI U CTAHAAPTU3ALUS IOKYMEHTOB.
Tema 2. Knaccudukanus | Bugsr mokymeHToB U ux kinaccudukanus. Llens knaccudukanuu. 1o
AOKYMEHTOB U HaMMEHOBAHHUIO, TI0 CIIOCO0Y (PUKCAINH, IO CTENIEHU CI0KHOCTH, 110
HOPMATHBHBIC CTENEHH IIACHOCTH, 110 IOPHAMYECKOH CHIIE, TI0 IPOUCXOKIEHUIO, 110
2. | MaTepHabl 1Mo
JOKYMEHTUPOBAaHUIO Y /] CPOKAX XPAHCHIA. .
HopmartuBHbie MaTepuaibl 10 JOKYMEHTHPOBAHUIO YIIPABIEHUYECKON
JeATENIbHOCTH. 3aKOHOAATEIbHOE PETYIIMPOBAHUE JIENIONPOU3BO/ICTBA.
Tema 3. PexkBU3UTHI 30 OCHOBHBIX PEKBU3UTOB O(DUIIMATIFHBIX TOKYMEHTOB U MPaBUIIa UX
3 oUIHATBHBIX pacrionioskeHus Ha JokymeHnTe. CocTaB 1 paBuia 0QpOpMIICHHS
" | moxymeHTOB ¥ mpaBuiia | pekBu3uTOB AoKyMeHTOB. [OCT P 7.0.97 — 2016. TpebGoBanus
ux oopmiIeHHS oopmiennto pekBU3NTOB. CXEMBI PacIioIOKEHHUS] PEKBU3HUTOB.
Tema 4. Buapl 6mankoB | @opmartel Oymaru u nosst. biaanku TokyMeHTOB U uX Bubl. OOmmid
4. |u TpeOOBaHUS K HUM 6nank. bnank nmucema. briank KOHKpeTHOTo BHIa JOKyMeHTa. branku Ha
JBYX sI3bIKax. PEKBU3UTHI, KOTOpPbIE JOJKHBI UCIIOJIB30BATHCS IPU
M3TOTOBIIEHUH OJAHKOB IOKYMEHTOB.
Tema 5. [IpaBuna OO6u1re TpeboBaHUS K CO3JaHHIO JOKYMEHTOB. CrcTeMa opraHu3alMoHHO-
5 0(pOpMIIEHHSI OCHOBHBIX | paclopsauTeNbHas JoKyMeHTalus. OpraHu3aliOHHbIE JOKYMEHTHI.
" | BugoB nokymeHToB OP/[ | Pacnopsiautensubie nokymeHThl. MHDOpMalmoHHO-clipaBOYHbIE
JIOKYMEHTBI.
Tema 6. ®opmupoBanue | OCHOBHBIE ATAIbI JOKYMeHTO0OOpoTa. DOpMBI OpTaHU3AINH
6 U BEJICHUE nenonpousBoacTsa. [Ipuem u nepBuuHas 06pabOTKa BXOAAIIUX
" | nokymeHToobopoTa B JIOKYMEHTOB. Perucrpanusi 10KyMeHTOB.
OpraHu3aluu
Tema 7. Opranuzanus Howmenxkinarypa aen. @opmupoBanue aen. Opranusanus XpaHeHUs
ONEPATUBHOI'O XPAaHEHUS | JOKYMEHTOB. XpaHEHUs JOKYMEHTOB B IIPOLIECCE UX UCIIOJIHEHUS.
7. | 1IOKyMEHTOB XpaHEHUe UCTIOIHEHHBIX JOKYMEHTOB. ['0cy1apcTBEHHBIN apXuB,
MYHUIUNATBHBINA apXxuB. ApxuBHbIH Qoua PO. Obecneuenue
COXPAaHHOCTH JIOKYMEHTOB.

5. Oopa3oBaTe/bHbIE TEXHOJIOTHHU

OOpa3oBarenbHBI  MpollecC MO TUCHUIUIMHE OpraHu3oBaH B ¢opMe Y4eOHbIX 3aHATHUN
(koHTakTHasg paboTa (ayIUTOPHOM U BHEAyIUTOPHOM) oOydarolUUXcs C TMpernojaBaTeieM Hu
caMOCTOsTeNIbHasE paboTa oOydJaronuxcs). Y4ueOHble 3aHATHS TPEICTABICHBI CISAYIONIMMHU BUIAMH,
BKJIO4Yas y‘Ie6HBIG 3aHATUSA, HAMTPABJIICHHBIC HA MMPOBCACHNUEC TCKYILCTO KOHTPOJIA YCIICBACMOCTH:



JEKIHH (3aHATHUS JEKIIMOHHOTO THTIA);

CEMHUHApBI, MPAKTHICCKUE 3aHATHUS (3aHATHS CEMHHAPCKOTO THITA);

IPYNIIOBLIE KOHCYIbTALIUY;

I/IHI[I/IBI/II[yaJILHBIC KOHCYJ'IBTaLII/II/I nu HNHBIC y‘-Ie6HBIe 3aHATHA, HpeI[yCManI/IBaIOH_II/Ie
WHANBUIYAIbHYIO PabOTy IIpernoaaBarens ¢ 00yJaronumcs;

® CcaMOCTOsATENIbHAsI paboTa 00yJarOIIUXCS;

® 3aHATHS MHBIX BHJIOB.

Ha yuyeOHBIX 3aHATHIX OOydYarolIUecs BBIMOJHSIOT 3alNIAHUPOBAHHBIC HACTOSIIEH MPOTpamMMoOn

OTJeNbHBIC BUBI YUeOHBIX paboT. YueOHoe 3agaHue (paboTa) CUMTAETCS BBIIIOIHEHHBIM, €CIIM OHO
OLICHEHO MPEIo/1aBaTesIeM MOJIOKHUTEIBHO.

B pamkax camocrosiTenbHON paboThl 0Oydaroluecss OCYIIECTBISIIOT TEOPETUYECKOe H3ydeHHe
JUCIUILIMHBI C Y4ETOM JIEKIIMOHHOT'O MaTepuaia, TOTOBATCS K MPAKTUYECKUM 3aHSATHSM, BBITIOIHSIIOT
JIOMaIITHEee 33/1aHUs, OCYIIECTBISIOT MOATOTOBKY K IPOMEXYTOYHOM aTTecTaliu.

CopepxaHue TUCIUIUIMHBI, BHIBI, TeMbl Y4YEOHBIX 3aHSITHH W (OPM KOHTPOIBHBIX MEPOIPHUATUI
JTUCHUTUTMHBI TIPE/ICTABICHBI B Pa3zieNe 5 HacTosIIel mporpaMmbl U (DOHIIE OIIEHOYHBIX CPEACTB II0
JUCITUTLUTAHE.

Texymasi arrecrauus Mo AUcUUIIMHE (MOaYy.a10). OnleHuBaHKe 00y4YaIOMIErocs Ha 3aHATHSIX
OCYIIECTBIISIETCSI B COOTBETCTBHHM C IIOJIO)KEHHEM O TEKylleld arTecTanuu oO0ydyaroumxcs B
YHHUBEPCUTETE.

[Io wroram Tekyied arTecTaluy, BEIyLIUMH MpernoaaBareib (JEKTOpP) OCYILIECTBIAET OOMYCK
oOyuJaromerocsi K mpoMeXyTO4YHOM aTTecTaluu.

Jlonmyck K NPOMEXKYTOYHOI aTTecTalMM Mo AUcHHIIHHe (Moay.aw). OOyuarommiics
JIOITyCKAETCs K MPOMEKYTOYHOM aTTECTAIlMHU 0 TUCIHILIMHE B CIy4ae BHITIOJIHEHUS UM BCEX 3aaHUi
U MEPOIPHUATHH, MPEAYCMOTPEHHBIX HACTOSAMICH NPOrpaMMON JHUCHUIUIMHBI B IIOJTHOM OOBEME.
[lpenoaBaTe WMeEET MPaBO M3MEHATh KOJWYECTBO W COJIEPYKAHHWE 3a/laHUM, BBIIABAEMBIX
obOyygaronuMcs (00ydaromeMycs), UICX0As U3 KOHTUHTeHTa (YPOBHS MTOATOTOBJICHHOCTH).

Jomyck oOywaromierocss K TMPOMEKYTOYHOHW —aTTeCTallMd MO  JUCHMIUIUHE  OCYIIECTBIISET
MpenoaaBaTelb, BEAyIIUi ceMUHapcKkue (MMPaKTUIECKHE) 3aHATHS.

OO6yyaromuiicst, UMEIOIUN yueOHbIe (aKaJeMUYECKIe) 3a10JDKEHHOCTH (MTPOMYCKU yUeOHBIX 3aHSATHH,
HE BBIMOJHUBIINHN YCIENIHO 3aaHusi(e)) 00s3aH 0TpaboTaTh UX B IOJTHOM OOBEME.

OTpaboTka y4eOHBIX (aKaJeMH4eCKHX) 3aJ0/KEHHOCTEH Mo JQUCHUILVIMHe (Moay.aiw). B
cly4yae Haauuus y4eOHOM (akaJeMUYecKoW) 3aJ0JDKEHHOCTH IO JAUCIHUIUIMHE, OO0y4aroluucs
0TpabaThIBaCT MPOMYIICHHBIC 3aHATHS W BBITIOIHSICT 3aIUIAHMPOBAHHBIC M BBIJJAHHBIC TIPETIOIaBaTeIeM
3aganus. OTpaboTKa MPOBOAUTCS B MEPUOJ CEMECTPOBOTO OOYUEHHUS WU B MEPUOJ CECCUU COTIACHO
rpaduky (pacnucaHuio) KOHCYIbTALUN MTPemoaBaTes.

OOyuaronuiicsi, MPONYCTUBLINNA JeKyUoHHOe 3aHamue, 00513aH MPEeIOCTaBUTh MPETO1aBaTEII0
pedepaTUBHBII KOHCIEKT COOTBETCTBYIOIIETO pasjena yuyeOHOW M MOHOTrpadUyecKol JTuTepaTypbl
(OCHOBHOW W JOIOJIHUTEIBHON) O paccMaTpUBA€MBIM BOIPOCAM B COOTBETCTBUU C HACTOSIIEH
IPOrpamMMoi.

OOyuaronwmiicsi, TPOIYCTUBIINHA npakmuueckoe 3auamue, OTpadaTHIBaeT e€ro B Qopme
pedepaTHBHOTO KOHCIIEKTa COOTBETCTBYIOMIETO pasjesia yueOHOH W MOHOTpaQUUECKOW JIMTepaTyphl
(OCHOBHOW ¥ JOTOJHHUTEIBHON) MO pacCMaTPUBAEMBIM Ha MpAKMUYecKOM 3aHATHH BOIPOCAM B
COOTBETCTBUU C HACTOSIICH Hporpammoi wiu B (opme, MpeUioKeHHON mnpernogaBateneM. Kpome
TOTO, BBIMIOJIHAET BCe yueOHbIE 3afaHusl. Y4eOHOe 3aJaHhe CUUTAETCS BBITIOJHEHHBIM, €CIU OHO
OLIEHEHO Tperno/aBaTeeM MoJ0KUTEIBHO.

[IpenogaBaTens MMEET MpaBO CHU3HUTH OalbHYIO (B TOM YHCJIE€ PEUTHHTOBYIO) OIICHKY
oOyJaroreMycst 3a HEBBITIOJIHEHHOE B CPOK 3a/1aHue (TI0 HEYBAKUTEIBHON IPUYUHE).



IIpomexyTouyHnas arrecTanus N0 JUCHUILIMHEe (Moayharw). Dopmoil IPOMEKYTOUHOU
aTTeCTallUU IO AUCHUIIMHE OIPCACIICH 9K3aMCH.

IIpomesxyTouHas arrecTanus o0y4aroIlUXcs OCYILECTBIIETCS B COOTBETCTBUU C IOJI0KEHUEM
0 IPOMEKYTOUHOW aTTeCTallMd OOYYaroLIMXCS B YHHUBEPCUTETE M OLCHMBAETCS: U PEHTHHIOBBIX
0aJ/u10B, Ha3HAYaEMBIX B COOTBETCTBUU C IIPUHSATON B By3€ OaJlIIbHO-PEHTHUHIOBON CUCTEMOM.

OneHka 3HaHMM OOYYarOIIErocs: OLIEHUBACTCA IO KPUTEPUSAM, IPEJICTABICHHBIM B (OHIE

OLCHOYHLIX CPCACTB MO0 JUCHHUIIIINHC.

6. YueOHO-MeTOqUYeCKOE ODecrieueHne CaMOCTOATEIbHOH padoThl cTyAeHTOB. OLeHOYHbIe
CpeAcTBa VI TEKYIIero KOHTPOJISI yCIeBaeMOCTH, NMPOMEKYTOYHOH aTTecTAllMd IO HMTOram
OCBOECHMS M CIHUILIMHBI.

Taoauna 6.1.
Ili1an caMoCTOSITEJIbHOM PA0OTHI CTYIEHTOB

Ne Tema

HEJl.
1. [Tema 1. JlokymeHTHpOBaHHE

yIpaBIECHYECKOM

e TeIbHOCTH

Pexomennyemas KomnuectBo
JauTeparypa 4acoB
O: [1-3] 4
J: [1-3]

Bun camocrosaTenbHOU
paboThI
IloaroroBka k

MPAKTHUYCCKHUM 3aHATHAM
o BOIIpocam,
MpeI0KEHHBIM
MpernoaaBareaeM
[lonroroBka pedepara
[ToaroroBka K BOmpocam
[TPOMEKYTOUHON
ATTeCTallUH, CBSI3aHHBIX C
TeMoi

Tema 2. Knaccudukanus
NIOKYMEHTOB U HOPMaTUBHBIE
MaTepHUalbl 1o
NOKYMEHTUPOBAHUIO Y /]

IToaroroBka x
MPAKTHYECKUM 3aHATHIM
[0 BOIIpOCaM,
MpeI0KEHHBIM
[peroaaBareieM
[Moxrororka pedepara

Ilonroroska K Bompocam
[TPOMEKYTOUHOMN
ATTECTallMU, CBSI3AHHBIX C
TeMoi

Tema 3. PeKkBU3HUTHI
opUIMATBHBIX TOKYMEHTOB U
MpaBuiia UX 0hopMICHUS

IToaroroBka k
MPAKTHYECKUM 3aHATHIM
0 BOIIPOCaM,
MPeII0KEHHBIM
Mpero1aBaTeineM
[MonroroBka pedepara

[ToaroroBka K BOImpocam
MPOMEKYTOUHOU
ATTECTAlLlUH, CBSI3aHHBIX C
TeMOM

Tema 4. Bunpl O1aHKOB U
TpeOoBaHUs K HUM

Tloaroroska x
MPaKTUYECKUM 3aHATUSAM
[0 BOIIpOCaM,
MPEII0KEHHBIM




MpEToAaBaTeNeM
[MoaroroBka pedepara
[ToaroroBka K BOImpocam
[TPOMEKYTOUHON
ATTECTalluH, CBSI3aHHBIX C
[TeMOMH

5. [Tema 5. IIpaBuna [ToaroToBka K O: [
0(hOpMIICHHST OCHOBHBIX MPaKTUYECKUM 3aHATHIM H: [
BUI0B 1oKymMeHTOB OP/] 10 BOIIPOCAM,
MPECAIOKCHHBIM
MpernoaaBaTeseM
[ToaroToBka pedepara

[ToaroroBka K Bompocam
[IPOMEKYTOUHOMN
ATTECTalluH, CBSI3AHHBIX C
TeMO

6. [Tema 6. ®opmupoBanue u  [[loaroroska K O: [
BEJACHUE JOKYMEHTOOOOPOTA [PaKTHYESCKUM 3aHATUSIM a:[1-3]
B OpraHU3aluu 10 BOIIPOCAM,
MPEAJIOKEHHBIM
MmpernogaBaTCICM
[Moxrororka pedepara

[ToaroToBka K BOIpocam
[TPOMEKYTOUHON
aTTeCTall, CBA3aHHBIX C
[TeMOM

7. (Tema 7. Opranuzanus IMoAroToBKa K O: [
OTIEPATUBHOT'O XPaHEHUS [PAKTUYECKUM 3aHATUAM a: [
)IOKYMGHTOB 1O BOIIpOCaM,
MPEJJI0KEHHBIM
MmperogaBaTecjicM
[lonroroBka pedepara

[ToaroroBka K Bompocam
[TPOMEKYTOUHOMN
ATTECTallMH, CBSI3AHHBIX C
TeMOi

DoHI OLIEHOYHBIX CpeacTs I MPOBCACHHUA TCKYIICTO KOHTPOJIA  YCIIEBACMOCTU U

HpOMe)KYTOHHOﬁ aTTeCTalnuu o6yqa}0mnx05{ o AUCHUIIINHE (MOI[}/'J]IO), BXOIAIIUNA B COCTaB
COOTBECTCTBCHHO pa6oqel71 ImporpaMmbl JUCHUTIIIMHBI (MOI[y.HSI), BKJIIOYAET B CeOs:

nepevyeHb KOMIIETEHIIMHA, C YyKa3aHHeM »JTarnoB HX (OPMHUPOBaHHMA B THPOIECCE OCBOCHUS
JUCLUIINHBL,

ONMCAaHWE TOKa3aTeled M KPUTEPHUEB OLICHWBAaHUS KOMIIETEHLIMHA Ha PA3JIMYHBIX 3Talax MX
dbopMUpOBaHUS, a TaKXKe OMHCAHME IIKAJ OLIEHWBAHHUSA, BKJIIOYAIOIIMX TPH YPOBHS OCBOCHHS
KOMIIETeHIIMH (MUHMMAaNbHBIM, 0a30Bblif, BbICOKUH). IIpuMepHble KpUTEpUU OLECHUBAHUS
pa3IMYHBIX (OPM MPOMEKYTOUHOW aTTECTAIIMH MPUBEICHBI B TaOumax 6.2 u 6.3. Takue kpurepun
JOJDKHBI  OBITH pa3paboTaHbl MO BceM (OpMaM OLEHOYHBIX CPEICTB, HCIOJNb3YEMBbIX IS
(bopMUpOBaHNS KOMITETEHIINI TaHHOW TUCIUIINHBL,

TUIIOBbIE KOHTPOJIbHBIE 3aJaHUsl M JpYyrue MaTepuanbl, HeOOXOJUMble IJs OLEHKU 3HaHUM,
YMEHUH, HaBBIKOB W (WJIM) OIbITa JEATEIBHOCTH, XapaKTEPU3YIOMIMX JTanbl (OPMHPOBAHUS
KOMIIETEHIIUH B IPOLIECCe OCBOEHUS 00pa30BaTeIbHON MPOTrPaMMBI;

METOMYECKHE MAaTEPUAIbl, ONPEACIAIONINE IPOLEAYPhl OLIEHUBAHNS 3HaHUM, YMEHUM, HaBBIKOB U



(unu) ombITa AESITENbHOCTH, XapaKTEPU3YIOIIUX 3Talbl POPMUPOBAHUS KOMIIETEHLIUH.

Taoauna 6.2
Kpurepun oueHkn npoMe:KyTOYHOI aTTecTaunu B gopMe 3a4era
Orenka XapakTtepuctuka TpeOOBaHUH K pe3ynbTaTaM aTTecTaluu B (hopMe 3aueTa
«3auTeHoy TeopeTtrueckoe cojepaHue Kypca OCBOCHO MOJTHOCTHIO 0€3 MPo0eioB WilH B

IIEJIOM, WJIH OOJIbIIEH YacThI0, HEOOXOIUMBbIC TPAKTHUCCKHUE HABBIKU Pa0OTHI C
OCBOEHHBIM MaTepHaIoM C(hOPMHUPOBAHBI MJIHM B OCHOBHOM C(HOPMHUPOBAHBI,
BCE WJIH OOJIBIIMHCTBO MPEAYCMOTPEHHBIX pabouei mporpaMMoit yaeOHbIX
3aJJaHUH BBIITOJIHECHBI, OT/ICJIbHBIC U3 BBITIOJHCHHBIX 3aIaHUN COJICPIKAT
OIINOKHU

«He 3auteHo» TeopeTnueckoe cofepxkaHue Kypca OCBOEHO YaCTUYHO, HEOOXOJUMbIE
HABBIKK pa0OTHI He chopMHUpPOBaHBI WITH CHOPMHUPOBAHBI OTJCIBHBIC U3 HUX,
OOJBIIMHCTBO MPEAYCMOTPEHHBIX paboyeil yueOHOo# mporpaMMoi 3aaHuii He
BBITIOJTHEHO MO0 BBIMOJIHEHO € TPYyObIMH OIMIMOKaMH, KaueCTBO UX
BBITIOJTHEHHS OLEHEHO YHCIIOM OaJlioB, OJM3KUM K MUHUMYMY.

Tadauma 6.3
Kputepuu onieHKkr NpoMe:KyTOUYHOM aTTecTalUH B (hopMe IK3aMeHA
Onenka XapakTeprucTuka TpeOOBaHUH K pe3ysibTaTaM aTTecTaluy B (hopMe IK3aMeHa
«OTInyHO» Teoperuueckoe coliepaHre Kypca OCBOCHO MOJHOCThIO 0e3 MpoOesioB,

CUCTEMHO U IJIy0OKO, HE0OXOMMbIe TPAKTHUECKHUE HABBIKU PAOOTHI C
OCBOEHHBIM MaTepuaaoM chopMHpPOBaHbI, BCE MPEAYCMOTPEHHBIE paboueit
yueOHOI MporpaMMoil yueOHbIe 3a/1aHus BBITIOJIHEHBI 0€3YIPeuHO, KaueCTBO
WX BBITIOJTHEHHUS OIEHEHO YHUCIIOM 0aJlIoB, OJM3KUM K MAKCUMYMY.

«Xopomio» Teopernueckoe conepxanne Kypca OCBOCHO B IIEJIOM 0e3 po0eIios,
HE00XOIMMBIE TIPAKTUIECKHE HABBIKM PaOOTHI C OCBOCHHBIM MaTEPHAaIOM B
OCHOBHOM c(hOopMHUPOBaHbI, IPETyCMOTPEHHBIE paboueit yueOHOH
IporpamMMoil yueOHbIe 3a/1aHUs BHIIIOJIHEHBI C OTAECIbHBIMU HETOUHOCTSIMH,
Ka4yeCcTBO BBITIOJIHEHHUs OOJIBIIMHCTBA 33/1aHUI OLIEHEHO YMCIIOM 0aioB,
OJIU3KUM K MaKCUMYMY.

«Y nosnerBoput | Teopernueckoe cojepxkaHue Kypca OCBOSHO OOJIBIIEH YacThbi0, HO MPOOEIBI
€JIbHO» HE HOCAT CYILIECTBEHHOT'O XapaKTepa, HE0OX0AUMbIE MPAKTUYECKUE HABBIKU
paboThI C OCBOEHHBIM MaTEPUAJIOM B OCHOBHOM C(OPMHUPOBAHBI,
OO0JIBIIMHCTBO MPEAYCMOTPEHHBIX pabouelt yueOHOM mporpaMMoi yueOHbIX
3aJlaHUH BBIIIOJIHEHBI, OT/IEIbHBIE U3 BBINIOJHEHHBIX 3aJaHUN COJIEpKaT
OIITMOKHU.

«HeynosnetBop | Teopernueckoe cojepxkaHue Kypca OCBOEHO YaCTUYHO, HEOOXOIUMBIE
UTEINBHO» HaBBIKH pabOThI HE CPOPMUPOBAHBI MIIM CHOPMHUPOBAHBI OT/IENIbHBIE U3 HUX,
OO0JIBIIMHCTBO MPEAYCMOTPEHHBIX paboueil yueOHOM mporpaMmMon yueOHbIX
3aJlaHui HE BBIIIOJHEHO JM00 BBIMOJIHEHO C IPYOBIMU OLIMOKAaMU, Ka4eCTBO

X BBIIIOJTHEHUA OIICHCHO YHCIIOM 68J'IJ'IOB, OJIN3KHUM K MUHHUMYMY.

Bce Qopmbl  OIEHOYHBIX CpENCTB, MPHUBOJUMBIE B pabouell mporpamMme, HOJKHBI
COOTBETCTBOBATH COJIEPKAHMIO YUEOHOM AMCHUIUIMHBI, U ONPENENATh CTENeHb CPOPMUPOBAHHOCTH
KOMITETEHIIMH 10 KaX/IOMY pe3yJIbTaTy 00y4eHusl.

Taoaumna 6.3.



Crenenb (popMHpOBaHUS KOMIIETEHIIUI (POPMAMH OLIEHOYHBIX CPEACTB M0 TeMaM

AUCHUILINHBI
Ne i/t | Tema dopma OIIEHOYHOTO CPEACTBA Crenenb
dhopMupoBaHHS
KOMIIETCHIINH
1. | Tema 1. Pedepar VK-4, OIIK-4 (60%)
JIOKyMEHTHpPOBaHUE TecTsl
YIIPABJICHYECKOU Bomnpocsl 1u1s1 ycTHOTO orpoca Ha
NesATEeNbHOCTH CEMHHApPCKUX 3aHATUAX
KoHTposabsHBIE BOIPOCHI
Bomnpochl k mpoMeKyTouHOH
aTTecTaluu
2. | Tema 2. Knaccudukauus | Pedepar VK-4, OIIK-4 (60%)
JIOKYMEHTOB U TecTbl
HOpPMaTUBHbIE Bomnpocs! 1yt yetHOrO onpoca Ha
MaTepuabl 1o CEMHHApPCKUX 3aHATUAX
NOKyMeHTUpOBaHUIO Y /[ | KOHTposbHBIE BOIIPOCHI
Bonpoce! k mpoMeKyToqHON
aTTecTaluu
3. | Tema 3. PekBH3UTHI Pedepar VK-4, OITK-4 (60%)
OopUIIHATIBHBIX TecThr
JIOKYMEHTOB U IIpaBuja Bompocs! 1uist yetHOrO onpoca Ha
ux oopmieHus CEMHHApPCKUX 3aHATUAX
KoHTponbHbIE BOITPOCHI
Bormpocsl k mpoMexyToYHOI
aTTecTaluu
4. | Tema 4. Bunp! 6nankoB u | Pedepar VK-4, OITK-4 (60%)
TpeOOBaHUS K HUM Tectol
Bomnpocs! quist yetHOrO onpoca Ha
CEMHUHApPCKUX 3aHATUAX
KoHTponbHbIE BOITPOCHI
Bormpocs! k mpoMexyTouHON
aTTecTaluu
5. | Tema 5. IIpaBuna Pedepar VK-4, OIIK-4 (60%)
o(opMIIeHHST OCHOBHBIX Tectol
BuJ0B JokymeHToB OPJl | Bompocsl 11 ycTHOro onpoca Ha
CEMHUHApPCKHUX 3aHATUAX
KoHTponbHBIE BOITPOCHI
Bormnpocs! k mpoMexyTouHON
aTTecTaluu
6. | Tema 6. ®DopmupoBanue | Pedepar VK-4, OIIK-4 (60%)
U BEJICHUE Tectol
JTOKyMEHTO000poTa B Bonpoce! 1u1st ycTHOTO onpoca Ha
OpraHu3anun CEMHMHAPCKUX 3aHATUAX

KonTposibHbIE BOPOCH
Bomnpocsl k mpoMeKyTOUHOH




aTTecTaluu
7. | Tema 7. Opranusanus Pedepar VK-4, OITK-4 (60%)
OIEPaTUBHOIO XpaHeHusi | TecThl

JOKYMEHTOB Bonpocs! uist ycTHOTrO onpoca Ha
CEMHMHAPCKHX 3aHATUAX
KoHTposbHbIE BOITPOCHI
Bormpocs!l k mpoMexyTo4HOR

arTeCTaliunu

Tunopble KOHTPOJIbHbIE 32JaHUS U [Pyrie MaTepuajbl, He00X0AMMBbIe [JIs1 OLleHKH 3HAHUIA,
YMeHUil, HABBIKOB U (MJIM) ONbITA eATeJIbHOCTH, XapaKTePU3y0IUX dTanbl GopMUPOBaAHMS
KOMIIETEHIUi B Mpolecce 0CBOeHNs1 00Pa30BaTeIbHOM MPOrpaMMbl

Bonpochl Tekyiero KOHTPOJisi ycleBaeMoCTH HA ceMHHAapax (MPAKTHYeCKHUX 3aHATHSIX)

1. JTaiiTe onpepeneHue MOHATHIO JOKYMEHTO000POT?
2. [lepeuncnure OCHOBHBIE PEKBU3UTHI JOKYMEHTA
3. Kak u mo kakuM npu3HaKam KJIaCCH(PHUIUPYIOTCS TOKYMEHTHI?
4. HazHaueHue pacropsauTeNbHbIX JOKYMEHTOB
5. KakoBa npouieypa coctaBieHust U 0pOpMIIEHUS PacoOpsIAUTEIbHBIX TOKYMEHTOB?
Tunosbie TeMbl pedepaTon
PazButue nenonpowusBojcrsa B [IpeBueit Pycu.
Pa3BuTre npuka3HoOro Ae10nporu3BOACTBaA.
Pa3BuTHE KOJIEKCKOTO AETONPOU3BOACTBA.
Pa3BuTHie MUHHCTEPCKOTO JENIONPONU3BOJCTBA.
. Pazsutne nenonpounssoxacresa B CCCP.
TI/IHOBbIe TecThl / 3a1aHus
1. JlenonpousBOACTBO - 3TO:
A. JlesaTenbHOCTh, OXBAThIBAOIAsl COCTABIIEHUE IOKYMEHTOB U OpraHU3aI|I0 pabOThl C HUMU
b. IIpaBuna co3nanus TOKYMEHTOB
B. Opranuzanus paboTsl ¢ JOKyMEHTaMHU
I'. ToxymeHTanbHOE 0pOpPMIICHHE PELICHHUs YITPABIEHUYECKOr0 BOIPOCa
J. Cucrema XxpaHeHus: JOKYMEHTOB
2. KoMmmuieke MeTOI0B U MPOLECCOB pabOThl C JOKYMEHTaMH, OCYLIECTBISEMBIN MpeanpUsTHEM
IIPU BBIIIOJIHEHUU UM CBOUX (PYHKIIMH - 3TO ...
A. JIoKyMeHTOBEICHUE
b. Jlemonpoun3BoACcTBO
B. Cucrema nokymeHTanuu
I'. loxymeHnTupoBanue
. JokyMeHTOO000pOT
3.Kakue BUAbI TIOKYMEHTOB PA3JIMYAIOT 110 MECTY COCTaBIICHUS?
A. BHemHMe 1 BHYTpEHHUE
b. UnnuBuayanbHbIe, TUTIOBBIE, TpadapeTHbIS
B. Opurunansl, KONUK U NOJJIMHHUKA
I'. Opranu3anyoHHbIe, pacIOPSAAUTENbHBIE, CIIPABOYHBIE
4.JI0KyMEHTBI 110 JINYHOMY COCTaBY OTHOCATCA K TPYIIIIE ...
A. Opram3anOHHO-PaCOPSAUTENBHBIX TOKYMEHTOB
b. PacniopsiiuTeNnbHBIX JOKYMEHTOB
B. CnpaBouHo-uH(MOpPMAIIMOHHBIX JOKYMEHTOB
I'. ®uHaHCOBO-PaCUETHBIX JOKYMEHTOB
5. AKTbI, ucbMa, (aKChl, TOKIAIHbIE 3aIIMCKH OTHOCATCA K...

okrwnPE



A. Opranu3aliMOHHBIM JOKYMEHTAM

b. CnipaBouHO-MH()OPMAIIMOHHBIM JOKYMEHTaM
B. PacniopsiautenbHbIM JOKYMEHTAM

I'. BremnuM noKymMeHTam

TunoBbie KOHTPOJIbHBIE BONMPOCHI

1. B kakux cllydasx Ha JOKYMEHTaX HE IPOCTABJIIETCA PEKBU3UT «MeCTO COCTaBIICHUS WU
U3JIaHUS IOKYMECHTAY.

2. B xakux ciy4asx Ha JOKYMEHTax HE IpOCTaBisieTcs pekBH3UT «HamMmeHOBaHue BHUa
JIOKYMEHTa.

3. B uém npeumyIiecTBa aBTOMaTU3UPOBAHHOW CUCTEMBI KOHTPOJIS UCITOJIHEHHUS JOKYMEHTOB.

4. J1st KakuX JIEJT COCTABIISICTCS BHYTPEHHSS OIHCh.

5. JI;s KakuX TOKYMEHTOB HE MUCIOJIb3YeTCs OOIIHil OJ1aHK.

TunoBble BONMPOCHI K MPOMEKYTOUHON aTTeCTAlUN

1. bnanku JOKYMEHTOB HpeAnpusTuil (oOmuii, NnuchMa, KOHKPETHOTO BHIA JIOKYMEHTA,
MPOJIOTBHBIN, YIIIOBOMH, crienuanbHbIi). DopMynsap-o0pasel TOKyMEHTa.

2. CTpyKTypa W IITaTHAs YACICHHOCTH, IITATHOE PACHUCAHUE, MPUKA3 O BHECEHUU M3MECHEHUH B
LITATHOE pacluCaHue.

3. TTopsimox oopmiteHUsT MPUKA30B 110 TUIHOMY cocTaBy. OOpa3isl (OpMyITUPOBOK MPUKA3OB IO
JUYHOMY COCTaBY.

4. TpynoBas kHuxkKa: opopmiienue u Beaenue. OOpasipl HOPMYIUPOBOK 3aMKCE B TPYIOBYIO
KHUXKKY.

5. JIUCTOK 10 y4eTy KaJipoB, pE3lIOMe, aHKETA.

Bce onenounsie cpenctpa k qucuuiinie npuBeaeHsl B @OC, KOTOPHIH SBISETCSA MPUITOKEHHEM K
Hactosient PIT/I.

7. Y4eOHO-MeTOAMYECKOE U HH(OPMALIMOHHOE o0ecnieyeHue YUeOHOM TMCUMILTHHBI
b1.0.25 «/IoOKYMEHTAIMOHHOE o0eceyeHNe 1 JIeJONPON3BOACTBO B rOCYIapCTBEHHOM H
MYHHIIHNIAJIbHOM VIIPABJICHHH

7.1. YyeOHas auTepaTypa
OcHoOBHas JIMTepaTypa

1 Bpeckuna H.B. OcHOBBI 1en0mpor3BoCTBA [ DIEKTPOHHBIH pecype] : yuebHoe mocobue / H.B.
bpeckuna. — DnekTpoH. TekcToBble AaHHble. — CTaBponoiib: CeBepo-KaBkasckuil ¢penepanbHbIil
yHuBepcuret, 2014. — 123 ¢. — 2227-8397. — Pexxum nocrymna:
http://www.iprbookshop.ru/63228.html

2 Mupromkuna 10.B. Jlenonpon3BoacTBO U TOKyMEHTAIIMOHHOE 00ecIieueHue rocy1apcTBEHHON 1
MYHHUIATATBHOHN CITyKO0bI [ 7eKTpoHHBIH pecype] : mpaktukyM / F0.B. Mupromikuna. —
DJeKTpOH. TeKCTOBBIE JaHHbIe. — CTaBponoib: CeBepo-KaBkasckuil penepanbHblii
yauBepcureT, 2016. — 116 ¢. — 2227-8397. — Pexxum nocryma:
http://www.iprbookshop.ru/66028.html

3 Kysuenos N.H. Jlenonpon3BoacTBo [ DIEKTPOHHBINH pecypc] : yueOHO-cIipaBovHOE mocooue /
N.H. Ky3HenoB. — DnekTpoH. TeKCToBble AanHble. — M. : Jlamkos u K, 2017. — 460 c. — 978-
5-394-01981-4. — Pexwum ngoctyma: http://www.iprbookshop.ru/60399.html

Jlonmo/IHUTeIbHAS JIUTepaTypa


http://www.iprbookshop.ru/63228.html
http://www.iprbookshop.ru/60399.html

1 Henoroma A.B. JlenonpounsBoactBo opranuzamuu. [loaroroska, opopmieHue u BeAcHUE
JOKYMEHTAIUH. 75 00pa3loB OCHOBHBIX IOKYMEHTOB [ DnekTpoHHbIH pecypc] / A.B. Henoropna,
IT.A. CemueHKO0. — DIEKTPOH. TeKCTOBBIC AaHHBIe. — Capartos: At [Tu Ip Menna, 2009. — 313
C.— 2227-8397. — Pexwum nocryna: http://www.iprbookshop.ru/1534.html

2 bpese B.A. Jlenonpou3BoacTBo [DnekTpoHHbIi pecypc] : yuebroe mocobue / B.A. Bpese, O.D.
bpese. — DnekTpoH. TekcToBble JaHHbIe. — KemepoBo: KeMepoBckuil TeXHOIOrn4ecKuil
WHCTUTYT MHIIEBOH npombinieHHoCcTH, 2008. — 287 ¢. — 978-5-89289-529-3. — Pexum
noctyna: http://www.iprbookshop.ru/14364.html

3 TI'saeBa M.B. [Ienmonpou3BoactBo [DnekTpoHHbIH pecype] : cipaBounuk / .B. I'aeBa, C.B.
CobaneBckuii. — DIIEKTPOH. TeKCTOBBIE qaHHble. — MuHck: TerpaCucremc, Terpanut, 2014, —
224 c. — 978-985-7067-96-1. — Pexxum gocryma: http://www.iprbookshop.ru/28072.htmi

7.2. UnTepHET pecypcehl

1. e-Library.ru [DnextponHnsiii pecypc]: Hayunas osnextponnas Oubnuoreka. — URL:
http://elibrary.ru/ (nara o6parmenus 11.05.2018).
2. Hayunas nsnextponHas Oubmuotexa «KubepJlennnka» [OnexktponHsii pecype]. — URL:

http://cyberleninka.ru/ (nara oopamenus 11.05.2018).

3. DneKTpoHHO-OMOIMOTEeYHAS cucrema «YHUBEpCUTETCKAs OubIMoTeKa OHJIAH»
[Onekrponnsiii pecypc]. — URL: http://biblioclub.ru/index.php (nata oopamenus 11.07.2018).
— Jloctym k cucteme cornacHo npasuiiam DbC u noropopom ynuepcutera ¢ DbC.

4. DnexTpoHHO-OMOmmoreuynass cuctema IPRbooks [Onekrponnsnii pecypc]. — URL:
http://www.iprbookshop.ru/ (mara obparienust 11.07.2018). — JlocTym K CHCTEME COTJIACHO
npasuiaM ObC u noroBopom yHuepcurera ¢ IbC.

7.3. IIporpammuoe obecnieuenue Aucuuimubl 51.0.25 «/lokymeHTaniuoHHOe o0ecneyeHmne u
AeJONPOU3BOACTBO B roCy1apCTBEHHOM U MYHHUIMIIAJIbLHOM YIIPaBJIeHUW
J171s MOATOTOBKM Mpe3eHTalNi U UX IEMOHCTpAIMi HeoO0XoauMa mporpamma Impress u3
cBOOOIHOTO NakeTa opucHbIX npuitoxkeHuit OpenOffice (mnm MHOM aHAIOT ¢ KOMMEPUYECKON MIIH

CBOOOIHOM JIHIICH3HEH).

7.4. MarepuaibHO-TEXHHYECKOEe oO0ecneYeHre IMCHMILIUHBI «/[0OKyMeHTaluOHHOe
o0ecrneyeHue U JeJIONPOU3BOACTBO B rOCyIapCTBEHHOM M MYHUIIUNIAJIbHOM YIIPABJICHUM»

MartepuanbHO-TeXHUYECKOE oOecredyeHrne y4eOHOro mporecca Mo AUCHUIUIMHE OMpeAeseHO
HOPMAaTUBHBIMH TPEOOBAHUSMHU, PETIAMEHTHPYEMBIMU MpHKa3oM MUHHCTEpCTBAa OOpa3oBaHUS U
Hayku P® Ne 986 ot 4 oxtabps 2010 r. «O06 yrBepkaeHHH QenepalbHbIX TpeOOBaHUI K
00pa3oBaTeNbHBIM YUPEKJICHUSAM B YacTH MHUHHUMAJIBbHOW OCHAIICHHOCTH YYEOHOro Tpolecca H
o0opymoBaHusi y4eOHBIX TIOMelIeHUi», DeaepanbHbIM TOCYJApPCTBEHHBIM  00pa30BaTEIbHBIM
CTaHJIapTOM BBICIIEro 00pa30BaHUs MO HATIPABIECHUIO TTOITOTOBKHU.

Jns  mpoBedaeHWsT BCeX BUIOB YYEOHBIX 3aHIATHH 10 JUCHUIUIMHE W 00ecTeueHus
WHTEPAKTUBHBIX METOJOB OOy4YeHHUs, HEOOXOAMMBI CTOJBI, CTYJIbs (Ha TPYMIy MO KOJUYECTBY
MOCaJI0YHBIX MECT C BO3MOKHOCTBIO PACCTAaHOBKH ISl KPYIJIBIX CTOJIOB, AUCKYCCHH, IPOYEE); H0CKA
WHTEpAaKTUBHAs ¢ pabodynM MecTOM (MYJIbTUMEIUIHBIA MPOEKTOp C IKPAHOM M pabOYUM MECTOM);

KeJlaTeJIeH JOCTYI B HH()OPMAIMOHHO-KOMMYHHUKAIIMOHHYIO ceTh «HTepHeT».


http://www.iprbookshop.ru/1534.html
http://elibrary.ru/
http://cyberleninka.ru/
http://biblioclub.ru/index.php
http://www.iprbookshop.ru/

B cootBerctBue ¢ TpeboBanusimMu @I'OC BO npu peanuzanuu Hacrosmeid aucruminasl OTTOIT
BO HE00Xx01MMO TakKe YUUTHIBATh 00pa30BaTEIbHBIC MOTPEOHOCTH 00YUAIONINXCS C OTPAaHUICHHBIMH
BO3MOXXHOCTSIMU 3JI0pOBbs, OOecreuuBaTh YCIOBUSA s UX 3((EKTHUBHON peanusaluu, a TaKxKe
BO3MOXKHOCTH OECHpEensTCTBEHHOTO JOCTyNa OOYyYarollUXCs C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH

3JI0pOBBsI K 00BEKTaM UH(PPACTPYKTYPHI 00pa30BATEIBHOTO YUPEHKICHHS.



Pabouas mporpamma gucuurmummael  (Monyis) B1.0.25  «JlokymeHTanmoHHoe oOecriedyeHue |
JIeJIONPOU3BOJICTBO B TOCYIapCTBEHHOM U MYHUIIMIIAJIbHOM YIIPABICHUN» COCTABIEHA B COOTBETCTBUU
¢ tpeboBanusimu PI'OC BO mno wnanpasienuto mnoarotoBkd 38.03.04 T'ocymapcTBeHHOE U
MYHUIUIAJIbHOE YIPABJIEHHE, YTBEPKIECHHOIO NpHKa3oM MuHHcCTepcTBa 00pa3oBaHMs U HAyKH
Poccwuiickoit @eneparuu ot 13.08.2020 r. Ne1016

[Iporpammy coctaBuia:
K.3.H., JIOIEHT Kadeapsl «[ocynapcTBEHHOE M MYHUIIMITAJIbHOE yiipaBieHue» 3.I°. AyiieBa
(momxnocTs, ©.1.0.)

[Tporpamma oj00peHa Ha 3acenanuu kadenpsl «OCyIapcTBEHHOE M MYHMIMIIAIBLHOE YIIPABICHUEY
npotokoa Ne 10 ot «20» urons 2023 rona

[Tporpamma omo0peHa YdYeOHO-METOIUYCCKUM COBETOM (aKyJIbTeTa SKOHOMHKH W YIPABIICHUS
npotokoi Ne 10 ot « 26»  mronst 2023 1.

[IporpamMmma paccMoTpeHa Ha 3acelaHud Y4eOHO-METOJIUYECKOTO COBETa YHUBEPCHUTETa IMPOTOKOI
NelO ot «28 » urons 2023r.



