AHHOTANUA
padoueii mporpaMmbl
WHO®OPMAIIMOHHBIE TEXHOJIOI'MA B TPO®ECCHOHAJIBHOM
JAEATEJBHOCTH

B PE3YIIbTATC OCBOCHUA JUCHUIIIINHBI O6y‘{aIOHII/II‘/’ICH JOJDKCH YMETb.

UCTIOJIh30BaTh MH()OPMAITMOHHEIE PECYPCHI JIJIS TIOMCKA ¥ XPaHEHUST HHPOPMAIIHH.
oOpabaThIBaTh TEKCTOBYIO M TAOJIWYHYIO HH(POpMALIHIO.

UCTOJIb30BATh JICJIOBYIO TpaUKy U MyJIbTUMEANA-UHPOPMAIIUIO.

CO3/1aBaTh MPE3CHTAINH.

PUMEHSTh QHTUBUPYCHBIC CPENICTBA 3AIIUTHI HH()OPMAITHH.

YUTaTh (MHTEPIPETHPOBATh) HHTEPQEIC CHEUaTN3UPOBAHHOTO MPOTPAMMHOTO
o0ecrieueHusi, HAXOJUTh KOHTEKCTHYIO MTOMOIIb, pab0TaTh C IOKyMEHTAIUCH.
OPUMEHATh CIEUUAIN3UPOBAHHOE IporpaMMHOe oOecriedyeHue g coopa,
XpaHeHuss W o0paboTku OyxraiaTepckod HHPOpPMAUMd B COOTBETCTBUHU C
U3y4aeMbIMU TPO(ECCUOHATBHBIMU MOIYJISIMHU.

M0JIb30BaThCsl aBTOMATU3UPOBAaHHBIMU CUCTEMAaMHU JIEJIONIPOU3BO/ICTBA.

MPUMEHSTH METOJIbI M CPECTBA 3AIUTHI OyXralTepcKoi HH(pOpMaIH;

B pe3ynbraTte 0CBOCHUS TUCHUILUIMHBI 00yUYarONIUNCS TOKEH 3HATh!

B

OCHOBHBIE METOJIBI U CpeicTBa 00pabOTKH, XpaHEHHsA, MEpeJayd U HaKOIUICHUS
uHdopMaIuy;

Ha3HAUYE€HUE, COCTaB, OCHOBHBIE XapaKTEPUCTUKA  OpPraHU3allMOHHOH U
KOMITBIOTEPHOU TEXHUKH;

OCHOBHBIE KOMITOHEHTHI KOMIBIOTEPHBIX CETEH, MPUHIUIBI MMAKETHON mepenadn
JTAHHBIX, OPTaHM3AIINI0 MEKCETEBOTO B3aUMO/ICHCTBUS;

Ha3HAY€HWE W MPHUHLMUIIBI HCIOJb30BAHUSA CHUCTEMHOIO U MPHUKIATHOTO
IIPOrpaMMHOT0 0O0ECIICUCHUS;

TEXHOJIOTUIO TOMCKa HH(popManuu B ceTH VHTepHET, NPUHIMIIBI 3alUThI
uHpOpMAIH OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA;

NPaBOBbIE  ACMEKThl  WCIHOJB30BaHHUS  HWH(MOPMAIMOHHBIX  TEXHOJOTUH |
IPOTrPaMMHOI0 0OECTICUEHUS;

OCHOBHBIC TIOHATHSI aBTOMAaTU3UPOBAHHON 00paboTKK MHGOpMAITIH;

HaIpaBJICHUS] aBTOMATU3ALUN OyXTaaTepCKOH 1eATeIbHOCTH;

Ha3HA4YCHWE, TMPHUHIMIBI OpTaHM3allMk ©  OJKCIUTyaTallud  OyXTalTepCKUX
UH(POPMAITMOHHBIX CUCTEM;

OCHOBHBIE YTPO3bl U METOAbI 0OECTIeueHNUs HHPOPMALIMOHHOM 0€30MaCHOCTH.

pe3ynbTare u3ydeHus y4deOHou mucuumuinabl «MHpOpMarmoHHbIE TEXHOJOTHH B

poeCcCHOHANBHON ACATENBHOCTH» OO0YYAIOMUNCA MODKeH 00yiafaTh OOmUMU U
npoecCHOHaTEHBIMU KOMIIETEHITUSIMH:

OK 02. Ocy1iecTBasTh MOUCK, aHATN3 U UHTEPIPETAINIO HHPOPMAIIUU, HEOOXOTUMOM
JUTS BBITIOJTHEHUS 33124 TIPOECCUOHATTBHON JeSITEIbHOCTH;

OK 09. UWcnons3oBarb HMHGPOPMALMOHHBIE TEXHOJOTMM B MPO(ECCHOHATBHON
NeSITEIIbHOCTH;

[IK 1.1. O6GpabaThiBaTh NEepBUUHBIC OyXTraaTepCKUE JOKYMEHTHI;

[IK 1.2. Pa3pabarbiBaTh U COIJIACOBBIBATH C PYKOBOJCTBOM OpraHU3alMU padOuuid



IJIaH CYETOB OYXTaJITEPCKOIO yueTa OpraHu3aliiy;

[IK 1.3. TIpoBoAUTHh YYeT NEHEKHBIX CPEICTB, OPOPMISTH ICHEKHBIE W KACCOBBIC
JIOKYMEHTBI;

[IK 1.4. ®opmMupoBaTh OyXrajTepckue NPOBOAKU IO YYETy aKTUBOB OpraHu3aliy Ha
OCHOBE paboyero 1iaHa C4eToB OyXralaTepcKoro y4era.

OaHuMH M3 paccMaTpUBaeMbIX TeM AHCHHUIUIMHBI ABJISAKOTCA: OCHOBHBIE
NOHATUA U onpeenenus. Knaccudukanus HHPOPMAITMOHHBIX CUCTEM M MEPCOHATBHBIX
KoMmmbioTepoB. CpenctBa MH(DOPMALIMOHHBIX TEXHOJOTH: amnmapaTHbIe CpPEACTBa U
nepedepuitHoe obopynoBanue. bazoBoe u MpukIagHOE MPOrpaMMHOE OOecreueHue.
Onepanonnsie cucrembl cemeiictBa Windows. TekctoBbiii penaktop MSWord.
[Iporpamma BblYMCIIEHMIM 53JIeKTpOHHBIX Tabmul, MicrosoftExcel. CoBpemenHbie
crocoObl  opranu3anuu npeseHtanuil. [Ipunoxxkenne MSPowerpoint. OcobeHHOCTH
aBTOMaTtu3auuu  Oyxranrepckoro  ydera.  Kiaccupukaums ~— OyXrajarepckoro
nporpaMMHoro ooecreuenus. 1C: byxranrepus. KOMIIOHEHTbI BBIYMCIUTEIBHON CETH.
Knaccuduxanus ceteit. UntepHer.

Mecro mucummmmabl B crpykrype IIIICC3: yyeOnas nucuuIivHa
«MHpOpMaLIMOHHBIE TEXHOJOTUH B NPO(ECCHOHATBHOU JEATEIbHOCTH» SIBISETCS
JUCUUIUIMHON 001enpo(ecCHOHANBHBIN LUK TPOrpaMMBbl MTOATOTOBKU CHEIUAINCTOB
cpenHero 3BeHa npu ocBoeHun cnennanbHoctn CIIO 38.02.01 DxoHomuka u
OyXrajnTepckuid ydet (110 OTpacisim).



